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Commission Chambers 

 
District 1 – John Ford, Member  

Board of Riley County 

Commissioners 
Regular Meeting 

Agenda 

June 05, 2025 

 
 

 
   District 2 – Greg McKinley, Chair    

 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 

 
Cindy Kabriel 

785-565-6200 

 

8:30 AM 

 
     District 3 – Kathryn Focke, Vice Chair

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 1. Public Comments 

 Commission Comments 

 2. Commission Comments 

 Business Meeting 

 3. 2025 Bituminous Chip Seal Project 

 4. Loan Agreement- KDHE-Riley County, KWPCRF Project No: C20 

3098 01 

 5. Recommendation for Reinforced Concrete Box (RCB) Quote 

 6. Bid Recommendation for Equipment Purchase 7 Passenger Van 

 7. Sign a Tax Roll Corrections 

 8. Discuss Intergovernmental Luncheon 

 Review Minutes 

 9. Board of Riley County Commissioners - Regular Meeting - Jun 2, 2025 

8:30 AM 

 Review Tentative Agenda 

 10. Tentative Agenda 

 Press Conference Topics 

 11. Discuss Press Conference 

9:00 AM Elizabeth Ward, Human Resources Director 

 12. Human Resources Monthly Update 

9:15 AM Daniel Skucius, Extension Director 

 13. 2026 Riley County Extension Appropriation Request 

9:30 AM Donna Borgerding, Deputy Treasurer 

http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_2
http://www.rileycountyks.gov/67/Meet-the-Commissioners
http://www.rileycountyks.gov/
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_1
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 14. Request to Fill Customer Service Rep Position County Treasurer 

9:35 AM Rich Vargo, County Clerk 

 15. Request to Fill - Election Specialist 

9:45 AM Russel Stukey, Emergency Management Director/Fire Chief 

 16. Staff Update 

 17. EM out of state travel request 

10:00 AM Amanda Webb, Planning/Special Projects Director 

 18. Planning & Development - Staff Update 

 19. Out of State Travel Request - Installation Innovation conference 

10:15 AM Jacob Hansen, Interim County Counselor 

 20. Administrative Work Session 

 21. Notice of Public Hearing on Petition to Create Peterson Ranch Street 

Benefit District 

10:35 AM Jacob Hansen, Interim County Counselor 

 22. Tax Abatement Resolution Regarding K.S.A. § 79-1613 

10:50 AM Jacob Hansen, Interim County Counselor 

 23. 2026 Riley County Counselor Budget Request 

11:05 AM Jacob Hansen, Interim County Counselor 

 24. Executive session for consultation with an attorney for the public body 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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PUBLIC WORKS 
Contract 
 

 

 

John Ellermann 

Public Works Director/County 

Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Andrea Rose, Administrative Assistant II 

 

MEETING:   June 5, 2025 

  

SUBJECT:   2025 Bituminous Chip Seal Project 

 

PRESENTER: Evan McMillan, Assistant Public Works Director 

 

 
 

On May 5, 2025, during the regularly scheduled Board of County Commissioners Meeting, Riley 

County Commissioners accepted the Bid from Apac Kansas Inc., Shears Division  for the above 

referenced project. Attached for your approval is the contract with Apac Kansas Inc., Shears 

Division for the 2025 Bituminous Chip Seal Project in the amount of $168,504.31. The estimated 

project completion is 4 working days for this project.  The starting date for this project is 

expected during the month of June or July, 2025. 

    

POSSIBLE MOTION(S) 

Move to sign and approve the contract with APAC, in the amount of 168,504.31. 
 

 

Enclosures: 
• Apac Signed Contract agreement (PDF) 

• Bonds APAC (PDF) 

• Acord Form Apac (PDF) 

• letter (PDF) 
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PUBLIC WORKS 
Contract 
 

 

 

John Ellermann 

Public Works Director/County 

Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Andrea Rose, Administrative Assistant II 

 

MEETING:   June 5, 2025 

  

SUBJECT:   Loan Agreement- KDHE-Riley County, KWPCRF Project No: C20 3098 

01 

 

PRESENTER: Evan McMillan, Assistant Director of Public Works 

 

 
 

Please find the attached the Loan Agreement from KDHE for University Park Waste Water 

Lagoon Project NO C20 3098 01. The Loan Agreement  covers up to $462,210.00 with an 

estimated principal forgiveness of $277,326.00.  This Loan Agreement is additional funding 

needed to cover the University Park project costs and is in addition to the grants already awarded 

for the project. 

 

 

POSSIBLE MOTION(S) 

 

Move to approve.   

 

Move to deny.   

 

Move to table for further discussion. 

 

 

Enclosures: 
• KDHE-Riley County Loan Agreement KWPCRF Project No. C20 3098 01 (PDF) 
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EXHIBIT F 
FORM OF MUNICIPALITY RESOLUTION 

 

EXCERPT OF MINUTES OF A MEETING 
OF THE GOVERNING BODY 

OF RILEY COUNTY,           
KANSAS 

HELD ON June 5, 2025 

The Governing Body of the County met in regular session at the usual meeting place in 
the County, at 8:30 a.m., the following members being present and participating, to-wit: 

Greg McKinley, Chairperson; Kathryn Focke, Vice Chairperson; and John Ford, Member. 

Absent: None. 

The Chairperson declared that a quorum was present and called the meeting to order. 

(Other Proceedings) 

Thereupon, there was presented a Resolution entitled: 
A RESOLUTION AUTHORIZING THE EXECUTION OF A LOAN AGREEMENT 
BETWEEN RILEY COUNTY, KANSAS AND THE STATE OF KANSAS, ACTING BY 
AND THROUGH THE KANSAS DEPARTMENT OF HEALTH AND ENVIRONMENT 
FOR THE PURPOSE OF OBTAINING A LOAN FROM THE KANSAS WATER 
POLLUTION CONTROL REVOLVING FUND FOR THE PURPOSE OF FINANCING 
A WASTEWATER TREATMENT PROJECT; ESTABLISHING A DEDICATED 
SOURCE OF REVENUE FOR REPAYMENT OF SUCH LOAN; AUTHORIZING AND 
APPROVING CERTAIN DOCUMENTS IN CONNECTION THEREWITH; AND 
AUTHORIZING CERTAIN OTHER ACTIONS IN CONNECTION WITH THE LOAN 
AGREEMENT. 

Thereupon, __________________ moved that said 060525-    _Resolution be passed.       
The motion was seconded by __________________ _.Said Resolution was duly read and 
considered, and upon being put, the motion for the passage of said Resolution was carried 
by the vote of the Governing Body, the vote being as follows: 
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Yes:    
  No:     

Thereupon, the Chairperson declared said Resolution duly passed and the 
Resolution was then duly numbered Resolution No. 060525-__ and was signed and 
approved by the Chairperson and attested by the Clerk. 

(Other Proceedings) 

On motion duly made, seconded and carried, the meeting thereupon adjourned. 

(SEAL) 
 

Rich Vargo, Riley County Clerk 

[BALANCE OF PAGE INTENTIONALLY LEFT BLANK]  
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                         RESOLUTION NO. 060525-__ 
 

A RESOLUTION AUTHORIZING THE EXECUTION OF A LOAN 
AGREEMENT BETWEEN RILEY COUNTY, KANSAS AND THE STATE 
OF KANSAS, ACTING BY AND THROUGH THE KANSAS 
DEPARTMENT OF HEALTH AND ENVIRONMENT FOR THE PURPOSE 
OF OBTAINING A LOAN FROM THE KANSAS WATER POLLUTION 
CONTROL REVOLVING FUND FOR THE PURPOSE OF FINANCING A 
WASTEWATER TREATMENT PROJECT; ESTABLISHING A 
DEDICATED SOURCE OF REVENUE FOR REPAYMENT OF SUCH 
LOAN; AUTHORIZING AND APPROVING CERTAIN DOCUMENTS IN 
CONNECTION THEREWITH; AND AUTHORIZING CERTAIN OTHER 
ACTIONS IN CONNECTION WITH THE LOAN AGREEMENT. 

WHEREAS, the Federal Water Quality Act of 1987 (the "Federal Act') established 
revolving fund program for public wastewater treatment systems to assist in financing the 
costs of infrastructure needed to achieve or maintain compliance with the Federal Act and 
to protect the public health and authorized the Environmental Protection Agency (the 
"EPA") to administer a revolving loan program operated by the individual states; and 

WHEREAS, to fund the state revolving fund program, the EPA will make annual 
capitalization grants to the states, on the condition that each state provide a state match for 
such state's revolving fund; and 

WHEREAS, by passage of the Kansas Water Pollution Control Revolving Fund Act, 
K.S.A. 65-3321 through 65-3329, inclusive (the "Loan Act"), the State of Kansas (the 
"State") has established the Kansas Water Pollution Control Revolving Fund (the 
"Revolving Fund") for purposes of the Federal Act; and 

WHEREAS, under the Loan Act, the Secretary of the Kansas Department of Health 
and Environment ("KDHE") is given the responsibility for administration and management 
of the Revolving Fund; and 

WHEREAS, the Kansas Development Finance Authority (the "Authority") and 
KDHE have entered into a Master Financing Indenture (the "Master Indenture") pursuant 
to which KDHE agrees to enter into Loan Agreements with Municipalities for public 
wastewater treatment projects (the "Projects") and to pledge the Loan Repayments (as 
defined in the Master Indenture) received pursuant to such Loan Agreements to the 
Authority; and 

WHEREAS, the Authority is authorized under K.S.A. 74-8905(a) and the Loan Act 
to issue revenue bonds (the "Bonds") for the purpose of providing funds to implement the 
State's requirements under the Federal Act and to loan the same, together with available 
funds from the EPA capitalization grants, to Municipalities within the State for the payment 
of Project Costs (as said terms are defined in the Loan Act); and 

WHEREAS, Riley County, Kansas (the "Municipality") is a municipality as said 
term is defined in the Loan Act which operates a wastewater collection and treatment 
system (the "System"); and 
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WHEREAS, the System is a public Wastewater Treatment Works, as said term is 
defined in the Loan Act; and 

WHEREAS, the Municipality has, pursuant to the Loan Act, submitted an 
Application to KDHE to obtain a loan from the Revolving Fund to finance the costs of 
improvements to its System consisting of the following: 

Construction of a non-discharging wastewater lagoon facility to replace the existing 
mechanical package treatment plant serving Riley County-University Park Sewer 
Benefit District. The project also includes installation of a lift station and new sewer 
force main (the "Project"); and 

WHEREAS, the Municipality has taken all steps necessary and has complied with 
the provisions of the Loan Act and the provisions of K.A.R. 28-16-110 to 28-16-138 (the 
"Regulations") applicable thereto necessary to qualify for the loan; and 

WHEREAS, KDHE has informed the Municipality that it has been approved for a 
loan in amount of not to exceed $462,210 (the "Loan") in order to finance the Project; and 

WHEREAS, the governing body of the Municipality hereby finds and determines 
that it is necessary and desirable to accept the Loan and to enter into a loan agreement and 
certain other documents relating thereto, and to take certain actions required in order to 
implement the Loan Agreement. 

THEREFORE, BE IT ORDAINED BY THE GOVERNING BODY OF 
RILEY COUNTY, KANSAS: 

Section 1. Authorization of Loan Agreement. The Municipality is hereby authorized 
to accept the Loan and to enter into a certain Loan Agreement, with an effective date of 
February 27, 2025, with the State of Kansas acting by and through the Kansas Department 
of Health and Environment (the "Loan Agreement") to finance the Project Costs (as defined 
in the Loan Agreement). The Chairperson and other Officials are hereby authorized to 
execute the Loan Agreement in substantially the form presented to the governing body this 
date, with such changes or modifications thereto as may be approved by the Chairperson 
and the County Attorney, the Chairperson's execution of the Loan Agreement being 
conclusive evidence of such approval. 

Section 2. Establishment of Dedicated Source of Revenue for Repayment of Loan. 
Pursuant to the Loan Act, the Municipality hereby establishes a dedicated source of 
revenue for repayment of the Loan. In accordance therewith, the Municipality shall impose 
and collect such rates, fees and charges for the use and services furnished by or through 
the System, including all improvements and additions thereto hereafter constructed or 
acquired by the Municipality as will provide System Revenues or levy ad valorem taxes 
without limitation as to rate or amount upon all the taxable tangible property, real or 
personal, within the territorial limits of the Municipality to produce amounts which are 
sufficient to (a) pay the cost of the operation and maintenance of the System, (b) pay the 
principal of and interest on the Loan as and when the same become due, and (c) pay all 
other amounts due at any time under the Loan Agreement; provided, however, no lien or 
other security interest is granted by the Municipality to KDHE on the System Revenues 
under this Agreement. In the event that the System Revenues are insufficient to meet the 
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obligations under the Loan and the Loan Agreement, the Municipality shall levy ad 
valorem taxes without limitation as to rate or amount upon all the taxable tangible property, 
real or personal, within the territorial limits of the Municipality to produce the amounts 
necessary for the prompt payment of the obligations under the Loan and Loan Agreement. 

In accordance with the Loan Act, the obligations under the Loan and the Loan 
Agreement shall not be included within any limitation on the bonded indebtedness of the 
Municipality. 

Section 3. Further Authority. The Chairperson and other County officials are hereby 
further authorized and directed to execute any and all documents and take such actions as 
they may deem necessary or advisable in order to carry out and perform the purposes of 
the Resolution, and to make alterations, changes or additions in the foregoing agreements, 
statements, instruments and other documents herein approved, authorized and confirmed 
which they may approve, and the execution or taking of such action shall be conclusive 
evidence of such necessity or advisability. 

Section 4. Governing Law. The Resolution and the Loan Agreement shall be 
governed exclusively by and construed in accordance with the applicable laws of the State 
of Kansas. 

Section 5. Effective Date. This Resolution shall take effect and be in full force from 
and after its passage by the governing body of the County. 

PASSED by the governing body of the County on June 5, 2025, and signed and 
APPROVED by the Chairperson. 

(SEAL) 
 

 Greg McKinley, Chairperson 

ATTEST: 

 
Rich Vargo, County Clerk 
[APPROVED AS TO FORM ONLY.] 

 
Jacob A. Hansen, Interim Riley County Counselor 
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EXHIBIT G 

FORM OF OPINION OF MUNICIPALITY'S COUNSEL 

June 5, 2025 

Kansas Development Finance Authority 
Topeka, Kansas 

The Kansas Department of Health and 
Environment, acting on behalf of 
The State of Kansas 
Topeka, Kansas 

Re: Loan Agreement effective as of February 27, 2025, between the Kansas 
Department of Health and Environment ("KDHE"), acting on behalf of the State of 
Kansas (the "State"), and Riley County, Kansas (the "Municipality") 

I have acted as counsel to the Municipality in connection with the authorization 
execution and delivery of the above referenced Loan Agreement (the "Loan Agreement"). 
In my capacity as counsel to the Municipality, I have examined original or certified copies 
of minutes, resolutions of the Municipality and other documents relating to the 
authorization of the Project, the authorization, execution and delivery of the Loan 
Agreement, and the establishment of a Dedicated Source of Revenue (as defined in the 
Loan Agreement) for repayment of the Loan evidenced by the Loan Agreement. 
Capitalized terms used herein and not otherwise defined herein shall have the meanings 
assigned thereto in the Loan Agreement. 

