
 Board of Riley County 

Commissioners 
Regular Meeting 

Agenda 

May 02, 2022 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Chair District 3 – Kathryn Focke, Vice Chair  District 1 – John Ford, Member  
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8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 1. Public Comments 

 Commission Comments 

 2. Commission Comments 

 Business Meeting 

 3. Appraiser's Website Contract with Brady Lundeen, Branch Broker 

 4. 2022 Asphalt Overlay Program Contract with Shilling Construction 

 5. Action on Portable Communication Device Allowance Form(s) 

 6. Sign Riley County Personnel Action Form(s) 

 Review Minutes 

 7. Board of Riley County Commissioners - Regular Meeting - Apr 25, 

2022 8:30 AM 

 Review Tentative Agenda 

 8. Tentative Agenda 

 Press Conference Topics 

 9. Discuss Press Conference 

9:00 AM Clancy Holeman, Counselor/Director of Administrative Services 

 10. Pending County Projects County Counselor 

9:20 AM Bob Isaac, Planner 

 11. Amend Section 1.1-Title; Section 4.7 - Agricultural District- 

Residential Use Designator; Section 4.8 - Single Family Residential 

(SF-1) District; Section 4.9 - Single Family Residential (SF-2) District; 

Section 4.10 - Single Family Residential (SF-3) District; Section 4.11 - 

Two-Family Residential (TF) District; Section 4.12 - Multi-Family 

Residential (MF) District; Section 5.2 Use-Specific Standards; and 

Article 9 - Definitions, of the Land Development Regulations for Riley 

http://www.rileycountyks.gov/
http://www.rileycountyks.gov/67/Meet-the-Commissioners
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_1
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_2
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County, Kansas. 

9:30 AM Press Conference 

 12. RCPD update - Captain Greg Steere (3-5 minutes) 

9:50 AM Amy Manges, Register of Deeds 

 13. Property Fraud Alert Service Agreement 

10:00 AM Russel Stukey, Emergency Management Director 

 14. Present April EM/Fire/911 Staff Time report for the month of April 

2022 

10:15 AM Julie Gibbs, Health Department Administrator 

 15. Request for travel to Public Health National Center for Innovation 

Networking Conference - June 2022 

10:20 AM John Ellermann, Public Works Director 

 16. Request to fill an open Custodial Worker I Position 

10:30 AM Executive session to discuss a performance matter involving non-elected 

personnel 

11:30 AM Executive session to discuss a performance matter involving non-elected 

personnel 

12:00 PM Lunch 

12:30 PM Executive session to discuss a performance matter involving non-elected 

personnel 

1:30 PM Executive session to discuss a performance matter involving non-elected 

personnel 

 Adjournment 

 Announcement 

  A Special Law Enforcement Agency Meeting will be held today at 

4:00 p.m. in the County Commission Chambers, 115 N. 4th Street. 
 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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COUNTY CLERK & ELECTIONS 
Agreement 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Lisa McAdams 

 

MEETING:   May 2, 2022 

  

SUBJECT:   Appraiser's Website Contract with Brady Lundeen, Branch Broker 

 

PRESENTER: Lisa McAdams 

 

 
 

POSSIBLE MOTION(S) 

 

Move to approve to review and approve the Real Estate Sales Data Search Service Agreement 

and Contractual Provisions Attachment for Branch Broker, Brady Lundeen of Kansas 

Commercial Real Estate Services, Inc. 

 

Move to deny 

 

 

Enclosures: 
• Real Estate Sales Data Agreement (PDF) 
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PUBLIC WORKS 
Contract 

 
 

 

John Ellermann 

Public Works 

Director/County Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Shannon Sterling, Admin. Assistant II 

 

MEETING:   May 2, 2022 

  

SUBJECT:   2022 Asphalt Overlay Program Contract with Shilling Construction 

 

PRESENTER: John Ellermann, Director of Public Works 

 

 
 

Attached for your approval is the contract for the 2022 Asphalt Overlay Program - Alternate No. 

2, utilizing Option 3 for McDowell Creek Road, and Option 2 for Rannells Road, Diebler Road, 

and Messenger Road with Shilling Construction Co., Inc. in the amount of $1,185,740.50.   

 

Staff recommends approval. 

 

POSSIBLE MOTION(S) 

 

Move to approve the contract for the 2022 Asphalt Overlay Program - Alternate No. 2, utilizing 

Option 3 for McDowell Creek Road, and Option 2 for Rannells Road, Diebler Road, and 

Messenger Road with Shilling Construction Co., Inc. in the amount of $1,185,740.50.   

 

Move to table for further discussion. 

 

 

Enclosures: 
• Shilling Construction_2022 Asphalt Overlay Program_Contract Agreement (PDF) 
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COUNTY CLERK & ELECTIONS 
Personnel 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Elizabeth Ward, Human Resource Manager 

 

MEETING:   May 2, 2022 

  

SUBJECT:   Action on Portable Communication Device Allowance Form(s) 

 

PRESENTER: Elizabeth Ward, Human Resource Manager 

 

 
 

POSSIBLE MOTION(S) 
Move to approve the Portable Communication Device Allowance Form(s). 

 

Move to deny the Portable Communication Device Allowance Form(s). 

 

Move to table the Portable Communication Device Allowance Form(s). 

 

 

Enclosures: 
• 2022-04 Clerk D Edie(Mobile) (PDF) 
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COUNTY CLERK & ELECTIONS 
Personnel 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Elizabeth Ward, Human Resource Manager 

 

MEETING:   May 2, 2022 

  

SUBJECT:   Sign Riley County Personnel Action Form(s) 

 

PRESENTER: Elizabeth Ward, Human Resource Manager 

 

 
 

 

 

Enclosures: 
• 2022-04 Atty M Blackburn(green) (PDF) 

• 2022-04 PW A Lee(green) (PDF) 

• 2022-04 HD K Mathis(green) (PDF) 

• 2022-04 EMS M Cooley(green) (PDF) 

• 2022-04 EMS D Schmidt(green) (PDF) 

• 2022-04 EMS A Snyder(green) (PDF) 

• 2022-04 PW H Weir(green) (PDF) 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

May 05, 2022 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Chair District 3 – Kathryn Focke, Vice Chair  District 1 – John Ford, Member  
 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 1. Approve payroll/accounts payables (when completed) 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Amanda Webb, Planning/Special Projects Director 

 2. Review of the Riley County Solid Waste Management Plan 

9:15 AM Michael Boller, Noxious Weed Director 

 3. Staff update 

9:30 AM Appraiser 

 4. Staff update 

9:50 AM Amanda Webb, Planning/Special Projects Director 

 5. Staff update 

 6. Battery recycling program kickoff 

10:15 AM Clancy Holeman, Counselor/Director of Administrative Services 

 7. Administrative Work Session 

10:30 AM Ron Fehr, Manhattan City Manager 

 8. City of Manhattan General Update 
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http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_2


TENTATIVE Agenda Board of Riley County Commissioners May 5, 2022 

Board of Riley County Commissioners  Page 2   

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

May 09, 2022 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Chair District 3 – Kathryn Focke, Vice Chair  District 1 – John Ford, Member  
 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Rich Vargo, County Clerk 

 1. Year to date budget and expenditure reports 

9:30 AM Press Conference 

10:00 AM Break 

10:10 AM John Ellermann, Public Works Director/County Engineer 

 2. Project update 

10:40 AM Clancy Holeman, Counselor/Director of Administrative Services 

 3. Administrative Work Session 

11:00 AM Allana Saenger, Museum Director 

 4. Staff update 

12:00 PM County Officials Luncheon 

 Adjournment 
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Tentative Agenda Board of Riley County Commissioners May 9, 2022 

Board of Riley County Commissioners  Page 2   

 Announcements 

  Riley County Planning Board/Board of Zoning Appeals meeting will 

be held tonight at 7:30 p.m. in the Commission Chambers, Courthouse 

Plaza East Building, 115 N. 4th Street. 

   

  A commissioner will be on In Focus live at 9:05 a.m. Tuesday, May 

10, 2022 (GM). 

   

  The Board of County Commissioners will not be in session May 12th. 

   

  The Leaders Retreat will be held May 12th and May 13th. 

   

  A Special Law Board Meeting will be held today at 4:00 - 6:00 p.m. in 

the City Commission room, 1101 Poyntz Ave., Manhattan, Ks. 
 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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Updated: 4/28/2022 11:05 AM by Jana Chingway  Page 1 

 

 

COUNTY 

COUNSELOR/ADMINISTRATIVE 

SERVICES 
Staff Update 

 
 

 

Clancy Holeman 

Counselor/Director of 

Administrative Services 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-565-6844 

 

 

STAFF REPORT 

  

  

FROM:   Clancy Holeman, Riley County Counselor 

 

MEETING:   May 2, 2022 

  

SUBJECT:   Pending County Projects County Counselor 

 

PRESENTER: Clancy Holeman 

 

 
 

 

Enclosures: 
• FINAL Commission List 05.02.2022 (DOC) 
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PENDING COUNTY PROJECTS ▪ Beginning April 14, 2022 and through April 27, 2022 

Submitted by Clancy Holeman, Riley County Counselor 

Changes or additions from previous entries or in the items listed  are shown in italics. 

 

NOTE:  The below lists are not intended to be a comprehensive list of all “pending” Commission or projects 

of other County Departments underway. Instead, the below lists represent an ongoing “snapshot” of the 

current status of selected pending projects which have either consumed significant staff time, or involve 

county issues of widespread significance. Additional entries show selected project work for individual county 

departments.  The sequence of entries below is not intended to reflect the priority assigned to any work 

described. 

 

 

COMMISSION LIST 

 

Board of Riley County Commissioners Public Meetings:  Attend BOCC regular public meetings 2-21-22; 2-24-

22.  Attend BOCC public Meeting & Intergovernmental Meeting. (2-28-22) Prepare for BOCC public meeting 

scheduled for 3-3-22.  (3-2-22) Attend BOCC regular public meeting:  Present draft agenda for follow up legislative 

conference scheduled to occur April 7, 2022. Agenda approved by BOCC, following discussion. (3-31-22). Attend 

regular public meeting. Participate in panel interviews of applicants for position of County Appraiser. (4-4-22)  

Attend BOCC public meeting.(4-14-22)  Prepare for BOCC 4-18-22 meeting. (4-15-22) Attend BOCC public 

meeting.  (4-18-22) 

 

Countywide Emergency Radio Communications System Upgrade: The upgrade is complete.  But now the 

“program” phase has been completed, additional work from this department will be provided, as necessary, during 

the “maintenance” and “warranty” periods now underway. Discussion with contract administrator for vendor 

(L3Harris) scheduled for August 27, 2021.  Discussion held with vendor contract administrator. Discussion with EM 

Director (8-30-21). Working toward final documents of “program” phase. Conversation with EM Director. (9-24-

21) Conversation with L3Harris contract administrator, moving this matter toward likely resolution by the BOCC on 

9-30-21. (9-24-21) Review appropriately continues among EM, KSU and Emergency Dispatch personnel regarding 

close out of this phase of the project. (9-24-21) Draw Commission Agenda Report and place on 9-30-21 agenda for 

BOCC review and approval of contract documents. (9-28-21) Discuss final contract documents for agenda 

separately with EM Director and L3Harris Contract Administrator. (9-29-21) Obtain BOCC approval of 

Amendment 1 to Master Service Agreement. (9-30-21) 

 

First Christian Church:  Now this property is “listed” as a “historic site,” there are state law restrictions applicable 

whenever a “project” is undertaken involving potential repair, damage or destruction of the site or its structure.  

