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Commission Chambers 

 
District 1 – John Ford, Member  

Board of Riley County 

Commissioners 
Regular Meeting 

Agenda 

February 27, 2025 

 
 

 
   District 2 – Greg McKinley, Chair    

 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 

 
Cindy Kabriel 

785-565-6200 

 

9:30 AM 

 
     District 3 – Kathryn Focke, Vice Chair

 

9:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 1. Public Comments 

 Commission Comments 

 2. Commission Comments 

 Business Meeting 

 3. Fence View Order -  Vandahl & Chaffee 

 4. Bid Recommendation - Terra Heights Lagoon Shore Stabilization 

 5. Notice to Township Board - Cereal Malt Beverage License for Britt's 

Farm 

 6. Sign a Tax Roll Corrections 

 7. Sign Riley County Employee Action Form(s) 

 8. Discuss County Officials Luncheon 

 Review Minutes 

 9. Board of Riley County Commissioners - Regular Meeting - Feb 24, 

2025 8:30 AM 

 Review Tentative Agenda 

 10. Tentative Agenda 

 Press Conference Topics 

 11. Discuss Press Conference 

10:00 AM John Ellermann, Public Works Director/County Engineer 

 12. Elevator Modernization Project 

10:10 AM Bryant Parker, Counselor/Director of Administrative Services 

 13. Administrative Work Session 

10:30 AM Vivienne Leyva, PIO 

http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_2
http://www.rileycountyks.gov/67/Meet-the-Commissioners
http://www.rileycountyks.gov/
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_1
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 14. Consideration of Contract for ADA Compliance Software 

10:45 AM John Ellermann, Public Works Director/County Engineer 

 15. Courthouse Plaza East Window Replacement Bid Award 

11:00 AM Barry Wilkerson, Attorney 

 16. Staff update 

11:15 AM Evan McMillan, Assistant County Engineer 

 17. University Park Bond payment 

11:25 AM Kaylyn Speth, WIC Supervisor 

 18. Request to Fill - WIC Clerk 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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COUNTY 

COUNSELOR/ADMINISTR

ATIVE SERVICES 
Fence View Order 
 

 

 

Bryant Parker 

Counselor/Director of Administrative 

Services 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-565-6844 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Jacob Hansen, Deputy County Counselor 

 

MEETING:   February 27, 2025 

  

SUBJECT:   Fence View Order -  Vandahl & Chaffee 

 

PRESENTER: Jacob Hansen, Deputy County Counselor 

 

 
 

DISCUSSION 

The fence view order was signed by the Commission last week Thursday, but a typographical 

error was found.  We have corrected the error and are submitting the updated order for signature. 

 

POSSIBLE MOTION(S) 

1. Move to approve 

2. Move to deny 

3. Move to modify 

 

 

Enclosures: 
• Fence View Order Vandahl  Chaffee - 2.25.25 (DOCX) 

• Exhibit 1 (PDF) 
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ORDER ASSIGNING PARTITION FENCE RESPONSIBILITY 

 

 WHEREAS, on October 4, 2024, pursuant to a written application filed by Shirley J. 

Vandahl, landowner, the Riley County Commissioners, in their capacity as fence viewers, viewed 

the partition fence line between the real property of Shirley J. Vandahl (hereinafter, parcel “A”) 

and the real property of John Chaffee (hereinafter, parcel “B”); and  

 

 WHEREAS, attached hereto and incorporated by reference is “Exhibit 1,” an aerial photo 

showing the relative locations of parcels “A,” “B” and the partition fence line in controversy, 

approximately one-half mile in length between the two parcels; and  

 

 WHEREAS, parcel “A” (Vandahl) is located generally west of the above-described 

partition fence, and the legal description for the relevant portion of parcel “A” is contained within 

a deed filed with the Riley County Register of Deeds at Book 798, Page 4954, as: 

 

The East Half of the Southwest Quarter and the Southeast Quarter of the 

Northwest Quarter, Section 13, Township 8, Range 4, Riley County, Kansas; 

and 

 

 WHEREAS, parcel “B” (Chaffee) is located generally east of the above-described 

partition fence and the legal description for the relevant portion of parcel “B” is contained within 

a deed filed with the Riley County Register of Deeds at Book 844, Page 8080, as: 

 

The Southeast Quarter (SE1/4) of Section Thirteen (13), Township Eight (8) 

South, Range Four (4) East of the 6th P.M., in Riley County, Kansas, LESS  
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tracts conveyed to the State of Kansas for highway purposes, as recorded in 

Book 321, Pages 434 and 571, and LESS tract deeded to Dennis Bletcher and 

Julia Bletcher, husband and wife, as set forth in Warranty Deed recorded in 

Book 384, Page 247, all in the office of the Register of Deeds of Riley County, 

Kansas; Subject to easements and rights of way of record; and  

 

WHEREAS, reasonable notice of this view was given to the owners of parcels “A” and 

“B” prior to an October 4, 2024 viewing, and the parties were thereafter given an opportunity to 

present their respective positions at a public hearing before the fence viewers, scheduled for 

February 3, 2025; and 

 

WHEREAS, during the February 3, 2025 hearing by the fence viewers, the owners of 

parcels “A” and “B” agreed between themselves that the partition fence between the subject 

properties as described above would be maintained by the owners one-half each, with the owners 

of parcel “A” responsible for maintaining the south ½ and the owners of parcel “B” responsible 

for maintaining the north ½ of such partition fence; and 

 

WHEREAS, K.S.A. 29-304 authorizes the fence viewers, to assign to each adjoining land 

owner(s) an equal share or part of a partition fence that each is to keep up and maintain in good 

repair. 

