
 Board of Riley County 

Commissioners 
Regular Meeting 

Agenda 

March 15, 2021 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 1 – John Ford, Chair District 2 – Greg McKinley, Vice Chair  District 3 – Kathryn Focke, Member  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 1. Public Comments 

 Commission Comments 

 2. Commission Comments 

 Business Meeting 

 3. Sign Riley County Personnel Action Form(s) 

 4. Sign Riley County Position Action Form(s) 

 Review Minutes 

 5. Board of Riley County Commissioners - Regular Meeting - Mar 11, 

2021 8:30 AM 

 Review Tentative Agenda 

 6. Tentative Agenda 

 Press Conference Topics 

 7. Discuss Press Conference 

9:00 AM Dani Hallgren and Lee Wolf, Konza Prairie Community Health and 

Dental Center update 

 8. Konza Prairie Community Health Center update 

9:15 AM David Adams, EMS/Ambulance Director 

 9. EMS/Ambulance Staff Update 

9:30 AM Press Conference 

 10. Public Notice - John Ellermann (1-2 minutes) 

9:45 AM Julie Gibbs, Health Department Director 

 11. RCHD KDHE Aid to Local - Request to Apply for FY2022 

http://www.rileycountyks.gov/
http://www.rileycountyks.gov/67/Meet-the-Commissioners
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_1
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_2
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10:00 AM Julie Winter, Public Works Administrative Services Manager 

 12. Bid opening for trash service 

10:10 AM Clancy Holeman, Counselor/Director of Administrative Services 

 13. Administrative Work Session 

 14. Pending County Projects County Counselor 

 15. Discussion by the County Commission:  If the current City of 

Manhattan “mask ordinance” expires, what should any necessary 

future Riley County Local Health Officer Order say about masks, and 

on what date should that County Order end?  

10:40 AM Clancy Holeman, Counselor/Director of Administrative Services 

 16. Legal Assistant Position - County Counselor's Office 

10:50 AM Tami Robison, Budget and Finance Officer 

 17. 2022 Budget Baseline 

11:05 AM Amanda Smeller, Planning/Special Projects Director 

 18. Planning & Development 101 

12:00 PM Law Enforcement Agency Meeting 

 19. Law Board Meeting Agenda 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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COUNTY CLERK & ELECTIONS 
Personnel 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Elizabeth Ward, Human Resource Manager 

 

MEETING:   March 15, 2021 

  

SUBJECT:   Sign Riley County Personnel Action Form(s) 

 

PRESENTER: Elizabeth Ward, Human Resource Manager 

 

 
 

 

 

Enclosures: 
 2021-03 C Calmes Records Assist II (green) (PDF) 

 2021-03 N Stark Mother Child Health Home Visitor (green) (PDF) 
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COUNTY CLERK & ELECTIONS 
Personnel 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Elizabeth Ward, Human Resource Manager 

 

MEETING:   March 15, 2021 

  

SUBJECT:   Sign Riley County Position Action Form(s) 

 

PRESENTER: Elizabeth Ward, Human Resource Manager 

 

 
 

 

 

Enclosures: 
 2021-01 PRN AEMT (gold) (PDF) 

4

Packet Pg. 6



4.a

Packet Pg. 7

A
tt

ac
h

m
en

t:
 2

02
1-

01
 P

R
N

 A
E

M
T

 (
g

o
ld

) 
 (

10
63

2 
: 

P
o

si
ti

o
n

 A
ct

io
n

 F
o

rm
 (

G
o

ld
 S

h
ee

t)
)



 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

March 18, 2021 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 1 – John Ford, Chair District 2 – Greg McKinley, Vice Chair  District 3 – Kathryn Focke, Member  

 

Board of Riley County Commissioners  Page 1   

 

9:00 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:30 AM Clancy Holeman, Counselor/Director of Administrative Services 