Asbestos removal is likely the next “project.”  I will provide any necessary notice of that “project” to the State 

Preservation Officer.  I presented a CAR to the Board 8/12/21 and discussed with the BOCC the primary controlling 

statute.  Legal research 8-24-2021.  BOCC decides during open meeting to cancel pending contract offer to remove 

asbestos from Church for approximately $18,000. Majority of BOCC states premature to remove asbestos before 

later decision by BOCC what is planned for Church now it’s “listed.”  Gary Rosewicz, Assistant County Engineer, 

will notify the company offering to remove asbestos of this cancellation. (8-30-21) Confirmed with Gary Rosewicz, 

he notified company. (9-1-21).  I filed petition for judicial review, in Riley County District Court, of state Historic 

Sites Board of Review designation of the First Christian Church as a historic site. (9-3-21). Contacting attorney for 

Historic Sites Board of Review. (9-19-21) Discussion with attorney for Historic Sites Board of Review. (9-23-21) 

Conduct legal research related to pending issues.  (9-24-21) Received entry of appearance from Topeka law firm 

representing defendants. (9-24-21) Received District Court Clerk’s extension of time to file answer to County’s 

petition for judicial review, at Defendants’ request. Granted as a matter of right by state statute. Deadline for 

Defendants to answer is extended to October 12, 2021. Legal research.  (9-24-21) Advise Public Works on question 

regarding asbestos removal. (9-26-21) Agree to Defendant’s attorney’s request for additional time to submit record 

of hearing to Court. (Week of 9-29-2021)  Case management order filed. County’s brief in support of appeal due 

March 31, 2022. Riley County District Court Judges recuse themselves from case and transfer to Lyon County 

District Court. (1-25-22) Work with Clerk of the Riley County District Court and Lyon County District Court to 

process my unopposed motion for extension of time to file County’s initial brief.  Motion granted and new deadline 

to file County’s initial brief is April 29, 2022. (3-18-21;3-21-22;3-25-22;3-28-22;3-29-22)  Legal research for 

County’s appeal brief due in district court April 29, 2022. (4-15-22;4-18-22; 4-19-22) 

 

County Jail Inmate Medical Care:  Discussions have begun at the staff level, with the assistance of this 

department, regarding putting a renewal contract in place for this service. As this Board is aware, all medical 
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expenses incurred by prisoners while in custody at the Riley County Law Enforcement Center’s jail are the sole 

responsibility of Riley County--and not of the City of Manhattan or State of Kansas. Staff discussion scheduled for 

8-27-21. Staff discussion rescheduled for 9-22-21. Staff discussion held—research history—recommendation 

accepted by staff. (9-22-21) Review state of current arrangement. (9-22-21)  

 

KAC Annual Meeting (October 19, 2021):  Accepted invitation to participate on panel discussion before the 

general KAC membership regarding “Dark Store” and Riley County’s experience on the issue. Prepare for panel 

discussion. (9-29-21)   Review and work on presentation of power point for presentation scheduled for 10-18-21.  

(10-16-21; 10-17-21) Participated in panel discussion during KAC annual meeting.  (10-18-21) 

 

County Counselors Association of Kansas:  Assist with organization of the semi-annual CLE our statewide 

professional association will present to its members during the October 19, 2021 KAC annual meeting. Discuss with 

scheduled CLE presenter local experience on specific state statute related to soil investigation. (9-28-21) Assist with 

presentation of CLE to County Counselor’s Association of Kansas during KAC annual meeting.  Accept award as 

outgoing CCAK president (effective 1-1-22).  Accept “Ed Randels” award for service to CCAK.  (10-19-21) Work 

on scheduling next Board meeting of CCAK—set for Wednesday, 11-10-21) 

 

“Dark Store”:  Oral argument (1/2 day) scheduled to take place before BOTA August 26, 2021. Discuss with 

BOTA staff, and relay to City Commissioner Linda Morse info she requested during 8-23-21 Intergovernmental 

Luncheon about BOTA 8-26-21 hearing time and whether hearing is open to public (8-23-21). Oral argument before 

BOTA conducted by counsel for both parties (8-26-21).    Accept KAC invitation to be part of two-person panel 

discussion of “Dark Store,” to be held during KAC annual meeting, October 18-21, Overland Park; will take place in 

opening breakout session—first morning of the annual meeting. Call Kim Qualls, KAC Education & 

Communications Director, about breakout session. Accepted KAC invitation to work with KAC Executive Director 

on recording of KAC podcast on “Dark Store”; recording scheduled for September 17, 2021. Reschedule “Dark 

Store” podcast recording for 10-1-21. (9-24-21) Work with County Appraiser Greg McHenry to prepare for KAC 

podcast this Friday (10-1-21) and KAC Panel Discussion during annual meeting to be held 10-18-21.(9-28-21)  

Continue preparation for KAC annual meeting and panel discussion of “Dark Store.” (Week of 9-29-21)  Work with 

KAC recording podcast on “Dark Store”. (10-1-21)   Discuss KAC annual meeting (10-18-21) presentation with co-

panelist Douglas County Appraiser, and Greg McHenry. (10-4-21) Further discussion with Greg McHenry on Dark 

Store issues for KAC annual meeting panel presentation. (10-6-21) Final discussion with Greg McHenry on Dark 

Store issues for KAC annual meeting presentation. (10-7-21) Work with Greg on same subject. (10-10-21) Work 

with Greg on same subject (10-15-21) Participate in panel discussion on “Dark Store” at KAC annual meeting.  (10-

18-21) Receive notice from counsel BOTA has denied Riley County’s Petition for Reconsideration in Home Depot 

appeal.  (11-18-21) 

 

“Constitutional Protection of County Home Rule”: Accepted KAC invitation to present to County 

Commissioners Association, KAC affiliate member, information on Home Rule, during final day of KAC annual 

meeting in O.P., October 20th. Accepted KAC invitation to work with KAC Executive Director on recording of 

KAC podcast on “Constitutional Protection of County Home Rule”; recording scheduled for September 10, 2021. 

Podcast recorded with KAC 9-10-21. Work on presentation to County Commissioners scheduled for 10-20-21 (10-

15-21; 10-16-21; 10-17-21; 10-19-21) Convene presentation by Mike Heim on constitutional protection of county 

home rule during KAC annual meeting.  (10-20-21) Presentation on constitutional protection of county home rule to 

County Commissioners Association of Kansas, during KAC annual meeting. (10-20-21) 

 

Riley County Annual Legislative Conference:  Confirm with BOCC during public meeting 9-9-21 following 

available dates for annual meeting with county’s legislative delegation:  November 1, 4 and 18, 2021.  (Date of 11-

18 removed because it conflicts with county official’s luncheon; Date of 11-15 removed because it conflicts with 

Law Board meeting.) Legislative Conference has been scheduled for Thursday, November 4, 2021.  (9-17-21) All 

delegation members were notified of the date and time of the legislative conference.  Work on agenda for legislative 

conference.  (10-14-21; 10-15-21)  Present draft agenda for legislative conference to BOCC and obtain approval of 

final draft.  (10-21-21) Work with staff on discussion of revised spreadsheet for use as attachment to conference 

agenda. (10-27-21) Cancel November 4, 2021 legislative conference and reschedule to December 2, 2021, following 

individual discussions with BOCC members, members of legislative delegation and county officials participating in 

presentation. (11-3-21; 11-4-21) 

 

White Canyon Benefit District:   White Canyon benefit district’s residents’ request, made during this date’s public 

commission meeting, asking whether Riley County willing to supplement the cost of the benefit district’s proposed 

private road improvement project.  No dollar figure provided by benefit district residents.  County staff instructed to 
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provide BOCC at upcoming meeting most recent Riley County Public Works’ “estimate” of “northern route” as an 

option to current benefit district project proposed. (8-30-21)  

 

American Rescue Plan:  Discussion with staff about possibly engaging consultant to assist County with 

federal/state requirements in future use of County’s $14M allocation of ARPA funds. Similar concept to staff’s use 

of consultant with prior CARES funding. Unlike CARES funding, a primary focus of ARPA funding is 

infrastructure. (8-31-21) Discussions with staff and potential consultant. (9-17-21) Attend and participate in KAC 

webinar on ARPA and potential Health Department fund uses. (9-24-21) Communicate with consultant on agreed 

terms of service. (9-26-21) Finalize Professional Services Agreement with Consultant; draw Commission Agenda 

Report and submit for BOCC review and possible approval 9-30-21.  (9-28-21) Obtain BOCC approval of 

Professional Services Agreement. (9-30-21) Staff meets with Consultant for first time regarding ARPA distribution 

rules. (9-30-21) Draft letter to congressional office (for discussion by BOCC in public meeting on 10-28-21) in 

support of S 3011—giving more flexibility to counties nationwide in their use of ARPA funds.  (10-27-21) 

 

Riley County Employee Day:  Intermittent work on employee day: Discussions with potential lunch ½ hour 

vendors; discussion with planning committee, with keynote speaker and Elizabeth Ward, H.R. Manager. (9-16-21; 

9-17-21) Contact moderator for morning virtual sessions offering potential meeting for Monday, September 27, 

2021, with Elizabeth Ward and this office to answer any Employee Day questions. (9-24-21) Meet with prospective 

food truck vendor at Riley County Health Department. (9-27-21) (Agreements signed with 2 vendors—arrange to 

meet final vendor Saturday morning for signature of contract.) (10-1-21) Agreement signed Saturday, October 2, 

2021 with final of the 3 vendors.  Pick up tickets from 2 vendors representing meals served to employees during 

Employee Day (10-12-21; Third vendor hand-delivers tickets to this office (10-13-21); conduct final ticket count; 

submit information on ticket count with payment due vendors to Budget and Finance Officer and email each vendor 

same information. (10-15-21) Review with HR and Training Committee on outcomes from Employee Day. (10-25-

21) 

 

Nextgen 911: Meeting as member of Nextgen 911 staff committee to review potential upcoming 

renumbering/renaming projects. (9-21-21) Communicate with fellow members of staff committee on pending 

project. (9-23-21) Communicate with fellow members of staff committee on different pending project. (9-24-21) 

 

Human Resources:  Finalize contract with East Coast Risk Management and place on 10-4-21 agenda for BOCC 

review and approval.  Company will consolidate current Personnel Policies and Guidelines with separate resolutions 

amending those policies over the past years. (10-1-21) Contract with East Coast Risk Management approved by 

BOCC.  (10-4-21) Assist HR with personnel issues involving different departments. (11-22; 11:23) Advise on 

applicant issue. (4-3-22)  Zoom meeting with county staff and potential vendor on software project. (4-19-22)  Work 

on software project. (4-20-22) 

 

Budget and Planning Committee:  Attend meeting 9-28-21.  Attend meeting 1-18-22. 

