
 Board of Riley County 

Commissioners 
Regular Meeting 

Agenda 

January 23, 2023 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Member District 3 – Kathryn Focke, Chair  District 1 – John Ford, Vice Chair  
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8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 1. Public Comments 

 Commission Comments 

 2. Commission Comments 

 Business Meeting 

 3. Bid Recommendation - Corrugated Metal Pipe and Bands 

 4. Sign Tax Roll Corrections 

 5. Advisory Board appointments, Resolution appointing Riley County 

representatives to Council/Advisory Boards, and Thank you letter for 

serving on advisory board 

 Review Minutes 

 6. Board of Riley County Commissioners - Regular Meeting - Jan 19, 

2023 9:00 AM 

 Press Conference Topics 

 7. Discuss Press Conference 

 Review Tentative Agenda 

 8. Tentative Agenda 

9:00 AM David Willis, Parks Manager 

 9. City of Manhattan Park 2022 Receivables Account Write-Off and 2023 

Community Park Fund Allocation Request 

9:15 AM Lori Feldkamp, Big Lakes Developmental Center Director 

 10. Big Lakes Developmental Center update 

9:30 AM Press Conference 

http://www.rileycountyks.gov/
http://www.rileycountyks.gov/67/Meet-the-Commissioners
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_1
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_2
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9:40 AM Rich Vargo, County Clerk 

 11. Moody’s Rating Review 

10:00 AM Julie Gibbs, Health Department Director 

 12. RCHD Request for part time MRC Unit Leader position 

10:10 AM Clancy Holeman, Counselor/Director of Administrative Services 

 13. Administrative Work Session 

 14. Executive session to discuss confidential legal advice regarding 

potential litigation issues 

10:30 AM Elizabeth Ward, Human Resource Manager 

 15. United Way Campaign 2023 Proposal 

12:00 PM Intergovernmental Luncheon 

 16. Intergovernmental Luncheon Agenda 

 Adjournment 

 Announcement 

  The 2023 Local Government Day will be held Wednesday, January 25, 

2023 from 1:00 - 7:00 p.m. at the KAC Office, 715 SW 10th Avenue 

and The Beacon, 420 SW 9th Street, Topeka, Kansas. 
 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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PUBLIC WORKS 
Bid 

 
 

 

John Ellermann 

Public Works 

Director/County Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Shannon Sterling, Administrative Assistant II 

 

MEETING:   January 23, 2023 

  

SUBJECT:   Bid Recommendation - Corrugated Metal Pipe and Bands 

 

PRESENTER: Alvin Perez, Operations Manager 

 

 
 

Attached for your approval is the staff recommendation and Cost Comparisons for the 

Corrugated Metal Pipe and Bands Bids. 

 

POSSIBLE MOTION(S) 

 

Move to approve the staff recommendation for the bid submitted by Welborn Sales, Inc. of 

Salina, KS to supply Corrugated Metal Pipe and Bands for the low bid of $34,020.50. 

 

Move to deny. 

 

Move to table. 

 

 

Enclosures: 
• Bid Tab (PDF) 
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Date:

Item # Quantity Description of Items Unit Price Amount Unit Price Amount Unit Price Amount

1 15 18” x 30’ Corrugated Metal Pipe  $            521.40  $         7,821.00                529.20 7,938.00$           $            781.20  $       11,718.00 

2 6 21” x 15” x 25’ Corrugated Metal Pipe, Arch  $            434.50  $         2,607.00                462.00 2,772.00$           $            690.25  $         4,141.50 

3 6 21” x 15” x 30’ Corrugated Metal Pipe, Arch  $            521.40  $         3,128.40                554.40 3,326.40$           $            828.30  $         4,969.80 

4 2 24” x 30’ Corrugated Metal Pipe  $            699.60  $         1,399.20             1,620.00 3,240.00$           $         1,075.20  $         2,150.40 

5 5 28” x 20” x 25’ Corrugated Metal Pipe, Arch  $            583.00  $         2,915.00                616.00 3,080.00$           $            920.50  $         4,602.50 

6 10 28” x 20” x 30’ Corrugated Metal Pipe, Arch  $            699.60  $         6,996.00                739.20 7,392.00$           $         1,104.60  $       11,046.00 

7 2 28” x 20” x 30’ Corrugated Metal Pipe, Annular  $            699.60  $         1,399.20             1,710.00 3,420.00$           $         1,132.80  $         2,265.60 

