
 Board of Riley County 

Commissioners 
Regular Meeting 

Agenda 

April 26, 2021 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 1 – John Ford, Chair District 2 – Greg McKinley, Vice Chair  District 3 – Kathryn Focke, Member  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 1. Public Comments 

 Commission Comments 

 2. Commission Comments 

 Business Meeting 

 3. Sign Mental Health Month 2021 Proclamation 

 Review Minutes 

 4. Board of Riley County Commissioners - Regular Meeting - Apr 22, 

2021 8:30 AM 

 Review Tentative Agenda 

 5. Tentative Agenda 

 Press Conference Topics 

 6. Discuss Press Conference 

9:00 AM Robbin Cole, Pawnee Mental Health Services Director 

 7. Pawnee Mental Health Services update 

9:15 AM Gary Rosewicz, Assistant County Engineer 

 8. Bid opening for 2021 Asphalt Overlay Program 

9:30 AM Press Conference 

 9. Presentation of the Pawnee Mental Health Month Proclamation - John 

Ford and Robbin Cole (3-5 minutes) 

9:50 AM John Ellermann, Public Works Director/County Engineer 

 10. Request to fill vacant Administrative Clerk II-Utilities position 

http://www.rileycountyks.gov/
http://www.rileycountyks.gov/67/Meet-the-Commissioners
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_1
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10:00 AM Russel Stukey, Emergency Management Director 

 11. Bid opening for two 3/4 ton 4x4 trucks 

 12. Commercial Design Proposal from architectural firm with established 

relationship on previous fire station projects 

10:10 AM Clancy Holeman, Counselor/Director of Administrative Services 

 13. Administrative Work Session 

 14. Pending County Projects County Counselor 

10:30 AM Rich Vargo, County Clerk 

 15. Request to fill as-needed position - County Clerk 

12:00 PM Intergovernmental Luncheon 

 16. Intergovernmental Luncheon Agenda 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 



  

Updated: 4/19/2021 9:13 AM by Cindy Kabriel  Page 1 

 

 

OUTSIDE AGENCY 
Proclamation 

 
 

 

Outside Agency 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Robbin Cole, Pawnee Mental Health Services Director 

 

MEETING:   April 26, 2021 

  

SUBJECT:   Sign Mental Health Month 2021 Proclamation 

 

PRESENTER: Robbin Cole, Pawnee Mental Health Services Director 

 

 
 

Move to sign the Mental Health Month 2021 Proclamation for May 2021 for Pawnee Mental 

Health  Services. 

 

 

Enclosures: 
 2021 Pawnee Mental Health Month Proclamation (DOCX) 

3
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MENTAL HEALTH MONTH 2021 
PROCLAMATION 

 
WHEREAS, mental health is essential to everyone’s overall health and well-being; and  

 

WHEREAS, prevention works, treatment is effective and people can and do recover; and 

 

WHEREAS, each business, school, government agency, healthcare provider, organization 

and citizen shares the burden of mental health problems and has a role in promoting and 

supporting mental health efforts; and 

 

WHEREAS, All Americans face challenges in life that can impact their mental health, 

especially during a pandemic;  

 

THEREFORE, Riley County, does hereby proclaim May 2021 as MENTAL HEALTH 

MONTH and calls upon the businesses, schools, government agencies, healthcare 

providers, organizations and citizens of Riley County to recommit our community to 

increasing awareness and understanding of mental health, its relationship to a strong, vibrant 

community, the steps our citizens can take to protect their mental health, and the need for 

appropriate and accessible services for all people with mental health conditions. 

 
 
 
______________________________  _______________________________ 
Commissioner     Commissioner 
 
 
 
______________________________ 
Commissioner 
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Final 

 Board of Riley County 

Commissioners 
Regular Meeting 

Minutes 

April 22, 2021 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 1 – John Ford, Chair  District 2 – Greg McKinley, Vice Chair District 3 – Kathryn Focke, Member  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 
 

Attendee Name Title Status Arrived 

John Ford County Commissioner Present 8:30 AM 

Kathryn Focke County Commissioner Present 8:30 AM 

Greg McKinley County Commissioner Present 8:30 AM 

Rich Vargo County Clerk Present 8:30 AM 

Clancy Holeman Counselor/Director of Administrative Services Present 8:30 AM 

John Ellermann Public Works Director/County Engineer Remote 8:30 AM 

Alice Massimi PIO Present 8:32 AM 

Elizabeth Ward Human Resource Manager Present 8:40 AM 

Barry Wilkerson County Attorney Present 8:59 AM 

Kevin Howser IT/GIS Director Present 9:35 AM 

Amanda Smeller Planning/Special Projects Director Present 9:40 AM 

Julie Gibbs Health Department Director Present 9:58 AM 
 

 

 Pledge of Allegiance 

 

 Public Comment 

 

 1. Public Comments 

 

 

 

 Commission Comments 

 

 2. Commission Comments 

 

Ford's Comments: 

 

Monday afternoon attended the monthly meeting of the RCPD Law 

Board. Had an updated discussion on the 2022 budget, two 

proclamations were made, and several update on programs and services 

4
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including completion of the new RCPD firing range were presented as 

well. All in all a very quick and efficient meeting for the month of 

April. 

 

Tuesday afternoon I attended in person for the first time in a long while 

the monthly meeting of the Board of Directors for the Manhattan Area 

Chamber of Commerce. Among the topics of discussion were the 

recent audit and asset capitalization, “Made for Manhattan” update and 

request, a presentation on the business conditions report and a update 

on buildings/site and growth initiatives as well as reports from staff and 

Jason Smith. 

