
 Board of Riley County 

Commissioners 
Regular Meeting 

Agenda 

June 24, 2021 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 1 – John Ford, Chair District 2 – Greg McKinley, Vice Chair  District 3 – Kathryn Focke, Member  
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8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 1. Public Comments 

 Commission Comments 

 2. Commission Comments 

 Business Meeting 

 3. OPENGOV SOFTWARE SERVICES AGREEMENT 

 Review Minutes 

 4. Board of Riley County Commissioners - Regular Meeting - Jun 17, 

2021 8:30 AM 

 5. Board of Riley County Commissioners - Regular Meeting - Jun 21, 

2021 8:30 AM 

 Review Tentative Agenda 

 6. Tentative Agenda 

 Press Conference Topics 

 7. Discuss Press Conference 

9:00 AM Russel Stukey, Emergency Management Director 

 8. Staff Update 

9:15 AM Clancy Holeman, Counselor/Director of Administrative Services 

 9. Administrative Work Session 

 10. Indemnification and Hold Harmless Agreement 

 11. Executive session to discuss confidential legal advice regarding 

pending litigation issues  

9:35 AM Kevin Howser, IT/GIS Director 

 12. IT/GIS Staff Update - June 2021 

http://www.rileycountyks.gov/
http://www.rileycountyks.gov/67/Meet-the-Commissioners
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_1
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_2
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9:50 AM Shelly Williams, Community Corrections Director 

 13. Staff Update & County Alcohol Funding 

10:05 AM Alice Massimi, PIO 

 14. Monthly Public Information Officer Update 

10:20 AM Bob Isaac, Planner 

 15. Public Hearing to replat Lots 122, 123, and 124 of University Park into 

one (1) lot. 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 



  

Updated: 6/22/2021 1:37 PM by Jill Seaton  Page 1 

 

 

COUNTY 

COUNSELOR/ADMINISTRATIVE 

SERVICES 
Agreement 

 
 

 

Clancy Holeman 

Counselor/Director of 

Administrative Services 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-565-6844 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Clancy Holeman, Riley County Counselor 

 

MEETING:   June 24, 2021 

  

SUBJECT:   OPENGOV SOFTWARE SERVICES AGREEMENT 

 

PRESENTER: Clancy Holeman, Riley County Counselor 

 

 
 

POSSIBLE MOTION(S) 

 

Move to approve 

 

 

Enclosures: 
 OPENGOV SOFTWARE SERVICES AGREEMENT (PDF) 

 OPENGOV Subscription Total (PDF) 

 OPENGOV Statement of Work (PDF) 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

June 28, 2021 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 1 – John Ford, Chair District 2 – Greg McKinley, Vice Chair  District 3 – Kathryn Focke, Member  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:30 AM Press Conference 

 1. USD 383 Primary Election - Rich Vargo (1-2 minutes) 

10:00 AM Break 

10:10 AM Clancy Holeman, Counselor/Director of Administrative Services 

 2. Administrative Work Session 

12:00 PM Intergovernmental Luncheon 

 Adjournment 

 Announcement 

  The Riley County Police Department will hold a RCPD Firearms 

Range and Training Facility Open House from 9:00 a.m. to 11:00 a.m. 

on Wednesday, June 30, 2021 at 1256 Tabor Valley Road, Zeandale, 

Kansas. 
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In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

July 01, 2021 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 1 – John Ford, Chair District 2 – Greg McKinley, Vice Chair  District 3 – Kathryn Focke, Member  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 1. Approve payroll/accounts payables (when completed) 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:15 AM Michael Boller, Noxious Weed Director 

 2. Staff update 

9:30 AM Greg McHenry, Appraiser 

 3. Staff update 

9:55 AM Break 

10:00 AM Amanda Smeller, Planning/Special Projects Director 

 4. Staff update 

10:15 AM Clancy Holeman, Counselor/Director of Administrative Services 

 5. Administrative Work Session 

10:35 AM Tami Robison, Budget and Finance  Officer 

 6. 2022 Budget Work Session 

 Adjournment 
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In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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Updated: 6/22/2021 9:35 AM by Lacey Jones  Page 1 

 

 

EMERGENCY MANAGEMENT 
Staff Update 

 
 

 

Russel Stukey 

Emergency Management 

Director 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-537-6333 

 

 

STAFF REPORT 

  

  

FROM:   Russel Stukey Emergency Services Director 

 

MEETING:   June 24, 2021 

  

SUBJECT:   Staff Update 

 

PRESENTER: Russel Stukey Emergency Services Director 

 

 
 

 

Enclosures: 
 June staff time (DOCX) 
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Riley County Emergency Management 

Riley County Fire District #1 
115 N. 4th Street 

Manhattan, Kansas 66502 

Phone: 785-537-6333 

Fax: 785-537-6338 

www.rileycountyks.gov 

 

Monthly staff time report to BOCC, 

 

May/June departmental staff have been involved in the following items: 

 

911 
 Working with Riley Co. radio user group, Ka-Comm, L3 Harris and Councilor Holeman to finish 

up radio system. 

 Working with Eric Sivertson from KSU to upgrade radio equipment to work on the new system. 