 

Department Head Committee:  Attend meeting regarding possible “Code of Conduct” required for state grant 

supporting businesses. (9-29-21) Obtain BOCC approval of “Code of Conduct.”   Participate in 1 ½ hour DHC 

meeting. (4-20-22) 

 

Indigent Defense Panel:  Discuss at staff level potential 2022 contract. (9-21-21) Separate issue:  Discuss with 

county and District Court staff coding of interpreter expense. (9-21-21) Panel member contracts for 2022 were 

created and emailed to current members.  (11-3-21) Notice to Riley County Bar Association of at least one panel 

vacancy effective January 1, 2022. (11-4-21) Proposed 2022 contracts have been provided to all current panel 

members. None returned as of 11-23-21.  No panel contracts are in place for calendar year 2022. Discuss draft 

request for proposal with Chairman. (2-22-22) 

 

Rural Economic Development Advisory Board:  Discuss with staff. (9-21-21) Staff discussion scheduled for 10-

1-21.  Circulate among staff working group draft of REDAB resolution—to include changes to resolution proposed 

by BOCC. (11-24-21) Revise original resolution to correct term limitations. 1-21-22. BOCC approves revised 

resolution. (1-27-22) 

 

Federal Rules on Vaccination Mandate:  Research applicability/non-applicability of CMS and OSHA vaccination 

mandates to be published this week. (11-4-21; 11-5-21)  Discuss issues with BOCC during administrative time at 

public meeting. (11-8-21). Research legal issues. (11-10-21) Staff discussion of foregoing issues. (11-10-21) Legal 

research, attend webinars and discuss with staff possible employee vaccination policy if required by foregoing 
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federal rules.  (11-8; 11-12; 11-15; 11-16; 11-17; 11-18) Presented proposed draft vaccination policy to BOCC 

during public meeting November 22, 2021. BOCC decision is to not adopt. (11-22-21). 

 

National Opioid Litigation Settlement:  Successfully register on behalf of Riley County at national website.  Will 

ensure we receive settlement documents when they are available, for review and possible signature. (11-24-21) All 

appropriate documents were signed and filed with Kansas Attorney General and National Settlement Administrator; 

and courtesy copies provided KAC before the January 1, 2022 deadline. Kansas Attorney General requires multiple 

counties (including Riley County) to alter their participation resolution by adding averment of at least $500 in costs 

incurred due to the national opioid epidemic. (1-21-22) Revise resolution and prepare CAR for BOCC meeting of 1-

31, 2022.  (1-27-22) Present CAR and obtain BOCC approval of revised national opioid settlement participation 

resolution.  (1-31-22); Provide revised pdf of signed resolution to A.G. and KAC. (2-7-22)  Confirm with A.G.’s 

office revised pdf filed was acceptable.  Advised by Assistant A.G. in next couple of months information should be 

available on grant program for applications for funds from counties across the state. (2-22-22) 

 

Legislation:  Work on HCR 5022; prepare for legislative hearing scheduled for 1-20-22.  (1-16-22; 1-17-22; 1-18-

22). Prepare CAR for BOCC meeting 1-20-22. (1-18-22) Legal research regarding law board. (1-18-21) Testify 

before House Federal and State Affairs Committee on HCR 5022.  (1-20-22) Evaluate possible ROW legislation.  

(1-21-22) Evaluate different possible legislation affecting two county departments. (1-21-22) Present BOCC work 

session on SB 325 regarding solar and wind energy facilities only on parcels zoned for industrial uses.  (1-27-22)  

Submit neutral written testimony to House Agriculture Secretary on HB 2531 for hearing scheduled for February 9, 

2022.(February 8, 2022) Contract lobbyist advises hearing has been continued to Monday, 2-14-22. (February 9, 

2022) Review, analyze and discuss SB 119 pending in House; with member of legislative delegation; contract 

lobbyist; Riley County Appraiser. (2-7-22; 2-8-22; 2-9-22; 2-10-22).  Watch portion of House floor debate on HCR 

5022. Discussion with contract lobbyist. (2-22-22)  Discuss with contract lobbyist potential in-session annual 

legislative conference update.  (2-25-22) Discuss with member of delegation SB 119 as it stands in House.  (2-25-

22)  Determine if members of delegation are available for follow up zoom legislative conference April 4 or April 7, 

2022.  (2-28-22) Review SB 538 at request of contract lobbyist. (3-2-22)  Schedule follow up zoom only legislative 

conference for April 7, 2022. (3-2-22) CAR and agenda for April 7, 2022 follow up legislative conference provided 

delegation. (3-31-22) Review KAC legislative update. (4-5-22) Prepare for April 7, 2022 follow up legislative 

conference. Assist with presentation to BOCC of follow up legislative conference—1 delegation member present in 

BOCC chambers and 2 delegation members present by zoom.  (4-7-22)   

 

Proposed Construction of EMS/EM/RCFD Emergency Services Headquarters:  Analyze legal issue. Advise 

staff working group. (3-31-22) 

 

Staff Budget and Planning Committee:  Attend committee meeting.  (1-18-22) 

 

DEPARTMENTAL LIST 

 

Riley County Clerk:  Advise on .02 countywide retailers’ sales tax election project (8-24-21). Legal research on 

project involving sign. (9-20-21) On same issue discussion with Planning and Development staff. (9-21-21) Work 

with county staff and PIO on separate project involving potential vendor of software. Contact potential vendor. (9-

20-21) Review documents for BOCC signature on totaled Noxious Weed Vehicle. Scheduled for presentation to 

BOCC during 2-24-22 meeting. (2-22-22) Vehicle documents signed by BOCC during public meeting. (2-24-22) 

 

Riley County Community Corrections: Discuss with Director Shelly Williams potential contract with Clay 

County Sheriff’s Office for testing of Community Corrections’ clients. (10-26-21) Work with Director Shelly 

Williams on Drug Court structure. (2-24-22) Review RCCC “FY 2023 Adult Comprehensive Plan Grant Signatory 

Approval Form. (4-19-22) Review RCCC “FY 2023 Juvenile Comprehensive Plan Grant Signatory Approval 

Form”. 

 

Riley County Emergency Management:  Provide legal advice on 1 project. Advise on open record issue. (1-18-22) 

 

Riley County Emergency Medical Services:  Will provide legal advice. (8-20-21) Conversation with Ambulance 

Service management, staff working group and Human Resources Manager regarding internal policy matter on 

education/training benefit. (2-23-22) 

 

Riley County Fire District No. 1:  Work with Budget and Finance Officer on District budget approval. (8-23-21) 
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Riley County Health Department:  Provide legal advice on projects. Zoom meeting with Julie Gibbs and Debbie 

Nuss regarding request from Flint Hills Wellness Coalition to place walk-in cooler/freezer on grounds of Family and 

Child Resource Center. Draw and submit Commission Agenda Report reflecting request—scheduled for 9-30-21 

BOCC meeting. (9-28-21)   Obtain BOCC approval of Flint Hills Wellness Coalition agreement in principle, 

presented at 9-30-21 public meeting, for future license agreement and pouring of concrete as base for outdoor 

“walk-in cooler/freezer at RCHD’s Family and Child Resource Center. (9-30-21) Finalize and place on BOCC 

agenda for 10-14-21 license agreement with FHWC.  (10-5-21) Present to and obtain approval from BOCC license 

agreement with FHWC. (10-14-21) Discuss concept of assistance from Envisage Consulting, Inc., for Community 

Health Improvement Plan. (10-21-21) Review vaccination matter. (10-27-21) Work on location of site for COVID 

testing by KDHE. (1-12-22; 1-13-22) Advise RCHD staff on licensed day care issue. (1-14-22). Work on licensed 

child care inspection issue. (1-21-22; 1-23-22; 1-25-22)  Work on lease for KDHE COVID testing.  (1-25; 1-26)  

RCHD presents completed lease to BOCC and obtains approval.  (1-27-22) Advise RCHD on legal matter involving 

department vehicle. (3-25-22)  Advise  Director on medical record issue. (4-5-22) 

 

Riley County Historical Museum:  Provide legal advice. Prepare for BOCC candidate interview Director/Curator 

position. (11-7-21) 

 

Riley County Human Resources:  Provide requested legal advice on multiple issues related to pandemic; zoom 

meeting on federal contract requirement. Work on separate project involving proposed vendor and personnel 

policies.  (9-22-21). Review legal parameters of “long-COVID” disability as viewed by the Equal Opportunity 

Commission; information provided by H.R. (9-24-21)  Discuss potential personnel policy change with staff working 

group. Scheduled for presentation to BOCC during 2-24-22 public meeting.  (2-18-22;2-22-22)  Discuss potential 

personnel manual change with staff working group. (2-22-22) Conversation with Human Resource Manager about 

accommodation request.  (2-23-22)  Conversation  with Human Resource Manager about personnel policy issue. (2-

23-22) Such personnel policy presented to BOCC during public meeting 2-24-22.  Discuss background check issue 

with Human Resource Manager. Participate in discussion with H.R. and employee. (3-1-22) Participate in staff 

working group on personnel policy issue. (3-1-22) Assist with interview. (3-28-22) Participate in staff working 

group on personnel policy issue.(3-29-22)  Assist with interview. (3-30-22) Prepare for panel interviews of 

applicants for Department Head position. (3-29-22; 3-30-22) Prepare for panel interviews for Department Head 

position. (4-1-22) Participate in panel interviews for Department Head position. (4-4-22)(4-7-22)  Participate in 

panel interview for vacant Department Head position. (4-14-22) Review proposed Contract for unrelated internal 

system matter. (4-14-22)  Participate in staff working group on project. (4-19-22) 

 

Riley County Information Technology/GIS:  Request for estimate (submitted to this office 8-20-21). Discuss 

technology issue with I.T. interim director. (10-21-21) Prepare for BOCC candidate interview IT/GIS Director. 

Review potential claim for Zoom subscribers in settled class action—not eligible as government subscriber. (3-1-22) 

 

Riley County Planning & Development:  Provide legal advice on 2 projects. Advise P & D Director on 

development of “Code of Conduct” necessary for grant close-out. (9-29-21) Discuss with P & D and H.R.   

departments “Code of Conduct” Commission Agenda Report to be presented by P & D 10-7-21. (10-4-21; 10-5-21)  

Discuss separate regulatory issue with P& D.  (10-5-21) Advise department on development of contract. (1-14-22). 