 

Also today is the Greater Manhattan Community Foundations “Grow 

Green Match Day”. This year it is being done virtually and you can go 

to www.growgreenmanhattan.com to make a charitable contribution to 

a list of dedicated and worthy community partners. Keep in mind many 

of these partners had reduced or even had to cancel most of their 

fundraising this last year because of Covid, so these donations will be 

even more important this year. 

 

 

McKinley's Comments: 

 

For those who have had questions about the proposed National 

Heritage area, there is a great article in this week’s issues of Grass and 

Grain and in the Riley Countian. It covers a lot of the questions that are 

being brought up and I recommend it to everyone. 

 

The last few days I have been kept busy trying to protect my garden, 

particularly my strawberries, from the freezing temperatures at night. It 

looks like everything has survived. 

 

 

Focke's Comments: 

 

Attended the Law Board meeting on Monday afternoon. Reviewed 

revenues and expenditures and went over budget requests for 2022 

Several proclamations were made by Chairwoman Morse for the 

National Correctional Officers Week and the National Police Week. 

Discussion on 30 year anniversary of CALEA re-accreditation. There 

will be a celebration at the Law Enforcement Facility on May 4th at 

8:30 a.m. There are only eleven agencies that are accredited in Kansas. 

The shooting range is almost complete. The waterline is going in 

currently, and after that, the fence will be installed. They have been 

using the shooting range some. There are porta-potties there 

temporarily until the water is connected. A tour of the facility will be 
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scheduled when complete.  

Had a three hour dental appointment on Wednesday.  

Spoke at length with Craig Cox on the Hunters Island issues. I 

suggested that we send a letter to all the property owners along the 

creeks giving them the regulations for floodplains and floodways. He is 

going to work on getting that done with Amanda Smeller, 

Planning/Special Projects Director for each of the commissioner’s 

districts. I suggested it so that everyone is on the same page with the 

regulations going forward.  

I accepted a position with the Food and Farm Council to their “Master 

Food Plan Leadership Team” which meets on the 3rd Tuesdays from 1-

2 p.m. I’ve been involved in the community’s food insecurity issues for 

many years and look forward to serving on this team. 

Also, looking forward to the road and bridge tour on Thursday.  

 

 

 Business Meeting 

 

 3. Highway Use Permit, Twin Valley Telephone 

 

Move to approve the Highway Use Permit granting Twin Valley 

Telephone permission to work in the right of way to bury a fiber optic 

line to 5515 Silver Creek Road. 

 

RESULT: ADOPTED [UNANIMOUS] 
MOVER: Greg McKinley, County Commissioner 

SECONDER: Kathryn Focke, County Commissioner 

AYES: Ford, Focke, McKinley 

 

 4. Highway Use Permit, Larson Construction 

 

Move to approve the Highway Use Permit granting Larson 

Construction permission to work in the right of way to install 2 -2 inch 

conduits for water and electric services for 3550 McDowell Creek 

Road. 

 

RESULT: ADOPTED [UNANIMOUS] 
MOVER: Greg McKinley, County Commissioner 

SECONDER: Kathryn Focke, County Commissioner 

AYES: Ford, Focke, McKinley 

 

 5. Law Board Applicant questions 
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Move to approve the following questions for the Law Board applicants: 

 

1. What is your prior experience/background with Law Enforcement? 

2. What do see as your biggest strengths in helping RCPD and the Law 

Board if you have the opportunity to serve? 

3. What other boards/committees and community engagement experience 

do you have? 

4. In your opinion, what are the core responsibilities of board members 

and the Law Board itself? 

5. What do you hope to bring to our board, in term of your personal skills 

and abilities? 

6. What are your expectations of yourself and other board members in 

serving on this board? 

7. How can you help our organization make connections and build 

relationships in the community?  

 

RESULT: ADOPTED [UNANIMOUS] 
MOVER: Greg McKinley, County Commissioner 

SECONDER: Kathryn Focke, County Commissioner 

AYES: Ford, Focke, McKinley 

 

 6. Sign Riley County Personnel Action Form(s) 

 

The Board of County Commissioners signed a Riley County Personnel 

Action Form for Malanie R. Moretti, an Administrative Clerk II - 

Utilities, in the Public Works Department, for Separation from County 

Service, effective April 16, 2021. 

 

 

 7. Approve payroll/accounts payables (when completed) 

 

Move to approve the payroll vouchers in the amount of $539,102.84 

and the following warrant vouchers for April 23, 2021:  

 

2021 Budget 

 

County General $1,105,940.25 

Health Department  90,931.70 

Register Deeds Tech Fund 1,649.36 

County Auction 230.42 

Motor Vehicle Operations 6,681.63 

Community Corrections 33,080.25 

Capital Improvements Fund 44,781.87 

Emergency 911 10,228.08 

Solid Waste 192,657.24 

County Building 13,451.11 

Road & Bridge Cap Project 3,298.41 
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RCPD Levy/Op 16,945.78 

Landfill Closure 794.50 

Riley Co Fire Dist #1 31,057.90 

University Park W&S 6,485.53 

Hunters Island Water Dist 2,483.21 

Carson Sewer Benefit Dist 426.76 

Deep Creek Sewer 238.05 

Moehlman Bottoms 1,107.86 

Valleywood Operations 62.23 

Terra Heights Sewer 649.68 

Konza Water Operations 5,775.96 

Lakeside Heights Sewer 88.21  

  

              TOTAL. . . . . . .         $1,569,045.99 

 

 

2020 Budget 

 

Capital Improvements Fund $  88,518.34 

Road & Bridge Cap Project 81,770.48 

Fairmont Heights Cap Proj 3,661.00 

  

              TOTAL. . . . . . .         $173,949.82 

 

2019 Budget 

 

Road & Bridge Cap Project $3,437.00 

  

              TOTAL. . . . . . .         $3,437.00 

 

RESULT: ADOPTED [UNANIMOUS] 
MOVER: Kathryn Focke, County Commissioner 

SECONDER: Greg McKinley, County Commissioner 

AYES: Ford, Focke, McKinley 

 

 Review Minutes 

 

 8. Board of Riley County Commissioners - Regular Meeting - Apr 19, 

2021 8:30 AM 

 

Move to approve the minutes. 