 1. Administrative Work Session 

9:50 AM Bob Isaac, Planner 

 2. Public hearing for Peterson Ranch Unit One Final Plat 

10:00 AM David Willis, Parks Manager 

 3. MOU with USD 383 

10:15 AM Dennis Butler, RCPD Director 

 4. RCPD update 

10:30 AM Russel Stukey, Emergency Management Director 

 5. Staff update 

10:45 AM Amanda Smeller, Planning/Special Projects Director 

 6. Bid opening for half ton 4x4 pickup 

11:00 AM Steve Higgins, REACH Committee 

 7. REACH overview and history 
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4:00 PM Joint City/County/County Meeting (at County Offices) 

 Adjournment 

 Announcements 

  Good Morning Manhattan will be held today 7:30 - 8:30 a.m. virtually 

via Zoom. 
 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

March 22, 2021 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 1 – John Ford, Chair District 2 – Greg McKinley, Vice Chair  District 3 – Kathryn Focke, Member  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:15 AM Lori Feldkamp, Big Lakes Developmental Center Director 

 1. Big Lakes Developmental Center update 

9:30 AM Press Conference 

10:00 AM Break 

10:10 AM Clancy Holeman, Counselor/Director of Administrative Services 

 2. Administrative Work Session 

12:00 PM Intergovernmental Luncheon 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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Preliminary 2020 
UDS & Program Data

Riley County Commission
March 15, 2021
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Patients

 2020

 13,013 Patients

 31,547 Clinic Visits

 1,523 Virtual Visits

 2019

 13,213 Patients

 33,221 Clinic Visits

KPCHC Service Area
2020

 49% Geary County

 31% Riley County

 Patients from 36 ZIP codes 
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Patients

≤19
41%

20-24
11%

25-44
25%

44-64
17%

≥65
6%AGE
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Patients

2%

22%

3%

52%

15%

4%

2%

Race

Native Hawaiian/Other
Pacific Islander

Black/African American

American Indian/Alaska
Native

White

More than one race

Unreported/Refused to
Report

Asian

13% Hispanic or Latino/a
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Patients

Sexual Orientation and Gender 
Identity 

 12% Lesbian or Gay

 60% Heterosexual

 ≤1% Bisexual

 ≤1% Something else

 13% Don’t Know

 14% Chose not to Disclose

 43% Male

 55% Female

 ≤1% Transgender

 1% Other

 1% Chose not to disclose
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Patients

0

1000

2000

3000

4000

5000

6000

100% and below 101-150% 151-200% Over 200% Unknown

Income as a Percent of Poverty 
Guideline
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Patients

21%

30%

5%

44%

Insurance Status

None/Uninsured

Medicaid

Medicare

Private Insurance
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Special 
Populations

 Agricultural Workers 
or Dependents- 225     
(2019- 211) 

 Patients Experiencing 
Homelessness- 131     
(2019- 122)

 Veterans- 1,410     
(2019- 1,475)
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Medical
2019

 12,039 Clinic Visits 

 5,404 Patients (41%)

2020

 13,134 Clinic/Virtual Visits

 5,689 Patients (44%)

Other Data Collected

 Selected Diagnoses and Services 
Rendered

 HIV

 Tuberculosis

 Sexually transmitted infections

 Hepatitis B/C

 Hypertension

 Novel Coronavirus/acute respiratory 
illness

 Chronic lower respiratory diseases

 Abnormal breast findings

 Abnormal cervical findings

 Diabetes mellitus

 Heart disease

 Contact dermatitis

 Overweight and obesity

8.a
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Dental
2020

 16,060 Clinic Visits

 7,263 Patients (56%)

2019

 19,060 Clinic Visits

 7,444 Patients (52%)

Other Data Collected

 Selected Diagnoses and Services 
Rendered

 Emergency services

 Oral exams

 Prophylaxis-adult or child

 Sealants

 Fluoride treatment-adult or child

 Restorative services

 Oral surgery

 Rehabilitative services
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Behavioral Health
2020

 3,392 Clinic/Virtual Visits

 525 Patients

2019

 3,446 Clinic Visits

 589 Patients

2020 – Substance Use Disorder

 378 Clinic/Virtual Visits

 121 Patients

Other Data Collected

 Selected Diagnoses and Services Rendered

 Alcohol-related disorders

 Other substance-related disorders

 Tobacco use disorder

 Depression

 Anxiety (including PTSD)

