
 Board of Riley County 

Commissioners 
Regular Meeting 

Agenda 

June 29, 2023 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Leonardville Community Building, 118 N. 

Erpelding 

6:00 PM 

 
District 2 – Greg McKinley, Member District 3 – Kathryn Focke, Chair  District 1 – John Ford, Vice Chair  
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6:00 PM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 1. Public Comments 

 Commission Comments 

 2. Commission Comments 

 Business Meeting 

 3. Agreement for Software Services with InTech Software Solutions for 

Modus Elections Software 

 4. A Resolution Authorizing Improvements to the University Park and 

Lakeside Heights Sewage Treatment Facility 

 5. REQUEST FOR PROPOSALS No. 2023-A 

 6. Sign Riley County Personnel Action Form(s) 

 7. Approve payroll/accounts payables (when completed) 

 Review Minutes 

 8. Board of Riley County Commissioners - Regular Meeting - Jun 26, 

2023 8:30 AM 

 Review Tentative Agenda 

 9. Tentative Agenda 

 Press Conference Topics 

 10. Discuss Press Conference 

6:30 PM Lori Rogge, Gene Francis & Associates 

 11. County department hours of operation 

6:50 PM Brian Peete, RCPD Director 

 12. RCPD update 

7:05 PM Russel Stukey, Emergency Management Director 

http://www.rileycountyks.gov/
http://www.rileycountyks.gov/67/Meet-the-Commissioners
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_1
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_2
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 13. Firefighter & Storm Spotter Recruitment 

7:20 PM Larry Wendland, Leonardville City Mayor 

 14. Leonardville City update 

7:30 PM David Adams, EMS/Ambulance Director 

 15. Building Update 

7:45 PM Rich Vargo, County Clerk 

 16. 2024 Budget Development Worksheet 

 Adjournment 

 Announcements 

  Riley County Offices will be closed on Monday, July 3rd and Tuesday, 

July 4th due to the observance of the Independence Day holiday. 

   

  The Board of County Commissioners will not be in session Monday, 

July 3rd. 
 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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COUNTY CLERK & ELECTIONS 
Agreement 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Rich Vargo, County Clerk 

 

MEETING:   June 29, 2023 

  

SUBJECT:   Agreement for Software Services with InTech Software Solutions for 

Modus Elections Software 

 

PRESENTER: Rich Vargo, County Clerk 

 

 
 

POSSIBLE MOTION(S) 

 

Move to approve the Agreement for Software Services with InTech Software Solutions for 

Modus Elections Software and the Contractual Provisions Attachment. 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• 20230626 Riley County Modus Contract Signed (PDF) 

• 20230524 Riley County KS Exhibit B (PDF) 
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Exhibit B 

Project Description for Riley County, Kansas 
 

May 24, 2023 
 
 
 

Modus Elections Software 

 
The Modus Elections Software is a single, integrated out-of-the-box solution for the management of 
elections, polling places, poll workers and inventory/equipment. It is designed by election officials for 
election officials. The system helps save time and money by bringing diverse sets of election 
information into a single system, eliminating duplicate entry of information. This SaaS system 
provides a diverse and powerful set of tools to organize election information and coordinate all the 
moving parts of an election while maintaining our client’s high levels of quality. 
 
The system helps with the communication and coordination of polling places and poll workers via 
email, SMS Texting, and an online web portal. It also supports more traditional communication 
methods such as letters (postal service) and envelope label generation. Communications are highly 
configurable, allowing staff to author or edit letters to include the information critical to the Riley 
County election worker’s unique needs.  
 
The Modus Elections Software inventory/equipment module is not a generalized inventory accounting 
system. It is a fully integrated module designed and developed around the specific inventory 
management needs of elections staff. The system provides powerful, time-saving features allowing 
election staff to keep a full chain of custody on voting equipment, track deliveries in real-time, and 
coordinate these activities with each polling place. RFID (Radio Frequency ID) scanners allow data to 
be collected for an entire set of equipment instantly, with a single scan. Mobile applications provide 
additional tools for collecting information and coordinating activities outside the office. 
 