 

RESULT: ACCEPTED AS AMENDED [UNANIMOUS] 
MOVER: Kathryn Focke, County Commissioner 

SECONDER: Greg McKinley, County Commissioner 
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AYES: Ford, Focke, McKinley 

 

 Review Tentative Agenda 

 

 9. Tentative Agenda 

 

 

 

 Press Conference Topics 

 

 10. Discuss Press Conference 

 

 

 

9:00 AM Barry Wilkerson, County Attorney 

 

 11. Staff update 

 

 

 

 12. Request to fill open position - Assistant County Attorney 

 

Wilkerson presented the request to fill the Assistant County Attorney 

position. 

 

Move to approve the request to fill the Assistant County Attorney 

position. 

 

RESULT: ADOPTED [UNANIMOUS] 
MOVER: Kathryn Focke, County Commissioner 

SECONDER: Greg McKinley, County Commissioner 

AYES: Ford, Focke, McKinley 

 

  The Board of County Commissioners signed a Riley County Position 

Action Form for an Assistant County Attorney, in the Attorney's 

Department, at a grade GG. 

 

 

 

  Move to add an executive session to Holeman's Administrative time on 

the agenda. 

 

 

RESULT: ADOPTED [UNANIMOUS] 

4

Packet Pg. 10

M
in

u
te

s 
A

cc
ep

ta
n

ce
: 

M
in

u
te

s 
o

f 
A

p
r 

22
, 2

02
1 

8:
30

 A
M

  (
R

ev
ie

w
 M

in
u

te
s)



Final Minutes Board of Riley County Commissioners April 22, 2021 

Board of Riley County Commissioners  Page 7   

MOVER: John Ford, County Commissioner 

SECONDER: Greg McKinley, County Commissioner 

AYES: Ford, Focke, McKinley 

 

9:15 AM Clancy Holeman, Counselor/Director of Administrative Services 

 

9:15 AM 13. Administrative Work Session 

 

Move the County Commission, including Chairman Ford, 

Commissioner McKinley, and Commissioner Focke recess into 

executive session on potential litigation for the purpose of consultation 

with Clancy Holeman, Riley County Counselor, attorney for the 

commission, which would be deemed privileged in the attorney-client 

relationship, an exception to the Kansas Open Meetings Act, the open 

meeting to resume in the County Commission Chambers at 9:35 a.m. 

Elizabeth Ward, Human Resource Manager, will be present during a 

portion of the executive session to provide factual information. 

 

RESULT: ADOPTED [UNANIMOUS] 
MOVER: John Ford, County Commissioner 

SECONDER: Greg McKinley, County Commissioner 

AYES: Ford, Focke, McKinley 

 

9:35 AM  Move the Board of County Commissioners come out of executive 

session. 

 

 

RESULT: ADOPTED [UNANIMOUS] 
MOVER: John Ford, County Commissioner 

SECONDER: Kathryn Focke, County Commissioner 

AYES: Ford, Focke, McKinley 

 

  Move the record reflect action shall be taken consistent with the 

consensus reached in executive session. 

 

 

RESULT: ADOPTED [UNANIMOUS] 
MOVER: John Ford, County Commissioner 

SECONDER: Greg McKinley, County Commissioner 

AYES: Ford, Focke, McKinley 

 

  Ford discussed the State veto session. Ford suggested a support letter 

from the Board on SB 87 regarding sales tax. 

 

Holeman said he will draft a support letter on SB 87. 
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9:35 AM Kevin Howser, IT/GIS Director 

 

 14. IT/GIS Staff Update - April 2021 

 

Howser presented the IT/GIS staff update. 

 

 

9:50 AM Amanda Smeller, Planning/Special Projects Director 

 

 15. Request to fill future vacancy - Zoning Enforcement Officer 

 

Smeller presented the request to replace the Zoning Enforcement 

Officer position. 

 

The Board agreed by consensus to proceed with the classification 

review of the Zoning Enforcement Officer position. 

 

 

10:05 AM Julie Gibbs, Health Department Director 

 

  Move to recess as the Board of County Commissioners and convene as 

the Board of Health. 

 

 

RESULT: ADOPTED [UNANIMOUS] 
MOVER: John Ford, County Commissioner 

SECONDER: Greg McKinley, County Commissioner 

AYES: Ford, Focke, McKinley 

 

 16. Mask mandate 

 

Gibbs discussed the local COVID-19 statistics. 

 

Ford said he does not intend to extend the face mask requirement past 

the May 16, 2021 date. 

 

 

 17. Riley County Health Department Request for Approval to Apply for 

Covid Funds through CDC Foundation. 

 

Gibbs presented the request for approval to apply for the CDC 

Foundation Grant. 

 

Move to approve the request to apply for the funding through the CDC 
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Foundation. 
 