In this connection, I have examined the following: 
(a) an executed or certified copy of the Loan Agreement. 

(b) proceedings adopted or taken by the Municipality to authorize and approve 
the Project to be constructed with the proceeds of the Loan evidenced by the Loan 
Agreement; 

(c) Resolution No. 060525-__ of the Municipality (the "Resolution") adopted on 
[Resolution Datel, and other proceedings of the Municipality taken and adopted in 
connection with the authorization, execution and delivery of the Loan Agreements 
and the establishment of a Dedicated Source of Revenue for repayment of the Loan 
evidenced by the Loan Agreement; and 

(d) such other proceedings, documents and instruments as I have deemed 
necessary or appropriate to the rendering of the opinions expressed herein. 
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In this connection, I have reviewed such documents, and have made such 
investigations of law, as deemed relevant and necessary as the basis for the opinions 
hereinafter expressed. 

Based upon the foregoing, it is my opinion, as of the date hereof, that: 

1 .    The Municipality is a municipal corporation duly created, organized and 
existing under the laws of the State. 

2. The Municipality operates a public Wastewater Treatment Works, as said 
term is defined in the Loan Act. 

3. The Project has been duly authorized by the Municipality. 

4. The Municipality has all requisite legal power and authority to, and has been 
duly authorized under the terms and provisions of the Resolution to, execute 
and deliver, and perform its obligations under the Loan Agreement. 

5. The Loan Agreement has been duly authorized, executed and delivered by 
the Municipality and constitutes a valid and binding agreement of the 
Municipality enforceable in accordance with its terms, subject as to 
enforcement of remedies to any applicable bankruptcy, reorganization, 
insolvency, moratorium or other similar laws affecting creditors' rights 
heretofore or hereafter enacted, and subject further to the exercise of judicial 
discretion in accordance with general principles of equity. In rendering this 
opinion, I have assumed due authorization, execution and delivery of the 
Loan Agreement by the State, acting by and through KDHE. 

6. The Municipality has duly authorized the Dedicated Source of Revenue for 
repayment of the Loan to be made pursuant to the Loan Agreement. 

7. To the best of my knowledge, the execution and delivery of the Loan 
Agreement by the Municipality will not conflict with or result in a breach of 
any of the terms of, or constitute a default under, any resolution, indenture, 
mortgage, deed of trust, lease or other agreement or instrument to which the 
Municipality is a party or by which it or any of its property is bound or any 
of the rules or regulations applicable to the Municipality or its property or of 
any court or other governmental body.  

Very truly yours, 
 
 
 
 
Jacob A. Hansen, Interim Riley County Counselor 
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40 

EXHIBIT H 

MUNICIPALITY'S NOTICE ADDRESS 

Chairperson 
Riley County Commission 

     110 Courthouse Plaza 
                Manhattan, KS 66502 
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PUBLIC WORKS 
Recommendations 
 

 

 

John Ellermann 

Public Works Director/County 

Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Andrea Rose Administrative Assistant II. 

 

MEETING:   June 5, 2025 

  

SUBJECT:   Recommendation for Reinforced Concrete Box (RCB) Quote 

 

PRESENTER: Alvin Perez, Operations Manager 

 

 
 

Riley County Public Works staff has reviewed the quotes submitted from McPherson Concrete 

Companies and Old Castle Infrastructure, for the RCB (Reinforced Concrete Box) replacement 

project on Blue River Hills Road. 

McPherson Concrete Companies provided the low estimate at $36,456.70 which includes 

delivery of the structure. 

Staff recommends awarding the purchase order to McPherson Concrete Companies of Wichita, 

KS.  

 

POSSIBLE MOTION(S) 

 

Move to approve  

 

Move to deny 

 

Move to table for further discussion 

 

 

Enclosures: 
• 2025 RCB Bid Tab (XLSX) 
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Project Location RCB Size Total

Vendor: McPherson Concrete

Public Works Project Blue River Hills RD 12' x 4' x 42' $36,456.70

Public Works staff recommendation

Vendor: Forterra

Public Works Project Blue River Hills RD 12' x 4' x 42' no response

Vendor: OldCastle Precast

Public Works Project Blue River Hills RD 12' x 4' x 42' $56,550.00

2025 RCB Replacement Projects
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PUBLIC WORKS 
Recommendations 
 

 

 

John Ellermann 

Public Works Director/County 

Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Andrea Rose Administrative Assistant II. 

 

MEETING:   June 5, 2025 

  

SUBJECT:   Bid Recommendation for Equipment Purchase 7 Passenger Van 

 

PRESENTER: Alvin Perez, Operations Manager 

 

 
 

Riley County Public Works staff has reviewed the proposal submitted for the purchase of a new 

model 7 passenger van. 

KIA of Manhattan, KS provided the only proposal for $39,688. 

Staff recommends awarding the contract to KIA of Manhattan, KS and adding on the following 

two  options: 1. Splash guards installed front and rear for $289.00 and 2. All weather floor mats 

for $399.  The two additional options will bring the total purchase price to $40,376.00. 

 

POSSIBLE MOTION(S) 

 

Move to approve  

 

Move to deny 

 

Move to table for further discussion 

 

 

Enclosures: 
• Bid Tab 7 Passenger Van 2025 (XLSX) 
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Company 7 Passanger Van Total Est. Delivery Date Notes

Shawnee Mission Ford

11501 Shawnee Mission Pkwy 

Shawnee, Kanas 66203

(913) 396-9473

No Proposal Submitted

Flint Hills Chrysler Dodge Jeep 

Ram

3100 Anderson Ave, 

Manhattan, Kansas

(785) 390-2342 No Proposal Submitted

Murdock 

600 McCall Rd STE A, 

Manhattan, Kansas

(785) 258-6101

No Proposal Submitted

Briggs Auto Group

2312 Stagg Hill Rd

Manhattan, KS 66502

(877) 761-4730

No Proposal Submitted

Little Apple Cars Toyota Honda

2828 Amherst Ave

Manhattan, KS 66502

(785) 539-7441

No Proposal Submitted

Kia of Manhattan

8223 S Port Dr

Manhattan, KS 66502

(785) 236-7002

$39,168.00 $39,168.00

Glavan Ford of Clay Center 

1274 18th Rd,

Clay Center, KS 67432

(785) 632-2112

No Proposal Submitted

Max Ford of Manhattan

7920 US-24, 

Manhattan, KS 66502

785-340-3895

No Proposal Submitted

Bid Opening May 29, 2025 @9:20AM

New Model 7 Passenger Van
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COUNTY CLERK & 

ELECTIONS 
Tax Roll Correction 
 

 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Joe Godown 

 

MEETING:   June 5, 2025 

  

SUBJECT:   Sign a Tax Roll Corrections 

 

PRESENTER: Rich Vargo, County Clerk 

 

 
 

POSSIBLE MOTION(S) 

 

Move to approve the Tax Roll Corrections.  

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• 06-05-25 Tax Roll Corrections (PDF) 

7

Packet Pg. 75



7.a

Packet Pg. 76

A
tt

ac
h

m
en

t:
 0

6-
05

-2
5 

T
ax

 R
o

ll 
C

o
rr

ec
ti

o
n

s 
 (

15
91

0 
: 

T
ax

 R
o

ll 
C

o
rr

ec
ti

o
n

s)



7.a

Packet Pg. 77

A
tt

ac
h

m
en

t:
 0

6-
05

-2
5 

T
ax

 R
o

ll 
C

o
rr

ec
ti

o
n

s 
 (

15
91

0 
: 

T
ax

 R
o

ll 
C

o
rr

ec
ti

o
n

s)



7.a

Packet Pg. 78

A
tt

ac
h

m
en

t:
 0

6-
05

-2
5 

T
ax

 R
o

ll 
C

o
rr

ec
ti

o
n

s 
 (

15
91

0 
: 

T
ax

 R
o

ll 
C

o
rr

ec
ti

o
n

s)



7.a

Packet Pg. 79

A
tt

ac
h

m
en

t:
 0

6-
05

-2
5 

T
ax

 R
o

ll 
C

o
rr

ec
ti

o
n

s 
 (

15
91

0 
: 

T
ax

 R
o

ll 
C

o
rr

ec
ti

o
n

s)



7.a

Packet Pg. 80

A
tt

ac
h

m
en

t:
 0

6-
05

-2
5 

T
ax

 R
o

ll 
C

o
rr

ec
ti

o
n

s 
 (

15
91

0 
: 

T
ax

 R
o

ll 
C

o
rr

ec
ti

o
n

s)



Board of Riley County Commissioners  Page 1   

 

 

 

 

 

 
Commission Chambers 

 
District 1 – John Ford, Member  

Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

June 09, 2025 

 
 

 
   District 2 – Greg McKinley, Chair    

 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 

 
Cindy Kabriel 

785-565-6200 

 

8:30 AM 

 
     District 3 – Kathryn Focke, Vice Chair

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Rich Vargo, County Clerk 

 1. Year to date budget and expenditure reports 

9:15 AM Steve Schurle, Assistant County Appraiser 

 2. Employee Day budget request 

9:30 AM Press Conference 

9:40 AM Brittany Phillips, Budget and Finance Officer and Elizabeth Ward, 

Human Resources Director 

 3. COLA 

10:00 AM Jacob Hansen, Interim County Counselor 

 4. Amendment to Prairie Paws Service Agreement 

10:10 AM John Ellermann, Public Works Director/County Engineer 

 5. Project update 

10:25 AM Jacob Hansen, Interim County Counselor 

 6. Administrative Work Session 
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TENTATIVE Agenda Board of Riley County Commissioners June 9, 2025 

Board of Riley County Commissioners  Page 2   

10:35 AM Katharine Hensler, Museum Director 

 7. Staff update 

10:50 AM Frontier Development 

 8. Frontier Development/LK Townhomes RHID 

12:00 PM County Officials Luncheon 

 Adjournment 

 Announcement 

  Riley County Planning Board/Board of Zoning Appeals meeting will 

be held tonight at 7:00 p.m. in the Commission Chambers, Courthouse 

Plaza East Building, 115 N. 4th Street. 
 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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Commission Chambers 

 
District 1 – John Ford, Member  

Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

June 12, 2025 

 
 

 
   District 2 – Greg McKinley, Chair    

 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 

 
Cindy Kabriel 

785-565-6200 

 

8:30 AM 

 
     District 3 – Kathryn Focke, Vice Chair

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 1. Approve payroll/accounts payables (when completed) 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Jacob Hansen, Interim County Counselor 

 2. Administrative Work Session 

9:20 AM Budget and Planning Committee - Brittany Phillips, Budget and Finance 

Officer 

 3. Cash Flow Reports 

9:30 AM Jessie Hubbard, Administrative Assistant II 

 4. Vehicle purchase 

9:45 AM Jason Smith, Manhattan Area Chamber of Commerce 

 5. Economic development update 

10:00 AM Diane Creek, Health Department Director 

 6. Staff update 

10:30 AM Anna Burson, Appraiser 

 7. Staff update 
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TENTATIVE Agenda Board of Riley County Commissioners June 12, 2025 

Board of Riley County Commissioners  Page 2   

10:45 AM Jacob Hansen, Interim County Counselor 

 8. RHID 

11:05 AM Michael Boller, Noxious Weed Director 

 9. Staff update 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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    COUNTY CLERK & ELECTIONS 
     Staff Update 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

MEMORANDUM 

  

  

FROM:   Elizabeth Ward, Human Resources Director 

 

MEETING:   June 5, 2025 

  

SUBJECT:   Human Resources Monthly Update 

 

PRESENTER: Elizabeth Ward 

 

 
 

 

 

Enclosures: 
• HR Monthly Report -May 2025 (PPTX) 
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Human Resources
May 2025
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Riley County Human Resources

People, Policy, and Process
HR Reduces Turnover, Boosts productivity, Keeps People Motivated and Reduces Labor Law Issues
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Recruitment and Retention
Seasonal/Stipend 

EE/Intern
Regular Employees

331285Current headcount

56Hires-May

1520Hires – current year

284Separations – May

4718Separations - current year

16.8%Turnover Rate-annual
(removed retirement)

9.56 yearsAverage tenure

5Current openings

-PW, Parks, EMS, Comm Corr
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Performance and Development-Current

2 applications received for FHRLP & NaCO High Performing 
Leaders programs

Supervisor training -Highly Effective Managers through July 

Employee Day 2025 – presentation in June

Onboarding Committee presenting Phase 2 proposal in July
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Performance & Development

• KCHRA Supervisor Training – June 12 in Salina
• 14 Riley County Supervisors registered

• Proposal to restructure Annual Performance Reviews 
• Working on updated evaluations
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Employee Enrichment

Medicare Basics seminar with Extension (within 5 years)
• June 11

• PW @ 7:30 am “Breakfast and Learn”

• Office Complex @12:00 “Lunch and Learn”

2025 Open Enrollment Benefits Fair 
• Tuesday Sept 23

• 3 locations and times
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HR by the Numbers
• Actively recruited for 5 open positions in May
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HR by the Numbers
• Average Time to Fill in April – 57 days

• Interviews 12 interviews

• Onboarding Events 13 events - 17 hours

• Employee Relations/Mentoring 27.5 hours

• Compliance Events 6 events

• Performance Actions 5 events

• Updated Positions 6 PDs
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2025 Current Projects

• 3 new CDL drivers – passed learners or full permit in May

• Reviewing travel pay policy

• FMLA filing system – shift to electronic filing

• Transferring Fire dept personnel files electronically

12.a

Packet Pg. 94

A
tt

ac
h

m
en

t:
 H

R
 M

o
n

th
ly

 R
ep

o
rt

 -
M

ay
 2

02
5 

 (
15

90
7 

: 
H

u
m

an
 R

es
o

u
rc

es
 M

o
n

th
ly

 U
p

d
at

e)



  

Updated: 5/22/2025 3:24 PM by Brittany Phillips  Page 1 

 

 
    COUNTY CLERK & ELECTIONS 
     Budget 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

MEMORANDUM 

  

  

FROM:   Brittany Phillips, Budget & Finance Officer 

 

MEETING:   June 5, 2025 

  

SUBJECT:   2026 Riley County Extension Appropriation Request 

 

PRESENTER: Daniel Skucius, Director of Riley County Extension 

 

 
 

Move to approve Riley County Extension request as presented. 