The Modus Elections Software regularly receives 5-star reviews from its new and long-term clients 
regarding the level of support we provide to our clients. Many SaaS subscription services have 
extremely limited support options. Often, even new customers are left to configure and learn the new 
service on their own. We consider ourselves to be, not only a service-provider, but business partners. 
Our goal as a support staff is to make sure our customers are getting the most out of the system. We 
work directly with our clients and provide creative solutions to meet our client’s unique election needs. 
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InTech Software Solutions, Inc. Background Information 

InTech Software Solutions, Inc. is a corporation based in Minneapolis, Minnesota. The company has 
been successfully designing and implementing technology solutions to solve business and 
government needs since 1995. The company's business experts and technologists have been 
building multi-tier enterprise systems for its diverse set of clients, including state and local 
government, small businesses, and fortune 500 companies.  

InTech has developed an expertise in the elections management arena over the past 15 years, 
consulting and developing enterprise business management systems. The InTech team has provided 
business skills and technical leadership in the elections industry with a proven track record, 
partnering with its clients to successfully deliver time-saving solutions. All software and systems were 
developed within the United States. The Modus Elections Software has a broad user base of more 
than 175 local government agencies throughout Minnesota, Wisconsin, Missouri, Kansas, Nebraska, 
Iowa, and Ohio. 

 

System Benefits and Capabilities 

 
Designed by elections officials for election officials, key benefits include: 
 

• Unified Database. Modus replaces hours of repetitive data entry by managing all paperwork 
and details for Polling Places, Workers, and Equipment in one place. 

 

• Communications Simplified. Letters, texts, or emails are sent with a few mouse clicks. Write 
and send a message to all your workers and polling places in less than 10 minutes. 

 

• Payroll Automated. The system automatically calculates the hours and wages owed with 
almost no data entry. 

 

• Staffing Streamlined. Changes to worker hours are simple and require no juggling. Includes 
meeting party balance requirements at polling locations. 

 

• Election Equipment Tracked. All equipment and supplies are accounted for. Staging, 
delivery, and set up are fast and accurate. 

 

• Legal Defensibility. All forms and paperwork are tracked in the system, for a clear audit trail. 
 

• Succession Plan. The Business Knowledge Tool greatly simplifies employee transitions. 
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Scope of Project 
InTech will: 

• Install the Modus Elections Software system and ensure it is accessible to all users that have 
minimum client software and internet services. 

• Make available consulting services for data collection, conversion, and training.  

• Provide support for elections staff directly employed by Riley County. 

• Ensure that the remote databases are secure, with proper backup and recovery procedures in 
place. 

 
Riley County will: 

• Promptly notify InTech via email and provide necessary documentation for any encountered 
issues in the Modus software environment. 

• Only distribute user IDs and passwords to authorized staff. 

• Be responsible for creating, updating, and reviewing election data for its own jurisdiction. 
 
Additional Services: 

• InTech custom coding for unique requirements or features. 

• Additional consulting services or custom coding can be provided at a discounted rate of $175 per 
hour. 
 

Data Conversion & Training 
InTech provides data conversion, onsite training, and implementation services to assist our 
customers in a smooth transition to Modus Elections Software. This consists of the following: 
 

• Three to Four hours to collect election configuration parameters and data for the jurisdiction. 

• A one-time data import of election worker, polling place, and equipment data. 

• On-site training and implementation assistance designed to get users started with the 
system. 

• A second 2-3 hour training session completed near the election which trains users in more 
advanced features of the system. 

 
These activities will be scheduled upon customer acceptance of this project description.  
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Software License 

System Components  

The following is a list of the components included with the Modus Elections Software. To help our 
clients address the realities of limited budgets, we have an annual-cost licensing based on 
population. This license includes access to the Modus Elections Software system with no restrictions 
on the number of users. This structure eliminates unforeseen fees or unpredictable licensing 
increases. 
 

Modus Elections Software Base Software License $7,150 

 Includes unlimited user access, support, system servers, etc.  

Election Worker1 & Polling Place Management Included 

Election Worker Online Information Portal $1,200 

Online Election Worker Training $1,200 

Equipment Management $1,200 

RFID Real Time Tracking (Requires Equipment Mgt Module) $1,900 

1 SMS Texting is included in the above price for the first 5,000 individual texts sent per year. 
Additional texts may be purchased at a price of $100 per package of 2,500 texts. 

