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Commission Chambers 

 
District 1 – John Ford, Member  

Board of Riley County 

Commissioners 
Regular Meeting 

Agenda 

March 10, 2025 

 
 

 
   District 2 – Greg McKinley, Chair    

 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 

 
Cindy Kabriel 

785-565-6200 

 

8:30 AM 

 
     District 3 – Kathryn Focke, Vice Chair

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 1. Public Comments 

 Commission Comments 

 2. Commission Comments 

 Business Meeting 

 3. Water Supply Contract 

 4. Sign a Tax Roll Corrections 

 5. Sign Riley County Employee Action Form(s) 

 6. Discuss Intergovernmental Luncheon 

 Review Minutes 

 7. Board of Riley County Commissioners - Regular Meeting - Mar 6, 

2025 8:30 AM 

 Review Tentative Agenda 

 8. Tentative Agenda 

 Press Conference Topics 

 9. Discuss Press Conference 

9:00 AM Brittany Phillips, Budget and Finance Officer 

 10. Year to date budget and expenditure reports 

9:15 AM Megan Lewis, Community Corrections Director 

 11. FY26 Adult Services Comprehensive Plan 

 12. FY26 Juvenile Services Comprehensive Plan 

 13. FY26 and FY27 Juvenile Services Reinvestment Grant Application 

 14. 2026 Community Corrections Personnel Budget Request 

9:30 AM Press Conference 

http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_2
http://www.rileycountyks.gov/67/Meet-the-Commissioners
http://www.rileycountyks.gov/
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_1


Agenda Board of Riley County Commissioners March 10, 2025 

Board of Riley County Commissioners  Page 2   

 15. Presentation of retirement plaque to Danny Williams - Greg McKinley 

(3-5 minutes) 

9:40 AM Amanda Webb, Planning/Special Projects Director 

 16. Short Term Rental Regulations - work session 

10:10 AM John Ellermann, Public Works Director/County Engineer 

 17. Public Works Project Update 

 18. Rural Water District Water Tower Agreement and Easement 

10:40 AM Bryant Parker, Counselor/Director of Administrative Services 

 19. Administrative Work Session 

 20. Pending County Projects County Counselor 

11:00 AM Katharine Hensler, Museum Director 

 21. Monthly Staff Report - February 2025 

12:00 PM County Officials Luncheon 

 22. County Officials' Luncheon Agenda 

 Adjournment 

 Announcements 

  The 2025 Annual Township Officials Meeting will be held 

Wednesday, March 12th from 8:30 a.m. - 1:00 p.m. at Pottorf Hall, 

CiCo Park, 1710 Avery Avenue, Manhattan, Kansas. 
 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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PUBLIC WORKS 
Contract 
 

 

 

John Ellermann 

Public Works Director/County 

Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Andrea Rose, Administrative Assistant II. 

 

MEETING:   March 10, 2025 

  

SUBJECT:   Water Supply Contract 

 

PRESENTER: Evan McMillan, PW Assistant Director/ County Engineer 

 

 
 

Attached for your approval is the Water Supply Contract between Rural Water District No1 and  

The Board of Commissioners of Riley County, KS acting as the governing body of the 

University Park Water Benefit District. 

 

.   

 

    

POSSIBLE MOTION(S) 

Move to sign and approve.  

 

 

Enclosures: 
• KRWA1 Signed  RileyCoPW_UniversityPark_Contract conv (PDF) 
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WATER SUPPLY CONTRACT 

  
THIS CONTRACT for the  sale and purchase of water, is entered into as of the 

_____ day of ______________, 2025, by and between RURAL WATER 
DISTRICT NO. 1, RILEY COUNTY, KANSAS, hereinafter referred to as the 
"District"; and, THE BOARD OF COUNTY COMMISSIONERS OF RILEY 
COUNTY, KANSAS, acting as the governing body of THE UNIVERSITY PARK 
WATER BENEFIT DISTRICT, hereinafter referred to as "UPWBD". 

 
 

WHEREAS, the District has been organized and established under the 
provisions of the Rural Water Districts Act, K.S.A. 82(a)-812, et seq., for the purpose 
of construction and operation of a water supply and distribution system serving water 
users within its territory; and, 
 

WHEREAS, UPWBD owns and operates a water distribution 
system and intends to purchase water from the District for distribution by 
UPWBD to its customers; and, 
 

WHEREAS, the Parties to this Contract previously entered into a 
Water Supply Contract in 2002 for water service to UPWBD, and the 
Parties wish to continue with a new agreement for water supply; and, 
 

WHEREAS, on the ____ day of ________________, 2025, by the Board of 
Commissioners of Riley County, Kansas, sitting as the governing body of 
UPWBD, passed a Resolution for the purchase of water from the District in 
accordance with the provisions this Contract, and the  execution of this Contract by 
the Chairman of the Board of County Commissioners of Riley County, and 
attestation by the County Clerk was duly authorized; and, 
 

WHEREAS, on the _______ day  of __________________, 2025, the Board 
of Directors of the District adopted a Resolution for the sale of water to UPWBD as 
provided in this Contract and the execution of this Contract by  the District  
Chairman, and attestation by  the District Secretary was duly authorized, 
 

 
NOW, THEREFORE, in consideration of the  foregoing and the  mutual 

agreements hereinafter set forth, the parties agree as follows: 
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I. THE DISTRICT AGREES: 
 

A. Quality and Quantity. To furnish UPWBD, at the point of 
delivery hereinafter specified, during the term of this contract or any 
renewal or extension thereof, potable, treated water meeting applicable 
purity standards of the Kansas State Department of Health and 
Environment in such quantity as may be required by UPWBD, in an 
amount not to exceed the maximum rate of 40 gallons per minute. 

 
 

B. Point of Delivery and Pressure. The Point of Delivery will be at the 
established location near the entrance to University Park. Water will be furnished 
at a reasonably constant, normal pressure gradient equal to the elevation of the 
overflow on the UPWBD's existing water storage tank. If UPWBD requires 
greater  pressure than normally provided at the point of delivery any costs 
required to increase pressure shall be borne by UPWBD. Emergency failures 
of pressure or supply, due to main supply line breaks, power failure, flood, fire 
and use of water to fight fire, earthquake or other catastrophes, shall excuse the 
District from this provision for such reasonable period of time as may be 
necessary to restore service. 

 
C. Line Construction and Location. The District has constructed a 

pipeline, a meter, control valves and other facilities between the  District’s 
system and UPWBD's system in compliance with the 2002 Contract, and the 
Parties confirm the sufficiency of the same for delivery of service under this 
Contract. 

 
D. Metering Equipment. The District has furnished, at its own expense 

at the point of delivery, the necessary metering equipment for UPWBD, 
including a meter vault and required devices of standard type for properly 
measuring the quantity of water delivered to UPWBD. Except for the control 
valve equipment and other items specified in Section II.A. below, the District 
shall be responsible for maintaining and, if necessary, replacing all of said 
metering equipment. Specifically, such equipment shall be replaced whenever 
it is no longer capable of accurately measuring the amount of water delivered 
in accordance with the accuracy standards stated in this Section I.D. The 
District agrees to test such metering equipment whenever requested by 
UPWBD, but not more frequently than once every twelve (12) months. A 
meter registering not more than two percent (2%) above or below the test 
result shall be deemed to be accurate. The previous readings of any meter 
disclosed by test to be inaccurate shall be corrected for the three months 
before such test in accordance with the percentage of  inaccuracy found by  
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such tests. If any meter fails to register for any period, the amount of water 
furnished during such period shall be deemed to be  the amount of  water 
delivered in the corresponding period immediately prior to the failure, unless 
UPWBD and District shall agree upon a different amount. 

 
II. UPWBD AGREES: 

 
A. Tower Control Equipment. There exists at the meter vault, the 

necessary control valve equipment and required appurtenances to complete 
the water service connection with the water system and to monitor and 
regulate water supply. UPWBD shall be responsible for the maintenance of 
the  tower control equipment and for that portion of the system 
on UPWBD's side of the meter. 

 
B. Rates and Modification: To pay the District, no later than the 

20th day  of each month, for water delivered in accordance with the 
following schedule of rates: 

 
 

1. $8.46 per 1,000 gallons of water delivered. 
 

2. It is further agreed that the rates herein stated may be changed 
by the District, but that any future increase in rates affecting UPWBD 
shall bear the same proportionate ratio to all domestic retail consumer 
rates to other customers in the District at the time of such changes as the 
rate hereinbefore set forth now bears to the domestic retail consumer rate 
established for the District. Any water rate increase shall be based solely 
upon a reasonable increase in the cost of production and delivery of water 
and shall not include any cost for increased capitalization of the District’s 
system. 

 
C. Billing Procedure. The metering equipment shall be read on the 

last day of each month by the District, and the itemized statement sent to 
UPWBD the next business day. 

 
III. IT IS FURTHER MUTUALLY AGREED: 

 
A. Term of Contract. That this contract shall extend for a term of 

twenty (20) years from the date of this Contract, as stated above, and 
thereafter may be renewed or extended for such term or terms as may be 
agreed upon by the UPWBD and District. 

 
B. Failure to Deliver. That the District will, at all times, operate and 

maintain its system in an efficient manner and will take such action as may be 
necessary to furnish UPWBD with quantities of water required by the terms 
of this Contract. Temporary or partial failures to deliver water shall be 
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remedied with all possible dispatch, but in the event of an extended shortage of 
water, or if the  supply of  water available to the District is otherwise 
diminished over an extended period of  time, the  supply of water to 
UPWBD consumers shall be curtailed, terminated or restricted on the same 
basis as to the residents of the District, and UPWBD hereby agrees to 
extend the same restrictions to its users as those imposed by the District 
upon its water users for the duration of the emergency. 

 
C. Breach. In the event of the breach of any provision of this 

Contract by either party, the other party may, upon the expiration of thirty 
(30) days following the  notice of said breach and failure to cure such 
breach, petition the District Court of Riley County, Kansas, for injunctive 
or mandatory relief to cure such breach. If the breach complained of is for 
payment of amounts due for water service, or for adjudication of the 
validity of an increase in rates, the party aggrieved may request that the 
court grant monetary relief for unpaid amounts due. 

 
        D.        Access to Point of Delivery. Each party shall be responsible 
forthe maintenance of their system on their respective sides of the point of 
delivery. Each party may take such action as they reasonably deem necessary 
to modify their system to participate in the provision of water pursuant to 
thisContract so long as such modifications do not materially adversely affect 
the performance of the duties and obligations imposed upon each party herein. 
All parties shall have access to the point of delivery facilities for inspection 
and other purposes except that neither party may alter or modify the facilities 
without the express written consent of the other party, which consent shall not 
be unreasonably denied or delayed. The parties agree that if any point of 
delivery is itself monitored electronically by a SCADA system by one party 
that the other party will be provided with a method to connect to this system 
to enabling monitoring of said system. 

 
E. Regulatory Agencies. That this contract is subject to such 

rules, regulations or laws as may be applicable to similar agreements in 
the State of Kansas, and UPWBD and district will collaborate in 
obtaining such permits, certificates, or the like, as may be required to 
comply therewith. 

 
F. Successor to UPWBD. That in the event of any occurrence 

rendering UPWBD incapable of performing under this contract, any  
successor of  UPWBD, whether the result of legal process, assignment or 
otherwise, shall succeed to the rights of UPWBD hereunder. 

 
G. Assignment by District. The interest of the District under this 

Contract may be assigned to any lender, including but not limited to the 
United States of America, Department of Agriculture, as collateral security 
for any loan made to finance construction, extensions, repairs or 
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maintenance of the District’s water supply distribution systems. 
 

H. Severability and Modification. In the event any provision of this 
Contract shall be held illegal, invalid or unenforceable by any court of 
competent jurisdiction, such holding shall not invalidate, render unenforceable 
or otherwise affect any other provision hereof. No provision of this Contract 
may be modified, altered or amended by individual action of either party to 
this Contract; all such modifications, alterations or amendments must be agreed 
to in writing by both parties. 

 
IN WITNESS WHEREOF, the parties hereto, acting under the 

authority of their respective governing bodies, have caused this contract to 
be duly executed in  three counterparts, each of which shall constitute an original. 
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COUNTY CLERK & 

ELECTIONS 
Tax Roll Correction 
 

 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Joe Godown 

 

MEETING:   March 10, 2025 

  

SUBJECT:   Sign a Tax Roll Corrections 

 

PRESENTER: Rich Vargo, County Clerk 

 

 
 

POSSIBLE MOTION(S) 

 

Move to approve the Tax Roll Corrections.  

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• 03-10-25 tax roll (PDF) 
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COUNTY CLERK & 

ELECTIONS 
Personnel 
 

 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Elizabeth Ward, Human Resources Director 

 

MEETING:   March 10, 2025 

  

SUBJECT:   Sign Riley County Employee Action Form(s) 

 

PRESENTER: Elizabeth Ward, Human Resources Director 

 

 
 

 

 

Enclosures: 
• 2025-03 KDurbin EAF (DOCX) 

• 2025-03 MDecklar EAF (DOCX) 

• 2025-03 Fire RPerrine EAF (DOCX) 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Kymberlee Durbin Status Change Date: 03/05/2025 

Status Change: New Hire Date of Hire: 03/17/2025 

Seniority: 0 Year(s), 0 Month(s) 

 

Position: Human Resources Clerical Assistant Position Type: TASND 

Pay Range: TASND Pay Type: Hourly 

Base Rate: $15.00 Annualized Pay: $15,000.00 

Funds Codes: 1-General/2-Clerk 

Supervisor: Elizabeth Ward Department Head: Rich Vargo 

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: MaKenzie Decklar Status Change Date: 03/03/2025 

Status Change: Separation Date of Hire: 08/17/2023 

Seniority: 1 Year(s), 6 Month(s) 

 

Position: Volunteer Firefighter Position Type: As Needed 

Pay Range: TASND Pay Type: Stipend 

Base Rate: $0.00 Annualized Pay: $0.00 

Funds Codes: 183- Fire District #1/ 183- Fire District #1 

Supervisor: Jake Konrardy Department Head: Russel Stukey 

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Riley Perrine Status Change Date: 03/06/2025 

Status Change: New Hire Date of Hire: 03/19/2025 

Seniority: 0 Year(s), 0 Month(s) 

 

Position: Volunteer Firefighter Position Type: As Needed 

Pay Range: TASND Pay Type: Stipend 

Base Rate: $0.00 Annualized Pay: $0.00 

Funds Codes: 183- Fire District #1/ 183- Fire District #1 

Supervisor: Jake Konrardy Department Head: Russel Stukey 

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Updated: 3/4/2025 3:51 PM by Cindy Kabriel  Page 1 

 

 
    COUNTY CLERK & ELECTIONS 
     Meeting Agenda 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

MEMORANDUM 

  

  

FROM:   Cindy Kabriel 

 

MEETING:   March 10, 2025 

  

SUBJECT:   Discuss Intergovernmental Luncheon 

 

PRESENTER: Rich Vargo, County Clerk 

 

 
 

 

 

Enclosures: 
• 03-24-25 INTERGOVERNMENTAL LUNCHEON AGENDA (DOCX) 
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       INTERGOVERNMENTAL LUNCHEON 
                        

 

 

Monday, March 24, 2025 

12:00-1:00 p.m. 

 

Rockin K’s 

1880 Event Space 

1880 Kimball Avenue 

Manhattan, KS 

 

 

AGENDA 
 

 

I. Gather and luncheon (11:30 a.m. – 12:00 p.m.) 

 

II. Convene and Introductions  

 

III. Agenda Topics 

 

A.  aTa Bus – Anne Smith, aTa Bus Director 

B. Fake Patty’s Day update – Major Scott Hajek, RCPD Chief of Patrol 

IV. Legislative Items of Interest 

 

V. Miscellaneous Discussion Items and Announcements 

 

VI. Discussion about Potential Agenda Topics for Next Meeting 

 

VII. Next Meeting Date:  Monday, April 28, 2025 

 

VIII. Adjournment 

 

 

 

For those who have RSVP’d for lunch, food will be served starting at 11:30 a.m. 

