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Commission Chambers 

 
District 1 – John Ford, Member  

Board of Riley County 

Commissioners 
Regular Meeting 

Agenda 

February 10, 2025 

 
 

 
   District 2 – Greg McKinley, Chair    

 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 

 
Cindy Kabriel 

785-565-6200 

 

8:30 AM 

 
     District 3 – Kathryn Focke, Vice Chair

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 1. Public Comments 

 Commission Comments 

 2. Commission Comments 

 Business Meeting 

 3. Updates to Contractual Provisions Attachments- SMH 

 4. Sign Riley County Employee Action Form(s) 

 Review Minutes 

 5. Board of Riley County Commissioners - Regular Meeting - Feb 6, 

2025 8:30 AM 

 Review Tentative Agenda 

 6. Tentative Agenda 

 Press Conference Topics 

 7. Discuss Press Conference 

9:00 AM Rich Vargo, County Clerk 

 8. Year to date budget and expenditure reports 

9:15 AM Laurie Harrison, Emergency Management Coordinator 

 9. Contract for 2024 HMEP grant 

9:30 AM Press Conference 

 10. 2025 Valuation trends - Anna Burson (3 minutes) 

9:35 AM Evan McMillan, Assistant County Engineer 

 11. Out-of-State Travel Request 

http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_2
http://www.rileycountyks.gov/67/Meet-the-Commissioners
http://www.rileycountyks.gov/
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_1


Agenda Board of Riley County Commissioners February 10, 2025 

Board of Riley County Commissioners  Page 2   

9:40 AM Amanda Webb, Planning/Special Projects Director 

 12. Short Term Rental Regulations - work session 

10:10 AM John Ellermann, Public Works Director/County Engineer 

 13. Public Works Project Update 

10:25 AM Bryant Parker, Counselor/Director of Administrative Services 

 14. Administrative Work Session 

 15. Pending County Projects County Counselor 

10:45 AM Vivienne Leyva, PIO 

 16. Work Session to Discuss Modernization and Consistent Application of 

Riley County Logo Usage Guidelines 

 Adjournment 

 Announcement 

  Riley County Planning Board/Board of Zoning Appeals meeting will 

be held tonight at 7:00 p.m. in the Commission Chambers, Courthouse 

Plaza East Building, 115 N. 4th Street. 
 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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PUBLIC WORKS 
Agreement 
 

 

 

John Ellermann 

Public Works Director/County 

Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Andrea Rose, Administrative Assistant II 

 

MEETING:   February 10, 2025 

  

SUBJECT:   Updates to Contractual Provisions Attachments- SMH 

 

PRESENTER: Evan McMillan, Assistant Director/ County Engineer 

 

 
 

BACKGROUND 

 
The University Park Benefit District is currently in the process of replacing its existing 

mechanical treatment facility with a non-discharging lagoon in order to bring the facility into 

compliance with KDHE's wastewater permit. Funding was provided for this project through the 

Small-Town Water and Sewer Infrastructure Assistance (STWSIA) Program and the KDHE 

State Revolving Fund (SRF). The project is nearing the end of the design phase, and 

disbursement of funding is needed to replenish the temporary note initially acquired for project 

funding.  

 

DISCUSSION 
 

The Contractual Provisions attached will amend the existing contracts to meet all requirements 

for the State and Federal funding provided for the project. Once the contracts are signed and 

approved by KDHE, Riley County may begin disbursements.   

 

FISCAL IMPACT 
 

Approval of the amended contractual provisions, attached, will allow the County to begin 

disbursing grant funding to pay for engineering and planning services. 

 

RECOMMENDATIONS 
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Action Item (ID # 15374)  Meeting of February 10, 2025 

 

Updated: 1/27/2025 11:54 AM by Andrea Rose  Page 2 

Staff recommends approving the updated contractual provisions attachments contracts with SMH 

Consultants. 

 

POSSIBLE MOTION(S) 

Move to sign and approve.  

 

 

Enclosures: 
• Design - signed (PDF) 

• Eval - signed (PDF) 

• SMH Consultants_Agreement for Professional Services_UP WWTF_Design_102422 (PDF) 

• SMH Consultants_Agreement for Professionals Engineering Services_UP WWTF_Evaluation_050922 (PDF) 
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Updated: 2/5/2025 10:51 AM by Michele Reid  Page 1 

 

 

 

 

 

COUNTY CLERK & 

ELECTIONS 
Personnel 
 

 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Elizabeth Ward, Human Resources Director 

 

MEETING:   February 10, 2025 

  

SUBJECT:   Sign Riley County Employee Action Form(s) 

 

PRESENTER: Elizabeth Ward, Human Resources Director 

 

 
 

 

 

Enclosures: 
• 2025-02 ADunaway EAF (DOCX) 

4
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Alexus Dunaway Status Change Date: 02/05/2025 

Status Change: Separation Date of Hire: 05/01/2023 

Seniority: 1 Year(s), 9 Month(s) 

 

Position: WIC Clerk Position Type: Full Time 

Pay Range: Range 5 Pay Type: Hourly 

Base Rate: $22.54 Annualized Pay: $46,883.20 

Funds Codes: 30-Health Dept/412- HD-WIC 

Supervisor: Kaylyn Speth Department Head: Diane Creek 

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Board of Riley County Commissioners  Page 1   

 

 

 

 

 

 
Commission Chambers 

 
District 1 – John Ford, Member  

Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

February 13, 2025 

 
 

 
   District 2 – Greg McKinley, Chair    

 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 

 
Cindy Kabriel 

785-565-6200 

 

8:30 AM 

 
     District 3 – Kathryn Focke, Vice Chair

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 1. Required Contractual Provisions Amendment to Agreement for 

Services with Terracon Consultants 

 2. Discuss Policy Breakfast 

 3. Discuss Joint City/County/County Meeting 

 4. Discuss Intergovernmental Luncheon 

 Review Minutes 

 5. Board of Riley County Commissioners - Regular Meeting - May 1, 

2014 8:30 AM 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Bryant Parker, Counselor/Director of Administrative Services 

 6. Administrative Work Session 

9:20 AM Megan Lewis, Community Corrections Director 

 7. KDOC Budget 2026 

9:30 AM Katharine Hensler, Museum Director 

 8. Staff update 

9:45 AM Jason Smith, Manhattan Area Chamber of Commerce 

 9. Economic development update 

10:00 AM Diane Creek, Health Department Director 
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Board of Riley County Commissioners  Page 2   

 10. Staff update 

 11. Child Care Licensing - Heather Ritchey 

10:45 AM Budget and Planning Committee - Brittany Phillips, Budget and Finance 

Officer 

 12. Cash flow reports 

11:00 AM Jacob Hansen, Deputy County Counselor 

 13. Contract for Attorney Fees for Guardian Ad Litem and Military 

Attorney for Tax Foreclosure Case 

11:05 AM Brittany Phillips, Budget and Finance Officer 

 14. RHID Project 

 15. CIP Reserve Fund 

 Adjournment 

 Announcement 

  The Law Enforcement Agency Meeting will be held Tuesday, February 

18th at 12:00 (noon) in the City Commission Chambers, 1101 Poyntz. 

   

  Riley County Offices will be closed on Monday, February 17th due to 

the observance of the Presidents' Day holiday. 

   

  The Board of County Commissioners will not be in session Monday, 

February 17th. 
 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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Board of Riley County Commissioners  Page 1   

 

 

 

 

 

 
Commission Chambers 

 
District 1 – John Ford, Member  

Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

February 20, 2025 

 
 

 
   District 2 – Greg McKinley, Chair    

 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 

 
Cindy Kabriel 

785-565-6200 

 

9:00 AM 

 
     District 3 – Kathryn Focke, Vice Chair

 

9:00 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 1. Approve payroll/accounts payables (when completed) 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:30 AM Bryant Parker, Counselor/Director of Administrative Services 

 2. Administrative Work Session 

9:50 AM John Ellermann, Public Works Director/County Engineer 

 3. Bid opening for CPE windows 

10:00 AM Daniel Skucius, Extension Director 

 4. Staff update 

10:15 AM Brian Peete, RCPD Director 

 5. RCPD update 

10:30 AM Bob Isaac, Planner 

 6. Public hearing to amend the final development plan of Heritage Estates 

R-PUD and approve the final plat of Heritage Estates Unit 2 

11:00 AM Shilo Heger, Treasurer 

 7. Staff update 

6.b
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4:00 PM Joint City/County/County Meeting (at county offices) 

 Adjournment 

 Announcements 

  The February Policy Breakfast will be held today 7:15 a.m. - 8:30 a.m. 

at the DoubleTree by Hilton, 530 Richards Drive. 
 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 

6.b

Packet Pg. 70

A
tt

ac
h

m
en

t:
 0

2-
20

-2
5 

te
n

ta
ti

ve
 a

g
en

d
a 

 (
15

39
5 

: 
T

en
ta

ti
ve

 A
g

en
d

a)



  

Updated: 2/5/2025 4:45 PM by Elizabeth Ward  Page 1 

 

 

 

 

COUNTY CLERK & 

ELECTIONS 
Budget 

 

 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

STAFF REPORT 

  

  

FROM:   Rich Vargo, County Clerk 

 

MEETING:   February 10, 2025 

  

SUBJECT:   Year to date budget and expenditure reports 

 

PRESENTER: Rich Vargo, County Clerk 

 

 
 

 

Enclosures: 
• 2024 YTD Wage-Overtime Report Overview 2025-01 (PDF) 

• 2024 YTD Wage-Overtime Report Detail Page 2025-01 (PDF) 

• January Financial reports 2025 (PDF) 
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2025 YTD Wages/Overtime Compared to Budget % of Year Used 8.33%