Payment Schedule 

The Modus Elections Software is licensed annually. To reduce costs, we charge minimal up-front 
installation fees. The proposed subscription (below) is based on the needs indicated by the client 
during our discussions. If any changes to included components are requested, the following project 
scope may be updated to meet the needs of Riley County. 
 

  

  

 
  

ANNUAL SUBSCRIPTION  
  

  

ANNUAL SUBSCRIPTION –   

  

12-month Software Subscription for Riley County 

(Base software, Election Worker1 & Polling Place Management, 
Online Information Portal, Online Training, & Equipment 
Management) 

$12,650 
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RFID Acquisition Costs  

 
If Riley County decides to implement the RFID Real-time Equipment Tracking module, additional 
hardware and RFID labels will be needed. 
  

Required RFID Hardware and Supplies   
RFD  

   Zebra Handheld RFID Scanner RFD8500 

 

 

$1,650 

(each)  
 

 RFID Non-metal Surface Labels 

 -Designed for non-metal surfaces 

$1.15 

(each) 

 RFID Metal Surfact Labels 

 -Dessigned for metal surfaces: laptops,  
  cages, mobile devices, etc. 

$2.00 

(each) 

 

 Universal Charging Station. Holds up to 3 

 RFD8500 scanners. Keeps scanners properly 

 charged and ready to use. 

 

$100 

(each) 
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RFID Acquisition Costs - Continued 
 

Optional RFID Supplies   
RFD  

 Holster for scanner. Clips onto belt or 
 waistband. Holds the RFD8500 scanner even 
 with a smart phone attached using the Quad 
 Lock Zebra Phone Mount below 

$25 

(each) 

 Quad Lock Case for iPhone, Samsung phones. 

  Insert a smart phone into the case which will 
  attach to the Quad Lock Zebra Phone Mount 
  below 

  

$50 

(each) 

 Quad Lock Zebra Phone Mount 

 Replaces the standard cover of the RFD8500  

 scanner. Secure a smart phone to the RFID 

 scanner using a Quad Lock Case, above. 

 Rotate to lock the mobile phone in place. 

$40 

(each) 

 White Hanger with Strap 

 3” x 2” Luggage Tag; 6” Strap.  Use on 

 canvas/fabric totes and bags to attach an RFID 

 label (RFID labels not included in item price) 

 $0.50 

(each) 
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Installation and Training  
 

INSTALLATION AND TRAINING – One Time Fee  
  

Riley County Training/Data Import One-Time Service Fee.  

(Data conversion, Online implementation meeting, Two training 
sessions.) 

$4,500  

  
 
 
 
 
Pricing does not include sales tax.  
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Selected Case Studies  
 
 

“Modus provides great value for us. Financially, it has saved us staff time. It is 
intuitive to use and the response time [of the software] is excellent. We went from 4 
FTEs using another vendor’s system down to 1.5 with Modus. 

“Our IT staff likes the security it provides. My staff has been able to work from home during 
COVID. They remained efficient and effective. 

“What I like the best is your customer support flexibility. If we have an issue, we give you a call. I 
receive a call from Amy very quickly and talk through the problem. Your support never responds, 
‘Oh, we have to talk with all our other users first.’ You have been very accommodating with our 
nuanced requests even when these might not be applicable to other users. 

“The Modus Online training eliminates staff working overtime—at night—to do a lot of the in-
person training that we used to do. Your payroll has saved Katelyn a week of time.” 

- David Triplett, Elections Manager, Ramsey County, MN 
 
 
 

“Modus is a huge boost in terms of convenience on many levels. The ease in which 
you can reach your election workers with one click to send out training notifications. 
Even before COVID, using on-line training reduced in-person classes from 30+ down 
to just a handful. It is easy getting content to election workers. We can track their 
progress and know when workers are completing their training. 

“The seamless integration into payroll is super convenient. Modus gives us confidence all hours 
are added and reflected in their pay. 

“Being able to integrate all your tools into a single place… Not needing numerous separate 
spreadsheets for worker tracking, for notices, polling locations and equipment… Knowing where 
you access those when the time comes…Having one spot to log in to and be able to access 
everything…That is incredibly important and valuable! 