RESULT: ADOPTED [UNANIMOUS] 
MOVER: Greg McKinley, County Commissioner 

SECONDER: Kathryn Focke, County Commissioner 

AYES: Ford, Focke, McKinley 

 

10:25 AM Julie Gibbs, Health Department Director 

 

 18. Riley County Health Department Request for Approval to Extend 7.5 

FTEs for Contact Tracers through December 2021. 

 

Gibbs presented the RCHD request to extend 7.5 FTEs for COVID 19 

contact tracing through December 2021. 

 

Move to approve extending 7.5 FTEs for Covid 19 contact tracing 

through December 2021. 

 

RESULT: ADOPTED [UNANIMOUS] 
MOVER: Kathryn Focke, County Commissioner 

SECONDER: Greg McKinley, County Commissioner 

AYES: Ford, Focke, McKinley 

 

  Move to recess as the Board of Health and reconvene as the Board of 

County Commissioners. 

 

 

RESULT: ADOPTED [UNANIMOUS] 
MOVER: John Ford, County Commissioner 

SECONDER: Greg McKinley, County Commissioner 

AYES: Ford, Focke, McKinley 

 

 Adjournment 

 

  Move to adjourn after the road and bridge tour. 

 

 

RESULT: ADOPTED [UNANIMOUS] 
MOVER: Greg McKinley, County Commissioner 

SECONDER: Kathryn Focke, County Commissioner 

AYES: Ford, Focke, McKinley 

 

10:30 AM John Ellermann, Public Works Director/County Engineer 
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 19. County Commission Road Tour 

 

The Board toured road and bridge projects. 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

April 29, 2021 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 1 – John Ford, Chair District 2 – Greg McKinley, Vice Chair  District 3 – Kathryn Focke, Member  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Clancy Holeman, Counselor/Director of Administrative Services 

 1. Administrative Work Session 

9:20 AM Alice Massimi, PIO 

 2. Update 

9:35 AM Shelly Williams, Community Corrections Director 

 3. Staff update 

9:50 AM Amanda Smeller, Planning/Special Projects Director and Bob Isaac, 

Planner 

 4. Land Development Regulations project update 

10:20 AM Vickie James, Co-Coordinator of the FHWC BCBSKS Pathways to a 

Healthy Kansas and Riley County and City of Manhattan Food and Farm 

Council Coordinator 

 5. Approval for updating the 2017 food system assessment and 

development of the Master Food Plan 

 Adjournment 
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In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

May 03, 2021 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 1 – John Ford, Chair District 2 – Greg McKinley, Vice Chair  District 3 – Kathryn Focke, Member  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Clancy Holeman, Counselor/Director of Administrative Services 

 1. Administrative Work Session 

9:20 AM Michael Boller, Noxious Weed Director 

 2. Bid opening for herbicide 

9:30 AM Press Conference 

 3. RCPD - RCPD update (3-5 minutes) 

 4. Downtown Manhattan - Gina Scroggs (3-5 minutes) 

1:15 PM 2022 Budget Presentations 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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PUBLIC WORKS 
Personnel 

 
 

 

John Ellermann 

Public Works 

Director/County Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   John Ellermann, Public Works Director 

 

MEETING:   April 26, 2021 

  

SUBJECT:   Request to fill vacant Administrative Clerk II-Utilities position 

 

PRESENTER: John Ellermann, Public Works Director 

 

 
 

BACKGROUND 
The Department of Public Works has a need to fill a vacant Administrative Clerk II - Utilities.    

 

DISCUSSION 
Requesting to fill the recently vacated Administrative Clerk II - Utility position recently vacated 

in the Public Works Department.  This position handles all of the financials for the nine sewer 

and water districts.  This position also assists in developing budgets and accounting reports.  

Interaction with customers and vendors occurs on a daily basis.  The Administrative Clerk II 

serves as a back-up to and assists the PW Senior Analyst.   

 

FISCAL IMPACT 
This position is a budgeted position. 

 

RECOMMENDATION(S) 
It is recommended that the BOCC allow Public Works to fill the vacant position. 
 

POSSIBLE MOTION(S) 
Move to approve filling of the Public Works Administrative Clerk II - Utilities position. 

 

Move to deny filling of the Public Works Administrative Clerk II - Utilities position. 

 

 

10

Packet Pg. 18



Action Item (ID # 10739)  Meeting of April 26, 2021 

 

Updated: 4/20/2021 4:55 PM by John Ellermann  Page 2 

Enclosures: 
 2021-04 Pub Works - Admin Clerk-Utilities (gold) (PDF) 
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Updated: 4/22/2021 9:35 PM by Russel Stukey A Page 1 

 

 

RILEY COUNTY FIRE DISTRICT #1 
Contract > $10K 

 
 

 

Russel Stukey 

Emergency Management 

Director 

115 N. 4th Street 

Manhattan, KS 66502 

Phone: 785-537-6333 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Russel Stukey Emergency Services Director 

 

MEETING:   April 26, 2021 

  

SUBJECT:   Commercial Design Proposal from architectural firm with established 

relationship on previous fire station projects 

 

PRESENTER: same 

 

 
 

BACKGROUND 
RCFD#1 has had an ongoing fire station replacement project.  The University Park station and 

the Ashland station are next up for replacement.  We feel there will be a cost savings to bid and 

replace both stations at the same time. 

 

DISCUSSION 
We propose to use the architectural firm that was used for previous station replacement and use 

the same design with minor modifications to save costs  

The current stations are no longer large enough to accommodate modern equipment.  Nor are 

they efficient to heat during the winter 

 

FISCAL IMPACT 
I'm estimating the total cost to be between $250,000-$350,000.  Once the bid process is complete 

and we know the cost of the project as bid, Director Stukey will work with Finance Officer 

Robison to determine most appropriate financing options and return to the board with a financing 

recommendation.  The payments for the project will be made from the RCFD#1 budget. 