 

NOW, THEREFORE, THE BOARD OF COUNTY COMMISSIONERS OF RILEY 

COUNTY, KANSAS, SITTING AS FENCE VIEWERS PURSUANT TO K.S.A. 29-304, 

hereby find as follows: 

 

1. That the assignment of responsibility for the upkeep, maintenance and repair of the 

partition fence line described above shall be as follows: 

  

a. The owners of parcel “A,” are hereby assigned responsibility for the upkeep, 

maintenance and repair of the South one-half of such partition fence. 

 

b. The owners of parcel “B,” are hereby assigned responsibility for the upkeep, 

maintenance and repair of the North one-half of such partition fence. 

 

c. Either owner may maintain their respective portion of the fence on the western 

or eastern side of the partition fence which includes, among other things, a 

hedgerow. 

 

2. That the partition fence described above shall be maintained and kept in at least as       

good a condition and state of repair as is required by Kansas law. 
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 This Assignment shall be recorded by the Register of Deeds of Riley County, Kansas, 

pursuant to K.S.A. 29-304. 

 

 ORDERED this 27th day of February, 2025. 

 

BOARD RILEY COUNTY COMMISSIONERS, 

SITTING AS FENCE VIEWERS, pursuant to 

K.S.A. 29-201 

 

 

      ________________________________ 

Greg McKinley, Chairman    

 

 

________________________________ 

Kathryn Focke, Vice Chairwoman 

 

 

      ________________________________ 

      John Ford, Member 

 

                   

ATTEST:                                                     (seal) 

 

____________________________ 

Rich Vargo, County Clerk                      
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Vandahl – Chaffee Fence View 
 

 

 

 

 

 

Exhibit 1 

Parcel A 

Parcel B 
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PUBLIC WORKS 
Recommendations 
 

 

 

John Ellermann 

Public Works Director/County 

Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Andrea Rose, Administrative Assistant II 

 

MEETING:   February 27, 2025 

  

SUBJECT:   Bid Recommendation - Terra Heights Lagoon Shore Stabilization 

 

PRESENTER: Evan McMillan, Public Works Assistant Director/ County Engineerr 

 

 
 

BACKGROUND 

 

The Terra Heights Sewer Benefit District's Lagoon, is beginning to show signs of erosion along 

the banks of the lagoon. Continued erosion of the dikes will result in inconsistent slopes along 

the dike, making it much riskier if not unfeasible for mowing the banks and other maintenance 

tasks. Additional erosion will also result in more material washing into the lagoon itself, thus 

reducing the systems sewage storage capacity. . 

 
DISCUSSION 

 

In efforts to resolve the erosion currently visible and reduce any future erosion, Public Works 

recommends reshaping the eroded dikes and installing 6" ditch liner (shore stabilization) in 

accordance with KDHE standards. It is worth noting the erosion has been mentioned in previous 

inspections, with recommendation that erosion control measures be taken for the system.  

 

FISCAL IMPACT 

 

The total estimate of the rock to be purchased is approximately $25,000.00, please see attached 

bid tab, which does not include transportation of material and labor for installation. Project costs 

will be paid for out of the Terra Heights Benefit District Capital, which has ample funding 

available for the project. 

 

Recommendation 

4
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Action Item (ID # 15495)  Meeting of February 27, 2025 

 

Updated: 2/21/2025 8:30 AM by Andrea Rose  Page 2 

 

Move to approve the staff recommendation for Bayer Construction Co. to supply the 6" lagoon 

ditch liner. 

 

Move to deny. 

 

Move to table. 

 

 

Enclosures: 
• Ditch Liner 2025 - Plan Holders and Bid Tab (XLSX) 

4
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Date:

Item # Quantity Description of Items Unit Price Amount Unit Price Amount

1 800 D50=5" ditch liner for Lagoon shore stabilization $               38.55 $        30,840.00 $53.00 42,400.00$       

Delivered

Item # Quantity Description of Items Unit Price Amount Unit Price Amount

1 800 D50=5" ditch liner for Lagoon shore stabilization $               31.00 $        24,800.00 $35.00 28,000.00$       

NOT Delivered
TOTAL BID $        28,000.00 

Bid Tabulation Sheet

TOTAL BID $        30,840.00 $        42,400.00 TOTAL BID

Hamm, Inc.                                             

609 Perry Place Perry KS 66073

RCPW Staff Recommends

Riley County Public Works

Ditch Liner for Lagoon Shore Stabilization
9:20 am Thursday, January 30, 2025

Bayer Construction Co., Inc.

Attn:  Kelly Briggs, COO

P.O. Box 889

Manhattan, KS 66505-0889

TOTAL BID $        24,800.00 
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COUNTY CLERK & 

ELECTIONS 
License 
 

 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Carley Harris, Administrative Analyst-Levy 

 

MEETING:   February 27, 2025 

  

SUBJECT:   Notice to Township Board - Cereal Malt Beverage License for Britt's 

Farm 

 

PRESENTER: Rich Vargo, County Clerk 

 

 
 

POSSIBLE MOTION(S) 

 

Move to sign the Notice to Township Board - Cereal Malt Beverage License for Britt's Farm 

(1000 S. Scenic Drive). 

 

Move to deny 

 

 

Enclosures: 
• Notice to Township Board Britts Farm (PDF) 
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COUNTY CLERK & 

ELECTIONS 
Tax Roll Correction 
 

 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Joe Godown 

 

MEETING:   February 27, 2025 

  

SUBJECT:   Sign a Tax Roll Corrections 

 

PRESENTER: Rich Vargo, County Clerk 

 

 
 

POSSIBLE MOTION(S) 

 

Move to approve the Tax Roll Corrections.  