 

Payments will be collected on site by Rockin K’s. 
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Commission Chambers 

 
District 1 – John Ford, Member  

Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

March 13, 2025 

 
 

 
   District 2 – Greg McKinley, Chair    

 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 

 
Cindy Kabriel 

785-565-6200 

 

8:30 AM 

 
     District 3 – Kathryn Focke, Vice Chair

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 1. Bid recommendation for corrugated metal pipe 

 2. Discuss Joint City/County/County Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Bryant Parker, Counselor/Director of Administrative Services 

 3. Administrative Work Session 

9:20 AM Alvin Perez, Operations and Fleet Manager 

 4. Bid opening for a 2025 tandem axle dump truck  

9:30 AM Shilo Heger, Treasurer 

 5. Staff update 

9:45 AM Jason Smith, Manhattan Area Chamber of Commerce 

 6. Economic development update 

10:00 AM Diane Creek, Health Department Director and Kaylyn Speth, WIC 

Supervisor 

 7. Staff update 

 8. Request to fill PHEP Coordinator 

10:45 AM Budget and Planning Committee - Brittany Phillips, Budget and Finance 

8.a
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Officer 

 9. Cash Flow Reports 

11:00 AM Michael Boller, Noxious Weed/HHW Director 

 10. Staff update 

11:15 AM Elizabeth Ward, Human Resources Director 

 11. Executive session to discuss a performance matter involving non-

elected personnel 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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Commission Chambers 

 
District 1 – John Ford, Member  

Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

March 17, 2025 

 
 

 
   District 2 – Greg McKinley, Chair    

 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 

 
Cindy Kabriel 

785-565-6200 

 

8:30 AM 

 
     District 3 – Kathryn Focke, Vice Chair

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:15 AM David Adams, EMS/Ambulance Director 

 1. Staff update 

9:30 AM Press Conference 

10:00 AM Break 

10:10 AM Bryant Parker, Counselor/Director of Administrative Services 

 2. Administrative Work Session 

12:00 PM Law Enforcement Agency Meeting 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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COUNTY CLERK & 

ELECTIONS 
Budget 

 

 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

STAFF REPORT 

  

  

FROM:   Rich Vargo, County Clerk 

 

MEETING:   March 10, 2025 

  

SUBJECT:   Year to date budget and expenditure reports 

 

PRESENTER: Rich Vargo, County Clerk 

 

 
 

 

Enclosures: 
• 2024 YTD Wage-Overtime Report Overview 2025-02 (PDF) 

• 2024 YTD Wage-Overtime Report Detail Page 2025-02 (PDF) 

• February Financial reports 2025 (PDF) 
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2025 YTD Wages/Overtime Compared to Budget % of Year Used 16.67%

February YTD Wages  
Budgeted 

Wages YTD OT 
 Budgeted 
Overtime

OT Spent - 

% of wages

Total YTD 
Wages & OT

2024 Total 
Budget

Budget 

Spent

Department

1 Attorney $306,098.10 $2,013,454.90 $1,217.10 $7,029.78 0.06% $307,315.20 $2,020,484.68 15.21%

2 Clerk $144,301.86 $1,008,345.00 $0.00 $6,870.44 0.00% $144,301.86 $1,015,215.44 14.21%

3 Commissioners $27,936.12 $181,585.00 $0.00 $0.00 0.00% $27,936.12 $181,585.00 15.38%

4 Administrative Services $71,835.78 $495,229.00 $0.00 $1,031.00 0.00% $71,835.78 $496,260.00 14.48%

6 Register of Deeds $60,120.04 $394,453.00 $0.00 $3,231.00 0.00% $60,120.04 $397,684.00 15.12%

7 Treasurer $151,426.98 $1,039,862.00 $861.92 $10,388.00 0.08% $152,288.90 $1,050,250.00 14.50%

10 Emergency Mgt $26,690.18 $230,470.00 $0.00 $851.00 0.00% $26,690.18 $231,321.00 11.54%

17 Museum $53,435.26 $359,669.00 $0.00 $0.00 0.00% $53,435.26 $359,669.00 14.86%

19 Election $43,258.79 $497,170.00 $0.00 $5,458.00 0.00% $43,258.79 $502,628.00 8.61%

20 EMS/Ambulance $433,256.92 $2,479,315.00 $166,393.42 $1,504,528.00 6.71% $599,650.34 $3,983,843.00 15.05%

22 Appraiser $197,218.53 $1,302,889.00 $2,845.06 $23,039.76 0.22% $200,063.59 $1,325,928.76 15.09%

24 Planning & Development $82,979.58 $545,336.00 $0.00 $2,614.00 0.00% $82,979.58 $547,950.00 15.14%

29 Information Tech-GIS $114,522.76 $746,347.00 $0.00 $9,469.00 0.00% $114,522.76 $755,816.00 15.15%

30 General Serv.-Separation $3,704.69 $120,000.00 $0.00 $0.00 0.00% $3,704.69 $120,000.00 3.09%

40 Public Works $596,180.97 $4,066,578.00 $13,463.45 $147,881.00 0.33% $609,644.42 $4,214,459.00 14.47%

41 Noxious Weed $72,194.92 $478,274.00 $1,269.07 $13,225.00 0.27% $73,463.99 $491,499.00 14.95%

NON-GENERAL FUNDS

Solid Waste payroll $33,999.13 $196,536.00 $1,086.54 $16,601.00 0.55% $35,085.67 $213,137.00 16.46%

Fire District #1 $47,848.80 $357,744.00 $0.00 $788.00 1.13% $47,848.80 $358,532.00 13.35%

Subtotal-All County Funds $2,467,009.41 $16,513,256.90 $187,136.56 $1,753,004.98 1.13% $2,654,145.97 $18,266,261.88

Health Dept.-General Fund $56,052.57 $370,813.00 $114.43 $1,991.00 0.03% $56,167.00 $372,804.00 15.07%

Health Dept.-Grant Funds $423,032.69 $3,144,576.00 $0.00 $21,745.00 0.00% $423,032.69 $3,166,321.00 13.36%

Community Corrections

Adult Services $48,979.12 $274,639.00 $39.76 $7,195.00 0.01% $49,018.88 $281,834.00 17.39%

Juvenile Services $40,809.82 $224,257.00 $6.65 $4,340.00 0.00% $40,816.47 $228,597.00 17.86%

Juvenile reinvestment $6,926.91 $37,625.00 $0.00 $1,250.00 0.00% $6,926.91 $38,875.00 17.82%

BJA Grant $11,764.08 $73,105.00 $709.28 $15,367.00 0.97% $12,473.36 $88,472.00 14.10%

Subtotal Grant Funds $108,479.93 $609,626.00 $755.69 $28,152.00 0.12% $109,235.62 $637,778.00

Totals $3,054,574.60 $20,638,271.90 $188,006.68 $1,804,892.98 0.91% $3,242,581.28 $22,443,164.88

Prepared by Elizabeth Ward, HR Director 3/5/2025
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Dept January February March 1st Quarter 2nd Quarter 3rd Quarter 4th Quarter YTD 2024 2025 Budget

Department
1 Attorney Regular Salaries 1001 $153,996.00 $152,102.10 $306,098.10 $0.00 $0.00 $0.00 $306,098.10 $1,986,364.90

Seasonal/ASND 1003 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $27,090.00
Overtime 1005 $121.20 $1,095.90 $1,217.10 $0.00 $0.00 $0.00 $1,217.10 $7,029.78

$154,117.20 $153,198.00 $0.00 $307,315.20 $0.00 $0.00 $0.00 $307,315.20 $2,020,484.68
2 Clerk Regular Salaries 1001 $72,353.55 $70,358.31 $142,711.86 $0.00 $0.00 $0.00 $142,711.86 $993,345.00

Seasonal/ASND 1003 $731.25 $858.75 $1,590.00 $0.00 $0.00 $0.00 $1,590.00 $15,000.00
Overtime 1005 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $6,870.44

$73,084.80 $71,217.06 $0.00 $144,301.86 $0.00 $0.00 $0.00 $144,301.86 $1,015,215.44
3 Commissioners Regular Salaries 1001 $13,968.06 $13,968.06 $27,936.12 $0.00 $0.00 $0.00 $27,936.12 $181,585.00

$0.00 $0.00 $0.00
4 Administrative Svcs Regular Salaries 1001 $35,917.89 $35,917.89 $71,835.78 $0.00 $0.00 $0.00 $71,835.78 $495,229.00

Overtime 1005 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $1,031.00
$35,917.89 $35,917.89 $0.00 $71,835.78 $0.00 $0.00 $0.00 $71,835.78 $496,260.00

6 Register of Deeds Regular Salaries 1001 $30,060.02 $30,060.02 $60,120.04 $0.00 $0.00 $0.00 $60,120.04 $394,453.00
Seasonal/ASND 1003 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Overtime 1005 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $3,231.00

$30,060.02 $30,060.02 $0.00 $60,120.04 $0.00 $0.00 $0.00 $60,120.04 $397,684.00
7 Treasurer Regular Salaries 1001 $75,366.09 $76,060.89 $151,426.98 $0.00 $0.00 $0.00 $151,426.98 $1,039,862.00

Seasonal/ASND 1003 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Overtime 1005 $845.00 $16.92 $861.92 $0.00 $0.00 $0.00 $861.92 $10,388.00

$76,211.09 $76,077.81 $0.00 $152,288.90 $0.00 $0.00 $0.00 $152,288.90 $1,050,250.00
10 Emergency Mgt Regular Salaries 1001 $13,345.09 $13,345.09 $26,690.18 $0.00 $0.00 $0.00 $26,690.18 $230,470.00

Seasonal/ASND 1003 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Overtime 1005 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $851.00

$13,345.09 $13,345.09 $0.00 $26,690.18 $0.00 $0.00 $0.00 $26,690.18 $231,321.00
17 Museum Regular Salaries 1001 $22,656.59 $25,446.17 $48,102.76 $0.00 $0.00 $0.00 $48,102.76 $338,219.00

Seasonal/ASND 1003 $1,856.25 $3,476.25 $5,332.50 $0.00 $0.00 $0.00 $5,332.50 $21,450.00
Overtime 1005 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

$24,512.84 $28,922.42 $0.00 $53,435.26 $0.00 $0.00 $0.00 $53,435.26 $359,669.00
19 Election Regular Salaries 1001 $19,912.38 $21,902.66 $41,815.04 $0.00 $0.00 $0.00 $41,815.04 $307,684.00

Seasonal/ASND 1003 $731.25 $712.50 $1,443.75 $0.00 $0.00 $0.00 $1,443.75 $189,486.00
Overtime 1005 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $5,458.00

$20,643.63 $22,615.16 $0.00 $43,258.79 $0.00 $0.00 $0.00 $43,258.79 $502,628.00
20 EMS/Ambulance Regular Salaries 1001 $224,102.12 $197,870.15 $421,972.27 $0.00 $0.00 $0.00 $421,972.27 $2,417,786.00

Seasonal/ASND 1003 $5,775.90 $5,508.75 $11,284.65 $0.00 $0.00 $0.00 $11,284.65 $61,529.00
Overtime 1005 $82,691.96 $83,701.46 $166,393.42 $0.00 $0.00 $0.00 $166,393.42 $1,504,528.00

$312,569.98 $287,080.36 $0.00 $599,650.34 $0.00 $0.00 $0.00 $599,650.34 $3,983,843.00

Prepared by Elizabeth Ward, HR Director 3/5/2025
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Dept January February March 1st Quarter 2nd Quarter 3rd Quarter 4th Quarter YTD 2024 2025 Budget

Department
22 Appraiser Regular Salaries 1001 $98,977.89 $98,240.64 $197,218.53 $0.00 $0.00 $0.00 $197,218.53 $1,287,889.96

Seasonal/ASND 1003 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $15,000.00
Overtime 1005 $571.70 $2,273.36 $2,845.06 $0.00 $0.00 $0.00 $2,845.06 $23,039.76

$99,549.59 $100,514.00 $0.00 $200,063.59 $0.00 $0.00 $0.00 $200,063.59 $1,325,929.72
24 Planning & Development Regular Salaries 1001 $41,158.50 $41,821.08 $82,979.58 $0.00 $0.00 $0.00 $82,979.58 $545,336.00

Seasonal/ASND 1003 $0.00 $0.00 $0.00 -$                $0.00 $0.00 $0.00 $0.00
Overtime 1005 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $2,614.00

$41,158.50 $41,821.08 $0.00 $82,979.58 $0.00 $0.00 $0.00 $82,979.58 $547,950.00
29 Information Tech-GIS Regular Salaries 1001 $57,261.38 $57,261.38 $114,522.76 $0.00 $0.00 $0.00 $114,522.76 $746,347.00

Seasonal/ASND 1003 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Overtime 1005 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $9,469.00

$57,261.38 $57,261.38 $0.00 $114,522.76 $0.00 $0.00 $0.00 $114,522.76 $755,816.00
30 General-General Regular Salaries 1001 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

Separation Payout 1005 $0.00 $3,704.69 $3,704.69 $0.00 $0.00 $0.00 $3,704.69 $120,000.00
$0.00 $3,704.69 $0.00 $3,704.69 $0.00 $0.00 $0.00 $3,704.69 $120,000.00

40 Public Works Regular Salaries 1001 $307,988.68 $288,018.13 $596,006.81 $0.00 $0.00 $0.00 $596,006.81 $3,931,502.00
Seasonal/ASND 1003 $42.22 $131.94 $174.16 $0.00 $0.00 $0.00 $174.16 $135,076.00
Overtime 1005 $11,247.78 $2,215.67 $13,463.45 $0.00 $0.00 $0.00 $13,463.45 $147,881.00

$319,278.68 $290,365.74 $0.00 $609,644.42 $0.00 $0.00 $0.00 $609,644.42 $4,214,459.00
41 Noxious Weed Regular Salaries 1001 $37,080.18 $35,114.74 $72,194.92 $0.00 $0.00 $0.00 $72,194.92 $478,274.00

Seasonal/ASND 1003 0 0 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Overtime 1005 $1,031.74 $237.33 $1,269.07 $0.00 $0.00 $0.00 $1,269.07 $13,225.00

$38,111.92 $35,352.07 $0.00 $73,463.99 $0.00 $0.00 $0.00 $73,463.99 $491,499.00
150 Solid Waste Payroll Regular Salaries 1001 $18,063.32 $15,935.81 $33,999.13 $0.00 $0.00 $0.00 $33,999.13 $196,536.00

Seasonal/ASND 1003 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Overtime 1005 $1,086.54 $0.00 $1,086.54 $0.00 $0.00 $0.00 $1,086.54 $16,601.00

$19,149.86 $15,935.81 $0.00 $35,085.67 $0.00 $0.00 $0.00 $35,085.67 $213,137.00
183 Fire District #1 Regular Salaries 1001 $21,266.61 $21,298.19 $42,564.80 $0.00 $0.00 $0.00 $42,564.80 $282,419.00

Stipends 1003 $2,045.00 $3,239.00 $5,284.00 $0.00 $0.00 $0.00 $5,284.00 $75,325.00
Overtime 1005 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $788.00

$23,311.61 $24,537.19 $0.00 $47,848.80 $0.00 $0.00 $0.00 $47,848.80 $358,532.00
400 Health Dept.-General Regular Salaries 1001 $27,600.84 $28,451.73 $56,052.57 $0.00 $0.00 $0.00 $56,052.57 $370,813.00

Seasonal/ASND 1003 -$                -$                $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Overtime 1005 $104.96 $9.47 $114.43 $0.00 $0.00 $0.00 $114.43 $1,991.00

$27,705.80 $28,461.20 $0.00 $56,167.00 $0.00 $0.00 $0.00 $56,167.00 $372,804.00
410 - 445 Health Dept.-Grants Regular Salaries 1001 $206,745.88 $216,286.81 $0.00 $423,032.69 $0.00 $0.00 $0.00 $423,032.69 $3,144,576.00

Seasonal/ASND 1003 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

Prepared by Elizabeth Ward, HR Director 3/5/2025
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Dept January February March 1st Quarter 2nd Quarter 3rd Quarter 4th Quarter YTD 2024 2025 Budget

Department
Overtime 1005 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $21,745.00

$206,745.88 $216,286.81 $0.00 $423,032.69 $0.00 $0.00 $0.00 $423,032.69 $3,166,321.00
520 Community Corrections Regular Salaries 1001 $23,831.95 $25,147.17 $48,979.12 $0.00 $0.00 $0.00 $48,979.12 $274,639.00

-Adult Seasonal/ASND 1003 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Overtime 1005 $35.32 $4.44 $39.76 $0.00 $0.00 $0.00 $39.76 $7,195.00

$23,867.27 $25,151.61 $0.00 $49,018.88 $0.00 $0.00 $0.00 $49,018.88 $281,834.00
521 Community Corrections Regular Salaries 1001 $19,508.87 $17,666.52 $37,175.39 $0.00 $0.00 $0.00 $37,175.39 $200,009.00

-Juvenile Seasonal/ASND 1003 2,001.69$       1632.74 $3,634.43 $0.00 $0.00 $0.00 $3,634.43 $24,248.00
Overtime 1005 $0.00 $6.65 $6.65 $0.00 $0.00 $0.00 $6.65 $4,340.00

$21,510.56 $19,305.91 $0.00 $40,816.47 $0.00 $0.00 $0.00 $40,816.47 $228,597.00
523 Community Corrections Regular Salaries 1001 $3,482.18 $3,444.73 $6,926.91 $0.00 $0.00 $0.00 $6,926.91 $37,625.00

-Juvenile reinvestment Seasonal/ASND 1003 -$                0 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Overtime 1005 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $1,250.00

$3,482.18 $3,444.73 $0.00 $6,926.91 $0.00 $0.00 $0.00 $6,926.91 $38,875.00
2003 Community Corrections Regular Salaries 1001 $5,840.80 $5,923.28 $11,764.08 $0.00 $0.00 $0.00 $11,764.08 $73,105.00

 -BJA Grant Seasonal/ASND 1003 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Overtime 1005 $176.58 $532.70 $709.28 $0.00 $0.00 $0.00 $709.28 $15,367.33

$6,017.38 $6,455.98 $0.00 $12,473.36 $0.00 $0.00 $0.00 $12,473.36 $88,472.33
Totals $1,638,099.03 $1,597,555.34 $0.00 $3,235,654.37 $0.00 $0.00 $0.00 $3,235,654.37 $22,443,166.17

$3,235,654.37 $22,443,164.88

Prepared by Elizabeth Ward, HR Director 3/5/2025
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                       2025 YTD BUDGET ACTIVITY                     % of Year 16.7

JAN FEB MAR 1st QTR 2nd QTR 3rd QTR 4TH QTR TOTAL AVAILABLE
DEPARTMENT BUDGET EXPENSES EXPENSES EXPENSES EXPENSES EXPENSES EXPENSES EXPENSES EXPENSES BUDGET % USED