 

Move to deny 

 

Move to modify  

 

 

Enclosures: 
• 2026 Extension Budget Request (PDF) 
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To:  Riley County Commission 

Re: Riley County Extension Council Budget Request 

I have attached the information requested to support the Extension Council’s budget 
request. Our 2026 appropriation request is $667,380. This amount is level with 2024 
and 2025.  

Mission:  We are dedicated to a safe, sustainable, competitive food and fiber system 
and to strong, healthy communities, families and youth through integrated research, 
analysis and education. 

Description:  Riley County Extension is part of the national Cooperative Extension 
network designed to extend technical expertise and research findings to help people 
improve their homes, families, farms, businesses and communities.  Extension 
programs are a part of a federal, state and county government partnership, and 
administered at Kansas State University, the land-grant university.  The educational 
programs are supported and expanded by hundreds of volunteers and community 
leaders.  Riley County Extension employs five Extension Agents who program in 
agriculture and natural resources, horticulture, 4-H youth development, family and 
consumer sciences and community development.  Extension programs make a positive 
impact on the physical, mental and financial health and well-being of Riley County 
residents. 

Staffing Notes 
Our new agriculture and natural resources agent will begin on June 8th. This will 
provide us with a full staff of five agents and three office professionals. New staff this 
year include: 

- County Director: Daniel Skucius
- Administrative Assistant: Sherri Rogers
- Agriculture and Natural Resources Agent: Lindsay Shorter

Sincerely, 

Daniel Skucius 
County Extension Director 
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Riley County Extension Council
2026 Budget Narrative

The overall appropriation request being submitted by Riley County Extension represents a flat request. 
More detail is provided below.

Income
The Riley County Extension Council receives funding from Kansas State University in addition to an 
appropriation from the Riley County Commission.  At this time we have not been advised of cuts to the 
university’s portion of our budget.

The Extension Council also receives an administrative stipend from the Riley County Fair Board to 
administer the Riley County Fair.  The Fair Board does not employ any staff, or own any of its own 
office equipment.  The administrative stipend compensates for the additional work Extension does to 
manage the fair and take reservations for the use of the fair grounds. 

As shown in our budget under non-appropriated funds, we do generate additional dollars for our budget 
by charging for programs and some services. These generated funds are used to pay for program 
supplies and fees. Staff also generate funds from grants for specific programs.  

Expenses
Overall, our budget has decreased from 2025. This was done to try and more closely align our budget 
with county and state appropriation amounts. However, our budget is still higher than allocated 
appropriations. This difference is made up by $17,00 of unencumbered funds. 

Goals For 2026

• Work jointly with Kansas State University and local program development committees access 
community needs and provide high quality educational programs in the areas of agriculture, 
horticulture, 4-H youth development, family & consumer sciences, and community development. 

• Continue to increase the public’s awareness of the existence and breadth of Extension programs 
and services available to them. 

• Each program area within Extension has a comprehensive set of program action plans that can be 
provided at the commission’s request.
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BUDGET FOR THE Riley County ExtensionCOUNTY EXTENSION COUNCIL
For the period from January 1, 2026 to December 31, 2026 This budget is prepared
in accordance with K.S.A. 2-610 as amended.

EXPENDITURES
Printing, Audit, Treasurer Bond, Liability Insurance............................... $10,000
Telephone.............................................................................................. $6,000
Rent, Heat and Lights............................................................................ $0
Supplies, Stationery, and Postage......................................................... $7,500
Equipment ………………………............................................................ $13,345
Educational Program Support................................................................ $13,500
Travel..................................................................................................... $12,000
Subsistence........................................................................................... $3,000
Salaries and Wages.............................................................................. $580,000
Employee Benefits………………………………….………………………… $150,000

…………………………………….. $0
…………………………………….. $0

Sub-Total.............................................................................. $795,345

Nonappropriated Funds (Reimbursable Transactions).......................... $75,000
Capital Outlay Reserve ……………………………………………………… $0

TOTAL EXPENDITURES..................................................... $870,345
Receipts

Unencumbered Cash balance…………………………...………………… $17,000
Kansas State University......................................................................... $74,620
County Appropriation………………………………………………………… $667,380

……………………………………… $4,000
…………………………………….. $32,345

Sub-Total.............................................................................. $795,345

Nonappropriated Funds (Reimbursable Transactions).......................... $75,000
Capital Outlay Reserve …………………..………………………………… $0

TOTAL RECEIPTS................................................. $870,345

Proposed_______________________________________ Date________________
Representing County Extension Council

Proposed
and
Approved*______________________________________ Date________________

Representing the Director of Extension

Approved_______________________________________ Date________________
Representing Board of County Commissioners

*The signature of the Director of Extension or the Director's representative constitutes approval
of expenditures in accordance with K.S.A. 2-615 and K.S.A. 2-610 as amended. KSU 8-1 (2011)

Interest
Other
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Updated: 6/2/2025 5:57 PM by Shilo Heger  Page 1 

 

 

 

 

 

COUNTY TREASURER'S 

OFFICE 
Personnel 
 

 

 

Shilo Heger 

Treasurer 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6320 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Shilo Heger 

 

MEETING:   June 5, 2025 

  

SUBJECT:   Request to Fill Customer Service Rep Position County Treasurer 

 

PRESENTER: Donna Borgerding 

 

 
 

BACKGROUND 

 
On April 3rd I submitted a CAR to fill an open customer service representative I position that 

has been open since November. I have also been notified of a retirement that will happen in early 

September. During the interview process we interviewed two applicants with extensive customer 

service experience that would be an excellent fit for Riley County.  I would like to request 

permission to hire both applicants now instead of waiting until September when there will be 

another opening. 
 

DISCUSSION 
During the training period, new hires do not work directly with customers for a couple of weeks.  

Having the opportunity to train while we still have our current staff will be invaluable. We have 

the opportunity to have both employees fully trained before the current CSR II retires. This will 

prevent any disruption in service to the public.   

 

The summer months are very busy for vehicle renewals and registrations. Having an extra 

trained employee during this period will help, especially as staff take vacations over the next 

couple of months.  

 

FISCAL IMPACT 
The open CSR position has been open all of 2025.  This position was originally budgeted as a 

CSR II and we are filling it with a CSR I.  The CSR II that is retiring has over 22 years with the 
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Action Item (ID # 15904)  Meeting of June 5, 2025 

 

Updated: 6/2/2025 5:57 PM by Shilo Heger  Page 2 

county. The new hire will be hired as a CSR I at a much lower rate. Therefore, there is no 

negative impact on the treasurer's personnel budget if we hire both applicants at this time. 

 

RECOMMENDATION(S) 
I recommend approving this request.  I have two qualified candidates and have the budget to 

cover both positions.  We will be fully staffed with an extra employee to help during the training 

period. This will also prevent any disruption of service to the public during the training. 
 
 

POSSIBLE MOTION(S) 
Move to approve 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• Customer Service Rep I Position Description (PDF) 

• 2025-03 Customer Svc Rep I PAF (DOCX) 
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Updated 2023 

RILEY COUNTY, KANSAS JOB DESCRIPTION 
 

Job Title:       CUSTOMER SERVICE REPRESENTATIVE I 
Department:  Treasurer       Division:      Motor Vehicle       
Reports To:   Vehicle Supervisor 
Pay Range:   4   Status: Full Time 
FLSA Status:  Non-Exempt 

 

PURPOSE:  Accurate titling and registration of motor vehicles in Riley County, including specialized 
plates, repossessions, disability placards and refunds.   Accurate collection of personal property and real 
estate taxes.  Determine status of military for personal property tax exemption. 
  
ESSENTIAL FUNCTIONS: 

• Process title and registration applications.   

• Advise customer for each independent situation, using Kansas Motor Vehicle laws and Kansas 
Department of Revenue Rules and Regulations and Federal Custom Laws. 

• Analyze and verify legal documentation for titling and registering motor vehicles to determine 
authenticity and correctness of the documents.  

• Keep abreast of constantly changing State regulations and statutes. 

• Balance cash drawer daily 

• Determine the proper tax situs, assign the proper tax code(s), and classify vehicle for registration. 

• Calculate and collect personal property and real estate taxes, including appropriate delinquent 
fees and interest.   

• Respond to telephone inquiries.  Review customer needs solve the customer’s concerns. 
 
SECONDARY FUNCTIONS: 

• Open office each morning and secure documents at night. 

• Process lienholder mailings 

• Order supplies. 

• Process antique motor vehicle billings 

• Process refunds on motor vehicle transactions 

• Correspond with customer as needed. 

• Assist with Webtags as needed. 

• Process lien releases. 

• Assist with filing and other duties as assigned. 
 

POSITION REQUIREMENTS: 
 
Education:  High School diploma or equivalent required. 
 
Successful completion of the MOVRS system for motor vehicle titling and registration through the 
Kansas Department of Revenue is mandatory upon hire. 
 
Experience: 1 year experience in money handling.  One year experience in working with the public.  
One year experience in an office environment. 
 
Knowledge/Skills:  Knowledge of Kansas Motor Vehicle laws and Kansas Department of Revenue 
motor vehicle rules and regulations as they apply to various types of vehicles including cars, trucks, 
motorcycles, motor homes, motor bikes, trailers, recreational vehicles, etc.   Ability to use independent 
judgment, initiative, and discretion to make determinations and analyze whether documents are 
complete, accurate and authentic. Knowledge of the Federal Soldiers’ and Sailors’ Civil Relief Act of 
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Updated 2023 

2003 and Kansas Statute 79-5107(e) regarding exemption of military from personal property taxes. 
Ability to examine legal documents for completeness, accuracy and validity of the items presented, 
through training and experience.   
 
Working knowledge of Kansas Motor Vehicle statutes. Working knowledge of computers is necessary. 
General knowledge of personal property and real estate tax laws for collection purposes.  
 
Supervisory Control: Supervision by the vehicle supervisor as to the correctness of the work on motor 
vehicles.   
 
Supervisory Responsibility:   None 
 
Guidelines: Kansas statutes and Department of Motor Vehicles rules and regulations.  Must follow 
State, County and Riley County policies with regards to personal property tax, real estate tax, motor 
vehicle and personnel actions.   
 
Complexity:  Position requires self-motivation and critical thinking.  Title-related statutes and guidelines 
are complex and must be applied appropriately to each situation using independent judgment. The work 
includes numerous routine problems and questions that must be solved in accordance with established 
rules and regulations.  Decisions must be made that involve the assessment of unusual circumstances, 
and variations in approach. Many decisions must be made in many different areas with a completely 
different set of rules for each one that do not relate to each other.  Accuracy of all work is essential.   
 
Scope & Effect of Work: The position contributes to the overall smooth function of the County 
Treasurer’s office and its mission. The impact of the work ultimately affects the customer and the legality 
of the transaction.  The work in this position can affect the County’s image and operations.  Ineffective 
performance will negatively affect the quality of service provided by the County Treasurer. 
 
Personal Contacts:  Contacts include members of the general public, County Treasurer’s office staff 
and supervisors and staff from other County Departments.  
 
Purpose of Contacts:  Inform customers as to the laws and regulations in our state regarding vehicle 
registration and titling and taxation.  Carry out the duties of the office in an efficient and friendly manner, 
while abiding by Kansas statutes, county policies and office policies. There are numerous irate and 
unhappy customers who must be dealt with in a calm, courteous manner. 
 
Physical Demands/Effort: The employee is required to stand; walk; sit; use hands to finger, handle, or 
feel; reach with hands and arms; talk, hear and see.  The employee must occasionally lift/pushes/pulls 
20-50lbs, frequently lifts up of 10-25lbs and constant lift of up to 10lbs. Specific vision abilities required 
by this job include close vision, color vision, depth perception, and ability to adjust focus. 
 
Work Environment/Conditions: The employee is exposed to normal noise level. However working 
conditions can become hostile with customers who are unhappy with the laws and procedures required. 
 
The duties listed above are intended only as illustrations of the various types of work that may be performed.  The 
omission of specific statements of duties does not exclude them from the position if work is similar, related or a 
logical assignment of the position. 
 
The job description does not constitute an employment agreement between the employer and the employee and is 
subject to change by the employer as the needs of the employer and requirements of the job change. 
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Original document stored in Human Resources      Revised 2023-01 

RILEY COUNTY POSITION ACTION FORM 

 

Supervisor: Donna Borgerding     Department Head: Shilo Heger 

☒No changes to Position or Budget   ☒Position Description attached   Total annual hours:2080 

☐Budgeted      ☐New or updated position description   

☐New request for budget (details attached)          

Salary:  $42,723.20     Budget for Benefits: $ 16,875.66   Total proposed annual budget: $59,598.56 

Additional Position Comments: ______________________________________________________________________________________________ 

BoCC Chair   ______________________________________  Date:  ____________________ 

BoCC Member  ______________________________________  Date:  ____________________ 

BoCC Member  ______________________________________  Date:  ____________________ 
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Updated: 6/3/2025 11:28 AM by Elizabeth Ward  Page 1 

 

 

 

 

 

COUNTY CLERK & 

ELECTIONS 
Personnel 
 

 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Elizabeth Ward, HR Director 

 

MEETING:   June 5, 2025 

  

SUBJECT:   Request to Fill - Election Specialist 

 

PRESENTER: Rich Vargo, County Clerk 

 

 
 

BACKGROUND 
The Elections Specialist position has become vacant and we would like to request it is 
filled as soon as possible to train and prepare for the 2025 election season. 
 
DISCUSSION 
The Elections Specialist coordinates poll workers’ notification, scheduling, training, 
mailings and provisional ballots for Riley County Elections, provides clerical and 
bookkeeping support for the Riley County Clerk’s Elections Division. 
 
The work of this position affects all staff in the County Elections office and directly 
impacts Riley County elections processes.   
 
FISCAL IMPACT 
The position is included in the 2025 approved budget and there would be no financial 
impact of filling the position. 
 
RECOMMENDATION(S) 
I recommend the Board of County Commissioners approve the requisition to fill the 

Elections Specialist position for recruitment. 

POSSIBLE MOTION(S) 
I move to approve the requisition to fill the Elections Specialist position for recruitment. 

I move to deny the requisition to fill the Elections Specialist position for recruitment. 
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Action Item (ID # 15908)  Meeting of June 5, 2025 

 

Updated: 6/3/2025 11:28 AM by Elizabeth Ward  Page 2 

Move to modify:  
 
Move to table 
 
No action required. 
 
The Board agreed by consensus to 
 

 

Enclosures: 
• Elections Specialist position description (PDF) 

• 2025-06 Elections Spec PAF (DOCX) 
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Updated January 2025 

RILEY COUNTY, KANSAS JOB DESCRIPTION 
 

Job Title:  ELECTIONS SPECIALIST 
Department:  Clerk                             Division:  Elections          
Reports To:   Elections Manager           
Pay Grade:   5     Status: Full Time 
FLSA Status:  Non-Exempt 
 

Position Summary: Coordinates poll workers’ notification, scheduling, training, mailings and 
provisional ballots for Riley County Elections, provides clerical and bookkeeping support for the Riley 
County Clerk’s Elections Division.  
 