January YTD Wages  
Budgeted 

Wages YTD OT 
 Budgeted 
Overtime

OT Spent - 

% of wages

Total YTD 
Wages & OT

2024 Total 
Budget

Budget 

Spent

Department

1 Attorney $153,996.00 $2,013,454.90 $121.20 $7,029.78 0.01% $154,117.20 $2,020,484.68 7.63%

2 Clerk $73,084.80 $1,008,345.00 $0.00 $6,870.44 0.00% $73,084.80 $1,015,215.44 7.20%

3 Commissioners $13,968.06 $181,585.00 $0.00 $0.00 0.00% $13,968.06 $181,585.00 7.69%

4 Administrative Services $35,917.89 $495,229.00 $0.00 $1,031.00 0.00% $35,917.89 $496,260.00 7.24%

6 Register of Deeds $30,060.02 $394,453.00 $0.00 $3,231.00 0.00% $30,060.02 $397,684.00 7.56%

7 Treasurer $75,366.09 $1,039,862.00 $845.00 $10,388.00 0.08% $76,211.09 $1,050,250.00 7.26%

10 Emergency Mgt $13,345.09 $230,470.00 $0.00 $851.00 0.00% $13,345.09 $231,321.00 5.77%

17 Museum $24,512.84 $359,669.00 $0.00 $0.00 0.00% $24,512.84 $359,669.00 6.82%

19 Election $20,643.63 $497,170.00 $0.00 $5,458.00 0.00% $20,643.63 $502,628.00 4.11%

20 EMS/Ambulance $229,878.02 $2,479,315.00 $82,691.96 $1,504,528.00 3.34% $312,569.98 $3,983,843.00 7.85%

22 Appraiser $98,977.89 $1,302,889.00 $571.70 $23,039.76 0.04% $99,549.59 $1,325,928.76 7.51%

24 Planning & Development $41,158.50 $545,336.00 $0.00 $2,614.00 0.00% $41,158.50 $547,950.00 7.51%

29 Information Tech-GIS $57,261.38 $746,347.00 $0.00 $9,469.00 0.00% $57,261.38 $755,816.00 7.58%

30 General Serv.-Separation $0.00 $120,000.00 $0.00 $0.00 0.00% $0.00 $120,000.00 0.00%

40 Public Works $308,030.90 $4,066,578.00 $11,247.78 $147,881.00 0.28% $319,278.68 $4,214,459.00 7.58%

41 Noxious Weed $37,080.18 $478,274.00 $1,031.74 $13,225.00 0.22% $38,111.92 $491,499.00 7.75%

NON-GENERAL FUNDS

Solid Waste payroll $18,063.32 $196,536.00 $1,086.54 $16,601.00 0.55% $19,149.86 $213,137.00 8.98%

Fire District #1 $23,311.61 $357,744.00 $0.00 $788.00 0.59% $23,311.61 $358,532.00 6.50%

Subtotal-All County Funds $1,254,656.22 $16,513,256.90 $97,595.92 $1,753,004.98 0.59% $1,352,252.14 $18,266,261.88

Health Dept.-General Fund $27,600.84 $370,813.00 $104.96 $1,991.00 0.03% $27,705.80 $372,804.00 7.43%

Health Dept.-Grant Funds $206,745.88 $3,144,576.00 $0.00 $21,745.00 0.00% $206,745.88 $3,166,321.00 6.53%

Community Corrections

Adult Services $23,831.95 $274,639.00 $35.32 $7,195.00 0.01% $23,867.27 $281,834.00 8.47%

Juvenile Services $21,510.56 $224,257.00 $0.00 $4,340.00 0.00% $21,510.56 $228,597.00 9.41%

Juvenile reinvestment $3,482.18 $37,625.00 $0.00 $1,250.00 0.00% $3,482.18 $38,875.00 8.96%

BJA Grant $5,840.80 $73,105.00 $176.58 $15,367.00 0.24% $6,017.38 $88,472.00 6.80%

Subtotal Grant Funds $54,665.49 $609,626.00 $211.90 $28,152.00 0.03% $54,877.39 $637,778.00

Totals $1,543,668.43 $20,638,271.90 $97,912.78 $1,804,892.98 0.47% $1,641,581.21 $22,443,164.88

Prepared by Elizabeth Ward, HR Director 2/5/2025
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Dept January February March 1st Quarter 2nd Quarter 3rd Quarter 4th Quarter YTD 2024 2025 Budget

Department
1 Attorney Regular Salaries 1001 $153,996.00 $153,996.00 $0.00 $0.00 $0.00 $153,996.00 $1,986,364.90

Seasonal/ASND 1003 $0.00 $0.00 $0.00 $0.00 $0.00 $27,090.00
Overtime 1005 $121.20 $121.20 $0.00 $0.00 $0.00 $121.20 $7,029.78

$154,117.20 $0.00 $0.00 $154,117.20 $0.00 $0.00 $0.00 $154,117.20 $2,020,484.68
2 Clerk Regular Salaries 1001 $72,353.55 $72,353.55 $0.00 $0.00 $0.00 $72,353.55 $993,345.00

Seasonal/ASND 1003 $731.25 $731.25 $0.00 $0.00 $0.00 $731.25 $15,000.00
Overtime 1005 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $6,870.44

$73,084.80 $0.00 $0.00 $73,084.80 $0.00 $0.00 $0.00 $73,084.80 $1,015,215.44
3 Commissioners Regular Salaries 1001 $13,968.06 $13,968.06 $0.00 $0.00 $0.00 $13,968.06 $181,585.00

$0.00 $0.00 $0.00
4 Administrative Svcs Regular Salaries 1001 $35,917.89 $35,917.89 $0.00 $0.00 $0.00 $35,917.89 $495,229.00

Overtime 1005 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $1,031.00
$35,917.89 $0.00 $0.00 $35,917.89 $0.00 $0.00 $0.00 $35,917.89 $496,260.00

6 Register of Deeds Regular Salaries 1001 $30,060.02 $30,060.02 $0.00 $0.00 $0.00 $30,060.02 $394,453.00
Seasonal/ASND 1003 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Overtime 1005 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $3,231.00

$30,060.02 $0.00 $0.00 $30,060.02 $0.00 $0.00 $0.00 $30,060.02 $397,684.00
7 Treasurer Regular Salaries 1001 $75,366.09 $75,366.09 $0.00 $0.00 $0.00 $75,366.09 $1,039,862.00

Seasonal/ASND 1003 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Overtime 1005 $845.00 $845.00 $0.00 $0.00 $0.00 $845.00 $10,388.00

$76,211.09 $0.00 $0.00 $76,211.09 $0.00 $0.00 $0.00 $76,211.09 $1,050,250.00
10 Emergency Mgt Regular Salaries 1001 $13,345.09 $13,345.09 $0.00 $0.00 $0.00 $13,345.09 $230,470.00

Seasonal/ASND 1003 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Overtime 1005 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $851.00

$13,345.09 $0.00 $0.00 $13,345.09 $0.00 $0.00 $0.00 $13,345.09 $231,321.00
17 Museum Regular Salaries 1001 $22,656.59 $22,656.59 $0.00 $0.00 $0.00 $22,656.59 $338,219.00

Seasonal/ASND 1003 $1,856.25 $1,856.25 $0.00 $0.00 $0.00 $1,856.25 $21,450.00
Overtime 1005 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

$24,512.84 $0.00 $0.00 $24,512.84 $0.00 $0.00 $0.00 $24,512.84 $359,669.00
19 Election Regular Salaries 1001 $19,912.38 $19,912.38 $0.00 $0.00 $0.00 $19,912.38 $307,684.00

Seasonal/ASND 1003 $731.25 $731.25 $0.00 $0.00 $0.00 $731.25 $189,486.00
Overtime 1005 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $5,458.00

$20,643.63 $0.00 $0.00 $20,643.63 $0.00 $0.00 $0.00 $20,643.63 $502,628.00
20 EMS/Ambulance Regular Salaries 1001 $224,102.12 $224,102.12 $0.00 $0.00 $0.00 $224,102.12 $2,417,786.00

Seasonal/ASND 1003 $5,775.90 $5,775.90 $0.00 $0.00 $0.00 $5,775.90 $61,529.00
Overtime 1005 $82,691.96 $82,691.96 $0.00 $0.00 $0.00 $82,691.96 $1,504,528.00

$312,569.98 $0.00 $0.00 $312,569.98 $0.00 $0.00 $0.00 $312,569.98 $3,983,843.00

Prepared by Elizabeth Ward, HR Director 2/5/2025
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Dept January February March 1st Quarter 2nd Quarter 3rd Quarter 4th Quarter YTD 2024 2025 Budget

Department
22 Appraiser Regular Salaries 1001 $98,977.89 $98,977.89 $0.00 $0.00 $0.00 $98,977.89 $1,287,889.96

Seasonal/ASND 1003 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $15,000.00
Overtime 1005 $571.70 $571.70 $0.00 $0.00 $0.00 $571.70 $23,039.76

$99,549.59 $0.00 $0.00 $99,549.59 $0.00 $0.00 $0.00 $99,549.59 $1,325,929.72
24 Planning & Development Regular Salaries 1001 $41,158.50 $41,158.50 $0.00 $0.00 $0.00 $41,158.50 $545,336.00

Seasonal/ASND 1003 $0.00 $0.00 -$                $0.00 $0.00 $0.00 $0.00
Overtime 1005 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $2,614.00

$41,158.50 $0.00 $0.00 $41,158.50 $0.00 $0.00 $0.00 $41,158.50 $547,950.00
29 Information Tech-GIS Regular Salaries 1001 $57,261.38 $57,261.38 $0.00 $0.00 $0.00 $57,261.38 $746,347.00

Seasonal/ASND 1003 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Overtime 1005 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $9,469.00

$57,261.38 $0.00 $0.00 $57,261.38 $0.00 $0.00 $0.00 $57,261.38 $755,816.00
30 General-General Regular Salaries 1001 $0.00 $0.00 $0.00 $0.00 $0.00

Separation Payout 1005 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $120,000.00
$0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $120,000.00

40 Public Works Regular Salaries 1001 $307,988.68 $307,988.68 $0.00 $0.00 $0.00 $307,988.68 $3,931,502.00
Seasonal/ASND 1003 $42.22 $42.22 $0.00 $0.00 $0.00 $42.22 $135,076.00
Overtime 1005 $11,247.78 $11,247.78 $0.00 $0.00 $0.00 $11,247.78 $147,881.00

$319,278.68 $0.00 $0.00 $319,278.68 $0.00 $0.00 $0.00 $319,278.68 $4,214,459.00
41 Noxious Weed Regular Salaries 1001 $37,080.18 $37,080.18 $0.00 $0.00 $0.00 $37,080.18 $478,274.00

Seasonal/ASND 1003 0 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Overtime 1005 $1,031.74 $1,031.74 $0.00 $0.00 $0.00 $1,031.74 $13,225.00

$38,111.92 $0.00 $0.00 $38,111.92 $0.00 $0.00 $0.00 $38,111.92 $491,499.00
150 Solid Waste Payroll Regular Salaries 1001 $18,063.32 $18,063.32 $0.00 $0.00 $0.00 $18,063.32 $196,536.00

Seasonal/ASND 1003 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Overtime 1005 $1,086.54 $1,086.54 $0.00 $0.00 $0.00 $1,086.54 $16,601.00

$19,149.86 $0.00 $0.00 $19,149.86 $0.00 $0.00 $0.00 $19,149.86 $213,137.00
183 Fire District #1 Regular Salaries 1001 $21,266.61 $21,266.61 $0.00 $0.00 $0.00 $21,266.61 $282,419.00