Attorney $3,048,087 $210,468 $224,672 $435,140 $0 $0 $0 $435,140 $2,612,947 14.28%
Clerk $1,529,504 $100,477 $98,241 $198,718 $0 $0 $0 $198,718 $1,330,786 12.99%
County Commissioners $301,748 $18,281 $17,908 $36,189 $0 $0 $0 $36,189 $265,559 11.99%
Admin. Svcs/Counselor $746,491 $47,912 $49,280 $97,192 $0 $0 $0 $97,192 $649,299 13.02%
Register of Deeds $609,413 $47,334 $41,483 $88,817 $0 $0 $0 $88,817 $520,596 14.57%
Treasurer $1,528,779 $108,097 $108,988 $217,085 $0 $0 $0 $217,085 $1,311,694 14.20%
District Court $189,380 $1,531 $15,214 $16,745 $0 $0 $0 $16,745 $172,635 8.84%

1.00 Emergency Management $390,858 $19,902 $20,139 $40,041 $0 $0 $0 $40,041 $350,817 10.24%
Coroner $156,500 $4,167 $6,421 $10,587 $0 $0 $0 $10,587 $145,913 6.77%
Juvenile Detention $120,000 $0 $0 $0 $0 $0 $0 $0 $120,000 0.00%
Fair $110,500 $0 $280 $280 $0 $0 $0 $280 $110,220 0.25%

1.00 Museum $509,201 $32,571 $40,195 $72,766 $0 $0 $0 $72,766 $436,435 14.29%
Election $855,025 $31,126 $32,656 $63,781 $0 $0 $0 $63,781 $791,244 7.46%
Ambulance $6,501,135 $460,948 $444,284 $905,232 $0 $0 $0 $905,232 $5,595,903 13.92%
Appraiser $2,020,830 $170,285 $162,334 $332,619 $0 $0 $0 $332,619 $1,688,211 16.46%

 Planning & Development $826,873 $86,276 $57,892 $144,168 $0 $0 $0 $144,168 $682,705 17.44%
Budget Appropriations $2,062,682 $981,284 $5,000 $986,284 $0 $0 $0 $986,284 $1,076,398 47.82%
Insurance $1,170,000 -$4,475 $4,090 -$386 $0 $0 $0 -$386 $1,170,386 -0.03%
Information Systems $1,922,993 $111,092 $111,812 $222,904 $0 $0 $0 $222,904 $1,700,089 11.59%
County General-General $5,983,550 $19,039 $474,056 $493,095 $0 $0 $0 $493,095 $5,490,455 8.24%
Public Works $10,412,803 $472,457 $578,625 $1,051,082 $0 $0 $0 $1,051,082 $9,361,721 10.09%
Noxious Weed $941,971 $52,378 $90,761 $143,139 $0 $0 $0 $143,139 $798,832 15.20%
Juvenile Supervision $1,000 $0 $0 $0 $0 $0 $0 $0 $1,000 0.00%
Payroll Clearing $0 $0 $0 $0 $0 $0 $0 $0 $0 0.00%
General Fund Transfers $5,590,838 $5,590,838 $0 $5,590,838 $0 $0 $0 $5,590,838 $0 100.00%
County General subtotal $47,530,161 $8,561,987 $2,584,329 $0 $11,146,316 $0 $0 $0 $11,146,316 $36,383,845 23.45%
Less Budget Stabilization $4,000,000
General Fund w/out Budget Stabilization $43,530,161

Prepared by: Brittany Phillips
Budget and Finance Officer

1)  Partially Grant Funded
2)  Fully Grant Funded   3/6/2025
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                       2025 YTD BUDGET ACTIVITY                     % of Year 16.7

JAN FEB MAR 1st QTR 2nd QTR 3rd QTR 4TH QTR TOTAL AVAILABLE
DEPARTMENT BUDGET EXPENSES EXPENSES EXPENSES EXPENSES EXPENSES EXPENSES EXPENSES EXPENSES BUDGET % USED

2.00 Riley County Health Dept #30 $6,205,009 $428,931 $432,147 $861,079 $0 $0 $0 $861,079 $5,343,930 13.88%
Disaster Fund #3 $6,803,333 $30,712 $764,223 $794,935 $0 $0 $0 $794,935 $6,008,398 11.68%
21st District Adult Drug Court #40 $0 $0 $0 $0 $0 $0 $0 $0 $0 #DIV/0!
Court Tech Fund #50 $0 $0 $0 $0 $0 $0 $0 $0 $0 #DIV/0!
Court Services #51 $0 $0 $0 $0 $0 $0 $0 $0 $0 #DIV/0!
EMS Grants #52 $6,371 $0 $0 $0 $0 $0 $0 $0 $6,371 0.00%
KS Opioid Settlement #53 $319,430 $54,000 $0 $54,000 $0 $0 $0 $54,000 $265,430 16.91%
LATCF Funds #54 $200,000 $0 $0 $0 $0 $0 $0 $0 $200,000 0.00%
Register of Deeds Tech Fund #106 $207,160 $1,398 $294 $1,692 $0 $0 $0 $1,692 $205,468 0.82%
Clerk's Tech Fund #107 $199,205 $0 $0 $0 $0 $0 $0 $0 $199,205 0.00%
Treasurer's Tech Fund #108 $117,999 $0 $0 $0 $0 $0 $0 $0 $117,999 0.00%
War Memorial #112 $11,500 $0 $75 $75 $0 $0 $0 $75 $11,425 0.65%
County Auction  #118 $281,094 $0 $305 $305 $0 $0 $0 $305 $280,789 0.11%
P.A.T.F #128 $0 $0 $0 $0 $0 $0 $0 $0 $0 0.00%
Motor Vehicle Operations #130 $433,220 $505 $1,155 $1,661 $0 $0 $0 $1,661 $431,559 0.38%
Special Alcohol Programs #132 $6,000 $0 $0 $0 $0 $0 $0 $0 $6,000 0.00%

2.00 Community Corrections #144 $227,961 $0 $0 $0 $0 $0 $0 $0 $227,961 0.00%
KDOC Adult Services - 2000 $529,565 $40,471 $28,298 $68,769 $0 $0 $0 $68,769 $460,796 12.99%
KDOC Juvenile Services - 2001 $356,757 $28,906 $17,745 $46,651 $0 $0 $0 $46,651 $310,106 13.08%
KDOC Juv Reinvestment - 2002 $61,595 $5,307 $5,303 $10,610 $0 $0 $0 $10,610 $50,985 17.23%
BJA Grant - 2003 $181,620 $8,122 $15,120 $23,241 $0 $0 $0 $23,241 $158,379 12.80%
21st Jud Dist DC ADSAP - 2004 $25,938 $0 $1,717 $1,717 $0 $0 $0 $1,717 $24,221 6.62%
Kansas Fights Addiction - 2005 $70,000 $0 $0 $0 $0 $0 $0 $0 $70,000 0.00%
City Alcohol Funds - 2006 $23,500 $0 $80 $80 $0 $0 $0 $80 $23,420 0.34%
RL County Alcohol Funds - 2007 $5,616 $0 $0 $0 $0 $0 $0 $0 $5,616 0.00%
RL Salary Appropriations - 2008 $187,636 $0 $28,130 $28,130 $0 $0 $0 $28,130 $159,506 14.99%
Caroline Peine Grant - 2009 $7,450 $0 $3,486 $3,486 $0 $0 $0 $3,486 $3,964 46.79%
GMCF Grant - 2010 $3,750 $0 $0 $0 $0 $0 $0 $0 $3,750 0.00%
Daniel Keating Foundation - 2011 $4,865 $0 $175 $175 $0 $0 $0 $175 $4,690 3.60%
Adult Services Carry-Over $0 $0 $90 $90 $0 $0 $0 $90 -$90 #DIV/0!
Juvenile Services Carry-Over $0 $0 $90 $90 $0 $0 $0 $90 -$90 #DIV/0!
Economic Development #146 $324,361 $84,309 $0 $84,309 $0 $0 $0 $84,309 $240,052 25.99%
Radio Infrastructure Project #147 $0 $0 $0 $0 $0 $0 #DIV/0!
Emergency 911 #148 $996,497 $178,988 $3,466 $182,454 $0 $0 $0 $182,454 $814,043 18.31%
Solid Waste #150 $3,346,640 $30,785 $237,308 $268,093 $0 $0 $0 $268,093 $3,078,547 8.01%
County Building #152 $433,000 $2,577 $11,995 $14,572 $0 $0 $0 $14,572 $418,428 3.37%
Road & Bridge Capital Projects #157 $5,745,678 $0 $6,848 $6,848 $0 $0 $0 $6,848 $5,738,830 0.12%
Road & Bridge Capital Projects #188 $6,160,333 $0 $0 $0 $0 $0 $0 $0 $6,160,333 0.00%
RCPD Operations #173 $6,180,206 $1,480,255 $52,659 $1,532,914 $0 $0 $0 $1,532,914 $4,647,292 24.80%
Landfill Closure #180 $52,622 $0 $2,949 $2,949 $0 $0 $0 $2,949 $49,673 5.60%
Bond & Interest # 181 $470,467 $11,349 $27,369 $38,718 $0 $0 $0 $38,718 $431,749 8.23%
Riley Co Fire Dist #1  #183 $1,526,222 $57,772 $58,365 $116,137 $0 $0 $0 $116,137 $1,410,085 7.61%

Prepared by: Brittany Phillips
Budget and Finance Officer

1)  Partially Grant Funded
2)  Fully Grant Funded   3/6/2025
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                       2025 YTD BUDGET ACTIVITY                     % of Year 16.7

JAN FEB MAR 1st QTR 2nd QTR 3rd QTR 4TH QTR TOTAL AVAILABLE
DEPARTMENT BUDGET EXPENSES EXPENSES EXPENSES EXPENSES EXPENSES EXPENSES EXPENSES EXPENSES BUDGET % USED

Fairmont Heights Cap Proj #231 $0 $0 $0 $0 $0 $0 #DIV/0!
Keats Capital Project #236 $2,597,306 $15,800 $27,600 $43,400 $0 $0 $0 $43,400 $2,553,906 0.00%
Exp of Univ Park/Lakeside Heights #235 $0 $0 $0 $0 $0 $0 0.00%
University Park W&S #230 $195,476 $48 $5,360 $5,409 $0 $0 $0 $5,409 $190,067 2.77%
Univ Park W/S Reserve #284 $186,493 $0 $0 $0 $0 $0 $0 $0 $186,493 0.00%
Hunters Island Water #238 $45,363 $1,407 $2,371 $3,778 $0 $0 $0 $3,778 $41,585 8.33%
Hunters Island Reserve #241 $14,801 $0 $0 $0 $0 $0 $0 $0 $14,801 0.00%
Carson Sewer Operations #239 $98,757 $0 $915 $915 $0 $0 $0 $915 $97,842 0.93%
Carson Sewer Reserve #237 $110,139 $0 $0 $0 $0 $0 $0 $0 $110,139 0.00%
Deep Creek Sewer #242 $14,018 $6 $486 $492 $0 $0 $0 $492 $13,526 3.51%
Deep Creek Reserve #243 $29,998 $0 $0 $0 $0 $0 $0 $0 $29,998 0.00%
Moehlman Bottoms #244 $27,556 $0 $370 $370 $0 $0 $0 $370 $27,186 1.34%
Moehlman Bottoms Reserve #245 $18,631 $0 $0 $0 $0 $0 $0 $0 $18,631 0.00%
Terra Hts Sewer #252 $56,600 $15 $748 $762 $0 $0 $0 $762 $55,838 1.35%
Terra Hts Sinking #254 $153,321 $0 $0 $0 $0 $0 $0 $0 $153,321 0.00%
Konza Water Operations #256 $121,350 $61 $2,298 $2,359 $0 $0 $0 $2,359 $118,991 1.94%
Konza Water Reserve #257 $242,245 $0 $0 $0 $0 $0 $0 $0 $242,245 0.00%
Valleywood Cap Reserve #282 $198,546 $0 $0 $0 $0 $0 $0 $0 $198,546 0.00%
Valleywood Operations #248 $71,339 $0 $373 $373 $0 $0 $0 $373 $70,966 0.52%
Mertz/McGehee Drainage #322 $6,183 $0 $0 $0 $0 $0 $0 $0 $6,183 0.00%
Lakeside Heights Sewer #285 $2,677 $1 $127 $128 $0 $0 $0 $128 $2,549 4.78%
Lakeside Heights Sewer Capital #286 $5,434 $0 $0 $0 $0 $0 $0 $0 $5,434 0.00%

Prepared by: Brittany Phillips
Budget and Finance Officer

1)  Partially Grant Funded
2)  Fully Grant Funded   3/6/2025
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                       2024 to 2025 Comparison                    % of Year 16.7

FEBRUARY Y-T-D 2025
DEPARTMENT 2024 2025 DIFFERENCE 2024 2025 DIFFERENCE BUDGET

Attorney $197,907 $224,672 $26,765 $183,800 $435,140 $251,340 $3,048,087
Clerk $103,281 $98,241 -$5,040 $95,649 $198,718 $103,069 $1,529,504
County Commissioners $16,857 $17,908 $32,423 $16,761 $36,189 $80,431 $301,748
Admin. Svcs/Counselor $53,524 $49,280 -$12,041 $50,964 $97,192 $37,853 $746,491
Register of Deeds $37,712 $41,483 $71,276 $44,215 $88,817 $172,870 $609,413
Treasurer $97,876 $108,988 -$82,663 $124,077 $217,085 -$107,332 $1,528,779
District Court $11,593 $15,214 $8,546 $5,520 $16,745 $34,521 $189,380
Emergency Management $23,407 $20,139 -$16,986 $23,742 $40,041 -$13,155 $390,858
Coroner $12,083 $6,421 -$5,662 $4,167 $10,587 $6,421 $156,500
Juvenile Detention $0 $0 $0 $16,424 $0 -$16,424 $120,000
Fair $3,412 $280 -$3,132 $3,376 $280 -$3,096 $110,500
Museum $38,077 $40,195 $2,117 $36,268 $72,766 $36,497 $509,201
Election $63,049 $32,656 -$30,394 $32,401 $63,781 $31,381 $855,025
Ambulance $399,399 $444,284 $44,885 $411,338 $905,232 $493,894 $6,501,135
Appraiser $149,332 $162,334 $13,002 $136,628 $332,619 $195,991 $2,020,830
Planning & Development $50,619 $57,892 $7,272 $49,205 $144,168 $94,963 $826,873
Budget Appropriations $0 $5,000 $5,000 $866,232 $986,284 $120,052 $2,062,682
Insurance $337,997 $4,090 -$333,907 $3,538 -$386 -$3,923 $1,170,000
Information Systems/GIS $124,952 $111,812 -$13,140 $66,139 $222,904 $156,765 $1,922,993
County General-General $117,401 $474,056 $356,655 $50,104 $493,095 $442,991 $5,983,550
Public Works $640,746 $578,625 -$62,121 $462,942 $1,051,082 $588,139 $10,412,803
Noxious Weed $86,968 $90,761 $3,793 $51,608 $143,139 $91,531 $941,971
General Fund $2,566,193 $2,584,329 $6,648 $2,735,097 $5,555,478 $2,794,779 $41,938,323

FEBRUARY YEAR-TO-DATE THRU FEBRUARY

Prepared by: Brittany Phillips
Budget and Finance Officer

1)  Partially Grant Funded
2)  Fully Grant Funded   3/6/2025
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                       2024 to 2025 Comparison                    % of Year 16.7

FEBRUARY Y-T-D 2025
DEPARTMENT 2024 2025 DIFFERENCE 2024 2025 DIFFERENCE BUDGET

FEBRUARY YEAR-TO-DATE THRU FEBRUARY

Health Department - 30 $428,056 $432,147.46 $4,091 $830,372 $861,079 $30,706 $6,205,009
Disaster Fund - 3 $296,434 $764,223.20 $467,789 $296,434 $794,935 $498,501 $6,803,333
EMS Grants Fund - 52 $0 $0.00 $0 $0 $0 $0 $6,371
KS Opioid Settlement - 53 $0 $0.00 $0 $22,795 $54,000 $31,205 $319,430
LATCF Funds - 54 $0 $0.00 $0 $0 $0 $0 $200,000
Register of Deeds Tech Fund - 106 $3,708 $294.44 -$3,414 $3,708 $1,692 -$2,016 $207,160
Clerk's Tech Fund - 107 $0 $0.00 $0 $0 $0 $0 $199,205
Treasurer's Tech Fund - 108 $0 $0.00 $0 $0 $0 $0 $117,999
War Memorial - 112 $0 $75.00 $75 $0 $75 $75 $11,500
County Auction  - 118 $361 $305.24 -$55 $361 $305 -$55 $281,094
P.A.T.F - 128 $0 $0.00 $0 $0 $0 $0 $0
Motor Vehicle Operations - 130 $2,494 $1,155.45 -$1,339 $2,851 $1,661 -$1,191 $433,220
Special Alcohol Programs - 132 $0 $0.00 $0 $0 $0 $0 $6,000
Community Corrections - 144 $0 $0.00 $0 $308,508 $0 -$308,508 $227,961
KDOC Adult Services - 2000 $50,149 $28,297.78 -$21,851 $94,582 $68,769 -$25,813 $529,565
KDOC Juvenile Services - 2001 $34,262 $17,745.34 -$16,516 $66,668 $46,651 -$20,017 $356,757
KDOC Juv Reinvestment - 2002 $5,051 $5,302.72 $251 $10,101 $10,610 $509 $61,595
BJA Grant - 2003 $24,174 $15,119.59 -$9,055 $36,526 $23,241 -$13,284 $181,620
21st Jud Dist DC ADSAP - 2004 $56 $1,716.55 $1,660 $847 $1,717 $870 $25,938
Kansas Fights Addiction - 2005 $6,926 $0.00 -$6,926 $18,027 $0 -$18,027 $70,000
City Alcohol Funds - 2006 $17,438 $80.00 -$17,358 $17,454 $80 -$17,374 $23,500
RL County Alcohol Funds - 2007 $244 $0.00 -$244 $4 $0 -$4 $5,616
RL Salary Appropriations - 2008 $0 $28,130.03 $28,130 $0 $28,130 $28,130 $187,636
Caroline Peine Grant - 2009 $710 $3,485.57 $2,776 $1,190 $3,486 $2,296 $7,450
GMCF Grant - 2010 $338 $0.00 -$338 $1,887 $0 -$1,887 $3,750
Daniel Keating Foundation - 2011 $375 $175.00 -$200 $375 $175 -$200 $4,865
Adult Services Carry-Over $0 $90.34 $90 $0 $90 $90 $0

