
 Board of Riley County 

Commissioners 
Regular Meeting 

Agenda 

June 17, 2024 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 1 – John Ford, Chair  District 2 – Greg McKinley, Vice Chair District 3 – Kathryn Focke, Member  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 1. Public Comments 

 Commission Comments 

 2. Commission Comments 

 Business Meeting 

 3. Change Order #1 for University Park Lagoon Geotechnical Study and 

Engineering 

 4. Review and Possibly Approve Agreement with Prairie Paws for 

Animal Shelter Services 

 5. Sign Riley County Employee Action Form(s) 

 Review Minutes 

 6. Board of Riley County Commissioners - Regular Meeting - Jun 13, 

2024 8:30 AM 

 Review Tentative Agenda 

 7. Tentative Agenda 

 Press Conference Topics 

 8. Discuss Press Conference 

9:00 AM Amanda Webb, Planning/Special Projects Director 

 9. Letter of Support for Flint Hills MPO's grant application to the 2024 

Active Transportation Infrastructure Investment Program 

9:15 AM David Adams, EMS/Ambulance Director 

 10. Staff Update 

9:30 AM Press Conference 

 11. Public Notice - Evan McMillan (1-2 minutes) 

 12. KDWP licensing change - Rich Vargo (3-5 minutes) 

http://www.rileycountyks.gov/
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_2
http://www.rileycountyks.gov/67/Meet-the-Commissioners
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_1
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9:40 AM Shilo Heger, Treasurer 

 13. Hours of Operation for the Departments in the Riley County Office 

Building 

10:10 AM Clancy Holeman, Counselor/Director of Administrative Services 

 14. Administrative Work Session 

 15. Pending County Projects County Counselor 

10:30 AM John Ellermann, Public Works Director/County Engineer 

 16. Out of State Travel to PWX 2024 

 17. Request to Exchange Federal Funds 

10:45 AM Brittany Phillips, Budget and Finance Officer 

 18. 2025 Budget Work Session 

12:00 PM Law Enforcement Agency Meeting 

 19. Law Board Meeting Agenda 

 Adjournment 

 Announcement 

  County Offices will be closed Wednesday, June 19th in observance of 

Juneteenth Day holiday. 
 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 



  

Updated: 6/11/2024 9:37 AM by Andrea Rose  Page 1 

 

 

PUBLIC WORKS 
Change Order 

 
 

 

John Ellermann 

Public Works 

Director/County Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Andrea Rose, Administrative Assistant II 

 

MEETING:   June 17, 2024 

  

SUBJECT:   Change Order #1 for University Park Lagoon Geotechnical Study and 

Engineering 

 

PRESENTER: Evan McMillan, Assistant County Engineer 

 

 
 

A change order is required to adjust the contract price for the Geotechnical Study and 

Engineering for the University Park Lagoon performed by Terracon. The total cost of the project 

came in $2080.50 higher than expected, due to additional subsurface exploration, and 

permeability testing for the lagoon liner material. 

 

The Change Order and updated contract price for this work is provided with this document.  

 

Staff recommends approval. 

 

POSSIBLE MOTION(S) 

 

Move to approve the Change Order to increase the total project cost to $13,930.50 

 

Move to decline the Change Order to increase the total project cost to $13,930.50 

 

Move to table for further discussion. 

 

 

Enclosures: 
• Change order #1 UP Lagoon Terracon (PDF) 
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COUNTY 

COUNSELOR/ADMINISTRATIVE 

SERVICES 
Contract 

 
 

 

Clancy Holeman 

Counselor/Director of 

Administrative Services 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-565-6844 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Bryant Parker, Deputy County Counselor 

 

MEETING:   June 17, 2024 

  

SUBJECT:   Review and Possibly Approve Agreement with Prairie Paws for Animal 

Shelter Services 

 

PRESENTER: Bryant Parker, Deputy County Counselor 

 

 
 

BACKGROUND 
Attached before the Board today is an agreement with Prairie Paws Animal Shelter, Inc. 

 

DISCUSSION 
This agreement requires the animal shelter to accept stray dogs, impoundments and dangerous 

dogs from the unincorporated areas of the county.  It also allows for citizens to voluntarily 

surrender their dogs if space is available. 

 

The agreement starts with a flat fee of $5,000 per month through February 2025, and then the fee 

is renegotiated for the remaining term of the agreement (through December 31, 2025) based on 

the number of animals taken care of by the shelter from Riley County. 

 

FISCAL IMPACT 
This would cost the county $5,000 per month beginning June 2024 through February 2025, and 

then the fee is renegotiated for the remaining term of the agreement through December 31, 2025. 

 

RECOMMENDATION(S) 
I recommend the Board approve the contract as presented.  

 

POSSIBLE MOTION(S) 
A. “I move the Board authorize the Chairman to sign the agreement as presented.” 

4
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Action Item (ID # 14854)  Meeting of June 17, 2024 

 

Updated: 6/13/2024 2:39 PM by Shannon Sterling  Page 2 

 

B. “I move the Board authorize the Chairman to sign the agreement, with the following 

changes…” 

 

C. “I move the Board not authorize the Chairman to sign the agreement.   

 

 

Enclosures: 
• Agreement for Animal Shelter Services_signed by PPAS 06.17.24 (PDF) 
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COUNTY CLERK & ELECTIONS 
Personnel 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Elizabeth Ward, Human Resources Director 

 

MEETING:   June 17, 2024 

  

SUBJECT:   Sign Riley County Employee Action Form(s) 

 

PRESENTER: Elizabeth Ward, Human Resources Director 

 

 
 

 

 

Enclosures: 
• 2024-06 Fire SLinenbergerEAF (DOCX) 

• 2024-06 Fire BBolte EAF (DOCX) 

• 2024-06 Fire NDavis EAF (DOCX) 

• 2024-06 PW KMcCullough EAF (DOCX) 

• 2024-06 Attorney KMangum EAF (DOCX) 

5
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Shaun Linenberger Status Change Date: 6/11/2024 

Status Change: Separation Date of Hire: 12/9/2022 

Seniority: 1 Year(s), 6 Month(s) 

 

Position: Volunteer Firefighter Stipend Position Type: As Needed 

Pay Range: Stipend Pay Type: Hourly 

Base Rate: $0.00 Annualized Pay: $0.00 

Funds Codes: 183 – Riley County Fire District #1, 183 – Fire District #1 

Supervisor: Douglas Russell Department Head: Russel Stukey 

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Ben Bolte Status Change Date: 6/11/2024 

Status Change: Separation Date of Hire: 5/20/2020 

Seniority: 4 Year(s),  0 Month(s) 

 

Position: Volunteer Firefighter Stipend Position Type: As Needed 

Pay Range: Stipend Pay Type: Hourly 

Base Rate: $0.00 Annualized Pay: $0.00 

Funds Codes: 183 – Riley County Fire District #1, 183 – Fire District #1 

Supervisor: Douglas Russell Department Head: Russel Stukey 

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Nathaniel Davis Status Change Date: 6/27/2024 

Status Change: Separation Date of Hire: 9/22/2023 

Seniority: 0 Year(s),  8 Month(s) 

 

Position: Volunteer Firefighter Stipend Position Type: As Needed 

Pay Range: Stipend Pay Type: Hourly 

Base Rate: $0.00 Annualized Pay: $0.00 

Funds Codes: 183 – Riley County Fire District #1, 183 – Fire District #1 

Supervisor: Douglas Russell Department Head: Russel Stukey 

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Kyler McCullough Status Change Date: 06/13/2024  

Status Change: New Hire Date of Hire: 06/24/2024 

Seniority: 0 Year(s), 0 Month(s) 

 

Position: Traffic Control Technician Position Type: Full Time 

Pay Range: Range 5 Pay Type: Hourly 

Base Rate: $19.98 Annualized Pay: $41,558.40 

Funds Codes: 1-County General, 40-Public Works  

Supervisor: Jason Anderson Department Head: John Ellermann 

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Katie Mangum Status Change Date: 06/17/2024 

Status Change: Promotion Date of Hire: 09/29/2023 

Seniority: 0 Year(s), 8 Month(s) 

 

Position: Legal Secretary Position Type: Full Time 

Pay Range: Range 8 Pay Type: Hourly 

Base Rate: $22.21 Annualized Pay: $46,196.80 

Funds Codes: 1 – County General, 1 – Attorney 

Supervisor: Kimberly Lenhart Department Head: Barry Wilkerson 

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

June 20, 2024 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 9:00 AM 

 
District 1 – John Ford, Chair  District 2 – Greg McKinley, Vice Chair District 3 – Kathryn Focke, Member  

 

Board of Riley County Commissioners  Page 1   

 

9:00 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:30 AM Clancy Holeman, Counselor/Director of Administrative Services 

 1. Administrative Work Session 

9:50 AM Break 

10:00 AM Gary Fike, County Extension Director 

 2. Staff update 

10:15 AM Brian Peete, RCPD Director 

 3. RCPD update 

10:30 AM Julie Gibbs, Health Department Director 

 4. Childcare Licensing Costs 

10:50 AM Brittany Phillips, Budget and Finance Officer 

 5. 2025 Budget Work Session 

4:00 PM Joint City/County/County Meeting (at County Offices) 

 Adjournment 
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TENTATIVE Agenda Board of Riley County Commissioners June 20, 2024 

Board of Riley County Commissioners  Page 2   

 Announcements 

  Good Morning Manhattan will be held today 7:15 a.m. - 8:30 a.m. at 

the Four Points by Sheraton, 530 Richards Drive. 
 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

June 24, 2024 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 1 – John Ford, Chair  District 2 – Greg McKinley, Vice Chair District 3 – Kathryn Focke, Member  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 Review Minutes 

 Press Conference Topics 

 Review Tentative Agenda 

9:15 AM Anna Burson, Appraiser 

 1. Staff update 

9:30 AM Press Conference 

9:50 AM Amanda Webb, Planning/Special Projects Director 

 2. Development Review Procedures 

10:10 AM Clancy Holeman, Counselor/Director of Administrative Services 

 3. Administrative Work Session 

10:30 AM Megan Lewis, Interim Community Corrections Director 

 4. Staff update 

10:45 AM Brittany Phillips, Budget and Finance Officer 

 5. 2025 Budget Work Session 

12:00 PM Intergovernmental Luncheon 

 Adjournment 

7.b

Packet Pg. 29

A
tt

ac
h

m
en

t:
 0

6-
24

-2
4 

te
n

ta
ti

ve
 a

g
en

d
a 

 (
14

21
1 

: 
T

en
ta

ti
ve

 A
g

en
d

a)

http://www.rileycountyks.gov/
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_2
http://www.rileycountyks.gov/67/Meet-the-Commissioners
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_1


TENTATIVE Agenda Board of Riley County Commissioners June 24, 2024 

Board of Riley County Commissioners  Page 2   

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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Updated: 6/13/2024 2:13 PM by Amanda Webb  Page 1 

 

 

PLANNING & DEVELOPMENT 
Letter of Support 

 
 

 

Amanda Webb 

Planning/Special Projects 

Director 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6332 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Amanda Webb, Planning Director 

 

MEETING:   June 17, 2024 

  

SUBJECT:   Letter of Support for Flint Hills MPO's grant application to the 2024 

Active Transportation Infrastructure Investment Program 

 

PRESENTER: Amanda Webb, Planning Director 

 

 
 

DISCUSSION 
 

The Flint Hills Regional Council (FHRC) and the Flint Hills Metropolitan Planning Organization 

(FHMPO) are partnering on a grant application offered through the Federal Highway 

Administration/U.S. Department of Transportation. Funds are for projects that provide safe and 

connected active transportation facilities in an active transportation network or active 

transportation spine.  

 

Attached is a map of the overall scope of the MPO's regional trails project.  

 

According to FHRC, the project meets the grant intent because:  

 

*The project will provide safe and connected active transportation facilities in active 

transportation network or transportation spine connecting schools, workplaces, businesses, 

recreation, and community areas. 

*It will connect two or more communities or metropolitan regions. 