Stipends 1003 $2,045.00 $2,045.00 $0.00 $0.00 $0.00 $2,045.00 $75,325.00
Overtime 1005 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $788.00

$23,311.61 $0.00 $0.00 $23,311.61 $0.00 $0.00 $0.00 $23,311.61 $358,532.00
400 Health Dept.-General Regular Salaries 1001 $27,600.84 $27,600.84 $0.00 $0.00 $0.00 $27,600.84 $370,813.00

Seasonal/ASND 1003 -$                $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Overtime 1005 $104.96 $104.96 $0.00 $0.00 $0.00 $104.96 $1,991.00

$27,705.80 $0.00 $0.00 $27,705.80 $0.00 $0.00 $0.00 $27,705.80 $372,804.00
410 - 445 Health Dept.-Grants Regular Salaries 1001 $206,745.88 $0.00 $0.00 $206,745.88 $0.00 $0.00 $0.00 $206,745.88 $3,144,576.00

Seasonal/ASND 1003 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

Prepared by Elizabeth Ward, HR Director 2/5/2025
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Dept January February March 1st Quarter 2nd Quarter 3rd Quarter 4th Quarter YTD 2024 2025 Budget

Department
Overtime 1005 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $21,745.00

$206,745.88 $0.00 $0.00 $206,745.88 $0.00 $0.00 $0.00 $206,745.88 $3,166,321.00
520 Community Corrections Regular Salaries 1001 $23,831.95 $23,831.95 $0.00 $0.00 $0.00 $23,831.95 $274,639.00

-Adult Seasonal/ASND 1003 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Overtime 1005 $35.32 $35.32 $0.00 $0.00 $0.00 $35.32 $7,195.00

$23,867.27 $0.00 $0.00 $23,867.27 $0.00 $0.00 $0.00 $23,867.27 $281,834.00
521 Community Corrections Regular Salaries 1001 $19,508.87 $19,508.87 $0.00 $0.00 $0.00 $19,508.87 $200,009.00

-Juvenile Seasonal/ASND 1003 2,001.69$       $2,001.69 $0.00 $0.00 $0.00 $2,001.69 $24,248.00
Overtime 1005 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $4,340.00

$21,510.56 $0.00 $0.00 $21,510.56 $0.00 $0.00 $0.00 $21,510.56 $228,597.00
523 Community Corrections Regular Salaries 1001 $3,482.18 $3,482.18 $0.00 $0.00 $0.00 $3,482.18 $37,625.00

-Juvenile reinvestment Seasonal/ASND 1003 -$                $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Overtime 1005 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $1,250.00

$3,482.18 $0.00 $0.00 $3,482.18 $0.00 $0.00 $0.00 $3,482.18 $38,875.00
2003 Community Corrections Regular Salaries 1001 $5,840.80 $5,840.80 $0.00 $0.00 $0.00 $5,840.80 $73,105.00

 -BJA Grant Seasonal/ASND 1003 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Overtime 1005 $176.58 $176.58 $0.00 $0.00 $0.00 $176.58 $15,367.33

$6,017.38 $0.00 $0.00 $6,017.38 $0.00 $0.00 $0.00 $6,017.38 $88,472.33
Totals $1,638,099.03 $0.00 $0.00 $1,638,099.03 $0.00 $0.00 $0.00 $1,638,099.03 $22,443,166.17

$1,638,099.03 $22,443,164.88

Prepared by Elizabeth Ward, HR Director 2/5/2025
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                       2025 YTD BUDGET ACTIVITY                     % of Year 8.3

JAN FEB MAR 1st QTR 2nd QTR 3rd QTR 4TH QTR TOTAL AVAILABLE
DEPARTMENT BUDGET EXPENSES EXPENSES EXPENSES EXPENSES EXPENSES EXPENSES EXPENSES EXPENSES BUDGET % USED

Attorney $3,048,087 $210,468 $210,468 $0 $0 $0 $210,468 $2,837,619 6.90%
Clerk $1,529,504 $100,477 $100,477 $0 $0 $0 $100,477 $1,429,027 6.57%
County Commissioners $301,748 $18,281 $18,281 $0 $0 $0 $18,281 $283,467 6.06%
Admin. Svcs/Counselor $746,491 $47,912 $47,912 $0 $0 $0 $47,912 $698,579 6.42%
Register of Deeds $609,413 $47,334 $47,334 $0 $0 $0 $47,334 $562,079 7.77%
Treasurer $1,528,779 $108,097 $108,097 $0 $0 $0 $108,097 $1,420,682 7.07%
District Court $189,380 $1,531 $1,531 $0 $0 $0 $1,531 $187,849 0.81%

1.00 Emergency Management $390,858 $19,902 $19,902 $0 $0 $0 $19,902 $370,956 5.09%
Coroner $156,500 $4,167 $4,167 $0 $0 $0 $4,167 $152,333 2.66%
Juvenile Detention $120,000 $0 $0 $0 $0 $0 $0 $120,000 0.00%
Fair $110,500 $0 $0 $0 $0 $0 $0 $110,500 0.00%

1.00 Museum $509,201 $32,571 $32,571 $0 $0 $0 $32,571 $476,630 6.40%
Election $855,025 $31,126 $31,126 $0 $0 $0 $31,126 $823,899 3.64%
Ambulance $6,501,135 $460,948 $460,948 $0 $0 $0 $460,948 $6,040,187 7.09%
Appraiser $2,020,830 $170,285 $170,285 $0 $0 $0 $170,285 $1,850,545 8.43%

 Planning & Development $826,873 $86,276 $86,276 $0 $0 $0 $86,276 $740,597 10.43%
Budget Appropriations $2,062,682 $981,284 $981,284 $0 $0 $0 $981,284 $1,081,398 47.57%
Insurance $1,170,000 -$4,475 -$4,475 $0 $0 $0 -$4,475 $1,174,475 -0.38%
Information Systems $1,922,993 $111,092 $111,092 $0 $0 $0 $111,092 $1,811,901 5.78%
County General-General $5,983,550 $19,039 $19,039 $0 $0 $0 $19,039 $5,964,511 0.32%
Public Works $10,412,803 $472,457 $472,457 $0 $0 $0 $472,457 $9,940,346 4.54%
Noxious Weed $941,971 $52,378 $52,378 $0 $0 $0 $52,378 $889,593 5.56%
Juvenile Supervision $1,000 $0 $0 $0 $0 $0 $0 $1,000 0.00%
Payroll Clearing $0 $0 $0 $0 $0 $0 $0 $0 0.00%
General Fund Transfers $5,590,838 $5,590,838 $5,590,838 $0 $0 $0 $5,590,838 $0 100.00%
County General subtotal $47,530,161 $8,561,987 $0 $0 $8,561,987 $0 $0 $0 $8,561,987 $38,968,174 18.01%
Less Budget Stabilization $4,000,000
General Fund w/out Budget Stabilization $43,530,161

Prepared by: Brittany Phillips
Budget and Finance Officer

1)  Partially Grant Funded
2)  Fully Grant Funded   2/4/2025
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                       2025 YTD BUDGET ACTIVITY                     % of Year 8.3

JAN FEB MAR 1st QTR 2nd QTR 3rd QTR 4TH QTR TOTAL AVAILABLE
DEPARTMENT BUDGET EXPENSES EXPENSES EXPENSES EXPENSES EXPENSES EXPENSES EXPENSES EXPENSES BUDGET % USED

2.00 Riley County Health Dept #30 $6,205,009 $428,931 $428,931 $0 $0 $0 $428,931 $5,776,078 6.91%
Disaster Fund #3 $6,803,333 $30,712 $30,712 $0 $0 $0 $30,712 $6,772,621 0.45%
21st District Adult Drug Court #40 $0 $0 $0 $0 $0 $0 $0 $0 #DIV/0!
Court Tech Fund #50 $0 $0 $0 $0 $0 $0 $0 $0 #DIV/0!
Court Services #51 $0 $0 $0 $0 $0 $0 $0 $0 #DIV/0!
EMS Grants #52 $6,371 $0 $0 $0 $0 $0 $0 $6,371 0.00%
KS Opioid Settlement #53 $319,430 $54,000 $54,000 $0 $0 $0 $54,000 $265,430 16.91%
LATCF Funds #54 $200,000 $0 $0 $0 $0 $0 $0 $200,000 0.00%
Register of Deeds Tech Fund #106 $207,160 $1,398 $1,398 $0 $0 $0 $1,398 $205,763 0.67%
Clerk's Tech Fund #107 $199,205 $0 $0 $0 $0 $0 $0 $199,205 0.00%
Treasurer's Tech Fund #108 $117,999 $0 $0 $0 $0 $0 $0 $117,999 0.00%
War Memorial #112 $11,500 $0 $0 $0 $0 $0 $0 $11,500 0.00%
County Auction  #118 $281,094 $0 $0 $0 $0 $0 $0 $281,094 0.00%
P.A.T.F #128 $0 $0 $0 $0 $0 $0 $0 $0 0.00%
Motor Vehicle Operations #130 $433,220 $505 $505 $0 $0 $0 $505 $432,715 0.12%
Special Alcohol Programs #132 $6,000 $0 $0 $0 $0 $0 $0 $6,000 0.00%