“It saves time, it saves resources, it makes it easier. I think, most importantly, you reduce the 
number of things you are going to overlook or have errors with…because you have everything in 
one single spot.” 

- Paul Linnell, Elections Manager, Anoka County, MN 
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“Hands down…Modus saves us time. It gives you your time back. I would need two of 
me to do what I do now with Modus. 

“When you are running an election (and we had three last year!) you literally live, breathe, eat 
and sleep elections. You are always going. So, anything you can do to relieve that stress off of 
yourself and make things more manageable is well worth any kind of investment you put into it. 
And to me, that’s Modus! 

“I have been through 2 payrolls now. Very easy. I work off the time sheets I have [generated with 
Modus software]. I literally just enter in the time and send a spreadsheet over to accounts 
payable. I can get it done within a day. 

“Another really awesome piece- [When I start payroll] I am really tired because it is a day or two 
after the election. So, I am usually really shot. To have something that helps me do payroll 
correctly and makes it almost fool proof, because unless I actually enter wrong times, it is almost 
impossible for me to mess it up.” 

- Becky Koosman, City Clerk, City of Minnetonka, MN 
 
 

“You don’t realize the time savings or how much time you spend on projects until you 
don’t have to do it anymore! 

“You don’t even know how badly you need this software until you have it.  

- Arrin Linzenmeyer, Deputy City Clerk, City of Sun Prairie, WI 
 
 

“Your support is awesome.  Truly amazing!”  

- Bonnie Chang, Municipal Clerk 2, City of Madison, WI 
 
 

“By the way, the RFID was awesome and is widely raved about in the office.  I know 
you don’t guarantee this works, but we were able to move along the outside of a U-
Haul truck and catch scans of tags within the back.  The module also helped catch at 
least one ballot marking device being delivered in the wrong location!”  

- Jim Verbick, Deputy City Clerk, City of Madison, WI 
 
 

“Thank you, David, for making my life so much easier!”  

- Tracy Oldenburg, City Clerk, City of Fitchburg, WI 
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The information presented is the protected intellectual property of InTech Software Solutions, Inc. and may not be copied or 
reproduced without the explicit written permission. 

 
Page 10 of 10 

 

Software Solutions, Inc 

 

 

 

 
 
 
 
 
 
Contact Information: 
 
InTech Software Solutions, Inc 
5881 Pagenkopf Rd 
Maple Plain, MN 55359 

 
David P. Allen, VP Client Development Michael Snuffer, Founder | President 
612-760-4248 612-387-6121 
David.Allen@ModusElections.com Michael.Snuffer@ModusElections.com 
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Updated: 6/27/2023 10:25 AM by Jill Seaton  Page 1 

 

 

COUNTY 

COUNSELOR/ADMINISTRATIVE 

SERVICES 
Resolution 

 
 

 

Clancy Holeman 

Counselor/Director of 

Administrative Services 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-565-6844 

 

 

RESOLUTION 

  

  

FROM:   Clancy Holeman, Riley County Counselor 

 

MEETING:   June 29, 2023 

  

SUBJECT:   A Resolution Authorizing Improvements to the University Park and 

Lakeside Heights Sewage Treatment Facility 

 

PRESENTER: Clancy Holeman 

 

 
 

POSSIBLE MOTION(S) 

A. “I move the Board repeal Resolution 062623-32, due to errors in legal description.” 

 

B. “I move the Board approve Resolution 062923   , authorizing improvements in University 

Park and Lakeside Heights sewage treatment facility.  