8 2 30” x 24’ Corrugated Metal Pipe  $            699.60  $         1,399.20                693.12 1,386.24$           $         1,023.12  $         2,046.24 

9 2 30” x 30’ Corrugated Metal Pipe  $            874.50  $         1,749.00  $            866.40 1,732.80$           $         1,278.90  $         2,557.80 

10 6 30” Bands  $              39.75  $            238.50  $            125.00 750.00$              $              85.26  $            511.56 

11 8 35” x 24" Bands  $              39.75  $            318.00  $            135.00 1,080.00$           $              89.54  $            716.32 

12 10 15” Corrugated Metal Pipe, End Section  $            180.00  $         1,800.00  $            116.00 1,160.00$           $            196.90  $         1,969.00 

13 10 18” Corrugated Metal Pipe, End Section  $            225.00  $         2,250.00  $            151.00 1,510.00$           $            255.25  $         2,552.50 

Riley County Public Works
Corrugated Metal Pipe and Bands

Thursday, January 19, 2023
Welborn Sales, Inc.

Box 1666
Salina, KS  67402‐1666

Bid Tabulation Sheet

TOTAL BID  $       34,020.50  $       38,787.44 TOTAL BID

J & J Drainage Products Co.
P.O. Box 829

Hutchinson, KS 67504‐0829

Metal Culverts Inc.
P.O. Box 330

Jefferson City, MO  65102

TOTAL BID  $       51,247.22 
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COUNTY CLERK & ELECTIONS 
Tax Roll Correction 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Lori Muir, Real Estate Specialist 

 

MEETING:   January 23, 2023 

  

SUBJECT:   Sign Tax Roll Corrections 

 

PRESENTER: Rich Vargo, County Clerk 

 

 
 

POSSIBLE MOTION(S) 

 

Move to approve the Tax Roll Corrections.  

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• image28213 (PDF) 
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COUNTY CLERK & ELECTIONS 
Boards 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Cindy Kabriel, Senior Administrative Assistant 

 

MEETING:   January 23, 2023 

  

SUBJECT:   Advisory Board appointments, Resolution appointing Riley County 

representatives to Council/Advisory Boards, and Thank you letter for 

serving on advisory board 

 

PRESENTER: Cindy Kabriel, Senior Administrative Assistant 

 

 
 

POSSIBLE MOTION(S) 
 

Move to approve the following appointments, Resolution No. 012323-  , A Resolution 

appointing Riley County representatives to Council/Advisory Boards, and Thank You letter. 

 

Morgan Bates 

Comm Dist 1 

 Solid Waste Management Committee 

No term 

Hannah Fehr 

Comm Dist 2 

January 23, 2023-

April 30, 2025 

Manhattan Urban Area Planning Board 

3 year 

 

 

Enclosures: 
• 01-23-23 board letters and resolution (PDF) 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

January 26, 2023 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Member District 3 – Kathryn Focke, Chair  District 1 – John Ford, Vice Chair  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 1. Community Recertification for Community Rating System 

 2. Approve payroll/accounts payables (when completed) 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Barry Wilkerson, County Attorney 

 3. Staff update 

9:15 AM Clancy Holeman, Counselor/Director of Administrative Services 

 4. Administrative Work Session 

9:35 AM Cory Meyer, IT/GIS Director 

 5. Staff update 

9:50 AM Shelly Williams, Community Corrections Director 

 6. Staff update 

10:05 AM Vivienne Leyva, PIO  

 7. PIO update 

10:20 AM Ron Fehr, Manhattan City Manager 

 8. Manhattan City General Update 
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10:50 AM Russel Stukey, Emergency Management Director/Fire Chief 

 9. RCFD #1 Updated SOG/Policy Approval 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

January 30, 2023 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Member District 3 – Kathryn Focke, Chair  District 1 – John Ford, Vice Chair  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Clancy Holeman, Counselor/Director of Administrative Services 

 1. Administrative Work Session 

9:20 AM Julie Gibbs, Health Department Director 

 2. Out of State Travel Request 

9:30 AM Press Conference 

9:40 AM Julie Gibbs, Health Department Director 

 3. Out of State Travel Request 

9:50 AM Rich Vargo, County Clerk 

 4. Commission District Review 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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PUBLIC WORKS 
Recommendations 

 
 

 

John Ellermann 

Public Works 

Director/County Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Mary Graham, Admin Asst II 

 

MEETING:   January 23, 2023 

  

SUBJECT:   City of Manhattan Park 2022 Receivables Account Write-Off and 2023 

Community Park Fund Allocation Request 

 

PRESENTER: David G Willis, Parks Manager 

 

 
 

BACKGROUND 
1)  Periodically the auditor request the County Commission write off uncollectible accounts in 

the Park Division accounts receivables.  One purpose of this CAR is to recommend the Board of 

County Commissioners void the City of Manhattan's 2022 park account in the amount of 

$1,482.28. 