Prepared by: Brittany Phillips
Budget and Finance Officer

1)  Partially Grant Funded
2)  Fully Grant Funded   3/6/2025

10.c

Packet Pg. 30

A
tt

ac
h

m
en

t:
 F

eb
ru

ar
y 

F
in

an
ci

al
 r

ep
o

rt
s 

20
25

  (
15

53
0 

: 
Y

ea
r 

to
 d

at
e 

b
u

d
g

et
 a

n
d

 e
xp

en
d

it
u

re
 r

ep
o

rt
s)



                       2024 to 2025 Comparison                    % of Year 16.7

FEBRUARY Y-T-D 2025
DEPARTMENT 2024 2025 DIFFERENCE 2024 2025 DIFFERENCE BUDGET

FEBRUARY YEAR-TO-DATE THRU FEBRUARY

Juvenile Services Carry-Over $0 $90.35 $90 $0 $90 $90 $0
Economic Development - 146 $0 $0.00 $0 $84,542 $84,309 -$233 $324,361
Radio Infrastructure Project - 147 $0 $0 $0 $0
Emergency 911 - 148 $3,106 $3,465.89 $360 $172,443 $182,454 $10,011 $996,497
Solid Waste -150 $225,060 $237,308.26 $12,249 $251,784 $268,093 $16,309 $3,346,640
County Building - 152 $23,518 $11,995.23 -$11,523 $29,954 $14,572 -$15,382 $433,000
Road & Bridge Capital Projects 1/2 - 157 $39,488 $6,848.32 -$32,640 $39,488 $6,848 -$32,640 $5,745,678
Road & Bridge Capital Projects 0.2 - 188 $0 $0.00 $0 $0 $0 $0 $6,160,333
RCPD Operations - 173 $29,630 $52,659.42 $23,029 $1,383,643 $1,532,914 $149,271 $6,180,206
Landfill Closure - 180 $941 $2,948.55 $2,008 $941 $2,949 $2,008 $52,622
Bond & Interest - 181 $30,469 $27,368.75 -$3,100 $30,469 $38,718 $8,249 $470,467
Riley Co Fire Dist #1 - 183 $52,355 $58,364.87 $6,010 $140,493 $116,137 -$24,356 $1,526,222
Riley Co Fire Dist Cap Ou - 184 $0 $0.00 $0 $0 $85,000 $85,000 $660,334
Fire Station Projects - 185 $0 $0.00 $0 $6,846 $0 -$6,846 $500,672
University Park W&S - 230 $3,160 $5,360.34 $2,200 $3,345 $5,409 $2,063 $195,476
Keats Capital Project - 236 $0 $27,600.00 $27,600 $0 $43,400 $43,400 $2,597,306
Univ Park W/S Reserve - 284 $0 $0.00 $0 $0 $0 $0 $186,493
Hunters Island Water - 238 $834 $2,371.19 $1,537 $834 $3,778 $2,944 $45,363
Hunters Island Reserve -241 $0 $0.00 $0 $0 $0 $0 $14,801
Carson Sewer Operations - 239 $1,064 $915.39 -$149 $1,064 $915 -$149 $98,757
Carson Sewer Reserve -237 $0 $0.00 $0 $0 $0 $0 $110,139
Deep Creek Sewer - 242 $175 $485.88 $311 $175 $492 $317 $14,018
Deep Creek Reserve - 243 $0 $0.00 $0 $0 $0 $0 $29,998
Moehlman Bottoms - 244 $195 $370.19 $175 $195 $370 $175 $27,556
Moehlman Botoms Reserve - 245 $0 $0.00 $0 $0 $0 $0 $18,631
Terra Hts Sewer 252 $990 $747.86 -$242 $990 $762 -$228 $56,600
Terra Hts Sinking - 254 $0 $0.00 $0 $0 $0 $0 $153,321
Konza Water Operations -256 $2,676 $2,297.82 -$378 $2,676 $2,359 -$317 $121,350
Konza Water Reserve - 257 $0 $0.00 $0 $0 $0 $0 $242,245
Valleywood Cap Reserve - 282 $0 $0.00 $0 $0 $0 $0 $198,546
Valleywood Operations - 248 $806 $373.14 -$433 $806 $373 -$433 $71,339
Mertz/McGehee Drainage - 322 $0 $0.00 $0 $0 $0 $0 $6,183
Lakeside Heights Sewer - 285 $218 $126.57 -$91 $230 $128 -$102 $2,377
Lakeside Heights Sewer Cap - 286 $0 $0.00 $0 $0 $0 $0 $5,434
Total Including General Fund $3,918,853 $4,429,347 $499,007 $6,848,003 $10,168,052 $3,294,447 $104,556,702

Prepared by: Brittany Phillips
Budget and Finance Officer

1)  Partially Grant Funded
2)  Fully Grant Funded   3/6/2025
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                       2025 YTD BUDGET ACTIVITY                     % of Year 16.7

JAN FEB MAR 1st QTR 2nd QTR 3rd QTR 4th QTR TOTAL AVAILABLE
COUNTY GENERAL-GENERAL BUDGET EXP. EXP. EXP. EXP. EXP. EXP. EXP. EXP. BUDGET % USED
Personnel 1000 $120,000 $8 $3,794 $3,802 $0 $0 $0 $3,802 $116,198 3.17%

Contractual 2000 $1,586,030 $19,030 $188,966 $207,997 $0 $0 $0 $207,997 $1,378,033 13.11%

Commodities 3000 $5,500 $0 $795 $795 $0 $0 $0 $795 $4,705 14.46%

Misc-Budget Stabilization $4,250,000 $0 $0 $0 $0 $0 $0 $0 $4,250,000 0.00%

Capital Outlay 4000 $0 $0 $0 $0 $0 $0 $0 $0 $0 #DIV/0!

Transfers Out 604 $0 $0 $280,500 $280,500 $0 $0 $0 $280,500 -$280,500 #DIV/0!

Grand Total $5,961,530 $19,039 $474,056 $0 $493,095 $0 $0 $0 $493,095 $5,468,435 8.27%

Other Expense Totals
Year-To-

Date Budget
Indigent Attorney $122,277 $520,000

Incidentals:
Postage $61

Computer Software
Mileage $177
Copies $2,402

Misc Fees $0
Meals $0

$2,641

Base Panel fees $0

Off Panel $119,636

Prepared by: Brittany Phillips
Budget and Finance Officer

1)  Partially Grant Funded
2)  Fully Grant Funded   3/6/2025
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                       2025 YTD BUDGET ACTIVITY                     % of Year 16.7

TOTAL Remaining 

BUDGET JAN FEB MAR 1st Quarter 2nd Quarter 3rd Quarter 4th Quarter EXPENSES Budget 
Physician $300,000 $38,002 $40,158 $78,160 $0 $0 $0 $78,160 $221,840

Laboratory $0 $0 $0 $0 $0 $0 $0 $0 $0

Hospital $10,000 $0 $0 $0 $0 $0 $0 $0 $10,000

Advertising/Legal $0 $0 $0 $0 $0 $0 $0 $0 $0

Prescriptions/ Medical Supplies $500 $0 $0 $0 $0 $0 $0 $0 $500

Bldg Maintenance $150,000 $15,163 $11,527 $26,690 $0 $0 $0 $26,690 $123,310

Land Rental/Lease $0 $0 $0 $0 $0 $0 $0 $0 $0

Office Supplies $250 $0 $0 $0 $0 $0 $0 $0 $250

Office Space Rental $12,000 $975 $975 $1,950 $0 $0 $0 $1,950 $10,050

Juvenile Transport $3,000 $0 $0 $0 $0 $0 $0 $0 $3,000

Water, Electric $0 $0 $0 $0 $0 $0 $0 $0 $0

Storm Drainage $0 $0 $0 $0 $0 $0 $0 $0 $0

Other Commodities/Contractual $0 $0 $0 $0 $0 $0 $0 $0 $0

Budget Appropriation $5,704,456 $1,426,114 $0 $1,426,114 $0 $0 $0 $1,426,114 $4,278,342
TOTAL $6,180,206 $1,480,255 $52,659 $0 $1,532,914 $0 $0 $0 $1,532,914 $4,647,292

RCPD EXPENSES PAID BY RILEY COUNTY
2024 YTD EXPENSES

Prepared by: Brittany Phillips
Budget and Finance Officer

1)  Partially Grant Funded
2)  Fully Grant Funded   3/6/2025
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      2025 YTD BUDGET ACTIVITY       % of Year 16.7

2021 2022 2023 2024 2025 Total
Dental $0 $0 $0 $0 $0 $0

Physician $191,373 $206,854 $228,812 $78,160 $78,160 $783,360

Laboratory $0 $0 $0 $0 $0 $0

Hospital $0 $0 $0 $0 $0 $0

Advertising/Legal $0 $0 $0 $0 $0 $0

Prescriptions $0 $0 $0 $0 $0 $0

Bldg Maintenance $71,043 $60,486 $109,933 $26,690 $26,690 $294,841

Land Rental/Lease $0 $0 $0 $0 $0 $0

Office Supplies $0 $0 $0 $0 $0 $0

Office Space Rental $10,500 $10,500 $10,800 $1,950 $1,950 $35,700

Juvenile Transport $152 $237 $0 $0 $0 $389

Water, Electric $444 $352 $169 $0 $0 $965

Storm Drainage $0 $0 $0 $0 $0 $0

Other Commodities/Contractual $91,239 $21,447 $0 $0 $0 $112,686

Budget Appropriation ######### $4,597,175 $5,000,016 $1,426,114 $1,426,114 $16,841,165
Total ######### $4,897,050 $5,349,730 $1,532,914 $1,532,914 $18,069,106

Prepared by: Brittany Phillips
Budget and Finance Officer

1)  Partially Grant Funded
2)  Fully Grant Funded   3/6/2025
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                       2025 YTD BUDGET ACTIVITY                     % of Year 16.7

JAN FEB MAR
1st 

Quarter
2nd 

Quarter
3rd 

Quarter
4th 

Quarter
TOTAL 

EXPENSES

Dental $0 $0 $0 $0 $0 $0 $0

Physician -$526 $82 -$443 $0 $0 $0 -$443

Laboratory $0 $0 $0 $0 $0 $0 $0

Hospital $0 $0 $0 $0 $0 $0 $0

Prescriptions $0 $15,275 $15,275 $0 $0 $0 $15,275

Supplies $309 $143 $452 $0 $0 $0 $452

TOTAL -$216 $15,501 $0 $15,284 $0 $0 $0 $15,284

Savings from Medicaid Rate $0 $0 $0 $0 $0

$31,000 Pool Balance $31,216 $15,716 $15,716 $15,716

Quarterly ADP: (Contract)
County Inmate (72 base census) 121.4 125.5 247 0 0 0
Non-County Inmate  (0 base census) 0 0 0 0

Billing Adjustments for prior years $0 $0 $0 $0 $0 $0 $0 $0

OFF-SITE INMATE MEDICAL EXPENSES PAID BY ADVANCED CORRECTIONAL HEALTHCARE
INCLUDED IN 2025 $31,000 POOL

RCPD

Prepared by: Brittany Phillips
Budget and Finance Officer

1)  Partially Grant Funded
2)  Fully Grant Funded   3/6/2025
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COMMUNITY 

CORRECTIONS 
Grant 
 

 

 

Megan Lewis 

Community Corrections Director 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-537-6380 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Megan Lewis - Community Corrections Director 

 

MEETING:   March 10, 2025 

  

SUBJECT:   FY26 Adult Services Comprehensive Plan 

 

PRESENTER: Megan Lewis - Community Corrections Director; Jessie Hubbard -

Administrative Assistant II 

 

 
 

BACKGROUND 
Community Corrections planning allocations are based upon the Governor’s budget request to 

the Kansas Legislature and are subject to change up until a final budget is passed by the 

legislature.  

 

Our total SFY26 planning allocation for Adult Services is $478,595.29 and $96,493.00 for 

Behavioral Health.   

 

As you are aware, we have applied for and been awarded Behavioral Health grant funds annually 

since FY14.  

 

The purpose of these funds is to enhance and/or develop behavioral health 

programs/interventions in the community & reduce revocations as a result.  

 

DISCUSSION 
On March 5th, 2025, the Joint Corrections Advisory Board met and reviewed the Adult Services 

Comprehensive Plan, as well as the Behavioral Health Grant application. This group voted to 

support the funding request as presented here. 

 

 

FISCAL IMPACT 
The attached budget includes anticipated personnel and operational costs for Riley County 

11
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Action Item (ID # 15532)  Meeting of March 10, 2025 

 

Updated: 3/5/2025 3:49 PM by Megan Lewis  Page 2 

Community Corrections for the calendar year 2026 and is broken down into the fiscal year 2025-

2026 as required by the state.     

 

RECOMMENDATION(S) 
Approve the FY26 Adult Services Comprehensive Plan  

 
 

POSSIBLE MOTION(S) 
Move to approve the FY26 Adult Services Comprehensive Plan 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• FY26 Adult Comprehensive Grant - CAR (PDF) 
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COMMUNITY 

CORRECTIONS 
Grant 
 

 

 

Megan Lewis 

Community Corrections Director 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-537-6380 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Megan Lewis Community Corrections Director 

 

MEETING:   March 10, 2025 

  

SUBJECT:   FY26 Juvenile Services Comprehensive Plan 

 

PRESENTER: Megan Lewis Community Corrections Director, Jessie Hubbard 

Community Corrections Administrative Assistant II 

 

 
 

BACKGROUND 
Community Corrections planning allocations are based upon the Governor’s budget request to 

the Kansas Legislature and are subject to change up until a final budget is passed by the 

legislature.  

 

Our total SFY26 planning allocation for Juvenile Services is $357,692.29. 
 

DISCUSSION 
On March 5th, 2025, the Joint Corrections Advisory Board met and reviewed the Juvenile 

Services Comprehensive Plan.  This group voted to support the funding request as presented 

here. 

 

FISCAL IMPACT 
The attached budget includes anticipated personnel and operational costs for Riley County 

Community Corrections for the calendar year 2026 and is broken down into the fiscal year 2025-

2026 as required by the state.     

 

RECOMMENDATION(S) 
Approve the FY26 Juvenile Services Comprehensive Plan 

 

POSSIBLE MOTION(S) 

12

Packet Pg. 70



Action Item (ID # 15533)  Meeting of March 10, 2025 

 

Updated: 3/6/2025 10:07 AM by Cindy Kabriel  Page 2 

Move to approve 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• FY26 Juvenile Comprehensive Grant - CAR (PDF) 
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COMMUNITY 

CORRECTIONS 
Grant 
 

 

 

Megan Lewis 

Community Corrections Director 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-537-6380 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Megan Lewis - Community Corrections Director 

 

MEETING:   March 10, 2025 

  

SUBJECT:   FY26 and FY27 Juvenile Services Reinvestment Grant Application 

 

PRESENTER: Megan Lewis -Community Corrections Director, Jessie Hubbard - 

Administrative Assistant II 

 

 
 

BACKGROUND 
FY2024 - 2025 Juvenile Reinvestment Grant 

 

This opportunity is funded through the Evidence-based programs fund established by K.S.A. 

75,52-164. In accordance with K.S.A. 75,52-164, all expenditures from the evidence-based 

programs account of the state general fund shall be for the development and implementation of 

evidence-based community programs and practices for juvenile offenders, juveniles experiencing 

mental health crisis and their families by community supervision offices, including, but not 

limited to, juvenile intake and assessment, court services, community corrections and juvenile 

crisis intervention centers. 

 

 

DISCUSSION 
Boards of County Commissioners (BOCCs) are eligible to apply for the Juvenile Reinvestment 

Grant for juvenile offenders who are served by community supervision offices, including, but not 

limited to, Juvenile Intake and Assessment, Court Services, Immediate Intervention Programs, 

and Community Corrections. The funds provided by this grant must be used for development and 

implementation of evidence-based community programs and practices for juvenile offenders and 

their families.  
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Action Item (ID # 15534)  Meeting of March 10, 2025 

 

Updated: 3/6/2025 10:06 AM by Cindy Kabriel  Page 2 

FISCAL IMPACT 
These funds were made available through the Evidence-Based Programs Fund, established by the 

Kansas Legislature through the Juvenile Justice Reform Bill (2016 SB367), to Boards of County 

Commissioners in each judicial district to implement evidence-based programs and practices for 

juvenile offenders and families.  

 

RECOMMENDATION(S) 
Approve grant application 
 

POSSIBLE MOTION(S) 
Move to approve FY24 and FY25 Juvenile Reinvestment Grant Application. 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• FY26 Juvenile Evidence-Based Programs Grant - CAR (PDF) 
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COMMUNITY 

CORRECTIONS 
Budget 
 

 

 

Megan Lewis 

Community Corrections Director 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-537-6380 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Megan Lewis -  Community Correctons Director 

 

MEETING:   March 10, 2025 

  

SUBJECT:   2026 Community Corrections Personnel Budget Request 

 

PRESENTER: Megan Lewis - Community Corrections Director 

 

 
 

BACKGROUND 
Community Corrections has a complicated funding structure and has received minimal 
increases over the past 12 years.  Yet, with the county’s responsibility for administering the 
program and services to our communities, we have been left with the burden of staffing 
and maintaining quality services in order promote public safety and prevent offender 
recidivism. 