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• 02-27-25 tax roll corrections (PDF) 
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Updated: 2/21/2025 10:43 AM by Michele Reid  Page 1 

 

 

 

 

 

COUNTY CLERK & 

ELECTIONS 
Personnel 
 

 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Elizabeth Ward, Human Resources Director 

 

MEETING:   February 27, 2025 

  

SUBJECT:   Sign Riley County Employee Action Form(s) 

 

PRESENTER: Elizabeth Ward, Human Resources Director 

 

 
 

 

 

Enclosures: 
• 2025-02 Fire DHuff EAF (DOCX) 

• 2025-02 Fire AWilken-Garcia EAF (DOCX) 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Donavan Huff Status Change Date: 02/21/2025 

Status Change: New Hire Date of Hire: 02/26/2025 

Seniority: 0 Year(s), 0 Month(s) 

 

Position: Volunteer Firefighter Position Type: As Needed 

Pay Range: TASND Pay Type: Stipend 

Base Rate: $0.00 Annualized Pay: $0.00 

Funds Codes: 183- Fire District #1/ 183- Fire District #1 

Supervisor: Jake Konrardy Department Head: Russel Stukey 

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Alfanso Wilken-Garcia Status Change Date: 02/25/2025 

Status Change: New Hire Date of Hire: 03/12/2025 

Seniority: 0 Year(s), 0 Month(s) 

 

Position: Volunteer Firefighter Position Type: As Needed 

Pay Range: TASND Pay Type: Stipend 

Base Rate: $0.00 Annualized Pay: $0.00 

Funds Codes: 183- Fire District #1/ 183- Fire District #1 

Supervisor: Jake Konrardy Department Head: Russel Stukey 

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Commission Chambers 

 
District 1 – John Ford, Member  

Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

March 03, 2025 

 
 

 
   District 2 – Greg McKinley, Chair    

 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 

 
Cindy Kabriel 

785-565-6200 

 

8:30 AM 

 
     District 3 – Kathryn Focke, Vice Chair

 

8:30 AM Call to Order  

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Bryant Parker, Counselor/Director of Administrative Services 

 1. Administrative Work Session 

9:20 AM Alvin Perez, Public Works Operations and Fleet Manager 

 2. Bid opening for corrugated metal pipe 

9:30 AM Press Conference 

 3. RCPD Update - Scott Hajek and Mark French (3-5 minutes) 

 4. Downtown Manhattan update - Gina Snyder (3-5 minutes) 

 5. Severe Weather Preparedness Week - Laurie Harrison (2 minutes) 

10:00 AM Russel Stukey, Emergency Management Director 

 6. Staff update 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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Commission Chambers 

 
District 1 – John Ford, Member  

Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

March 06, 2025 

 
 

 
   District 2 – Greg McKinley, Chair    

 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 

 
Cindy Kabriel 

785-565-6200 

 

8:30 AM 

 
     District 3 – Kathryn Focke, Vice Chair

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 1. Discuss Intergovernmental Luncheon 

 2. Approve payroll/accounts payables (when completed) 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Cory Meyer, IT/GIS Director 

 3. Staff update 

9:15 AM Gavin Schmidt, BHS Director of Business Development 

 4. A specific RHID project 

9:30 AM Anna Burson, Appraiser 

 5. Staff update 

9:45 AM Brittany Phillips, Budget and Finance Officer 

 6. Budget Calendar 

10:00 AM Amanda Webb, Planning/Special Projects Director 

 7. Staff update 

10:15 AM Bryant Parker, Counselor/Director of Administrative Services 

 8. Administrative Work Session 
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TENTATIVE Agenda Board of Riley County Commissioners March 6, 2025 

Board of Riley County Commissioners  Page 2   

10:30 AM Danielle Dulin, Manhattan City Manager 

 9. Manhattan City General Update 

11:00 AM Brittany Phillips, Budget and Finance Officer 

 10. Aid to Local SF26 Grant Submission 

11:20 AM Pat Collins, Bala Township Clerk 

 11. Township discussion about county unit 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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PUBLIC WORKS 
Proposal 
 

 

 

John Ellermann 

Public Works Director/County 

Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   John Ellermann, PE, Public Works Director 

 

MEETING:   February 27, 2025 

  

SUBJECT:   Elevator Modernization Project 

 

PRESENTER: John Ellermann 

 

 
 

BACKGROUND 
During the 2023 annual elevator inspection it was brought to our attention we have elevators in 

need of modernization to meet current state codes.  At that time, it was determined that the 

elevators in the Courthouse, Carnegie and Health Department were the most immediate need of 

modernization.  Early in 2024 the Board approved a CIP project to modernize the elevators in the 

Courthouse, Carnegie and the Health Department.  Public Works sent out Request for Proposals 

for the project and only received one proposal from TK Elevator.  Their price for all three 

elevators is $523,762.00.   

 

The modernization of each elevator will have the following benefits: 

 Increased durability and reliability 

 Improved fire and life safety features  

 Decreased wait times 

 Reduced energy consumption 

 Reduced operational costs 

 Reduced troubleshooting time 

 

The project is estimated to take from 18 - 25 weeks per elevator to survey each elevator, order 

the correct parts, and perform the work.  It is assumed there will be some overlap where work 

can be done on one elevator while waiting for parts for another.   

 

Over the past year or two the elevators in Carnegie and Courthouse have had some downtime 

due to repairs.  We have also had an injury claim due to the Courthouse elevator closing to 
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quickly on someone’s leg. 
 

DISCUSSION 
Discussion of the proposal from TK Elevator.  Including the optional deduction of $15,000 from 

the proposal for two-way video communication that has a variance and not currently required by 

the Kansas Fire Marshall until June 30, 2025.  At which time the variance may or may not be 

extended. 