2.00 Community Corrections #144 $227,961 $0 $0 $0 $0 $0 $0 $227,961 0.00%
KDOC Adult Services - 2000 $529,565 $40,471 $40,471 $0 $0 $0 $40,471 $489,094 7.64%
KDOC Juvenile Services - 2001 $356,757 $28,906 $28,906 $0 $0 $0 $28,906 $327,851 8.10%
KDOC Juv Reinvestment - 2002 $61,595 $5,307 $5,307 $0 $0 $0 $5,307 $56,288 8.62%
BJA Grant - 2003 $181,620 $8,122 $8,122 $0 $0 $0 $8,122 $173,498 4.47%
21st Jud Dist DC ADSAP - 2004 $25,938 $0 $0 $0 $0 $0 $0 $25,938 0.00%
Kansas Fights Addiction - 2005 $70,000 $0 $0 $0 $0 $0 $0 $70,000 0.00%
City Alcohol Funds - 2006 $23,500 $0 $0 $0 $0 $0 $0 $23,500 0.00%
RL County Alcohol Funds - 2007 $5,616 $0 $0 $0 $0 $0 $0 $5,616 0.00%
RL Salary Appropriations - 2008 $187,636 $0 $0 $0 $0 $0 $0 $187,636 0.00%
Caroline Peine Grant - 2009 $7,450 $0 $0 $0 $0 $0 $0 $7,450 0.00%
GMCF Grant - 2010 $3,750 $0 $0 $0 $0 $0 $0 $3,750 0.00%
Daniel Keating Foundation - 2011 $4,865 $0 $0 $0 $0 $0 $0 $4,865 0.00%
Capital Improvements Fund #145 $15,548,840 $220,832 $220,832 $0 $0 $0 $220,832 $15,328,008 1.42%
Economic Development #146 $324,361 $84,309 $84,309 $0 $0 $0 $84,309 $240,052 25.99%
Emergency 911 #148 $996,497 $178,988 $178,988 $0 $0 $0 $178,988 $817,509 17.96%
Solid Waste #150 $3,346,640 $30,785 $30,785 $0 $0 $0 $30,785 $3,315,855 0.92%
County Building #152 $433,000 $2,577 $2,577 $0 $0 $0 $2,577 $430,423 0.60%
Road & Bridge Capital Projects #157 $5,745,678 $0 $0 $0 $0 $0 $0 $5,745,678 0.00%
Road & Bridge Capital Projects #188 $6,160,333 $0 $0 $0 $0 $0 $0 $6,160,333 0.00%
RCPD Operations #173 $6,180,206 $1,480,255 $1,480,255 $0 $0 $0 $1,480,255 $4,699,951 23.95%
Landfill Closure #180 $52,622 $0 $0 $0 $0 $0 $0 $52,622 0.00%
Bond & Interest # 181 $470,467 $11,349 $11,349 $0 $0 $0 $11,349 $459,118 2.41%
Riley Co Fire Dist #1  #183 $1,526,222 $57,772 $57,772 $0 $0 $0 $57,772 $1,468,450 3.79%
Riley Co Fire Dist Cap Out #184 $660,334 $85,000 $85,000 $0 $0 $0 $85,000 $575,334 12.87%
Fire Station Projects #185 $500,672 $0 $0 $0 $0 $0 $0 $500,672 0.00%

Prepared by: Brittany Phillips
Budget and Finance Officer

1)  Partially Grant Funded
2)  Fully Grant Funded   2/4/2025
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                       2025 YTD BUDGET ACTIVITY                     % of Year 8.3

JAN FEB MAR 1st QTR 2nd QTR 3rd QTR 4TH QTR TOTAL AVAILABLE
DEPARTMENT BUDGET EXPENSES EXPENSES EXPENSES EXPENSES EXPENSES EXPENSES EXPENSES EXPENSES BUDGET % USED

Keats Capital Project #236 $2,597,306 $15,800 $15,800 $0 $0 $0 $15,800 $2,581,506 0.00%
University Park W&S #230 $195,476 $48 $48 $0 $0 $0 $48 $195,428 0.02%
Univ Park W/S Reserve #284 $186,493 $0 $0 $0 $0 $0 $0 $186,493 0.00%
Hunters Island Water #238 $45,363 $1,407 $1,407 $0 $0 $0 $1,407 $43,956 3.10%
Hunters Island Reserve #241 $14,801 $0 $0 $0 $0 $0 $0 $14,801 0.00%
Carson Sewer Operations #239 $98,757 $0 $0 $0 $0 $0 $0 $98,757 0.00%
Carson Sewer Reserve #237 $110,139 $0 $0 $0 $0 $0 $0 $110,139 0.00%
Deep Creek Sewer #242 $14,018 $6 $6 $0 $0 $0 $6 $14,012 0.05%
Deep Creek Reserve #243 $29,998 $0 $0 $0 $0 $0 $0 $29,998 0.00%
Moehlman Bottoms #244 $27,556 $0 $0 $0 $0 $0 $0 $27,556 0.00%
Moehlman Bottoms Reserve #245 $18,631 $0 $0 $0 $0 $0 $0 $18,631 0.00%
Terra Hts Sewer #252 $56,600 $15 $15 $0 $0 $0 $15 $56,585 0.03%
Terra Hts Sinking #254 $153,321 $0 $0 $0 $0 $0 $0 $153,321 0.00%
Konza Water Operations #256 $121,350 $61 $61 $0 $0 $0 $61 $121,289 0.05%
Konza Water Reserve #257 $242,245 $0 $0 $0 $0 $0 $0 $242,245 0.00%
Valleywood Cap Reserve #282 $198,546 $0 $0 $0 $0 $0 $0 $198,546 0.00%
Valleywood Operations #248 $71,339 $0 $0 $0 $0 $0 $0 $71,339 0.00%
Mertz/McGehee Drainage #322 $6,183 $0 $0 $0 $0 $0 $0 $6,183 0.00%
Lakeside Heights Sewer #285 $2,677 $1 $1 $0 $0 $0 $1 $2,676 0.05%
Lakeside Heights Sewer Capital #286 $5,434 $0 $0 $0 $0 $0 $0 $5,434 0.00%

$62,618,679 $2,767,556 $0 $0 $2,767,556 $0 $0 $0 $2,767,556 $59,851,123
Total including General Fund $110,148,840 $11,329,544 $0 $0 $11,329,544 $0 $0 $0 $11,329,544 $98,819,296

Prepared by: Brittany Phillips
Budget and Finance Officer

1)  Partially Grant Funded
2)  Fully Grant Funded   2/4/2025
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                       2024 to 2025 Comparison                    % of Year 8.3

JANUARY Y-T-D 2025
DEPARTMENT 2024 2025 DIFFERENCE 2024 2025 DIFFERENCE BUDGET

Attorney $183,800 $210,468 $26,668 $183,800 $210,468 $26,668 $3,048,087
Clerk $95,649 $100,477 $4,828 $95,649 $100,477 $4,828 $1,529,504
County Commissioners $16,761 $18,281 $31,151 $16,761 $18,281 $31,151 $301,748
Admin. Svcs/Counselor $50,964 $47,912 -$3,630 $50,964 $47,912 -$3,630 $746,491
Register of Deeds $44,215 $47,334 $63,882 $44,215 $47,334 $63,882 $609,413
Treasurer $124,077 $108,097 -$122,546 $124,077 $108,097 -$122,546 $1,528,779
District Court $5,520 $1,531 $14,382 $5,520 $1,531 $14,382 $189,380
Emergency Management $23,742 $19,902 -$19,575 $23,742 $19,902 -$19,575 $390,858
Coroner $4,167 $4,167 $0 $4,167 $4,167 $0 $156,500
Juvenile Detention $16,424 $0 -$16,424 $16,424 $0 -$16,424 $120,000
Fair $3,376 $0 -$3,376 $3,376 $0 -$3,376 $110,500
Museum $36,268 $32,571 -$3,697 $36,268 $32,571 -$3,697 $509,201
Election $32,401 $31,126 -$1,275 $32,401 $31,126 -$1,275 $855,025
Ambulance $411,338 $460,948 $49,610 $411,338 $460,948 $49,610 $6,501,135
Appraiser $136,628 $170,285 $33,657 $136,628 $170,285 $33,657 $2,020,830
Planning & Development $49,205 $86,276 $37,071 $49,205 $86,276 $37,071 $826,873
Budget Appropriations $866,232 $981,284 $115,052 $866,232 $981,284 $115,052 $2,062,682
Insurance $3,538 -$4,475 -$8,013 $3,538 -$4,475 -$8,013 $1,170,000
Information Systems/GIS $66,139 $111,092 $44,953 $66,139 $111,092 $44,953 $1,922,993
County General-General $50,104 $19,039 -$31,065 $50,104 $19,039 -$31,065 $5,983,550
Public Works $462,942 $472,457 $9,514 $462,942 $472,457 $9,514 $10,412,803
Noxious Weed $51,608 $52,378 $771 $51,608 $52,378 $771 $941,971
General Fund $2,735,097 $2,971,149 $221,938 $2,735,097 $2,971,149 $221,938 $41,938,323

JANUARY YEAR-TO-DATE THRU JANUARY

Prepared by: Brittany Phillips
Budget and Finance Officer

1)  Partially Grant Funded
2)  Fully Grant Funded   2/4/2025
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                       2024 to 2025 Comparison                    % of Year 8.3

JANUARY Y-T-D 2025
DEPARTMENT 2024 2025 DIFFERENCE 2024 2025 DIFFERENCE BUDGET

JANUARY YEAR-TO-DATE THRU JANUARY

Health Department - 30 $402,316 $428,931 $26,615 $402,316 $428,931 $26,615 $6,205,009
Disaster Fund - 3 $0 $30,712 $30,712 $0 $30,712 $30,712 $6,803,333
EMS Grants Fund - 52 $0 $0 $0 $0 $0 $0 $6,371
KS Opioid Settlement - 53 $22,795 $54,000 $31,205 $22,795 $54,000 $31,205 $319,430
LATCF Funds - 54 $0 $0 $0 $0 $0 $0 $200,000
Register of Deeds Tech Fund - 106 $0 $1,398 $1,398 $0 $1,398 $1,398 $207,160
Clerk's Tech Fund - 107 $0 $0 $0 $0 $0 $0 $199,205
Treasurer's Tech Fund - 108 $0 $0 $0 $0 $0 $0 $117,999
War Memorial - 112 $0 $0 $0 $0 $0 $0 $11,500
County Auction  - 118 $0 $0 $0 $0 $0 $0 $281,094
P.A.T.F - 128 $0 $0 $0 $0 $0 $0 $0
Motor Vehicle Operations - 130 $357 $505 $148 $357 $505 $148 $433,220
Special Alcohol Programs - 132 $0.00 $0 $0 $0 $0 $0 $6,000
Community Corrections - 144 $308,508 $0 -$308,508 $308,508 $0 -$308,508 $227,961
KDOC Adult Services - 2000 $44,433 -$44,433 $44,432.90 -$44,433 $529,565
KDOC Juvenile Services - 2001 $32,406 -$32,406 $32,406.23 -$32,406 $356,757
KDOC Juv Reinvestment - 2002 $5,050 -$5,050 $5,049.80 -$5,050 $61,595
BJA Grant - 2003 $12,352 -$12,352 $12,351.61 -$12,352 $181,620
21st Jud Dist DC ADSAP - 2004 $790 -$790 $790.40 -$790 $25,938
Kansas Fights Addiction - 2005 $11,102 -$11,102 $11,101.52 -$11,102 $70,000
City Alcohol Funds - 2006 $16 -$16 $15.70 -$16 $23,500
RL County Alcohol Funds - 2007 -$239 $239 -$239.40 $239 $5,616
RL Salary Appropriations - 2008 $0 $0 $0.00 $0 $187,636
Caroline Peine Grant - 2009 $480 -$480 $480.00 -$480 $7,450
GMCF Grant - 2010 $1,549 -$1,549 $1,549.00 -$1,549 $3,750
Daniel Keating Foundation - 2011 $0 $0 $0.00 $0 $4,865
Capital Improvements Fund - 145 $182,100 $220,832 $38,732 $182,100.00 $220,832 $38,732 $15,548,840