Advise P& D staff on licensed day care issue.  (1-14-22). Work on sanitary system inspection issue. (1-21-22; 1-23-

22; 1-25-22) Complete contract between Gov.Built and County; submit to P & D; sign off on presentation of 

contract documents to BOCC for 2-14-22 public meeting. (2-9-22;2-10-22) Discuss with P & D Director proposed 

separate contract for online payment of fees; and county proposed requirements for any such contract.  (2-18-22;2-

22-22) Conversation with Deputy County Counselor about private wastewater system issue.  (2-22-22; 2-23-22) 

Work on private wastewater system issue. (4-1-22; 4-3-22) Represent Planning and Development in support of 

variance application at evening hearing before hearing officer. ( 4-4-22) Prepare for RCP & D’s scheduled 4-21-22 

presentation to BOCC.  (4-19-22) 

 

Riley County Public Information Officer:  Finalize contract for Archive Social.  Will present to BOCC for review 

and possible approval at public meeting on 11-29. Contract approved by BOCC.   

Riley County Public Works:  Provide legal advice on project. Review and approve “as to form” KDOT Local 

Road Safety Plan Agreement. (9-24-21) Answer question on project. (10-21-21) Review and approve as to form 

Transfer Station scales repair contract. (10-25-21) Review “Force Account Construction Engineering Inspection 

Services Agreement” for replacement of Bridge over Swede Creek. (11-2-21) Discuss with USDA final documents 

for Fairmont Heights closing and construction. (11-2-21) Complete review of “Force Account Construction 

Engineering Inspection Services Agreement” for replacement of Bridge over Swede Creek. (11-7-21) Calendar 

March 9, 2022 Township Officials meeting. (1-31-22) Assist with benefit district project staff discussion. (3-29-22) 
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Participate in discussion with outside regulatory authority. (4-1-22) Prepare CAR for EPA consent order on 

University Park wastewater treatment facility. (4-14-22) Review consultant agreement for University Park 

wastewater project under consent order--prepare contractual provisions attachment for consulting firm’s review and 

approval.(4-19-22) 

 

Riley County Register of Deeds:  Provide legal advice. Conversation with ROD (8-2021). Conversation about 

county termination of contract. (9-22-21) Discussion with other party to contract.  I can confirm contract will 

terminate as required by County.  (9-22-21) Advise on departmental project. Discuss with ROD. (1-14-22)  Assist 

Department Head with anticipated new project. (3-28-22; 3-29-22) 

 

Riley County Treasurer: Advise on property tax issue. (10-6-21)  

 

PROFESSIONAL ASSOCIATION MATTERS:   

 

County Counselor Association of Kansas:  Arrange for Continuing Legal Education seminar speaker to present at 

June 17, 2022 mid-year CLE of the County Counselors Association of Kansas. (4-1-22) Participate in Board 

meeting of CCAK. (4-20-22)  

 

Kansas Association of Counties:  KAC Annual Meeting (October 19, 2021):  Accepted invitation to participate on 

panel discussion before the general KAC membership regarding “Dark Store” and Riley County’s experience on the 

issue. Prepare for panel discussion. (9-29-21)   Review and work on presentation of power point for presentation 

scheduled for 10-18-21.  (10-16-21; 10-17-21) Participated in panel discussion during KAC annual meeting.  (10-

18-21) 
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PLANNING & DEVELOPMENT 
Public Hearing 

 
 

 

Amanda Webb 

Planning/Special Projects 

Director 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6332 

 

 

RESOLUTION 

  

  

FROM:   Bob Isaac, Planner 

 

MEETING:   May 2, 2022 

  

SUBJECT:   Amend Section 1.1-Title; Section 4.7 - Agricultural District- Residential 

Use Designator; Section 4.8 - Single Family Residential (SF-1) District; 

Section 4.9 - Single Family Residential (SF-2) District; Section 4.10 - 

Single Family Residential (SF-3) District; Section 4.11 - Two-Family 

Residential (TF) District; Section 4.12 - Multi-Family Residential (MF) 

District; Section 5.2 Use-Specific Standards; and Article 9 - Definitions, of 

the Land Development Regulations for Riley County, Kansas. 

 

PRESENTER: Bob Isaac, Planner 

 

 
 

BACKGROUND 

See staff report. 

 

DISCUSSION 

See staff report.  

 

FISCAL IMPACT 

None is anticipated   

 

ALTERNATIVES 

. Approve the measure 

. Deny the measure 

. Modify or develop alternatives if other concerns or factors arise 

. Schedule work session to discuss issue further 
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Resolution (ID # 12086)  Meeting of May 2, 2022 

 

Updated: 4/21/2022 9:57 AM by Lisa Daily  Page 2 

RECOMMENDATION(S) 

On April 4, 2022, the Manhattan Urban Area Planning Board held a public hearing and 

unanimously forwarded a recommendation of approval to the Board of County 

Commissioners of the request. 

On April 11, 2022, the Riley County Planning Board held a public hearing and unanimously 

forwarded a recommendation of approval to the Board of County Commissioners of the request. 

STAFF RECOMMENDATIONS: 

Staff recommends that the Board of Commissioners of Riley County approve the request to 

amend Section 1.1-Title; Section 4.7 - Agricultural District-Residential Use Designator; Section 

4.8 - Single Family Residential (SF-1) District; Section 4.9 - Single Family Residential (SF-2) 

District; Section 4.10 - Single Family Residential (SF-3) District; Section 4.11 - Two-Family 

Residential (TF) District; Section 4.12 - Multi-Family Residential (MF) District; Section 5.2 

Use-Specific Standards; and Article 9 - Definitions, of the Land Development Regulations for 

Riley County, Kansas, as written in the staff report. 

POSSIBLE MOTION(S) 

A. Motion to approve Resolution 050222-____ approving the request to amend Section 1.1- 

Title; Section 4.7 - Agricultural District-Residential Use Designator; Section 4.8 - Single 

Family Residential (SF-1) District; Section 4.9 - Single Family Residential (SF-2) District; 

Section 4.10 - Single Family Residential (SF-3) District; Section 4.11 - Two-Family 

Residential (TF) District; Section 4.12 - Multi-Family Residential (MF) District; Section 

5.2 Use-Specific Standards; and Article 9 - Definitions, of the Land Development 

Regulations for Riley County, Kansas, as written in the staff report. 

Or 

B. Motion to sign Resolution 050222-____ denying the request to amend Section 1.1-Title; 

Section 4.7 - Agricultural District-Residential Use Designator; Section 4.8 - Single Family 

Residential (SF-1) District; Section 4.9 - Single Family Residential (SF-2) District; Section 

4.10 - Single Family Residential (SF-3) District; Section 4.11 - Two-Family Residential 

(TF) District; Section 4.12 - Multi-Family Residential (MF) District; Section 5.2 Use-

Specific Standards; and Article 9 - Definitions, of the Land Development Regulations for 

Riley County, Kansas, as written in the staff report. 

 

ATTACHMENT(S): 
 

• Staff report 

• Excerpt of Planning Board minutes 

 

 

Enclosures: 
• Staff Report BOCC (PDF) 

• MUAPB Minutes (PDF) 

• RCPB Minutes (PDF) 

• Resolution (PDF) 
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PLANNING & DEVELOPMENT 
 

STAFF REPORT 
 

Regulation Amendment 
 

 

PETITION:  #22-0020 Text Amendment 

 

APPLICANT:    Board of Commissioners of Riley County 

110 Courthouse Plaza 

Manhattan, KS 66502 

 

REQUEST: Amend Section 1.1-Title; Section 4.7 - Agricultural District-Residential Use 

Designator; Section 4.8 - Single Family Residential (SF-1) District; Section 

4.9 - Single Family Residential (SF-2) District; Section 4.10 - Single Family 

Residential (SF-3) District; Section 4.11 - Two-Family Residential (TF) 

District; Section 4.12 - Multi-Family Residential (MF) District; Section 5.2 

Use-Specific Standards; and Article 9 - Definitions, of the Land Development 

Regulations for Riley County, Kansas.  

 

PUBLIC NOTICE EXCERPT: 

Additions are italicized and deletions are struck through. 

SECTION 1.1 – TITLE 

The title of this document shall be officially known and cited as the “Riley County Land 

Development Regulations for Riley County, Kansas.” 

 

SECTION 4.7 – AGRICULTURAL DISTRICT- RESIDENTIAL USE DESIGNATOR 

Table 4.3 – Dimensional Requirements 

Referencing the side yard setback:   

Notes: [4] Setback increases one foot for every one foot of building height over 16 feet. 

 

SECTION 4.8 – SINGLE FAMILY RESIDENTIAL (SF-1) DISTRICT 

Table 4.4 – Dimensional Requirements 

Referencing the side yard setback:   

Notes: [5] Setback increases one foot for every one foot of building height over 16 feet. 

 

SECTION 4.9 – SINGLE FAMILY RESIDENTIAL (SF-2) DISTRICT 

Table 4.5 – Dimensional Requirements 

  Side: 10% of lot width, but need not exceed 10 feet. 

Referencing the side yard setback:   

Notes: [4] Setback increases one foot for every one foot of building height over 16 feet. 
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#22-0020  Board of Commissioners of Riley County 

 

 

Page 2 

SECTION 4.10 – SINGLE FAMILY RESIDENTIAL (SF-3) DISTRICT 

Table 4.6 – Dimensional Requirements 

  Side: 10% of lot width; but need not exceed 10 feet. 

Referencing the side yard setback:   

Notes: [4] Setback increases one foot for every one foot of building height over 16 feet. 

 

SECTION 4.11 – TWO-FAMILY RESIDENTIAL (TF) DISTRICT 

Table 4.7 – Dimensional Requirements 

Referencing the side yard setback:   

Notes: [4] Setback increases one foot for every one foot of building height over 16 feet. 

 

SECTION 4.12 – MULTI-FAMILY RESIDENTIAL (MF) DISTRICT 

Table 4.8 – Dimensional Requirements 

Referencing the side yard setback:   

Notes: [3] Setback increases one foot for every one foot of building height over 16 feet. 

 

SECTION 5.2 – USE-SPECIFIC STANDARDS 

AC.  Short-Term Rental 

3.  Licensing Requirements 

a. As of the effective date of these regulations, as amended (date), it shall be unlawful for 

any person to operate and or advertise any short-term rental without a valid short-term 

rental license, as approved pursuant to the application procedure herein. 

4.  Standards 

k. A room shall not be used as a bedroom unless it has a window at least two (2) independent 

points of ingress/egress, one of which may be an egress window.  For residential structures 

built prior to the effective date of these regulations, an egress window shall have a 

minimum clear opening width and height of 18 inches, a minimum total clear openable 

area of 4 square feet, and a maximum sill height above floor level of 48 inches.  