 911 Working group monthly meeting 

 Participated in L3 Harris Microwave equipment training for June 15-17th 

 Signed agreement with NBAF to use a predesignated radio talkgroup on our system 

 

Fire 
 We hired a Deputy Chief of Operations Doug Russell and he started Monday June 21st 

 Attended several department head meetings 

 Participated in several evening sessions of county fire training 

 Amended budget request and presented to BOCC 

 Working with Anderson Knight Architects for fire station construction projects 

 Continue to accept and process applications for volunteer firefighters 

 Dealing with staff and volunteer personnel  issues 

 Participated in review cloud training 

 Participated in several evening fires station meetings/trainings 

 Worked with John Ellermann on the proper distribution of master keys for staff members 

 Met with City of Riley Fire Chief Robert Echols and had a nice initial discussion 

 Followed up several times on Tender 9 repair status 

 Worked with Elizabeth and Alice on inaccurate Mercury article 

 Responded to several emergency calls 

 Assisted RCPD with drowning at Tuttle Creek Res. 

 Assisted with lost person on Konza trail 

 Having discussions about renumbering RCFD fire stations 

 Working with RC EMS on medical first responder program 

 

Emergency Management 
 Attend KEMA Conference committee meeting 

 Monitored severe weather moving through the area 

 Worked on updating Planner and coordinator job descriptions 

 Started preliminary planning work on storage building for EM equipment 

 Amended preliminary budget request 
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Riley County Emergency Management 

Riley County Fire District #1 
115 N. 4th Street 

Manhattan, Kansas 66502 

Phone: 785-537-6333 

Fax: 785-537-6338 

www.rileycountyks.gov 

 Presided over KS Emergency Management Assoc. board meeting 

 Participated in radio reprogramming meeting with radio user group 

 Working with departments to update their Emergency Action Guides (EAG’s) 

 Received new vehicle for Director, from Ka-Comm with lights sirens installed still need to get it 

lettered 

 Participated in Riley County “training” day committee meetings 

 Participate in KSU Veterinary Diagnostic Lab table top exercise 

 Participated in review cloud training 

 Multiple online meetings with L3 Harris working out details of spare parts list and other 

discrepancies 

 Worked with RCPD by providing the Mobile Command Post for a suicidal subject 

 Talked to Scott Fischer Ka-Comm about old radio equipment and how some of it will be used for 

spare parts for the tornado/storm siren system and some will go to auction or scrap iron pile 

 Placed stream gauges at Riley and S. Manhattan bridge 

 Observed DLX tent demo at MFD 

  

 

 

 

Russel Stukey 

Emergency Services Director 
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Updated: 6/21/2021 9:49 AM by Jill Seaton  Page 1 

 

 

COUNTY 

COUNSELOR/ADMINISTRATIVE 

SERVICES 
Agreement 

 
 

 

Clancy Holeman 

Counselor/Director of 

Administrative Services 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-565-6844 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Clancy Holeman, Riley County Counselor 

 

MEETING:   June 24, 2021 

  

SUBJECT:   Indemnification and Hold Harmless Agreement 

 

PRESENTER: Clancy Holeman, Riley County Counselor 

 

 
 

BACKGROUND 
For the past several years, beer sales have been allowed during the Kaw Valley Rodeo 

performances at the Riley County Fair, and only within the rodeo arena.  The County 

Commission has conditioned such beer sales upon the approval of the Riley County Fair Board.  

The Riley County Fair Board has approved beer sales under those terms for the 2021 Riley 

County Fair.   

 

DISCUSSION 
Attached for your review and approval is a contract allowing such sales. It is in the form of an 

indemnity agreement with mandatory insurance provisions, to protect Riley County from any 

liability resulting from beer sales.  

 

FISCAL IMPACT 
There is no fiscal impact to Riley County.   

 

RECOMMENDATION(S) 
I recommend the Board sign the attached "Indemnification and Hold Harmless Agreement." 

 

POSSIBLE MOTION(S) 
A. "I move to approve the agreement." 

 

B. "I move the Board not sign the agreement." 
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Action Item (ID # 10924)  Meeting of June 24, 2021 

 

Updated: 6/21/2021 9:49 AM by Jill Seaton  Page 2 

 

C. "I move the Board sign the agreement after the following changes are made…"  

 

 

Enclosures: 
 Indemnification and Hold Harmless Agreement (PDF) 
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Updated: 6/22/2021 2:56 PM by Kevin Howser  Page 1 

 

 

IT/GIS 
Staff Update 

 
 

 

Kevin Howser 

IT/GIS Director 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6305 

 

 

STAFF REPORT 

  

  

FROM:   Kevin Howser 

 

MEETING:   June 24, 2021 

  

SUBJECT:   IT/GIS Staff Update - June 2021 

 

PRESENTER: Kevin Howser 

 

 
 

Commissioners, 

 

The last month has been spent working on internal projects, as well as continued progress on 

department/countywide projects. Here are some highlights of the past month: 

 

Information Technology (IT) 

 

 Continued COVID 19 related work, including Splashtop remote access installs, assistance 

with Zoom and BOCC meetings, emergency Website updates, etc. 

 Assist District Court with setup/staging of courtroom for Jury Trial. 

 Assist with 2021 Tax Sale hardware needs.  

 Continue with 2022 IT/GIS Budget finalization. 

 2021 hardware swaps continue - Comm Corr, Public Works. 

 Install new Komtek client software on applicable machines. 

 Complete deployment of additional Election related Security measures. 

 Work with RCHD on Vaccine Refrigerator monitoring issues. 

 Work to secure Microsoft Training vouchers before the program expires. 