 

2)  The County Park Advisory Board selected the community park projects at their last meeting.  

As shown in the attached spreadsheet.  This year $60,000 is set aside for community park 

purchases.  The purchasing process will begin upon approval by the County Commission. 

 

DISCUSSION 
1)  As stated in a letter to the City of Manhattan dated April 23, 1981 (see attached), the City of 

Manhattan will not receive an annual allocation of community park funds and in turn will not be 

billed for mowing, tree and grounds maintenance costs incurred by Riley County to maintain the 

outside facilities portion of CiCo park owned by the City of Manhattan.  This contribution to the 

City of Manhattan is similar to the contributions made to each of the small communities (Riley, 

Leonardville, Ogden, Randolph, and University Park) in Riley County. 

 

2)  This year $60,000 is allocated in the county park budget for community park purchases.  This 

is a significant revenue source for the small cities and communities in Riley County.  Many of 

the improvements made to their community parks have been funded through the county park 

fund over the years.  Several projects were proposed.  The final list was selected by park board 

9
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Action Item (ID # 13109)  Meeting of January 23, 2023 

 

Updated: 1/11/2023 10:02 AM by Mary Graham  Page 2 

representatives from each community. 

 

FISCAL IMPACT 
1)  $1,482.28 Write-off as per policy. 

 

2) $60,000 is allocated from the 2023 Park budget for community park projects. 

 

RECOMMENDATION(S) 
1)  Staff recommends the City of Manhattan's outstanding balance in the Park accounts 

receivable, in the amount of $1,482.28 be written off as per auditor's instruction. 

 

2)  Staff recommends the 2023 community park purchases, as selected by the Riley County Park 

Advisory Board, be approved. 
 

POSSIBLE MOTION(S) 
1)  I move to write-off the Park Fund accounts receivable charges assessed to the City of 

Manhattan for CiCo Park maintenance as presented in the amount of $1,482.28 for 2022. 

 

2)  I move to approve the 2023 Community Park purchases as presented and recommended by 

the Riley County Park Advisory Board. 

 

 

Enclosures: 
• City of Manhattan Letter on CiCo Park and RC Resolution (PDF) 

• 2022 City of Manhattan Write-off (PDF) 

• 2023 BOCC Community Park Allocation Request (PDF) 

9
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Requested Approved Requested Approved
RANDOLPH RILEY
*gazebo repairs $13,371.00 $13,371.00 Kiddy Cushion 2,500.00$     2,500.00$     
walking bridge repair $200.00 $200.00 8" PVC for new border 2,500.00$     2,500.00$     

Benches-replace old ones at pool & trash cans 5,900.00$     5,900.00$     
Disc golf funding to assist Pride 1,500.00$     1,500.00$     

$13,571.00 $13,571.00 12,400.00$   12,400.00$   
LEONARDVILLE OGDEN
2 picnic tables $3,000.00 $3,000.00 electrical upgrade on lights for park 5,600.00$     5,600.00$     
4 basketball nets $100.00 $100.00 10 trash cans 6,320.00$     6,284.00$     
adj basketball goal crank broken $500.00 $500.00 disc golf flags 80.00$           80.00$           

$3,600.00 $3,600.00 12,000.00$   11,964.00$   
UNIVERSITY PARK KEATS
guttering for picnic pavilion and clubhouse $1,615.00 $1,615.00 Grading baseball infield 6,000.00$     6,000.00$     
concrete slab 84'x54' for sports courts $28,500.00 $7,000.00 Material for baseball infield 3,000.00$     3,000.00$     
adj. basketball goals w/backboards $5,000.00 $0.00 trees 600.00$       600.00$       
pickleball, volleball, tennis nets and posts $870.00 $0.00 perennial flowers 200.00$       200.00$       

buffalo seed 50.00$           50.00$           
9,850.00$     9,850.00$     

FAIRMONT

$35,985.00 8,615$        -$                    -$                    
87,406.00
60,000.00