*Projects will improve connectivity between active transportation modes and public 

transportation; enhance the resiliency of on & off-road active transportation infrastructure and 

help protect the environment; and improve quality of life in disadvantaged communities through 

the delivery of connected active transportation networks.  
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Action Item (ID # 14855)  Meeting of June 17, 2024 

 

Updated: 6/13/2024 2:13 PM by Amanda Webb  Page 2 

Also as per FHRC, the grant will help cover community engagement/outreach for public input 

into the trail plan, and conceptual/preliminary engineering. The lead applicant will be the MPO 

and the regional council will provide grant administration and implementation assistance.  

 

The MPO has requested letters of support from all regional jurisdictions. Attached is the 

provided template.  

 

FISCAL IMPACT 

 
There is no fiscal impact with the signing of this letter of support.   

 

RECOMMENDATION 

 
Staff recommends the Chairman sign the letter of support for Flint Hills MPO's grant application 

to the 2024 Active Transportation Infrastructure Investment Program. 

 

POSSIBLE MOTION 

 

Move to authorize the Chairman to sign the letter of support for Flint Hills MPO's grant 

application to the 2024 Active Transportation Infrastructure Investment Program. 

 

 

Enclosures: 
• letter of support (PDF) 

• RCP_ATIIP_Projects_Overview (PNG) 
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Updated: 6/13/2024 8:15 AM by David Adams  Page 1 

 

 

EMS/AMBULANCE 
Staff Update 

 
 

 

David Adams 

EMS/Ambulance 

Director 

2011 Claflin Rd 

Manhattan, KS 66502 

Phone: 785-539-3535 

 

 

STAFF REPORT 

  

  

FROM:   David Adams, EMS/Ambulance Director 

 

MEETING:   June 17, 2024 

  

SUBJECT:   Staff Update 

 

PRESENTER: David Adams, EMS/Ambulance Director 

 

 
 
Operations 

Calls for service: 

 May- 513 

911-Call volume by station: 

Medic 11 located at 2011 Claflin Rd: 136 

Medic 21 located at 11th & Poyntz: 201 

Medic 31 located at 3060 TCB (Riley County Public Works): 71 

Medic 41 located at Manhattan Regional Airport: 72 

Medic 51- Leonardville:  31 

The rest of the calls (if applicable) are for event standbys and supervisors writing reports.  

Celebrated EMS Week.  

Working on new building construction related topics. 

Leonardville:  

10

Packet Pg. 36



Staff Report (ID # 14852)  Meeting of June 17, 2024 

 

Updated: 6/13/2024 8:15 AM by David Adams  Page 2 

 Painting is underway 

 Minor issues have been resolved 

Headquarters: 

 Dirt work is continuing 

 The first pour of concrete for footings occurred last week. 

 Meeting biweekly with builders and architects. 

Participate in Mental Health Working Group (Josh) and Task Force (David) 

Participate in Substance Abuse Working Group (Josh) and Task Force (David) 

Hands only CPR/Stop the bleed training for county staff.  

Leadership tours of NBAF and building operational plans.  

Migrating operational checklists to the new state report writing software platform. 

Continuing to evaluate operational equipment needs, inventory reduction where applicable.  

Preparing for severe weather season. 

Preparing for Active Violence training.  

Driver training for all staff. 

Medical Director case review with staff.  

Observing field performance. 

Event Standbys: 2 

 

  

Education  

100% review of all calls. 

Review of data metrics to identify trends. 

Hybrid Emergency Pediatric Care- Completed 

Pre-Hospital Trauma Life Support 

Protocol book development is ongoing. 
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Staff Report (ID # 14852)  Meeting of June 17, 2024 

 

Updated: 6/13/2024 8:15 AM by David Adams  Page 3 

Equipment updates and training.  

 

Community Outreach: 

Car seat check lanes. 

 

Enclosures: 
• May 24 Stats (XLSX) 
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EMS RESPONSES BY DAY OF THE WEEK
Weekday Count Percent

01 - Sunday 83 16%

02 - Monday 58 11%

03 - Tuesday 66 13%

04 - Wednesday 70 14%

05 - Thursday 81 16%

06 - Friday 82 16%

07 - Saturday 73 14%

TOTAL 513

EMS RESPONSES BY HOUR OF DAY
Hour Range Count Percent

00:00:00 - 00:59:59 14 3%

01:00:00 - 01:59:59 12 2%

02:00:00 - 02:59:59 22 4%

03:00:00 - 03:59:59 9 2%

04:00:00 - 04:59:59 12 2%

05:00:00 - 05:59:59 11 2%

06:00:00 - 06:59:59 9 2%

07:00:00 - 07:59:59 18 4%

08:00:00 - 08:59:59 16 3%

09:00:00 - 09:59:59 23 4%

10:00:00 - 10:59:59 21 4%

11:00:00 - 11:59:59 23 4%

12:00:00 - 12:59:59 31 6%

13:00:00 - 13:59:59 41 8%

14:00:00 - 14:59:59 27 5%

15:00:00 - 15:59:59 35 7%

16:00:00 - 16:59:59 28 5%

17:00:00 - 17:59:59 26 5%

18:00:00 - 18:59:59 27 5%

19:00:00 - 19:59:59 13 3%

20:00:00 - 20:59:59 32 6%

21:00:00 - 21:59:59 24 5%

22:00:00 - 22:59:59 17 3%

23:00:00 - 23:59:59 22 4%

EMS RESPONSES BY UNIT CALL SIGN
CALL SIGN COUNT PERCENT

Medic 11 136 27%

Medic 21 201 39%

Medic 31 71 14%
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Medic 41 72 14%

Medic 51 31 6%

TOP 5 EMS RESPONSES BY DISPATCH REASON
Complaint Count Percent

None Reported 95 19%

Sick Person 80 16%

Falls 46 9%

Transfer 42 8%

Unconcious 34 7%
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Updated: 6/7/2024 3:49 PM by Shilo Heger  Page 1 

 

 

COUNTY TREASURER'S OFFICE 
Proposal 

 
 

 

Shilo Heger 

Treasurer 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6320 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Rich Vargo, Shilo Heger, Amy Manges, Amanda Webb, Anna Burson, 

Cory Meyer 

 

MEETING:   June 17, 2024 

  

SUBJECT:   Hours of Operation for the Departments in the Riley County Office 

Building 

 

PRESENTER: Shilo Heger 

 

 
 

BACKGROUND 
As the department heads and the Commissioners have discussed many times over the last two 
years, the labor market has changed significantly since 2019. One of the major aspects affecting all 
employers is the need to balance employee work demands with a changing attitude toward life 
boundaries. The Commissioners decided 4 10-hour days wasn’t the right fit for Riley County and 
directed the department heads to develop their staff schedules as they saw fit in order to complete 
the work at hand. 

Many departments within the county are already utilizing varying work schedules.   Having flexible 
scheduling is difficult to achieve for the offices with customer facing services without hiring 
additional staff. 

The department heads of the Riley County Office Building, including three elected officials, have 
been discussing options that would work for all the departments in this building. The services 
provided with the treasurer, clerk, register of deeds, planning and development and appraiser 
generally have cross-over clients and should operate on the same work schedule. 

Therefore, we believe the best schedule for our combined services, which also maintains current 
staffing requirements, serves the public and costs the taxpayers no additional ad valorem taxes 
would be public access Monday through Thursday from 7:30 to 5:00 and Friday from 7:30 to 12:00 
beginning July 1st. 
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Action Item (ID # 14836)  Meeting of June 17, 2024 

 

Updated: 6/7/2024 3:49 PM by Shilo Heger  Page 2 

DISCUSSION 
• This change would allow office hours for customers who would like to take care of business 

on their way to work.  

• Being open 7:30 to 5:00 and closing at noon on Friday would mean the public would have 
additional time to access services before 8:00 am and would only forfeit 2.5 hours access 
weekly. 

• This change would allow our customer-facing staff the flexibility currently being used 
successfully by other departments. 

• The departments in the RCOB would have the same hours of operations which would allow 
for consistency for the public. 

• Examples of other organizations using alternate scheduling, similar to this recommendation 
include the City of Manhattan, the City of Riley, multiple dentist and doctor’s offices and 
office buildings. 

• This change will allow Riley County to offer continued services without adding additional 
staff numbers, required by a fully flexible schedule. 

 

FISCAL IMPACT 
There would be no fiscal impact to make this change because we are utilizing our current staff. 

 

RECOMMENDATION(S) 
The elected officials and department heads of the Riley County Office Building believe the 
proposed hours are the best way to provide additional hours of availability to the public, adding 
consistency of schedules among the departments in the RCOB, and allows for flexibility of 
scheduling for the customer facing staff. 

 

 

POSSIBLE MOTION(S) 
Move to approve 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
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Updated: 6/13/2024 2:09 PM by Jana Chingway  Page 1 

 

 

COUNTY 

COUNSELOR/ADMINISTRATIVE 

SERVICES 
Staff Update 

 
 

 

Clancy Holeman 

Counselor/Director of 

Administrative Services 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-565-6844 

 

 

STAFF REPORT 

  

  

FROM:   Clancy Holeman, Riley County Counselor 

 

MEETING:   June 17, 2024 

  

SUBJECT:   Pending County Projects County Counselor 

 

PRESENTER: Clancy Holeman, Riley County Counselor 

 

 
 

 

Enclosures: 
• FINAL_Commission List 06.17.2024 (DOCX) 
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PENDING COUNTY PROJECTS ▪ January 2024 through June 12, 2024, Submitted by Clancy 

Holeman, Riley County Counselor 

 

NOTE: The below lists are not intended to be a comprehensive list of all “pending” Commission or 

other County Department/Division projects underway. Instead, the below lists represent an ongoing 

“snapshot” of the current status of selected pending projects which have either consumed significant 

staff time or involve county issues of widespread significance. Additional entries show selected project 

work for individual county departments. The sequence of entries below is not intended to reflect the 

priority assigned to any work described. All entries more than 6 months old have been removed (with 

the exception of some entries when historical information may be useful).  Bold type entries are the most 

recent.   

 

COMMISSION LIST 

 

I. Projects By Category:   

 

American Rescue Plan: Discussion with staff about possibly engaging consultant to assist County with   

federal/state requirements in future use of County’s $14M allocation of ARPA funds. Similar concept to staff’s 

use of consultant with prior CARES funding. Unlike CARES funding, a primary focus of ARPA funding is 

infrastructure. (8-31-21)  

Board of Riley County Commissioners:  Prepare letter of support for City of Ogden grant application. (9-

13-23) Attend and participate in BOCC meetings. (9-7-23; 9-11-23) Assist in finalization of annual County 

financial audit. (9-14-23) Attend and participate in BOCC meeting. (10-12-23.) Work on pending litigation 

“I”. (10-13-23) Attend and participate in BOCC meeting (10-16-23.)  Attend and participate in BOCC 

meetings.  (10-19-23;10-23-23) Work on communication project. (10-24-23; 10-25-23.)  Review contractual 

provisions for subsequent use. (10-25-23.)  Attend and participate in BOCC meeting.  (10-26-23.) Attend and 

participate in County/City/USD 383 meeting.  (10-26-23.)  Attend and participate in BOCC public meeting in 

City of Ogden. (10-30-23.) Attend and participate in BOCC meeting.  (11-2-23.)   Prepare for late arrival to 

BOCC meeting on November 6, 2023. (11-5-23.)  Work on Fire District project. (11-7-23) Attend and 

participate in BOCC meetings. (11-9-23; 11-13-23)   Attend and participate in BOCC meeting. (12-28-23) 

(Work on fence view issue.  (1-2-24) Review agenda and prepare for 1-4-24 BOCC meeting. (1-3-24) Attend 

and participate in BOCC meeting. (1-4-24) Prepare for 1-8-24 BOCC meeting. (1-5-24) Work on fence view 

issue. (1-5-24) Attend and participate in BOCC public meetings. (1-8-24; 1-11-24) Review project contract. 