ESSENTIAL FUNCTIONS: 

• Analyze, maintain, and update voter registration database: 

• Continually strive to find new ways of keeping all voter records current. 

• Assist in promoting voter awareness  

• Assist in maintaining DMV records  

• Prepare voter registration cards as needed through bulk mail  

• Update bulk mail, and BRM licenses annually 

• Coordinate hiring, job assignment, and communication for election workers with Human 
Resources. 

• Coordinate Election Day processes for elections. 

• Assist in presenting training presentations  

• Coordinate charging, testing, and preparations needed for the election equipment. 

• Organize logic and accuracy testing process for machines prior to each election  

• Recruit student judges for elections. 

• Train election workers on Provisional ballots process and balancing after each election. 

• Post provisional status on Election Voter Information System (ELVIS) and prepare public 
documentation showing provisional counted.  

• Maintain ELVIS tokens for the Clerk’s Elections Staff and Temporary Workers 
 

SECONDARY FUNCTIONS: 

• Coordinate and develop procedures for receivables in the Clerk’s Elections office.   

• Notarize documents for customers, candidates, and County personnel. 

• Enter receipts into QuickBooks  

• Maintain inventory for the County Clerk’s Elections division. 

• Other duties as assigned 
 

POSITION REQUIREMENTS: 
Riley County voter registration preferred.  
 

Education: Associate degree required with 2 years’ general office experience. 
 

License(s)/Certification(s): Valid driver’s license required.  Must complete Help America Vote Act 
training (8hrs) annually. Must be able to obtain a State of Kansas Notary Public. 
 

Experience: Knowledge of Microsoft Office, and experience working with the public.   
Appropriate combination of experience and education considered in lieu of the above requirements. 
 

Skills: Good organizational and communication skills and ability to work on multiple tasks with 
frequent interruptions: ability to work independently as a self starter.  
 
Physical Demands: The physical demands represent those required to successfully perform the 
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Updated January 2025 

essential functions of this job.  Reasonable accommodation may be made to enable individuals with 
disabilities to perform the essential functions. 
 
Required to stand; walk; sit; use hands to finger, handle, or feel; reach with hands and arms. The 
employee occasionally lifts/pushes/pulls 50+lbs, frequently lifts up of 25-50lbs and constant lift of up 
to 25lbs. Specific vision abilities required by this job include close vision, color vision, depth 
perception, and ability to adjust focus. 
 
Work Environment:   The work environment described represents those encountered while 
performing the essential functions of this job.  Reasonable accommodation may be made to enable 
individuals with disabilities to perform the essential functions. 
 
Work is generally in an office setting involving everyday risks or discomforts and normal safety 
precautions typical of an office setting with visual attention and dexterity in computer operation.  
There is an occasional risk the employee is potentially subject to verbal or physical abuse from 
disgruntled individuals.  The noise level in the work environment is usually moderate. 
 
The duties listed above are intended only as illustrations of the various types of work that may be performed.  
The omission of specific statements of duties does not exclude them from the position if work is similar, related 
or a logical assignment of the position. 
 
The job description does not constitute an employment agreement between the employer and the employee and 
is subject to change by the employer as the needs of the employer and requirements of the job change. 
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Original document stored in Human Resources      Revised 2023-01 

RILEY COUNTY POSITION ACTION FORM 

 

 

Supervisor: Susan Boller    Department Head: Rich Vargo 

☒No changes to Position or Budget   ☒Position Description attached   Total annual hours: 2080 

☒Budgeted      ☐New or updated position description   

☐New request for budget (details attached)          

Salary:  $46,883     Budget for Benefits: $ 18,519   Total proposed annual budget: $65,402 

Additional Position Comments: ______________________________________________________________________________________________ 

BoCC Chair   ______________________________________  Date:  ____________________ 

BoCC Member  ______________________________________  Date:  ____________________ 

BoCC Member  ______________________________________  Date:  ____________________ 
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Updated: 5/20/2025 4:57 PM by Russel Stukey  Page 1 

 

 

 

 

EMERGENCY 

MANAGEMENT/FIRE 
Staff Update 

 

 

 

Russel Stukey 

Emergency Management Director 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-537-6333 

 

STAFF REPORT 

  

  

FROM:   Russel Stukey Emergency Services Director 

 

MEETING:   June 5, 2025 

  

SUBJECT:   Staff Update 

 

PRESENTER: Russel Stukey Emergency Services Director 

 

 
 

EM/Fire/911 monthly Staff Update 

 

Enclosures: 
• May staff time (DOCX) 
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Riley County Emergency Management 

Riley County Fire District #1 
115 N. 4th Street 

Manhattan, Kansas 66502 

Phone: 785-537-6333 
Fax: 785-537-6338 

www.rileycountyks.gov 

Monthly staff time report to BOCC, for the month of May 2025 

911- Russel 

• Constantly working on radio system management, analyzing opportunities to lower the 

annual operating costs of the 911 system. 

• L3 Harris has asked me to participate in the APCO conference in the first week of August, so 

I have submitted an out of state travel request 

• Updated Riley County Radio system programming key held by Ka-Comm 

• Working with NE KS Homeland Security Council to update hand-held radios to modern 

encryption standards.  This is a cache of radios that NEKSHSC purchased and Riley County 

houses to be used in the event of a disaster.  We get to use them for special events such as 

parades etc. 

Emergency Management-Russel 

• Attended department head meetings 

• Attended several commission meetings 

• Working with IT and dispatch staff on the MCP CIP upgrade project 

• Monitored and advised about severe weather affecting the area 

• Activated the EOC multiple times 

• Participated in Employee Training Committee meetings 

• Chaired NE KS Homeland Security Council meeting 

• Presented staff update to BOCC 

• Working with committee, architect and BHS to finalize plans for EM/EOC remodel of old 

EMS building 

• Participated in KSU EM advisory committee 

• Attended monthly KEMA meeting 

• Attended Intergovernmental meeting presented severe weather webinar and discussion 

G2300 training 

• Preparing for 2026 budget  

• Requested BOCC retain AHJ for remodel permit and plans review 

• Working with John Ellerman and Cory Meyers to facilitate temporarily moving our office to 

the Konza space. 

Assistant Director Laurie Harrison activity EM/911 

Kansas Emergency Management Association (KEMA): 

Serve as Treasurer 

Participating in Conference Committee planning 

Attend NE KEMA meeting  

Public Notification, Everbridge, Integrated Public Alert and Warning System (IPAWS): 

 Conduct monthly siren test, Everbridge test, IPAWS test  

 Update contacts  

 Serve as NE regional account administrator 

Comprehensive Resource Management and Credentialing System (CRMCS): 
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Riley County Emergency Management 

Riley County Fire District #1 
115 N. 4th Street 

Manhattan, Kansas 66502 

Phone: 785-537-6333 
Fax: 785-537-6338 

www.rileycountyks.gov 

 Update resource list 

 Serve as account administrator 

Northeast Regional Homeland Security Council (NERHSC): 

 Serve as project manager for Everbridge 

Serve as project manager for CRMCS 

 Serve as KEMA representative   

Emergency Management fund and 911 fund: 

 Oversee invoice payment process 

 Pay invoices 

 Track expenses and income 

 Provide 911 budget overview for 911 working group  

Exercises:     

Volunteer Management:  

Training: 

 Attend Wildcat Creek Workshop 

Community Outreach: 

Misc: 

 Attend KSU EM advisory group meeting 

 Activate and staff EOC for severe weather on 5/18/2025 

 Attend 911 working group meeting 

 Prepare office for move to HD  

 Attend KDHE feedback webinar with PHEP Michelle H 

 Attend Wildcat PHEP regional meeting 

Hazardous Materials Emergency Planning Grant (HMEP): 

 Serve as grant admin for commodity flow study project 

 Complete and submit reports  

 

EM Planner-Robert Cox  

COOP: 

Reviewed all County Department COOP plans  

Developed method for reviewing COOP plans  

• lowest grade to highest and  

• waiting on those moving or getting new Key personnel  

Met with 3 out of 18 DH’s to review plans and discuss updates an ideas 

LEPC: 

Met with 3 out of 20 voting members to review process and discuss/identify their needs 

• Regulatory 

• Rule/Law  

• Grant  

• Other 

Creating spreadsheet to help align identified whole community’s requirements and needs 
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Riley County Emergency Management 

Riley County Fire District #1 
115 N. 4th Street 

Manhattan, Kansas 66502 

Phone: 785-537-6333 
Fax: 785-537-6338 

www.rileycountyks.gov 

 

TIER II:  

 Updated with all submitted Tier II’s as of 3/12/2025 

Plans:  

 Reviewed and updated LEOP Archive. Updated Maintenance Tab with updates 

 Identified and reviewed all MOU’s and MOA’s associated with EM (expired and need updating) 

 Reviewed Farm Bureau Dam Plan. Scheduling meeting to update plan and schedule regulatory 

exercise. 

 Reviewed and updated partners about upcoming Mitigation Plan meeting (Apr 2nd) 

 Reviewed Debris Mgmt Plan (needs updating) 

 Reviewed Pre identified Shelter location folder (needs updating)  

 Helping identify preparedness priorities 

EOC :  

Built out PIO/JIC board on WebEOC for better communication capabilities an situational 

awareness. 

Developed SITREP with Community Lifelines board on WebEOC for better situational 

awareness. 

Training: 

 Attended Staging Area Manager on Mar 26& 27 

 Scheduling G2300 Intermediate EOC Functions (Sept 23-25, 2025) 

         CERT Train the Trainer Course (Mid-May or June ) 

 

Fire-Russel 
• Continue to accept and process applications for volunteer firefighters 

• Covered emergency calls 

• Participated in RCFD#1 fire trainings 

• Reviewing RCFD policies/SOG’s 

• Attended area Fire Chiefs meeting 

• Discussed SB199 year-round fireworks sales with legal department 

• Working on 2026 budget 

• Managing hiring process to replace administrative assistant 

• Completed Admin. Asst. interviews and made a conditional offer and it was accepted 

• Participated in statewide Fire Working Group meeting 

• Packed up office prior to leaving for a weeklong vacation 

•  

Admin. Asst. Makenzie McGinnis 

Fire:  

Learned and issued burn permits 

Learned and tracked and recorded controlled burns 

Created and distributed Monthly Fire newsletter 

Learned and processed invoices and tracked expenses 
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Riley County Emergency Management 

Riley County Fire District #1 
115 N. 4th Street 

Manhattan, Kansas 66502 

Phone: 785-537-6333 
Fax: 785-537-6338 

www.rileycountyks.gov 

 

EM: 

Learned and Processed invoices and tracked expenses 

 

Misc: 

Assisted with packing and organizing for the move 

 
 

Deputy Chief Doug Russell 

• Responding to multiple incidents. 

• Dealing with personnel issues. 

• Working through new applications for FFs. 

• Station 110 

o Working with Evergy on power 

o Waiting on water and sewer  

o Public works are unable to haul dirt looking for alternate contractor.  

o Riley Construction completed working on touch up items  

o The bathroom is plumbed and wired.  Needs painted.  

• Working with Admin Assistant to outfit new FFs.  

• Station maintenance items.   

• Working with DC of Admin on First Due software implementation items.  

• Multiple truck repairs.  

• HB112 completed  

• B114 in Service  

• Preparing for office move. 

 

Deputy Chief Jake Konrardy 

▪ County Trainings 

▪ Respond to Calls 

▪ Deal with personnel issues 

▪ Review New Hire Applications 

▪ Assist DCO with truck repairs 

▪ Assist DCO with finishing new truck builds 

▪ Submit NFIRS report to The Office of The State Fire Marshal 

▪ Work on New Software conversion from Emergency Reporting to First Due 

▪ Attend 911 Working Group Meeting  

▪ Implement more users for new software 

▪ Meetings for Rock the Plains event at Tuttle Creek State Park 

▪ Attend Active Violence Training with RCPD, RCEMS, MFD, USD383 
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Riley County Emergency Management 

Riley County Fire District #1 
115 N. 4th Street 

Manhattan, Kansas 66502 

Phone: 785-537-6333 
Fax: 785-537-6338 

www.rileycountyks.gov 

▪ Meeting with MFD on CWPP 

▪ KDEM Joint Hazard Assessment Team 2 Day Training 

 

 

Submitted by: 

Russel Stukey 

EM Director/ Fire Chief 

Riley County 
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Updated: 5/20/2025 4:34 PM by Russel Stukey  Page 1 

 

 

 

 

 

EMERGENCY 

MANAGEMENT/FIRE 
Travel Request 
 

 

 

Russel Stukey 

Emergency Management Director 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-537-6333 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Russel Stukey Director EM/Fire 

 

MEETING:   June 5, 2025 

  

SUBJECT:   EM out of state travel request 

 

PRESENTER: Russel Stukey Director EM/Fire 

 

 
 

BACKGROUND 

APCO (Association of Public-Safety Communications Officials was founded in 

1935, APCO International is the world’s oldest and largest organization of public 

safety communications professionals. 

 

APCO’s 40,000+ membership includes those who manage, operate, build and 

support public safety communications systems for law enforcement, fire, 

emergency medical and other public safety agencies. The association supports its 

members - and the general public - by providing industry expertise, professional 

development, technical assistance, advocacy and outreach.  

 

DISCUSSION 
I have been asked to participate in an educational session during the APCO conference to be held 

the last week of July, 2025 in Baltimore Maryland.  Myself and 4 others will participate in a 

session discussing Cyber attacks against public safety radio systems.  As compensation I will be 

granted a full pass for the conference to attend any other educational sessions that are offered.  

This is a $675 value.  This will be a good opportunity to share our experience of the cyber attack 

and share how we dealt with it to minimize the impact to the public.  Participating in this event 

may not directly impact the citizens of Riley County but indirectly it will benefit Emergency 

Services Communication system across the nation.  Riley County citizens travel throughout the 
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Action Item (ID # 15876)  Meeting of June 5, 2025 

 

Updated: 5/20/2025 4:34 PM by Russel Stukey  Page 2 

nation and have family and friends that live throughout the nation that will benefit from the 

sharing of our experience. 

 

FISCAL IMPACT: 

The conference fee will be waived for my participation in the conference educational session and 

L3 Harris has agreed to cover the cost of the lodging.  Together those two costs would exceed 

$1,300.  The only expenses I would have to cover out of my budget would be travel and meals.  I 

estimate that would be a maximum of $852 which we have budgeted for in the EM 2025 budget. 

 

RECOMMENDATION(S) 

Staff recommends approving out of state travel request for Russel Stukey. 
 

POSSIBLE MOTION(S) 
Move to approve out of state travel request for Russel Stukey. 