Prepared by: Brittany Phillips
Budget and Finance Officer

1)  Partially Grant Funded
2)  Fully Grant Funded   2/4/2025
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                       2024 to 2025 Comparison                    % of Year 8.3

JANUARY Y-T-D 2025
DEPARTMENT 2024 2025 DIFFERENCE 2024 2025 DIFFERENCE BUDGET

JANUARY YEAR-TO-DATE THRU JANUARY

Economic Development - 146 $84,542 $84,309 -$233 $84,542.15 $84,309 -$233 $324,361
Emergency 911 - 148 $169,336 $178,988 $9,651 $169,336.33 $178,988 $9,651 $996,497
Solid Waste -150 $26,725 $30,785 $4,060 $26,724.56 $30,785 $4,060 $3,346,640
County Building - 152 $6,436 $2,577 -$3,859 $6,436.16 $2,577 -$3,859 $433,000
Road & Bridge Capital Projects 1/2 - 157 $0 $0 $0 $0.00 $0 $0 $5,745,678
Road & Bridge Capital Projects 0.2 - 188 $0 $0 $0 $0.00 $0 $0 $6,160,333
RCPD Operations - 173 $1,354,013 $1,480,255 $126,242 $1,354,013.07 $1,480,255 $126,242 $6,180,206
Landfill Closure - 180 $0 $0 $0 $0.00 $0 $0 $52,622
Bond & Interest - 181 $0 $11,349 $11,349 $0.00 $11,349 $11,349 $470,467
Riley Co Fire Dist #1 - 183 $88,138 $57,772 -$30,366 $88,137.95 $57,772 -$30,366 $1,526,222
Riley Co Fire Dist Cap Ou - 184 $0 $85,000 $85,000 $0.00 $85,000 $85,000 $660,334
Fire Station Projects - 185 $6,846 $0 -$6,846 $6,845.55 $0 -$6,846 $500,672
University Park W&S - 230 $185 $48 -$137 $185.00 $48 -$137 $195,476
Keats Capital Project - 236 $0 $15,800 $15,800 $0.00 $15,800 $15,800 $2,597,306
Univ Park W/S Reserve - 284 $0 $0 $0 $0.00 $0 $0 $186,493
Hunters Island Water - 238 $0 $1,407 $1,407 $0.00 $1,407 $1,407 $45,363
Hunters Island Reserve -241 $0 $0 $0 $0.00 $0 $0 $14,801
Carson Sewer Operations - 239 $0 $0 $0 $0.00 $0 $0 $98,757
Carson Sewer Reserve -237 $0 $0 $0 $0.00 $0 $0 $110,139
Deep Creek Sewer - 242 $0 $6 $6 $0.00 $6 $6 $14,018
Deep Creek Reserve - 243 $0 $0 $0 $0.00 $0 $0 $29,998
Moehlman Bottoms - 244 $0 $0 $0 $0.00 $0 $0 $27,556
Moehlman Botoms Reserve - 245 $0 $0 $0 $0.00 $0 $0 $18,631
Terra Hts Sewer 252 $0 $15 $15 $0.00 $15 $15 $56,600
Terra Hts Sinking - 254 $0 $0 $0 $0.00 $0 $0 $153,321
Konza Water Operations -256 $0 $61 $61 $0.00 $61 $61 $121,350
Konza Water Reserve - 257 $0 $0 $0 $0.00 $0 $0 $242,245
Valleywood Cap Reserve - 282 $0 $0 $0 $0.00 $0 $0 $198,546
Valleywood Operations - 248 $0 $0 $0 $0.00 $0 $0 $71,339
Mertz/McGehee Drainage - 322 $0 $0 $0 $0.00 $0 $0 $6,183
Lakeside Heights Sewer - 285 $12 $1 -$11 $12.13 $1 -$11 $2,377
Lakeside Heights Sewer Cap - 286 $0 $0 $0 $0.00 $0 $0 $5,434
Total Including General Fund $5,495,343 $5,655,899 $146,441 $5,495,343 $5,655,899 $146,441 $104,556,702

Prepared by: Brittany Phillips
Budget and Finance Officer

1)  Partially Grant Funded
2)  Fully Grant Funded   2/4/2025
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                       2025 YTD BUDGET ACTIVITY                     % of Year 8.3

JAN FEB MAR 1st QTR 2nd QTR 3rd QTR 4th QTR TOTAL AVAILABLE
COUNTY GENERAL-GENERAL BUDGET EXP. EXP. EXP. EXP. EXP. EXP. EXP. EXP. BUDGET % USED
Personnel 1000 $120,000 $8 $8 $0 $0 $0 $8 $119,992 0.01%

Contractual 2000 $1,586,030 $19,030 $19,030 $0 $0 $0 $19,030 $1,567,000 1.20%

Commodities 3000 $5,500 $0 $0 $0 $0 $0 $0 $5,500 0.00%

Misc-Budget Stabilization $4,250,000 $0 $0 $0 $0 $0 $0 $4,250,000 0.00%

Capital Outlay 4000 $0 $0 $0 $0 $0 $0 $0 $0 #DIV/0!

Transfers Out 604 $0 $0 $0 $0 $0 $0 $0 $0 #DIV/0!

Grand Total $5,961,530 $19,039 $0 $0 $19,039 $0 $0 $0 $19,039 $5,942,491 0.32%

Other Expense Totals
Year-To-

Date Budget
Indigent Attorney $122,277 $520,000

Incidentals:
Postage $61

Computer Software
Mileage $177
Copies $2,402

Misc Fees $0
Meals $0

$2,641

Base Panel fees $0

Off Panel $119,636

Prepared by: Brittany Phillips
Budget and Finance Officer

1)  Partially Grant Funded
2)  Fully Grant Funded   2/4/2025
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                       2025 YTD BUDGET ACTIVITY                     % of Year 

TOTAL Remaining 

BUDGET JAN FEB MAR 1st Quarter 2nd Quarter 3rd Quarter 4th Quarter EXPENSES Budget 
Physician $300,000 $38,002 $38,002 $0 $0 $0 $38,002 $261,998

Laboratory $0 $0 $0 $0 $0 $0 $0 $0

Hospital $10,000 $0 $0 $0 $0 $0 $0 $10,000

Advertising/Legal $0 $0 $0 $0 $0 $0 $0 $0

Prescriptions/ Medical Supplies $500 $0 $0 $0 $0 $0 $0 $500

Bldg Maintenance $150,000 $15,163 $15,163 $0 $0 $0 $15,163 $134,837

Land Rental/Lease $0 $0 $0 $0 $0 $0 $0 $0

Office Supplies $250 $0 $0 $0 $0 $0 $0 $250

Office Space Rental $12,000 $975 $975 $0 $0 $0 $975 $11,025

Juvenile Transport $3,000 $0 $0 $0 $0 $0 $0 $3,000

Water, Electric $0 $0 $0 $0 $0 $0 $0 $0

Storm Drainage $0 $0 $0 $0 $0 $0 $0 $0

Other Commodities/Contractual $0 $0 $0 $0 $0 $0 $0 $0

Budget Appropriation $5,704,456 $1,426,114 $1,426,114 $0 $0 $0 $1,426,114 $4,278,342
TOTAL $6,180,206 $1,480,255 $0 $0 $1,480,255 $0 $0 $0 $1,480,255 $4,699,951

RCPD EXPENSES PAID BY RILEY COUNTY
2024 YTD EXPENSES

Prepared by: Brittany Phillips
Budget and Finance Officer

1)  Partially Grant Funded
2)  Fully Grant Funded   2/4/2025

8.c

Packet Pg. 83

A
tt

ac
h

m
en

t:
 J

an
u

ar
y 

F
in

an
ci

al
 r

ep
o

rt
s 

20
25

  (
15

41
0 

: 
Y

ea
r 

to
 d

at
e 

b
u

d
g

et
 a

n
d

 e
xp

en
d

it
u

re
 r

ep
o

rt
s)



      2025 YTD BUDGET ACTIVITY       % of Year 8.3

2021 2022 2023 2024 2025 Total
Dental $0 $0 $0 $0 $38,002 $38,002

Physician $191,373 $206,854 $228,812 $38,002 $0 $665,042

Laboratory $0 $0 $0 $0 $0 $0

Hospital $0 $0 $0 $0 $0 $0

Advertising/Legal $0 $0 $0 $0 $0 $0

Prescriptions $0 $0 $0 $0 $15,163 $15,163

Bldg Maintenance $71,043 $60,486 $109,933 $15,163 $0 $256,625

Land Rental/Lease $0 $0 $0 $0 $0 $0

Office Supplies $0 $0 $0 $0 $975 $975

Office Space Rental $10,500 $10,500 $10,800 $975 $0 $32,775

Juvenile Transport $152 $237 $0 $0 $0 $389

Water, Electric $444 $352 $169 $0 $0 $965

Storm Drainage $0 $0 $0 $0 $0 $0

Other Commodities/Contractual $91,239 $21,447 $0 $0 $1,426,114 $1,538,800

Budget Appropriation ######### $4,597,175 $5,000,016 $1,426,114 $0 $15,415,051
Total ######### $4,897,050 $5,349,730 $1,480,255 $1,480,255 $17,963,787

Prepared by: Brittany Phillips
Budget and Finance Officer

1)  Partially Grant Funded
2)  Fully Grant Funded   2/4/2025
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                       2025 YTD BUDGET ACTIVITY                     % of Year 8.3

JAN FEB MAR
1st 

Quarter
2nd 

Quarter
3rd 

Quarter
4th 

Quarter
TOTAL 

EXPENSES

Dental $0 $0 $0 $0 $0 $0

Physician -$526 -$526 $0 $0 $0 -$526

Laboratory $0 $0 $0 $0 $0 $0

Hospital $0 $0 $0 $0 $0 $0

Prescriptions $0 $0 $0 $0 $0 $0

Supplies $309 $309 $0 $0 $0 $309

TOTAL -$216 $0 $0 -$216 $0 $0 $0 -$216

Savings from Medicaid Rate $0 $0 $0 $0 $0

$31,000 Pool Balance $31,216 $31,216 $31,216 $31,216

Quarterly ADP: (Contract)
County Inmate (72 base census) 121.4 121 0 0 0
Non-County Inmate  (0 base census) 0 0 0 0

Billing Adjustments for prior years $0 $0 $0 $0 $0 $0 $0 $0

OFF-SITE INMATE MEDICAL EXPENSES PAID BY ADVANCED CORRECTIONAL HEALTHCARE
INCLUDED IN 2025 $31,000 POOL

RCPD

Prepared by: Brittany Phillips
Budget and Finance Officer

1)  Partially Grant Funded
2)  Fully Grant Funded   2/4/2025
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Updated: 2/4/2025 9:46 AM by Laurie Harrison  Page 1 

 

 

 

 

 

EMERGENCY 

MANAGEMENT/FIRE 
Grant 
 

 

 

Russel Stukey 

Emergency Management Director 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-537-6333 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Laurie Harrison, Emergency Management Asst Director 

 

MEETING:   February 10, 2025 

  

SUBJECT:   Contract for 2024 HMEP grant 

 

PRESENTER: Laurie Harrison, Emergency Management Asst Director 

 

 
 

BACKGROUND 

In January 22, 2024 Riley County Board of County Commissioners approved a 

grant application for Riley County Emergency Management to submit for an 

HMEP (Hazardous Materials Emergency Preparedness) grant for a hazardous 

materials commodity flow study (CFS) for Hazard Mitigation Region I.  Region I 

consists of Riley, Geary, Lyon, Pottawatomie, Wabaunsee, Chase, and Morris 

counties.  This cfs will be used in the region I hazard mitigation plan.   