 

FISCAL IMPACT 
This is a CIP project.  TK Elevator’s proposal includes the following schedule of payments: 

 Initial Progress Payment (50%) $261,881.00 

 Material Furnished (25%)  $130,940.50 

 Total remaining progress (25%) $130,940.50 

 

RECOMMENDATION(S) 
Staff recommend proceeding with the proposal from TK Elevator for the modernization of the 

Courthouse, Carnegie and Health Department elevators. 
 

POSSIBLE MOTION(S) 
Move to accept the proposal from TK Elevator and begin negotiations for the modernization of 

the Courthouse, Carnegie and Health Department elevators. 

 

Move to deny the proposal from TK Elevator for the modernization of the Courthouse, Carnegie 

and Health Department elevators. 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• TK Elevator RFP (PDF) 
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COUNTY CLERK & 

ELECTIONS 
Contract 
 

 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Vivienne Leyva, Public Information Officer 

 

MEETING:   February 27, 2025 

  

SUBJECT:   Consideration of Contract for ADA Compliance Software 

 

PRESENTER: Vivienne Leyva, Public Information Officer 

 

 
 

BACKGROUND 
The Americans with Disabilities Act (ADA) requires that state and local governments provide 

individuals with disabilities with effective communication, reasonable modifications, and equal 

opportunities to participate in government services, programs, and activities. 

On April 24, 2024, the Department of Justice created a final rule updating its regulations for Title 

II of the ADA. The rule establishes specific requirements to ensure web content and mobile 

applications are accessible to people with disabilities following the Web Content Accessibility 

Guidelines (WCAG) 2.1 Level AA. These guidelines ensure that individuals with disabilities, 

including those with visual, hearing, mobility, or cognitive impairments, can effectively navigate 

and use government websites. 

Failure to comply with these requirements by the April 2026 deadline could result in legal action, 

fines, and potential lawsuits from the Department of Justice or individuals who face barriers 

accessing government services online. 

Source: <https://www.ada.gov/resources/2024-03-08-web-rule/>  

 

 

DISCUSSION 
While Riley County’s website is built and hosted using the CivicPlus CivicEngage content 

management system, the system itself does not automatically ensure that all website content 

14

Packet Pg. 63

https://www.ada.gov/resources/2024-03-08-web-rule/


Action Item (ID # 15492)  Meeting of February 27, 2025 

 

Updated: 2/20/2025 1:27 PM by Cindy Kabriel  Page 2 

entered by staff meets ADA accessibility standards. CivicEngage provides the framework and 

tools for managing the website, but it is not responsible for the accessibility of the text, images, 

documents, or multimedia content uploaded by county staff. This means that while CivicEngage 

may offer some built-in accessibility features, it does not continuously monitor or correct issues 

within the content we create and update.  

The Riley County website currently has 3,698 pages of content. To ensure compliance, staff 

would have to learn all the specifics of the WCAG 2.1 Level AA requirements then scan the html 

code on each page, examine each piece of uploaded content, and correct anything that did not 

meet guidelines. Completing this task manually by the deadline using current staff would not be 

possible. Instead, staff explored software options to do this work.  

AudioEye software, which is also part of CivicPlus, would proactively scan and fix compliance 

issues within our website’s content, ensuring that all updates and new pages remain accessible 

without placing an additional burden on county staff.  

While AudioEye does not address compliance issues for PDF documents, it does perform a 

number of essential functions for compliance including: 

• Automated and human-assisted website updates 

o The platform automatically identifies and fixes compliance issues. Additionally, 

their staff perform any manual tasks that require human intervention to complete. 

• Ongoing monitoring and maintenance 

o AudioEye scans and repairs website content every two weeks to ensure continued 

compliance, reducing staff workload. 

• Accessibility toolbar 

o A toolbar would be placed on the county website to allow visitors to change text 

size, cursor size, colors, contrast, and other features for ease of use 

o The toolbar also provides opportunity to report accessibility issues 

• Documentation 

o AudioEye provides a Legal Action Response Plan, a six-page summary 

documenting corrective actions taken. This documentation can serve as a defense 

against potential DOJ fines or ADA-related legal challenges. 

Several other counties and municipalities, including Geary County, Lyon County, Emporia, 

Hillsboro, Eudora, Leawood, Morton County, Russell, Sterling, Wallace County, and Wichita, 

have adopted AudioEye’s solution.  

Staff must continue exploring ways to both understand requirements and bring PDF documents 

and other uploaded content into compliance by the deadline without undue burden or cost. 
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FISCAL IMPACT 
The first-year cost of AudioEye’s service is $3,100 (discounted), with subsequent years priced at 

$6,200. There are no initial setup fees, but the annual price is subject to increase in later years. 

Year 1: $3,100 

Year 2: $6,200 

 

RECOMMENDATION(S) 
After consulting with IT/GIS Director Cory Meyer, County Clerk Rich Vargo, and Deputy 

County Counselor Jacob Hansen, staff recommends entering into a contract with AudioEye, a 

software solution that provides an automated and proactive approach to website accessibility. 