 

RECOMMENDATION(S) 
Staff recommends retaining Anderson Knight Architects to facilitate the design, bidding and 

construction of these two fire stations. 
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Action Item (ID # 10735)  Meeting of April 26, 2021 

 

Updated: 4/22/2021 9:35 PM by Russel Stukey A Page 2 

POSSIBLE MOTION(S) 
Move to approve Commercial Design Proposal with Anderson Knight Architects to facilitate the 

construction of the University Park and Ashland fire stations and authorize Director Russel 

Stukey to oversee the projects. 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
 Anderson Knight University Park-Ashland March 2021 (PDF) 
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Updated: 4/22/2021 1:43 PM by Jana Chingway  Page 1 

 

 

COUNTY 

COUNSELOR/ADMINISTRATIVE 

SERVICES 
Staff Update 

 
 

 

Clancy Holeman 

Counselor/Director of 

Administrative Services 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-565-6844 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Jana Chingway, Legal Assistant 

 

MEETING:   April 26, 2021 

  

SUBJECT:   Pending County Projects County Counselor 

 

PRESENTER: Clancy Holeman, Riley County Counselor 

 

 
 

 

 

Enclosures: 
 Final Commission List 04.26.2021 (DOC) 
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PENDING COUNTY PROJECTS ▪ April 26, 2021 

Submitted by Clancy Holeman, Riley County Counselor 

Changes from previous meetings are shown in italics. 

 

NOTE:  The below is not intended to be a comprehensive list of all “pending” departmental projects 

underway. Instead, it represents an ongoing snapshot of the current status of selected pending projects 

which have either consumed significant staff time; involve county issues of widespread significance, or 

which have been added to this list by the BOCC.  

 

 

COMMISSION LIST 

 

Matters Reviewed Since Last Project List Submitted: 

 

1. Finalize draft of Fairmont Heights Sewer Benefit District Service Agreement and provide to City of 

Manhattan staff for review.  Receive returned Agreement from City. Solicit and receive input from staff 

working group. Schedule county working group meeting for Friday, July 6, 2018.   

 

2. Relay potential claim information to liability insurer.  

 

3. Email and phone exchange with outside consulting engineer to finalize Engineering Agreement with 

Riley County for Fairmont Heights Sewer Benefit District; Draft CAR for final version and arrange for 

consulting engineer to provide originals for signature by BOCC July 5th.  

 

4. Respond to working group inquiry about potential signage on private road. Review staff working group 

responses on same issue. 

 

5. Update draft indemnity agreement for 2018 County Fair and transmit to Extension Director for review 

and further update.  Communicate with Extension Director, then insurance company representative, for 

revision of certificate of insurance to provide coverage on appropriate dates.  Provide agreement to 

Extension for circulation and signatures. 

 

6. “Dark Store” Commercial Real Property Appraisal Theory:  A local working group composed of two 

members of our state legislative delegation and staff from Riley County, the City of Manhattan and  

Pottawatomie County is scheduled to meet initially July 11, 2018.  The goal is to develop legislation to 

address this “hypothetical” appraisal theory which, on commercial properties, represents potentially 

huge reductions in the property tax base for local governmental entities, a resulting shift of that tax 

liability to residential properties, along with local government exposure to refunds with interest from 

the counties’ general funds. 

 

 

Staff and Departmental Meetings Attended Since Last Project List Submitted: 

 

1. Discussion of Health Department electronic medical records and potential transition to vendor selected 

by consortium of regional health departments.  Initial conversation on multiple issues.  Staff discussion 

scheduled for Friday, July 6th, 2018. 

  

2. Review Agenda items for BOCC public meeting of July 5, 2018.  

 

3. Public Works--Carson Mobile Home Park Sewer Benefit District—sewer system improvement KDHE 

loan application.  Met with Public Works and Budget and Finance on April 26, 2018. Conference call 

made to KDHE. I will provide draft of revised KDHE form contract and cover letter to Public Works 

week of May 7, 2018. Public Works submitted on May 10, 2018 its proposed changes to the KDHE 

form contract.  

 

4. Emergency Management—Fort Riley meeting on development of tower site lease agreement held April 

25, 2018.  Fort will develop memorandum for Bank confirming the Fort supports this project “in 

principle.”  All other details will remain to be worked out. Our joint theory is this memo will help 

financing institution go forward with closing on the loan for the  entire project, even if the tower lease 
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 2 

with Fort Riley cannot be executed before that closing—because of the need for Corps. of Engineers’ 

development of a lease agreement for the use of Fort Riley’s radio tower site.  Significant time 

expended during week of May 7, 2018 in order to finalize concepts for our tower lease agreements, 

including 1½ hour telephone conference May 9, 2018, with bond counsel, lawyer for financing 

institution and Fire Chief.  Final proposed tower lease agreements were distributed.  

 

Valleywood ROW Obstructions:  Letter mailed giving the party placing obstructions in the township road 

ROW 15 days to remove or it will be removed by County Engineer, pursuant to statute. Deadline for removal of 

obstructions close of business, May 3, 2018.  

 

Firing Range: Response due from landowner by May 10, 2018. Contacted by different counsel for landowner.  

Toured range with counsel for land owner. 

 

Countywide Emergency Radio Communications System Upgrade: Established contact with federal 

legislative delegation members—requesting information on any available federal funding to help defray portion 

of total project cost—since NBAF labs and associated facilities will benefit from interoperability of improved 

emergency radio communications ability. 