(1-11-24) Work on fence view. (1-14-24; 1-15-24; 1-16-24; 1-17-24) Work on Fence view. (1-18-24; 1-19-

24; 1-20-24;1-21-24;1-22-24) Work on letter of support for WTC. (1-19-24; 1-20-24) Attend and participate 

in BOCC meeting. (1-18-24; 1-22-24) Obtain BOCC approval of letter of support for WTC. Attend and 

participate in BOCC meetings. (1-25-24; 1-29-24) Draft and place on BOCC agenda support letter for City of 

Ogden’s grant application. (1-25-24) Work on fence view. (1-25-24; 1-26-24;1-28-24; 1-29-24; 1-30-24; 1-

31-24) Attend and participate in BOCC meetings. (2-1-24;2-5-24) Obtain BOCC signature on fence view 

order; file with ROD; email copies of signed order to both parties (or their counsel). (2-1-24) Regular mail 

and email to both parties of file-stamped originals of fence view order. (2-2-24) Attend and participate in 

BOCC meetings. (2-12-24; 2-15-24;2-19-24) Meet with counsel for party in pending matter. (2-16-24) Attend 

and participate in public BOCC meetings. (2-22-24; 2-26-24) Attend and participate in BOCC meeting. (2-

29-24) Attend and participate in BOCC meeting (3-7-24) Attend and participate in BOCC meetings. (3-11-

24;3-14-24; 3-18-24) Attend and participate in BOCC public meetings.  (3-21-24;3-25-24) Work to schedule 

executive session. (3-21-24) Attend and participate in BOCC Meetings. (4-4-24; 4-8-24) Attend and 

participate in BOCC meetings. (4-11-24; 4-15-24) Enter appearance as counsel of record in multiple pending 

mortgage foreclosure and probate cases to process claims for unpaid real and/or personal property taxes. (4-

9-24; 4-10-24; 4-11-24; 4-12-24) Review mtg. foreclosure file and answer filed. 4-16-24) Attend and 

participate in BOCC public meetings. (4-22-24; 4-25-24,4-29-24) Attend and participate in BOCC public 
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2  

meetings. (5-2-24; 5-6-24) Attend budget presentations to BOCC of various outside agencies. (5-6-24) Work 

on file documentation presented today by Jason Hilgers of City’s draft plan on City’s proposed CICO Park 

Improvements. (5-2-24) Review information for BOCC agenda item scheduled for 5-6-24.  (5-3-24) Work on 

appropriation request analysis. (5-3-24) Attend and participate in BOCC public meetings. (5-9-24; 5-13-24. 

Work on analysis of appropriation issues. (5-9-24;5-12-24) Work on appropriation issue question. (5-14-24) 

Attend and participate in BOCC public meetings: (5-30-24; 6-3-24) Attend and participate in BOCC public 

meetings. (6-6-24; 6-10-24) 

 

“Constitutional Protection of County Home Rule”:  

 

County Jail Inmate Medical Care: Schedule staff discussion of contract development. (5-21-23) Meeting 

with Mark French on contract. Communication with staff working group to schedule teams meeting May 7, 

2024. (5-1-24) Review material in preparation for Teams meeting.  Participate in Teams meeting. Carry out 

assigned task.  (5-7-24) Communication from team members regarding assigned task. (5-8-24)    

 

Countywide Emergency Radio Communications System Upgrade: The upgrade is complete. But now the 

“program” phase has been completed, additional work from this department will be provided, as necessary, 

during the “maintenance” and “warranty” periods now underway. Discussion with contract administrator for 

vendor (L3Harris) scheduled for August 27, 2021. Discussion held with vendor contract administrator. 

Discussion with EM Director (8-30-21). Working toward final documents of “program” phase. Conversation 

with EM Director. (9-24-21) Conversation with L3Harris contract administrator, moving this matter toward 

likely resolution by the BOCC on 9-30-21. (9-24-21) Review appropriately continues among EM, KSU and 

Emergency Dispatch personnel regarding close out of this phase of the project. (9-24-21) Draw Commission 

Agenda Report and place on 9-30-21 agenda for BOCC review and approval of contract documents. (9-28-

21) Discuss final contract documents for agenda separately with EM Director and L3Harris Contract 

Administrator. (9-29-21) Obtain BOCC approval of Amendment 1 to Master Service Agreement. (9-30-21)  

 

Delinquent Real Property Tax Sale:  Legal research.  Prepare documents for the next stage in the process. 

(4-12-24) Work to review final contract signed. (May 1, 2024) Contact IT with information on underlying 

purchase. (5-3-24)   

  

“Dark Store”:  

 

District Court:   

 

Federal Rules on Vaccination Mandate: 

First Christian Church: Now this property is “listed” as a “historic site,” there are state law restrictions 

applicable whenever a “project” is undertaken involving potential repair, damage or destruction of the site or 

its structure (9-11-23;9-12-23;9-13-23) Work on Appeal. (9-14-23;9-15-23;9-16-23;9-17-23;9-18-23;9-19-

23; 9-20-23; 10-4-23;10-5-23-10-6-23;10-7-23;10-8-23;10-10-23; 10-11-23.) Work on appeal. (10-12-23; 10-

17-23; 10-18-23.)  Conversation with opposing counsel and agree to extend her time to file brief. (11-3-23) 

Receive emailed brief from opposing counsel on appeal; following two extensions of time which opposing 

counsel had requested—which extensions were granted by the Court of Appeals. (1-19-24) Timely filed our 

brief in February 2024.  Checked with Clerk of Court of Appeals—There have been no orders from Court of 

Appeals since, setting or denying both sides’ request for oral argument, etc. (5-2-24)   

 

Indigent Legal Services: Attorney contracts for 2022 were created and emailed to current attorneys under 

contract. (11-3-21) Notice to Riley County Bar Association of at least one attorney vacancy effective January 

1, 2022. (11-4-21) Proposed 2022 contracts have been provided to all current lawyers under contracts. None 

returned as of 11-23-21. No indigent legal service contracts are in place for the calendar year 2022. Work on 
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3  

various issues related to this service. (2-10-23; 2-13-23; 2-14-23; 2-15-23; 2-16-23; 2-19-23; 2-20-23; 2-21-

23; 2-22-23; 2-24-23; 2-26-23; 2-27-23; 2-28-23; 3-1-23; 3-2-23; 3-3-23; 3-4-23; 3-6-23; 3-7-23; 3-8-23) 

Work on various issues related to this service. (3-19-23) Work at staff level on compensation for this service. 

(3-28-23) schedule next staff level discussion of compensation for this service. Discuss with Deputy Counselor 

compensation for this service. (3-29-23) Work on project. (6-1-23) Work on project. (6-8-23) Draw up final 

version of CAR; RFP; and Contract.  (6-19-23; 6-20-23) Obtain BOCC approval of form RFP and Contract. 

(6-22-23) Finalize RFP and contract and distribute to local Bar Association membership with encouragement 

to apply well before August 4, 2023, deadline for proposals because they will be considered as they are 

submitted. (6-29-23; 6-30-23) Create documents for publication in newspaper and placement on county 

website for this service. (7-7-23; 7-10-23; 7-11-23; 7-12-23) Deadline for proposals to arrive in Clerk’s office 

5 p.m. August 4.  Work on issues related to service. (10-25-23.)  Work on scheduling discussion. (6-5-24) 

 

Legislation:  Discuss with BOCC potential annual legislative conference dates in December 2023. (10-16-

23) Notify delegation members conference scheduled on the following date which worked for a majority of 

responding legislators:  December 14, 2023, noon to 2 pm.  (10-26-23) Work on agenda for legislative 

conference (10-27-23; 10-30-23) Work on agenda for legislative conference. (11-13-23;11-14-23;11-15-23) 

Work on letter of BOCC support for SB 196. Obtain BOCC signatures and email to Senate Assessment and 

Taxation Committee.  (1-4-24;1-5-24;1-7-24;1-8-24) Prepare and submit timely lobbyist compensation report 

for 2023 legislative session.  (1-10-24) Prepare BOCC opposition letter for HB 2036. (1-10-24) Present draft 

of HB 2036 opposition testimony.  Re-draft to insert BOCC changes.  Obtain BOCC final approval of letter. 

Timely submit to senate committee secretary final version of HB 2036 BOCC opposition testimony. (1-11-

24) Communicate with House delegation on BOCC testimony submitted previously to Senate Tax on SB 196 

and HB 2036.  (1-15-24) Communicate with contract lobbyist on HB 2468 (a bill of concern to Emergency 

management) (1-16-24) Communicate with member of state delegation on SB 196; HB 2036.  Work on HB 

2026 opposition testimony. (1-16-24) Work on HB 2036. (1-17-24) Work on SB 162. Communicate with 

lobbyist.  (1-18-24) Work on SB 162 (1-19-24)   Appear before Senate Committee on Local Government on 

SB 162. (1-22-24) Review SB346(upzoning/downzoning—removal of county authority). (1-25-24) Work on 

SB 162. (1-25-24; 1-31-24) Discuss various bills with lobbyist. (2-2-24) Discussion with another county 

counselor on a bill Riley County is interested in. (2-2-24) Work on SB 162.  (2-2-24) Discuss SB 162 with 

lobbyist.  (2-21-24) Communicate with contract lobbyist on HB 2599 (KORA request fees) (2-27-24) Review 

legislative issues remaining in session of interest to Riley County. (2-28-24) Work on SB 162 set for hearing 

in House Local Government committee on Monday, March 11, 2024.  (3-5-24;3-6-24) Work with Deputy 

Counselor on contract issue. (3-6-24) Work on SB 162 hearing scheduled for March 11, 2024. (3-7-24;3-8-

24) Attend and participate with Commissioner McKinley in hearing before the House Committee on Local 

Government in support of SB 162. (3-11-24) Communicate with contract lobbyist on SB 162.  (3-12-24) 

Communicate with delegation member on SB 311; Discuss with County Appraiser.  (3-12-24) Review House 

calendar status of SB 162.  It is on General Orders. (3-20-24) 

 

Leonardville North County EMS Station: Follow up call to City of Leonardville attorney. (4-11-23) Set up 

phone appointment with City of Leonardville Attorney—to discuss having city begin process of opening the 

easement as an alley for access to the site. (5-3-23) Phone discussion with City of Leonardville attorney and 

arrange for teams meeting next Tuesday (5-9-23) with him, Craig and me to discuss details of City legally 

“opening” alley to site of ambulance and performing tree trimming along that alley. (5-3-23)   

 

National Opioid Litigation Settlement: Notice of Deadline to “opt in” to latest round of national opioid class 

action litigation settlements is April 18, 2023. (3-27-23) Prepare and submit CAR for BOCC 4-10-23 public 

meeting; with my recommendation to BOCC regarding “opt in” to latest round of national opioid class action 

litigation settlements—5 new defendants settling. Discuss with Assistant Attorney General managing this 

matter state-wide. (4-6-23) Submit electronically our “opt in” to latest round of national opioid class action 

settlements, as previously authorized by BOCC. Confirmation from settlement administrator that “opt in” 

accomplished. (4-14-23) 
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4  

NG-911 Committee (Road naming): Attend and participate in committee meeting. (2-14-23) 

 

Proposed Construction of EMS/EM/RCFD Emergency Services Headquarters:  Schedule work session 

for discussion of design issue related to facility. (1-27-23) 

 

Riley County Annual Legislative Conference:   Discussion with County Register of Deeds to schedule 

meeting week of December 5th to review documentation of long-term revenue loss to Riley County caused by 

legislature’s past elimination of the mortgage registration fee.  (12-1-22) Work preparing for 12-12-22 

legislative conference. (12-8-22; 12-11-22) Discuss legislative conference information with County Appraiser. 

(12-8-22) Discuss legislative conference information in meeting with County Register of Deeds. (12-9-22) 

Work with members of delegation; 2023 Annual Legislative Conference scheduled for Thursday, December 

14th, from noon to 2 p.m., BOCC chambers. (10-23-23) Conversation with member of delegation—confirming 

member will attend. (10-24-23.) 

 

Riley County District Court:  Discussion regarding BOCC consideration of funding potential “resolution 

docket” to assist with case backlog. (4-27-23) Work on project. (5-2-24)   

 

Rural Economic Development Advisory Board: 

 

Staff Budget and Planning Committee:  

 

White Canyon Benefit District: White Canyon benefit district’s residents’ request, made during this date’s 

public commission meeting, asking whether Riley County willing to supplement the cost of the benefit 

district’s proposed private road improvement project. No dollar figure provided by benefit district residents. 