 

 

Enclosures: 
• Resolution Repealing (PDF) 

• Resolution Authorizing (PDF) 
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COUNTY 

COUNSELOR/ADMINISTRATIVE 

SERVICES 
Proposal 

 
 

 

Clancy Holeman 

Counselor/Director of 

Administrative Services 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-565-6844 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Clancy Holeman, Riley County Counselor 

 

MEETING:   June 29, 2023 

  

SUBJECT:   REQUEST FOR PROPOSALS No. 2023-A 

 

PRESENTER: Clancy Holeman 

 

 
 

POSSIBLE MOTION(S) 

 

Move to approve 

 

 

Enclosures: 
• RFP Indigent Legal Services (PDF) 

5

Packet Pg. 28



1  

REQUEST FOR PROPOSALS No. 2023-A 
 

The Board of Commissioners of Riley County (hereinafter “Board”) requests proposals from 
individual attorneys licensed to practice in Kansas. This proposal is for contracts providing indigent 
defense services in Riley County. Such contracted legal services are only for those District Court Cases 
in which the Court is required to appoint an attorney. Such contracts shall have identical terms for each 
contracting attorney, including but not limited to the amount of compensation and any expense 
reimbursements described therein.  A copy of the contract offered to any successful Proposer may be 
found on the Riley County website at:  www.rileycountyks.org 

The work performed by attorneys previously performing the legal services described herein 
under contract with the Board has historically generated an average of approximately 20 hours of 
reported work by every contracting attorney each week during a calendar year. But the total hours of 
work for each contracting individual attorney have varied, depending upon the number and difficulty of 
cases assigned by the District Court. Despite this variation in hours worked under these contracts, 
every contracting attorney will receive the same monthly compensation during the term of their own 
individual contract.  That monthly compensation shall be paid to each contracting attorney whether the 
hours they work and report for each week have totaled more or less than 20 hours. These contracts are 
not intended by the Board to provide any guarantee of hours worked either more or less than 20 hours 
each week. These contracts are not intended by the Board to allow contracting attorneys to “specialize” 
in working only on certain categories of cases assigned by the District Court.  These contracts are not 
intended by the Board to provide an amount of compensation sufficient to be the sole source of income 
received by any practicing attorney. Instead, these contracts are intended by the Board to provide an 
amount of compensation sufficient to supplement the income from other sources received by those  
contracting attorneys. These contracts are intended by the Board to  assist the District Court with its 
constitutional obligation to assign counsel in those cases identified within  this Request for Proposal 
and the contracts generated hereunder.  

   Proposals shall be submitted in an envelope clearly marked “Response to Request for Proposals 
No. 2023-A” to the Board of Commissioners of Riley County, Kansas, c/o the Riley County Clerk, 110 
Courthouse Plaza, Manhattan, Kansas, and received no later than 5:00 p.m. on August 4, 2023. 
Proposers are encouraged to submit Proposals well in advance of August 4, 2023. That is because 
Proposals may be publicly opened by the Board of Riley County Commissioners as such Proposals are 
received. Received Proposals may be publicly opened during the next available public meeting 
convenient to the Board. The Board may refer such publicly opened proposal to the Riley County 
Counselor for review and subsequent recommendation to the Board.  The Board may require any 
Proposer to make a public presentation to the Board at a public meeting after the date their proposal is 
opened.  The Board may also immediately select any submitted proposal upon its public opening. 

  
The start date of each individual attorney selected by the Board will be governed by terms of that 

attorney’s contract generated hereunder. Every attorney selected must be prepared to begin receiving 
District Court assignments of cases, and performing contract work upon those assigned case, immediately 
upon the complete execution of that attorney’s contract with the Board. No attorney will be selected 
conditioned upon one or more other attorney(s) is/are also selected. 

 
Every attorney who signs the contract generated hereunder shall accept cases assigned by the 

District Court for any and all of the categories of cases identified in this Proposal and in the contracts 
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2  

  generated hereunder, subject only to such attorney’s right or responsibility to refuse an assigned case as 
required or allowed by the Kansas Rules of Professional Conduct.  For example, any attorney 
contracting with the Board shall reject assignment of any case in the event of an actual conflict of 
interest under the Kansas Rules of Professional Conduct.  Any attorney shall immediately notify the 
District Court Judge assigned the case if the attorney cannot accept an assigned case for any reason. 
That attorney shall then assist and cooperate with the District Court Judge assigned the case in re-
assigning such case first, if possible, to another attorney providing legal services under a contract 
generated hereunder. If no attorney providing legal services under a contract generated hereunder is 
able to accept such re-assignment, the attorney refusing an assigned case shall continue to cooperate 
with the District Court Judge assigned the case in re-assigning such case to a substitute attorney not 
currently under a contract generated hereunder.  