 

 

DISCUSSION 
In 2022, the Board of County Commissioners made the decision to fund the 2023 budgeted 
portion of personnel expenses not covered by the state in order to ensure staff was paid 
equitably as Riley County employees, and to prevent layoffs or downsizing of the 
department. 

In 2024, the Clay County Board of County Commissioners made the decision to fund a 
portion of personnel expenses not covered by the state.  We will again be asking Clay 
County for appropriations in the amount $37,791.85.   

 

FISCAL IMPACT 
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Updated: 3/6/2025 1:00 PM by Brittany Phillips A Page 2 

For the 2026 Budget, Human Resources estimated a 2.7% COLA, which brings the 
Community Corrections appropriation request for Riley County to $143,500.37.   
  
 

RECOMMENDATION(S) 

Recommend approval of the 2026 appropriation request contingent on COLA 

being approved at 2.7%. 
 

POSSIBLE MOTION(S) 
Move to approve 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 

14

Packet Pg. 161



 

Updated: 3/6/2025 1:11 PM by Amanda Webb  Page 1 

 

 

 

 

 

PLANNING & 

DEVELOPMENT 
Work Session 
 

 

 

Amanda Webb 

Planning/Special Projects Director 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6332 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Amanda Webb, Planning Director 

 

MEETING:   March 10, 2025 

  

SUBJECT:   Short Term Rental Regulations - work session 

 

PRESENTER: Amanda Webb, Planning Director 

 

 
 

DISCUSSION 

 

Riley County adopted Short Term Rental (STR) criteria when the Land Development 

Regulations went into effect on January 1, 2022. Those regulations were updated in May 2022, 

and have been reviewed and discussed several times since to determine if additional changes 

need to be made. The current adopted STR regulations are included in your packet.  

 

Enforcement of STR regulations has been a topic amongst the board and with local legislators 

recently, as it has been shown that there is little that can be done should someone operate an STR 

without a license (whether that license be expired or never obtained). This isn't an issue that is 

unique to Riley County, nor the state of Kansas. But authority and assistance from the state could 

be of use.  

 

There was further discussion during the county session at the December KAC conference 

regarding STRs. Entities have varying criteria, some more restrictive, within their regulations. 

The City of Independence, Missouri’s code was brought up, and we were later sent their 

ordinance for review. We discussed their code during a February 10, 2025 work session.  

 

Independence's code sums up the "purpose" well: "The regulations are intended to balance the 

economic opportunity created by short-term rentals with the need to maintain the city's housing 

supply and protect the rights and safety of owners, guests, and neighbors..." That is the goal.  

 

There are several criteria the City of Independence included in their code, that are worth 
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discussion here. First, they limit the number of STRs in an area by allowing no more than one 

per eight residences within a block face. They also require a 500’ distance from the property line 

of any existing or proposed STR. This helps maintain the character of the neighborhood and 

avoids an area being "overrun" with STRs. They also have a limitation - no more than five - to 

the number of STRs that can be owned by one person or entity. What both limitations do is help 

keep housing stock available for residents/owners, rather than all be rentals. While this isn't 

necessarily a problem in Riley County as most of our housing isn't overly dense (though we do 

have pockets of higher density in our jurisdiction), it may be worth exploring in response to 

those who have expressed concern over multiple STRs on their streets/in their neighborhoods.  

 

On the other hand, what this also does is add criteria that must be enforced. Because we do not 

have a solid enforcement mechanism, this could just increase the overall problem with 

violations.  

 

At the February 10 work session, after discussing Independence’s codes, the BOCC asked for 

several county examples of: 

1. Distance/space between STRs and properties containing STRs 

2. Limiting the number of STRs in a certain geographical radius/area 

3.   Enforcement mechanisms 

4. Limiting single ownership 

 

I’ve included examples of the above from several counties in Washington state (Chelan County, 

Grays Harbor County, Jefferson County), and a few in Kansas (Wabaunsee County, Wyandotte 

County, Douglas County). Not many counties in Kansas have zoning regulations, let alone STR 

regulations, and the rural counties are more limited. Many use the Conditional Use Process as the 

procedure to review STRs (with some having specific STR language and others using their 

overall CUP process). Others use their BNB or lodging room regulations. Riley County has 

separate regulations for BNBs versus STRs.  

 

The code language included in the attached document is verbatim to what is written in each 

jurisdiction’s regulations. I only included examples of the items listed above; this does not 

indicate that no other jurisdictions have STR regulations.  

 

Two additional items have come up for discussion today: 

 

Public Works has asked about adding criteria requiring sewer fees to be current prior to issuing a 

new or renewal license. I’ve not found specific language to paying these types of fees within the 

codes I've researched, but I have found requirements for paying property taxes, and “other 

related fees”, in full. Adding this criterion could be useful for the county. It is easy enough for 

Planning & Development to verify if fees are paid in full.  

 

Consideration for concurrent rental of a partial space by different parties. Would we like to 

address multiple unrelated parties to rent bedrooms or spaces separately at the same time? 

Wyandotte County has an example of this in the attached document, but I’m not finding anything 

much in any of the other codes I’ve so far researched. Douglas County, Kansas, only allows one 

STR per single family residence, which could be construed to mean only one party per space.  
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Enclosures: 
• ShortTermRentalsLDR (PDF) 

• STR (PDF) 
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Riley CountyLand Development Regulations5-28

AC.	Short–Term Rental

1. Purpose

The short-term rental licensing program is designed to facilitate the permitting of short-term
rentals, subject to appropriate restrictions and standards, to allow for varied accommodations
and experiences for visitors while retaining the character of residential neighborhoods.

2. General Requirements

a. Nothing in this section shall limit the ability of a property owner, homeowners association
or similar association from prohibiting or further limiting the short-term rental of property
where the authority to do so exists.

b. Nothing in this section shall prohibit the operation of a hotel where such use is permitted.

c. The short-term rental licensee shall be held responsible for any violations of these
regulations committed by persons at the property during a period when the property is
rented on a short term basis.

3. Licensing Requirements

a. As of the effective date of these regulations, as amended May 5, 2022, it shall be unlawful
for any person to operate any short-term rental without a valid short-term rental license,
as approved pursuant to the application procedure herein.  Each short-term rental location
shall require a separate license.  Evidence of operation includes advertising, on-line calendar
showing availability, guest testimony, on-line reviews, rental agreements or receipts.

b. The owner of the short-term rental shall renew the license annually.  All requirements for
issuance of the original license shall be met in order for the license to be renewed.

c. A short-term rental license shall only be issued to the owner(s) of the property.

d. The short-term rental license is issued to the specific owner(s) of the property and does not
run with the property.  The license shall not be transferred or assigned to another individual,
person, entity, or address, but may be managed by a third party on behalf of the owner.

e. Only one short-term rental license shall be issued per principal dwelling unit.  If a property
contains both a principal dwelling unit and an accessory or secondary dwelling unit, only one
unit may be licensed as a short-term rental.

4. Standards

All short-term rentals shall meet the following standards.

a. Sleeping quarters for short-term rental tenants shall only be located within a habitable
structure and shall not be located in:
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Riley County Land Development Regulations 5-29

1)	 Non-residential areas within buildings or accessory structures (e.g., shed, garage) that do 
not contain finished living space; 

2)	 Commercial or industrial spaces; or

3)	 A temporary outdoor structure (e.g., tent) or recreational vehicle.

b.	 The short-term rental shall remain compliant with all requirements of these regulations, the 
Riley County Sanitary Code, state and/or local fire codes, and any other applicable state or 
federal regulations.

c.	 Use of the short-term rental for any special events, such as weddings, shall be subject to the 
requirements of Section 5.7 Special Events.

d.	 Use of the short-term rental shall be limited to activities customary to a residential dwelling 
unit. 

e.	 The short-term rental shall be equipped with an operational smoke detector in each 
bedroom, a fire extinguisher in the kitchen and in the furnace room, and a carbon monoxide 
detector.

f.	 One off-street parking space for each bedroom within the short-term rental shall be 
designated and marked on the property.  Parking shall be limited to designated areas as 
shown on the submitted property boundaries map, with overflow parking on the street 
where permitted.  Parking on-site in non-designated areas shall be prohibited.

g.	 The owner shall maintain weekly residential trash collection service and provide a sufficient 
number of covered trash containers.  Trash containers shall not be left out at the collection 
point for more than 24 hours after collection.  The property shall be kept free of trash and 
debris.

h.	 Quiet hours shall be between the hours of 10:00 PM and 7:00 AM and noise generated 
during those hours shall not exceed 65 dBA at the property line.

i.	 All outdoor lighting shall comply with the requirements set forth in Section 6.11 – Outdoor 
Lighting.

j.	 If pets are allowed, they shall be contained within the property boundaries or be on a leash 
when on a public street.  Pet waste shall not be allowed to accumulate on the property and 
shall be properly disposed of.

k.	 No more than two (2) overnight guests per bedroom plus an additional three (3) overnight 
guests shall be accommodated at any one time.  A guest is a person over two (2) years 
of age. The number of bedrooms is determined by the approved building permit for the 
structure.  A room shall not be used as a bedroom unless it has at least two (2) independent 
points of ingress/egress, one of which may be an egress window.  For residential structures 
built prior to the effective date of these regulations, an egress window shall have a minimum 
clear opening width and height of 18 inches, a minimum total clear openable area of four (4) 
square feet, and a maximum sill height above floor level of 48 inches.  Permanently installed 
step(s) may be used to attain maximum sill height.  Such step(s) must have a minimum 
tread of 12 inches and a maximum riser heights of 16 inches.  For residential structures built 
after the effective date of these regulations shall have a minimum net clear opening height 
dimension of 24 inches, a minimum net clear opening width dimension of 20 inches and a 
minimum net clear opening of 5.7 square feet.  The net clear opening dimensions shall be 
the result of normal operation of the opening. 
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Riley CountyLand Development Regulations5-30

 
The minimum horizontal area of a window well shall be 9 square feet, with a minimum 
horizontal projection and width of 36 inches.  The area of the window well shall allow 
the emergency escape and rescue opening to be fully opened.  Guards or covers shall be 
provided to safeguard against falls into the window well.

l.	 The short-term rental shall display the address number of the residence so that it is clearly 
visible from the nearest named public or private road.  The complete address of the property 
shall also be prominently posted within the short-term rental for emergency purposes.

m.	 Signs in accordance with the sign regulations.

n.	 The short-term rental shall be utilized in accordance with Rules of Conduct to ensure guests 
are being good neighbors and to minimize disturbances to area residences.  The Rules 
of Conduct shall be prominently posted in the short-term rental and shall include, at a 
minimum, the following:

1)	 The license number of the short-term rental;

2)	 Maximum number of overnight guests;

3)	 Parking requirements;

4)	 Trash disposal requirements;

5)	 Quiet hours and noise restrictions;

6)	 Trespass warnings;

7)	 Pet restrictions;

8)	 Outdoor burning restrictions;

o.	 The boundaries of the property shall be clearly identified on a map prominently posted 
within the short-term rental with the Rules of Conduct and shall be clearly identifiable in the 
field by a barrier or signage, warning guests not to trespass.

5.	 Responsible Agent Required

a.	 Each owner of a short-term rental shall designate a person or company to serve as the 
responsible agent.  An owner of a short-term rental may designate himself/herself as the 
agent.

b.	 The responsible agent shall have access and authority to assume management of the short-
term rental and take remedial measures.  The agent shall be available 24 hours a day, 7 days 
a week to respond to complaints regarding the condition or operation of the short-term 
rental, the conduct of guests, or violations related to these regulations.  The responsible 
agent must be able to affirmatively respond to complaints within an hour of notification of 
such complaint.

c.	 The name and current contact information (e.g., email, phone number, etc.) of the 
responsible agent shall be prominently posted within the short-term rental.

d.	 In the event of a fire ban within Riley County, the agent is required to notify guests of the 
current fire restrictions.

e.	 The owner shall notify the Department, in writing, of any change to the responsible agent or 
the responsible agent’s contact information within three business days.
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Riley County Land Development Regulations 5-31

6.	 Application

An application for a short-term rental license shall be completed by the owner of the property 
and accompanied by a fee established by the Board of Riley County Commissioners (BOCC).  The 
application shall include the following information on forms provided by the Department:

a.	 Contact information for the owner of the property.

b.	 Contact information for the responsible agent and the notice of such to be posted.

c.	 Attestation and agreement to comply with the requirements of this section.

d.	 The address of the short-term rental and the notice of such to be posted.

e.	 The URL (i.e., the website address) for any and all advertisements of the short-term rental.

f.	 Attestation that the short-term rental is not prohibited by covenants, conditions and 
restrictions of a homeowners association or similar association, and the applicant has 
notified such association that the property owner is applying for a short-term rental license.

g.	 Trash collection and disposal plan.

h.	 Map of property boundaries, including designated parking areas (to be posted).

i.	 Rules of Conduct (to be posted).

7.	 Review

The Department shall review the application for a short-term rental license and conduct an 
inspection of the property for compliance with these regulations.  The Department may deny an 
application for a short-term rental license (or license renewal), if any of the following findings are 
made:

a.	 The property has an outstanding violation of the Riley County Sanitary Code, state and/or 
local fire codes, and any other applicable state or federal regulations.

b.	 The property does not comply with provisions of Riley County Sanitary Code, state and/or 
local fire codes, and any other applicable state or federal regulations.

c.	 The applicant has knowingly made any false, misleading, or fraudulent statement of material 
fact in the application, or in any report or statement required to be filed that is related to the 
application.

d.	 It is determined that the short-term rental property is not in a condition where it may 
be immediately rented on a short-term basis consistent with the requirements of these 
regulations.

e.	 The property has been cited with two or more violations of these regulations within the 
previous 12 months.

8.	 Notice of Approval 

When a short-term rental license is approved, the Department shall notify all adjacent property 
owners of the issuance of the license and the contact information for the responsible agent.

9.	 Application Renewal

a.	 An application to renew a short-term rental license shall be accompanied by an annual 
renewal fee and shall be received by the Department not less than thirty days prior to the 
expiration of the license.

b.	 Applications for renewal shall be completed by the owner on a form provided by the 
Department and shall include any updates of all required information.
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Riley CountyLand Development Regulations5-32

10. Revocation of License

a. Failure to remain in compliance with any of the standards listed herein may result in the
immediate revocation of the short-term rental license.

b. If a short-term rental license is revoked, the short-term rental of the property must cease
immediately.

c. No fee refunds shall be issued to any licensee whose short-term rental license is revoked.
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Examples from various counties: 
 
Density/number of STRs allowed in an area 
 
Jefferson County, WA: In each of the county’s zip codes, rentals for less than 30 days shall not 
exceed the number established by the Board of County Commissioners. In the event the Board 
has not established maximum numbers of rentals (cap) in each zip code, the cap in each zone 
shall not exceed 3% of the total number of housing units. 
 
Chelan County, WA:  

 
 
 
Wabaunsee County, KS: To preserve the single family zoning and nature of Lake Wabaunsee, 
there will be a limit of 10 Short Term Rentals within the area governed by LWID. 
 
Enforcement mechanisms/violations 
 
Grays Harbor County, WA:  
1. Any violation of this section and the correlating provisions in this section may subject a 
violator to any remedy, legal or equitable, available to the county. 
2. Permit violations include but are not limited to: 
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a. Advertisement or rental of a short-term rental without a valid short-term rental permit; 
b. Failure to include the permit number of a short-term rental in any advertisement; 
c. Advertising a short-term rental outside the permitted scope of a short-term rental permit; 
and 
d. Failure to remit all applicable taxes. 
3. Operation violations include but are not limited to: 
a. Failure to maintain required records; and 
b. Failure of local contact person to satisfactorily respond to or resolve complaints. 
4. The following penalties shall apply to notices of violation: 
a. For permit violations: 
i. First notice of violation: written warning; 
ii. Second notice of violation: penalty of one thousand dollars, and immediate revocation of the 
short-term rental permit. 
b. For operation violations: 
i. First notice of violation: written warning; 
ii. Second notice of violation: penalty of five hundred dollars, or revocation of permit; 
iii. Third notice of violation: penalty of one thousand dollars, or revocation of permit: 
iv. Fourth notice of violation: revocation of permit. 
 
Chelan County, WA:  
(F) Trespass. 
(i) Owners or operators must provide rules in rental contracts restricting occupants from 
trespassing on neighboring private property and identify proper routes to public places such as 
easements to shorelines. Such trespass rules must be included in the property management 
plan in subsection (3)(K) of this section and good neighbor guidelines per subsection (3)(M) of 
this section. 
(ii) Trespass by Short-Term Rental Tenants and Guests, Owner or Operator Joint Liability. 
Qualified persons or owner or operators of short-term rental properties notified of trespassing 
complaints related to their short-term rental tenants, or their guests are responsible to promptly 
abate trespass complaints emanating from their property. If the owner or operator fails to 
cause the trespass to be abated within sixty minutes of notification of the complaint, he is 
subject to the enforcement penalties jointly and severally with the renter, or guests creating the 
trespass under Section 7.32.030 and Title 16. 
(iii) Repeat Violations. Two verified trespass violations unabated within sixty minutes as 
provided in subsection (3)(F)(ii) of this section within six months of on or adjacent to the same 
property may also be subject to additional penalties under Chapter 16.20, up to and including 
revocation of the short-term rental land use permits under Section 16.20.040. 
 