County staff instructed to provide BOCC at upcoming meeting most recent Riley County Public Works’ 

“estimate” of “northern route” as an option to current benefit district project proposed. (8-30-21) 

 

II. Projects by Department or Division: 

 

Administrative Services/County Counselor:  Work on matters related to departmental transition. (1-25-

2023; 1-26-2023; 1-27-2023) Interviews of applicants for Deputy County Counselor position in transition 

scheduled to take place 9-29-23.-23. (3-2-23; 3-3-23) Work on Departmental transition matters. (4-28-24) 

Work on Departmental transition matters. (5-2-24; 5-3-24)  

 

Riley County Appraiser’s Office: Communicate with department Head on costs associated with BOTA 

appeal. (12-29-23) Communicate with staff on immediately preceding issue. (1-1-24) Communicate with 

Appraiser on exemption application. (1-11-24) Advise Department Head on legal issues. (1-24-24) Advise 

Department Head on process issue. (2-29-24;3-1-24) Communicate with department head. And Deputy  

Counselor. (3-4-24; 3-8-24) Advise Appraiser on KORA request. (5-1-24) Communication on legal matters. 

(5-1-24) Communication on different legal matters.  (5-1-24; 5-2-24) Assist Department Head on pending 

matter. (5-6-24)   Communicate on legal matter. (5-14-24) Meet with and advise Department Head on BOTA 

decision and separate appraisal matter. (5-29-24)   

 

Riley County Attorney:  Discuss legal issue. (2-1-24)  

 

Riley County Clerk: Advise and assist on open record act issue. (9-12-23;9-13-23) Schedule meeting with 

staff of two departments to plan means of addressing particular type of KORA request in most fair and efficient 

manner to reduce, potentially, two departmental workloads. (9-13-23;9-14-23) Reschedule forgoing meeting 

to 10-27-23. (10-19-23) Work on contract law issue. (10-24-23) Assist with legal issue. (11-3-23;11-5-23; 11-

6-23.)  Approve on minute track as to form revised parking lot resolution developed by Deputy Counselor. (1-

2-24) Work on autopsy record storage issue. (2-2-24) Prepare resolution regarding Plaza reservations; present 
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5  

to BOCC and obtain approval. (2-27-24; 2-28-24;2-29-24) Communicate with staff on a request for a mailing 

address change. Communicate with counsel on client name change. Communicate with staff on records name 

change issue. (3-4-24;3-5-24) Work on notice of upcoming special meeting of BOCC. (3-12-24) Work with 

Clerk staff member on preparing for RNR compliance during 2025 budget. (3-20-24) Work with Department 

Head and his staff on election procedural matters raised by vacancy in a City of Manhattan elected office. (5-

10-24) 

 

Riley County Community Corrections:  Discuss with PIO and department Head proposed correction of 

recently published newspaper article on grant award to Department. (1-2-24) Further conversation with 

Department Head and PIO about immediately preceding newspaper article. (1-2-24) Communicate with 

Director on potential policy. (2-27-24) Contact Department at request. (5-14-24) Work with Department on 

project involving funding. (5-15-24)   

 

Riley County Emergency Management:  Work on project issue. (11-7-23; 11-8-23) Conversation with 

stakeholders on a radio tower lease amendment. (1-2-24) Communicate with Director on state winter weather 

disaster declaration just released. (1-24-24) Assist with written response to vendor. (4-22-24) Advise on 

KORA request. (5-2-24) Advise other staff on same KORA request. (5-2-24) Contact County PIO about 

foregoing, relevant to any photos or video.  (5-2-24; 5-3-24) Check in with Helpdesk.  (5-7-24) Work with 

State project manager regarding scheduling matter on roundabout project at k-13/US24, easement purchase 

from county of County ROW at Fire Station. Work with Cindy K.  on agenda time. (5-7-24) Work with 

department on personnel law matter. (5-14-24; 5-15-24)   

 

Riley County Emergency Medical Services:  Prepare for staff discussion of proposed ride along program 

and its necessary requirements.  Participate in staff discussion.  (5-7-24) 

 

Riley County Extension: Work on legal question raised by Director. (5-29-24)   

 

Riley County Fire District No. 1: Work on contract law issue.  (11-7-23; 11-8-23.)  Work on separate contract 

law issue. (11-7-23) Prepare for January 9, 2024, training presentation to District leadership. (12-27-23; 12-

28-23; 12-29-23; 12-30-23; 12-31-23; 1-1-24) Conversation with HR Director regarding upcoming training to 

District leadership. (1-2-24) Conversation with Department Head on pending litigation. (1-2-24) Additional 

conversation with HR Director regarding upcoming training in District leadership.  (1-2-24) Preparation for 

January 9, 2024, training presentation to District Leadership. (1-3-24) Check out technology at Public Works 

for tonight’s training presentation to District Leadership. (1-16-24) Present training, along with HR Director, 

to District Leadership. (1-16-24) Work on Fire District/University Park fire station project. (2-23-24) 

Communicate with lobbyist on HB of concern to department. (2-28-24) Communicate with department on 

KORA issue. Communicate with outside counsel. And Deputy County Counselor. (3-4-24) Communicate with 

Fire Chief. (3-21-24) Work on contract issue.  (3-26-24) Prepare and obtain Chairman’s signature on Local 

Disaster Emergency Declaration regarding cybersecurity incident. Attend and participate in special BOCC 

public meeting. (4-1-24) Draft extension of Local Disaster Emergency Declaration on cybersecurity incident. 

Then obtain BOCC approval of extension of local disaster emergency declaration. (4-2-24; 4-3-24; 4-4-24) 

Draft local emergency declaration on Axelton Hill Road wildfire and obtain BOCC chairman signature. (4-6-

24) Prepare extensions of both local disaster emergency declarations. (4-10-24) Present and obtain BOCC 

approval of both immediately preceding local disaster emergency declarations. (4-11-24)   

 

Riley County GIS: Assist with provision of “shapefile” requested by company. Communicate with company 

representatives and GIS staff. (6-5-23; 6-6-23) 

 

Riley County Health Department:  Work on contract law issue. (10-12-23;10-13-23.) Work on contract law 

issue. (10-19-23;10-23-23; 10-24-23.) Advise Department on personnel policy manual upcoming revision. (3-

19-24) Communicate with county staff on parking issue. (3-26-24) 
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6  

Riley County Historical Museum:  

 

Riley County Human Resources. Finalize Green Dot Contract.  (9-12-23) Conversation with HR. (10-12-

23.)  Review example of proposed Performance Review new form to be completed by 10-16-23. (10-12-23) 

Work with a department on HR issue “IV.” (10-13-23.)  Work with Department on unrelated HR issue(“V”). 

(10-16-23.)  Work with Department on unrelated HR issue “VI”. (10-16-23.) Work with department on 

Personnel issue I. (10-19-23;10-23-23; 10-25-23.)  Work with division on personnel law issue II. (10-24-23.)  

Work with Division and Department Head on personnel law issue II. (10-25-23;10-26-23;10-27-23;10-28-23-

10-29-23;10-30-23) Work with Division and Department Head on personnel law issue. (11-1-23.) Work with 

Division and Department on personnel law issues.  (11-2-23;11-3-23; 11-5-23;11-6-23.) Work on personnel 

law issue for Division and Department. (11-10-23). Work with Division and Department on personnel law 

issues. (11-9-23;11-13-23; 11-14-23). Prepare for disciplinary action appeal scheduled for January 4, 2024. 

(12-289-23) Communicate with team members on working group considering revision of personnel manual. 

Working group to reconvene 1-9-24.  (1-2-24) Work on personnel issues. (1-4-24; 1-5-24) Communicate with 

Department head and Division head on upcoming potential meeting regarding process. (1-12-24) 

Communication from Division head on upcoming work group work for discussions on personnel policies. (1-

12-24) Working group discussion of personnel policy issues. (1-12-23) Working group discussion of personnel 

policy manual. (1-18-24) Working group discussion of personnel policy practice. (1-22-24) Analyze and 

comment upon potential policy. (1-24-24) Analyze potential changes to personnel policy. (1-29-24; 1-30-24; 

1-31-24) Advise on legal issue. (2-1-24) Work on personnel policy manual issues. (2-22-23;2-23-24) 

Communicate with Division director given federal law changes in identified policies. (2-27-24) Review 

material provided. (2-27-24) Work with Division Director on scheduling upcoming presentations to BOCC in 

public meetings. (3-12-24) Work on Personnel Policy issue. (3-13-24) Work on upcoming executive session.  

(3-12-24;3-13-24) Work on personnel policy issue. (3-14-24;3-15-24;3-17-24;3-18-24) Work on different 

personnel policy issues than immediately preceding entry. (3-18-24) Work on both of the immediately 

preceding entry matters.  (3-19-24) Work on dress code issues. (4-9-24) Review KORA request. (4-9-24) 

Discuss personnel law issue. (5-8-24) Work with Division and Department Head on two distinct personnel 

law issues. (5-10-12) Work with Division and Department Head on distinct personnel law issue. (5-14-24) 

Review and continue working on proposed policy. (5-28-24; 5-29-24) Work with HR, and a Dept. Head on 

personnel law issue. (5-31-24; 6-3-24) Work with staff group on proposed policy. (6-3-24) Work with HR 

and Department Head on personnel issue. (6-3-24) Work with HR. on personnel issue. (6-4-24; 6-5-24)) 

Work with HR on personnel matter. (6-7-24)  Work with HR on personnel policy approval. (6-7-24)    

 

Riley County Information Technology/GIS Work with department on contract law issue. (10-24-23.) 

Conversation with GIS staff member regarding City GIS “layer” issue. (1-2-24) Discuss legal issues involving 

federal act(s) and communication technology. (2-1-24) Communication from IT about on-going efforts to 

protect network.  (5-7-24) 

 

Riley County Museum:  Advise Director on question raised on behalf of Historical Society. (5-3-23)   

 

Riley County Noxious Weeds/Hazardous Household Waste:  Discuss with department head upcoming 

potential property leases of county ground. (5-3-23) Request Department Head provide copy of deed on one 

of leased properties—to review restrictions on all the leased properties. (5-4-23) Schedule discussion with 

Department Head on real property issue. (5-22-23) Review and approve as to form weed control contract 

proposed by KDOT. Inform Department head I’ve done so. (1-2-24) Conversation with Department Head on 

immediately preceding contract. (1-2-24)  

 

RILEY COUNTY POLICE DEPARTMENT—Administered by Law Enforcement Agency (“Law 

Board”):   Communication from City Manager, County Clerk and County Attorney regarding RCPD question 

about potential ordinance or resolution. I contact Barry Wilkerson for discussion. (1-12-24) Work on project. 

(4-15-24; 4-16-24;4-17-24) Communication from third party on budget matter. (5-2-24) Work on inmate 
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7  

medical project. (5-29-24) Participate in staff working group on inmate medical project. (5-31-24) 

Communicate with vendor of inmate medical services. (5-31-24) 

Riley County Planning & Development:  Represent County in District Court hearing on Prairiewood appeal. 

(8-29-23) Conversation with landowner. (10-12-23.)  Review and approve Comprehensive Plan resolution “as 

to form” for 10-16-23 BOCC meeting.10-12-13.)  Work on pending litigation. (10-13-23) Work on pending 

litigation “III”.  (10-13-23.)   Work on pending project “I”. (10-13-23.)  Conversation with opposing counsel 

in pending appeal “II.”   (10-13-23) Work on benefit district project.  (11-6-23; 11-7-23.) Work to schedule 

meetings with business and staff on different pending legal issues.  (11-7-23; 11-8-23) Work on benefit district 

contract for environmental assessment. (1-26-24; 1-31-24) Complete work on benefit district contract for 

environmental assessment; route vendor—approved contract to this department’s Office Manager for 

placement on next Monday’s business meeting agenda, following conversation with Department Head. (2-1-

24) Work with Department Head on contractual issue. (2-14-24) Work with Department Planner and Deputy 

on upcoming agenda item. (3-19-24) Work on immediately preceding entry again. (3-20-24) Work on benefit 

district issue.  Discuss with Deputy County Counselor. (3-20-24) Review and approve as to form plat.  (3-21-

24) Discuss upcoming public hearing with staff member. (3-21-24) Work on upcoming land use issue. (3-26-

24) Discuss with staff special use hearing before Planning Board evening of 4-8-24. (4-9-24) Conversation 

with opposing counsel in pending appeal. Draft motion to extend time to file our brief.  I will file such agreed 

motion this week. Motion filed. (4-15-24) Review sanitary code issue. (4-18-24) Schedule meeting with 

department staff member on separate code violation enforcement matter. (4-18-24) Review correspondence 

on separate possible code violation matter. (4-18-24) Status report back on separate code enforcement matter. 