 
This Proposal terminates as soon as up to 6 individual attorneys acceptable to the Board enter 

into contracts generated hereunder, or at 5:00 p.m. August 4, 2023, whichever occurs first. No more than 
6 individual attorneys acceptable to the Board will be selected to sign contracts generated hereunder.  A 
total number of fewer than 6 individual attorneys acceptable to the Board may be selected for contracts 
generated hereunder, in the Board’s sole discretion.  

 
No “panel” of attorneys is intended by the Board to be created by this Proposal or the contracts 

generated hereunder.  Instead, all attorneys who contract individually with the Board shall cooperate 
with one another professionally to provide the legal services identified in the contract. All such attorneys 
shall cooperate with one another to substitute for the other contracting attorneys in court appearances 
when necessary.  All contracting attorneys shall accept those cases which are re-assigned by the District 
Court due to a conflict and when cases are re-assigned by the District Court for any other reason, such as 
to promote the fair and even distribution of contract work. All such attorneys shall cooperate with the 
other attorneys contracting for these legal services, the District Court, and the District Court 
Administrator at all times to ensure the workload of all contracting attorneys is as evenly distributed as 
possible based, in part, upon the hours of work reported by each attorney to the District Court 
Administrator. Regular meetings among all contracting attorneys are encouraged, to promote a fair and 
even distribution of all contract work. The hours of work reported to the District Court Administrator, as 
required by the contracts generated hereunder, shall be one measure of the fair and even distribution of 
contract work.   

 
Every contracting attorney is encouraged to notify the District Court, the District Court 

Administrator and County Counselor, in writing, if they believe the contract work is not being fairly 
distributed among contracting attorneys.  That written notice must include a statement by the contracting 
attorney they have first attempted to address the issue with the other contracting attorneys. Upon receipt 
of such a written notice, the District Court, District Court Administrator and County Counselor shall 
work cooperatively to address the issue(s) raised in the notice.  That may include a meeting of some or 
all of the contracting attorneys, in the sole discretion of the District Court, District Court Administrator 
and County Counselor. If the issue(s) raised cannot be successfully addressed by the District Court, 
District Court Administrator and County Counselor, for example, by re-assignment of cases, the Board 
reserves the sole right at all times to terminate any one or more, or all of such contracts.   

 
The proposals shall be submitted under the following terms and conditions: 

 
1.  No more than six individual attorneys shall be selected.  Proposals shall contain the 

total years of practice of each attorney. And the total years of practice of each attorney in the areas set 
forth in   the contract will be required. Each attorney Proposing must have practiced law in Kansas for 
no less than two years. Each attorney Proposing must state in their proposal they have read the contract 
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3  

offered herein and are willing to perform as required therein and have no objection to any of the 
contract’s terms. 

 
2. It is preferred (but not required) that no more than one attorney from the same firm be 

included in any proposal. It is preferred (but not required) that no more than one attorney from the same 
firm be selected by the Board to provide the services hereunder.    All attorneys entering into contracts 
with the Board shall be individually responsible for coordination with the District Court of their court 
appearances for services provided hereunder.  Each individual attorney providing contract services 
hereunder who is unavailable for a court appearance for any reason shall be individually responsible for 
contacting and providing qualified substitute attorneys.  Those individual attorneys searching for a 
substitute attorney shall first contact all other attorneys currently serving in similar contracts with the 
Board.  If none of those other attorneys currently serving in similar contracts with the Board are 
available to substitute, then the attorney shall contact other qualified substitute attorneys.    

 
3. No more than 6 individual attorneys shall be selected from the proposals by the Board 

to perform all described services.  Less than 6 total individual attorneys may be selected by the Board 
to perform all described services, in the Board’s sole discretion. 

 
4. In the event multiple proposals are submitted, the Board may consider the experience of 

individual proposers in arriving at the Board’s decision. 
 

5. The Board may reject any or all proposals and may waive any irregularities in the 
proposal process. 

 
6. Each individual attorney submitting a Proposal hereunder shall be required to enter into a 

written contract incorporating the terms set forth in this request for proposal and setting out additional 
terms.  