 Assist with automatic door locking to adjust for new Federal Holiday. 

 Continue researching options regarding potential AS400 replacement or remote hosting 

of our Komtek environment. 

 Continue discussion with county PIO/Civic Plus on the 2021 refresh of the Riley County 

Website.  Will be working changes thru DH meetings, then bring to BOCC. 
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Staff Report (ID # 10931)  Meeting of June 24, 2021 

 

Updated: 6/22/2021 2:56 PM by Kevin Howser  Page 2 

 Continue ongoing work with new PIO/HR staff on review/update of unfinished IT 

Policies, which has been delayed by Covid related work. 

 Continue review of Microsoft Office upgrade strategy, which was delayed by Covid - 

needs to be done in 2021 on a departmental basis, with the least possible disruption.  

 Completed monthly transfer of SVQs & Deeds to the State, the transfer of City Specials 

to Komtek/Newlook, and various customer requested phone programming changes. 

 Ongoing account activation/deactivation, answering of help desk calls, Komtek/AS400 

backups, resolution of user issues, swap of older/replacement of failed equipment, etc.  

 

 

Geographic Information Systems (GIS)  
 

   

 Update Plats for Northeast Middle School, Northwing Addition. 

 Continued Tax Sale assistance - redeem properties as requested. 

 Print updated City of MHK Voting Precinct maps for upcoming election activities. 

 Troubleshoot/work with IT on defective Orion SQL Job issues. 

 Provide Census 2010 and Census 2020 Estimated data to Appraiser’s office for City of 

Riley stats they are assembling. 

 Work with Pott Co GIS on MHK annexation #7526 in Pott Co (updated MHK boundary). 

 Work with City GIS and RCPD to clarify/correct a retired address where someone is 

illegally living, using the old address, and calling for 911 services. 

 Continue work with NPGS on new way to backup ArcGIS Online data - in process. 

 Covid Contact Tracing - user set up, weekly Covid public Response Hub site updates. 

 Download/test latest NG911 toolbox; make monthly NG911 data submissions. 

 Misc. work orders; Lot of Record, Ag Use changes, Zoning updates, etc. 

 

Signed, 

Kevin Howser 

 

Enclosures: 
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Updated: 6/22/2021 1:00 PM by Shelly Williams  Page 1 

 

 

COMMUNITY CORRECTIONS 
Grant 

 
 

 

Shelly Williams 

Community Corrections 

Director 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-537-6380 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Shelly Williams, Director, Riley County Community Corrections 

 

MEETING:   June 24, 2021 

  

SUBJECT:   Staff Update & County Alcohol Funding 

 

PRESENTER: Shelly Williams, Director, Riley County Community Corrections 

 

 
 

BACKGROUND 
County Alcohol Tax Funds are dollars collected from establishments within the county. These 

dollars are to be allocated to alcohol education and prevention programming. The Riley County 

Board of County Commissioners empowered the Joint Corrections Advisory Board to request 

proposals for County Alcohol Tax funds, review the proposals and make recommendations to the 

Commission for funding. County Alcohol Tax funds are administered per K.S.A.79-41a04.   

 

Jessie Hubbard with our office charted out past year's funding allocations, income, 

disbursements and the year-end balance for the County Alcohol Tax fund. 

 

DISCUSSION 
The Joint Corrections Advisory Board met on April 29th, reviewed the applications and 

approved recommendations for the Commission. The April balance of the County Alcohol Fund 

was $3,762.73. 

 

We want to highlight the great funding partners we have in... 

Caroline Peine Foundation 

 Replaced a tire for client to be able to get to/from work & appointments. 

 

Daniel Keating Foundation 

 Paid for meals for children recently placed into PPC  

 Continues to pay for stipends for Protective Homes 

 

13

Packet Pg. 63



Action Item (ID # 10927)  Meeting of June 24, 2021 

 

Updated: 6/22/2021 1:00 PM by Shelly Williams  Page 2 

Greater Manhattan Community Foundation 

 Recently paid for translation services and also for prescription medication for clients 

  

 

Hired 5 new on-call officers for JIAS and have held two trainings to-date. 

 

FISCAL IMPACT 
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Action Item (ID # 10927)  Meeting of June 24, 2021 

 

Updated: 6/22/2021 1:00 PM by Shelly Williams  Page 3 

RECOMMENDATION(S) 
The Joint Corrections Advisory Board made the following recommendations for funding to the 

BOCC: 

Fund the Ogden Youth Center's request of $2,500.00 for CY21. 
 

POSSIBLE MOTION(S) 
Move to approve the Joint Corrections Advisory Board's recommendation to fund the Ogden 

Youth Center out of the County Alcohol Funds in the amount of $2,500.00 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
 CY21 Riley County Alcohol Tax Grant (DOC) 
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21st Judicial District Joint Corrections Advisory Board 

2021 Riley County Alcohol Tax Application 

K.S.A. 79-41a04 
 
 
Agency Ogden Community Center          
 
Address 220 Willow St. PO Box 366 Ogden, KS 66517     
 
Contact Person Kim Romanski Email: occ@ogden-ks.gov  Phone  785-537-0351  
 
Total Program Cost $ 10416.00                   Grant Funds Requested $  $2500.00  
 

Estimated Number of Participants/Clients to be served:    300     
 
Proposed Starting Date May 2021    Ending Date  April 2022    
 
 

1. Please identify how your program will reduce the use and/or abuse of alcohol and/or 

other substances and provide education on risks of substance abuse and/or provide 

programming/treatment of substances (i.e. Fatal Vision Programs). 
 