Requested Total
Approved Total

2023 Riley County Community Park Allocations

9.c

Packet Pg. 31

A
tt

ac
h

m
en

t:
 2

02
3 

B
O

C
C

 C
o

m
m

u
n

it
y 

P
ar

k 
A

llo
ca

ti
o

n
 R

eq
u

es
t 

 (
13

10
9 

: 
C

it
y 

o
f 

M
an

h
at

an
 P

ar
k 

R
ec

ei
va

b
le

s



9.c

Packet Pg. 32

A
tt

ac
h

m
en

t:
 2

02
3 

B
O

C
C

 C
o

m
m

u
n

it
y 

P
ar

k 
A

llo
ca

ti
o

n
 R

eq
u

es
t 

 (
13

10
9 

: 
C

it
y 

o
f 

M
an

h
at

an
 P

ar
k 

R
ec

ei
va

b
le

s



  

Updated: 1/11/2023 11:53 AM by Cindy Kabriel  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Presentation 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

MEMORANDUM 

  

  

FROM:   Rich Vargo, County Clerk 

 

MEETING:   January 23, 2023 

  

SUBJECT:   Moody’s Rating Review 

 

PRESENTER: Rich Vargo, County Clerk 

 

 
 

In November of 2022 Riley County was notified we would be undergoing a Moody’s Rating 

Review based on Moody’s New Methodology for Cities and Counties. 

 

Prior to this Riley County’s last review was August 11, 2021. Moody’s review then was an 

upgrade from Aa2 to Aa1. This upgrade was significant in the fact very few public entities in the 

United States have this high of a financial rating. The Board of County Commissioners and staff 

were very proud of the upgrade and impact to our constituents. 

 

Based on the initial contact from Moody’s the preliminary scorecard indicated outcome was 

projected to be a rating of A1 based on economic factors and notching for financial disclosures. 

This preliminary score was concerning to Greg Vahrenberg, Raymond James Financial Services, 

Riley County’s Financial Advisor.  

 

Moody’s provided us a list requested information on companies, valuations, employment, 

population, growth, stability and financial reporting to assist the initial Moody’s Analyst. The 

Moody’s review process once initiated included a couple of meetings between Greg Vahrenberg, 

Darell Edie and myself providing Moody’s the information on requested regarding our 

community and financial security of Riley County, KS. Compiling the information requested and 

economic data on our community took a great deal of time but paid off well. 

 

The Zoom interview with the Moody’s Analysis took place on December 20, 2022 for an hour 

and a half included Greg Vahrenberg, Darell Edie and myself. Once the interview was completed 

the Moody’s Analyst provides a report to a Moody’s Review Committee who establishes the 
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Informational Item (ID # 13110)  Meeting of January 23, 2023 

 

Updated: 1/11/2023 11:53 AM by Cindy Kabriel  Page 2 

rating. 

 

Riley County was notified on January 10, 2023 our Moody’s Review based on their new 

methodology warranted affirming our Moody’s rating at Aa1! 

 

*Attachments include the complete Moody’s Press Release with highlighted sections I would 

like to review with the Board. The second attachment is an email 

from Greg Vahrenberg on the rating review. 

 

 

Enclosures: 
• 01-10-23 Moodys Investors Service Rating Action (PDF) 

• 01-10-23 email Greg Vahrenberg (PDF) 

• Riley County Bond Rating 1.11.23 (PDF) 
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BOND RATING 

Raymond James Public Finance

Discussion Materials 
January 11, 2023

Gregory M. Vahrenberg
Managing Director
Direct 816.391.4120
T 800.398.6101 // M 816.509.5451
Fax 833.887.8729
11551 Ash Street, Suite 250
Leawood, Kansas 66211
greg.vahrenberg@raymondjames.com
RJWorksForKS.com
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Updated: 1/12/2023 3:29 PM by Julie Gibbs  Page 1 

 

 

HEALTH DEPARTMENT 
Personnel 

 
 

 

Julie Gibbs 

Health Department 

Director 

2030 Tecumseh Rd 

Manhattan, KS 66502 

Phone: 785-776-4779 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Julie Gibbs 

 

MEETING:   January 23, 2023 

  

SUBJECT:   RCHD Request for part time MRC Unit Leader position 

 

PRESENTER: Julie Gibbs 

 

 
 

BACKGROUND 
The Public Health Emergency Response program was a recipient of a RISE award from NACCHO.  This 

will allow us to reconstruct the Wildcat Region MRC (Medical Reserve Corp.) unit. Most of the funds 

will be used to hire a part time Unit Leader to organize and maintain the MRC.   
 