 Attention deficit disorder

 Other mental disorders

 Human trafficking

 Intimate partner violence

2020- Integrated BH visits

 420 Clinic/Virtual Visits

 309 Patients
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Enabling Services

 Case Management

 Outreach

 Interpretation

2019

 397 Clinic Visits

 265 Patients

2020

 459 Clinic Visits

 314 Patients
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COVID-19

2020

 2,840 COVID Swabs and Evaluations

 1,743 Manhattan Clinic

 1,097 Junction City Clinic
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Other 
Services

2020

 Expanded Laboratory 
Services

 WIC

 344 clients certified 
for services

 Almost $900,000 local 
economic impact

 340B Pharmacy
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Economic 
Impact

 $1,370,145 Total 
Charitable Care

 $5,348,657 generated 
in total economic 
activity

 $4,749,745 in 
healthcare savings
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www.kpchc.org

Our healthcare. Our Community.

8.a
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EMS 
Staff Update 

 
 

 

David Adams 

EMS/Ambulance 

Director 

2011 Claflin Rd 

Manhattan, KS 66502 

Phone: 785-539-3535 

 

 

STAFF REPORT 

  

  

FROM:   David Adams, EMS/Ambulance Director 

 

MEETING:   March 15, 2021 

  

SUBJECT:   EMS/Ambulance Staff Update 

 

PRESENTER: David Adams, EMS/Ambulance Director 

 

 
 
Operations 

Calls for service 

February- 362 

North County- 17 

I continue to work as part of the Command Staff of the EOC.  

Starting to meet in person while following all recommendations from the CDC and Health Department 

including masks, social distancing and hand hygiene. 

Getting some good interest in our open PRN positions, we hope to begin the testing process by the end 

of the month.  

Education  

Conducting the first in person class of the year: Advanced Medical Life Support.  

Staff are still working on their training calendar assignments. 

Community Outreach: 

EMS staff are assigned to the monitoring room at the vaccination clinics at Pottorf Hall as well as at the 

Rec. Center on Campus in conjunction with K State’s Mass Vaccination Clinics 

9
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Staff Report (ID # 10624)  Meeting of March 15, 2021 

 

Updated: 3/10/2021 10:26 AM by David Adams  Page 2 

EMS personnel are still performing in home vaccinations for those that are homebound. Sometimes it’s 

2 EMS Personnel and other’s one EMS staff member is teamed up with a Health Department employee.  

Going to begin Public Relations events on a case by case basis.  

Consolidating our extra supply rooms into the lower west room of the FCRC.  

 

Enclosures: 
 Master-Ops-Report-with-Pick-List_2021-03-10_084411 (PDF) 

9
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Elite kansas Master Ops Report with Pick List  

Runs by Responding Unit

Response EMS Unit Call Sign (eResponse.14) Number of Runs Percent of Total Runs

MED11 122 33.70%

MED21 100 27.62%

MED31 84 23.20%

MED41 47 12.98%

MED12 5 1.38%

MED10 1 0.28%

MED13 1 0.28%

MED35 1 0.28%

MED58 1 0.28%

 Total:  362 Total:  100.00%

 

Printed On: 03/10/2021 08:44:35 AM1 of 3
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Runs By Day of Week

Incident Day Of Week Number And Name Number of Runs percent of total

01 - Sunday 65 17.96%

02 - Monday 53 14.64%

03 - Tuesday 47 12.98%

04 - Wednesday 58 16.02%

05 - Thursday 52 14.36%

06 - Friday 40 11.05%

07 - Saturday 47 12.98%

 Total:  362 Total:  100.00%

 

Printed On: 03/10/2021 08:44:35 AM2 of 3
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Incident Month Name - Year:

Runs by Hour of Day

Incident Hour Range Of Day 24 Number of Runs Percent of Total Runs

00:00:00 - 00:59:59 10 2.76%

01:00:00 - 01:59:59 10 2.76%

02:00:00 - 02:59:59 13 3.59%

03:00:00 - 03:59:59 10 2.76%

04:00:00 - 04:59:59 8 2.21%

05:00:00 - 05:59:59 5 1.38%

06:00:00 - 06:59:59 5 1.38%

07:00:00 - 07:59:59 9 2.49%

08:00:00 - 08:59:59 6 1.66%

09:00:00 - 09:59:59 17 4.70%

10:00:00 - 10:59:59 20 5.52%

11:00:00 - 11:59:59 22 6.08%

12:00:00 - 12:59:59 17 4.70%

13:00:00 - 13:59:59 25 6.91%

14:00:00 - 14:59:59 20 5.52%

15:00:00 - 15:59:59 25 6.91%

16:00:00 - 16:59:59 10 2.76%

17:00:00 - 17:59:59 29 8.01%

18:00:00 - 18:59:59 21 5.80%

19:00:00 - 19:59:59 12 3.31%

20:00:00 - 20:59:59 20 5.52%

21:00:00 - 21:59:59 13 3.59%

22:00:00 - 22:59:59 18 4.97%

23:00:00 - 23:59:59 17 4.70%

 Total:  362 Total:  100.00%

Report Criteria

Is In February 2021

Printed On: 03/10/2021 08:44:35 AM3 of 3
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Updated: 3/10/2021 4:28 PM by Julie Gibbs  Page 1 

 

 

HEALTH DEPARTMENT 
Grant 

 
 

 

Julie Gibbs 

Health Department 

Director 

2030 Tecumseh Rd 

Manhattan, KS 66502 

Phone: 785-776-4779 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Julie Gibbs 

 

MEETING:   March 15, 2021 

  

SUBJECT:   RCHD KDHE Aid to Local - Request to Apply for FY2022 

 

PRESENTER: Julie Gibbs 

 

 
 

BACKGROUND 
The “Aid-to-Local” (ATL) process was established to standardize the methodology for allocation 

of funds to Local Agencies ATL grants include State Formula Funds and Categorical grant 

funds. State Formula Funds are available to county health departments on a formula basis to 

support general health services. Statute KS K.S.A. 65-242 states that, “for the purpose of 

insuring that adequate public health services are available to all inhabitants of the state of 

Kansas, the state shall assist in the financing of the operation of local health departments.” 

Categorical funds support more specific or targeted health service needs. Continued funding is 

not automatic, an annual package of applications is required. A signature page signed by the 

Board of Health is required (see attached).  

 

DISCUSSION 
Aid to Local application includes:  

Child Care Licensing  

Chronic Disease Risk Reduction  

Family Planning  

Immunization Action Plan (IAP)   

Maternal and Child Health  

State Formula  

Local Public Health Emergency Preparedness  

Regional Public Health Emergency Preparedness  

 

See attached presentation. Applications are due March 15, 2021.  
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Action Item (ID # 10625)  Meeting of March 15, 2021 

 

Updated: 3/10/2021 4:28 PM by Julie Gibbs  Page 2 

 

FISCAL IMPACT 
Total funds requested for Riley County Health Department: $1,431,305.36 

Total funds requested for Wildcat Region: $30,087 

Grant period is July 1, 2021-June 30, 2022 

 

RECOMMENDATION(S) 
Move to approve and sign the Kansas Department of Health and Environment Aid to Local 

Grant Application Signature Page for Riley County Health Department and the Wildcat Region  
 

POSSIBLE MOTION(S) 
Move to approve 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
 SignatureReportPHEP (PDF) 

 SignatureReport_ATL (PDF) 
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To be completed by State Office ­ Date Recieved: _________________

Grant Application Signature Page
State of Kansas Department of Health and Environment

Grant Period: July 1, 2021 ­ June 30, 2022

1000 SW Jackson, Suite 340
Topeka, Kansas 66612­1365

This form, complete with signatures, is required to complete your Aid to Local application package.
Upload as an attachment to each budget section in the grant application.

All applications due March 15, 2021.
tiny­K applications are due April 21, 2021.

Applicant:(Name of Agency)
Wildcat Region

Address
2030 Tecumseh Raod
Manhattan,Kansas 66502

KGMS Administrator
Julie Gibbs

KGMS Administrator Phone

Programs
Regional PHEP (RPHEP) $30,087.00

$30,087.00

Signatures

President/Chairman Local Board of Health or Board of Directors

Date:

Administrator/Director

Date:

Page 1 / 1
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To be completed by State Office ­ Date Recieved: _________________

Grant Application Signature Page
State of Kansas Department of Health and Environment

Grant Period: July 1, 2021 ­ June 30, 2022

1000 SW Jackson, Suite 340
Topeka, Kansas 66612­1365

This form, complete with signatures, is required to complete your Aid to Local application package.
Upload as an attachment to each budget section in the grant application.