(4-18-24) Status report back on separate code enforcement matter. (4-18-24) Work on SB 384. (SB 162) as 

signed by Governo as part of SB 384.  Meeting with staff of Planning and Development and RCHD. (4-26-

24).  Work solo on immediately preceding project list entry. (4-28-24)   Review and approve as to form contract 

for project. Discuss with Department Head. (5-2-24) Communication with Department Staff on pending code 

enforcement matter. (5-2-24) Communicate with Department head on immediately preceding code 

enforcement matter. (5-3-24) Correspondence with outside professional based on citizen question regarding 

pending project. (5-3-24) Assist staff of this department on pending matter. (5-6-24) Communication from 

Department staff on different matter for calendaring. Respond.   (5-6-24.  Contact representative of citizen in 

pending matter.  Relay information to staff member working on the matter.  Relay information to another 

Department Head assisting in matter. (5-6-24) Respond to communication from Department Head on ongoing 

project of her department.   Respond to communication from Department Head on different project of her 

department.  (5-7-24) Communication from staff of Department on different project of her department.  (5-7-

24) Discuss with Department Head different project of her department; in response to communication from 

her of procedural question. (5-7-24) Answer question from Department Head on procedural question.  

Communicate with Department Head and Cindy K.   (5-7-24) Review litigation material served on a co-

defendant in pending code enforcement case. (5-7-24) Discuss pending enforcement matter with Code 

Enforcement officer. (5-7-28; 5-8-24) Work on pending Court of Appeals matter. (5-15-24) Work on comp 

plan consultant project. (5-29-24) Calendar Evergy application regarding Ashland Bottoms special use 

application. (5-29-24) Review and sign plat presented by Department staff. (5-29-24) Prepare for executive 

sessions.  (6-5-24) Advise Department Head on project legal issue. (6-12-24) 

 

Riley County Public Information Officer: (5-8-23) Further communication with PIO and working group 

about same informational program. (5-8-23) Communication from PIO requesting legal advice. (7-24-23)  

 

Riley County Public Information Officer:  Conversation on lawful options for final version of BOCC 

minutes. (10-24-23.)  Schedule upcoming meeting on possible documentary. (3-12-24) Communicate with 

regarding Facebook change of services offered. (3-12-24) Discussion with PIO regarding request for release 

of information. (5-31-24)   

 

Riley County Public Works:  Discuss land use issue with Department Head. (10-12-23.) Communicate with 
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8  

potential vendor on project. (10-13-23.)  Communicate with county insurer on project. (10-13-23.) Contract 

law issue. (11-6-23.)  Work on bid packet issue.  (1-2-24) Contacted by KDHE requesting permission for 

project. Relay request to Public Works Director and invite conversation. (1-3-24) Discuss with Director 

Township Officers’ March 6, 2024, meeting agenda.  Contact outside party as possible participant to assist 

with program. (2-2-24)   Attend and participate in Township Officials annual meeting. (3-6-24) Review and 

approve contract “as to form.” (3-8-24) Review contract proposed. (3-11-24) Discuss staff contract proposed. 

(3-12-24) Work with Assistant County Engineer on assembly of contract for agenda. (3-19-24) Review and 

approve as to form immediately preceding contract. Conversation with Cindy K on delivery of contract to 

County Clerk’s office for this Thursday’s agenda.  Place contract in delivery bin from Public Works to County 

Clerk’s office. (3-20-24) Work on elevator contracts and discuss with Department Head.  (4-5-24; 4-6-24;4-8-

24) Conversation with Dept. Head regarding KDHE request to do well test on county site. (4-15-24) 

Conversation with Dept. Head regarding drainage easement. (4-16-24) Review update on pending resolution. 

(4-18-24).  Review and approve as to form covenant and easement documents for EMS HQ project. (4-23-24) 

Respond to email from KDHE on agency’s planned sampling in Fairmont Park, after discussion with 

Department Head. (4-23-24) Conversation with Assistant County Engineer. Approve as to form transfer 

station truck scale Contract. (4-23-24) Work on KDOT roundabout project as it affects Riley County. (4-26-

24; 4-28-24;4-29-24; 4-30-24) Work on preceding KDOT project as it affects Riley County. 5-8-24.  Work on 

policy issue involving CDL training. (5-30-24; 5-31-24) Review and approve as to form project document. (5-

31-24) Review and approve as to form unrelated project document. (5-31-24) Approve as to form contract for 

project. (6-3-24) Work on project documents.  (6-4-24)   

 

Riley County Register of Deeds:  Communicate with three offices, their staff and department heads on 

common legal issues. (11-7-23) Communicate with department head on same issue. (11-8-23) Work on legal 

issue regarding filing. (2-29-24; 3-1-24;3-4-24) Work with department head and staff of County Clerk and 

County Appraiser to resolve filing issue. (3-4-24)  

  

Riley County Treasurer:  Discuss with Department Head process for Opioid Settlement Fund payments 

routed from Attorney General’s Office. Discuss with Assistant Attorney General supervising such 

distributions. (12-21-22) Work on Delinquent Real Property Tax Foreclosure case for 2024. (4-12-24) Review 

claim for delinquent real property taxes in mtg foreclosure case. (4-16-24) Review claim for delinquent real 

property taxes in mtg foreclosure case. (4-16-24) Review probate case order directing payment of real property 

tax. (4-16-24) Review mtg foreclosure case and demand for payment of real property tax. (4-16-24) Review 

of probate case and real property tax. (4-16-24) Review delinquent real property tax efilings. (4-19-24) Work 

with legal staff on upcoming delinquent real property tax sale. (4-23-24) Process with staff response to citizen 

inquiry to county website about tax sale properties. (4-29-24) Process with staff response to another citizen 

inquiry to county website about tax sale. (4-29-24) Discuss tax sale property issue involving request from 

executor of titled owner.  Call the executor and leave voicemail.  Resolve with executor.  (5-7-24) Sign order 

dismissing individual parcel from tax sale. (5-8-24) Work with department staff on preparation of Motion for 

Default Judgement in 2024 delinquent real property tax sale.  (5-10-24) Obtain judgment in favor of Riley 

County on motion for default judgment in Riley County District Court for upcoming delinquent real property 

tax sale. (5-28-24) Delinquent property tax sale meeting with office staff. (5-29-24)  

 

III. Projects by Professional Association, Internal and External Committees/working groups, CLE, 

& Other Administrative Matters: 

 

Ad Hoc Staff Committees/Work Groups on Multiple Subjects:  Staff committee discussion of issue in 

recent tax sale. Clerk and staff, Treasurer, Appraiser and staff.  (3-6-23) 

 

Administrative Matters:  Discuss with HR CAR I’ll prepare for transition of Counselor position based upon 

my scheduled 2025 retirement. (5-19-23) Work on transition of Deputy position given incumbent’s scheduled 

retirement. (5-22-23;5-23-23) Discuss and decide with staff on renewal of “Hawver” subscription.  (5-30-23) 
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9  

Register for June 20 webinar on Title VI requirements under ARPA; to be conducted by Officer of Recovery. 

(6-5-23) Information to Office Manager on invoice for Westlaw. (7-5-23) Partners’ Meeting. (7-21-23) 

Review and approve proposed CAR drafted by H.R. for upcoming position vacancy due to retirement. (7-27-

23) Work with HR and staff working group preparing for candidate interviews for 2 positions. (7-27-23;7-28-

23) Staff meeting to discuss departmental input, as requested by PIO, on survey regarding retention and 

recruitment and retention.  Provide info to PIO. (8-2-23) Review, approve Department timecards. (8-6-23) 

Work on transition of department for upcoming vacancy in Office Manager position.  Review all internal 

applications.  Communicate with both Riley County Deputy County Counselors and H.R. Director. (8-6-23) 

Work on transition of department to fill vacancy in Legal Assistant position. (8-10-23;8-11-23; 8-13-23) 

Review City/County/County agenda for 8-17-23 meeting. (8-13-23)   Work on upcoming retirement receptions 

for department. (8-11-23; 8-14-23; 8-15-23;8-16-23;8-17-23) Continued work on transition of department to 

fill vacancy in Legal Assistant position. (8-15-23) Participate in panel interview of candidate for Legal 

Assistant I position.9 (8-18-23) Attend retirement reception in BOCC chambers for Jill Seaton. (8-31-23) 

Relay eflex latest to staff—No access to court of appeals or supreme court yet as of noon today. (1-26-24) 

Participate as donor in County/Red Cross blood donation drive. (2-14-24)   Work on closing issue involving 

sale of a portion of a larger parcel—the sale of which does not involve a pending code enforcement proceeding. 

(2-15-24) Work at PW successfully confirming, with IT assistance, our desktops there appropriately “sync” 

with our desktops in our CPE office. (2-26-24) Work with Public Works on key card/key fob access to that 

portion of Public Works building where our office will temporarily relocate. (2-27-24) Work on temporary 

relocation of office during 4th floor renovation project. (2-28-24) Work with I.T. to synchronize desktops at 

departmental CPE office and temporary space at Public Works. (3-1-24) Catch up on emails. Respond when 

appropriate. (4-9-24) Work on transition of Deputy County Counselor caseload to County Counselor. (4-10-

24; 4-11-24; 4-12-24) Work on applicant interview scheduling for Deputy County Counselor position. (4-15-

24) Work with our Office Manager on 2025 departmental budget request. (4-16-24) Work on departmental 

transition matters. (5-2-24; 5-2-24; 5-3-24) Brief staff meeting—my meetings schedule today. (5-7-24) 

Review and delete emails. (5-7-24) Work on transition: Introduce Deputy County Counselor to BOCC 

members; and 3 department heads (5-13-24) Introduce Deputy County Counselor to 3 more department heads. 

(5-14-24) Review and approve as to form payroll and accounts payable. (5-28-24) Work on transition matters 

in office. (5-30-24; 5-31-24) Contact IT about recent communications to organization about a system 

update. (6-3-24) Brief Bryant on relevant discussions during today’s public BOCC meeting. (6-3-24)   

  

Continuing Legal Education:  Attend online CLE program. (6-11-23) Attend CCAK CLE program. (6-16-

23) Discuss department budget preparation for 2025. (4-18-24) Attend an open.gov zoom on “roll out” of 

budget creation. (4-18-24) Work on department budget request. (4-22-24; 4-23-24; 4-24-24; 4-25-24) 

Confirm electronically with CLE commission whether compliant for 2023 through June 30, 2024, for CLE 

requirements. Register for the remaining one-hour CLE to be presented online. (5-2-24; 5-3-24)  

 

County Counselor Association of Kansas:  Attend and participate virtually in Board of Governors meeting 

of CCAK. Summer CLE planning. (2-21-24) Contact KAC about presenter’s assigned time during June 21, 

2024, CCAK CLE program. Relay to presenter. Recontact KAC.  Recontact presenter. (5-2-24) Contact from 

presenter. Relay information to Jay Hall.  Confirm to presenter all in place for CLE. (5-6-24) 

Department Head Committee: Attend and participate in committee meeting. (7-5-23) Attend and participate 

in meeting. (7-19-23) Attend and participate in committee meeting. (8-2-23) Attend and participate in 

Committee Meeting. (10-18-23) Attend and participate in committee meeting. (11-1-23.) Prepare for meeting 

scheduled for 1-3-24 (1-2-24) Attend and participate in Committee meeting. (1-3-24) Prepare for, attend and 

participate in committee meeting. (3-20-24) Prepare for 4-17-24 committee meeting. (4-16-24) Attend and 

participate in committee meeting. (5-1-24) Attend and participate in committee meeting. (6-5-24)   

 

Intergovernmental Luncheon:  Attend and participate in 2 pm. meeting of committee. (3-11-24) 
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10  

Joint Task Force on Possible Fair and Rodeo Relocation:  Attend 2nd meeting of group at Chamber offices.  