Underage drinking is a serious public health problem in the United States and the Ogden 
Community is no exception. The younger a person is when he or she begins using alcohol, the 
more likely he or she is to use other drugs. The consequences of underage drinking and drug 
use can effect everyone and it is not simply a problem for some communities but is a 
nationwide concern.  
The Youth in the Ogden Community are offered a variety of programs and activities such as 
Youth Nights, Youth Sports Scholarships, Dances, After School Tutoring Program, Family Fun 
Nights, and Barbecues.  During all these programs participants will be presented with 
information on the harmful effects of underage drinking as well as drug use. Prevention 
information is presented in many different ways such as bulletin boards, handouts, guest 
speakers, videos, and other informational tools will be used to get the message across to each 
participant. These programs are led by community volunteers, Ogden Community Center staff, 
and members from our Youth Night Program. 
Currently there are very few programs being offered in our community to educate our youth 
about the harmful effects of alcohol and other drug use. We feel that without these programs 
many of our participants will not receive the information they need to say “NO” to drugs and 
alcohol. 

 

2. Please provide a detailed explanation of how the County Alcohol funds you are seeking 

will enhance your program. 

 
With the help of this organization we can fill our mission of being able to purchase the various 
items needed to keep these programs such as equipment, supplies and food for events. 

 
 
 
 

3. Please specify how you measure performance or effectiveness of the programming 

being offered with County Alcohol Funds. 
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Page 2 

As in the past we are still working with our local youth group, churches, parents and volunteers 
to keep these programs going. We are working to bring more programs to the center for the 
youth to use. We are offering art nights, craft nights, family movie nights and more so they 
have a positive atmosphere they can be in. All events are supervised by adult volunteers 
which makes for a safe and positive environment.  
We will continue with the monitoring of these programs and their effectiveness with our youth 
throughout the year. 
We have seen the effectiveness of these programs by seeing more and more youth 
participation in our activities with not only family but with fellow friends. They see the joy of 
having fun without having to risk their minds and body to harmful substances. The amount of 
safe friendly spaces for conversations about hard subjects is a growing trend we need to 
continue with your support. 

 
 

 
 
 
 
 

4. Please list other funding sources and amounts that assist with the program that you are 

requesting County Alcohol Funds. 
 
VFW Post 11374: $400 
 
City of Ogden:  
 Donation of Rental Costs- $2000 
 Monetary Donations- $600 
 Employee Salaries for Events- $4416  
 
House of Hope:  
 Food Donations- $500 
 
We also utilize the free resources and materials from programs such as Meth Watch and the 
Foundation for a Drug Free World.  
 
 
 
Although 2020 was a challenging year for all, we have tried to keep our youth involved in 
events and activities. The number of events has been kept at a minimum and all safety 
precautions have been put in place. Social distancing, temperature checks, sign-in sheets 
(tracing records for RCHD), mask requirements and sanitizing stations are a daily requirement. 
The number of participants was closely monitored on a daily basis. 
 
 

 

 

 

The Joint Corrections Advisory Board will evaluate all proposals to ensure conformance with K.S.A. 79-41a04 

(d)(2) along with the community needs, programs and services to best address abuse of alcohol and/or drugs. 

 

Submit this application via email to swilliams@rileycountyks.gov 

Applications are due by 5pm on Wednesday, April 7th, 2021.
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Updated: 6/22/2021 12:29 PM by Alice Massimi  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Presentation 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

MEMORANDUM 

  

  

FROM:   Alice Massimi 

 

MEETING:   June 24, 2021 

  

SUBJECT:   Monthly Public Information Officer Update 

 

PRESENTER: Alice Massimi 

 

 
 

Throughout the past month, I have focused most of my time on the website redesign and edit.  

I was able to complete meetings with all of the department heads and points of contact for web 

pages. This past week, I finished making the necessary edits to the hundreds of web pages and 

officially began the redesign process.  

Myself and representatives from IT, Public Works, the Health Department, the Appraiser’s 

Office, the Treasurer’s Office and Emergency Management completed Part One of  CivicPlus 

website management training and will complete Part Two next week. 

 

I also helped Planning and Development with their messaging regarding the Keats Sewer Benefit 

District. We created a flier and updated a letter that had previously been sent out to residents in 

Keats.  

 

Additionally, I worked with several of the other departments with messaging on social media.  

Heat Advisory: I produced a short video detailing extreme heat safety tips. It was published on 

several of the county’s Facebook pages.  

Safe Summer Challenge: An initiative from the Health Department I posted graphics and a video 

to Facebook and the Health Department’s Instagram page.  

Juneteenth closure: Due to a last-minute announcement, I sent out a press release, an alert 

through the website and posted a notice to social media.  

Tax Foreclosure Sale: Created a short video that was posted to Facebook and added it to the 

calendar on the website. The calendar is a feature that in the past has mainly been used by only 

the Treasurers Department. I am trying to get other departments to use this feature so that our 
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Informational Item (ID # 10929)  Meeting of June 24, 2021 

 

Updated: 6/22/2021 12:29 PM by Alice Massimi  Page 2 

citizens will know they can go to the calendar for the most up-to-date information regarding 

county events and deadlines.  