All applications due March 15, 2021.
tiny­K applications are due April 21, 2021.

Applicant:(Name of Agency)
Riley County Health Department

Address
2030 Tecumseh Road
Manhattan,Kansas 66502­3541

KGMS Administrator
Julie Gibbs

KGMS Administrator Phone
7857764779 7639

Programs
Child Care Licensing Program (CCL) $273,630.00

Chronic Disease Risk Reduction (CDRR) $75,688.36

COVID­19 ELC Expanding Infrastructure $469,464.00

Family Planning (FP) $312,394.00

Immunization Action Plan (IAP) $9,060.00

Maternal & Child Health (MCH) $191,410.00

Public Health Emergency Preparedness (PHEP) $49,578.00

State Formula (SF) $50,081.00

$1,431,305.36

Signatures

President/Chairman Local Board of Health or Board of Directors

Date:

Administrator/Director

Date:

Page 1 / 1
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Updated: 3/10/2021 4:44 PM by Jana Chingway  Page 1 

 

 

COUNTY 

COUNSELOR/ADMINISTRATIVE 

SERVICES 
Staff Update 

 
 

 

Clancy Holeman 

Counselor/Director of 

Administrative Services 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-565-6844 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Jana Chingway, Administrative Assistant II 

 

MEETING:   March 15, 2021 

  

SUBJECT:   Pending County Projects County Counselor 

 

PRESENTER: Clancy Holeman, Riley County Counselor 

 

 
 

 

 

Enclosures: 
 Final Commission List 03.15.2021 (DOC) 
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PENDING COUNTY PROJECTS ▪ March 15, 2021 

Submitted by Clancy Holeman, Riley County Counselor 

Changes from previous meetings are shown in italics. 

 

NOTE:  The below is not intended to be a comprehensive list of all “pending” departmental projects 

underway. Instead, it represents an ongoing snapshot of the current status of selected pending projects 

which have either consumed significant staff time; involve county issues of widespread significance, or 

which have been added to this list by the BOCC.  

 

 

COMMISSION LIST 

 

Matters Reviewed Since Last Project List Submitted: 

 

1. Finalize draft of Fairmont Heights Sewer Benefit District Service Agreement and provide to City of 

Manhattan staff for review.  Receive returned Agreement from City. Solicit and receive input from staff 

working group. Schedule county working group meeting for Friday, July 6, 2018.   

 

2. Relay potential claim information to liability insurer.  

 

3. Email and phone exchange with outside consulting engineer to finalize Engineering Agreement with 

Riley County for Fairmont Heights Sewer Benefit District; Draft CAR for final version and arrange for 

consulting engineer to provide originals for signature by BOCC July 5th.  

 

4. Respond to working group inquiry about potential signage on private road. Review staff working group 

responses on same issue. 

 

5. Update draft indemnity agreement for 2018 County Fair and transmit to Extension Director for review 

and further update.  Communicate with Extension Director, then insurance company representative, for 

revision of certificate of insurance to provide coverage on appropriate dates.  Provide agreement to 

Extension for circulation and signatures. 

 

6. “Dark Store” Commercial Real Property Appraisal Theory:  A local working group composed of two 

members of our state legislative delegation and staff from Riley County, the City of Manhattan and  

Pottawatomie County is scheduled to meet initially July 11, 2018.  The goal is to develop legislation to 

address this “hypothetical” appraisal theory which, on commercial properties, represents potentially 

huge reductions in the property tax base for local governmental entities, a resulting shift of that tax 

liability to residential properties, along with local government exposure to refunds with interest from 

the counties’ general funds. 

 

 

Staff and Departmental Meetings Attended Since Last Project List Submitted: 

 

1. Discussion of Health Department electronic medical records and potential transition to vendor selected 

by consortium of regional health departments.  Initial conversation on multiple issues.  Staff discussion 

scheduled for Friday, July 6th, 2018. 