(7-14-23) Attend first ½ hour of task force meeting at KSU foundation. (8-16-23) 

 

Kansas Association of Counties:  Review communication on Kansas Supreme Court case considering self-

insured entities. (3-8-24) 

 

Staff Budget and Planning Committee:   Work with B & P on development of contracts for transfers to 

small cities for loss of funds as countywide ½ cent sales tax sunsets 12/31/22.  (11-15-22) Review material 

for BOCC presentation to be made by Budget and Planning during the next BOCC public meeting.  (11-28-

22) Attend and participate in Committee meeting.  (11-29-22) Ask Shilo for her opinion on draft of agreement.  

(2-7-23) Prepare for scheduled 1-3-24 committee meeting. (1-2-24) Attend and participate in Committee 

meeting. (1-3-24)    Review upcoming agenda for scheduled 1-30-24 committee meeting. Communicate with 

committee. (1-26-24) Attend and participate in committee meeting. (2-20-24) Work with IT/GIS staff on 

temporary move of department to Public Works during 4th floor CPE construction project. (2-21-24) Attend 

and participate in meeting of committee.  (3-11-24; 3-12-24;3-13-24) Conversation with Budget and Finance 

Officer.  Available date of return from vacation.  Accept B & P Meeting scheduled for 3 pm May 28, 2024.  

(5-7-24) Attend and participate in committee meeting. (5-28-24) Work on potential remote work policy. (5-

28-24; 5-29-24) Attend and participate in committee meeting. (6-4-24)   

 

Staff Riley County Employee Recognition Day Planning Committee:  Attend and participate in committee 

work planning Employee Recognition Day. (6-20-23) Analyze proposed venue contract. Conversation with 

County’s insurer. Voicemail left with PIO. (7-5-23) Attend and participate in Committee meeting (7-18-23) 

Communicate with sales representative for AMC Theatre.  (8-2-23; 8-3-23) Communicate with AMC 

representative and our insurer regarding event.  (8-13-23) Attend and participate in committee meeting.  (8-

15-23) Communicate with our insurer and attorney for venue regarding Recognition Day. (8-15-

23ommunicate with attorney for venue regarding Recognition Day. (8-16-23; 8-17-23) Attend and participate 

in Employee Day. (10-9-23.)  Work on future Employee Recognition Day issue. (10-18-23) Contact insurer 

to evaluate coverage for potential site for 2024 Employee Recognition Day. (1-2-24) Attend and participate 

in committee meeting. (2-20-24) Communicate in response to questions about recognition for years of service 

by employees in attendance.  (3-15-24) Attend and participate in committee meeting. (3-19-24) Check on 

potential keynote or breakout session speaker. Contact agent for venue to confirm paperwork necessary to 

finally reserve venue, obtain copy of complete contract required and obtain liability insurance coverage 

requirements.   Contact county’s insurer to confirm the required liability coverage will be in place for county 

on October 14th.  Attend and participate in committee meeting. (4-16-24) Work on venue documentation. (4-

30-24; 5-1-24) Check with C & W on status of certificate of insurance. (5-3-24; 5-7-24) Work on venue 

reservation and insurance coverage required. (5-28-24; 5-29-24)  Work on venue reservation. (6-7-24) 

 

Staff Road Renaming Committee: 
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Updated: 6/12/2024 2:17 PM by Mary Graham  Page 1 

 

 

PUBLIC WORKS 
Travel Request 

 
 

 

John Ellermann 

Public Works 

Director/County Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Mary Graham, Admin Asst II 

 

MEETING:   June 17, 2024 

  

SUBJECT:   Out of State Travel to PWX 2024 

 

PRESENTER: John Ellermann, Public Works Director 

 

 
 

POSSIBLE MOTION(S) 
Move to approve 

 

Move to deny 

 

 

 

The Board agreed by consensus to 

 

 

Enclosures: 
• PWX 2024 Atlanta, GA John Ellermann Form (PDF) 

• PWX 2024 Atlanta, GA John Ellermann Memo (PDF) 
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Out of State Travel request/adopted 10-12-98 

RILEY COUNTY OUT OF STATE 
TRAVEL REQUEST/AUTHORIZATION 

 
NAME: John Ellermann DEPARTMENT: Public Works 

     
POSITION TITLE: Director of Public Works DATE REQUESTED June 17, 2024 

    
FUND: Road and Bridge   

    
Travel From: Kansas City, MO Date: 9/7/24 

    
Travel To: Atlanta, GA Date: 9/12/24 

    
Purpose of Travel:  To attend the 2024 PWX in Atlanta, GA. 

Mode of Travel: Common Carrier  Riley County Vehicle  Privately Owned Vehicle  

    

 Administratively determined to be to the advantage of Riley County  

 Not to exceed the cost of common carrier including food and lodging  

 Mileage rate of   

   

ESTIMATED COST:   

Type of Expense Description Amount 

Transportation Flight from Manhattan, KS to Atlanta, GA 
$   323.00  

Lodging 5 nights lodging @ $239.00 per night 
$  1195.00 

Meals Meal allowance 
$    378.00 

Registration/Fees Conference registration 
$   858.00 

Other Rental Car 
$   365.00 

 Total Estimated Travel Costs: $ 3119.00 

    
Requested by:  Date:  

   
Approved by:   

    
Department Head:  Date:  

    
Chairman:  Date:  

Board of County Commissioners    

    
Attest:  Date:  

Riley County Clerk    

 

cc:  Department Head 

       Department Assistant 
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MEMORANDUM 

 
 
 

DATE:   6/17/24 
 
FROM:  John Ellermann 
 
TO:   BOCC 
 
RE:   Out-of-State Travel Request 

 
The 2024 PWX will be held in Atlanta, GA, September 8, 2024 to September 11, 2024.  The 
conference is four days of valuable information.  It provides outstanding educational sessions 
which address both current and ongoing public works issues and challenges.   
 
By attending this year’s educational conference, I will have the opportunity to hear about new 
and ongoing research and innovative ideas.  Information garnered at the conference can be 
used to be more efficient and effective.  All Public Works Departments encounter the same 
issues.  Attending a national conference allows us to network with our peers and to gain 
insight into how other entities address similar type issues.    
 
In addition to the educational sessions, I will use the Conference and Exposition to explore 
specific needs for the Department.  With more than 400 companies showcasing the newest 
and best equipment and services available in the public works industry, we are able to learn 
about the latest innovations.  The conference provides the opportunity to speak directly with 
company officials, see the products in person and then compare the product with other 
companies all in one location. 
 
This year I will use the trade show to explore technology advances and view new equipment.  
Discussing issues in person provides an added benefit to just conversing over the phone.  A 
few of the session topics offered this year includes: 
 
Career & Personal Development   Solid Waste 
Construction Management    Stormwater/Flood Control 
Emergency Management    Streets/Roads/Bridges 
Engineering & Technology    Snow & Ice 
Environment/Sustainability    Fleet Services  
Facilities      Parks & Grounds     
Management      Traffic Engineering 
Water & Wastewater    Utilities/Right-of-Way 
 
 
Riley County’s’ past attendance at the PWX Conference has translated into positive results 
for the Public Works Department.   
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Updated: 6/12/2024 4:26 PM by John Ellermann  Page 1 

 

 

PUBLIC WORKS 
Application 

 
 

 

John Ellermann 

Public Works 

Director/County Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   John Ellermann, PE, Director of Public Works 

 

MEETING:   June 17, 2024 

  

SUBJECT:   Request to Exchange Federal Funds 

 

PRESENTER: John Ellermann, PE, Director of Public Works 

 

 
 

The attached form allows Riley County to exchange the federal Funds allocated for federal fiscal 

year 2024 in the amount of $207,013.73.  These funds will be exchanged at the rate of 

$0.90/$1.00.  Riley County will receive $186,312.36 to use toward transportation projects. (See 

attached documents) 

 

Staff recommends the Commission sign the document and requests to deposit the funds in CIP 

for a transportation  related project to be determined later.   

 

POSSIBLE MOTION(S) 

 

Move to approve the Chairman sign the Request to Exchange Federal Funds with the State of 

Kansas and to deposit the funds in CIP for use on a future transportation related project. 

 

 

Enclosures: 
• Riley Co (PDF) 

• Riley County Request to Exchange (PDF) 
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BLP Memo 24-06a

MEMO TO: Board of County Commissioners
Riley County 

DATE: 04/19/2024

SUBJECT: Federal funds distribution/Federal Fund Exchange 2024

I am pleased to announce that the Kansas Department of Transportation (KDOT) is making federal funds 
in the amount of $207,013.73 available to Riley County for the federal fiscal year 2024 (October 1, 2023 
through September 30, 2024).  These funds may be used to develop a federal-aid project following the 
procedures outlines in the KDOT LPA Project Development Manual, or you may exchange them with 
KDOT under the Federal Fund Exchange Program.

The Federal Fund Exchange program is a voluntary program that allows a local public agency (LPA) to 
trade all or a portion of its federal fund allocations in a specific federal fiscal year with KDOT in 
exchange for state transportation dollars. The exchange rate for the 2024 program is $0.90 of state funds 
for every $1.00 of local federal obligation authority exchanged. State funds will be paid on a 
reimbursement basis as the LPA incurs costs for transportation related projects.

The FFE Program Guidelines and required documents are found at 
http://www.ksdot.org/burlocalproj/default.asp. For your convenience, the amount of funds available to 
exchange for federal fiscal year 2024 have been entered into the attached Request to Exchange Federal 
Funds form.  Please remember that the Request to Exchange Federal Funds and the Request for 
Reimbursement requesting the entire amount of funds available for 2024 must be returned by 
September 16, 2024.

We appreciate your participation in the federal-aid/Federal Fund Exchange program for local public 
agencies. Please contact Kimberly Marotta at 785-368-7468 or kimberly.marotta@ks.gov if you have any 
questions regarding this program or if you need assistance in completing the Request to Exchange Federal 
Funds form.

Sincerely,

Tod L. Salfrank, Chief
Bureau of Local Projects

cc: Scott W. King, P.E., Director, Division of Engineering and Design
Michael J. Moriarty, Chief, Bureau of Transportation Planning
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Updated: 6/13/2024 1:08 PM by Brittany Phillips  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Budget 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Brittany Phillips, Budget & Finance Officer 

 

MEETING:   June 17, 2024 

  

SUBJECT:   2025 Budget Work Session 

 

PRESENTER: Brittany Phillips, Budget & Finance Officer 

 

 
 

Presenting the attached memo and 2025 Budget Developmental Worksheet. 

 

 

Enclosures: 
• June 17, 2025 Budget Work Session (DOC) 

• 2025 Budget Development WS.pdf with animal shelter (PDF) 

• 2024 Appropriation Requests Summary (PDF) 
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CLERK’S OFFICE 

Brittany Phillips 
Budget & Finance Officer 

110 Courthouse Plaza 

Manhattan, Kansas 66502-0109 

Phone: 785-537-6359 
Fax: 785-537-6394 

E-mail: bphillips@rileycountyks.gov 

 
To: Board of County Commissioners 

From: Brittany Phillips; Budget & Finance Officer 

Re: 2025 Budget Work Session  

Date: June 17, 2024 

 
During this work session, the 2025 Budget Development Worksheet, Riley County Appropriation 

Request, and COLA will be presented for further review and discussion. 