 

BOCC v. Archer:  On April 4, 2018 District Court denied Archer’s motion to sanction me for alleged 

misconduct, at the close of his evidence over two days.  The District did so when we made a motion for 

judgment as a matter of law, based upon our theory we had no reason to provide evidence, given the nature of 

Defendant’s evidence.   We have provided a Supreme Court Rule 170 demand that Defendant’s counsel sign our 

journal entry or it will be submitted to the Court for consideration.  Defendant’s Supreme Court Rule deadline to 

provide us with any objections to that journal entry was close of business, Thursday, April 26, 2018.  When no 

response was received by opposing counsel, our journal entry was submitted to the Court pursuant to the 

foregoing Supreme Court Rule, un-signed by Defendant’s counsel.  It was approved and signed by the Judge. 

That final journal entry has now been filed in the case.  

 

Household Hazardous Waste:  I provided the BOCC for signature Monday, December 12th the resolution 

necessary to add Marion County as a member of the Regional HHW Program.  The Board signed that document. 

Director Dennis Peterson will offer that resolution as a template to the other 10 current members of the Program. 

Each one of them is required to pass a similar resolution in order to allow Marion County membership. Once all 

those resolutions are passed, the most recent version of the underlying interlocal agreement must be submitted to 

the Attorney General for review and approval.  I’ve discussed with Dennis the fact that we will need to have 

each signing county provide proof of their resolution adoption and publication before submitting the interlocal 

agreement to the Attorney General.  That office no longer has copies in its files of the original interlocal 

agreement this current agreement amends. That’s because they were disposed of according to the Attorney 

General’s record retention schedule. Weeks of April 3, 10, 2017:  Drafting cover letter to A.G. to accompany 

documents from various counties showing interlocal ready for approval. I anticipate completing this cover letter 

and transmitting the agreements for review in July, 2018. 
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Updated: 4/22/2021 4:11 PM by Elizabeth Ward  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Personnel 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Rich Vargo, County Clerk 

 

MEETING:   April 26, 2021 

  

SUBJECT:   Request to fill as-needed position - County Clerk 

 

PRESENTER: Rich Vargo, County Clerk 

 

 
 

BACKGROUND 
The as-needed clerical assistant is a necessary position which aids in the ability for the clerk’s 

office, and specifically for Human Resources, to meet the daily requirements of managing 

records, filing, reporting and compliance tracking. 

 

The Clerk’s office has historically had 2 as-needed positions budgeted per year, however in 2020 

the Appraiser’s office requested the clerk’s office share an as-needed position in order to be able 

to offer sufficient hours to the as-needed employee. 

 

DISCUSSION 
With the addition of this approved half position, the clerk’s office has only filled 1 of the 2 

budgeted as-needed positions for 2021. To date, the elections supervisor has split the as-needed 

hours between elections and human resources, but with increased duties in the elections office, 

and with the on-going need in human resources, it has become necessary to fill the 2nd position. 

 

As described in the attached position description, the as-needed position will assist human 

resources with spreadsheets, records maintenance, compliance tracking and administrative tasks.  

This position will also assist, as needed, with answering the telephone and customer service for 

the clerk’s office, as well as any other coverage needed throughout the clerk’s office. 

 

FISCAL IMPACT 
No fiscal impact. This position is already included in the 2021 Budget.  
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Action Item (ID # 10736)  Meeting of April 26, 2021 

 

Updated: 4/22/2021 4:11 PM by Elizabeth Ward  Page 2 

RECOMMENDATION(S) 
Recommendation is to approve the hiring process to fill the position of as-needed clerical 

assistant. 

 

POSSIBLE MOTION(S) 
Move the board approve the position of As-needed Clerical Assistant for the Riley County 

Clerk’s office. 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
 2021-04 Clerk - As needed clerical (gold) (PDF) 

 As Needed Clerical Assistant-HR position description (DOC) 
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Created 2021 
 

RILEY COUNTY, KANSAS JOB DESCRIPTION 
 

Job Title:  AS Needed CLERICAL ASSISTANT 
 

Department:  Clerk Department                       Division: Clerk’s Office 
Reports To:  Human Resource Manager 
Pay Grade:      D          Status:  Part-Time (As Needed-1000hrs)         
FLSA Status:  Non-Exempt 

 
Position Summary: To provide clerical assistance to Clerk’s Department and to assist in Human Resources 

and any other function in the Clerk’s office that needs assistance. 
  
ESSENTIAL FUNCTIONS: 

 Assist Human Resources with complex spreadsheets, records maintenance/retention, compliance 
tracking, onboarding new hires, and benefit administration.  

 Answer telephone and relay accurate messages to facilitate communications within the office, the 
department, and with the general public. 

 Operate office equipment to fulfill duties of computer data entry, document scanning & indexing, filing, 
photocopying, and facsimile communications as required. 

 Greet and disseminate information to the public as instructed. 

 Assist taxpayers in completing various forms. 

 Assist with licenses as needed 

 Assist in maintenance of employee files and form management. 

 Ensure confidentiality and comply with personally identifiable information protection standards. 

 Assist other areas in the office when needed. 

 
SECONDARY FUNCTIONS: 

 As assigned by supervisor. 

 
POSITION REQUIREMENTS: 
 
Education: High school diploma/G.E.D possession 
 

License(s)/Certification(s):  Valid driver’s license required. 
 
Experience:  Experience working in an office and with public, proficient in excel, Human Resource/clerical 

experience preferred. 