 

DISCUSSION 
In November of 2024, Riley County Emergency Management received notice of HMEP grant 

approval. The Riley County Counselor's office has reviewed the contract from the consulting 

firm and has attached the standard contract provisions.  The consulting firm (Decision Innovation 

Consulting) has signed their contract and the county's contract provisions.   

 

FISCAL IMPACT 
The counties in Region I have agreed to be part of the 20% match.  The match for Riley County 

will be $14,022.  This match will be an allowed in-kind using salaries from staff positions.  

 

RECOMMENDATION(S) 

Staff recommends signing the contracts with Decision Innovation Consulting. 
 

9
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Action Item (ID # 15354)  Meeting of February 10, 2025 

 

Updated: 2/4/2025 9:46 AM by Laurie Harrison  Page 2 

POSSIBLE MOTION(S) 
Move to approve signing the contract with Decision Innovation Consulting to conduct a 

hazardous materials commodity flow study for Region I. 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• signed standard addendum (PDF) 

• 250130 Riley County Emergency Management - DIS Contract and Exhibit A (Region 1 Hazardous Material Commodity Flow Study) (DIS 

Signed) (PDF) 
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PUBLIC WORKS 
Travel Request 
 

 

 

John Ellermann 

Public Works Director/County 

Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Andrea Rose, Administrative Assistant II. 

 

MEETING:   February 10, 2025 

  

SUBJECT:   Out-of-State Travel Request 

 

PRESENTER: Evan McMillan,  Assistant Director of PW/County Eng 

 

 
 

BACKGROUND 
 

This year's annual National Association of County Engineers (NACE) conference will be held in 

Schaumburg, Illinois on April 14th-17th, 2025. This conference provides great opportunity for 

networking with other County Engineers, learning new and upcoming information regarding 

funding programs, best practices for transportation, and new innovations in materials and design. 

These conferences are a cost-effective option for obtaining the CEU's required for PE licensure.  

 

DISCUSSION 
 
As an executive officer of the Kansas County Highway Association (KCHA), up to $1,500.00 of 

the conference dues will be reimbursed through KCHA for attendance. NACE is very involved 

in the KCHA organization, and participation in this conference would benefit both the County 

and KCHA, along with other organizations such as MINK.  

 

FISCAL IMPACT 
 
Any remaining cost of attendance for the conference will be paid for by the Public Works 

budget.  

 

POSSIBLE MOTION(S) 
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Action Item (ID # 15413)  Meeting of February 10, 2025 

 

Updated: 2/5/2025 9:22 AM by Andrea Rose  Page 2 

 
Move to approve the Out-of-State travel request for the 2025 NACE conference. 

 

Move to deny the Out-of-State travel request for the 2025 NACE conference. 

 

 

The Board agreed by consensus to 

 

 

Enclosures: 
• RC Out of State Travel Req E (PDF) 
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PLANNING & 

DEVELOPMENT 
Work Session 
 

 

 

Amanda Webb 

Planning/Special Projects Director 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6332 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Amanda Webb, Planning Director 

 

MEETING:   February 10, 2025 

  

SUBJECT:   Short Term Rental Regulations - work session 

 

PRESENTER: Amanda Webb, Planning Director 

 

 
 

DISCUSSION 

 

Riley County adopted Short Term Rental (STR) criteria when the Land Development 

Regulations went into effect on January 1, 2022. Those regulations were updated in May 2022, 

and have been reviewed and discussed several times since to determine if additional changes 

need to be made. The current adopted STR regulations are included in your packet.  

 

Enforcement of STR regulations has been a topic amongst the board and with local legislators 

recently, as it has been shown that there is little that can be done should someone operate an STR 

without a license (whether that license be expired or never obtained). This isn't an issue that is 

unique to Riley County, nor the state of Kansas. But authority and assistance from the state could 

be of use.  

 

There was further discussion during the county session at the December KAC conference 

regarding STRs. Entities have varying criteria, some more restrictive, within their regulations. 

The City of Independence, Missouri’s code was brought up, and we were later sent their 

ordinance for review. This ordinance is included in your packet.  

 

Independence's code sums up the "purpose" well: "The regulations are intended to balance the 

economic opportunity created by short-term rentals with the need to maintain the city's housing 

supply and protect the rights and safety of owners, guests, and neighbors..." That is the goal.  

 

There are several criteria the City of Independence included in their code, that are worth 
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Action Item (ID # 15415)  Meeting of February 10, 2025 

 

Updated: 2/5/2025 9:54 AM by Amanda Webb  Page 2 

discussion here. First, they limit the number of STRs in an area by allowing no more than one 

per eight residences within a block face. They also require a 500’ distance from the property line 

of any existing or proposed STR. This helps maintain the character of the neighborhood and 

avoids an area being "overrun" with STRs. They also have a limitation - no more than five - to 

the number of STRs that can be owned by one person or entity. What both limitations do is help 

keep housing stock available for residents/owners, rather than all be rentals. While this isn't 

necessarily a problem in Riley County as most of our housing isn't overly dense (though we do 

have pockets of higher density in our jurisdiction), it may be worth exploring in response to 

those who have expressed concern over multiple STRs on their streets/in their neighborhoods.  

 

On the other hand, what this also does is add criteria that must be enforced. Because we do not 

have a solid enforcement mechanism, this could just increase the overall problem with 

violations.  

 

 

Enclosures: 
• ShortTermRentalsLDR (PDF) 

• STR Ordinance (PDF) 
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Riley CountyLand Development Regulations5-28

AC.	Short–Term Rental

1. Purpose

The short-term rental licensing program is designed to facilitate the permitting of short-term
rentals, subject to appropriate restrictions and standards, to allow for varied accommodations
and experiences for visitors while retaining the character of residential neighborhoods.

2. General Requirements

a. Nothing in this section shall limit the ability of a property owner, homeowners association
or similar association from prohibiting or further limiting the short-term rental of property
where the authority to do so exists.

b. Nothing in this section shall prohibit the operation of a hotel where such use is permitted.

c. The short-term rental licensee shall be held responsible for any violations of these
regulations committed by persons at the property during a period when the property is
rented on a short term basis.

3. Licensing Requirements

a. As of the effective date of these regulations, as amended May 5, 2022, it shall be unlawful
for any person to operate any short-term rental without a valid short-term rental license,
as approved pursuant to the application procedure herein.  Each short-term rental location
shall require a separate license.  Evidence of operation includes advertising, on-line calendar
showing availability, guest testimony, on-line reviews, rental agreements or receipts.

b. The owner of the short-term rental shall renew the license annually.  All requirements for
issuance of the original license shall be met in order for the license to be renewed.

c. A short-term rental license shall only be issued to the owner(s) of the property.

d. The short-term rental license is issued to the specific owner(s) of the property and does not
run with the property.  The license shall not be transferred or assigned to another individual,
person, entity, or address, but may be managed by a third party on behalf of the owner.

e. Only one short-term rental license shall be issued per principal dwelling unit.  If a property
contains both a principal dwelling unit and an accessory or secondary dwelling unit, only one
unit may be licensed as a short-term rental.

4. Standards

All short-term rentals shall meet the following standards.

a. Sleeping quarters for short-term rental tenants shall only be located within a habitable
structure and shall not be located in:

12.a
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Riley County Land Development Regulations 5-29

1)	 Non-residential areas within buildings or accessory structures (e.g., shed, garage) that do 
not contain finished living space; 

2)	 Commercial or industrial spaces; or

3)	 A temporary outdoor structure (e.g., tent) or recreational vehicle.

b.	 The short-term rental shall remain compliant with all requirements of these regulations, the 
Riley County Sanitary Code, state and/or local fire codes, and any other applicable state or 
federal regulations.

c.	 Use of the short-term rental for any special events, such as weddings, shall be subject to the 
requirements of Section 5.7 Special Events.

d.	 Use of the short-term rental shall be limited to activities customary to a residential dwelling 
unit. 

e.	 The short-term rental shall be equipped with an operational smoke detector in each 
bedroom, a fire extinguisher in the kitchen and in the furnace room, and a carbon monoxide 
detector.

f.	 One off-street parking space for each bedroom within the short-term rental shall be 
designated and marked on the property.  Parking shall be limited to designated areas as 
shown on the submitted property boundaries map, with overflow parking on the street 
where permitted.  Parking on-site in non-designated areas shall be prohibited.

g.	 The owner shall maintain weekly residential trash collection service and provide a sufficient 
number of covered trash containers.  Trash containers shall not be left out at the collection 
point for more than 24 hours after collection.  The property shall be kept free of trash and 
debris.

h.	 Quiet hours shall be between the hours of 10:00 PM and 7:00 AM and noise generated 
during those hours shall not exceed 65 dBA at the property line.

i.	 All outdoor lighting shall comply with the requirements set forth in Section 6.11 – Outdoor 
Lighting.

j.	 If pets are allowed, they shall be contained within the property boundaries or be on a leash 
when on a public street.  Pet waste shall not be allowed to accumulate on the property and 
shall be properly disposed of.