Ogden Vaccine Clinic: Posts to social media and posted the clinic to the website calendar.  

HHW: I have scheduled several posts to promote the services HHW offers, such as free latex 

paint, Howie’s HHW Monthly Recycling Event and the freebie shelf.  

Historical Museum: We are posting various historical photos and information on the Museum’s 

Facebook and Instagram accounts. This month we’ve highlighted a display in honor of the 31st 

anniversary of the Americans with Disabilities Act, Flag Day and Juneteenth.  

Elections: Scheduling messaging on Facebook to inform the community of the upcoming 

election and quickly approaching deadlines.  

 

I have also been working on a communication manual for Riley County. It will include a process 

for media requests and posting to social media. The goal of these documents is to ensure all 

communication, and public relations efforts are cohesive, consistent and effective.  

 

 

Enclosures: 
 PUBLIC INFORMATION OFFICER UPDATE (PDF) 
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PUBLIC INFORMATION
OFFICER UPDATE 
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WEBSITE REDESIGN 
COMPLETED MEETINGS WITH DEPARTMENT
HEADS 
COMPLETED EDITS
OFFICIALLY BEGAN THE REDESIGN PROCESS 
BEGAN CIVIC PLUS WEB MANAGEMENT TRAINING

14.a

Packet Pg. 71

A
tt

ac
h

m
en

t:
 P

U
B

L
IC

 IN
F

O
R

M
A

T
IO

N
 O

F
F

IC
E

R
 U

P
D

A
T

E
  (

10
92

9 
: 

P
u

b
lic

 In
fo

rm
at

io
n

 O
ff

ic
er

 U
p

d
at

e)



HELPED P & D CRAFT
A LETTER AND FLIER
FOR KEATS SEWER
BENEFIT DISTRICT
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USD 383 ELECTION
HEAT ADVISORY 
JUNETEENTH CLOSURE (PRESS
RELEASE)
TAX FORECLOSURE SALE 
OGDEN VACCINE CLINIC
HHW SERVICES  
SAFE SUMMER 

HISTORICAL MUSEUM

MESSAGING ON SOCIAL
MEDIA FOR:

 

CHALLENGE 
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ANY QUESTIONS OR
CONCERNS?
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Updated: 6/21/2021 2:17 PM by Lisa Daily  Page 1 

 

 

PLANNING & DEVELOPMENT 
Public Hearing 

 
 

 

Amanda Smeller 

Planning/Special Projects 

Director 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6332 

 

 

RESOLUTION 

  

  

FROM:   Bob Isaac, Planner 

 

MEETING:   June 24, 2021 

  

SUBJECT:   Public Hearing to replat Lots 122, 123, and 124 of University Park into 

one (1) lot. 

 

PRESENTER: Bob Isaac, Planner 

 

 
 

BACKGROUND 

See staff report. 

 

DISCUSSION 

See staff report.  

 

FISCAL IMPACT 

None is anticipated   

 

ALTERNATIVES 

. Approve the measure 

. Deny the measure 

. Modify or develop alternatives if other concerns or factors arise 

. Schedule work session to discuss issue further 

 

RECOMMENDATION(S) 

 

On June 14, 2021, the Riley County Planning Board approved the Final Plat of University Park 

Unit 14, a replat of Lots 122, 123, and 124, making a finding that the proposed request is 
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Resolution (ID # 10925)  Meeting of June 24, 2021 

 

Updated: 6/21/2021 2:17 PM by Lisa Daily  Page 2 

consistent with the Riley County Subdivision Regulations, Riley County Zoning Regulations and 

Sanitary Code. 

 

Staff recommends that the Board of County Commissioners acknowledge the approved Final 

Plat of University Park Unit 14, accepting any easements, rights-of-way or licenses, as shown to 

be dedicated on the Final Plat. 

 

POSSIBLE MOTION(S) 
 

ACTION NEEDED FOR PLAT: 

A. Motion to approve Resolution 062421-___ acknowledging the approved Final Plat of 

University Park Unit 14 and accept any easements, rights-of-way or licenses, as shown to be 

dedicated on the Final Plat. 

Or 

B.  Motion to sign Resolution 062421-___ denying acceptance of any rights-of-way, easements, 

licenses as shown to be dedicated on the Final Plat of University Park Unit 14, as it has been 

determined that it does not meet the requirements of the Riley County Subdivision 

Regulations. 

 

ATTACHMENT(S): 
 

 Staff report 

 Maps 

 Excerpt of Planning Board minutes 

 

 

Enclosures: 
 Staff Report (PDF) 

 RCPB-BZA Minutes (PDF) 

 Resolution (PDF) 
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PLANNING & DEVELOPMENT 
 

STAFF REPORT 
 

Replat 
 

 
PETITION:  #21-0037 Replat 
APPLICANT:    Josephine A Zahner 
 7203 Bayview Cir 
 Manhattan, KS 66503  
PROPERTY OWNER:  Same as above. 
 
TYPE OF REQUEST: Replat Lots 122, 123, and 124 of University Park into one (1) lot. 
  
SIZE OF TRACT: The subject site is approximately .88 acres. 
 
LOCATION: Generally located approximately 385 feet northeast of the intersection 

of Bayview Circle and Rimrock Drive, on the east side of Bayview 
Circle; Section 12, Township 8 South, Range 6 East; Sherman 
Township. 