Permanently installed step(s) may be used to attain maximum sill height.  Such step(s) 

must have a minimum tread of 12 inches and a maximum riser height of 16 inches. For 

residential structures built after the effective date of these regulations shall have a 

minimum net clear opening height dimension of 24 inches, a minimum net clear opening 

width dimension of 20 inches and a minimum net clear opening of 5.7 square feet. The net 

clear opening dimensions shall be the result of normal operation of the opening. 

The minimum horizontal area of a window well shall be 9 square feet, with a minimum 

horizontal projection and width of 36 inches. The area of the window well shall allow the 

emergency escape and rescue opening to be fully opened. Guards or covers shall be 

provided to safeguard against falls into the window well. 
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#22-0020  Board of Commissioners of Riley County 
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Article 9 – DEFINITIONS 

Window, egress 

An egress window is a window that is intended to provide an emergency means of exiting a 

dwelling.  Windows must meet specific size requirements to qualify as an egress window. 

  

BACKGROUND: 

On December 6, 2021, the Board of County Commissioners adopted the Land Development 

Regulations for Riley County, Kansas.  The document became effective on January 1, 2021.  

However, soon after the effective date, it was discovered some adjustments were needed that 

were beyond our administrative authority to change.  The following proposed amendments were 

brought before the Riley County Planning Board for discussion on February 14, 2022 and before 

the Manhattan Urban Area Planning Board on February 21, 2022.  The amendments were also 

brought before the Board of County Commissioners on March 3, 2022, entering into executive 

session for the portion regarding short-term rentals.  Both planning boards and the Board of 

County Commissioners were in general consensus to move the proposed amendments forward to 

public hearing. 

 

SECTION 1.1 – TITLE 

The title of this document shall be officially known and cited as the “Riley County Land 

Development Regulations for Riley County, Kansas.” 

Staff discovered that the existing title of the document created confusion, especially when it was 

twice referred to as “Riley County Land Development Regulations” within the actual document.  

Staff recommended changing the title to be structured with the name of the jurisdiction prefacing 

the document (i.e. Manhattan Development Code, Manhattan Urban Area Subdivision 

Regulations, etc.), as proposed. 

SECTIONS 4.7 (AG-RUD), 4.8, 4.9 and 4.10 (Single Family Residential SF-1, SF-2 and SF-

3), 4.11 (Two-Family), 4.12 (Multi-Family) 

Notes: [5] Setback increases one foot for every one foot of building height over 16 feet. 

Staff had originally included this requirement to supplement the side yard setback for homes that 

exceeded the average height of 16 feet.  However, it was discovered that after accounting for two 

feet of foundation wall, 8-10 feet per floor, space between floors, and the pitch of a roof, the 

average height of a typical single family residence was actually between 20-35 feet measured on 

a single elevation.  The height of homes built on multiple elevations (built into a hillside w/ 

walkout basement) is calculated and averaged.  This requirement is considered impractical and 

unreasonably short.  It was always generally accepted that it makes sense to build taller on 

smaller lots, to go vertical rather than horizontal in order to get the square footage desired; 

however; this requirement essentially precludes most two-story residences, especially on lots that 

aren’t particularly wide, the taller the house, the more narrow it has to be.  Through discussions 

with the LDR Planning Consultant Elizabeth Garvin, it was recommended to delete this standard 

and allow the maximum height of the zoning district plus the established side yard setback 

standard control.  Staff recommends the deletion of the note. 
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SECTIONS 4.9 and 4.10 (SF-2 and SF-3 DISTRICTS) 

Tables 4.5 and 4.6: Dimensional standards 

Side: 10% of lot width; but not to exceed 10 feet. 

The previous zoning regulations attempted to accommodate smaller lots by allowing the side 

yard building setback to be a percentage of the lot width, rather than a set number (e.g., 10 feet).  

Any lots wider than 100 feet only had to provide a 10-ft maximum side yard setback.  

Unfortunately, the cap limiting the setback to a maximum of 10 feet was mistakenly omitted.  

Staff discovered that with the existing language, a request to build on a 200-ft wide platted lot 

would require an excessively large and unreasonable 20-ft side yard setback.  This would have a 

detrimental impact on lots that are long and narrow, with a large amount of street frontage. All 

construction on these lots would be forced to occur in the center of the lot only, disregarding 

topography, floodplain or other natural features.  Discussions with the planning boards and the 

Board of County Commissioners revealed that there was some confusion on the proposed 

language, “but not to exceed 10 feet”, as it seemed to read that it was requiring buildings could 

not be built any further from a side property line than 10 feet.  Staff changed the proposed text to 

reflect what was written in the previous zoning regulations, and suggests adding the language “, 

but need not exceed 10 feet”, for the side yard setback for Tables 4.5 and 4.6. 

 

SECTION 5.2 – USE-SPECIFIC STANDARDS 

AD.  Short-Term Rental 

3.  Licensing Requirements 

b. As of the effective date of these regulations, as amended (date), it shall be unlawful for 

any person to operate and or advertise any short-term rental without a valid short-term 

rental license, as approved pursuant to the application procedure herein. 

Staff originally projected that, following the adoption of the new Land Development 

Regulations, existing short-term rentals (Airbnb, VRBO, etc.) would be “grandfathered” and, 

similar to agritourism facilities that existed prior to the adoption of the licensing requirement for 

agritourism facilities, would not be required to be licensed and essentially be considered legal 

nonconformities.  It was thought that as a pre-existing use, it would fall under Section 1.16 – 

Transitional Provisions, B. Uses, Structures, and Lots Rendered Nonconforming, which states: 

“Except as specifically provided in these Regulations, if any use, building, structure, lot, or 

parcel that legally existed on the effective date of these Regulations does not meet all 

standards set forth in these Regulations, such use, building, structure, lot, or parcel shall be 

considered a legal nonconformity and shall be controlled by Section 5.6, Nonconformities.” 

However, following discussions with the Deputy County Counselor, it appears that it was 

expected by the Board of County Commissioners that, upon adoption of the new Land 

Development Regulations, all short-term rentals, whether new or already established, had to be 

licensed and be subject to the licensing standards.  Therefore, to be consistent with the standard 

listed in the above referenced Section 1.16 – Transitional Provisions, “Except as specifically 

provided in these Regulations…,” it was recommended to insert a provision marking the official 

date when the licensing requirements will become applicable for all short-term rentals.  Staff, 

both Planning Boards and the Board of County Commissioners recommended that all short-term 

rentals be required to have a license; however, the Board of County Commissioners suggested a 

one-year grace period to allow time for existing short-term rental businesses to come into 

compliance. 
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4.  Standards 

k. A room shall not be used as a bedroom unless it has a window at least two (2) independent 

points of ingress/egress, one of which may be an egress window.  For residential structures 

built prior to the effective date of these regulations, an egress window shall have a 

minimum clear opening width and height of 18 inches, a minimum total clear openable 

area of 4 square feet, and a maximum sill height above floor level of 48 inches.  

Permanently installed step(s) may be used to attain maximum sill height.  Such step(s) 

must have a minimum tread of 12 inches and a maximum riser height of 16 inches. 

Residential structures built after the effective date of these regulations shall have a 

minimum net clear opening height dimension of 24 inches, a minimum net clear opening 

width dimension of 20 inches and a minimum net clear opening of 5.7 square feet. The net 

clear opening dimensions shall be the result of normal operation of the opening. 

The minimum horizontal area of a window well shall be 9 square feet, with a minimum 

horizontal projection and width of 36 inches. The area of the window well shall allow the 

emergency escape and rescue opening to be fully opened. Guards or covers shall be 

provided to safeguard against falls into the window well. 

Although Riley County does not have building codes, certain uses or circumstances may require 

additional standards to address potential concerns for public health, safety and welfare. For 

purposes of short-term rentals, the Land Development Regulations only require that “a room not 

be used as a bedroom unless it has a window.”  The Riley County Planning Board suggested that 

the requirements listed in the Land Development Regulations to be more consistent with the 

safety standards of the International Residential Code (IRC) for a room to be used as a bedroom. 

Staff recommends approval of the amendment as written. 

 

Article 9 – DEFINITIONS 

Window, egress 

An egress window is a window that is intended to provide an emergency means of exiting a 

dwelling.  Windows must meet specific size requirements to qualify as an egress window. 

Staff concluded that it was important to add the definition of an egress window to Article 9 - 

Definitions.  The above definition specifies the difference between an egress window and any 

other type of window, in reference to the standards for short-term rentals.   

 

MANHATTAN URBAN AREA PLANNING BOARD: 

On April 4, 2022, the Manhattan Urban Area Planning Board heard the request and unanimously 

recommended approval to the Board of Commissioners of Riley County. 

  

RILEY COUNTY PLANNING BOARD: 

On April 11, 2022, the Riley County Planning Board heard the request and unanimously 

recommended approval to the Board of Commissioners of Riley County.  
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#22-0020  Board of Commissioners of Riley County 

 

 

Page 6 

STAFF RECOMMENDATIONS:  Staff recommends that the Board of County Commissioners 

approve the proposed amendments, as shown in the staff report.   

 

POSSIBLE MOTION(S) 
 

ACTION NEEDED: 

 

A. Motion to sign Resolution 050222-_________ approving the proposed amendments to the 

Land Development Regulations for Riley County, Kansas, as shown in the staff report. 

Or 

B. Motion to sign Resolution 050222-___________ denying the proposed amendments to the 

Land Development Regulations for Riley County, Kansas, as shown in the staff report. 

 

 

Prepared by:  Bob Isaac, Planner 

April 13, 2022 
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EXCERPT OF MINUTES 

MANHATTAN URBAN AREA PLANNING BOARD  
April 4, 2022 

Page 1 

 

 

3.2.   A PUBLIC HEARING to consider amending Section 1.1-Title; Section 4.7 - 
Agricultural District-Residential Use Designator; Section 4.8 - Single Family 
Residential (SF-1) District; Section 4.9 - Single Family Residential (SF-2) 
District; Section 4.10 - Single Family Residential (SF-3) District; Section 4.11 - 
Two-Family Residential (TF) District; Section 4.12 - Multi-Family Residential 
(MF) District; Section 5.2 Use-Specific Standards; and Article 9 - Definitions, 
of the Land Development Regulations for Riley County, Kansas (applicant: 
Board of Commissioners of Riley County; file no. RCF-22-008)  

 
 Action needed: Conduct a Public Hearing to consider the request and forward a 

recommendation of approval, approval with modifications, or denial, to the Board of 
Commissioners of Riley County 

 

 Isaac presented the request stating the amendments are for the Riley County 
Land Development Regulations for Riley County, Kansas that were brought 
before this Board for discussion and feedback on February 21, 2022.  He said 
following that meeting, the amendments were taken before the Riley County 
Planning Board and Board of County Commissioners for feedback. 