DISCUSSION 
The unit leader's main priority will be to recruit, train and maintain volunteers as part of the 

MRC unit.  They will also be in charge of supplying all equipment, keeping track of inventory, 

and collaborating with partners in the Wildcat Region.  This individual will be responsible for 

coordinating volunteers during an emergency. 

 

FISCAL IMPACT 
This is a part time position, at a pay grade of 7.  Salary and benefits will be paid for through the 

RISE grant.  All supplies and equipment needed for this job will be purchased through the RISE 

grant. 

 

RECOMMENDATION(S) 
I recommend the BOCC approve the new part time MRC Unit Leader position for the RCHD. 
 

POSSIBLE MOTION(S) 
Move to approve 

 

Move to deny 

12
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Updated: 1/12/2023 3:29 PM by Julie Gibbs  Page 2 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• MRC Unit Leader Position Description (PDF) 

• 2023-01 HD Med Reserve Corps Unit Leader PAF (DOCX) 
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Created 2022-12 

RILEY COUNTY KANSAS JOB DESCRIPTION 

Job Title:  MEDICAL RESERVE CORPS UNIT LEADER 

Department:   Health Department               Division:    Admin  

Reports To:  Administrative Director 

Pay Grade:   7     Status:  Part-Time, Temporary through 7/30/2023 

FLSA Status:  Non-exempt 

 

POSITION SUMMARY: The Medical Reserve Corps (MRC) Unit Leader recruits, trains, and equips 

volunteers to serve in the Wildcat Region Medical Reserve Corps. The MRC Unit Leader will develop a corps 

of capable volunteers who are ready and able to be called to respond to emergencies in the Wildcat Region.  

 

ESSENTIAL FUNCTIONS: 

• Recruit, Develop and maintain a corps of trained volunteers in the Wildcat Region.  

• Train volunteers in essential skills such as First Aid, CPR, triage, and other emergency response needs. 

• Develop, secure, and maintain the supplies and equipment needed to respond to emergencies. 

• Coordinate with potential partner organizations to source volunteers. 

• Coordinate with First Responder agencies (emergency management, EMS, police, fire, etc.) to find 

opportunities to support strategic and tactical response plans.  

• Respond to, and coordinate volunteer response, to emergencies in the Wildcat Region.   

 

SECONDARY FUNCTIONS: 

• Work with the Public Health Emergency Preparedness Coordinator to conduct an initial needs assessment 

to determine if an MRC response is required. 

• Support Emergency Operations Center and required work centers through volunteer staffing and 

equipment and supply needs. 

• Support medical response activities through the duration of the emergency 

• Maintain equipment and supplies post-emergency. 

• Coordinate volunteer appreciation recognition. 

• Other duties as assigned. 

 

EDUCATION:   High school diploma or equivalent required 

 

EXPERIENCE: 1 year volunteer work, preferably at a supervisory level required; 1 year of logistics planning, 

acquisition, storage, and deployment experience required; 1 year of working command and control functions in 

emergency circumstances preferred; 1 year of education and training experience preferred.  

 

SKILLS: 

• Able to respond quickly to emergency requirements 

• Able to organize complex work functions in a rapidly changing and uncertain environment 

• Able to organize and maintain volunteer status lists and logistics control 

• Communicates and coordinates the skills and abilities of a volunteer work force to and in support of 

emergency response agencies 

• Able to provide education, training, and teambuilding concepts to enthusiastic volunteers 

• Strives to continuously learn and improve skills. 

• Must be fluent in English, and able to communicate using modern technology, as well as maintain 

databases on standard office equipment. 

• Ability to communicate in Spanish preferred. 
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Created 2022-12 

Must pass routine background check and conform to HIPAA standards of privacy protection.  

 

Physical Demands: The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job. Reasonable accommodations may be made 

to enable individuals with disabilities to perform the essential functions. 

 

While performing the duties of this job, the employee is required to sit; use hands to finger, handle, reach with 

hands and arms; talk and hear with both ears. The employee must occasionally lift and/or move up to 25 

pounds, may be standing for at least one hour, and may be exposed to outdoor environment.  Specific vision 

abilities required by this job include close vision and color identification. 

 

Work Environment: The work environment characteristics described here are representative of those an 

employee encounters while performing the essential functions of this job. Reasonable accommodations may be 

made to enable individuals with disabilities to perform the essential functions. 

 

While performing the duties of this job, the employee is exposed to a normal noise level. 