 
Skills:  Knowledge of modern office practices, business English, spelling and math. Knowledge of modern office 

equipment. Proficient, above average computer skills desirable. The ability to perform basic mathematical 
computations, and follow both written and oral instructions. The ability to communicate effectively both in writing 
and orally.  
 
Supervisory Control:  
Instructions are accepted from all office staff as directed by the supervisor. The employee plans and carries out 
the successive steps and handles problems in deviations in the work assignments in accordance with instructions, 
policies, previous training, or accepted practices 

 
Supervisory Responsibility:  
None 
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Created 2021 
 

Guidelines:  
Procedures for doing the work have been established and a number of specific guidelines are available. 

 
Complexity: 
The decision regarding what needs to be done depends upon the analysis of the subject, phase, or issues 
involved in each assignment, and the chosen course of action may have to be selected from many alternatives. 

 
Scope & Effect of Work:  
The work involves treating a variety of conventional problems, questions, or situations in conformance with 
established criteria. Working with all kinds of people that have a variety of questions.  

 
Personal Contacts:  
Considerable contact with department staff and staff from other county departments.  Contact with taxpayers, 
voters and poll workers. 

 
Purpose of Contacts:  
Most public, departmental, and interdepartmental contact involves receiving and disseminating information.  

 
Physical Demands:  
The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is required to stand; walk; sit; use hands to finger, handle, or 
feel; reach with hands and arms; talk or hear.  The employee must occasionally lift and/or move up to 20 pounds. 
The employee may be asked to do basement work while assisting with elections. This could mean exposure heat, 
dust and/or humidity.  During election season the employee might be required to work longer hours than a normal 
8 hour work day.  

 
Work Environment:  
The work environment characteristics described here are representative of those an employee encounters while 
performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals 
with disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is exposed to normal noise level. The employee may also be 
exposed to tense and sometimes confrontational situations while assisting with customers or voters during an 
election.   
 
 
 
Approved:                               Date:             
                  (Supervisor) 

 
The duties listed above are intended only as illustrations of the various types of work that may be performed.  The 
omission of specific statements of duties does not exclude them from the position if work is similar, related or a 
logical assignment of the position. 
 
The job description does not constitute an employment agreement between the employer and the employee and is 
subject to change by the employer as the needs of the employer and requirements of the job change. 
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INTERGOVERNMENTAL LUNCHEON 

                            April 26, 2021 

                             12:00-1:00 p.m. 

 
 

 

AGENDA 
 

 

 

I. Gather 

 

II. Convene and Introductions  

 

III. Agenda Topics 

 

A. Health in All Policies.......an approach to public policy making that systematically 

takes into account health implications in decision making – Vickie James, Co-

Coordinator for the Flint Hills Wellness Coalition Pathways to a Healthy Kansas 

grant and Food and Farm Council of Riley County and City of Manhattan 

Coordinator 

 

B. Discuss meetings moving forward in person or via Zoom starting in June – John 

Ford, Riley County Commissioner 

 

IV. Legislative Items of Interest 

 

V. Miscellaneous Discussion Items and Announcements 

 

VI. Discussion about Potential Agenda Topics for Next Meeting 

 

VII. Next Meeting Date:  Monday, June 28, 2021 

 

VIII. Adjournment 
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Intergovernmental Luncheon
4.26.2021

Health in All Policies

Vickie L. James, RD, LDN

Co-Coordinator 
Flint Hills Wellness Coalition

Pathways to a 
Healthy Kansas Grant

Decision Making 
for a Healthier 
Community
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Opportunities  
to shape the 
health of our 
community
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Health Matters….
in all the places we live, learn,     
work, and play in our community
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Kansas Health Institute 4

WHY HIAP?
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Kansas Health Institute

Reason #1
Health happens 
outside the 
doctor’s office and 
policies shape 
factors that impact 
our health. 

5

Source: Bradley & Taylor, The American Healthcare Paradox. 
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TRANSPORTATIONFOOD HOUSING

FINANCIAL EDUCATION SOCIAL EXPOSURES

STDs

Asthma

Obesity
Hypertension

Diabetes Cancer
Depression

Mental
Health

Dental 
Decay

Determinants of Health 16.b
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Kansas Health Institute

Reason #2
Many decisions that 
shape community 
environments might 
not routinely 
consider health.  

7
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Kansas Health Institute

Reason #3
Communities have 
a unique set of 
challenges and 
opportunities  

8

Source: Explore the BFAL | IMPAQ International
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Kansas Health Institute 9

DEFINING HIAP
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Kansas Health Institute

“

10

HiAP is a collaborative approach that integrates 
and articulates health considerations into policy 

making across sectors, and at all levels, to 
improve the health of all communities and people. 

Source: Association of State and Territorial Health Officials (ASTHO) available at http://www.astho.org/Programs/HiAP/
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Kansas Health Institute 11

WHAT DOES HIAP MEAN IN 
PRACTICE? 

Promote Health, 
Equity and 

Sustainability

Case-by 
case 

(specific 
policies, 

programs, 
and 

processes)

Support 
Intersectoral 
Collaboration 

Benefits 
Multiple 
Partners 

Identify 
approaches 

to jointly 
tackle 
issues

Create 
Structural or 

Process  
Change 

Consider 
health and 

equity  
routinely 

Work with 
agencies that 
impact social 
determinants 

of health 

Look for 
win-wins 

with 
potential 
partners 

Engage 
Stakeholders 

Source: Public Health Institute. Health in All Policies: A Guide for State and Local Governments. 
https://www.phi.org/uploads/files/Health_in_All_Policies-A_Guide_for_State_and_Local_Governments.pdf
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www.khi.org/policy/article/HI-C

The Health Impact Checklist (HI-C) 
is a tool that asks several questions 
to help understand how a decision 
might impact health. 