 

Move to deny  

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• Out of state travel request Stukey (PDF) 
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Updated: 6/3/2025 10:05 AM by Lisa Daily  Page 1 

 

 

 

 

PLANNING & 

DEVELOPMENT 
Staff Update 

 

 

 

Amanda Webb 

Planning/Special Projects Director 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6332 

 

STAFF REPORT 

  

  

FROM:   Amanda Webb, Planning Director 

 

MEETING:   June 5, 2025 

  

SUBJECT:   Planning & Development - Staff Update 

 

PRESENTER: Amanda Webb, Planning Director 

 

 
 

 

Enclosures: 
• May 2025 (PDF) 

• 6 - June Staff Update to BOCC (PDF) 
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PLANNING & DEVELOPMENT 
ENVIRONMENTAL HEALTH 

 

 

 Date:   June 5, 2025 
 
 To:  Riley County Board of County Commissioners  
 
 From:  Amanda Webb, Planning Director 
 
 Re:   Planning & Development May 2025 Staff Report 
 __________________________________________________________________________ 
  

Keats Sewer Benefit District: 
Project cost: $4.8 million 
• Funding 

• USDA Rural Development funding: USDA has awarded Keats a $492,000 grant. The 
remaining $618,000 will be in loan form payable over a 40-year period by benefit 
district residents.  

▪ Several property owners have asked about the possibility of paying their 
portion of the loan up front to avoid interest. I have inquired with USDA staff 
and await further information to share with property owners.  

• Kansas Water Office (KWO) Technical Assistant Grant: Awarded $359,100. I have so 
far submitted four quarterly reports as required and have been reimbursed for all 
periods.  

• KDHE Small Town Water & Sewer Infrastructure Assistance (STWSIA) grant: 
Awarded $2,537,790. The grant agreement has been signed.  

• American Rescue Plan Act (ARPA) funds allocated by the BOCC: $800,000 
• Total identified funding: $4,188,890 (87% grant funded)  

• Easements  
• All property owners will need temporary easements to allow onsite access to perform 

project work including demolition of existing septic tanks and installation of a new 
sewer line from the street to their home.  

• About 15 properties will also need permanent easements to allow for necessary 
infrastructure to on their properties and allow access as needed for maintenance and 
repair. 

• We are working with Charlson/Wilson to ensure we have the names of all legal 
owners for each property and are concurrently working on easement documents. 
This process will likely take into late summer.  

• Once documents are ready, we will schedule a time to visit the Keats community to 
coordinate easement review and signature.  

• Schedule (as of November 2024; subject to change as necessary) 
• Design/Survey/Easement completion: summer 2025  
• KDHE/USDA Agency Review completion: September 2025 
• Bidding/Construction project award: December 2025 
• Construction starts: March 2026 
• Construction ends: February 2027 
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• Outreach 

• An email update and informational letters are going out this month.  
• Created a brochure outlining the various grant/funding sources. 
• Webpage: www.rileycountyks.gov/2062. 
• Keats community residents have their own webpage. 

• Engineering/Design 
• Working with the County Counselor’s office on preliminary & temporary easement 

documentation.  
• Submitted preliminary field check plans for Riley County review.  
• Field survey work on going. 
• BG Consultants have met with several property owners on site. 
• Working on updating preliminary sewer alignments. 

 
Comprehensive Plan Update:  
• BOCC allocated a total of $150,000 towards consultant services for this project. 
• The contract with Stantec was finalized on December 19, 2024.  
• Biweekly communications meetings are ongoing.  
• The subcommittees continue to meet and will complete their work in June.  
• Stakeholder meetings are ongoing through June. 
• We are on the June 11 Randolph City Council agenda.  
• The Existing Conditions Community Workshop was held on May 14 at Pottorf Hall. The 

results of the workshop, along with the PowerPoint presentation provided, is available on 
the website at www.rileycountyks.gov/plan. The Existing Conditions Study is located here as 
well.  

• I met with Katharine Hensler to discuss cultural resources/historic preservation for the plan 
update, and she provided helpful resources and input.   

 
Rural Economic Development Advisory Board (REDAB): 
• Monthly meetings take place at 3:00 pm on the third Wednesday of each month. 
• The committee is working on their mission and direction and asked for commissioner input. 

Each commissioner attended separate meetings over February, March, and April. REDAB 
members were able to ask questions, and there was great discussion during all three 
meetings. At the May meeting, REDAB discussed the BOCC’s input and decided they’d like to 
coordinate regular monthly updates during BOCC meetings.  

• They are reviewing the draft Economic Development goals for the Comprehensive Plan 
Update.   

 
Solid Waste Management: 
• KDHE requires the Solid Waste Management Plan be reviewed annually. SWMC discussed 

this review during their April meeting and recommended no changes to the BOCC. The 
BOCC passed a resolution approving the annual review at the May 12th meeting. The 
materials were transferred to KDHE and have been officially approved for 2025.   

• The committee will once again host a booth at the Riley County fair. I am working to get 
volunteers signed up for shifts.  

• There is a subcommittee dedicated to updating/improving the portions of the Riley County 
website concerning solid waste. Members have made some suggestions for improvements. 
The group convened in May to discuss further, with the assistance of Riley County PIO, and 
several suggestions were made that will so far be incorporated into the main Solid Waste 
Management Committee website.    
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Local Environmental Protection Program (LEPP) Grant: 
Riley County was awarded $50,000 from KDHE through the LEPP grant fund. This funding is 
available for low to moderate income households in need of repair or replacement of failed 
wastewater systems and components.  
• Applications are ranked by need, applicant income, and severity of failure.  
• We have so far assisted two property owners with replacement of their wastewater systems.  
• The second application window closed on May 5, 2025.  

o We received five applications to date. Three were income eligible and two were not. 
All have been notified of eligibility.   

o We prioritized one applicant experiencing surfacing sewage to assist with this last 
portion of funding. The other two income eligible applicants will be shifted to the 
SFY26 funding round.  

• On December 12, 2024, KDHE updated their income guidelines and started utilizing the 
2024 federal poverty guidelines moving forward. They’ve updated the eligibility amounts 
based on income: 
 

200% or below the federal poverty level is eligible for up to 100% grant funds. 
201% - 250% of the federal poverty level is eligible for up to 85% grant funds. 
251% to 300% of the federal poverty level is eligible for up to 75% grant funds.  
 

• Applied for SFY2026 LEPP grant funding. Confirmed we should be receiving the next round 
of funding, likely late summer.  

 
Current Planning: 
• The May Riley County Planning Board/Board of Zoning Appeals meeting was cancelled due 

to lack of petitions.  
• At the May 8, 2025, the Manhattan Urban Area Planning Board held a public hearing to 

consider the request of Chris Fox for a Residential Use Designator – Country Estate. They 
approved the request.  

• At their June 9, 2025 meeting, the Riley County Planning Board/Board of Zoning Appeals 
will: 

o Hold a public hearing to consider the request of Melissa Jarboe and MDMJ Revocable 
Living Trust to rezone Lots 26 & 27, Block 10, Western Shores Acres Subdivision 
from “SF-3” (Single Family Residential) to “SF-1” (Single Family Residential) and 
replat Lots 26 & 27.  

o Discuss proposed Short Term Rental regulation amendments.  
o Receive a Comprehensive Plan Update report.  

• At their June 12, 2025 meeting, the Manhattan Urban Area Planning Board will: 
o Hold a work session to discuss proposed Short Term Rental regulation amendments.  

• One pre-application meeting was held to discuss a potential replat.  
 

Other Items: 
• I participated in the first RHID (Reinvestment Housing Incentive District) Task Force 

meeting held May 15.  
• Short Term Rental regulation amendments: 

o The BOCC workshopped this item for several sessions in 2025 and proposed to add 
language regarding separation distances between STR properties, requiring the 
Responsible Agent to be present in/reside in Riley County while the unit is in 
operation, and to require all county taxes and fees be current prior to license 
issuance/renewal. 
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o As per standard procedure, the Riley County Planning Board and the Manhattan 
Urban Area Planning Board will hold work sessions on June 9 and June 12, 
respectively, on the proposed amendments. 

o They will then have public hearings on the proposed amendments in July. 
o The amendments, in the form recommended by both planning boards, will be 

brought back to the BOCC for final decision later in the summer.  
• Riley County Planning Board will now meet at 7:00 pm on the second Monday of every 

month. Meetings used to take place starting at 7:30 pm.  
• Sanitary code amendments: Staff is working to identify items that need to be 

updated/addressed. KDHE has updated Bulletin 4.2, which is under review by the state. We 
should wait to fully update our code so we can ensure there will be no conflicts with the 
state’s new regulations.  

• Battery recycling 
o There are many stickers and flyers still available for distribution. Anyone is welcome 

to pick up stickers and/or flyers. We are always looking for volunteers to help get 
stickers on trash totes.  

o Website: https://www.rileycountyks.gov/2024/Battery-Recycling  
• GovBuilt setup 

o Staff continue to work with GB to tailor the system to our needs. 
o Website: https://rileycountyks.gov.govbuilt.com/.  

  
Coming Up: 
• Discussion on fining contractors for building without a permit (TBD) 
• Presentation on different types of wastewater systems (TBD) 
 
Also attended/participated in: 
• 2026 budget discussions 

• MHK Area Economic Project Team meeting 
• Met w/ EM Planner to discuss P&D COOP 
• Department Head meetings 
• Legal roundtable 
• Budget & planning 
• EM/PD/PW Coordination meeting 
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Permits Issued by month - 2025

Bldg/FPD Prelim EHS Final EHS

Permits Issued May 2025: 

  

Building/Sign Permits 8 

Floodplain development permits 0 

Environmental Health permits (preliminary) 7 

Environmental Health permits (final) 9 
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Planning and Development

Staff Update 

May 28, 2025

Projects Staff Status Task Start Date Request to 

Prosecute

Deadline

Long Range Planning

Comprehensive Plan Update Amanda Webb & Bob Isaac  Vision 2025 adopted in October 2009 and is need of an 

update.  Held committee kickoff meeting, created survey, 

issued RFQ with no responses. Community meetings 

complete.  Survey closes December 1. Year to date report to 

BOCC on December 18th. Presented at community meeting 

in Leonardville on January 17th. Full committee reconvened 

on February 13th. Issued RFQ April 5 with due date of May 

3.  Interviewed Stantec and Olson Associates and selected 

one.  BOCC allocated $150K for consultant services. 

Consultant contract with Stantec approved. Comp Plan 

committee meeting on Feb. 5th. Subcommittee update to 

BOCC April 17, 2025. Received existing conditions study. 

Held community workshop on 5-14-25.

Monthly BOCC updates on-going. Subcommittees 

meeting. Staff meeting regularly with Stantec.  

Conducting stakeholder meetings.

11/1/2021 12/31/2025

Keats Sewer District Amanda Webb & Ben Hamill Cost have risen significantly since original estimates and 

there are concerns with higher property owner cost. BOCC 

committed $800,000 in ARPA funding. Geotech complete. 

Awarded KWO Technical Assistant Grant. Awarded KDHE 

infrastructure grant $2.5m, awaiting grant agreement. 

Lagoon will have to be lined which will require irrigation 

and potential evaporation in the future. Cultural survey report 

complete and under review by state agencies. BOCC 

approved BG Consultant's engineering/design contract on 

August 5, 2024. Applied for KWO's WP grant (second 

round). USDA approved environmental assessment. USDA 

obligated funding to include $492,000 grant. 

 Engineering is underway. Working on grant and loan 

requirements. Working on easement documents. 

11/1/2014 3/30/2027

NG911 - Private Road Naming Amanda Webb & Lisa Daily  Committee met 2/9/2024. Emergency services and the 

committee want to pursue naming and renumbering 

Anderson Lane. BOCC didn't approve the renumbering 

portion of the request in 2020. Committee met 1/22/2025, 

and still want to proceed with Anderson Ln.

BOCC in support of proceeding with Anderson Lane. 

Need to send letter to property owners. 

8/1/2015 6/30/2025

Develop Riley County - historic land use changes in 

Wildcat Creek Watershed

Darrin Hobbs Information gathering from NASA complete for report. 

Report has been finalized. Waiting for end product. 

Project closed 6/1/2020 5/8/2025

Regulations

Land Development Regulation Amendments Amanda Webb & Bob Isaac  Staff is organizing specific amendments and arranging 

discussions with planning boards. Part 1 approved. Updates 

made to regulations and resolution published. BOCC heard 

request August 22nd and tabled it to August 29th. Part 2 has 

been completed. Amend Section 5.2 - Use Specific 

Standards AC. Short Term Rental.

Conduct work sessions: MUAPB 6/9/2025, RCPB 

6/12/2025 Conduct public hearings: RCPB 7/14/2025, 

MUAPB 7/17/2025, BOCC 7/28/2025

1/1/2024 12/31/2025

Grants

Keats Sewer District Amanda Webb Cost have risen significantly since original estimates and 

there are concerns with higher property owner cost. BOCC 

committed $800,000 in ARPA funding. Geotech complete. 

Awarded KWO Technical Assistant Grant. Awarded KDHE 

infrastructure grant $2.5m, awaiting grant agreement. 

Lagoon will have to be lined which will require irrigation 

and potential evaporation in the future. Cultural survey report 

complete and under review by state agencies. BOCC 

approved BG Consultant's engineering/design contract on 

August 5, 2024. Applied for KWO's WP grant (second 

round). USDA approved environmental assessment. USDA 

obligated funding to include $492,000 grant. 

Engineering is underway. Working on grant and loan 

requirements. Working on easement documents. 

TBD 3/30/2027

Local Environmental Protection Program (LEPP) Amanda Webb KDHE grant for low income property owners to repair or 

replacement private wastewater systems. Grant period July 1, 

2024 through June 30, 2025. KDHE awarded grant; funding 

received. Opened first 60 day application window, which 

ended Oct. 4th. Received five applications two of which 

were eligible. We have funded replacement for two home 

owners. Received five applications during second round. 

Three are eligible.

Assisting one property owner experiencing surfacing 

sewage. Working with two other property owners to 

assist during third round.

1/1/2024 6/30/2025

Current Planning

Lang - Rezone Bob Isaac RCPB recommended approval. Project closed 2/25/2025 5/7/2025

Gerken - RUD Extraneous Farmstead & Plat Bob Isaac MUAPB approved. BOCC approved and plat filed. Project closed 2/19/2025 5/17/2025

Kramer - RUD Extraneous Farmstead Bob Isaac Application received. On hold waiting for Elevation Certificate. 2/23/2025 TBD

Fox - RUD Country Estate Bob Isaac MUAPB approved. Waiting on signed & notarized APE 3/25/2025 5/30/2025

Jarboe - Plat & Rezone Bob Isaac NOPH published. Conduct RCPB hearing 6/9/25 and BOCC hearing 

6/26/2025

4/8/2025 6/26/2025

Thomas - Replat Bob Isaac NOPH published. Conduct MUAPB hearing 6/12/25 and BOCC hearing 

6/23/2025

3/14/2025 6/23/2025

RCPB - Text Amendments Bob Isaac Hold discussion meetings: RCPB 6/9/25 and MUAPB 

6/12/25.