 

The 2025 Budget Development Worksheet is a three-page document: 

• The first page is expenditures consisting of the 2023 Actual Expenditures, 2024 Budget and 

2025 Requested Budget for all mill levied funds: General, Bond & Interest, County Building 

and RCPD funds.   

o Cost of COLA is calculated using the Bureau of Labor and Statistics CPI – U of 

3.8%. This is a financial impact of $1,087,401 if approved. 

o This also includes a $4,000,000 transfer to Capital Improvement Funds. This covers 

current debt obligations for 2025 of $758,174, current non-funded CIP 2025 

requests of $2,210,000, leaving a remainder of $1,031,826 for improvements. 

o In General Services, we did request an increase of $250,000 for budget stabilization. 

That amount is reflected in the total general services department. 

• The second page is an overview of revenues and budgeted expenditures. 

o Left side column is revenues for the same mill levied funds.   

o The right side is the equation of mill levied fund expenditures of $56,985,428 less 

mill levied fund revenues of $23,292,598 equaling required ad valorem tax.  

o RCPD appropriation request is still pending. 

• The third page is economic development.  

 

The value of a mill, $827,863 is provided as well as the mill levy of 40.302 to fund the 2025 proposed 

budget. This is a 0.436 mill increase from the 2024 budgeted mill levy and is more than the calculated 

Revenue Neutral Rate.      

 

 

These numbers do not reflect any new and expanded position requests. These will be presented again 

at a later date.   
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6/13/2024 1:08 PM  2025 Budget Development Worksheet

DEPARTMENT

2023 Actual Contractual 
Services, Commodities & 

Capital
2023 Actual Personnel 

Services 2023 Actual Total

2024 Budgeted 
Contractual Services, 

Commodities & 
Capital

2024 Budgeted 
Personnel Services 
(Includes STEP & 

COLA) 2024 Budgeted Total

2025 Proposed 
Contractual Services, 

Commodities & 
Capital

2025 Proposed 
Personnel Services 
(Includes STEP)

2025 Proposed Budget 
Total

Percent change of 3 
C's

1 Administrative Services 48,194 712,112 760,306 51,795 777,904 829,699 54,209 655,355 709,564 4.66%
2 Ambulance 422,272 4,389,966 4,812,238 337,850 5,516,808 5,854,658 370,400 5,912,576 6,282,976 9.63%
3 Appraiser 220,823 1,520,162 1,740,985 176,334 1,794,882 1,971,216 175,920 1,777,961 1,953,881 -0.23%
4 Attorney 225,209 2,176,701 2,401,910 219,337 2,637,550 2,856,887 249,712 2,749,222 2,998,934 13.85%
5 Clerk 78,659 1,111,508 1,190,167 109,300 1,331,625 1,440,925 121,150 1,361,635 1,482,785 10.84%
6 Commissioners 45,862 195,301 241,163 53,040 243,219 296,259 54,920 237,856 292,776 3.54%
7 Coroner 151,169 0 151,169 132,000 0 132,000 156,500 0 156,500 18.56%
8 District Court 176,101 0 176,101 185,080 0 185,080 189,380 0 189,380 2.32%
9 Elections 190,034 352,511 542,545 317,400 633,143 950,543 221,700 625,165 846,865 -30.15%

10 Emergency Management 49,718 272,485 322,203 54,850 230,191 285,041 58,200 320,555 378,755 6.11%
11 Fair 110,170 0 110,170 110,500 0 110,500 110,500 0 110,500 0.00%
12 General Services 3,291,564 96,326 3,387,890 5,544,595 141,612 5,686,207 6,091,530 142,020 6,233,550 9.86% *
13 Information Systems/GIS 765,944 817,844 1,583,788 923,160 959,086 1,882,246 868,630 1,015,764 1,884,394 -5.91%
14 Insurance 683,173 0 683,173 887,340 0 887,340 1,170,000 0 1,170,000 31.85%
15 Juvenile Detention 82,279 0 82,279 112,000 0 112,000 120,000 0 120,000 7.14%
16 Museum 9,598 454,172 463,770 15,261 482,405 497,666 14,273 477,655 491,928 -6.47%
17 Noxious Weed 225,247 548,228 773,475 253,330 641,373 894,703 256,330 660,550 916,880 1.18%
18 Planning & Development 56,160 558,308 614,468 62,298 681,858 744,156 62,484 693,853 756,337 0.30%
19 Register of Deeds 50,261 432,261 482,522 50,875 523,284 574,159 56,645 534,612 591,257 11.34%
20 Public Works 3,632,912 4,649,567 8,282,479 4,302,550 5,515,491 9,818,041 4,545,550 5,701,254 10,246,804 5.65%
21 Treasurer 51,359 1,299,159 1,350,518 59,080 1,418,419 1,477,499 63,680 1,465,099 1,528,779 7.79%
22 Juvenile Supervision fees 0 0 0 1,400 0 1,400 1,000 0 1,000 -28.57%
23 Transfer to Health Dept. Fund 1,269,979 0 1,269,979 1,665,647 0 1,665,647 1,953,333 0 1,953,333 17.27%
24 Transfer to Landfill Close 30,000 30,000 30,000 0 30,000 30,000 0 30,000 0.00%
25 Transfer-Economic Dev. 282,275 282,275 107,100 0 107,100 136,229 0 136,229 27.20%
26 Transfer - Capital Improvement 4,799,536 4,799,536 5,509,446 0 5,509,446 4,000,000 0 4,000,000 -27.40%
27 Non-Appropriated 580,000 580,000 580,000 0 580,000 580,000 0 580,000
28 Cost of COLA 0 0 0 0 0 1,087,401 1,087,401

SUBTOTAL: $17,528,498 $19,586,611 $37,115,109 $21,851,568 $23,528,850 $45,380,418 $21,712,275 $25,418,533 $47,130,808 -0.64%

Appropriations:
29 Big Lakes Developmental 217,260 0 217,260 228,123 0 228,123 232,685 0 232,685 2.00%
30 Animal Shelter / Contractual 60,000 0 60,000 0 0 0 60,000 0 60,000 #DIV/0!
31 Council on Aging 275,000 0 275,000 275,000 0 275,000 327,981 0 327,981 19.27%
32 ATA Bus 100,000 0 100,000 105,000 0 105,000 150,000 0 150,000 42.86%
33 Small Cities 145,008 0 145,008 190,000 0 190,000 200,000 0 200,000 5.26%
34 Emergency Shelter 11,000 0 11,000 11,000 0 11,000 25,000 0 25,000 127.27%
35 Extension 637,500 0 637,500 667,380 0 667,380 667,380 0 667,380 0.00%
36 Pawnee Mental Health 300,000 0 300,000 300,000 0 300,000 600,000 0 600,000 100.00%
37 Riley Cty Genealogical Soc. 3,500 0 3,500 3,500 0 3,500 5,000 0 5,000 42.86%
38 Riley County Conservation 55,136 0 55,136 55,136 0 55,136 55,136 0 55,136 0.00%
39 Riley Co Community Corrections 59,602 0 59,602 87,324 0 87,324 96,821 0 96,821 10.88%
40 Be Able 0 0 0 0 0 0 0 0 0 0.00%
41 Farm & Food Council 0 0 0 0 0 0 0 0 0 0.00%
42 Sunflower Children's Collective 0 0 0 0 0 0 0 0 0 0.00%

SUBTOTAL: $1,864,006 $0 $1,864,006 $1,922,463 $0 $1,922,463 $2,420,003 $0 $2,420,003 25.88%

GENERAL TOTAL: $19,392,504 $19,586,611 $38,979,115 $23,774,031 $23,528,850 $47,302,881 $24,132,278 $25,418,533 $49,550,811 2.86%

43 Bond & Interest 447,552 0 447,552 478,856 0 478,856 470,467 0 470,467 -1.75%
44 County Building 393,418 0 393,418 430,000 0 430,000 433,000 0 433,000 0.70%
45 RCPD 5,372,982 0 5,372,982 5,745,592 0 5,745,592 6,130,843 0 6,130,843 6.71%

SUBTOTAL: $6,213,952 $0 $6,213,952 $6,654,448 $0 $6,654,448 $7,034,310 $0 $7,034,310 5.71%

TOTAL: $25,606,456 $19,586,611 $45,193,067 $30,428,479 $23,528,850 $53,957,329 $31,166,588 $25,418,533 $56,585,121

46 Capital Improvement 2,172,758 0 2,172,758 7,312,676 0 7,312,676 8,414,430 0 8,414,430 15.07%
47 Economic Development 123,830 0 123,830 259,053 0 259,053 324,361 0 324,361 25.21%
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6/13/2024 1:08 PM  2025 BUDGET DEVELOPMENT WORKSHEET

 BUDGETED REVENUE BUDGETED EXPENDITURES 
COUNTY TREASURER 2023 ACTUAL 2024 BUDGET 2025 BUDGET 2024 2025 % chg

Ad Valorem per 
Fund

Tax Rate per 
Fund

Motor Vehicle Tax 2,518,950 2,403,703 2,344,118 General 47,302,881$      49,550,811$  4.75% -                           
Recreational Vehicle Tax 23,914 23,583 21,846 Bond & Interest 478,856            470,467         -1.75% -                           0.000
16/20M Vehicle Tax 16,106 18,063 19,124 County Building 430,000            433,000         0.70% 0.000
Commercial Vehicle Fees 104,418 101,580 99,542 RCPD Fund  5,745,592          6,130,843      6.71% 0.000
Special City & County Highway Fund 1,033,937 1,105,011 1,026,080 0.000
Investment Income 2,597,318 2,000,000 1,500,000 TOTAL EXPENDITURES 53,957,329$      56,585,121$  
Sales Tax 2,273,953 2,000,000 2,000,000
Intangible Tax (Clerk's Office) 253,697 199,608 388,083
Vehicle Rental Excise Tax 58,118 54,201 52,338
Interest on Taxes 340,410 300,000 300,000 (Budget)Value of a MILL = 792,782            827,863         
Watercraft 13,350 18,846 19,265

SUBTOTAL: 9,234,171$     8,224,595$     7,770,396$     
MINUS

DEPARTMENT FEES & OTHER TOTAL REVENUE 22,352,422        23,292,598    
EQUALS

Unencumb. Cash Bal.-General 19,353,136 10,163,901 11,540,145
Unencumb. Bal.-County Building 211,648 106,630 113,513 AMT. AD VALOREM TAX REQUIRED 31,604,907$      33,364,330$  
Unencumb. - Bond & Interest 211,315 86,669 186,327
Unencumb. - RCPD 232,234 178,082 8,315 TOTAL MILLS NEEDED 39.866 40.302
Bond & Interest Special Assessment 6,667,295 157,934 128,706
Recording Fees - ROD 355,970 300,000 320,000 Mill levy diff. from previous budget year 0.436
21st Judicial Dist Case Receipts-DC 23,727 40,000 35,000
Payment in Lieu of Taxes (PILT) Program/Fed Grant 42,953 40,000 40,000
Franchise Fees 25,180 35,000 35,000 Revenue Neutral Mill Rate 38.263
Ambulance Fees 1,995,849 1,624,951 1,766,036 Revenue Neutral $$ 31,604,907$      
Fees-Attorney (Diversion) 51,784 60,000 60,000
Fees-Clerk 1,233 3,000 3,000 Overage on Neutral Mill Rate 2.039
Fees-Elections 4,039 12,000 4,000 Overage on RNR Tax Rate 1,759,423$        
Fees-Fair 30,746 20,000 20,000
Grant - Emergency Management 85,907 85,907 85,907 One mill of taxation is equal to $1 on each $1,000 of assessed value.
Fees-Noxious Weed 111,418 110,000 100,000 Assessed valuation
Fees-Public Works/Parks 411,050 480,000 400,000
Fees-Planning & Development 39,723 38,000 38,000
Fees-Juvenile Supervision 138 500 500
Fees-Appraiser 14,056 18,000 14,000
Fees- Treasurer 8,719 8,000 8,000
Fees - Register of Deeds 35,695 25,000 25,000
Heritage Trust 26,287 0 30,000
Transfer from MV to General 306,198 300,000 325,000
Transfers from Economic Development to B&I 52,153 52,153 52,153 2021B-Bond Refunding Konza Water Amount - final 2028
Transfer from CIP to Bond & Interest 285,135 182,100 183,600 2017-Bonding Refunding -Facilities/Bridge Proj CIP - final 2025