k.	 No more than two (2) overnight guests per bedroom plus an additional three (3) overnight 
guests shall be accommodated at any one time.  A guest is a person over two (2) years 
of age. The number of bedrooms is determined by the approved building permit for the 
structure.  A room shall not be used as a bedroom unless it has at least two (2) independent 
points of ingress/egress, one of which may be an egress window.  For residential structures 
built prior to the effective date of these regulations, an egress window shall have a minimum 
clear opening width and height of 18 inches, a minimum total clear openable area of four (4) 
square feet, and a maximum sill height above floor level of 48 inches.  Permanently installed 
step(s) may be used to attain maximum sill height.  Such step(s) must have a minimum 
tread of 12 inches and a maximum riser heights of 16 inches.  For residential structures built 
after the effective date of these regulations shall have a minimum net clear opening height 
dimension of 24 inches, a minimum net clear opening width dimension of 20 inches and a 
minimum net clear opening of 5.7 square feet.  The net clear opening dimensions shall be 
the result of normal operation of the opening. 
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Riley CountyLand Development Regulations5-30

 
The minimum horizontal area of a window well shall be 9 square feet, with a minimum 
horizontal projection and width of 36 inches.  The area of the window well shall allow 
the emergency escape and rescue opening to be fully opened.  Guards or covers shall be 
provided to safeguard against falls into the window well.

l.	 The short-term rental shall display the address number of the residence so that it is clearly 
visible from the nearest named public or private road.  The complete address of the property 
shall also be prominently posted within the short-term rental for emergency purposes.

m.	 Signs in accordance with the sign regulations.

n.	 The short-term rental shall be utilized in accordance with Rules of Conduct to ensure guests 
are being good neighbors and to minimize disturbances to area residences.  The Rules 
of Conduct shall be prominently posted in the short-term rental and shall include, at a 
minimum, the following:

1)	 The license number of the short-term rental;

2)	 Maximum number of overnight guests;

3)	 Parking requirements;

4)	 Trash disposal requirements;

5)	 Quiet hours and noise restrictions;

6)	 Trespass warnings;

7)	 Pet restrictions;

8)	 Outdoor burning restrictions;

o.	 The boundaries of the property shall be clearly identified on a map prominently posted 
within the short-term rental with the Rules of Conduct and shall be clearly identifiable in the 
field by a barrier or signage, warning guests not to trespass.

5.	 Responsible Agent Required

a.	 Each owner of a short-term rental shall designate a person or company to serve as the 
responsible agent.  An owner of a short-term rental may designate himself/herself as the 
agent.

b.	 The responsible agent shall have access and authority to assume management of the short-
term rental and take remedial measures.  The agent shall be available 24 hours a day, 7 days 
a week to respond to complaints regarding the condition or operation of the short-term 
rental, the conduct of guests, or violations related to these regulations.  The responsible 
agent must be able to affirmatively respond to complaints within an hour of notification of 
such complaint.

c.	 The name and current contact information (e.g., email, phone number, etc.) of the 
responsible agent shall be prominently posted within the short-term rental.

d.	 In the event of a fire ban within Riley County, the agent is required to notify guests of the 
current fire restrictions.

e.	 The owner shall notify the Department, in writing, of any change to the responsible agent or 
the responsible agent’s contact information within three business days.
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Riley County Land Development Regulations 5-31

6.	 Application

An application for a short-term rental license shall be completed by the owner of the property 
and accompanied by a fee established by the Board of Riley County Commissioners (BOCC).  The 
application shall include the following information on forms provided by the Department:

a.	 Contact information for the owner of the property.

b.	 Contact information for the responsible agent and the notice of such to be posted.

c.	 Attestation and agreement to comply with the requirements of this section.

d.	 The address of the short-term rental and the notice of such to be posted.

e.	 The URL (i.e., the website address) for any and all advertisements of the short-term rental.

f.	 Attestation that the short-term rental is not prohibited by covenants, conditions and 
restrictions of a homeowners association or similar association, and the applicant has 
notified such association that the property owner is applying for a short-term rental license.

g.	 Trash collection and disposal plan.

h.	 Map of property boundaries, including designated parking areas (to be posted).

i.	 Rules of Conduct (to be posted).

7.	 Review

The Department shall review the application for a short-term rental license and conduct an 
inspection of the property for compliance with these regulations.  The Department may deny an 
application for a short-term rental license (or license renewal), if any of the following findings are 
made:

a.	 The property has an outstanding violation of the Riley County Sanitary Code, state and/or 
local fire codes, and any other applicable state or federal regulations.

b.	 The property does not comply with provisions of Riley County Sanitary Code, state and/or 
local fire codes, and any other applicable state or federal regulations.

c.	 The applicant has knowingly made any false, misleading, or fraudulent statement of material 
fact in the application, or in any report or statement required to be filed that is related to the 
application.

d.	 It is determined that the short-term rental property is not in a condition where it may 
be immediately rented on a short-term basis consistent with the requirements of these 
regulations.

e.	 The property has been cited with two or more violations of these regulations within the 
previous 12 months.

8.	 Notice of Approval 

When a short-term rental license is approved, the Department shall notify all adjacent property 
owners of the issuance of the license and the contact information for the responsible agent.

9.	 Application Renewal

a.	 An application to renew a short-term rental license shall be accompanied by an annual 
renewal fee and shall be received by the Department not less than thirty days prior to the 
expiration of the license.

b.	 Applications for renewal shall be completed by the owner on a form provided by the 
Department and shall include any updates of all required information.
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Riley CountyLand Development Regulations5-32

10. Revocation of License

a. Failure to remain in compliance with any of the standards listed herein may result in the
immediate revocation of the short-term rental license.

b. If a short-term rental license is revoked, the short-term rental of the property must cease
immediately.

c. No fee refunds shall be issued to any licensee whose short-term rental license is revoked.
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    PUBLIC WORKS 
     Project Update 

 
 

 

John Ellermann 

Public Works 

Director/County Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

 

MEMORANDUM 

  

  

FROM:   John Ellermann, Public Works Director 

 

MEETING:   February 10, 2025 

  

SUBJECT:   Public Works Project Update 

 

PRESENTER: John Ellermann 

 

 
 

Update on the projects and activities by the Public Works staff and crew. 

 

 

Enclosures: 
• 021025 Project Update (PDF) 
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Project Update 

 Public Works Department 

2/10/2025 

Kitten Creek Culvert Replacement (N.5-22.5) 

• Approximately 1.5 mi N. of Anderson Ave. 

• Olsson and Associates  

• Reece Construction –  January 2 start – 45 working days 

• Floor palced 

Winkler Mills Bridge (H.0-5.9) 

• Approximately 0.1 mi. N. of Fancy Creek Rd. 

• Bartlett & West 

• Permits & R/W 

Marlatt Rd Improvement 

• Benesch proposal review 

• Dennison to Seth Child 

• Cost share with City – trail and Browning Intersection.  

• Review of design contract and agreement with City 

Parks: 

• Arboriculture training  for crew 

• Shop and equipment clean-up. 

• Certification training/studying. 

• Keats floor strip and wax. 

• General Park clean-up and CHP.   

Operations: 

• Trimming trees on McDowell Creek Rd. 

• Repairing mailboxes damaged during storm. 

• Small structure inspections and clean-up of trees and brush. 

• Grading of roads and hauling rock where needed. 

• Asphalt patching as needed. 

• Preparing to build a fence on Bala property. 

• Salt used during storm has been replaced.  

• Upcoming Bid Openings 

  Culverts – March 3 

  Tandem Axle Dump Truck – March 13 

  Hydraulic Dovetail Trailer – March 20 

Miscellaneous 

• Open Positions:  Purchasing Agent, Building Maintenance Tech, Facility & Grounds Tech, Traffic 

Control Supervisor/crew Chief 
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• Potential restructuring operations division.  Assistant Operations Manager, TC Crew Chief & 

Utility Tech 

• University Park Lagoon Project-Lagoon size determined.  Continue to work on grant and funding 

applications.  Approved for the Small-Town Water & Sewer Infrastructure Assistance Grant.    

Awarded an additional $462,210 in grant money for the project.  Preparing to relocate RWD water 

line. 

• EMS Headquarters Station – BHS GMP $9,587,108.   

• EM Remodel of old EMS – Archimages Design. 

• Elevator Projects – RFP’s due back February 19th.  BOCC approval February 27th.  Courthouse, 

Carnegie and Health Department 

• CPE Window Project – February 20th bid opening.  Pre-bid meeting February 11th.  Met with 

Department Heads last week.   

• Main Rd.  -  Request to repair road.   

• Annual Township Meeting – March 12 @ Pottorf Hall 
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Updated: 2/6/2025 3:13 PM by Shannon Sterling  Page 1 

 

 

 

 

COUNTY 

COUNSELOR/ADMINISTR

ATIVE SERVICES 
Staff Update 

 

 

 

Bryant Parker 

Counselor/Director of Administrative 

Services 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-565-6844 

 

STAFF REPORT 

  

  

FROM:   Bryant Parker, Riley County Counselor 

 

MEETING:   February 10, 2025 

  

SUBJECT:   Pending County Projects County Counselor 

 

PRESENTER: Bryant Parker, Riley County Counselor 

 

 
 

The County Counselor’s Office plays a unique and active role in many of Riley County’s 

ongoing projects and activities.  We work closely with the staff of the various County 

departments to implement the goals and priorities of the County Commission 

 

Our activities frequently include negotiating contracts and other documents on behalf of the 

County, coordinating with state and federal regulators, working with private businesses and our 

local government partners on matters involving the County, and assessing and responding to 

potential and ongoing litigation. 

 

We are also responsible for preparing draft resolutions for consideration by the County 

Commission, and frequently work with other County Departments in the assembly of 

information requested by the Commission. 

 

ONGOING TASKS 

 

Our office participates in several ongoing tasks, which include the following: 

 

• Assist County departments with responses to Kansas Open Records Act requests 

• Advise upon interpretation of County policies and procedures 

• Assist with human resources matters 

• Advise department heads and the County Commission on the interpretation of Kansas 

law as it applies to the County 
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Staff Report (ID # 15468)  Meeting of February 10, 2025 

 

Updated: 2/6/2025 3:13 PM by Shannon Sterling  Page 2 

• Conduct and supervise the County’s tax foreclosure sale 

• Assist with delinquent tax collection activities, including obtaining and maintaining 

enforceable judgments against non-paying taxpayers 

 

CURRENT PROJECTS 

 

In addition to our ongoing duties, the County Counselor’s Office actively participates with 

County staff to address any and all legal issues surrounding county projects.  These may include, 

but are not limited to, negotiation of project contracts, resolution of disputes between parties, 

advice concerning compliance, and other matters.  A partial list of projects recently completed or 

currently being worked upon follows. 