Publish NOPH and conduct hearings: MUAPB 7/10/25 

RCPB 7/17/25 BOCC 7/28/25

4/28/2025 7/28/2025

Wanklyn - Conditional Use Bob Isaac Application received. Process application. Publish NOPH and conduct hearing: BZA 7/14/25 5/27/2025 7/14/2025

Permits

24-004-MISC Holenbeck (6181 Deep Creek Rd) Darrin Hobbs & Ben Hamill Trees in lagoon - needs a repair permit. 1/2/25 Darrin noted 

trees have been removed. No repair permit on file. Bldg 

permit has not been issued yet. EH has not been approved. 

Removed trees without a repair permit. 

Ben will follow up with property owner. Will follow up 

with Friendly Letter. Permit was never issued, but sent 

an expired letter to the property owner.

2/13/2024 5/23/2025

21-0146-MRWW Worrel Ben Hamill & Jacob Hansen Application received and inspection completed. Spoke to 

property owner and mailed repair application with no 

response, additionally lateral field installed unlawfully. 

Repair application received. Met with Mrs. Worrel, she 

stated no Conservation money available. Told to contact 

USDA to see if they would qualify for low interest loan, they 

never. Sanitary Code Violation 21-0038. Sent a letter on 

April 12, 2023 requesting they call to set up appointment. 

Sent new letter with LEPP grant application to Worrels on 

August 23, 2024. To date, no response from Worrell's. Sent 

LEPP application. 

Waiting for response. 7/8/2021 6/30/2025

22-0059-OWWD (7015 University Park Rd) Ben Hamill Property owner applied to build a stablization pond but 

didn't list a licensed installer. Initial inspection and 

preliminary approval was done by previous EHS, Perry Piper 

which listed Jay White Excavating. 2024 aerials show 

stablization pond has been built. 5/21/2024 Ben contacted 

Jay White and he confirmed he did not build the stabilization 

pond.

Molly to send friendly letter. 3/18/2022 6/30/2025

23-008-ACC Klein (15120 Green Randolph Rd) Darrin Hobbs & Ben Hamill Application received and processed. Notified property owner 

that septic tank needs pumped.

Waiting on pumping report.  I have contacted the owner 

and have not received pumping report or a plan of 

action yet. Molly will follow up with friendly letter. 

4/13/2023 6/30/2025

23-050-ACC Connet (3761 Akin Rd) Darrin Hobbs & Ben Hamill Applied to build an accessory building with a wash bay. Will 

have separate wastewater system for the accessory building. 

At this time, property owner doesn’t know where he wants to 

put the system. There is not a current pumping report for the 

home. Property owner said tank was pumped within 5 years 

by previous owner, looking to see if pumping report can be 

found.

Need Soil Profile Application and Pumping Report. I 

have visited the property and there hasn't been any 

construction started. Ben will follow up with friendly 

letter for tank. 

11/14/2023 6/30/2025

23-023-OPWS Fowler (6825 Summit Ridge Dr) Ben Hamill On site well collapsed. Doesn’t meet state setback 

requirements. Contacted KDHE and requested variance. 

Variance was approved. Issued preliminary approval 

1/26/2024. Well drilled was dry, driller and property owner 

looking at second location for well.

Contact property owner to find out if second well was 

drilled. Inspect if well was drilled. 

12/28/2023 6/30/2025
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Planning and Development

Staff Update 

May 28, 2025

Projects Staff Status Task Start Date Request to 

Prosecute

Deadline

24-008-ACC Britt (1000 S Scenic Dr) Darrin Hobbs & Bob Isaac 03/11/2024 - Called applicant; told him an elevation 

certificate would be required for the BP; he said he was 

interested in obtaining a variance to build below freeboard 

standard; I told him the EC will provide us more info to get 

started on the variance process. - BOB 4/29/2024 - Waiting 

on plot plan and building plans. DGH 5/28/2025 Richard 

Britt came in office. He asked Bob Isaac to set up a meeting 

with Richard, his wife an surveyor to start the variance 

process.

Bob scheduled variance meeting. 3/1/2024 6/30/2025

24-022-ACC Reid (12028 Lakeshore Ln) Darrin Hobbs & Ben Hamill Replat has been filed and Variance to reduce side yard 

setback for accessory structures from 5 ft to 1 1/2 ft has been 

approved. Darris is ready to approve. EH - septic system is 

for 2 bedroom home, but appraiser's office has building 

listed as a 3 bedroom. Need to confirm number of 

conforming bedrooms before EH approval can be given.

Ben will visit site to confirm house is a 3 bedroom. 6/17/2024 6/30/2025

24-001-MH Zeller (5321 W 76th) Darrin Hobbs & Ben Hamill Property owner replaced manufactured home with a new 

modular home without a building permit.24-019-OSPE Soil 

profile was done 8/29/24. No permit for the lagoon has been 

received and I believe Darrin said the lagoon has been  built. 

Zach Zeller contacted for lagoon inspection and approval. 

Molly will email the installation application to both 

installer and property owner requesting one of them 

complete and pay fee. Ben to do site visit to verify 

fencing and obtain permit for lagoon. 

7/23/2024 6/30/2025

24-029-ACC BPW Management (7661 Wales St) Darrin Hobbs 4/29/2024 - Waiting on plot plan and building plans. DGH.  Waiting on Ag Exemption fee structure. Darrin will 

contact property owner. 

8/22/2024 6/30/2025

24-040-ACC Fowler (6825 Summit Ridge Dr) Darrin Hobbs Property owner applied for permit to build after receiving a 

violation. Building has already been built in road ROW and 

in building setback and is also on a lot without a principal 

structure. 

Darrin will contact owner. 11/12/2024 6/30/2025

24-015-RES Carlson (16010 Tuttle Creek Blvd) Darrin Hobbs, Ben Hamill & 

Lisa Daily

Ben emailed Dave 1/3/25. Rec'd response from Dave. Ben 

emailed Bob, Amanda & Darrin about setting up a meeting. 

Has meeting been set up? I am waiting on outcome before I 

pursue the private roading which cost him $100.

Ben will contact property owner to set up meeting. 11/21/2024 6/30/2025

Property Maintenance Code Violations

Kilner - Unsafe structure Darrin Hobbs & Jacob Hansen Judge Bosch found Kilner in contempt. Starting August 1, he will be assessed a $100/day fine 

until property is in compliance. Planning Compliance 

Specialist to take weekly photos of site.  5/22/24 & 

5/29/25 - Bryant, Darrin, Amanda and Vivienne have 

met regarding a new process for nuisance abatement 

under the new SB 384:

Step 1:  Darrin and Bryant will draft a "Last Chance" 

letter to property owners outlining the new SB 384 and 

explaining the County's process in handling of the 

nuisance abatement.

Step 2: Vivienne will update the County's website with 

information regarding the SB 384 and education for the 

public on the nuisance abatement act and the County's 

process for handling these cases.

Step 3: Bryant will meet with each attorney who has 

been retained by the property owners to discuss the 

status of each property. Arraignment set for April 14, 

2025.Walk thru of the property with new attorney set 

for June 6, 2025.  Next appearance set for July 7 @ 

9am.

8/18/2016 10/3/2025

Zoning Violations

Doyle - Illegal mobile home storage (Mobile 

Gardens) Violation #10-0050

Darrin Hobbs/Jacob Hansen Staff met with Charlotte Doyle on 8.31.2021.  Staff 

inspected septic on July 25, 2022. Septic surfacing. Met with 

property owner regarding Lot 17. Home is not occupied. 

Replat property and comply with zoning regulations. 

Replace septic system. Home is unoccupied.  Sent a letter on 

April 12, 2023 requesting they call to set up appointment.  

Meeting scheduled for May 11, 2023. Met with property 

owner. She is trying to sell to neighbor.

This property has changed ownership. The new owner is 

working in purchasing some adjacent lots from the 

Doyles so they can bring this into compliance.5/22/24 

& 5/29/25 - Bryant, Darrin, Amanda and Vivienne have 

met regarding a new process for nuisance abatement 

under the new SB 384:

Step 1:  Darrin and Bryant will draft a "Last Chance" 

letter to property owners outlining the new SB 384 and 

explaining the County's process in handling of the 

nuisance abatement.

Step 2: Vivienne will update the County's website with 

information regarding the SB 384 and education for the 

public on the nuisance abatement act and the County's 

process for handling these cases.

Step 3: Bryant will meet with each attorney who has 

been retained by the property owners to discuss the 

status of each property. Status Hearing set for April 7, 

2025.

12/17/2010 4/17/2012 10/3/2025

Doyle - Illegal salvage at residence Violation #05-

0007

Darrin Hobbs/Jacob Hansen Counsel and staff conducted site visits on 6/25/18 and 

7/20/18. Mr. Doyle removed 600 tires and 3 mobile homes. 

March 19, 2021 conference with Mr. Doyle. He agreed to 

remove vehicles from the property. Set site visit for May 4, 

2021.  Mr. Doyle has moved about 90% of the tires and 

multiple vehicles to a staging area across from his residence 

for a salvage company to pick up, and will continue with this 

method.  Next site visit 08/11/2021. Staff met with Charlotte 

Doyle on 08/31/2021.  6/15/2023 Staff and Counsel meet 

with Charlotte to come up with a plan on removing vehicles 

and mobile homes from the property.  7/13/2023 Darrin met 

with Charlotte to talk about the plan and also to review 

pictures provided of things needing remove.  Darrin will be 

visiting the property 7/18/2023 to view first hand. There 

were more vehicles than originally thought and so numbers 

were revised accordingly. If they fail to meet any deadlines 

an injunction will be filed. The Doyles have removed some 

vehicles. They are currently about 3 vehicles behind 

schedule. Working to get them back on track. Darrin is going 

to go out in early January to see if they have gotten back on 

track. The petition asking for an injunction has been filed and 

the Doyles have hired counsel. Met with their attorney and 

he is going to meet with Charlottee about getting back on 

track. 5/7/24 Darrin met with Charlotte.

5/22/24 & 5/29/25 - Bryant, Darrin, Amanda and 

Vivienne have met regarding a new process for nuisance 

abatement under the new SB 384:

Step 1:  Darrin and Bryant will draft a "Last Chance" 

letter to property owners outlining the new SB 384 and 

explaining the County's process in handling of the 

nuisance abatement.

Step 2: Vivienne will update the County's website with 

information regarding the SB 384 and education for the 

public on the nuisance abatement act and the County's 

process for handling these cases.

Step 3: Bryant will meet with each attorney who has 

been retained by the property owners to discuss the 

status of each property. Status Hearing set for April 7, 

2025.

4/15/2013 9/14/2023 10/3/2025

Kilner - Unsafe structure Darrin Hobbs & Jacob Hansen Judge Bosch found Kilner in contempt. Starting August 1, he will be assessed a $100/day fine 

until property is in compliance. Planning Compliance 

Specialist to take weekly photos of site.  5/22/24 & 

5/29/25 - Bryant, Darrin, Amanda and Vivienne have 

met regarding a new process for nuisance abatement 

under the new SB 384:

Step 1:  Darrin and Bryant will draft a "Last Chance" 

letter to property owners outlining the new SB 384 and 

explaining the County's process in handling of the 

nuisance abatement.

Step 2: Vivienne will update the County's website with 

information regarding the SB 384 and education for the 

public on the nuisance abatement act and the County's 

process for handling these cases.

Step 3: Bryant will meet with each attorney who has 

been retained by the property owners to discuss the 

status of each property. Arraignment set for April 14, 

2025. Walk thru of the property with new attorney set 

for June 6, 2025.  Next appearance set for July 7 @ 

9am.

8/18/2016 10/3/2025
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Planning and Development

Staff Update 

May 28, 2025

Projects Staff Status Task Start Date Request to 

Prosecute

Deadline

20-0063 - Satterlee: Inoperable vehicles and campers Darrin Hobbs Determined to be a violation. Notification letter sent.  The 

Notification letter was resent by me for a fresh start to make 

contact with the property owner. Contacted property owner 

on what still needs to be removed and provided an aerial 

map. I sent another letter to the property owner on 

6/15/2022, stating that this will be turned over to legal if no 

progress is made. Process has been restarted due to senate 

bill. Items are being removed by the person buying the 

property from Satterlee.

Property should be sold to new property owner by end 

of April 2025. Darrin is making site visit 5-28-25.

9/27/2021 6/30/2025

20-0090 Fishgill LLC - Illegal auto repair and salvage 

operation 1312 Pillsbury Dr

Darrin Hobbs Inspection completed and sent notification letter to property 

owner. Property owner wants an extension to remove tenant.  

Vehicles being removed. Sent notice of violation. No 

response. 

Send notification letter. Working with legal on 

violation. Darrin will do a site inspection to determine if 

is auto repair which is allowed in C-2.

12/22/2020 6/30/2025

23-007-CE Jones - 3981 Zeandale Rd Darrin Hobbs & Jaob Hansen Inspection conducted on 3/9/23 and confirmed someone is 

living a camper. Sent notification letter. No response from 

property owner, sent notice of violation and final notice of 

violation. Conducted final site inspection on 4/24/23 and 

someone is still living in camper. 

Sent to Counselor's office to prosecute. Court system is 

down.  Still need to contact RCPD. Trailer has been 

moved but appears to be occupied. Darrin is going to 

reach out to RCPD about accompanying him to check if 

it is occupied and then we can file an injunction in court 

if it still is. Darrin has not made contact to confirm if it 

is occupied. P&D went out and it appears there may be 

someone living there still but we don't have enough 

evidence at this point to move forward with 

enforcement from the Counselor.  Need to contact 

RCPD still.Bryant, Darrin, Amanda and Vivienne have 

met regarding a new process for nuisance abatement 

under the new SB 384:

Step 1:  Darrin and Bryant will draft a "Last Chance" 

letter to property owners outlining the new SB 384 and 

explaining the County's process in handling of the 

nuisance abatement.

Step 2: Vivienne will update the County's website with 

information regarding the SB 384 and education for the 

public on the nuisance abatement act and the County's 

process for handling these cases.

Step 3: Bryant will meet with each attorney who has 

been retained by the property owners to discuss the 

status of each property. Arraingment set for April 14, 

2025.Arrainment rescheduled for July 2, 2025 via 

Zoom.

3/16/2023 5/15/2023 10/3/2025

23-015-CE Miller - 1382 Pillsbury Dr Darrin Hobbs & Jacob Hansen Friendly letter sent 9/28/23. 10/13/2023 friend of property 

owner can into office and met with Darrin & Shelly 

Woodard. It was recommended that property owner set up 

time speak with us. Notice of Violation sent 10/23/23. 

Meeting with property owner was scheduled for 11/15/2023. 