 
7. The District Court on a rotation basis will assign contracting attorneys to cases. Any 

attorneys selected to contract hereunder shall make such arrangements necessary to assure they or a 
qualified substitute they have found are available for court throughout the week during all regular 
business hours of the court. Contracting attorneys shall be required to be available to the Court and 
their clients by telephone, email, and text during regular business hours. 

 
8. The term of each contract shall be from the date of its execution by the Board and the 

contracting attorney, to December 31, 2024. 
 

9.  Each contracting   attorney shall coordinate and cooperate with the District Court on 
all scheduling issues which arise for any attorney who has entered into contract hereunder.  But it shall 
remain at all times the primary responsibility of each individual attorney providing services hereunder 
to resolve their own scheduling issues in a manner in conformity with the contracts executed. It is 
never the primary responsibility of the District Court, District Court Administrator or District Court 
Clerk to resolve such scheduling issues.  Any contracting attorney who does not perform as required in 
this paragraph is subject to immediate termination of their contract by the Board. 

 
10. In addition to their monthly compensation, each contracting attorney will also be 

reimbursed for long distance telephone calls, out-of-county mileage and out-of-county meals (limited to 
the maximum mileage and meal expenses described in the Riley County Personnel Policies and 
Guidelines),  copying expenses,  postage, internet searches in “child in need of care” cases to locate 
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4  

parties; along with discovery expenses related to copying discs supplied by the Riley County Attorney’s 
Office; to the extent all such foregoing listed expenses are documented by the attorney and thereby 
shown to be directly related to services provided hereunder. All monthly payments, including all 
authorized reimbursable expenses described in this Request for Proposals, shall be documented by 
vouchers submitted to and approved by the District Court Administrator of the 21" Judicial District. The 
District Court Administrator shall forward copies of all such submitted vouchers, upon their receipt, to 
the Clerk of Riley County. 

 
11. Expert witnesses and forensic experts may be employed with the approval of the District 

Court. That approval shall include the individual to be employed, the purpose for which the individual is to 
be employed, and the maximum compensation for the services to be provided.  

 
12. Each contracting attorney will be reimbursed for up to $150.00 actual expenses for 

obtaining legal education hours required by Kansas Administrative Order No. 100, which requires six 
hours of CLE specifically for “Child in Need of Care” representation and/or service as a Guardian ad 
Litem(Such mileage and CLE reimbursement related to Kansas Administrative Order 100 shall be 
limited to such CLE when it can only be obtained outside Riley County.  Attorney shall make 
reasonable efforts to obtain such CLE within Riley County .  

 
13. Contracting attorneys will be reimbursed up to $210 annually or ½ of the total cost (whichever 

is greater), but not exceeding a total cost of $500, for purchase of software necessary for calculation of child 
support amounts in Child in Need of Care cases assigned.  Adequate supporting documentation must be 
submitted prior to reimbursement. Upon termination of any attorney’s services under such contract, that 
software which was purchased will be provided to any remaining attorney under contract for these services, 
or to the District Court Administrator for the use of any new attorney thereafter contracting with the County 
for these services. The exiting attorney will be paid for any unreimbursed portion of the software cost 
previously paid by that attorney in that calendar year, up to a maximum of $210.00 or ½ of the total cost 
attorney paid (whichever amount is greater) but not exceeding a total cost of $500.   

 
14. Further, the aggregate sum of $10,000 will be made available for additional expenses 

incurred by all contracting attorneys as a result of appeals to the Appellate Court system. Within the 
limits of that sum, such attorneys will be paid at the rate of $100.00 per hour for all work and 
appearances in conjunction with an appeal. The maximum aggregate amount be paid by the County per 
appellate case shall be $3,500. Necessary expenses such as mileage and copying shall also be paid.  

 
15. Any contracting attorney who fails or refuses to carry out any terms of this 

Request for Proposal, or any term of their executed contracts generated hereunder, is subject to 
immediate termination of their contract by the Board of County Commissioners, as provided in that 
contract. 