  

2. Review Agenda items for BOCC public meeting of July 5, 2018.  

 

3. Public Works--Carson Mobile Home Park Sewer Benefit District—sewer system improvement KDHE 

loan application.  Met with Public Works and Budget and Finance on April 26, 2018. Conference call 

made to KDHE. I will provide draft of revised KDHE form contract and cover letter to Public Works 

week of May 7, 2018. Public Works submitted on May 10, 2018 its proposed changes to the KDHE 

form contract.  

 

4. Emergency Management—Fort Riley meeting on development of tower site lease agreement held April 

25, 2018.  Fort will develop memorandum for Bank confirming the Fort supports this project “in 

principle.”  All other details will remain to be worked out. Our joint theory is this memo will help 

financing institution go forward with closing on the loan for the  entire project, even if the tower lease 
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 2 

with Fort Riley cannot be executed before that closing—because of the need for Corps. of Engineers’ 

development of a lease agreement for the use of Fort Riley’s radio tower site.  Significant time 

expended during week of May 7, 2018 in order to finalize concepts for our tower lease agreements, 

including 1½ hour telephone conference May 9, 2018, with bond counsel, lawyer for financing 

institution and Fire Chief.  Final proposed tower lease agreements were distributed.  

 

Valleywood ROW Obstructions:  Letter mailed giving the party placing obstructions in the township road 

ROW 15 days to remove or it will be removed by County Engineer, pursuant to statute. Deadline for removal of 

obstructions close of business, May 3, 2018.  

 

Firing Range: Response due from landowner by May 10, 2018. Contacted by different counsel for landowner.  

Toured range with counsel for land owner. 

 

Countywide Emergency Radio Communications System Upgrade: Established contact with federal 

legislative delegation members—requesting information on any available federal funding to help defray portion 

of total project cost—since NBAF labs and associated facilities will benefit from interoperability of improved 

emergency radio communications ability. 

 

BOCC v. Archer:  On April 4, 2018 District Court denied Archer’s motion to sanction me for alleged 

misconduct, at the close of his evidence over two days.  The District did so when we made a motion for 

judgment as a matter of law, based upon our theory we had no reason to provide evidence, given the nature of 

Defendant’s evidence.   We have provided a Supreme Court Rule 170 demand that Defendant’s counsel sign our 

journal entry or it will be submitted to the Court for consideration.  Defendant’s Supreme Court Rule deadline to 

provide us with any objections to that journal entry was close of business, Thursday, April 26, 2018.  When no 

response was received by opposing counsel, our journal entry was submitted to the Court pursuant to the 

foregoing Supreme Court Rule, un-signed by Defendant’s counsel.  It was approved and signed by the Judge. 

That final journal entry has now been filed in the case.  

 

Household Hazardous Waste:  I provided the BOCC for signature Monday, December 12th the resolution 

necessary to add Marion County as a member of the Regional HHW Program.  The Board signed that document. 

Director Dennis Peterson will offer that resolution as a template to the other 10 current members of the Program. 

Each one of them is required to pass a similar resolution in order to allow Marion County membership. Once all 

those resolutions are passed, the most recent version of the underlying interlocal agreement must be submitted to 

the Attorney General for review and approval.  I’ve discussed with Dennis the fact that we will need to have 

each signing county provide proof of their resolution adoption and publication before submitting the interlocal 

agreement to the Attorney General.  That office no longer has copies in its files of the original interlocal 

agreement this current agreement amends. That’s because they were disposed of according to the Attorney 

General’s record retention schedule. Weeks of April 3, 10, 2017:  Drafting cover letter to A.G. to accompany 

documents from various counties showing interlocal ready for approval. I anticipate completing this cover letter 

and transmitting the agreements for review in July, 2018. 
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Updated: 3/11/2021 2:54 PM by Elizabeth Ward  Page 1 

 

 

COUNTY 

COUNSELOR/ADMINISTRATIVE 

SERVICES 
Personnel 

 
 

 

Clancy Holeman 

Counselor/Director of 

Administrative Services 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-565-6844 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Jill Seaton, Office Manager 

 

MEETING:   March 15, 2021 

  

SUBJECT:   Legal Assistant Position - County Counselor's Office 

 

PRESENTER: Clancy Holeman, Riley County Counselor & Elizabeth Ward, Human 

Resource Manager 

 

 
 

BACKGROUND 
The position of Administrative Assistant II has been an integral part of the County Counselor’s 

office since 2006.  The administrative assistant provided clerical services, secretarial duties for 

document production, file management and organization, and performed miscellaneous office 

duties. 