 

POSSIBLE MOTION(S) 
Move to approve the contract with AudioEye for website accessibility compliance services at an 

initial discounted cost of $3,100 for the first year and full price annually thereafter. 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• Audioeye SOW - Riley County KS (PDF) 

• Audioeye.CivicPlus.Signed (PDF) 
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CivicPlus
302 South 4th St. Suite 500
Manhattan, KS 66502
US

 
 

 
Statement of Work

Quote #: Q-91272-1
Date: 1/21/2025 4:36 PM
Expires On: 2/28/2025
 

Client:
Riley County, KS

Bill To:
RILEY COUNTY, KANSAS

 
SALESPERSON Phone EMAIL DELIVERY METHOD PAYMENT METHOD

Austin Timsit austin.timsit@civicplus.com Net 30

 

Discount(s)

QTY PRODUCT NAME DESCRIPTION TOTAL

1.00 Accessibility Year 1 Annual Fee
Discount

Year 1 Annual Fee Discount USD -3,100.00

Recurring Service(s)

QTY PRODUCT NAME DESCRIPTION TOTAL

1.00 AudioEye Managed AudioEye Managed: https://www.rileycountyks.gov/ USD 6,200.00

List Price - Initial Term Total USD 6,200.00
Total Investment - Initial Term USD 3,100.00

Annual Recurring Services (Subject to Uplift) USD 6,200.00
 

Initial Term 12 Months
Initial Term Invoice Schedule 100% Invoiced upon Signature Date

Renewal Procedure Automatic 1 year renewal term, unless 60
days notice provided prior to renewal date

Annual Uplift 5% to be applied in year 2

V. PD 06.01.2015-0048
Page 1 of 3
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This Statement of Work ("SOW") shall be subject to the terms and conditions of the CivicPlus Master Services Agreement
and the applicable Solution and Services terms and conditions located at https://www.civicplus.help/hc/en-us/p/legal-
stuff (collectively, the "Binding Terms"), By signing this SOW, Client expressly agrees to the terms and conditions of the
Binding Terms throughout the term of this SOW.

V. PD 06.01.2015-0048
Page 2 of 3
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https://www.civicplus.help/hc/en-us/p/legal-stuff


Acceptance
 
The undersigned has read and agrees to the following Binding Terms, which are incorporated into this SOW, and have
caused this SOW to be executed as of the date signed by the Customer which will be the Effective Date:
 
For CivicPlus Billing Information, please visit https://www.civicplus.com/verify/
 
 
Authorized Client Signature
 

CivicPlus
 

By (please sign):
 
___________________________________

By (please sign):
 
___________________________________

Printed Name:
 
___________________________________

Printed Name:
 
___________________________________

Title:
 
___________________________________

Title:
 
___________________________________

Date:
 
___________________________________

Date:
 
___________________________________

  
 
Organization Legal Name:
 
___________________________________
Billing Contact:
 
___________________________________
Title:
 
___________________________________
Billing Phone Number:
 
___________________________________
Billing Email:
 
___________________________________
Billing Address:
 
___________________________________
 
___________________________________
Mailing Address: (If different from above)
 
___________________________________
 
___________________________________
PO Number: (Info needed on Invoice (PO or Job#) if required)
 
___________________________________

V. PD 06.01.2015-0048
Page 3 of 3
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1  

Attachment to “Statement of Work or Contract” Between Riley County (hereinafter “County”), 

and CivicPlus (hereinafter “Contractor”). 

 

CONTRACTUAL PROVISIONS ATTACHMENT 

 

 

The undersigned parties agree that the following provisions are hereby incorporated into the 

contract to which it is attached and made a part thereof, said contract being dated the 21st day of 

January, 2025 (“Contract”). 

 

1. TERMS HEREIN CONTROLLING PROVISIONS. It is expressly agreed that the 

terms of each and every provision in this attachment shall prevail and control over the 

terms of any other conflicting provision in the contract and any other document relating 

to and a part of the contract in which this attachment is incorporated, including the 

CivicPlus Master Services Agreement, CivicPlus Solutions and Services Terms and 

Conditions, AudioEye – Managed for Recreation Management Solution, AudioEye Off- 

Platform Solution, and AudioEye – Managed for Municipal Website Hosted by 

CivicPlus. All terms hereof survive termination of the contract. 

 

2. AGREEMENT WITH KANSAS LAW. It is agreed by and between the undersigned 

that all disputes and matters whatsoever arising under, in connection with or incident to 

the contract shall be litigated, if at all, in and before a state Court located in the State of 

Kansas, County of Riley, or if in Federal Court, at a Federal Court located in Topeka, 

Kansas, to the exclusion of the Courts of any other states or country. All contractual 

promises shall be subject to, governed by, and construed according to the laws of the 

State of Kansas, without reference to its conflict of laws principles. Both parties submit 

to venue and jurisdiction in these courts. In the event an action or claim arises outside of 

the exclusive jurisdiction specified herein which names County as a party, Contractor 

agrees to initiate, consent to and/or cooperate with any and all efforts to remove the 

matter to the exclusive jurisdiction named herein and otherwise to take any and all 

reasonable actions to achieve County’s objectives of this provision. 

 

3. CASH BASIS AND BUDGET LAWS. The right of the County to enter into the 

Contract is subject to the provisions of the Cash Basis Law (K.S.A. 10-1112 and 10- 

1113), the Budget Law (K.S.A. 79-2935), and other laws of the State of Kansas. The 

Contract shall be construed and interpreted so as to ensure that the County shall at all 

times stay in conformity with such laws, and as a condition of the Contract the County 

reserves the right to unilaterally terminate the Contract at any time if, in the opinion of its 

legal counsel, the Contract may be deemed to violate the terms of such laws. Any 

Contract for a term of more than one year shall be interpreted by the parties to provide 

County the sole option to renew that Contract before the end of each one year term. 