Property owner called 11/15/2023 will be meeting with an 

attorney 11/16/2023. Final Notice of Violation sent 

11/15/2023.  Meet with property owner 12/1/2023. Working 

with legal on violation. Mr. Miller sent an application to the 

state to operate a salvage yard. That was denied. The state 

also revoked his dealer license. A notice of violation has 

been sent. We met with Mr. Miller on 12/1/23. He has 

agreed to start removing cars and work with Darrin. He is 

going to remove 30 cars per month and if he falls behind we 

will file a petition with the court. Darrin is working with Mr. 

Miller to go out and check on progress. They are aiming for 

the week of 1/29. Mr. Miller made good progress in 

December but has not made additional progress.

 The property is now up for sale. Next step is likely to 

file an enforcement action with the Court.  5/22/24 & 

5/29/25 - Bryant, Darrin, Amanda and Vivienne have 

met regarding a new process for nuisance abatement 

under the new SB 384:

Step 1:  Darrin and Bryant will draft a "Last Chance" 

letter to property owners outlining the new SB 384 and 

explaining the County's process in handling of the 

nuisance abatement.

Step 2: Vivienne will update the County's website with 

information regarding the SB 384 and education for the 

public on the nuisance abatement act and the County's 

process for handling these cases.

Step 3: Bryant will meet with each attorney who has 

been retained by the property owners to discuss the 

status of each property. Next appearance set for June 

16.

9/28/2023 10/3/2025

23-016-CE Miller - 1420 Pillsbury Dr Darrin Hobbs & Jacob Hansen Friendly letter sent 9/28/23. 10/13/2023 friend of property 

owner can into office and met with Darrin & Shelly 

Woodard. It was recommended that property owner set up 

time speak with us. Notice of Violation sent 10/23/23. 

Meeting with property owner was scheduled for 11/15/2023. 

Property owner called 11/15/2023 will be meeting with an 

attorney 11/16/2023. Final Notice of Violation sent 

11/15/2023. Meet with property owner 12/1/2023. Working 

with legal on violation. Mr. Miller sent an application to the 

state to operate a salvage yard. That was denied. The state 

also revoked his dealer license. A notice of violation has 

been sent. We met with Mr. Miller on 12/1/23. He has 

agreed to start removing cars and work with Darrin. He is 

going to remove 30 cars per month and if he falls behind we 

will file a petition with the court. Darrin is working with Mr. 

Miller to go out and check on progress. They are aiming for 

the week of 1/29. Miller made good progress in December 

but has not made additional progress. The property is now up 

for sale.

Next step is likely to file an enforcement action with the 

Court.  5/22/24 & 5/29/25 - Bryant, Darrin, Amanda 

and Vivienne have met regarding a new process for 

nuisance abatement under the new SB 384:

Step 1:  Darrin and Bryant will draft a "Last Chance" 

letter to property owners outlining the new SB 384 and 

explaining the County's process in handling of the 

nuisance abatement.

Step 2: Vivienne will update the County's website with 

information regarding the SB 384 and education for the 

public on the nuisance abatement act and the County's 

process for handling these cases.

Step 3: Bryant will meet with each attorney who has 

been retained by the property owners to discuss the 

status of each property. Arraignment set for April 14, 

2025. Defendant's attorney requested a jury trial. Next 

apprearance set for June 16.

9/28/2023 10/3/2025

Sanitary Code Violations

25-004-CES Coberly - 6660 N 52nd St. (Corrected 

By Owner)

Ben Hamill Failed Septic System. Additional maintenance requirements 

for Septic System. Tank is no longer structurally sound.

 5/16/2025- Received Major Wastewater System Repair 

Application on 5/15/2025 for a failed system we 

received a pumping report for on 10/25/2024. Refer to 

25-020-MRWW for documentation for Major Repair. 

This has now been corrected by owner. No further steps 

in violation will be taken.

3/5/2025 5/16/2025

25-005-CES Born - 1318 Lafayette Dr Ben Hamill Failed to complete 2024 Alternative System inspection. 

Notice of Violation Letter sent 3-13-25, no response. Final 

Notice of Violation Letter sent 3-25-25, no response. Next 

step in violation will be Request To Prosecute. Request To 

Prosecute will be on 4-4-25. Met with Property Owner for a 

Director's Resolution Meeting. We will not proceed in 

violation until after meeting this week on 4-9-25.

Meeting with legal to determine next steps. 3/13/2025 6/30/2025

25-015-CES 2M Restoration Inc. - 4906 Lakewood 

Dr

Ben Hamill Alternative Private Wastewater Disposal Systerm was subject 

to an annual inspection for 2024. Property failed to complete 

the Alternative Wastewater System annual inspection for 

2024.

Notice of Violation Letter was mailed to Property 

Owner on 5-6-25 via Certified Mail. Received call from 

property owner named Jeri Meyer on 5-12-25. He 

stated that he called a month ago to speak with Ben & 

never heard back. Now he has receieved his 2nd letter, 

via certified mail. Ben spoke with Property Owner & 

discovered that nobody is living at the property. It is 

being flipped as a home improvement project, & there 

is no water to the property. Ben stated that we will leave 

this violation in it's current status, & we will not 

proceed until further notice. Setting reminder for 6-30-

25 to follow up & see if any changes have been made. 

5/6/2025 6/30/2025

25-016-CES Eder - 2613 Rogers Blvd Ben Hamill Failed Septic System. Additional maintenance requirements 

for Septic System. Tank is no longer structurally sound. 

Report 25-100-PIR for reference. Sent Notice Of Violation 

Letter on 5-8-25 via Certified Mail along with hard copy of 

failed pumping report to property owner. 

Next step in Violation will be abated on 5-18-25 if no 

response is given by property owner.

4/29/2025 6/30/2025

25-017-CES Eder - 2613 Rogers Blvd Ben Hamill Failed Septic System. Additional maintenance requirements 

for Septic System. Tank is no longer structurally sound. 

Friendly Letter sent 4-29-2025. Refer to Failed Pumping 

Report 25-101-PIR for reference. Sent Notice Of Violation 

Letter on 5-8-25 via Certified Mail along with hard copy of 

failed pumping report to property owner. 

Next step in Violation will be abated on 5-18-25 if no 

response is given by property owner.

4/29/2025 6/30/2025

18.b

Packet Pg. 126

A
tt

ac
h

m
en

t:
 6

 -
 J

u
n

e 
S

ta
ff

 U
p

d
at

e 
to

 B
O

C
C

  (
15

89
8 

: 
S

ta
ff

 U
p

d
at

e)



Planning and Development

Staff Update 

May 28, 2025

Projects Staff Status Task Start Date Request to 

Prosecute

Deadline

25-019-CES McQuade - 4959 Cattle Dr Ben Hamill Failed Septic System. Refer to failed pumping report 25-103-

PIR for reference. Sent Friendly Letter on 4-29-25. 

Property Owner contacted Ben Hamill on 5-5-25. Ben 

responded to the Property Owner, giving them a month 

from 5-5-25 to gather bids and submit a wastewater 

repair permit to our office. Ben emailed the Property 

Owner a Repair Application to fill out. We will follow 

up if Property Owner does not comply within a month 

from now on 6-6-25. 

5/5/2025 6/6/2025

Failed Pumping Reports

25-054-PIR & 25-060-PIR- 6006 Anderson Ave Ben Hamill Received 2 failed Pumping Reports on 3-11-25. System is 

failed & tank needs repaired. Received LEPP Grant 

Application on 4-9-25. Potentially eligible for up to 75% 

assistance, decision will be made 5-5-25. 

Soil Profile Application 25-011-OSPE was received on 

4-10-25. Major Wastewater Repair Application 25-009-

MRWW was received on 4-10-25. Applicant needs to 

pay Application Fee. Ben said he will get payment next 

week. 

3/11/2025 5/5/2025

25-098-PIR- 3107 Freeman Cir Ben Hamill Received failed Pumping Report on 4-7-25. Side walls are 

separating. Tank was half full upon arrival. Refer to 

violations case 25-018-CES Knight for reference. Ben said 

to create violation, but do not move forward with steps in 

violation.

4-24-2025- Emailed Cat Cans & cc'd Ben to check 

status of this failed system. I will attach email thread of 

correspondence with Cat Cans in "Attached Docs" and 

"Admin Notes" for reference to communication 

regarding this case.

4/7/2025 5/31/2025

25-123-PIR - 2417 Brookfield Dr Ben Hamill Received failed Pumping Report on 4-28-25. Tank has 

cracks in walls. Liquid level in septic system had leaked out. 

4-29-25. Emailed Cat Cans & cc'd Ben to check status 

of this failed system.  I will attach email thread of 

correspondence with Cat Cans in "Attached Docs" and 

"Admin Notes" for reference to communication 

regarding this case. Cat Cans emailed on 5-12-25 & 

stated that this has been repaired. Moving status to 

corrected by owner. No further steps are needed. 

4/29/2025 5/12/2025

25-132-PIR - 2625 Marque Hill Ben Hamill Received failed Pumping Report on 5-5-25. Inlet tee needs 

put on.

Received failed Pumping Report today 5-5-25. 

Received minor repair application from Cat Cans on 5-

12-25. Refer to 25-018-MRWW for documentation. 

This has been corrected by owner. 

5/5/2025 5/12/2025

25-100-PIR- 2613 Rogers Blvd Ben Hamill Received failed Pumping Report on 4-7-25. This property 

has 3 tanks on it. This report is for Tank 2 behind the duplex. 

Tank needs repairs. Created Friendly Letter 25-016-CES 

Eder on 4-29-25. Sent Notice of Violation Letter on 5-8-25, 

next step will be abated on 5-18-25 if no response is given 

by property owner.

4-24-2025- Emailed Cat Cans & cc'd Ben to check 

status of this failed system. I will attach email thread of 

correspondence with Cat Cans in "Attached Docs" and 

"Admin Notes" for reference to communication 

regarding this case. Created Friendly Letter 25-016-

CES Eder on 4-29-25. Sent Notice of Violation Letter 

on 5-8-25, next step will be abated on 5-18-25 if no 

response is given by property owner. 

4/7/2025 5/31//2025

25-101-PIR- 2613 Rogers Blvd Ben Hamill Received failed Pumping Report on 4-7-25. This property 

has 3 tanks on it. This report is for Tank 3 behind the duplex. 

Tank needs repairs. Created Friendly Lettter 25-017-CES 

Eder on 4-29-25.Sent Notice of Violation Letter on 5-8-25, 

next step will be abated on 5-18-25 if no response is given 

by property owner.

4-24-2025- Emailed Cat Cans & cc'd Ben to check 

status of this failed system. I will attach email thread of 

correspondence with Cat Cans in "Attached Docs" and 

"Admin Notes" for reference to communication 

regarding this case. Created Friendly Lettter 25-017-

CES Eder on 4-29-25.Sent Notice of Violation Letter 

on 5-8-25, next step will be abated on 5-18-25 if no 

4/7/2025 5/31/2025

25-103-PIR- 4959 Cattle Dr Ben Hamill Received failed Pumping Report on 4-10-25. Tank is starting 

to buckle. Sent Friendly Letter on 4-29-25. Refer to case 25-

019-CES for record of Violation. 

Property Owner contacted Ben Hamill on 5-5-25. Ben 

responded to the Property Owner, giving them a month 

from 5-5-25 to gather bids and submit a wastewater 

repair permit to our office. Ben emailed the Property 

Owner a Repair Application to fill out. We will follow 

up if Property Owner does not comply within a month 

from now on 6-6-25. 

4/10/2025 6/6/2025

25-124-PIR - 4480 Tuttle Creek Blvd Ben Hamill Received failed Pumping Report on 4-28-25. Inlet lid needs 

replaced. Not water tight & liquid level is above tees in riser. 

4-29-25. Emailed Cat Cans & cc'd Ben to check status 

of this failed system.  I will attach email thread of 

correspondence with Cat Cans in "Attached Docs" and 

"Admin Notes" for reference to communication 

regarding this case. 2 week follow up will proceed on 5-

13-25. Sent follow up email to Cat Cans on 5-12-25 & 

cc'd Ben. Cat Cans responded stating they have no 

response from quote they sent to property owner. 2 

week grace period will end on 5-30-25. If no response 

is received on 5-30-25, Friendly Letter will proceed. 

4/29/2025 6/30/2025

25-135-PIR - 1901 Pillsbury Dr Ben Hamill Received failed Pumping Report on 5-7-25. Field is 

saturated or starting to fail. 

Received failed Pumping Report today 5-7-25. Waiting 

to contact Cat Cans to give them time to have the 

opportunity to get with the Property Owner. I will 

contact Cat Cans to see if they have made contact with 

Property Owner in a few days from now. 5-12-25, 

made Outlook Email calendar reminder to follow up on 

failed pumping report on 5-19-25.

5/7/2025 6/30/2025
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Updated: 6/3/2025 8:15 AM by Amanda Webb  Page 1 

 

 

 

 

 

PLANNING & 

DEVELOPMENT 
Travel Request 
 

 

 

Amanda Webb 

Planning/Special Projects Director 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6332 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Amanda Webb, Planning Director 

 

MEETING:   June 5, 2025 

  

SUBJECT:   Out of State Travel Request - Installation Innovation conference 

 

PRESENTER: Amanda Webb, Planning Director 

 

 
 

DISCUSSION 

 
I am requesting to attend the Installation Innovation 2025 annual conference in Monterey, 

California. The conference dates are Monday, October 27 - Wednesday, October 29. I would 

arrive on Sunday, October 26 and depart on Wednesday, October 29.  

 

For reasons to attend, please see attached email from Janna Williams, Flint Hills Regional 

Council, and attached information from the Installation Innovation website.  

 

FISCAL IMPACT 

 
The cost to attend this conference is maximum $2,784. This will be covered by the Planning & 

Development budget.   

 

POSSIBLE MOTION(S) 

 

Move to approve the Out of State travel request to the Installation Innovation 2025 annual 

conference for the Planning Director.  

 

 

Enclosures: 
• Announcement email (PDF) 

• Installation Innovation 2025 background (PDF) 
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Action Item (ID # 15903)  Meeting of June 5, 2025 

 

Updated: 6/3/2025 8:15 AM by Amanda Webb  Page 2 

• Out of state travel request - Installation Innovation(PDF) 
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Installation Innovation 2025 
October 27-29 
Monterey, CA 
 
From the conference website (www.installationinnovation.org)  
 

 
 

 

19.b

Packet Pg. 131

A
tt

ac
h

m
en

t:
 In

st
al

la
ti

o
n

 In
n

o
va

ti
o

n
 2

02
5 

b
ac

kg
ro

u
n

d
  (

15
90

3 
: 

O
u

t 
o

f 
S

ta
te

 T
ra

ve
l R

eq
u

es
t)

http://www.installationinnovation.org/
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Updated: 5/29/2025 2:15 PM by Jana Chingway  Page 1 

 

 

 

 

 

COUNTY 

COUNSELOR/ADMINISTR

ATIVE SERVICES 
Public Notice 

 

 

 

Jacob Hansen 

Interim County Counselor 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-565-6844 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Jacob Hansen, Interim Riley County Counselor 

 

MEETING:   June 5, 2025 

  

SUBJECT:   Notice of Public Hearing on Petition to Create Peterson Ranch Street 

Benefit District 

 

PRESENTER: Jacob Hansen, Interim Riley County Counselor 

 

 
 

BACKGROUND: 
The Resolution to create the benefit district was signed on April 28, 2025, published in the 

Manhattan Mercury on May 8, 2025 and mailed to each property owner within the district via 

Certified Mail.  The period to protest ended on May 28, 2025. Internal policies request that 

publication and notification happens prior to the public hearing and in which this Board decided 

on May 22, 2025, to do this portion of the process again to stay consistent with policy. 