 
JURISDICTION:    This application is subject to the requirements of the Riley County 

Subdivision Regulations. 
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#21-0037 Zahner, Josephine 
  
 

Page 2 

BACKGROUND: The subject property was platted as Lots 122, 123, and 124 of University 
Park, in September 1959.  The applicant wishes to combine the lots in order to construct an 
accessory structure on existing Lot 124. 

DESCRIPTION: 
Physical site characteristics: The lot is currently developed with a single family residence on 
existing Lot 122, with multiple mature trees surrounding the property.  
General character of the area: The general character of the area is a mix of developed and vacant 
suburban density single family residential lots. 
 
SUITABILITY OF ZONING: 
Zoning History: The subject site was zoned “A-1” (Single Family Residential) during the 1974 
Zoning Conversion Process.  The “A-1” zoning designation was renamed “SF-1” (Single Family 
Residential) in May 2012.  There are no variances, conditional or special uses associated with the 
site. 
 

SURROUNDING ZONING/LAND USE 

 ADJACENT ZONING LAND USE 

NORTH  N/A U.S. Army Corps of 
Engineers 

SOUTH “SF-1” (Single Family Residential) Residential 

EAST “SF-1” (Single Family Residential) Residential 

WEST “SF-1” (Single Family Residential) Residential 
 

POTENTIAL IMPACT: 
Public Facilities and Services: 
Streets and bridges: The subject property has direct access to Bayview Circle, gravel a two-lane 
local road (cul-de-sac) maintained by the Township. 
Water and sewer: The site is served by central water and central sewer through University Park 
(county benefit district). 
Fire: Riley County Fire District #1 will serve the site.  The nearest County fire station is the 
University Park station, located at 7412 Redbud Drive.  The subject site is located within five 
road miles of a fire station. 
Effect on public facilities and services: It is not anticipated that the proposed replat will have an 
adverse impact on public facilities and/or services.  
 
COMMENTS AND CONCERNS: 
ENVIRONMENTAL HEALTH: The Riley County Environmental Health Specialist reviewed 
the request and reported that the property is served by University Park central sewer and water 
systems; thus, the request meets the Riley County Sanitary Code. 
COUNTY ENGINEER: The Riley County Engineer reviewed the request and had no comments. 
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#21-0037 Zahner, Josephine 
  
 

Page 3 

EMERGENCY MANAGEMENT: The Riley County Rural Fire Chief reviewed the request and 
reported no concerns. 
 
RILEY COUNTY PLANNING BOARD: 
On June 14, 2021, the Riley County Planning Board held a public hearing and approved the 
request to replat Lots 122, 123, and 124 of University Park (subdivision) into one (1) lot, to be 
known as University Park Unit Fourteen, as it was determined to meet the requirements of the 
Riley County Subdivision Regulations, Zoning Regulations and Sanitary Code. 
 
STAFF RECOMMENDATIONS:   
Staff recommends that the Board of County Commissioners acknowledge the approved Final 
Plat of University Park Unit 14, accepting any easements, rights-of-way or licenses, as shown to 
be dedicated on the Final Plat. 
 
ACTION NEEDED FOR PLAT: 
A. Motion to approve Resolution 062421-___ acknowledging the approved Final Plat of 

University Park Unit 14 and accept any easements, rights-of-way or licenses, as shown to be 
dedicated on the Final Plat. 

Or 
B.  Motion to sign Resolution 062421-___ denying acceptance of any rights-of-way, easements, 

licenses as shown to be dedicated on the Final Plat of University Park Unit 14, as it has been 
determined that it does not meet the requirements of the Riley County Subdivision 
Regulations. 
 

ATTACHMENTS:   
- Vicinity/site map 
- Surrounding zoning map 
- Fire Station map 
- Final Plat map 

 
Prepared by: Bob Isaac, Planner  
  June 15, 2021 
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Zahner
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Replat

University Park
Unit 14
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 SURROUNDING ZONING

Zahner

#21-0037
Replat

University Park
Unit 14

12-8-6

Site

1000' Buffer

U University

SF-5 Single Family Residential

SF-4 Single Family Residential

SF-3 Single Family Residential

SF-2 Single Family Residential

SF-1 Single Family Residential

PUD Planned Unit Development

N-1 Noise Hazard

Fort Riley

D-3 Heavy Industrial

D-2 Light Industrial

D-1 Industrial Park

C-4 Highway Business

C-3 General Business

B-3 Mobile Home Park

B-2 Multiple Family Residential

B-1 Two Family Residential

AG-R AG/Residential

Special Zoning:
Conditional Use
Special Use
Variance

AG Agricultural
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University Park
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SITE

University Park
Fire Station

15.a

Packet Pg. 82

A
tt

ac
h

m
en

t:
 S

ta
ff

 R
ep

o
rt

  (
10

92
5 

: 
U

n
iv

er
si

ty
 P

ar
k 

U
n

it
 1

4)



R
50.00'

N 
30

°2
7'1

5"
 E

  1
45

.2
3' 

(S
)

S 59°32'45" E
140.00'

S 
30

°2
7'1

5"
 W

  8
0.

00
' (

S)
 8

0.
0' 

(P
)

S 59°32'45" E  140.00' (S) 140.0' (P)

10
.3

0' 
(S

)

LOT LINE TO BEABANDONED

* N
 3

0°
37

'38
" E

  1
17

.1
8' 

(S
)  

12
0.