Wyandotte County, KS: Responsiveness to neighbor complaints. The degree of responsiveness 
by the applicant shall be determined by the following metrics: a. Number and frequency of visits 
to the property by the Kansas City, Kansas police department regarding disturbances of the 
peace by short-term tenants of the property; b. Number of complaints regarding parties at the 
property, including calls or complaints made to Kansas City, Kansas police department, any 
unified government department, and/or online third parties in contract with the unified 
government; and, c. The number of filed property maintenance compliance complaints and the 
length of time violation cases on the property remain open 
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https://www.codepublishing.com/WA/ChelanCounty/#!/Chelco07/Chelco0732.html#7.32.030
https://www.codepublishing.com/WA/ChelanCounty/#!/Chelco16/Chelco16.html#16
https://www.codepublishing.com/WA/ChelanCounty/#!/Chelco16/Chelco1620.html#16.20
https://www.codepublishing.com/WA/ChelanCounty/#!/Chelco16/Chelco1620.html#16.20.040


Wabaunsee County, KS:  
31-113 AMENDMENT, SUSPENSION AND REVOCATION OF CONDITIONAL USE PERMITS  
1. Authority to Amend, Suspend or Revoke. The County Commission shall have the authority to 
amend, suspend or revoke any permit previously issued by it. In doing so, it shall follow the 
procedures set forth in this section.  
2. Compliance Review. The Zoning Administrator shall conduct an annual review of all CUP's to 
ensure compliance with the terms of the permit and all applicable laws and regulations. This 
review shall be performed on the anniversary of the granting of the permit. or at any time there 
is a reasonable cause to review the permit. Any violations or failures to comply shall be reported 
to the County Commission.  
3. Coordination of Enforcement. The Zoning Administrator shall have primary responsibility for 
the coordination of enforcement of the requirements of CUP's. He shall investigate complaints 
and make recommendations concerning corrective action. He shall coordinate with the County 
Counselor regarding enforcement actions and options. A complaint may be filed by any county 
officer, employee, resident or other person having knowledge of a violation of these regulations. 
4. Notice of Alleged Violations. Upon receiving a complaint or determining a violation may exist, 
the Zoning Administrator shall make an onsite inspection. If a violation is confirmed, the Zoning 
Administrator shall send a letter to the permit holder informing him/her of the violation and 
specifying the corrective action required and a deadline for performance. The letter shall be 
sent by registered mail or personally delivered.  
5. Warning Letter. If corrective action specified in the first letter is not taken, a second letter 
shall be sent informing the alleged violator of the intent to amend, suspend or revoke the 
permit. It will inform him/her of additional requirements and any extension of deadlines that are 
deemed appropriate.  
6. Pre-enforcement Conference. Prior to initiating any enforcement action the Zoning 
Administrator shall confer with the County Counselor and the County Commission to consider 
the enforcement options and decide on a course of action.  
7. Procedure for Amending, Suspending or Revoking a Permit. If the decision is to amend, 
suspend or revoke a permit, the procedure shall be the same as that used to grant the permit. 
This shall include publication notice and hearing before the Planning Commission and all other 
requirements of K.S.A. 12-757. 
8. Notice of Hearing to Amend, Suspend or Revoke a Conditional Use. The Board of County 
Commissioners may establish a public hearing date to consider any proposed amendment, 
suspension or revocation of an approved conditional use permit. Notice of the public hearing 
shall be made to the property owner of record and the tenant of the property via registered 
mail no less then 20 days before the public hearing date. In addition, notice of the hearing shall 
be published in the official county newspaper no less than 20 days before the hearing specifying  
the time and place.  
9. Conduct of Hearing. The Planning Commission shall receive and consider all relevant 
information and evidence concerning the conditional use during the public hearing. The 
commission shall keep an accurate written summary of the proceedings. It may continue the 
hearing to a specified date if necessary.  
10. Recommendations by the Planning Commission. The Planning Commission shall report its 
findings and recommendations to the Board of County Commissioner and shall state the 
grounds for its recommendations.  
11. Action by the County Commission Upon receipt of the recommendations of the Planning 
Commission, the Board of County Commissioners shall amend, suspend or revoke the permit, as 
appropriate, if it finds that the recommendations are based on a preponderance of evidence 
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and information. The governing body may also override the Planning Commission or return the 
matter to them stating the reasons for the governing body's failure to act on their 
recommendations.  
 
31-114 GROUNDS FOR AMENDMENT, SUSPENSION OR REVOCATION OF CUP  
1. Failure to comply with conditions established for the permit.  
2. The permitee has substantially expanded or deviated from its original intent and use.  
3. That the conditional use has become a violation of the law or a nuisance.  
4. There has been a violation of these zoning regulations 
 
39-103 PENALTY  
Any person or corporation who shall violate any of the provisions of these Regulations or fail to 
comply herewith, or with any of the requirements thereof; or who shall build or alter any 
building in violation of any detailed statement or plan submitted and approved hereunder shall 
be guilty of a misdemeanor and, upon conviction thereof, shall be liable to a fine of not more 
than five hundred dollars ($500.00) and/or imprisonment for not more than six (6) months for 
each offense and each day such violation shall be permitted to exist shall constitute a separate 
offense. The owner of any building or premises or part thereof, where anything in violation of 
these Regulations shall be placed, or shall exist, and any architect, builder, contractor, agent, 
person, or corporation employed in connection therewith, and who assisted in the commission 
of any such violation, shall be guilty of a separate offense and upon conviction thereof shall be 
subject to the same fine as hereinbefore provided. 
 
Distances/setbacks between STRS and properties containing STRS 
 
Chelan County, WA: New conforming Tier 2 short-term rentals in all residential zones cited in 
this subsection (2)(D) and within the Manson UGA shall be located a minimum of two hundred 
feet apart as measured from all points of the existing short-term rental dwelling structures to 
proposed short-term rental dwelling structures. This distance shall not be subject to reduction 
pursuant to Chapter 11.95, Variances, Chapter 11.97, Nonconforming Lots, Structures, and 
Uses, Chapter 11.98, Reasonable Use Regulations, nor subject to administrative modification. 
 
Ownership limitations 
 
Wabaunsee County, KS: There is a limit of two STR CUP’s for each CUP holder and their 
associated parties. The applicant and/or their associated parties must own the second property 
for two years prior to applying for an STR CUP. 
 
Douglas County, KS: No individual person, married couple, or entity shall, either directly or 
indirectly, own, own-in-part, operate, or register more than 3 Vacation Rentals in the 
unincorporated territory of Douglas County at any one time.  
 
Taxes/fees 
 
Grays Harbor County, WA: The permit-holder shall timely remit all applicable local, state and 
federal taxes and county fees owed in connection with the short-term rental. 
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Multiple party concurrent use 
 
Wyandotte County, KS: An actively owner-occupied property may follow the administrative 
review process, if the following standards are met and continuously maintained: a. Single-family 
residences. A one-unit residence may be used as a short-term rental under one of the following 
sets of rental options:  
1. Option 1: Each distinct area may be used concurrently as a short-term rental(s) by separate 
tenant parties: i. Partial dwelling unit; and ii. Full accessory dwelling unit.  
2. Option 2: A full primary residence of an actively owner-occupied residence may be used as a 
short-term rental if the property owner is either residing in the accessory dwelling unit or 
temporarily occupying 
 
Douglas County, KS: No more than one Vacation Rental may be registered in a single dwelling.  
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    PUBLIC WORKS 
     Project Update 

 
 

 

John Ellermann 

Public Works 

Director/County Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

 

MEMORANDUM 

  

  

FROM:   John Ellermann, Public Works Director 

 

MEETING:   March 10, 2025 

  

SUBJECT:   Public Works Project Update 

 

PRESENTER: John Ellermann 

 

 
 

Update on the projects and activities by the Public Works staff and crew. 

 

 

Enclosures: 
• 031025 Project Update (PDF) 
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Project Update 

 Public Works Department 

3/10/2025 

Kitten Creek Culvert Replacement (N.5-22.5) 

• Approximately 1.5 mi N. of Anderson Ave. 

• Olsson and Associates  

• Reece Construction – January 2 start – 45 working days 

• Box Complete, backfilling and grading of road. 

Winkler Mills Bridge (H.0-5.9) 

• Approximately 0.1 mi. N. of Fancy Creek Rd. 

• Bartlett & West 

• Permits & R/W 

Marlatt Rd Improvement 

• Benesch proposal review 

• Dennison to Seth Child 

• Cost share with City – trail and Browning Intersection.  

• Design contract and agreement with City signed. 

CPE Window Replacement Project 

• BHS Construction – August start – 135 Working days 

• Contract 

Elevator Modification Project 

• Courthouse, Carnegie and Health Department 

• TK Elevator 

• Contract 

Parks: 

• Landscape Beds clean-up @ Overlook, CHP, PW 

• Shop and equipment clean-up. 

• Certification training/studying/testing. 

• General Park clean-up and CHP.   

• Trimming trees, grinding stumps etc. @ various parks 

• Calibrating Equipment 

Operations: 

• 4 -10 hours days 

• Trimming trees on McDowell Creek Rd. 

• Small structure inspections and clean-up of trees and brush. 

• Repaired Main Rd. 

• Grading of roads and hauling rock where needed. 
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• Asphalt patching as needed. 

• Build fence on Bala property. 

• Upcoming Bid Openings 

  Culverts – March 3 

  Tandem Axle Dump Truck – March 13 

  Hydraulic Dovetail Trailer – March 20 

Miscellaneous 

• Open Positions: Purchasing Agent, Building Maintenance Tech,  Traffic Control Supervisor (crew 

Chief, Asst. Operation Manager) 

• Potential restructuring operations division.  Working on position descriptions for Assistant 

Operations Manager, TC Crew Chief. 

• University Park Lagoon Project-Lagoon size determined.  Continue to work on grant and funding 

applications.  Approved for the Small-Town Water & Sewer Infrastructure Assistance Grant.    

Awarded an additional $462,210 in grant money for the project.  Preparing to relocate RWD water 

line.  90% plans and easements. 

• EMS Headquarters Station – BHS GMP $9,587,108.  Approximately 75% complete. 

• EM Remodel of old EMS – Archimages Design.  Schematic Design process. 

• Reviewing RFQ’s for bridge and culvert design for sales tax project 

• Working on RFQ’s for space needs study’s for HD/FCRC and CH/Co. Atty/Comm Corr. 

• Annual Township Meeting – March 12 @ Pottorf Hall 

• HPS Retirement April 1st – Operator for UP water & wastewater and Terra Hts wastewater  

o Utility Tech 

• New hours started today – M-Th 7:30-5, F 7:30-12:00 
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Updated: 3/5/2025 4:54 PM by John Ellermann  Page 1 

 

 

 

 

 

PUBLIC WORKS 
Easement 
 

 

 

John Ellermann 

Public Works Director/County 

Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   John Ellermann, PE, Public Works Director 

 

MEETING:   March 10, 2025 

  

SUBJECT:   Rural Water District Water Tower Agreement and Easement 

 

PRESENTER: John Ellermann 

 

 
 

BACKGROUND 
Last year the Rural Water District No. 1 (RWD) approached the Board for an easement to build a 

new 300,000 gallon water tower on County property at Public Works near the Parks Division 

shops.  At that time the Board approve the water tower at location No 2 on the attached location 

map.  Since that time the RWD has received the special use needed and accepted bids for the 

project.  However, an agreement and easement for the property was never officially signed by 

the Commission.   
 

DISCUSSION 
The agreement includes the RWD to install valves at 2 locations for the County to install fire 

hydrants on the property of the County.  It also allows space on the tower for the installation of 

an antennae for police, fire, first response public utility service or other public service. 

 

FISCAL IMPACT 
The fiscal impact will be the benefit of fire hydrants and the antennae.  There isn't any costs to 

the county except for the loss of use of the land the water tower sets on. 

 

RECOMMENDATION(S) 
Staff recommends the approval of the agreement and easement to the RWD. 
 

POSSIBLE MOTION(S) 
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Action Item (ID # 15531)  Meeting of March 10, 2025 

 

Updated: 3/5/2025 4:54 PM by John Ellermann  Page 2 

Move to approve the agreement and easement for the Rural Water District No. 1 to install a 

water tower on County property at the Public Works location. 

 

Move to deny  the agreement and easement for the Rural Water District No. 1 to install a water 

tower on County property at the Public Works location. 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• Tower Site-Fig 2 (PDF) 

• 24-04-26 RWD1 Riley Tower Easement Agree (rev JWB 3-3-25) (PDF) 

• 24-04-26 RWD1 Riley Water Tower Ease (PDF) 
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AGREEMENT FOR WATER TOWER EASEMENT 

THIS AGREEMENT FOR WATER TOWER EASEMENT (hereinafter “Agreement”) is entered 

into this ____ day of ______________, 2025, by and between The Board of County 

Commissioners of Riley County, Kansas (hereinafter the “County”), and Rural Water District No. 

1, Riley County, Kansas (hereinafter the “District”). 

WHEREAS, the District wishes to construct a water tower on land that is owned by the 

County along Highway 24 in Riley County, Kansas, to better serve patrons of the District; 

WHEREAS, the County wishes to grant an easement to the District to allow the District to 

construct a water tower on the land, in an area shown on the attached Easement Map as Exhibit 

“A”;  

WHEREAS, the Board of County Commissioners and the Board of the District have met, 

reviewed and approved of this Agreement and an easement document, and the same are ready for 

execution by the parties; and 

WHEREAS, the parties wish to set forth in writing, their agreement regarding the above-

named matters. 

NOW, THEREFORE, in consideration of the covenants and agreements set forth herein 

and other good and valuable consideration, the sufficiency of which is hereby acknowledged, the 

parties hereto agree as follows: 

1. Pursuant to the terms set forth herein, the County will execute and deliver to the 

District, a Water Tower Easement as attached hereto and incorporated herein as Exhibit “B” to this 

agreement. 

 

2. The property subject to this easement is described as follows: 

 

A permanent and perpetual utility easement located in the Southwest One-Quarter (SW 

1/4) of Section 21, Township 9 South, Range 7 East of the Sixth Principal Meridian, Riley 

County, Kansas, as written by Harlan G. Ross, Kansas P.S. No. 1290, dated February 27, 

2024, more particularly described as follows: 

 

Commencing at the Northwest Corner of said SW 1/4; Thence South 0°08’12" West 

(assumed bearing), 1042.05 feet along the West line of said SW 1/4; Thence South 

89°51’48" East, 800.88 feet along a line perpendicular to the West line of said SW 1/4 

to a point on the South line of the 100 feet wide electrical utility easement as described 

in RIGHT OF WAY EASEMENT recorded in Book 402, Page 272 in the Riley County 

Register of Deeds Office and the TRUE POINT OF BEGINNING; Thence South 

88°45’54" East, 150.00 feet along the South line of said 100 feet wide electrical utility 

easement; Thence South 1°14’06" West, 150.00 feet; Thence North 88°45’54" West, 

150.00 feet; Thence North 1°14’06" East, 150.00 feet to the POINT AND PLACE OF 
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BEGINNING.  Said tract contains 0.52 acres, more or less.  Subject to all public roads, 

easements, reservation restrictions, covenants and conditions, if any, now of record. 

 

 

 

3. For the District to be able to construct a water tower on the Land, the District will 

be required to obtain a special use permit from Riley County. The County agrees to that said 

application will be treated as any other application for a special use permit, and no conditions 

outside of the County Zoning Code shall be imposed so as to add terms to this Agreement. If and 

when the District is successful in obtaining the above-named special use permit, the parties will 

close this transaction by the County fully executing the form easement attached as Exhibit “B” and 

supplying the original to the District for filing. 

 

4. In the event the District ever ceases to use the Land for the purpose of operating a 

water tower and such cessation of use continues for a period of five years, the easement granted to 

the District shall cease and full rights to use of the Land shall revert to the County.  Further, in the 

event of such a five-year cessation of use, the District shall either leave its water tower in place, or 

disassemble and remove such water tower, if so directed by a Resolution passed by the Board of 

County Commissioners at a lawful meeting of the Board, with notice given to the District in 

advance of the meeting approving the same. 

 

5. The District will pay all real estate taxes on its portion of the Easement property, so 

long as the above-named easement remains in place, and shall be allowed to apply for any ad 

valorem tax exemption that may be lawfully allowed. The County agrees that it shall not contest 

any such application unless the basis of the exemption is deemed to be unlawful. The District will 

also maintain adequate property damage insurance to cover the value of its facilities and the 

District will maintain liability insurance to adequately cover any personal injuries or property 

damage caused by the District or its representatives on the Land.  The District will indemnify the 

County for any personal injuries or property damage caused by the District or its representatives 

on the Land. In addition, the District may construct a fence or similar barriers for protection of its 

facilities and tower, at its own expense. 

 

6. The District may, within the area of the easement, take such reasonable measures 

as it deems necessary to protect its system from outside access and to protect its system from 

sources of pollution or other activities that could be deemed to threaten the integrity of the water 

supply of the District’s system, or as may be imposed by any State or Federal regulatory authority. 

 

7. The specific easements granted by County hereunder, are as follows: 

 

A. Water Tower Easements – Perpetual easements for District on and over the 

land described in paragraph 2, above. The District shall have the right to do the 

following, on the land described:  Erect, construct, install, use, operate, recoat, 

paint, sandblast, modify, rebuild, inspect, repair, maintain, replace and remove 
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a 300,000-gallon elevated water storage tank (the “Water Tower”), together 

with all connections, fixtures and equipment related thereto. In addition, the 

District, its successors and assigns, shall have the right to perpetually survey 

and test soil conditions and to excavate, fill and re-grade the easement property. 