 Isaac went through each amendment describing the changes in detail. 

Staff recommended the Planning Board forward a recommendation of 
approval to the Board of County Commissioners, to adopt the proposed 
amendments as published. 

Ball opened the public hearing.  There were no proponents or opponents. Ball 
closed the public hearing. 

Stith moved to recommend approval of the proposed amendments to the 
Riley County Land Development Regulations to the Board of County 
Commissioners of Riley County. 

Anderson seconded. 

Motion carried 5-0. 

Isaac announced that the Board of County Commissioners will hear the 
request on May 2, 2022 at 9:20 am, in the County Commission Chambers. 
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EXCERPT OF MINUTES 

RILEY COUNTY PLANNING BOARD 
April 11, 2022 

Page 1 

 

 

Amendments Land Development Regulations for Riley County, Kansas 

Bob Isaac presented the request stating that on December 6, 2021, the Board of County 

Commissioners adopted the Land Development Regulations for Riley County, Kansas, which 

became effective on January 1, 2022.  Mr. Isaac stated that unfortunately, soon after the effective 

date, it was discovered some adjustments were needed that were beyond staff’s administrative 

authority to change. 

SECTIONS 4.8, 4.9 and 4.10 (SF-1, SF-2 and SF-3, TF, MF and AG-RUD DISTRICTS) 

Notes: [5] Setback increases one foot for every one foot of building height over 16 feet. 

Mr. Isaac explained that staff had originally included this requirement to supplement the side 

yard setback for buildings that exceeded the average height of 16 feet.  He said it was discovered 

that after accounting for two feet of foundation wall, 8-10 feet per floor, space between floors, 

and the pitch of a roof, the average height of a typical single-family residence was actually 

between 20-35 feet measured on a single elevation.  He said this requirement is considered 

impractical, unreasonably short. Mr. Isaac said through discussions with the consultant, it was 

recommended to delete this standard. 

SECTIONS 4.9 and 4.10 (SF-2 and SF-3 DISTRICTS) 

Tables 4.5 and 4.6: Dimensional standards 

Side: 10% of lot width; but not to exceed 10 feet. 

Mr. Isaac explained the previous zoning regulations attempted to accommodate smaller lots by 

allowing the side yard building setback to be a percentage of the lot width, rather than a set 

number (e.g., 10 feet).  He said unfortunately, the cap limiting the setback to a maximum of 10 

feet was mistakenly omitted.  Staff recommended adding the language “, but not to exceed 10 

feet”, to the side yard setback language for Tables 4.5 and 4.6. 

SECTION 5.2 – USE-SPECIFIC STANDARDS 

AD.  Short-Term Rental 

3.  Licensing Requirements 

a. As of the effective date of these regulations, as amended (date), it shall be unlawful for 

any person to operate and or advertise any short-term rental without a valid short-term 

rental license, as approved pursuant to the application procedure herein. 

Mr. Isaac stated staff originally presumed that, following the adoption of the new Land 

Development Regulations, existing short-term rentals (Airbnb, VRBO, etc.) would be 

“grandfathered” and, like agritourism facilities that existed prior to the adoption of the licensing 

requirement for agritourism facilities, would not be required to be licensed and essentially be 

considered legal nonconformities.  He said it was thought that as a pre-existing use, it would fall 

under Section 1.16 – Transitional Provisions, B. Uses, Structures, and Lots Rendered 

Nonconforming, which states: 

“Except as specifically provided in these Regulations, if any use, building, structure, lot, or 

parcel that legally existed on the effective date of these Regulations does not meet all 
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standards set forth in these Regulations, such use, building, structure, lot, or parcel shall be 

considered a legal nonconformity and shall be controlled by Section 5.6, Nonconformities.” 

Mr. Isaac said that, following discussions with the Deputy County Counselor, it appears that it 

was expected by the Board of County Commissioners that, upon adoption of the new Land 

Development Regulations, all short-term rentals, whether new or already established, had to be 

licensed and be subject to the licensing standards.  He said to be consistent with the standard 

listed in the above referenced Section 1.16 – Transitional Provisions, “Except as specifically 

provided in these Regulations…,” it was recommended to insert a provision marking the official 

date when the licensing requirements will become applicable for all short-term rentals.  Mr. Isaac 

stated that the Board of County Commissioners agreed with this approach but suggested 

allowing one (1) year for existing short-term rentals to come into compliance with the new 

regulations. 

Mr. Isaac also noted that the current language states that the current language of the regulations 

prohibit any person from operating or advertising any short-term rental.  Staff believes that the 

County has no authority to police the act of advertising, regardless of content.  Staff recommends 

deleting the text “and or advertise” from the regulations.  

4.  Standards 

k. A room shall not be used as a bedroom unless it has a window at least two (2) independent 

points of ingress/egress, one of which may be an egress window.  For residential structures 

built prior to the effective date of these regulations, an egress window shall have a 

minimum clear opening width and height of 18 inches, a minimum total clear openable 

area of 4 square feet, and a maximum sill height above floor level of 48 inches.  

Permanently installed step(s) may be used to attain maximum sill height.  Such step(s) 

must have a minimum tread of 12 inches and a maximum riser height of 16 inches. 

Residential structures built after the effective date of these regulations shall have a 

minimum net clear opening height dimension of 24 inches, a minimum net clear opening 

width dimension of 20 inches and a minimum net clear opening of 5.7 square feet. The net 

clear opening dimensions shall be the result of normal operation of the opening. 

The minimum horizontal area of a window well shall be 9 square feet, with a minimum 

horizontal projection and width of 36 inches. The area of the window well shall allow the 

emergency escape and rescue opening to be fully opened. Guards or covers shall be 

provided to safeguard against falls into the window well. 

Mr. Isaac explained although Riley County does not have building codes, certain uses or 

circumstances may require additional standards to address potential concerns for public health, 

safety and welfare. He said the Riley County Sanitary Code specifies that a bedroom must of two 

points of ingress/egress, which may include a window; however, the purpose of defining what 

constitutes a bedroom is used to calculate how large the septic system needs to be.  Mr. Isaac 

explained that the current language in the Land Development Regulations states that “a room 

shall not be used as a bedroom unless it has a window.”  The Riley County Planning Board 

suggested that the requirements listed in the Land Development Regulations should be more 

consistent with the safety standards of the International Residential Code (IRC) for a room to be 

used as a bedroom.  Staff recommends approval of the amendment as written. 
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Article 9 – DEFINITIONS 

Window, egress 

An egress window is a window that is intended to provide an emergency means of exiting a 

dwelling.  Windows must meet specific size requirements to qualify as an egress window. 

Staff concluded that it was important to add the definition of an egress window to Article 9 - 

Definitions.  The above definition specifies the difference between an egress window and any 

other type of window, in reference to the standards for short-term rentals.   

Staff recommended that if the Planning Board finds the text amendments to the Riley County 

Land Development Regulations acceptable, the Board should forward a recommendation of 

approval to the Board of County Commissioners to adopt the proposed amendments as 

published. 

Joe Gelroth moved to forward a recommendation of approval to the Board of County 

Commissioners to adopt the proposed amendments to the Land Development Regulations. 

Nathan Larson seconded. Carried 4-0. 

Mr. Isaac announced that the Board of County Commissioners would hear the request on May 2, 

2022, at 9:20 am, in the County Commission Chambers. 
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RESOLUTION NO. 050222- 

 

 RESOLUTION AMENDING THE LAND DEVELOPMENT REGULATIONS FOR 

RILEY COUNTY, KANSAS 

 

 WHEREAS, pursuant to the provisions of Section 3.8 of the Land Development 

Regulations for Riley County, Kansas, the Board of Commissioners of Riley County has made 

application that amendments be made to the Land Development Regulations for Riley County, 

Kansas, to provide for more efficient and equitable administration, and   

WHEREAS, the Manhattan Urban Area Planning Board, after duly publishing notice of 

public hearing on said application, did on April 4, 2022, conduct a public hearing on said 

application, and 

 WHEREAS, the Riley County Planning Board, after duly publishing notice of public 

hearing on said application, did on April 11, 2022, conduct a public hearing on said application, 

and  

WHEREAS, the Manhattan Urban Area Planning Board has submitted their 

recommendation and report to the Board of Commissioners of Riley County, Kansas 

recommending APPROVAL of the application, and 

WHEREAS, the Riley County Planning Board has submitted their recommendation and 

report to the Board of Commissioners of Riley County, Kansas, recommending APPROVAL of 

the application, and  

 NOW THEREFORE BE IT RESOLVED by the Board of Commissioners of Riley 

County, Kansas, that the recommendations of the Riley County Planning Board and Manhattan 

Urban Area Planning Board be accepted and that the Land Development Regulations for Riley 

County are hereby amended as follows (additions are in italics; deletions are struck out): 

SECTION 1.1 – TITLE 

The title of this document shall be officially known and cited as the “Riley County Land 

Development Regulations for Riley County, Kansas.” 

 

SECTION 4.7 – AGRICULTURAL DISTRICT- RESIDENTIAL USE DESIGNATOR 

Table 4.3 – Dimensional Requirements 

Referencing the side yard setback:   

Notes: [4] Setback increases one foot for every one foot of building height over 16 feet. 

 

SECTION 4.8 – SINGLE FAMILY RESIDENTIAL (SF-1) DISTRICT 

Table 4.4 – Dimensional Requirements 

Referencing the side yard setback:   
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Text Amendment 

Board of Commissioners of Riley County - Pet # 22-0020  

Page 2 

Notes: [5] Setback increases one foot for every one foot of building height over 16 feet. 

 

SECTION 4.9 – SINGLE FAMILY RESIDENTIAL (SF-2) DISTRICT 

Table 4.5 – Dimensional Requirements 

  Side: 10% of lot width, but need not exceed 10 feet. 

Referencing the side yard setback:   

Notes: [4] Setback increases one foot for every one foot of building height over 16 feet. 

 

SECTION 4.10 – SINGLE FAMILY RESIDENTIAL (SF-3) DISTRICT 

Table 4.6 – Dimensional Requirements 

  Side: 10% of lot width; but need not exceed 10 feet. 

Referencing the side yard setback:   

Notes: [4] Setback increases one foot for every one foot of building height over 16 feet. 

 

SECTION 4.11 – TWO-FAMILY RESIDENTIAL (TF) DISTRICT 

Table 4.7 – Dimensional Requirements 

Referencing the side yard setback:   

Notes: [4] Setback increases one foot for every one foot of building height over 16 feet. 

 

SECTION 4.12 – MULTI-FAMILY RESIDENTIAL (MF) DISTRICT 

Table 4.8 – Dimensional Requirements 

Referencing the side yard setback:   

Notes: [3] Setback increases one foot for every one foot of building height over 16 feet. 