0' 
(P

)

BA
YV

IE
W

 C
IR

CL
E

60.00' R/W

15
.0

0' 
U.

E.
 (E

XI
ST

)

10.00' U.E. (EXIST)

L=249.81' ,
R

=170.00' (S )

L=1
24

.9
1'

, R
=5

0.
00

'(
S)

C1

C
2

7.
5.

' U
.E

.

80
.0

0' 
(P

)

CURVE DATA
NO.

C1

C2

RADIUS

170.00

50.00

ARC

249.81

124.91

CHORD

227.94

94.87

DELTA

84°11'50"

143°08'10"

TANGENT

153.60

150.03

BEARING

N17° 37' 57"W

S12° 02' 10"W

PROGRESS DOCUMENT

FOR REFERENCE ONLY

PROGRESS DOCUMENT

FOR REFERENCE ONLY
PROJECT LOCATION

APPROVAL OF COUNTY OFFICERS

CERTIFICATE OF THE COUNTY COMMISSION

Attest: County ClerkCommissioner

CommissionerChairperson

Environmental Health Specialist

County Counselor

County Engineer

SURVEYOR'S CERTIFICATE

COUNTY OF RILEY

STATE OF KANSAS )

) 
SS

Deputy

Register of Deeds

CERTIFICATE OF THE REGISTER OF DEEDS

NOTARY CERTIFICATE

Notary Public

My appointment expires:

BE IT REMEMBERED, that on this                   day of                                          A.D. 2021,  before me, the
undersigned, a notary public in and for the County and State aforesaid, came

personally known to me to be the same persons who executed the foregoing Owner's Certificate, and duly
acknowledged their execution of the same.

IN TESTIMONY WHEREOF, I have hereunto set my hand and affixed my notarial seal on the day and
year last above written.

I, the undersigned, do hereby certify that I am a Professional Surveyor in the State of Kansas, with
experience and proficiency in land surveying; and that the heretofore described property was surveyed and
subdivided by me, or under my supervision, that all subdivision regulations of Riley County, Kansas,  have
been complied with in the preparation of this plat, and that all the monuments shown herein actually exist
and their positions are correctly shown to the best of my knowledge and belief.

Given under my hand and seal at Manhattan, Kansas this                   day of                                , A.D., 2021.

SMH Consultants
By:  Tim Sloan

Tim Sloan, P.S.
Vice-President

COUNTY OF RILEY

STATE OF KANSAS )

) 
SS

Approved this                          day of                                                               , 2021.
Board of Commissioners, Riley County, Kansas.

COUNTY OF RILEY

STATE OF KANSAS )

) 
SS

COUNTY OF RILEY

STATE OF KANSAS )

) 
SS

This instrument was filed for record on the                            day of                                 A.D. 2021,  at                             0'clock
      .M. and duly recorded in Book                        on Page                                    .

COUNTY OF RILEY

STATE OF KANSAS )

) 
SS

JOSEPHINE A. ZAHNER

Approved this                       day of                                                     A.D. 2021.

Riley County Planning Board.

Member

Member

Member

Chairperson

Member

RILEY COUNTY

COUNTY OF RILEY

STATE OF KANSAS

PLANNING BOARD CERTIFICATE
)

) 
SS

This plat has been reviewed and approved for filing pursuant to and in compliance with K.S.A 58-2005 and
with the requirements of Riley County Resolution No.082913-58. No other warranties are extended or
implied.

Approved:

License Number: Date:

RILEY COUNTY PLAT REVIEW SURVEYOR SIGNATURE BLOCK

MAY 2021

A Re-Plat of Lots 122-124, University
Park, Riley County, Kansas

Final Plat

Drawn By: JEH  Project # 2104-0170  DD #TDS85

SMH
CONSULTANTS

UNIVERSITY PARK,

www.smhconsultants.com
Civil Engineering   ·   Land Surveying   ·   Landscape Architecture

Manhattan, KS - HQ  P: (785) 776-0541     Dodge City, KS  P: (620) 255-1952
Overland Park, KS  P: (913) 444-9615      Colorado Springs, CO  P: (719) 465-2145

30'30' 15' 0'

SCALE: 1" = 30'

N
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H

L E G E N D

(S)

Monument Found (1/2" Rebar),

Origin: University Park Addition

1/2"x24" Rebar w/CLS66 Cap Set

Curve Number

Assumed Bearing

Surveyed Dimension

Utility Easement

Utility Easement Hatch

Abandoned Lotlines & Bearings

U.E.

N 01°01'01" W
100.00'

1

Notes:
No easements, restrictions reservations, setbacks, or other matter of record, if any,
affecting the title of this property are shown, as per agreement with the landowner.

No gaps or overlaps exist.

There are no lines of possession that affect this survey.

Parent tract is recorded in Book 881, Page 7971, Book 881, Pages 8512-8513, Register of
Deeds Office, Riley County, Kansas.

All building setback requirements shall be determined by the zoning district, unless
otherwise noted.

Zoning: “SF-1” Single Family Residential

Floodplain Note:
Flood Plain: Flood Zone X, an area determined to be outside the 0.2% annual chance
floodplain, FEMA FIRM (Flood Insurance Rate Map) Community Panel Number
20161C0175G, effective date, March 16, 2015, and Community Panel Number
20161C0250G, effective date, March 16, 2015.