Further, the District, its successors and assigns, shall have the right to construct, 

erect, build, install, operate, maintain, modify, repair, replace, inspect, rebuild, 

remove, and relocate within said easement, facilities related to the Water Tower, 

which include, but are not limited to, the Water Tank structure, pavement, curb 

and guttering, electrical conduits, wiring, waterlines, telemetry, electrical and 

controls equipment, fencing, and all related appurtenances. The District shall 

have the right to remove, trim and clear away any interfering trees, rocks, 

shrubs, roots, limbs, or surfacing materials that may interfere with the District’s 

intended use of the property. 

B. Access Easement – A perpetual easement allowing District, its employees, 

agents, successors, assigns and contractors to access the Water Tower by vehicle 

and by foot, on the lands of the County adjoining said easement, if direct access 

from Highway 24 shall be disallowed or otherwise limited. Such easement shall 

include the right to move materials and equipment to and from the Water Tower 

easement area. The rights granted herein shall not be construed to interfere with 

or restrict the County, its successors or assigns and any claiming under County 

from the use of the premises with respect to the construction and maintenance 

of improvements adjacent to or over the property herein described so long as 

the same are so constructed as not to impair or interfere with the intended use 

of the Water Tower Easement. 

C. Permanent Water Line Easement – A perpetual easement Thirty (30) feet in 

width, centered on the line as laid, for right-of-way for water lines (including 

water line extensions) and appurtenances thereto, over, across, and under the 

land owned by County that is deemed necessary to connect the Water Tower to 

the District’s system. Such easement shall allow District to erect, construct, 

install, use, operate, inspect, repair, maintain, replace and remove water lines to 

and from the Water Tower and appurtenances thereto. In addition, the District 

shall have the right to install perpendicular water utility facilities between the 

permanent easement and the road right-of-way, for the purposes for which the 

above-mentioned rights are granted. The District shall have the right to remove, 

trim and clear away any interfering trees, rocks, shrubs, roots, limbs, or 

surfacing materials, but within a reasonable time after completion of any such 

activity by Grantee it shall completely fill and provide sufficient compaction to 

prevent settling, with any fence or improved surface restored to its former 

condition, grass areas re-seeded, all surplus soil, rock, and debris completely 

removed from the premises. 
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D. General Provisions Applicable to All Above-Named Easements:  The 

County, on all easement areas but for the Water Tower Easement area itself, 

may cultivate and fully use and enjoy the land within the easements, provided 

that such use shall not interfere with or jeopardize the construction, installation, 

maintenance, repair, operation, or other activities of the District granted or 

authorized by terms of this grant, and further provided that no permanent above-

ground or subterranean structures, materials, stockpiling, or building shall be 

erected, constructed, or stored on the easement, except for perpendicular roads 

and drives, whether paved or otherwise surfaced, curbs, walks, overhead utility 

wires, drainage facilities, non-conflicting underground utility conduit, pipes, 

parking lots and fence crossing at approximately right angles may be 

constructed, maintained and utilized by the County. County agrees to maintain 

appropriate and legally required distances of sewer installation from the District 

lines. County further agrees that the area of the Water Tower Easement 

described in paragraph 2, and the District’s use thereof, shall be exclusive to the 

District so as to not interfere with the use as a part of the District’s water supply 

system, and no other subterranean or surface use shall be allowed by the County. 

Further, that the District may, at its discretion, and without the approval or 

permission of the County, contract with third parties for the installation of 

antennas and other communication devices on the Water Tower itself, allowing 

for the use of the same by lease, or similar, agreement. Any compensation 

obtained from said agreements shall be the sole property of the District. In 

return, the District agrees to the allowance of the County to install, at a single 

location on the railing at the top of the tower, its own antenna or communication 

equipment for a communication device, owned, operated and used by the 

County for police, fire, first response, public utility service or other public 

purposes without cost or charge to the County for said use, as long as the same 

shall be maintained without damage to the water tower, and appropriately 

moved on a temporary basis as maintenance of the tower may require. If 

separate use for these purposes is required, the County shall either obtain 

separate power service for this use, or shall compensate the District based upon 

the energy requirements for said use. 

 

8. After completion of the construction of its water transmission lines, the District, in 

exercising any right whatsoever herein acquired, may temporarily excavate or cut through any 

road, drive, surface, fence, curb, walk, or other structure permitted herein, but shall as soon as 

reasonably possible replace, and repair such fence or improved surface or other permitted structure 

to its former condition without the obligation of further maintenance, and re-seed grass areas or 

restore such other unimproved areas to their approximate original condition. 

 

9. The District shall also install, at an appropriate location as determined by the 

District, partial facilities for installation of not more than Two (2) fire hydrants on the property of 

the County. The District will install a tee, a gate valve and a pipe to the surface with a temporary 
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plug, and the County is required to install the remaining hydrant equipment and any associated 

piping and appurtenances. The County warrants and agrees that the water used from these locations 

will be for the purpose of fire control and suppression, and that the hydrants will not be used for 

any other bulk water use, nor will the County allow any third party to use the same for any purpose 

but fire control and suppression. The District does not guarantee or warrant any flow rate or 

pressure to the hydrants for purposes of any insurance requirements for fire flow, and the County 

shall not represent to any third party or insurer that certain pressure or flow is available at these 

hydrants. The County also agrees to compensate and indemnify the District in full for any damage 

to its water system, or to any third parties, that may result from the negligent use, or misuse, of 

these hydrants by officers, employees and agents of the County.  

 

10. This Agreement constitutes the entire agreement between the parties hereto with 

respect to the matters contained in this Agreement. Any and all previous agreements written or 

oral, express or implied between the parties hereto or on their behalf relating to such matters are 

hereby terminated and cancelled and each of the parties hereto hereby releases and forever 

discharges the other of and from all manner of actions, causes of action, claims and demands 

whatsoever under or in respect of any such agreement.  Both parties acknowledge and agree that 

this Agreement is governed by the laws of the State of Kansas. 

 

 

IN WITNESS WHEREOF, the parties have executed this Agreement on the date first written 

above. 

 

The Board of County Commissioners of Riley County, Kansas 

By:________________________________________________ 

 

Rural Water District No. 1, Riley County Kansas 

By:____________________________________________ 

          , Chairman 

 

Attest: 

_______________________________________________ 

  , Secretary 
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EXHIBIT “B” 

WATER TOWER EASEMENT 

KNOW ALL MEN BY THESE PRESENTS, that the Board of County Commissioners of Riley 

County, Kansas, hereinafter called Grantor, in consideration of Ten ($10.00) dollars, and other 

good and valuable consideration, the sufficiency of which is hereby acknowledged, paid by 

Rural Water District No. 1, Riley County, Kansas, hereinafter called the Grantee, does hereby 

grant, bargain, sell, transfer and convey to said Grantee, its successors and assigns, a perpetual 

easement with the right to erect, construct, install, use, operate, inspect, repair, maintain, replace 

and remove a water tower, together with all connections, fixtures and equipment related thereto 

on the following land owned by Grantor in Riley County, State of Kansas: 

A permanent and perpetual utility easement located in the Southwest One-Quarter 

(SW 1/4) of Section 21, Township 9 South, Range 7 East of the Sixth Principal 

Meridian, Riley County, Kansas, as written by Harlan G. Ross, Kansas P.S. No. 

1290, dated February 27, 2024, more particularly described as follows: 

Commencing at the Northwest Corner of said SW 1/4; Thence South 

0°08’12" West (assumed bearing), 1042.05 feet along the West line of said SW 

1/4; Thence South 89°51’48" East, 800.88 feet along a line perpendicular to 

the West line of said SW 1/4 to a point on the South line of the 100 feet wide 

electrical utility easement as described in RIGHT OF WAY EASEMENT 

recorded in Book 402, Page 272 in the Riley County Register of Deeds Office 

and the TRUE POINT OF BEGINNING; Thence South 88°45’54" East, 

150.00 feet along the South line of said 100 feet wide electrical utility 

easement; Thence South 1°14’06" West, 150.00 feet; Thence North 88°45’54" 

West, 150.00 feet; Thence North 1°14’06" East, 150.00 feet to the POINT 

AND PLACE OF BEGINNING.  Said tract contains 0.52 acres, more or less. 

together with the rights granted as follows: 

Elevated Tower Site and Elevated Tower Easement Rights: 

The Grantee shall have the right to do the following, on the land described:  Erect, 

construct, install, use, operate, recoat, pant, sandblast, modify, rebuild, inspect, repair, 

maintain, replace and remove a 300,000-gallon elevated water storage tank (the “Water 

Tower”), together with all connections, fixtures and equipment related thereto. In 

addition, the Grantee, its successors and assigns, shall have the right to perpetually survey 
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and test soil conditions and to excavate, fill and re-grade the easement property. Further, 

the Grantee, its successors and assigns, shall have the right to construct, erect, build, 

install, operate, maintain, modify, repair, replace, inspect, rebuild, remove, and relocate 

within said easement, facilities related to the Water Tower, which include, but are not 

limited to, the Water Tank structure, pavement, curb and guttering, electrical conduits, 

wiring, waterlines, telemetry, electrical and controls equipment, fencing, and all related 

appurtenances. The Grantee shall have the right to remove, trim and clear away any 

interfering trees, rocks, shrubs, roots, limbs, or surfacing materials that may interfere with 

the Grantee’s intended use of the property. 

 

Access Easement Rights: 

A perpetual easement allowing Grantee, its employees, agents, successors, assigns and 

contractors to access the Water Tower by vehicle and by foot, on the lands of the Grantor 

adjoining said easement, if direct access from Highway 24 shall be disallowed or 

otherwise limited. Such easement shall include the right to move materials and equipment 

to and from the Water Tower easement area. The rights granted herein shall not be 

construed to interfere with or restrict the Grantor, its successors or assigns and any 

claiming under Grantor from the use of the premises with respect to the construction and 

maintenance of improvements adjacent to or over the property herein described so long 

as the same are so constructed as not to impair or interfere with the intended use of the 

Water Tower Easement. 

Permanent Waterline Easement: 

A perpetual easement Thirty (30) feet in width, centered on the line as laid for right-of-

way for water lines (including water line extensions) and appurtenances thereto, over, 

across, and under the land owned by Grantor in Section 21, Township 9 South, Range 7 

East, that is deemed necessary to connect the Water Tower to the Grantee’s system. Such 

easement shall allow Grantee to erect, construct, install, use, operate, inspect, repair, 

maintain, replace and remove water lines to and from the Water Tower and appurtenances 

thereto. In addition, the Grantee shall have the right to install perpendicular water utility 

facilities between the permanent easement and the road right-of-way, for the purposes for 

which the above-mentioned rights are granted. The Grantee shall have the right to 

remove, trim and clear away any interfering trees, rocks, shrubs, roots, limbs, or 

surfacing materials, but within a reasonable time after completion of any such activity by 

Grantee it shall completely fill and provide sufficient compaction to prevent settling, with 

any fence or improved surface restored to its former condition, grass areas re-seeded, all 

surplus soil, rock, and debris completely removed from the premises. 

Provisions Applicable to All Easements 

The Grantor, on all easement areas but for the Water Tower Easement area itself, may 

cultivate and fully use and enjoy the land within the easements, provided that such use 
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shall not interfere with or jeopardize the construction, installation, maintenance, repair, 

operation, or other activities of the Grantee granted or authorized by terms of this grant, 

and further provided that no permanent above-ground or subterranean structures, 

materials, stockpiling, or building shall be erected, constructed, or stored on the 

easement, except for perpendicular roads and drives, whether paved or otherwise 

surfaced, curbs, walks, overhead utility wires, drainage facilities, non-conflicting 

underground utility conduit, pipes, parking lots and fence crossing at approximately right 

angles may be constructed, maintained and utilized by the Grantor. Grantor agrees to 

maintain appropriate and legally required distances of sewer installation from the Grantee 

lines. Grantor further agrees that the area of the Water Tower Easement described in 

paragraph 2, and the Grantee’s use thereof, shall be exclusive to the Grantee so as to not 

interfere with the use as a part of the Grantee’s water supply system, and no other 

subterranean or surface use shall be allowed by the Grantor. Further, that the Grantee 

may, at its discretion, and without the approval or permission of the Grantor, contract 

with third parties for the installation of antennas and other communication devices on the 

Water Tower itself, allowing for the use of the same by lease, or similar, agreement. Any 

compensation obtained from said agreements shall be the sole property of the Grantee. In 

return, the District agrees to the allowance of the County to install, at a single location on 

the railing at the top of the tower, its own antenna or communication equipment for a 

communication device, owned, operated and used by the County for police, fire, first 

response, public utility service or other public emergency purposes without cost or charge 

to the County for said use, as long as the same shall be maintained without damage to the 

water tower, and appropriately moved on a temporary basis as maintenance of the tower 

may require. If separate use for these purposes is required, the Grantor shall either obtain 

separate power service for this use, or shall compensate the Grantee based upon the 

energy requirements for said use. 

This Easement, together with other provisions of this grant, shall constitute a covenant running 

with the land for the benefit of the Grantee, its successors, and assigns. The consideration recited 

herein shall constitute payment in full for all damages sustained by Grantor by reason of the 

installation of the structures referred to herein and the Grantee will maintain the above-described 

easement in a state of good repair and efficiency so that no unreasonable damages will result 

from its use of Grantor’s premises.  Grantor will not make or allow use of the above-named land 

that impairs Grantee’s use of the easement granted above. 

 IN WITNESS WHEREOF, the said Grantor has executed this instrument this______ day 

of____________________, 2024. 

      By:_______________________________ 

      CHAIRMAN, RILEY COUNTY BOARD  

OF COUNTY COMMISSIONERS 

STATE OF KANSAS     )  

                               ) SS: 

COUNTY OF ________________________ ) 
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BE IT REMEMBERED, that on this_______ day of__________________, 2024 before me, the 

undersigned, a notary public in and for the county and state aforesaid, came 

_____________________________________, who is personally known to me to be the same 

person who executed the within instrument of writing and such person duly acknowledged the 

execution of the same. 

 IN WITNESS WHEREOF, I have hereunto set my hand and affixed my notarial seal the 

day and year last above written. 

    ______________________________________ 

    NOTARY PUBLIC 
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COUNTY 

COUNSELOR/ADMINISTR

ATIVE SERVICES 
Staff Update 

 

 

 

Bryant Parker 

Counselor/Director of Administrative 

Services 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-565-6844 

 

STAFF REPORT 

  

  

FROM:   Bryant Parker, Riley County Counselor 

 

MEETING:   March 10, 2025 

  

SUBJECT:   Pending County Projects County Counselor 

 

PRESENTER: Bryant Parker, Riley County Counselor 

 

 
 

The County Counselor’s Office plays a unique and active role in many of Riley County’s 

ongoing projects and activities.  We work closely with the staff of the various County 

departments to implement the goals and priorities of the County Commission. 

 

Our activities frequently include negotiating contracts and other documents on behalf of the 

County, coordinating with state and federal regulators, working with private businesses and our 

local government partners on matters involving the County, and assessing and responding to 

potential and ongoing litigation. 

 

We are also responsible for preparing draft resolutions for consideration by the County 

Commission and frequently work with other County Departments in the assembly of information 

requested by the Commission. 

 

ONGOING TASKS 

 

Our office participates in several ongoing tasks, which include the following: 

 

• Assist County departments with responses to Kansas Open Records Act requests 

• Advise upon interpretation of County policies and procedures 

• Assist with human resources matters 

• Advise department heads and the County Commission on the interpretation of Kansas 

law as it applies to the County 
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• Conduct and supervise the County’s tax foreclosure sale 

• Assist with delinquent tax collection activities, including obtaining and maintaining 

enforceable judgments against non-paying taxpayers 

 

CURRENT PROJECTS 

 

In addition to our ongoing duties, the County Counselor’s Office actively participates with 

County staff to address any and all legal issues surrounding county projects.  These may include, 

but are not limited to, negotiation of project contracts, resolution of disputes between parties, 

advice concerning compliance, and other matters.  A partial list of projects recently completed or 

currently being worked upon follows. 

 

• Legislative Platform - Preparation of Model Short Term Rental Statute 

• Nuisance Abatement Cases in District Court 

• Advise Upon Removal of Multiple Trailers Illegally Parked on County Property and/or 

Right-of-Way 

• Fire Department Benevolent Organization Bylaws Update 

• Mid-Year Property Casualty Tax Abatement Procedure Review 

• Parks and Recreation Easements/Rights of Way Request Review 

• Prepare for Kansas Court of Appeals Oral Arguments in Prairiewood Holdings, LLC v. 