 

DISCUSSION 
Since 2015, the position of Administrative Assistant II has transitioned into being instrumental in 

coordinating the annual tax foreclosure case, monitoring and collecting real and personal 

property tax through court proceedings, and preparing bankruptcy claims to collect taxes.  

Additionally, the administrative assistant assists with code enforcement cases for Planning and 

Development; creates all legal documents for tax collection, bankruptcy, county benefit districts, 

along with deeds and permits; is responsible for all court filings on both the Federal Electronic 

Filing System (PACER) and the State Electronic Filing System (Eflex); and maintains a calendar 

system with reminders for court appearances meetings and deadlines. 

 

Because of the changes in responsibilities outlined above, the County Counselor office is 

requesting the position of Administrative Assistant II be changed to Legal Secretary, position 

description attached, which more accurately reflects the duties currently assigned to this position. 

 

FISCAL IMPACT 
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Action Item (ID # 10631)  Meeting of March 15, 2021 

 

Updated: 3/11/2021 2:54 PM by Elizabeth Ward  Page 2 

County Counsel’s office will do our best to keep the increased cost within our current budgets 

for 2021 and 2022. 

 
Position Current Wage Annualized Benefits Annual Difference (2021) 

Administrative Assistant II - Current Grade K  $47,112 $18,609.24  $2,669.47  

Legal Assistant - Proposed Grade M  $49,025.60 $19,365.11  

 

 

RECOMMENDATION(S) 
With the position of Administrative Assistant II transitioning into significant legal duties, 

counsel recommends that the Board approve the change of position from Administrative 

Assistant II to Legal Assistant for the County Counselor’s office.  The request will result in the 

same number of positions in the County Counselor office. 

 

POSSIBLE MOTION(S) 
A. “I move the Board approve the position change from Administrative Assistant II in the Riley 

County Counselor’s office to Legal Assistant in the Riley Counselor’s office after 

reclassification by McGrath Human Resources Group.” 

 

B. “I move the Board approve the position change from Administrative Assistant II to Legal 

Assistant for the Riley County Counselor’s office after the following changes are made… .” 
  

C. “I move that the Board not approve position change from Administrative Assistant II to 

Legal Assistant in the Riley Counselor’s office.” 

 

 

Enclosures: 
 Administrative Assistant II job description (PDF) 

 Legal Assistant job description (PDF) 

 2021-03 J Chingway Legal Secretary (green) (PDF) 
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Updated: 3/1/2021 11:04 AM by Tami Robison  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Budget 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Tami Robison, Budget and Finance Officer 

 

MEETING:   March 15, 2021 

  

SUBJECT:   2022 Budget Baseline 

 

PRESENTER: Tami Robison, Budget and Finance Officer 

 

 
 

BACKGROUND 
After last week's review and discussion on the 2022 Budget Calendar, I am requesting your 

assistance in finalizing the 2022 Budget Baseline.  The baselines below have been used in the 

past 10 budget cycles: 

 

Budget Year  Baseline used: 

2021  All budgets were requested to be frozen or reduced. Non-essential purchases were 

not    to be included. Only critical, essential and emergency purchases should be 

part    of the budget. Do not include requests for new personnel positions. Do not 

   include strategic planning requests. Further adjustments may be requested 

as    deemed necessary. 

2015-2020   Present budgets reflecting statutory requirements and business needs as 

well as the costs to implement each department’s five-year strategic plan. 

2014  Present budgets reflecting their statutory requirements and 2014 

business needs. 

2013  Present budgets reflecting their 2013 budgets reflecting their 

statutory requirements and business needs. 