 

• Indigent Defense Counsel - Attorney Contracting 

• Legislative Platform - Preparation of Model Short Term Rental Statute 

• Advise Upon Removal of Multiple Trailers Illegally Parked on County Property and/or 

Right-of-Way 

• Fire Department Benevolent Organization Bylaws Update 

• Mid-Year Property Casualty Tax Abatement Procedure Review 

• Parks and Recreation Easements/Rights of Way Request Review 

• Prepare for Kansas Court of Appeals Oral Arguments in The Board of Riley County 

Commissioners of the County of Riley, Kansas vs. Kansas Historical Society, et al., 

Kansas Court of Appeals Case No. 23-126435-A 

• Prepare for Kansas Court of Appeals Oral Arguments in Prairiewood Holdings, LLC v. 

Board of County Commissioners of Riley County, KS, et al., Kansas Court of Appeals 

Case No. 24-127166 

• Coordination with City of Manhattan RE Stormwater and Sidewalk Improvements 

• Employee Training Forgivable Repayment 

• University Park Fire Station Utilities Services 

• Keats Sewer Project 

• University Park Fire Station Replacement 

• EMS Headquarters Construction 

• Benefit District Formation at Request of Property Owners 

• Multiple Benefit District Expansions at Request of Property Owners 

• Comprehensive Plan Update 

• Remediation of Former Firing Range 

• Boundary Line Adjustment & Replatting Educational Materials Project 

• University Park Sewer Improvements 

• Marlatt Improvements 

• Elevator Refurbishment 

• Adjustment of Speed Limits 

• Public Declaration of Riley County Mental Health Task Force as Professional Voice for 

Mental Health 

• Transfer of Rural Economic Advisory Board to Planning and Development Department 

 

Enclosures: 
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Updated: 2/5/2025 3:09 PM by Cindy Kabriel  Page 1 

 

 
    COUNTY CLERK & ELECTIONS 
     Work Session 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

MEMORANDUM 

  

  

FROM:   Vivienne Leyva, Public Information Officer 

 

MEETING:   February 10, 2025 

  

SUBJECT:   Work Session to Discuss Modernization and Consistent Application of 

Riley County Logo Usage Guidelines 

 

PRESENTER: Vivienne Leyva, Public Information Officer 

 

 
 

BACKGROUND 

In 2000, Riley County hired S&N Design to create an official logo and usage manual. The 

manual specifies logo colors, placement, acceptable layouts, fonts, and other elements to be used 

as the sole official representation of Riley County. The logo design and the Riley County Logo 

Usage Manual were approved by the Board in October 2000 under RESOLUTION NO. 100200-

48. 

 

DISCUSSION 

When the policy was first adopted, the Riley County Administrative Services office was tasked 

with enforcing the standards and maintaining files. After staffing changes in 2005, the 

enforcement of the logo use policy became a task each Department addressed separately. As a 

result, several additional logos, logo layouts, colors, and fonts have emerged over the years 

which do not follow these approved guidelines.  

Some departments and programs created their own logos, color schemes, and layouts. For 

example, the website logo, colors, and fonts do not comply with current usage guidelines. 

Although the overall website was approved by the BoCC, the specific configuration of the visual 

representation was approved by a staff member rather than brought to the attention of the Board 

for consideration. This scenario has happened in multiple circumstances. 
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Informational Item (ID # 15417)  Meeting of February 10, 2025 

 

Updated: 2/5/2025 3:09 PM by Cindy Kabriel  Page 2 

Maintaining a unified and consistent visual identity is important for creating a recognizable 

presence in the community. Representational standards promote taxpayer recognition of all Riley 

County departments, programs, and services, fostering trust and credibility and communicating 

professionalism. All departments operating under the same visual identity reinforce the message 

that they are part of a single, cohesive government working for the public. The current direction 

is to follow the approved logo policy. 

The Public Information Officer is providing guidance and training to departments on proper logo 

usage according to the current Logo Usage Manual. 

In addition, the PIO requests permission to draft an updated version of the logo usage manual to 

reflect current needs such as digital color configurations, ADA compliance for websites, modern 

fonts, and additional templates for new elements such as email signatures, PowerPoint 

presentations, alternate brochure layouts, and social media graphics in collaboration with 

Department Heads.  

Certain Riley County departments may require additional logos or layouts as part of their official 

representation due to national or state recognized programs. These logos often align with 

national identities, providing a clear connection to their specific functions and enhancing public 

trust. The updated logo usage manual will incorporate these exceptions, additions, and examples 

which will be presented to the Board for review and approval. 

The following departments may have unique or additional layout requirements due to their 

association with national, state, or universally recognized symbols: 

• Riley County Women, Infants, and Children (WIC) Nutrition Services 

o WIC is a public health nutrition program under the USDA. Incorporating the 

USDA’s visual identity ensures alignment with federal standards and strengthens 

the program’s recognition within the community. 

• Riley County Emergency Medical Service - Star of Life 

o The Star of Life is an internationally recognized symbol for emergency medical 

services and a means of identification on ambulances, emergency medical 

equipment, and apparel worn by EMS clinicians. 

• Riley County Fire District #1 - Maltese cross 

o The Maltese cross is an internationally recognized symbol for fire services and 

provides a clear visual identity for fire-related programs and personnel. 

 

FINANCIAL IMPACT  

Development of modern guidelines will be done in-house and will not require any additional 

budget.  
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Informational Item (ID # 15417)  Meeting of February 10, 2025 

 

Updated: 2/5/2025 3:09 PM by Cindy Kabriel  Page 3 

Enforcement of the guidelines will apply to all new materials and documents moving forward. 

Departments will not be required to immediately replace existing materials, as this would incur 

significant costs. Instead, updates can occur during regular purchase and replacement cycles.  

 

 

Enclosures: 
• Res# 100200-48 (PDF) 

• RC Logo Usage Manual (PDF) 

• RC Website Logo Use Manual (PDF) 

• Logo Use Policy Education 2024 (PDF) 
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Color Palette

#f8e686 #16453d #2aa43e #043565 #0e67b2

2200 x 0000

Home Banner

JPG

2200 x 1140

Home Banner 2

JPG

2200 x 500

Interior Banner

JPG

400 x 400

News Flash

JPG

80 x 80

Graphic Buttons

SVG or PNG

Template Image Sizes (width x height - measured in pixels at 72ppi)

Above are guidelines to assist you to easily update and maintain your new CivicPlus website! 
Feel free to visit http://www.civicplus.help for further guidance or contact your Client Success Manager with any 

Save out images in JPG or PNG format as stated above. 
Icons can be found for free on https://iconmonstr.com/   or   https://www.iconfinder.com/

#FF4D69

#FFFFFF

#222222

Alert Bar Text Color

Alert Bar Read More Color

Alert Bar Main Background

Alert Center Bar Option 2022 Web Standards

Site ID Footer ID

400 x 100 288 x 228

PNG PNG

OSWALD - BOLD - #043565

Arial - Regular - #454545
Normal Text

Links

Headline Level 3

Headline Level 2

Headline

Arial - Regular -#0e67b2

Poppins - SemiBold - #16453d

Poppins - Medium - #043565

Interior Typography

RILEY COUNTY
K A N S A S
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Riley County Logo Use 
Guidelines

10/16/2024

16.d

Packet Pg. 154

A
tt

ac
h

m
en

t:
 L

o
g

o
 U

se
 P

o
lic

y 
E

d
u

ca
ti

o
n

 2
02

4 
 (

15
41

7 
: 

M
o

d
er

n
iz

at
io

n
 a

n
d

 C
o

n
si

st
en

t

Presenter Notes
Presentation Notes
The goal of today’s discussion is to clarify and enforce the existing guidelines on the use of the official Riley County logo. These standards help maintain consistency and brand identity across all departments and communications. Ensuring adherence to the policy is crucial for presenting a unified, professional image to our community.
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Presenter Notes
Presentation Notes
While we have a logo usage manual signed and endorsed by the BoCC since 2000, we’ve observed a gradual shift away from these guidelines over time.



Approved Colors
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Presenter Notes
Presentation Notes
The Riley County logo may be reproduced in blue and black, black and grey, or all white. The official Pantone color is 3015. While RGB, CMYK, or HEX codes haven’t been specified, the color can be easily adapted for different uses. This flexibility ensures consistency across digital and print media.



Fonts and Alignment

• Goudy

• Goudy Bold

• Times New Roman
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Presenter Notes
Presentation Notes
The approved fonts are Goudy and Goudy Bold, with Times New Roman as an alternative if Goudy is unavailable.
The logo should be placed in the top left corner of any project. Text should be aligned to the right to maintain balance, as it’s challenging to perfectly align type with the logo. 
Alignment is very specific, but you will notice on the cover of the guidelines manual, the title is not right justified as specified. So obviously, there is a little wiggle room.



Clothing and Apparel

• White, grey, or black 
preferred

• Neutral colors
• Unified appearance
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Presenter Notes
Presentation Notes
Branded apparel should ideally be white or neutral grey with the logo in blue and black. On darker backgrounds, the logo may be printed in all white white. While other neutral colors are acceptable, our aim is to ensure a professional, unified appearance across all branded items.



Vehicles

• Flat surface if possible, 
avoid distorting the 
logo

• Deviation is allowed 
for statutory 
requirements

• Maximize visibility to 
the public
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Presenter Notes
Presentation Notes
When applying the logo to vehicles, deviations from the standard guidelines are allowed to meet statutory requirements. The logo should always be placed on a flat surface for optimal visibility to the public.



One Riley County
Our employees and residents should easily recognize the services we provide
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Presenter Notes
Presentation Notes
By following these guidelines, we reinforce the concept of ‘One Riley County.’ Our employees and residents should easily recognize the services we provide. All our efforts, from all the different departments, should be in service of the county as a whole. 
It’s also important to note consistent branding helps build trust and accountability.



Questions

How to handle non-compliant materials?

How to address additional logos?
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Presenter Notes
Presentation Notes
We recognize that some existing materials, such as branded apparel, may not strictly adhere to the current guidelines. As responsible stewards of taxpayer dollars, we need to find a practical approach to address these discrepancies. I will present this issue to the BoCC and seek guidance on how to balance policy enforcement with fiscal responsibility.



Example

Website
• Created in 2021

• Some elements are 
required for ADA 
compliance

• New website layout in 
2025
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Presenter Notes
Presentation Notes
There are additional logos in use that have not been officially endorsed by the BoCC, although their creation processes were approved. For example, while the BoCC approved the website’s launch, they did not formally approve the logo, layout, or colors presented in the final design. As we move forward, it’s important to ensure that all new logos and branding elements undergo proper vetting and approval to maintain consistency.



Input
How to effectively implement and enforce these guidelines?
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Presenter Notes
Presentation Notes
In conclusion, consistent branding helps us present a unified message to the public. I appreciate your input on how we can effectively implement and enforce these guidelines, and I will be seeking BoCC’s guidance on modernizing the logo use policy to incorporate advice for websites, emails, and other products.
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