 

4. TERMINATION DUE TO LACK OF FUNDING APPROPRIATION. If, in the 

judgment of the Riley County Commissioners, after consultation with their Budget and 

Finance Officer or other county officials, sufficient funds are not appropriated to continue 

the function performed in the contract and for the payment of the charges hereunder, 

County may terminate the contract at the end of its current fiscal year. Termination shall 

be effective 30 days after County mails written notice to Contractor. In the event of such 

termination, County agrees to give written notice of termination to contractor. The 

termination of the contract pursuant to this paragraph shall not cause any penalty to be 

charged to the County or the Contractor. 
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2  

5. ACCEPTANCE OF CONTRACT. The contract shall not be considered accepted, 

approved or otherwise effective until the required approvals and certifications have been 

given and this Contractual Provisions Attachment is signed by the Board of County 

Commissioners of Riley County, Kansas. 

 

6. ARBITRATION, DAMAGES, WARRANTIES. Notwithstanding any language to the 

contrary, no interpretation shall be allowed to find the County has agreed to binding 

arbitration, or the payment of damages or penalties upon the occurrence of a contingency. 

Further, the County does not agree to pay attorney fees and late payment charges. 

 

7. TERM AND TERMINATION. 

 

7.1. Term. This Contractual Provisions Attachment shall be effective as of its date of 

execution by the parties and shall remain in effect during the term of the Contract, 

or until terminated either for convenience, breach or default, as set out herein. 

Thirty (30) days written notice to the breaching party is required. 

 

7.2. Termination for Cause. If Contractor shall fail to fulfill in a timely and proper 

manner its obligations under the Contract, or if Contractor shall violate any of the 

terms, covenants, conditions, or stipulations of the Contract, County shall 

thereupon have the right to terminate the Contract by promptly giving written 

notice to Contractor of such termination and specifying the reasons for the 

termination and the effective date thereof. A breach shall include, but not be 

limited to, failure to comply with any or all items contained in the Contract and 

any appendices, exhibits or amendments thereto, if any. 

 

7.3. Notwithstanding the above, Contractor shall not be relieved of liability to County 

by virtue of any breach of the Contract by Contractor. 

 

7.4. Termination for Convenience. Either Party may terminate the Contract in whole 

or in part, upon sixty (60) days written notice to the other Partyr, stating the 

effective date of the termination for convenience. 

7.5. Payment Calculation Upon Termination. In the event of termination under the 

Contract by either party, any amount owed Contractor will be calculated based 

solely upon payment for fair value of services provided by Contractor to the point 

of termination, which fair value is not the subject of a good faith dispute.  

 

8. INDEPENDENT CONTRACTOR RELATIONSHIP. It is agreed that the legal 

relationship between Contractor and County is of a contractual nature. Both parties assert 

and believe that Contractor is acting as an independent contractor in providing the 

services and performing the duties required by County hereunder. Contractor is at all 

times acting as an independent contractor and not as an officer, agent, or employee of 

County. As an independent contractor, Contractor, and employees of Contractor, will not 

be within the protection or coverage of County's worker's compensation insurance, nor 

shall Contractor, and employees of Contractor, be entitled to any current or future 

benefits provided to employees of County. Further, County shall not be responsible for 
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3  

withholding of social security, federal, and/or state income tax, or unemployment 

compensation from payments made by County to Contractor. Contractor shall supply all 

labor, equipment, supplies and materials necessary to complete the required services, at 

Contractor’s sole expense. 

 

9. ASSIGNMENT. Neither the Contract nor any rights or obligations hereunder shall be 

assigned or otherwise transferred by either party without the prior written consent of the 

other. Notwithstanding the foregoing, in no event shall such prior written consent be 

unreasonably withheld. 

 

10. PUBLIC DOCUMENTS. It is agreed that the Contract, and all subsequent agreed 

amendments or addenda thereto are public documents which will be filed with the Riley 

County Clerk, and will be open to public inspection. 

 

11. SURVIVABILITY.  All terms of this Contractual Provisions Attachment shall survive 

termination of the Contract. 

 

Contractor County 

 

CivicPlus BOARD OF COUNTY COMMISSIONERS 

OF RILEY COUNTY, KANSAS 

 

 

 

By:  By:   

Print Name:   Greg McKinley, Chairman 

Title: 
 

Date Date 

 

 

ATTEST: (seal) 
 

 

 

Rich Vargo, County Clerk 

Approved as to Form 

 

By:   

Jacob Hansen 

Deputy Riley County Counselor 

Date:   

Amy Vikander
SVP of Customer Success

2/10/2025
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Updated: 2/25/2025 2:39 PM by John Ellermann  Page 1 

 

 

 

 

 

PUBLIC WORKS 
Bid 
 

 

 

John Ellermann 

Public Works Director/County 

Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   John Ellermann, PE, Public Works Director 

 

MEETING:   February 27, 2025 

  

SUBJECT:   Courthouse Plaza East Window Replacement Bid Award 

 

PRESENTER: John Ellermann 

 

 
 

BACKGROUND 
On Thursday, February 20th the Board opened bids for the Courthouse Plaza East building 

window replacement project.  Bids were received from Icon Structures, BHS Construction, and 

Riley Construction.  Icon's bid was considered incomplete since they did not include form AIA 

A305-2020 in their bid.  After reviewing the remaining bids, BHS was the low bid with 

$690,000 for the Base Bid and $150,300 for Alternate No. 1 and a total bid of $840,300.  The bid 

tab sheet is attached and the Architects letter of recommendation.  

 

The base Bid included replacing all of the windows in the CPE, except those on the fourth floor, 

with new double hung windows.  Alternate No. 1 was for ballistic windows in the first-floor 

windows.  The windows for the alternate will not match the base bid window frame profiles.  

They will be a fixed window with a thicker pane and frame. 

 

DISCUSSION 
Discussion of project bids and to include the alternate windows. Discussion should include the 

bids came in over the original amount estimated for a CIP project of $500,000.    