 

SECTION 5.2 – USE-SPECIFIC STANDARDS 

AC.  Short-Term Rental 

3.  Licensing Requirements 

a. As of the effective date of these regulations, as amended May 2, 2022, it shall be 

unlawful for any person to operate and or advertise any short-term rental without a 

valid short-term rental license, as approved pursuant to the application procedure 

herein. 

4.  Standards 

k. A room shall not be used as a bedroom unless it has a window at least two (2) 

independent points of ingress/egress, one of which may be an egress window.  For 

residential structures built prior to the effective date of these regulations, an egress 

window shall have a minimum clear opening width and height of 18 inches, a minimum 

total clear openable area of 4 square feet, and a maximum sill height above floor level 

of 48 inches.  Permanently installed step(s) may be used to attain maximum sill height.  

Such step(s) must have a minimum tread of 12 inches and a maximum riser height of 16 

inches. For residential structures built after the effective date of these regulations shall 
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Text Amendment 

Board of Commissioners of Riley County - Pet # 22-0020  

Page 3 

have a minimum net clear opening height dimension of 24 inches, a minimum net clear 

opening width dimension of 20 inches and a minimum net clear opening of 5.7 square 

feet. The net clear opening dimensions shall be the result of normal operation of the 

opening. 

The minimum horizontal area of a window well shall be 9 square feet, with a minimum 

horizontal projection and width of 36 inches. The area of the window well shall allow the 

emergency escape and rescue opening to be fully opened. Guards or covers shall be 

provided to safeguard against falls into the window well. 

Article 9 – DEFINITIONS 

Window, egress 

An egress window is a window that is intended to provide an emergency means of exiting a 

dwelling.  Windows must meet specific size requirements to qualify as an egress window. 

 It is hereby ordered that the Land Development Regulations for Riley County, Kansas be 

changed to reflect the amendments and that the original resolution incorporating said official 

regulations by reference be amended and that said official regulations be re-incorporated by 

reference as amended. 

 This resolution shall take effect and be in force from and after its publication in the 

official county newspaper. 

 

Adopted this 2nd day of May, 2022 

 

       BOARD OF COMMISSIONERS 

       OF RILEY COUNTY, KANSAS 

 

 

       ____________________________ 

       Greg McKinley, Chair 

 

       ____________________________ 

        Kathryn G. Focke, Vice Chair  

 

       ____________________________ 

       John Ford, Member 

 

ATTEST: 

 

_____________________________ 

Rich Vargo, Riley County Clerk 
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Updated: 4/28/2022 12:31 PM by Amy Manges  Page 1 

 

 

REGISTER OF DEEDS 
Agreement 

 
 

 

Amy Manges 

Register of Deeds 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6340 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Amy Manges, Register of Deeds 

 

MEETING:   May 2, 2022 

  

SUBJECT:   Property Fraud Alert Service Agreement 

 

PRESENTER: Amy Manges 

 

 
 

BACKGROUND 
Property and mortgage fraud is a fast growing crime across our country.  Residents are 

increasingly concerned about protecting their property and in response many Register of Deeds 

are starting to offer a monitoring service. 

 

DISCUSSION 
Property Fraud Alert is a program that will help members of the public protect their property by 

monitoring the documents being recorded in the Riley County Register of Deeds Office.  

Subscribers will receive an alert via email or by phone any time a document is recorded with 

their registered name.  The program will not prevent fraud, but will allow residents to find out 

about it quickly and take action. 

Several Register of Deeds across Kansas have already implemented this service.  Our office 

receives numerous calls monthly asking if we plan to do the same.  Providing this service will 

allow our office to take a proactive role in protecting our consumers.  

 

FISCAL IMPACT 
There is a one-time fee of $8,000 for licensing and set-up.  Annual maintenance and support cost 

are $1,750.  The funds to provide this service are available in the Register of Deeds tech fund. 

 

RECOMMENDATION(S) 
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Action Item (ID # 12099)  Meeting of May 2, 2022 

 

Updated: 4/28/2022 12:31 PM by Amy Manges  Page 2 

The Register of Deeds and staff recommend that the BOCC approve and sign the Property Fraud 

Alert Service Agreement with Fidlar Technologies.   
 

POSSIBLE MOTION(S) 
Move to approve 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• Fidlar Service Agreement (PDF) 
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Updated: 4/28/2022 3:07 PM by Russel Stukey  Page 1 

 

 

EMERGENCY MANAGEMENT 
Staff Update 

 
 

 

Russel Stukey 

Emergency Management 

Director 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-537-6333 

 

 

STAFF REPORT 

  

  

FROM:   Russel Stukey 

 

MEETING:   May 2, 2022 

  

SUBJECT:   Present April EM/Fire/911 Staff Time report for the month of April 2022 

 

PRESENTER: Russel Stukey Emergency Services Director 

 

 
 

Review EM/Fire/911 operations for the past month.  Discuss concerns with volunteer FF 

numbers and availability. 

 

Enclosures: 
• 4 2022 April staff time (PDF) 
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Riley County Emergency Management 

Riley County Fire District #1 
115 N. 4th Street 

Manhattan, Kansas 66502 

Phone: 785-537-6333 

Fax: 785-537-6338 

www.rileycountyks.gov 

Monthly staff time report to BOCC, 

 

During April 2022 department staff have been involved in the following items: 

 

911 
• 911 Working group monthly meeting 

• Nex-Gen 911 integration meetings with KSU PD, KSU Tel-com, KS 911 coordinating council 

and contractors proceeding 

•  

Emergency Management 
• Monitored severe weather moving through the area 

• Constantly working on radio system management, signing agreements with neighboring agencies 

to share talk groups, updating older radios with new software so that they can operate on the new 

system, analyzing opportunities to lower the annual operating costs of the 911 system 

• Working with Public Works to figure out best way to maintain access roads to radio towers.  

Waiting on legal counsel to review lease agreements with landowners 

• Working with David Adams and committee members on proposed Riley County Public Safety 

Headquarters 

• Attended ESD meeting at MFD 

• Participating in a winter weather shelter planning group which consists of RCEM, RCEMS, 

MFD, RCPD, United Way, BeAble, MESI, RCPIO, Community Corrections and Regional 

COAD.  As part of this process, I attended a mental health task force meeting to see if there are 

resources either in place or already being looked at that would assist in the sheltering needs we 

are trying to address 

• Working with EM staff, RCPD and department heads to plan for series Active Violence trainings 

for county staff to prepare for exercises this fall.  These exercises will be tailored to each 

complex (courthouse, health, PW).  With a potential lesson(s) learned session as part of county 

training day 

• Working with Director Meyers in IT in regard to our “in house” notifications systems and panic 

buttons, he has researched several options and we may have identified one that stands out, we 

will take it to the dept. head meeting and hopefully have a recommendation for you in a couple 

of weeks or less 

• Attended KEMA board meeting 

• Supported RCFD during multiple large wildland fires 

• Recommended and Chairman signed two different disaster declarations for fires 

• Attended the RCCC/SAC meeting in Salina on April 21st 

 

EM Coordinator Laurie Harrison activity EM/911: 

• Conducted monthly siren test, Everbridge test, IPAWS test 

• Participated in 911 working group 
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Riley County Emergency Management 

Riley County Fire District #1 
115 N. 4th Street 

Manhattan, Kansas 66502 

Phone: 785-537-6333 

Fax: 785-537-6338 

www.rileycountyks.gov 

• Participated in LEPC meeting 

• Attended NE regional KEMA meeting 

• Attended KEMA conference planning meeting 

• Attended KEMA Board meeting  

• Continue to review & update Emergency Operations Plan 

• Conducted Everbridge training with new users 

• Reviewing and updating data in Everbridge 

• Continue to work with intern 

• Evaluated Geary County Full Scale Exercise 

• Attended Ft Riley Tabletop Exercise  

• Attended HR seminar in Salina 

• Assist with development of controlled burn map using GIS app 

• Organized storeroom 

• Provided logistics support for wildfires 

• Attended wildfire review meeting with Pottawatomie County Emergency Management, 

Pottawatomie County Fire Dept, and Riley County Fire Dist #1 

• Activated Emergency Operations Center for severe weather 

 

EM Planner Baldwin Fisher: 

• Working with Ascension Via Christi for their summer “utility disruption” exercise 

• Began coordination with RCPD for Active Violence training for Riley Co employees 

• Began formulating Family Reunification Plan 

• Continue to work with intern 

• Updated Tier II database 

• Evaluated Geary County Full Scale Exercise 

• Participated in LEPC meeting 

• Attended Ft Riley Tabletop Exercise 

• Organized storeroom  

• Reviewed EMS COOP 

 

Fire 
• Attended several department head meetings 

• Continue to accept and process applications for volunteer firefighters 

• Working with HR to update policy manual 

• Working with HR on several personnel issues 

• We will continue to keep looking for good used apparatus, a pumper/tanker is high on our list of 

needs. 

• Revamping departmental Standard Operating Guidelines 
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Riley County Emergency Management 

Riley County Fire District #1 
115 N. 4th Street 

Manhattan, Kansas 66502 

Phone: 785-537-6333 

Fax: 785-537-6338 

www.rileycountyks.gov 

• It is the time of year that we decide each morning with great scrutiny on whether to allow 

burning that day.  We take into consideration the current weather conditions and what is forecast 

for the following day(s) ie: wind, humidity etc. 

• Working with EMS Director Adams and staff to help facilitate north county EMS enhancements 

• Attended KS State Firefighters Assoc. Conference in Hays, KS the first week of April 

• Working with GIS, RCPD dispatch, EM and RCFD staff to create a public facing controlled burn 

map and update the way we track and can view controlled burns daily. 

• Took delivery of a used GMC 5500 4x4 we are starting the process to turn it into a replacement 

for Heavy Brush 115 which is a 53-year-old military 6x6 truck. 

• Requested help from the state twice and received a wild land task force from Johnson County 

and aerial support. 

• Volunteer numbers and availability are my biggest concern, it seems like when we put out a 

call more and more often, we only get one person from a station in a truck.  The intense fire 

season has taken a toll on our volunteers.  A volunteer, unlike a paid employee, has the 

freedom to turn the radio/pager off at any time and decide not to respond that day/night.  

This can be due to numerous reasons such as too much time away from their 

work/business/farm.  Too many things at home that have been neglected due to time spent 

on fires, lost personal time with family/spouse and/or flat-out exhaustion.  We are working 

with PIO Uccello and getting ready to make a recruitment push via social media and other 

appropriate medias.  We are open to ideas to bolster our volunteer ranks.  Some that have 

been suggested are larger/additional stipends, recruitment incentives to encourage more 

department members to actively recruit their friends and family to sign up as volunteers.  

This is a situation that I feel it is imperative to take decisive action on sooner than later.  

We will be working with PIO Uccello and HR Manager Ward to come up with some 

recommendations to the commission in the very near future. 