Board of County Commissioners of Riley County, KS, et al., Kansas Court of Appeals 

Case No. 24-127166 

• Coordination with City of Manhattan RE Stormwater and Sidewalk Improvements 

• Employee Training Forgivable Repayment 

• University Park Fire Station Utilities Services 

• Keats Sewer Project 

• University Park Fire Station Replacement 

• EMS Headquarters Construction 

• Benefit District Formation at Request of Property Owners 

• Multiple Benefit District Expansions at Request of Property Owners 

• Comprehensive Plan Update 

• Remediation of Former Firing Range 

• Boundary Line Adjustment & Replatting Educational Materials Project 

• University Park Sewer Improvements 

• Marlatt Improvements 

• Elevator Refurbishment 

• Adjustment of Speed Limits 

• Public Declaration of Riley County Mental Health Task Force as Professional Voice for 

Mental Health 

• Transfer of Rural Economic Advisory Board to Planning and Development Department 

 

Enclosures: 
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MUSEUM 
Staff Update 

 

 

 

Katharine Hensler 

Museum Director 

2309 Claflin Rd 

Manhattan, KS 66502 

Phone: 785-565-6490 

 

STAFF REPORT 

  

  

FROM:   Katharine Hensler, Museum Director 

 

MEETING:   March 10, 2025 

  

SUBJECT:   Monthly Staff Report - February 2025 

 

PRESENTER: Katharine Hensler, Museum Director 

 

 
 

Riley County Historical Museum - Director’s Report 

March 10, 2025 

1. Visitation and Tours: 

Site Name DEC 2024 JAN 2025 FEB 2024 FEB 2025 

Museum 173 73 192 286 

Goodnow House 46 8 52 39 

Wolf House 19 5 22 10 

Pioneer Log Cabin 0 0 0 0 

Programs & Outreach 47 12 105 118 

TOTAL 285 98 371 453 

 
Volunteer Hours DEC 2024 JAN 2025 FEB 2024 FEB 2025 

General 44.5 36.5 53 62.5 

RCHS Board of Directors 35 46.5 74.5 76.5 

Community Service 35.5 0 6.5 8 

TOTAL 115 83 134 151.5 

 
2. Education and Outreach 

February 4 - UFM Class presented by Curator Highsmith, The Exoduster Movement in Riley 
County (23 attended) 
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February 7 - 9 - New Exhibits grand reopening (135 attended) 

February 25 - Director Hensler and Curators hosted the class of Anthony Warwick (Cultural and 
Environmental Engagement) for a tour of the museum and archives, focus on the 1951 flood (18 
attended)  

February 26 - Director Hensler provided a presentation about the new exhibits to the 
Manhattan Optimist Club (28 attended). 

February 26 - Hosted the Biennial Historic Preservation Summit in collaboration with the 
Manhattan/Riley County Preservation Alliance, City of Manhattan Historic Resources Board, and 
Union Hall; topic Preserving Historic Cemeteries (49 attended) 

3. Collections:  

Collections Numbers DEC 2024 JAN 2025 FEB 2024 FEB 2025 

Number of Collections Donated 0 1 10 2 

Individual Objects Donated 0 4 63 2 

Backlogged Collections Processed 12 5 3 0 

Backlogged Objects Processed 79 16 83 0 

Objects Deaccessioned  0 12 0 0 

 
4. Archives and Library - Curator Farrens has been focusing on cleaning up and organizing the 

library and archival spaces. She is currently going through the many card catalogs to ensure that 
all records are kept digitally so we can eliminate the need for the physical card catalogs. 
Additionally, she and the collections committee are going through all of the “old” books in the 
collection to determine what needs to stay and what can be transferred elsewhere. She has also 
significantly cleaned up the workspace by sending surplus furniture from that space to County 
surplus storage. The research team of four (two staff, two volunteers) continue to process the 
research requests, while one of those members has also taken on the task of helping us begin 
the process of updating our use agreements for the museum’s research and archival holdings. 
These forms were last updated 1998. 

Library and Archives Requests DEC 2024 JAN 2025 FEB 2024 FEB 2025 

Research (external) 5 4 4 4 

Research (internal) 0 0 0 1 

In-Person Appointments 0 0 0 0 

Walk-In Appointments 0 0 0 0 

TOTAL 5 4 4 5 

 
5. Building and Grounds - Economy Electric conducted a walk through with Museum and Public 

Works staff to evaluate the lighting situation in the permanent/temporary storage and the 
library. At this time, we are waiting on the estimate from them. We are also still waiting on the 
exhibit lighting in the West Gallery to be refitted. The East Gallery has been completed and the 
improvement is considerable.  

6. Staffing - Nothing to report 

7. Riley County Historical Society - The RCHS is finishing up the process of hiring their own 
administrative manager who will handle their society responsibilities. The position was open for 
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applications until March 1, 2025. The search committee is currently in the interview process. 
The goal is to have someone hired by April 1, 2025.  

The Board of Directors has changed the time of their monthly meetings from 3:30pm to 5pm on 
the second Tuesday of each month. These meetings are currently being held at the Douglass 
Center Annex, 900 Yuma Street in Manhattan.  

8. Upcoming Events  

March 11 - Fireside Chat - The Lost Lyric Poems of Amelia Earhart by Dr. Traci Brimhall, Kansas 
Poet Laureate; 5:30-7pm, Flight Crew Coffee, free and open to the public 

March 12 - RCHS Board Meeting, 5-6:30pm, Douglass Center Annex, 900 Yuma St. 

April 8 - Fireside Chat - An Evening with the Museum Curators; 5:30-7pm, Flight Crew Coffee, 
free and open to the public 

April 9 - RCHS Board Meeting, 5-6:30pm, Douglass Center Annex, 900 Yuma St. 

April 13 - Last day to view the temporary exhibit, Waging War: The Cost and Currency of the 
Civil War, Riley County Historical Museum, regular open hours, free admission 

April 14 - Opening of the new temporary exhibit, Walking Through History on the Linear Trail 
by the Riley County Genealogical Society, Riley County Historical Museum, regular open hours, 
free admission 

April 15-May 1 - 4th Grade Field Trips at the Wolf House Museum, still recruiting volunteers. 
Classes must pre-register, no cost for students/chaperones and the RCHS will cover 
transportation costs through grant funding to the school districts 

 

Enclosures: 
• 3 - Directors Report_March 10 2025 (PDF) 
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Riley County Historical Museum – Director’s Report 

March 10, 2025 

1. Visitation and Tours: 

Site Name DEC 2024 JAN 2025 FEB 2024 FEB 2025 

Museum 173 73 192 286 

Goodnow House 46 8 52 39 

Wolf House 19 5 22 10 

Pioneer Log Cabin 0 0 0 0 

Programs & Outreach 47 12 105 118 

TOTAL 285 98 371 453 

 

Volunteer Hours DEC 2024 JAN 2025 FEB 2024 FEB 2025 

General 44.5 36.5 53 62.5 

RCHS Board of Directors 35 46.5 74.5 76.5 

Community Service 35.5 0 6.5 8 

TOTAL 115 83 134 151.5 

 

2. Education and Outreach 

February 4 – UFM Class presented by Curator Highsmith, The Exoduster Movement in Riley 
County (23 attended) 

February 7 – 9 – New Exhibits grand reopening (135 attended) 

February 25 – Director Hensler and Curators hosted the class of Anthony Warwick (Cultural and 
Environmental Engagement) for a tour of the museum and archives, focus on the 1951 flood (18 
attended)  

February 26 – Director Hensler provided a presentation about the new exhibits to the 
Manhattan Optimist Club (28 attended). 

February 26 – Hosted the Biennial Historic Preservation Summit in collaboration with the 
Manhattan/Riley County Preservation Alliance, City of Manhattan Historic Resources Board, and 
Union Hall; topic Preserving Historic Cemeteries (49 attended) 

3. Collections:  

Collections Numbers DEC 2024 JAN 2025 FEB 2024 FEB 2025 

Number of Collections Donated 0 1 10 2 

Individual Objects Donated 0 4 63 2 

Backlogged Collections 
Processed 

12 5 3 0 
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Backlogged Objects Processed 79 16 83 0 

Objects Deaccessioned  0 12 0 0 

 

4. Archives and Library – Curator Farrens has been focusing on cleaning up and organizing the 
library and archival spaces. She is currently going through the many card catalogs to ensure that 
all records are kept digitally so we can eliminate the need for the physical card catalogs. 
Additionally, she and the collections committee are going through all of the “old” books in the 
collection to determine what needs to stay and what can be transferred elsewhere. She has also 
significantly cleaned up the workspace by sending surplus furniture from that space to County 
surplus storage. The research team of four (two staff, two volunteers) continue to process the 
research requests, while one of those members has also taken on the task of helping us begin 
the process of updating our use agreements for the museum’s research and archival holdings. 
These forms were last updated 1998. 

Library and Archives Requests DEC 2024 JAN 2025 FEB 2024 FEB 2025 

Research (external) 5 4 4 4 

Research (internal) 0 0 0 1 

In-Person Appointments 0 0 0 0 

Walk-In Appointments 0 0 0 0 

TOTAL 5 4 4 5 

 

5. Building and Grounds – Economy Electric conducted a walkthrough with Museum and Public 
Works staff to evaluate the lighting situation in the permanent/temporary storage and the 
library. At this time, we are waiting on the estimate from them. We are also still waiting on the 
exhibit lighting in the West Gallery to be refitted. The East Gallery has been completed and the 
improvement is considerable.  
 

6. Staffing – Nothing to report 
 

 
7. Riley County Historical Society – The RCHS is finishing up the process of hiring their own 

administrative manager who will handle their society responsibilities. The position was open for 
applications until March 1, 2025. The search committee is currently in the interview process. 
The goal is to have someone hired by April 1, 2025.  

The Board of Directors has changed the time of their monthly meetings from 3:30pm to 5pm on 
the second Tuesday of each month. These meetings are currently being held at the Douglass 
Center Annex, 900 Yuma Street in Manhattan.  

 
8. Upcoming Events  

March 11 – Fireside Chat – The Lost Lyric Poems of Amelia Earhart by Dr. Traci Brimhall, Kansas 
Poet Laureate; 5:30-7pm, Flight Crew Coffee, free and open to the public 

March 12 – RCHS Board Meeting, 5-6:30pm, Douglass Center Annex, 900 Yuma St. 
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April 8 - Fireside Chat – An Evening with the Museum Curators; 5:30-7pm, Flight Crew Coffee, 
free and open to the public 

April 9 - RCHS Board Meeting, 5-6:30pm, Douglass Center Annex, 900 Yuma St. 

April 13 – Last day to view the temporary exhibit, Waging War: The Cost and Currency of the 
Civil War, Riley County Historical Museum, regular open hours, free admission 

April 14 – Opening of the new temporary exhibit, Walking Through History on the Linear Trail 
by the Riley County Genealogical Society, Riley County Historical Museum, regular open hours, 
free admission 

April 15-May 1 – 4th Grade Field Trips at the Wolf House Museum, still recruiting volunteers. 
Classes must pre-register, no cost for students/chaperones and the RCHS will cover 
transportation costs through grant funding to the school districts 
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County Officials’ Meeting 
Agenda 

 

Monday, March 10, 2025 

12:00 pm - 1:00 pm 

     BOCC CHAMBERS 

 
 
 

 

• The topics will be  
o 2026 Budget 
o Building Strategic Plan – Consultant Selection for Remodels 

and Space Needs Study. 
 

• Lunch will be catered by McAlister’s. 
 

• Please RSVP to Cindy Kabriel so she can estimate appropriately for 
the lunch order.  (ckabriel@rileycountyks.gov) 

 
 

22.a

Packet Pg. 198

A
tt

ac
h

m
en

t:
 C

o
u

n
ty

 O
ff

ic
ia

ls
' M

ee
ti

n
g

 M
ar

ch
 2

02
5 

 (
15

51
6 

: 
C

o
u

n
ty

 O
ff

ic
ia

ls
' L

u
n

ch
eo

n
 A

g
en

d
a)


	Meeting Packet
	Call to Order
	Roll Call

	Pledge of Allegiance
	Public Comment
	1. 15424 : Public Comment

	Commission Comments
	2. 15437 : Commission Comment

	Business Meeting
	3. 15524 : Water Supply Contract
	Commission Agenda Report: 15524 : Water Supply Contract
	a. KRWA1 Signed  RileyCoPW_UniversityPark_Contract conv

	4. 15537 : Tax Roll Corrections
	Commission Agenda Report: 15537 : Tax Roll Corrections
	a. 03-10-25 tax roll

	5. 15528 : Employee Action Form (Green Sheet)
	Commission Agenda Report: 15528 : Employee Action Form (Green Sheet)
	a. 2025-03 KDurbin EAF
	b. 2025-03 MDecklar EAF
	c. 2025-03 Fire RPerrine EAF

	6. 15527 : Intergovernmental Luncheon Meeting Information
	Commission Agenda Report: 15527 : Intergovernmental Luncheon Meeting Information
	a. 03-24-25 INTERGOVERNMENTAL LUNCHEON AGENDA


	Review Minutes
	7. Minutes of Mar 6, 2025 8:30 AM

	Review Tentative Agenda
	8. 15459 : Tentative Agenda
	a. 03-13-25 tentative agenda
	b. 03-17-25 tentative agenda


	Press Conference Topics
	9. 15446 : Press Conference Topics

	Brittany Phillips, Budget and Finance Officer
	10. 15530 : Year to date budget and expenditure reports
	Commission Agenda Report: 15530 : Year to date budget and expenditure reports
	a. 2024 YTD Wage-Overtime Report Overview 2025-02
	b. 2024 YTD Wage-Overtime Report Detail Page 2025-02
	c. February Financial reports 2025


	Megan Lewis, Community Corrections Director
	11. 15532 : FY26 Adult Services Comprehensive Plan
	Commission Agenda Report: 15532 : FY26 Adult Services Comprehensive Plan
	a. FY26 Adult Comprehensive Grant - CAR

	12. 15533 : FY26 Juvenile Services Comphrensive Plan
	Commission Agenda Report: 15533 : FY26 Juvenile Services Comphrensive Plan
	a. FY26 Juvenile Comprehensive Grant - CAR

	13. 15534 : FY26 and FY27 Juvenile Services Reinvestment Grant Application
	Commission Agenda Report: 15534 : FY26 and FY27 Juvenile Services Reinvestment Grant Application
	a. FY26 Juvenile Evidence-Based Programs Grant - CAR

	14. 15536 : 2026 Budget Request
	Commission Agenda Report: 15536 : 2026 Budget Request


	Press Conference
	15. Presentation of retirement plaque to Danny Williams - Greg McKinley (3-5 minutes)

	Amanda Webb, Planning/Special Projects Director
	16. 15529 : STR Discussion
	Commission Agenda Report: 15529 : STR Discussion
	a. ShortTermRentalsLDR
	b. STR


	John Ellermann, Public Works Director/County Engineer
	17. 15535 : Public Works Project Update
	Commission Agenda Report: 15535 : Public Works Project Update
	a. 031025 Project Update

	18. 15531 : Rural Water District No. 1 Water Tower
	Commission Agenda Report: 15531 : Rural Water District No. 1 Water Tower
	a. Tower Site-Fig 2
	b. 24-04-26 RWD1 Riley Tower Easement Agree (rev JWB 3-3-25)
	c. 24-04-26 RWD1 Riley Water Tower Ease


	Bryant Parker, Counselor/Director of Administrative Services
	19. Administrative Work Session
	20. 15539 : Bryant's Commission List
	Commission Agenda Report: 15539 : Bryant's Commission List


	Katharine Hensler, Museum Director
	21. 15538 : Monthly Staff Update
	Commission Agenda Report: 15538 : Monthly Staff Update
	a. 3 - Directors Report_March 10 2025


	County Officials Luncheon
	22. 15516 : County Officials' Luncheon Agenda
	a. County Officials' Meeting March 2025


	Adjournment
	Announcements
	The 2025 Annual Township Officials Meeting will be held Wednesday, March 12th from 8:30 a.m. - 1:00 p.m. at Pottorf Hall, CiCo Park, 1710 Avery Avenue, Manhattan, Kansas.


	Appendix
	3 · 15524 : Water Supply Contract
	3.a · KRWA1 Signed  RileyCoPW_UniversityPark_Contract conv

	4 · 15537 : Tax Roll Corrections
	4.a · 03-10-25 tax roll

	5 · 15528 : Employee Action Form (Green Sheet)
	5.a · 2025-03 KDurbin EAF
	5.b · 2025-03 MDecklar EAF
	5.c · 2025-03 Fire RPerrine EAF

	6 · 15527 : Intergovernmental Luncheon Meeting Information
	6.a · 03-24-25 INTERGOVERNMENTAL LUNCHEON AGENDA

	8.a · 03-13-25 tentative agenda
	8.b · 03-17-25 tentative agenda
	10 · 15530 : Year to date budget and expenditure reports
	10.a · 2024 YTD Wage-Overtime Report Overview 2025-02
	10.b · 2024 YTD Wage-Overtime Report Detail Page 2025-02
	10.c · February Financial reports 2025

	11 · 15532 : FY26 Adult Services Comprehensive Plan
	11.a · FY26 Adult Comprehensive Grant - CAR

	12 · 15533 : FY26 Juvenile Services Comphrensive Plan
	12.a · FY26 Juvenile Comprehensive Grant - CAR

	13 · 15534 : FY26 and FY27 Juvenile Services Reinvestment Grant Application
	13.a · FY26 Juvenile Evidence-Based Programs Grant - CAR

	14 · 15536 : 2026 Budget Request
	16 · 15529 : STR Discussion
	16.a · ShortTermRentalsLDR
	16.b · STR

	17 · 15535 : Public Works Project Update
	17.a · 031025 Project Update

	18 · 15531 : Rural Water District No. 1 Water Tower
	18.a · Tower Site-Fig 2
	18.b · 24-04-26 RWD1 Riley Tower Easement Agree (rev JWB 3-3-25)
	18.c · 24-04-26 RWD1 Riley Water Tower Ease

	20 · 15539 : Bryant's Commission List
	21 · 15538 : Monthly Staff Update
	21.a · 3 - Directors Report_March 10 2025

	22.a · County Officials' Meeting March 2025


	Button 148: 
	Page 178: 
	Page 180: 
	Page 182: 

	Button 149: 
	Page 178: 
	Page 180: 
	Page 182: 

	Button 150: 
	Page 178: 
	Page 180: 
	Page 182: 

	Button 193: 
	Page 178: 
	Page 180: 
	Page 182: 

	Button 151: 
	Page 179: 
	Page 181: 

	Button 152: 
	Page 179: 
	Page 181: 

	Button 153: 
	Page 179: 
	Page 181: 

	Button 1096: 
	Page 179: 
	Page 181: 