Utility Notes:
Any utility company that locates facilities in any easement shall have the right to prune,
remove, eradicate, cut and clear away any trees, limbs, vines and brush on the utility
easement now or at any future time and prune and clear away any tree limbs, vines, and
brush on lands adjacent to the utility easement whenever, in the utility companies
judgment, such may interfere with or endanger the construction, operation, or
maintenance of its facilities, together with the right of ingress to and egress from the utility
easement and contiguous land subject to this plat for the purpose of surveying, erecting,
constructing, maintaining, inspecting, rebuilding, replacing, and with or endangering the
construction, operation or maintenance of said facilities.

Riley County Note:
All lots shall be in compliance with the Riley County Sanitary Code.

If an entrance pipe is required, the minimum size shall be calculated in accordance with
the Riley County Standards and Specifications. In no case, shall the diameter of the pipe
be less than 15 inches.

Property owner(s) is/are required to maintain all publicly granted drainage easements.
Natural or non-natural structures or vegetative barriers (including but not limited to trees,
shrubbery, berms, fences, and walls) are prohibited within publicly granted or publicly
dedicated drainage easements.

DESCRIPTION:

Lots 122, 123, and 124, University Park, an Addition to Riley County, Kansas.

Subject to easements and restrictions of record.

This is to certify that the undersigned is the owner of the land hereon described on this plat, and that
said owner has caused the same to be surveyed and subdivided as indicated thereon, for the uses
and purposes herein set forth, and does hereby acknowledge and adopt the same under style and title
indicated.

All street rights-of-way as shown on this plat are hereby dedicated to the public. Any easements or
licenses as shown on this plat, to locate, construct and maintain or authorize the location, construction
and maintenance of poles, wires, conduits, water, gas and sewer pipes or required drainage channels
or structures upon the area marked for easements on this plat, are hereby granted to the public.

Given under my hand at                        , Kansas  this                day of                                         , 2021.

 JOSEPHINE A. ZAHNER

OWNER'S CERTIFICATE

COUNTY OF RILEY

STATE OF KANSAS )

) 
SS VICINITY MAP

(NOT TO SCALE)

N

UNIT 14

*
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EXCERPT OF MINUTES 

RILEY COUNTY PLANNING BOARD 
June 14, 2021 

Page 1 

 

 

Zahner – Replat 

Chairman Taul opened the public hearing at the request of Josephine A. Zahner, petitioner and 

owner, to replat Lots 122, 123, and 124 of University Park (subdivision) into a one (1) lot in 

Sherman Township, Section 12, Township 8 South, Range 6 East, in Riley County, Kansas.   

Bob Isaac presented the request stating the subject was platted as Lots 122, 123, and 124 of 

University Park, in September 1959.  The applicant wishes to combine the lots in order to 

construct an accessory structure on existing Lot 124. 

Staff recommended that the Planning Board approve the Final Plat of University Park Unit 

Fourteen, as it has been determined to meet the minimum requirements of the Riley County 

Zoning and Subdivision Regulations and Sanitary Code. 

Chairman Taul opened the public hearing and asked if the applicant wanted to speak. 

Joann Zahner stated the accessory structure will add value to the property and this will be her 

retirement home. 

There were no proponents or opponents. 

John Wienck moved to close the public hearing.  Diane Hoobler seconded.  Carried 4-0. 

John Wienck moved to approve the request to replat Lots 122, 123, and 124 of University Park 

(subdivision) into a one (1) lot, for reasons stated in the staff report. 

Diane Hoobler seconded. Carried 4-0. 

Mr. Isaac announced that the Board of County Commissioners would hear the request on June 

24, 2021, at 10:20 am, in the County Commission Chambers. 
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RESOLUTION NO. 062421- 

 

A RESOLUTION APPROVING THE UNIVERSITY PARK, UNIT 14 AND ACCEPTING 

THE STREET RIGHTS OF WAY, EASEMENTS AND LICENSES AS SHOWN TO BE 

DEDICATED ON SAID PLAT 

 

 WHEREAS, the Board of Commissioners of Riley County, Kansas, has been presented 

for approval of the University Park, Unit 14; and 

WHEREAS, the Board finds that all legal requirements have been met for approval of 

said plat; and 

 WHEREAS, the Riley County Planning & Development Department has reviewed said 

plat and found it to be in compliance with the Riley County Sanitary Code; and 

 WHEREAS, the Riley County Planning Board, after appropriate notice, conducted a 

public hearing on June 14, 2021; and 

 WHEREAS, the Riley County Planning Board, after making a determination that said 

plat meets the minimum requirements of the Riley County Subdivision Regulations, approved 

said plat; and  

 WHEREAS, all required signatures have been obtained. 

 NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF 

COMMISSIONERS OF RILEY COUNTY, KANSAS: 

That the University Park, Unit 14 plat is hereby approved, and the Board of 

Commissioners of Riley County, Kansas hereby accepts all street rights of way, easements and 

licenses, as dedicated thereon. 

Adopted this 24th day of June, 2021. 

 

BOARD OF COMMISSIONERS 

OF RILEY COUNTY, KANSAS 

     

       ____________________________ 

       John Ford, Chair 

 

       ____________________________ 

        Greg McKinley, Vice Chair  

 

       ____________________________ 

       Kathryn G. Focke, Member 

 

ATTEST: 

 

___________________________ 

Rich Vargo, Riley County Clerk 
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