SUBTOTAL 30,583,588$   14,127,827$   15,522,202$   

TOTAL REVENUE 39,817,759$   22,352,422$   23,292,598$   
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2023 2024 2025
BEGINNING CASH BALANCE ACTUAL BUDGET BUDGET
Fund Balance 181,640$      340,085$       188,132$       

TOTAL BEGINNING CASH BALANCE 181,640$      340,085$       188,132$       

REVENUE
603 Transfer from General Fund 282,275$      107,100$       136,229$       

TOTAL REVENUE 282,275$      107,100$       136,229$       

TOTAL RESOURCES AVAILABLE 463,915$      447,185$       324,361$       

EXPENDITURES
604 Transfer to Bond & Interest Fund 52,153$        52,153$         52,153$         

4990 Other Capital Outlay 71,677          206,900         272,208         
TOTAL EXPENDITURES 123,830$      259,053$       324,361$       

TOTAL ENDING FUND BALANCE 340,085$      188,132$       0$                  

2023 2024 2025
-$                      

1,015                 1,015                 1,000                 
-                        -                        

52,153               52,153               52,153               
55,000               55,000               55,000               
5,000                 5,000                 5,000                 

132,850             132,850             132,850             
6,057                 -                        -                        

-                        -                        -                        
5,200                 5,200                 3,358                 

-                        -                        
Comprehensive plan update -                        75,000               75,000               

-                        -                        
257,275$           326,218$           324,361$           

Auto Lane Development
Flint Hills Regional Council (FHRC) Contribution
MPO Contribution
MATC Facilities Project (Request to be for 5 years)

US 24 project studies, design, engineering
    TOTAL

Flint Hills Veteran's Coalition
Governor's Military Council
Konza Water Project
Chamber of Commerce 
Downtown Manhattan, Inc.
Riley Co General Eco Devo

Riley County, Kansas
2025 Budget

Economic Development Fund
Fund 146

PROJECT ESTIMATES:
Re-write of Riley County Zoning/Subdivision Regulatio
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6/13/20241:19 PM Riley County Agency Appropriation Request and History

2018 2018 % 2019 2019 % 2020 2020 % 2021 2021 % 2022 2022 % 2023 2023 % 2024 2024 % 
Requested Approved Change Requested Approved Change Requested Approved Change Requested Approved Change Requested Approved Change Requested Approved Change Requested Approved Change Fund Paid From

* * * * * * *
Emergency Shelter $11,000 $11,000 10% $11,000 $11,000 0.00% $22,000 $11,000 100.00% $11,000 $11,000 0.00% $11,000 $11,000 0.00% $11,000 $11,000 0.00% $25,000 $11,000 127.27% General Fund
Genealogical Society $3,500 $3,500 75% $3,500 $3,500 0.00% $3,500 $3,500 0.00% $3,500 $3,500 0.00% $3,500 $3,500 0.00% $3,500 $3,500 0.00% $5,000 $3,500 42.86% General Fund
Animal Shelter $65,000 $65,000 18% $65,000 $65,000 0.00% $65,000 $60,000 0.00% $65,000 $60,000 8.33% $60,000 $60,000 0.00% $60,000 $60,000 0.00% $0 $0 -100.00% General Fund
Extension $574,600 $574,600 2.65% $576,000 $574,600 0.24% $599,645 $599,645 4.36% $599,645 $599,645 0.00% $608,645 $599,645 1.50% $671,594 $637,500 12.00% $700,600 $667,380 9.90% General Fund
Riley County Area Agency on Aging $266,527 $266,527 4% $279,198 $266,527 4.75% $283,757 $275,000 17.72% $289,147 $275,000 5.14% $287,694 $275,000 4.62% $306,338 $275,000 11.40% $310,105 $275,000 12.77% General Fund
 --HVAC request $30,000 $15,000  --  --  -- General Fund
Pawnee Mental Health $265,120 $265,120 3% $559,838 $265,120 111.16% $531,395 $300,000 100.44% $300,000 $300,000 0.00% $300,000 $300,000 0.00% $315,000 $300,000 5.00% $600,000 $300,000 100.00% General Fund
Big Lakes Development $213,000 $213,000 -2% $213,000 $213,000 0.00% $217,260 $217,260 2.00% $217,260 $217,260 0.00% $221,605 $217,260 2.00% $223,778 $217,260 3.00% $228,123 $228,123 5.00% General Fund
Community Corrections $0 $0 0% $0 $0 0.00% $13,875 $7,081 $11,795 $7,081 66.57% $19,420 $7,081 174.26% $69,195 $59,602 877.19% $87,324 $87,324 46.51% General Fund
Soil Conservation $55,136 $55,136 0% $55,136 $55,136 0.00% $55,136 $55,136 0.00% $55,136 $55,136 0.00% $55,136 $55,136 0.00% $55,136 $55,136 0.00% $55,136 $55,136 0.00% General Fund
ATA Bus (Line 2780) $20,000 $20,000 0% $20,000 $20,000 0.00% $20,000 $20,000 0.00% $20,000 $20,000 0.00% $20,000 $20,000 0.00% $20,000 $20,000 0.00% $20,000 $20,000 0.00% Public Works
ATA Bus $100,000 $100,000 0% $100,000 $100,000 0.00% $100,000 $100,000 0.00% $70,000 $70,000 -30.00% $100,000 $100,000 42.86% $115,000 $100,000 15.00% $150,000 $105,000 50.00% General Fund
General Fund Total: $1,573,883 $1,573,883 $1,882,672 $1,573,883 $1,941,568 $1,663,622 $1,642,483 $1,618,622 $1,687,000 $1,648,622 $1,850,541 $1,738,998 $2,181,288 $1,752,463

RCPD Fund: $4,053,918 $4,053,918 -0.05% $4,291,380 $4,291,380 5.86% $4,420,348 $4,420,348 3.01% $4,391,746 $4,391,746 -0.65% $4,597,175 $4,597,175 4.68% 5,000,016$         5,000,016$      8.76% 5,336,092.00$  5,336,092.00$  6.72% RCPD Fund 173

Downtown Manhattan, Inc. $0 $0 -100% $10,000 $0 0.00% $5,000 $5,000 $5,000 $5,000 0.00% $10,000 $5,000 100.00% 5,000$                5,000$             0.00% 5,000$              5,000$              0.00% Economic Dev.
$60,000 $60,000 50% $61,500 $60,000 2.50% $60,000 $55,000 0.00% $55,000 $55,000 0.00% $55,000 $55,000 0.00% 55,000$              55,000$           0.00% 55,000$            55,000$            0.00% Economic Dev.
$5,000 $5,000 11% $5,000 $5,000 0.00% $5,000 $5,000 0.00% $0 $0 -100.00% $0 $0 0.00% -$                 -$                  -$                  Economic Dev.

Aggieville Business Association $0 $0 -100% $0 $0 0.00% $4,800 $0 $9,500 $0 $9,500 $0 10,000$              -$                 -$                  -$                  Economic Dev.
Riley County General Eco Devo $51,679 $51,679 -31% $50,000 $50,000 -3.25% $50,079 $49,879 0.16% $74,190 $74,190 48.74% $232,850 $132,850 213.86% 132,850$            132,850$         0.00% 132,850$          132,850$          0.00% Economic Dev.

$800 $1,000 0% $1,000 $1,000 0.00% $1,000 $1,000 0.00% $1,015 $1,100 1.50% $1,015 $1,015 -7.73% 1,015$                1,015$             0.00% 1,015$              1,015$              0.00% Economic Dev.

Eco. Devo. Total: $140,399 $140,599 $127,500 $116,000 $125,879 $115,879 $144,705 $135,290 $308,365 $193,865 $203,865 $193,865 $193,865 $193,865

GRAND TOTAL: $5,768,200 $5,768,400 $6,301,552 $5,981,263 $6,487,795 $6,199,849 $6,178,934 $6,145,658 $6,592,540 $6,439,662 $7,054,422 $6,932,879 $7,711,245 $7,282,420

ADD'L REQUEST:
Three Rivers Inc. $20,000 Not approved $25,000 Not approved 20,000        Not approved -              $0 N/A 8,000          $0 N/A 1,200.00$           -$                 -$                  -$                  N/A Economic Dev.
Indigent Attorney Panel $386,000 $386,000 0% $401,700 $400,000 4.07% $433,819 $407,550 8.45% $400,550 $400,550 0.14% $424,351 $400,550 4.12% 425,000$            425,000$         6.10% 520,000$          520,000$          22.35% General Fund

NEW REQUEST TOTAL $406,000 $386,000 $426,700 $400,000 $453,819 $407,550 $400,550 $400,550 $432,351 $400,550 $426,200 $425,000 0.064037 $520,000 $520,000
NEW GRAND TOTAL WITH NEW AGENCY $6,174,200 $6,154,400 $6,728,252 $6,381,263 $6,941,614 $6,607,399 $6,579,484 $6,546,208 $7,024,891 $6,840,212 $7,480,622 $7,357,879 0.093624 $8,231,245 $7,802,420

Agency

Manhattan Chamber of Commerce

Flint Hills Veteran's Coalition

Governor's Military Council

Prepared By:
Brittany Phillips
Budget Finance Officer
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RILEY COUNTY LAW ENFORCEMENT AGENCY 

LAW BOARD MEETING 

City Commission Meeting Room 

1101 Poyntz Ave. 

Manhattan, KS 

June 17, 2024 12:00 p.m. 

Agenda 
 

 I. ESTABLISH QUORUM- Chairperson Matta 

   

 II. PLEDGE OF ALLEGIANCE- Director Peete 

   

 III. CONSENT AGENDA 

 [Items on the Consent Agenda are those of a routine and housekeeping nature or those items which have previously been reviewed by the 

Law Board.  A Law Board member may request an item be moved to the end of the General Agenda.] 

   
Pages 3-8  A.  Approve May 20, 2024 Law Board Meeting Minutes 

Pages 9-20  B.  Approve 2024 Expenditures/Credits  

Pages 21-22  C.  2024 Adjusted Financial Journal Entries- (Review) 

Pages 23-26  D.  RCPD Related County Expenditures- (Review) 

Page 27   E.  Riley County Jail Average Daily Inmate Population- (Review)  

Page 28  F.  Seizure Expenditures – (Review) 

Pages 29-44  G.  Monthly Crime Report- Captain Freidline (Review) 

  H.  Approval of Department Policy 

Pages 45-55   1. 41.2.2 – Pursuit of Motor Vehicles 

    

 IV.  GENERAL AGENDA 

  I.  Additions or Deletions 

  J.  Public Comment  

  K.  Fraternal Order of Police Lodge #17 Comments 

  L.  Board Member Comments   

  M.  Community Advisory Board Update- CAB Chairperson Teresa Parks & Vice Chairperson Kirk 

Crabtree- (Discussion) 
  N.  Dispatch Accreditation On-Site- Director Peete (Discussion) 

  O.  Public Hearing for 2025 Budget- Director Peete & Captain Jager- (Discussion) 

Pages 56-73  P.  Approve 2025 Budget- Board- (Vote Required) 

  Q.  Executive Session- (Vote Required) 

   1. Non-Elected Personnel Matters  

   2. Attorney Client Privilege 

  R.  Affirmation or Revocation of Discipline- (Vote Required) 

  S.  Adjournment 

 

Riley County Law Enforcement Agency  (Law Board) Meetings are open to the public.  Agenda items may be viewed on 

the Riley County Police Department website at http://rileycountypolice.org/law-board. In order to comply with provisions 

of the Americans with Disabilities Act (ADA), the Riley County Law Enforcement Agency will make reasonable efforts to 

accommodate the needs of persons with disabilities. Please contact Executive Offices Manager Nichole Glessner at (785) 

537-2112, ext. 2468, for assistance.  
 

The Meeting of the Riley County Law Enforcement Agency will be televised live on local Cox Cable Channel 3, on the 

City of Manhattan’s website at http://cityofmhk.com/tv, and also on the RCPD website at http://rileycountypolice.org/law-

board. A recording will be made available on the RCPD and City websites after the meeting.       
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