2012  Present budgets reflecting their departmental needs being aware of 
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Action Item (ID # 10596)  Meeting of March 15, 2021 

 

Updated: 3/1/2021 11:04 AM by Tami Robison  Page 2 

the current economic conditions and tax sentiment of the public. 

2011  2009 actual expenditure figures as well as the direction for 

Department Heads to request what they need to operate their departments’. 

DISCUSSION 
In the past, prior year actual values or budget figures have been used while other considerations 

have recently been used including the allowance of Department Heads to submit budget requests 

based on what they project is necessary for each of the 3 C’s (Contractual Services, 

Commodities, and Capital Outlay). 

 

FISCAL IMPACT 
N/A 

 

RECOMMENDATION(S) 
N/A 

 

POSSIBLE MOTION(S) 
Move to approve 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
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Updated: 3/11/2021 1:55 PM by Amanda Smeller  Page 1 

 

 

PLANNING & DEVELOPMENT 
Presentation 

 
 

 

Amanda Smeller 

Planning/Special Projects 

Director 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6332 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Amanda Smeller, Planning Director 

 

MEETING:   March 15, 2021 

  

SUBJECT:   Planning & Development 101 

 

PRESENTER: Amanda Smeller, Planning Director 

 

 
 

Please see attached PowerPoint for Planning & Development 101 presentation.  
 

 

Enclosures: 
 Planning & Development 101 (PPTX) 
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Planning & Development 101

Amanda Smeller, Planning Director

March 15, 2021
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Planning & Development Staff

u Amanda Smeller, Planning Director

u Lisa Daily, Administrative Assistant II

u Perry Piper, Environmental Health Specialist

u Steve Higgins, Zoning Enforcement Officer

u Bob Isaac, Planner

u TBD, As-Needed Clerical Assistant
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Our Services
u Planning

u Current planning (permits & land use approvals)

u Long range planning (Zoning & subdivision regulations, Vision 2025)

u Environmental Health

u Private wastewater systems permits & inspections

u Private well permits & water testing

u Septic installer & hauler training & licensing 

u Building permits & inspections

u Includes sign permits

u Mobile home licenses 

u Floodplain Management:

u Development permits

u Regulations & mapping

u Code Enforcement 

u Excellent Customer Service
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What We Do: Planning Functions
u Current Planning

u Conditional Uses, Variances, Special Uses

u Plats, Replats, Road/Easement Vacations

u Residential Use Designators, Agricultural Exemptions

u Rezones

u Lots of Record

u Planned Unit Developments

u Special Events

u Long Range Planning

u Regulations

u Comprehensive Plan (Vision 2025)

u Long range plans

u Decision making boards:

u Manhattan Urban Area Planning Board

u Riley County Planning Board/Board of Zoning Appeals

u Board of County Commissioners 
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What We Do: Environmental Health Functions

u Private Wastewater systems (includes new, repairs, and replacements)

u Soil profile evaluations

u Permitting

u Inspections (including standard and alternative systems such as lagoons)

u Private wells

u Permitting

u Inspections

u Water testing

u Environmental System Evaluations

u Code Enforcement

u Septic installer & hauler training & licensing
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What We Do: Building & Floodplain Functions

u Building 

u Permits for structures & signs

u Inspections

u Floodplain

u Regulations

u Mapping

u Development permits

u Mobile Home Park licenses 

u Code Enforcement 

u Lots of Record/Research
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What We Do: Administrative Functions

u Office management

u Staff & clerical support

u Customer service & reception

u Budget & accounting

u Electronic permit system administration

u Database management & record-keeping
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Director Functions & Special Projects

u Overall management and supervision of the department 

u Prepare goals and Department work program

u Long range planning

u County & regional agency committee member

u Special projects 

u Grant administration

u Liaison to the Board of County Commissioners 
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Department Needs

u Additional Staff

u Environmental Health Specialist

u Full time Clerical Assistant 

u Expanded & Updated Space 

u To welcome and assist the public

u For new and existing staff

u Space for documents, maps, and other materials
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Upcoming

u Each Planning & Development staff member will attend a future BOCC 
meeting to discuss their tasks in more detail and answer questions.

u Flooding and floodplain education

u Comprehensive Plan 101

u Any other informational sessions as requested
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Thank you!

Questions? 
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