 

Deputy Chief Doug Russell 

• Responded to multiple calls 

• Multiple multi day/overnight fires  

• Emergency pump replacement on HB109 

• Multiple truck repairs due to extreme use and conditions 

• Purchased new/used truck replacement for HB115 out of Konza Station 115 

• Scheduling and planning truck upgrades and refurbishments for this summer.  

• Old 1502 truck body work is done 

• Old 1502 Flatbed is installed, and new fuel tanks installed  

• Working with County shops on multiple truck repairs 

• Responded to help MFD with call on Colbert hills. 

• Working with Kansas forest service for truck parts and possible truck Replacements  

• Finding tires for Older military trucks that are no longer available locally ordered some for 

Boyce Equipment out of Ogden Utah 

14.a

Packet Pg. 87

A
tt

ac
h

m
en

t:
 4

 2
02

2 
A

p
ri

l s
ta

ff
 t

im
e 

 (
12

09
6 

: 
A

p
ri

l S
ta

ff
 T

im
e 

E
M

/F
ir

e/
91

1)



 

 

Riley County Emergency Management 

Riley County Fire District #1 
115 N. 4th Street 

Manhattan, Kansas 66502 

Phone: 785-537-6333 

Fax: 785-537-6338 

www.rileycountyks.gov 

 

Deputy Chief John Martens 

4/25/2022 

• Responding to emergency calls 
• Training staff 
• Processing new firefighter applications in coordination with HR 
• Performing Fire inspections, safety & code recommendations to Planning and 

Development for future county occupancies and businesses 
• Submitted grant application to Kansas Forest Service for aid in Wildland Firefighting 

PPE and updated nozzles for a 50/50 match grant. 
• Working on remaining updates to Standard Operating Guidlines (SOG’s) as call volume 

allows 
• Staffing Scorecard (as of 4/25/2022) 

 

Month End 4/25/22 April 

New Applications 6 

Hiring In Process 5 

Rejected Candidates 3 

Interviews Conducted 1 

Hired Candidates 3 

Probationary Members 15 

Fully Trained Members 104 

Active Staff 119 

Resignations 1 

Retirements 0 

 

 

 

Russel Stukey, Emergency Services Director 
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HEALTH DEPARTMENT 
Travel Request 

 
 

 

Julie Gibbs 

Health Department 

Director 

2030 Tecumseh Rd 

Manhattan, KS 66502 

Phone: 785-776-4779 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Julie Gibbs 

 

MEETING:   May 2, 2022 

  

SUBJECT:   Request for travel to Public Health National Center for Innovation 

Networking Conference - June 2022 

 

PRESENTER: Julie Gibbs 

 

 
 

FISCAL IMPACT 

There will be no fiscal impact to the county as PHNCI will be covering ALL travel 

expenses.  Julie will be representing a medium sized accredited county health 

department from Kansas.  Kansas is one of 19 states that are part of PHNCI.   

(This initiative is a division of the Public Health Accreditation Board (PHAB).) 

 

POSSIBLE MOTION(S) 
Move to approve 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to 

 

 

Enclosures: 
• OUT OF STATE Travel RequestNew (PDF) 

15

Packet Pg. 89



Out of State Travel request/adopted 10-12-98 

RILEY COUNTY OUT OF STATE 
TRAVEL REQUEST/AUTHORIZATION 

 
NAME: Julie Gibbs DEPARTMENT: Health Department 

     
POSITION TITLE: Director DATE REQUESTED 5-2-2022 

    
FUND:         

    
Travel From: MHK Date: 6-14-2022 

    
Travel To: DCA Date: 6-16-2022 

    
Purpose of Travel:  To attend a Public Health National Center for Innovation (PHNCI) networking 

conference on behalf of an accredited health department.  This will be a time to connect with other 

LHDs across the nation and hear how they are modernizing their public health practices.  This will 

benefit our health department by helping to enhance our projects/goals in our current plan and keep us 

accredited through PHAB.   

Mode of Travel: Common Carrier  Riley County Vehicle  Privately Owned Vehicle  

    

 Administratively determined to be to the advantage of Riley County  

 Not to exceed the cost of common carrier including food and lodging  

 Mileage rate of   

   

ESTIMATED COST:   

Type of Expense Description Amount 

Transportation Drive to KC, Fly to DCA, taxi to hotel 
$624.00 

Lodging Embassy Suites Alexandria 
$721.00 

Meals 3 Lunches at $18, 2 Breakfasts at $15, 2 Dinners at $30 
$144.00 

Registration/Fees N/A 
$0 

Other       
      

 Total Estimated Travel Costs: $1,489.00 
    
Requested by:  Date:  

   
Approved by:   

    
Department Head:  Date:  

    
Chairman:  Date:  

Board of County Commissioners    

    
Attest:  Date:  

Riley County Clerk    

 

cc:  Department Head 

       Department Assistant 
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Updated: 4/28/2022 3:06 PM by Elizabeth Ward  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Personnel 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   John Ellermann, Public Works Director 

 

MEETING:   May 2, 2022 

  

SUBJECT:   Request to fill an open Custodial Worker I Position 

 

PRESENTER: John Ellermann 

 

 
 

BACKGROUND 
I am here today to request approval to fill this budgeted full time position in the Public Works 

Department/Facilities Division.  The position is open because recent employee separation from 

county service. 

 

The Custodial Worker I is responsible for ensuring Riley County facilities are maintained in a 

manner which provides a clean and safe environment for employees and the general public.     

 

This employee works under the direct supervision of the Custodial Manager.  Supervision is 

provided by the Custodial Manager through consultations and review of the work performed. 
 

DISCUSSION 
Discuss filling the Custodial Worker I position within the Public Works Department/Facilities 

Division.  

 

FISCAL IMPACT 
No fiscal impact.  This is a current budgeted position within the Public Works Department. 

 

RECOMMENDATION(S) 
The current custodial staff is very stressed and does not have the capacity within their workload 

to absorb these additional duties.  Therefore, staff recommends filling this position.   
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Action Item (ID # 12100)  Meeting of May 2, 2022 

 

Updated: 4/28/2022 3:06 PM by Elizabeth Ward  Page 2 

POSSIBLE MOTION(S) 
Move to approve the Public Works Department advertise to hire the open Custodial Worker I 

position. 

 

Move to deny the Public Works Department advertise to hire the open Custodial Worker I 

position. 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• Custodian I Position Description (PDF) 

• 2022-04 PW Custodian I(gold) (PDF) 
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Updated 2020 

 
 
 
 

Job Title: CUSTODIAL WORKER I 

Department: Public Works Division: Custodial 

Reports To: Custodial Manager  
Pay Grade: D  Status Full Time 

FLSA Status: Non-Exempt   
 
PURPOSE: Ensures Riley County facilities are maintained in a manner which provides a clean 
and safe environment for employees and the general public. This employee will perform custodial 
duties and assist in special projects by following verbal and written instructions in compliance with 
established guidelines.   
 

ESSENTIAL FUNCTIONS:  To perform this job successfully, an individual must be able to 
perform each essential duty satisfactorily. The requirements listed below are representative of the 
knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions. 

 Performs custodial tasks which include sweeping, dusting, mopping, rinsing, stripping and 
waxing of floors, polishing, vacuuming and spot cleaning of carpet, cleaning and sanitizing 
restrooms, emptying trash, wiping down walls, cleaning interior windows and cleaning glass 
entry doors 

 Ensures restrooms are cleaned and sanitary by following prescribed cleaning procedures and 
supplies are replenished.   

 Provides regular and predictable attendance and fosters a cooperative work environment. 

Participates in special cleaning projects.  

 Meets daily with the Custodial Manager  

 Responds to emergency situations such as water leaks, flooding, overflowing restroom fixtures 
and accidents.  

 Reports damage to buildings, furnishings and equipment to the Custodial Manager 

 Prepares meetings rooms and outside locations for meetings and special events.  

 Assists in policing of paper, glass and miscellaneous waste on the Courthouse Plaza grounds,  

 Empties outside trash receptacles and takes trash to dumpster.  

 Assists in the removal of snow and ice from the sidewalks by shoveling snow and spreading ice 
melt.  

 Assists with the removal of all recyclable materials from office areas and the transporting of 
these materials to the local recycle center.  

 Attends meetings and training.  

 Performs other duties as deemed necessary or assigned.  

 

POSITION REQUIREMENTS:  

General: Employee is required to provide and carry a personal cell phone and will be reimbursed as 

per Riley County’s cell phone policy. Position may require occasional overtime that will be outside 

normal work hours which may include weekends.  

 
License(s)/Certificate(s): Valid driver’s license required. Must pass a criminal background check. 

 

Experience: Minimum of 1 year previous custodial experience in an office environment required. 

Experience in operating a computer required. Experience with custodial practices and equipment in an 

office environment required. A combination of applicable experience, education or training which provides 

the required knowledge, skill and ability will be considered. 

RILEY COUNTY, KANSAS 

JOB DESCRIPTION  
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Updated 2020 

 
Skills: Excellent organization and communication skills, both oral and written, are required. Requires 

initiative. Knowledge of how to safely use cleaning supplies and chemicals. Knowledge of appropriate 

personal protective equipment when using cleaning chemicals, working with the threat of blood borne 

pathogens and the disposal of residual chemical products. Ability to deal tactfully with people. Ability to 

be able to multi-task with work interruptions. Ability to read and comprehend written instructions. Ability 

to write or print legibly. Ability to perform independently on the basis of current procedures.  

 
Supervisory Responsibility: None 

 
Physical Demands: The physical demands described here are representative of those that must be 

met by an employee to successfully perform the essential functions of this job.  Reasonable 

accommodations may be made to enable individuals with disabilities to perform the essential functions.  

While performing the duties of this job, the employee is often required to stand; walk; sit; use hands to 

finger, handle, or feel; reach with hands and arms; climb or balance; stoop, kneel, crouch, or crawl; talk 

or hear; and smell.  The employee must be capable of regularly lifting and/or moving up to 30 pounds 

and occasionally 50 pounds. Specific vision abilities required by this job include close vision, distance 

vision, color vision. Physically able to lift and bend on a continuous basis and climb a ladder to perform 

some duties.  

 
Work Environment: The work environment characteristics described here are representative of those 

an employee encounters while performing the essential functions of this job.  Reasonable 

accommodations may be made to enable individuals with disabilities to perform the essential functions.  

 

While performing the duties of this job, the employee is exposed to wet and/or humid conditions; 

moving mechanical parts; fumes or airborne particles; toxic or caustic chemicals; outside weather 

conditions; extreme cold. The noise level in the work environment is usually moderate.  

 
 

Approved:                               Date:             

                  (Supervisor) 

 

The duties listed above are intended only as illustrations of the various types of work that may be performed.  The 

omission of specific statements of duties does not exclude them from the position if work is similar, related or a logical 

assignment of the position. 

 

The job description does not constitute an employment agreement between the employer and the employee and is subject 

to change by the employer as the needs of the employer and requirements of the job change. 
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