 

DISCUSSION: 
As per Riley County policy, a public hearing must be held to give the residents of the district an 

opportunity object or ask questions directly to the Board of County Commissioners.  The date of 

this hearing is scheduled for June 26, 2025 at 10:25 am.  Once signed, this Notice will be 

published in the newspaper and mailed to each property owner within the District. 

 

FISCAL IMPACT: 
None. 

 

RECOMMENDATION(S) 
I recommend the chairman of the Board sign the Notice of Hearing for Creation of Peterson 

Ranch Street Benefit District. 
  

POSSIBLE MOTION(S) 
a. “I approve the Notice as written.” 
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Action Item (ID # 15900)  Meeting of June 5, 2025 

 

Updated: 5/29/2025 2:15 PM by Jana Chingway  Page 2 

b. “I approve the Notice after the following changes have been made…” 

 

 

Enclosures: 
• Notice of Public Hearing for Creation of Benefit District (PDF) 
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NOTICE OF HEARING FOR CREATION OF 
PETERSON RANCH STREET BENEFIT DISTRICT  

 

You are hereby notified that the Board of County Commissioners of Riley County, 

Kansas, will hold a public hearing at 115 N. 4th St., 1st Floor, Riley County, Kansas, on 

Thursday, June 26, 2025, at 10:25 A.M., for the purpose of receiving and hearing any and all 

comments, complaints and objections to the creation and proposed special assessments of the 

Peterson Ranch Street Benefit District in Riley County, Kansas, (the “District”) and the 

construction of certain improvements.  It is the intent of the Board of County Commissioners to 

create the District, authorize and construct the improvements and levy special assessments in the 

District to pay the costs of the improvements as described in Resolution No. 042824-17. 

 Any interested person may present oral or written testimony before the board regarding 

the petition and the requests made in the petition. 

           

BOARD OF COMMISSIONERS 
                 OF RILEY COUNTY, KANSAS  
   

       
       ___________________________________ 
             Greg McKinley, Chair 
 
 
 
ATTEST: 
 
 
 
_________________________ 
Rich Vargo, County Clerk                           (seal) 
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Updated: 5/21/2025 11:23 AM by Jana Chingway  Page 1 

 

 

 

 

 

COUNTY 

COUNSELOR/ADMINISTR

ATIVE SERVICES 
Policy 

 

 

 

Jacob Hansen 

Interim County Counselor 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-565-6844 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Jacob Hansen, Interim County Counselor 

 

MEETING:   June 5, 2025 

  

SUBJECT:   Tax Abatement Resolution Regarding K.S.A. § 79-1613 

 

PRESENTER: Jacob Hansen, Interim County Counselor 

 

 
 

BACKGROUND 

K.S.A. 79-1613 is a statute implemented in 2013 and has since been modified as 

recently as 2022 which allows the County to consider tax abatement for property 

owners whose homes were destroyed or substantially destroyed by a natural 

disaster. 
 

DISCUSSION 

As noted in the accompanying Resolution, Riley County has approximately 40% of 

the appraised valuation exempt from taxation. It immediately follows that any 

exemption of taxes regarding property taxes would result in budgetary restraints 

for the County which would otherwise be allowable under K.S.A. 79-1613. This 

statute is classified as a permissive statute in which means the Legislature is 

allowing the County to utilize this tool rather than requiring the County to. The 

Legislature likely understanding that property tax abatement is a county-by-county 

issue. 

 

This Resolution allows the County to abstain from the process outlined in K.S.A. 

79-1613 by finding that any abatement of taxes will cause budgetary restraints. 

 

FISCAL IMPACT 
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Action Item (ID # 15878)  Meeting of June 5, 2025 

 

Updated: 5/21/2025 11:23 AM by Jana Chingway  Page 2 

The adoption of this resolution will save the County from hours worked by 

employees presenting applications made under K.S.A. 79-1613. 

 

RECOMMENDATION(S) 

I recommend the Board approve the Resolution. 
 

POSSIBLE MOTION(S) 

A. “I move the Board approve the resolution as presented” 

 

B.  “I move the Board approve the resolution presented, but with the following 

changes…” 

 

C.  “I move the Board not approve the resolution.”   
 

 

Enclosures: 
• Resolution Adopting a Tax Abatement Policy Concerning K.S.A. 79-1613 (DOC) 
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RESOLUTION NO. 060525- 

A RESOLUTION ADOPTING A TAX ABATEMENT 

POLICY CONCERNING K.S.A. 79-1613 

 

WHEREAS, K.S.A. 19-101 fourth authorizes the Board of Commissioners of Riley 

County, Kansas to make all contracts and do all other acts in relation to the property and concerns 

of the County. K.S.A. 19-101a authorizes the BOCC, to transact all county business and perform 

all powers of local legislation and administration it deems appropriate, K.S.A. 19-212 sixth 

authorizes the BOCC to represent the County and have the care of the County property, and the 

management of the business and concerns of the County, in all cases where no other provision is 

made by law; and 

WHEREAS,  K.S.A. 79-1613 provides that an owner of any homestead, building or 

improvement listed and assessed for property taxation purposes as real property that was 

destroyed or substantially destroyed may make application to the BOCC for the abatement of 

property taxes levied upon such homestead, building or improvement; and 

WHEREAS, K.S.A. 79-1613(d) requires that subject to budgetary restraints of the county 

or taxing subdivision, the BOCC shall inquire and make certain findings regarding the application 

for abatement of property taxes under K.S.A. 79-1613 and may issue an order so providing. 

WHEREAS, Riley County has approximately 40% of the appraised valuation of property 

exempt from taxation. 

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COMMISSONERS 

OF RILEY COUNTY, KANSAS, 

Section 1. The Board of Commissioners of Riley County, Kansas finds that any abatement 

of taxes made under K.S.A. 79-1613 will cause budgetary restraints to the County and its 

taxpayers and therefore any current and future applications for abatement are forthwith 

denied until this Resolution is repealed.  
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 Page 2 of 2 

ADOPTED this 5th day of June, 2025. 

 

BOARD OF COUNTY COMMISSIONERS  

OF RILEY COUNTY, KANSAS 

 

 

 

________________________________________ 

Greg McKinley, Chairman 

 

 

 

________________________________________ 

Kathryn Focke, Vice Chairwoman 

 

 

 

________________________________________   

John Ford, Member 

 

 

ATTEST:         

 

 

 

__________________________________ 

Rich Vargo, Riley County Clerk    (seal) 
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Updated: 6/5/2025 7:48 AM by Cindy Kabriel  Page 1 

 

 
    COUNTY CLERK & ELECTIONS 
     Budget 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

MEMORANDUM 

  

  

FROM:   Brittany Phillips, Budget & Finance Officer 

 

MEETING:   June 5, 2025 

  

SUBJECT:   2026 Riley County Counselor Budget Request 

 

PRESENTER: Jacob Hansen, County Counselor 

 

 
 

 

 

Enclosures: 
• 2026 Budget Memo - Updated 05.21.2025 (DOCX) 

• 2026 Counselor Budget - updated 05.21.2025 (XLSX) 
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          COUNTY COUNSELOR 
 

       DEPARTMENT OF ADMINISTRATIVE SERVICES 
     

  

MEMORANDUM 

 

 

TO:  Board of County Commissioners 

   

FROM: Bryant Parker, Riley County Counselor 

 

DATE: June 5, 2025 

 

SUBJECT: Department of Administrative Services 2026 Budget Request 
 

 

 

Dear Commissioners: 

 

This is my analysis of this department’s budget request for 2026. 

My total 2026 budget request for “contractual services, commodities and capital outlay” (the 

“three C’s”) is $31,184.   We have shifted some spending from one line item to another, and 

reduced the Legal Services line item significantly due to the removal of the Appraiser’s 

Office’s legal fees from our budget. My 2026 proposed budget is intended to meet the 

projected actual 2026 needs of this department. There are no state functions this office 

provides which might be legitimately referred to the state for action.  My factual analysis of 

the reasons supporting my request follows. 

LINE ITEMS WITH INCREASES 

Within this department’s proposed 2026 budget there are three (3) line items with an increase 

from our approved 2025 budget:  

• Line 2520 – “Lodging”  

Reason: I’ve proposed a $500 increase in this line item.  We budgeted $700 for this 

budget line in 2025.  This increase is due to the increased cost of hotel rooms.  Our office 

typically only uses this line item for the KAC Conference in the fall, but may need to use 

it to attend CLEs as well in 2026. 
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 2 

• Line 2540 – “Meals” 

Reason: I am asking that we increase our budget for meals to $1,040.  Jake and I have 

been attending both the Policy Breakfast and the Intergovernmental Lunch every month. 

• Line 2560 - “Training & Registrations (CLE’s)” 

Reason:  I’ve proposed a $1,300 increase in this line item over the 2025 budgeted amount 

because both the new attorney and I will need to both attend CLE’s as required to 

maintain our law licenses.  I would also like to have enough money in the budget to allow 

for office staff to attend training if they see something that would benefit the smooth 

operation of the office. 

• Line 4050 - “Technology Hardware” 

Reason:  We have a large screen TV in our conference room and computer that may need 

an upgrade in 2026. 

ADDITION OF A LINE ITEM TO BUDGETED AMOUNTS FOR 2026 

 

• Line 2990 – “Other Contractual Services” 

Reason: I’ve proposed adding $540 for this line item for 2026. We have been purging 

records held since 2014 and are currently having them disposed of securely by UV&S.  

We will continue to purge old files, so we will need to continue to use UV&S for secure 

disposal.   

LINE ITEMS WITH RECOMMENDED DECREASES 

FROM THEIR BUDGETED 2025 AMOUNTS 

 

• Line 2200 – “Office Equipment Rental” 

 

Reason: I propose reducing the 2025 budgeted amount of $6,500 to $6,000 in 2026. This 

item has decreased due to our effort to go paperless in the office, saving on both printing 

costs and paper.  

• Line 2275 – “Records Preservation” 

 

Reason: I propose eliminating the 2025 budgeted amount of $430 in 2026.  Again, due 

to the effort of our office going paperless and purging old records, we will no longer store 

files at UV&S.  Our plan is to purge files according to the KS Historical Society records 

retention schedule, which will reduce our storage needs and allow our office to keep all 

files in the office. 
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• Line 2510 – “Mileage/Tolls/Parking/Rental”   

Reason: I propose reducing the 2025 budgeted amount of $250 to $100 in 2026.  Our 

office does not often use this line item.  I anticipate that it will only be used to attend the 

KAC Conference in the fall this year. 

• Line 2640 – “Legal Services”   

Reason:  I propose reducing the 2025 budgeted amount of $27,525 to $2,000.00.  In 

previous years our office paid the invoices for the Appraiser’s Office BOTA legal 

counsel.  That responsibility has been transferred to the Appraiser’s office, but I would 

prefer to not eliminate this line item completely. 

CONCLUSION 

As submitted, I believe this request for 2026 will provide this department with the resources 

necessary to carry out its mission consistent with this Board’s budgetary goals. 
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PERSONNEL 2024 2025 2026

Position Title - Full Time ACTUAL BUDGET BUDGET

Counselor 1.00 1.00 1.00

Assistant Counselor 2.00 1.00 1.00

Office Manager-Co Counselor 1.00 1.00 1.00

Senior Legal Assistant 1.00 1.00 1.00

TOTAL NUMBER OF EMPLOYEES 5.00 4.00 4.00

EXPENDITURES

PERSONNEL SERVICES

1001 Salaries (Full Time) 529,352$     495,228$      482,824$       

1005 Overtime - 1,031 1,067 

1504 FICA 36,874 37,964 37,018 

1506 Health Insurance 64,133 104,413 102,246 

1508 KPERS Retirement 54,328 53,149 51,244 

1510 State Unemployment Tax 490 498 629 

TOTAL PERSONNEL SERVICES 685,178$     692,283$      675,028$       

CONTRACTUAL SERVICES

2010 Postage/Freight/Shipping 1,006$         1,500$          1,500$           

2030 Cellular Phone Services 1,690 1,560 1,560 

2040 Internet Access - 

2080 Printing/Duplication Services - 

2110 Advertising & Legal Publications 1,221 500 500 

2200 Office Equipment Rental 7,210 6,500 6,000 

2275 Records Preservation 828 430 

2300 Tax Payment - 

2420 Repair/Maintain Other Office Equipment - 

2430 Computer Software Maintenance/Support - 

2510 Mileage/Tolls/Parking/Rental 354 250 100 

2520 Lodging 746 700 1,200 

2540 Meals 744 800 1,040 

Riley County, Kansas 

2026 Budget

Administrative Services Department

001-004
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2550 Dues & Memberships 1,230 1,200 1,200 

2560 Training & Registrations (CLE's) 2,421 1,200 2,500 

2570 Subscriptions 9,235 8,244 8,244 

2615 Recording Fees 182 300 300 

2620 Court Costs - - 

2640 Legal Services 24,032 27,525 2,000 

2700 Bonding Services - 

2710 Transcripts - 500 500 

2720 Witness Fees - 250 250 

2760 Consultant Fees - 250 250 

2765 Contract Fees - 

2990 Other Contract Services 170 - 540 

TOTAL CONTRACTUAL SERVICES 51,069$       51,709$        27,684$         

COMMODITIES

3010 Office Supplies 2,370$         1,000$          1,000$           

3020 Books & Publications - 300 300 

3040 Clothing - 

3080 Fuel & Lubricants - 

3135 Furniture < $100 - 

3990 Other Supplies/Materials 155 

TOTAL COMMODITIES 2,526$         1,300$          1,300$           

CAPITAL OUTLAY

4010 Office Equipment -$                

4030 Telecommunications Equipment - 

4040 Furniture > $100 1,625 1,000$          1,000$           

4050 Technology Hardware 1,198 200$             1,200$           

4060 Computer Software - 

TOTAL CAPITAL OUTLAY 2,823$         1,200$          2,200$           

TOTAL OPERATING EXPENDITURES 738,773$     745,292$      704,012$       

TOTAL EXPENDITURES LESS PERSONNEL 56,418$       54,209$        31,184$         

TOTAL EXPENDITURES 741,596$     746,492$      706,212$       
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