Public health facility requires a non-smoker. 

 

 

The duties listed above are intended only as illustrations of the various types of work that may be 

performed. The omission of specific statements of duties does not exclude them from the position if work 

is similar, related or a logical assignment of the position. 

 

The job description does not constitute an employment agreement between the employer and the 

employee and is subject to change by the employer as the needs of the employer and requirements of the 

job change 
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Original document stored in Human Resources      Revised 2022-11 

RILEY COUNTY POSITION ACTION FORM 

 

 

Supervisor: Skylar German     Department Head: Julie Gibbs 

☐No changes to Position or Budget   ☐Position Description attached    Total annual hours____________  

☐Budgeted      ☒New or updated position description   

☒New request for budget (details attached)         total annual cost _____________ 

Additional Position Comments: ______________________________________________________________________________________________ 

 

BoCC Chairman  ______________________________________  Date:  ____________________ 

BoCC Member  ______________________________________  Date:  ____________________ 

BoCC Member  ______________________________________  Date:  ____________________ 

2080 

$63,051.77 

$20.50 - $21.73/hour 
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COUNTY CLERK & ELECTIONS 
Personnel 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Elizabeth Ward, Human Resources Director 

 

MEETING:   January 23, 2023 

  

SUBJECT:   United Way Campaign 2023 Proposal 

 

PRESENTER: Elizabeth Ward 

 

 
 

BACKGROUND 
 

For several decades, Riley County has partnered with Konza United Way to support the mission 

of creating long-lasting changes by addressing the underlying causes of community problems. 

 

As such, we have offered a payroll deduction option for employees who would like to donate to 

Konza United Way directly through their employer.  In the past, we have also held county-wide 

campaign programs and had the Director of Konza United Way participate in activities and 

educational programs at the county.  At some point, prior to COVID-19, those efforts dwindled.   

 

In 2022 we started to refocus on our employer-based support of the United Way with a 2-week 

campaign program which included information and education regarding United Way, a 

proclamation by the County Commissioners recognizing the value of United Way, and a 

successful campaign year where we raised $4700 in pledges to United Way! 

 

DISCUSSION 
 

This year, Tara Clausen, Director of Konza United Way, started a conversation about educating 

employees on the benefits of “Living United” with Commissioner Ford, Vivienne Uccello  and 

Elizabeth Ward.  Which started the planning for 2023. 

 

Together we have created a proposal for a United Way campaign at Riley County to include: 

• February 2023 being recognized as the United Way campaign  
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Updated: 1/18/2023 4:39 PM by Elizabeth Ward A Page 2 

• Tara will provide email and poster announcements throughout the month sharing the 

value of United Way donations 

• Tara would present to the county on the value and the “Why” of choosing United 

Way on Feb 6 

• Commissioners are asked to make a proclamation at the BoCC about the campaign 

and the value of the partnership 

• We are also asking for support on the following incentives: 

o Employees who purchase the United Way campaign t-shirts would be allowed 

to where the shirts and jeans each Wednesday during February 

o Employees who pledge at least the equivalent of 6 hours of pay(average of 

$158.26/annually) will participate in an Admin leave raffle for an additional 8 

hours of annual leave 

o Employee recognition at the BoCC for top pledges 

o Commissioner Ford has agreed to match all pledges up to $1,000, effectively 

doubling the value of everyone’s pledge 

 

FISCAL IMPACT 
 

At this point, the fiscal impact would  be associated with the 8 hours of administrative leave.  

 

RECOMMENDATION(S) 
 

Recommendation is for the Commissioners to approve the Konza United Way Campaign 

proposal and incentives. 

 
Move to approve 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
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INTERGOVERNMENTAL LUNCHEON 
January 23, 2023 

12:00 p.m. (Noon) 
RockinK’s 

1880 Kimball Avenue, Suite 100 
Meeting Room across from Restaurant 

 Manhattan, KS 
 
 

A G E N D A 
 
 
 

I. Gather and Luncheon (11:30-12:00) 
 

II. Convene and Introductions  
 

III. Miscellaneous Updates and Announcements and Possible Future Items 
 

IV. Next Meeting Date: February 27, 2023 
 

V. Adjournment 
 
 

For those who have RSVP’d for lunch, food will be served starting at 11:30AM. 
Payments can be collected on site by Manhattan-Ogden USD 383 by cash, check, or credit card.  

If individuals need to be invoiced, address of entity to be billed is required with contact 
information. 
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