 

FISCAL IMPACT 
Fiscal impact is $690,000 for base bid or $840,300, if the alternate is accepted.  This project is a 

CIP project and is over the $500,000 original estimate approved for the project.  If the project is 

approved a CIP amendment will also need to be approved.   

 

RECOMMENDATION(S) 
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Action Item (ID # 15501)  Meeting of February 27, 2025 

 

Updated: 2/25/2025 2:39 PM by John Ellermann  Page 2 

This project is in conformance with Strategic Plan and therefore  staff recommends approving 

the bid from BHS construction.  
 

POSSIBLE MOTION(S) 
Move to approve the base bid from BHS Construction for $690,000.   

 

Move to deny the base bid from BHS Construction for $690,000. 

 

Move to approve the base bid from BHS Construction for $690,000 and include Alternate No. 1 

for a total bid of $840,300. 

 

Move to table 

 

 

Enclosures: 
• Corrrected Bid Tab Riley County Plaza East Building Window Replacement Floors 1-3 (PDF) 

• Bid Award Recommendation Letter to John Ellermann Plaza East Window Replacement Floors 1-3  07.03.6 (PDF) 
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555 Poyntz Avenue | Suite 295 

Manhattan, KS 66502 

(P) 785.776.1011 

555 Poyntz Avenue | Suite 295 

Manhattan, KS 66502 

(P) 785.776.1011 

 
 

 

SERVING OUR CLIENTS AND THE PROFESSION SINCE 1983 

February 20, 2025 

  

John Ellermann, Director 

Riley County Public Works Department 

6215 Tuttle Creek Blvd. 

Manhattan, KS 66503 

 

Re: Riley County Plaza East Office Building Window Replacement Floors 1-3    07.03.6 

 

John: 

 

Bids from three local building contractors as shown on the attached bid tabulation sheet were 

received and opened today at 9:50 AM by the Riley County Commission. 

 

Of the three bids, an omission in the ICON Structures bid unfortunately rendered it incomplete.  Of 

the bids provided by BHS Construction and Riley Construction the BHS Construction bid is lowest 

for both the base bid and Alternate no. 1.   

 

In reviewing the bids both firms provided supplementary written information regarding their bids 

due to, generally, conditions that were not able to be observed or predicted during the pre-bid 

period.  Both bid packages are attached for your review.  This was permitted upon their request 

on 2/18/2025 (see attached) and copied to you. 

 

As BHS Construction is the low bidder it is recommended at your discretion to recommend to the 

Commission the contract award to BHS Construction for the base bid of $690,000.00 and unit prices 

for a construction period of 135 days based upon the start date shown on the bid form of July 14, 

2025. Should the Commission choose to also accept Alternate no. 1, bullet resistant glazing, it may 

do so at the time of award.  The award amount would then be $840,300.00. 

 

Based upon this information please let me know when the Commission agenda allows 

acceptance and award.  Should you have questions please feel free to contact me. 

 

Thank you. 

 

Sincerely, 

 

 

Bruce McMillan AIA 

BEM 
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Updated: 2/25/2025 8:45 AM by Andrea Rose  Page 1 

 

 

 

 

 

PUBLIC WORKS 
Presentation 
 

 

 

John Ellermann 

Public Works Director/County 

Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Andrea Rose, Administrative Assistant II 

 

MEETING:   February 27, 2025 

  

SUBJECT:   University Park Bond payment 

 

PRESENTER: Evan McMillan, Public Works Assistant Director/ County Engineer 

 

 
 

BACKGROUND 

 
The University Park Benefit District is currently in the process of replacing its existing 

mechanical treatment facility with a non-discharging lagoon in order to bring the facility into 

compliance with KDHE's wastewater permit. 

 

At the beginning of the project, a temporary note was acquired to pay for the analysis and 

compliance reporting of the existing treatment facility, along with the design of the new 

treatment facility. That temporary note will expire at the end of this month. 

 

DISCUSSION 

 
Due to delays with amending contracts in order to satisfy the requirements for the grant funding 

programs, it is unlikely that the disbursements will be made by the time the temporary note 

comes due. Currently, University Park Operating Fund and Capital Fund do not have enough 

money to handle the bond repayment. As a result, we are requesting assistance from the General 

Fund for repayment of the bond, which will be repaid once grant disbursements are processed. 

 

If there are other alternatives to payment of the bond, Public Works staff is open to investigating 

these options. 

 

FISCAL IMPACT 
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Action Item (ID # 15496)  Meeting of February 27, 2025 

 

Updated: 2/25/2025 8:45 AM by Andrea Rose  Page 2 

 
Payment of the temporary note via loan from the General Fund will result in approximately 

$230,000.00 being unavailable until the disbursements are processed.  

 

RECOMMENDATION(S) 
Staff recommends approval of payment of the temporary note via loan from the General Fund. 

 

POSSIBLE MOTION(S) 
Move to approve 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus (To be determined in the meeting)  

 

 

Enclosures: 
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Updated: 2/25/2025 8:23 AM by Kaylyn Speth  Page 1 

 

 

 

 

 

HEALTH DEPARTMENT 
Personnel 
 

 

 

Diane Creek 

Health Department Director 

2030 Tecumseh Rd 

Manhattan, KS 66502 

Phone: 785-776-4779 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Kaylyn Speth - Riley County WIC Supervisor 

 

MEETING:   February 27, 2025 

  

SUBJECT:   Request to Fill - WIC Clerk 

 

PRESENTER: Kaylyn Speth - Riley County WIC Supervisor 

 

 
 

BACKGROUND 
The WIC Clerk position has become vacant as of Tuesday, February 4th. This position is 
supervised by the WIC Supervisor. The WIC Program has two fulltime clinics (Manhattan 
and Fort Riley) and oversees Pottawatomie County. This clerk will work mainly in the 
Manhattan WIC Office with rotation to the Fort Riley office on a monthly basis or more as 
needed.  
 