16.b

Packet Pg. 49

A
tt

ac
h

m
en

t:
 R

ile
yC

o
_I

n
te

rg
o

ve
rn

m
en

ta
lM

tg
V

_4
.2

6.
20

21
  (

99
19

 :
 In

te
rg

o
ve

rn
m

en
ta

l

http://www.khi.org/policy/article/HI-C


Kansas Health Institute 13

KEY QUESTION

Housing
Air quality

Noise
Safety

Social networks
Nutrition

Parks and natural space
Private goods and services

Public services
Transportation

Livelihood
Water quality

Education
Inequities

How does the 
proposed 
project, plan, 
policy

and lead to
health 

outcomes?

affect

Note: Adapted from Health Impact Project, HIA related work.
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Kansas Health Institute 14

• Understand potential positive and 
negative impacts of policies on 
health

• Identify impacted populations  
• Create practical recommendations
• Can be completed relatively 

quickly 
• Can be built into other community 

efforts

WHY USE HEALTH IMPACT 
CHECKLIST?
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Local Example of HiAP 
in Practice

• Current policy in place -
City ordinance prohibiting smoking/vaping in public 
places, including outside city owned spaces 
(parks/trails)
Exemption – Restaurant/bar outdoor patios
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Local example 
of public issue 
No publicly supported indoor 
swimming pool available at 
low-cost fees.

Only current option is 
privately owned with a 
membership fee prohibitive 
for many community 
members with limited 
income.
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☐ Promote health

☐ Promote equity

☐ Support cross-sector
collaboration

☐ Defining mutually
beneficial goals

☐ Engage stakeholders

☐ Create structural or
procedural changes

HiAP Principles  

Health in All Policies Potential Impact 
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Opportunities for HiAP Trainings

 2- hour customized session for your designated team

 Practical application to inform your work

 Current policies can be reviewed

 Current draft policies, projects, or plans can be reviewed

 Sessions will be offered June-Dec 2021. (Online or in-person TBD)

 Schedule a session now!  Send your information to:

info@flinthillswellness.org

Include:  Name of group  

Key Contact Information

Preferred date/time options

 A trainer will contact you to design your session with you! 
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QUESTIONS

info@flinthillswellness.org
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HI-C
HEALTH IMPACT CHECKLIST

Every day, policymakers wrestle with big and small decisions including landfill siting, vacant lot 
redevelopment, utility deferment program, wind energy development, among other. These decisions 
can shape what communities look like across Kansas and have implications on the health and 
quality of life for its residents.

As policymakers juggle competing priorities, how can potential health impacts of these decisions 
be recognized early?
One strategy is to use the Health Impact Checklist (HI-C) tool. The HI-C tool asks a series of 
questions and uses a combination of check boxes and written responses to connect potential 
changes in social, economic and environmental conditions with potential health impacts. For 
example, what are the potential health impact of expansion of broadband access across Kansas?

For more information about the HI-C, please contact the Kansas Health Institute at info@khi.org

POTENTIAL TOPICS FOR HEALTH IMPACT 
CHECKLIST 
• Planning and Zoning

(Pedestrian 

transportation, zoning 

and student housing, 

landfill siting, school 

siting, vacant lot 
redevelopment)

• Housing
(Public housing 

redevelopment, housing code enforcement policies, mobile 

home ordinances, senior housing development)

• Natural Resource Management
(Natural gas development projects, water system extension, 

waterway cleanup plans, wind energy development)

• Community Development
(Historical preservation and revitalization, bike share 

programs, waterfront revitalization, new library development 

and siting)

• Tax and Budget Policy
(Food taxes, low-income housing 

tax credits, utility fee for transit 

development)

• Other
(Transitional jobs programs, school 

discipline policies, urban greenway 

development)

Planning
and

Zoning

Housing

Natural
Resource

Management

Community
Development

Tax
and Budget

Policy

Other

Using the Health Impact Checklist  
to Recognize Health Impacts of Decisions

When should the Health Impact Checklist be used?
The Hi-C can be used to inform decision-making for proposals that may appear 
to be unrelated to health, such as housing, transportation and land use. 

Who can complete the Health Impact Checklist?
A variety of groups or individuals can assist with completing the HI-C, 
depending on the decision-making process and available resources. In general, 
organizations that work in public health — such as local and state health 
departments, universities, health coalitions and community organizations — are 
well suited to complete the HI-C. For a state-level proposal requiring legislation, 
key partners could include state agencies, the legislative research department, 
state associations or universities.  

How long does it take to complete the Health Impact Checklist?
It should take between eight and 24 hours to complete the HI-C. The amount 
of effort will depend on the number of conditions selected for review.

An Example of Broadband Access 
Expansion Across KansasHEALTH IMPACT DECISION:

DECISION
IMPACTED

CONDITIONS
POTENTIAL

HEALTH IMPACTS

Expansion of 
Broadband Access

• Longer Life Expectancy

• Healther BMI

• Decreased Risk for Heart
     Condition, Stroke, 
     Diabetes, Asthma

• Improved Quality of Life

• Decreased Risk of 
     Depression and
     Cognitivie Decline

• Improved Psychological
     Well-Being and More

Employment

Higher Education

Health Literacy

Civic Participation

Social Isolation

Access to Health 
     Care/Behavioral 
     Health Services

KHI/20-47
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