DISCUSSION 
As described in the attached position description, the full-time position will assist in 
providing direct services to WIC clients, maintaining accountability for the office, data 
entry, answering phones, and scheduling.   

FISCAL IMPACT 
No fiscal impact. This is a current budgeted position within the WIC Program.  

RECOMMENDATION(S) 
Recommendation is to approve the hiring process to fill the position of full-time WIC Clerk. 
 

POSSIBLE MOTION(S) 
Move to approve 

 

Move to deny 
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Action Item (ID # 15502)  Meeting of February 27, 2025 

 

Updated: 2/25/2025 8:23 AM by Kaylyn Speth  Page 2 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• 2025-02 HD Wic Clerk PAF (DOCX) 

• WIC Clerk Position Description (PDF) 
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Original document stored in Human Resources      Revised 2023-01 

RILEY COUNTY POSITION ACTION FORM 

 

 

Supervisor: Kaylyn Speth    Department Head: Diane Creek 

☒No changes to Position or Budget   ☒Position Description attached   Total annual hours: 2080 

☒Budgeted      ☐New or updated position description   

☐New request for budget (details attached)          

Salary:  $ 46,883.20     Budget for Benefits: $ 18,518.84  Total proposed annual budget: $64,402.04 

Additional Position Comments: ______________________________________________________________________________________________ 

BoCC Chair   ______________________________________  Date:  ____________________ 

BoCC Member  ______________________________________  Date:  ____________________ 

BoCC Member  ______________________________________  Date:  ____________________ 
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Updated February 2025 

RILEY COUNTY, KANSAS JOB DESCRIPTION 

Job Title: WIC CLERK  

Department: 

Reports To: 

Pay Range: 

FLSA Status: 

Health Department 

WIC Supervisor 
5 

Non-Exempt 

Division: 

Status: 

WIC 

 
Full Time 

 

POSITION SUMMARY: The WIC clerk assists in providing direct services to clients at the Riley County 
office, Fort Riley office, and mobile clinics in Pottawatomie County. Work requires good judgment, 
multi-tasking, and professionalism. Position involves maintaining accountability for the office, data 
entry, answering multi-line phone, and scheduling. 

 

ESSENTIAL FUNCTIONS: 

• Answers telephone, provides information, and/or directs calls professionally.  Makes 
appointment reminder calls. 

• Schedules WIC appointments within delineated time frames to meet WIC processing standards; 
reschedules appointments as needed. 

• Greets and checks in clients for WIC appointments using customer courtesy. 

• Ensures daily outcomes for all scheduled appointments are accurate and completed through No 
Show Management.  Maintains appointment paperwork in organized files. 

• Confidentially determines income eligibility of persons applying for WIC. 

• Issues and accepts WIC transfer papers. 

• Distributes eWIC cards, maintains accountability and inventory of the eWIC cards. 

• Performs multiple tasks at once while maintaining a calm, professional, and helpful attitude. 

• Refers clients to appropriate support services. 
 

SECONDARY FUNCTIONS: 

• Ensures copiers, computers, and other equipment is working. Coordinates service repairs. 

• Provides breastfeeding promotion and support as appropriate. 

• Coordinates packing and paperwork for mobile clinics. 

• Assists in tracking attendance for low-risk nutrition education classes and appointments. 

• Assists with outreach activities as needed. 

• Meters mail. Processes returned WIC mail. 

• Ensures a client and child-friendly clinic environment. 

• Performs other duties as assigned 
 

POSITION REQUIREMENTS: 

Education:  A high school diploma or equivalent required. A minimum of 2 education opportunities per 
year plus required civil rights training required Must successfully pass DoD mandated background 
check, onboarding, and training. 
 

Experience: One year clerical and/or receptionist experience in a clinical care setting required.  
Experience with the operation of specialized office equipment, particularly computers required.  

 

Skills: Ability in typing and knowledge of basic or commonly used office rules, procedures, and 
operations. Ability to work with the public. Excellent verbal and phone communication skills. Bilingual 
English/Spanish preferred 
 

Appropriate combination of experience and education considered in lieu of the above requirements. 
 

Conforms to HIPAA privacy regulations specific to position held. The WIC clerk creates and records 
PHI. Has authority to use the following categories of PHI: patient demographics and scheduling 
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Updated February 2025 

information. Disclosures are only allowed as necessary for treatment to providers and/or Business 
Associates or as required by law. May need to interact with the following departments for allowable 
access to PHI: Primary Care, Family Planning, Immunizations, and M&I. 
 

Physical Demands: The physical demands described represent those required to successfully perform 
the essential functions of this job. Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. 

 
The employee is required to stand; walk; sit; use hands to finger, handle, or feel; reach with hands and 
arms; talk or hear, some driving. The employee must regularly lift and/or move up to 20 pounds. Specific 
vision abilities required by this job include close color vision. 

 
Work Environment: The work environment characteristics described here are representative of those 
an employee encounters while performing the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential functions. 
Most work is one-on-one care, speaking over the telephone, and data entry. May come in contact with 
bodily fluids and sharp objects. 

 
This public health facility is a smoke free environment. 

 

The duties listed above are intended only as illustrations of the various types of work that may be performed. The 
omission of specific statements of duties does not exclude them from the position if work is similar, related or a 
logical assignment of the position. 

 
The job description does not constitute an employment agreement between the employer and the employee and is 
subject to change by the employer as the needs of the employer and requirements of the job change. 
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