 
16. If any contracting attorney resigns, is terminated, or is otherwise unwilling or unable to 

complete their obligations under the contracts, they may be immediately replaced by an attorney who, 
in the opinion of the Board, meets the qualifications required under this proposal. In the event of such 
a substitution, the replacement attorney must be approved by the Board of County Commissioners. It 
is solely the option of the Board of County Commissioners whether such substitution is made with or 
without a vacancy notice, re-application process or other requirements.  The Board may consult with 
the District Court and District Court Administrator regarding selection of a substitute attorney. Those 
other attorneys remaining under contract at the time such replacement is being considered may submit  
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5  

to the Board their individual recommendations for a replacement by writing to the Riley County 
Counselor. It is solely the option of the Board to select any replacement attorneys and the 
recommendations described are not binding on the Board. 

 
17. At the conclusion of the contract period, unless their contract is renewed, the contracting 

attorney shall move to withdraw from any and all assigned cases pending by written motion and 
subsequent order, unless they have been retained by the party represented.  The Court retains sole 
discretion to grant or deny any portion of such a motion to withdraw. Services provided by any 
replacement attorney shall include assumption of responsibility for any cases pending on the effective 
date of the replacement attorney’s contract which the District Court must now re-assign to contracting 
attorneys as a result of the described motion to withdraw. 

 
18. Each contracting attorney shall consult with their client prior to trial or disposition of any 

matter and shall maintain accurate, written records of time spent in court and for out-of-court activities 
in preparation and in conducting trial work of any assigned cases. Each contracting attorney shall also 
keep written records concerning the number of newly assigned cases he or she has received from the 
District Court for each month. These records shall be submitted to the District Court Administrator 
every month, at the same time that vouchers for payment are submitted and shall be submitted on a 
form approved by and acceptable to the District Court Administrator and the Board.  No payment shall 
be made until these records are submitted in a form satisfactory to the District Court Administrator. 

 
19. Each contracting attorney shall serve during the term of their contract as an 

independent contractor No contracting attorney is an employee of Riley and shall not be 
entitled to any benefits provided to Riley County employees.  

 
20. Riley County will conduct a preliminary evaluation of all proposals on the basis of the 

information provided with the proposal, the ability of the proposer to perform, past performance, 
proposer’s understanding of the work to be performed, and the needs of the County. 

 
21. It is the intention of the County to review the Request for Proposal responses and select 

for further review those top proposals which appear most beneficial to the County.  References and 
other present and past clients of the proposer may be contacted.  Proposers may be invited to participate 
in a public meeting (or meetings) before the Board at which Proposers will be given an opportunity to 
present the merits of their proposal to the Board, followed by a question-and-answer session with the 
Board. 

 
22. Those submitting a proposal do so entirely at their own risk and expense. There is no 

expressed or implied obligation by the County to reimburse any individual or firm for any cost incurred 
in preparing or submitting proposals, providing additional information when requested by the County, 
or for participating in any selection interview (or interviews). 

 
23. The County reserves the sole right to select those proposals and subsequently 

recommend for award those proposals which best meet the County's requirements, needs, budget 
constraints, quality levels and expectations. 

 
24. Riley County reserves the sole right to accept or reject any proposal which best serves 

its interest, or to hold the proposals for 60 days from opening before rendering a decision. 
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6  

Questions concerning this Request for Proposal should be directed to Clancy Holeman, Riley 
County Counselor, (785)565-6844.Questions concerning the mechanics of Court appointments to 
contracting attorneys should be directed to Chief Judge Grant Bannister, (785) 537-6373. 

 
BOARD OF COUNTY COMMISSIONERS  
OF RILEY COUNTY, KANSAS 

 
 
 
 

       
Kathryn Focke, Chairwoman  
 
    
John Ford, Vice Chairman 

ATTEST: 
  

 
   
Greg McKinley, Member 

    Rich Vargo, Riley County Clerk 
       
 

(Seal) 
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Updated: 6/23/2023 1:08 PM by Elizabeth Ward  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Personnel 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Elizabeth Ward, Human Resources Director 

 

MEETING:   June 29, 2023 

  

SUBJECT:   Sign Riley County Personnel Action Form(s) 

 

PRESENTER: Elizabeth Ward, Human Resources Director 

 

 
 

 

 

Enclosures: 
• 2023-07 Appraiser K_Kolterman.EAF (DOCX) 

• 2023-6 EMS CGlessner EAF (DOCX) 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Kallie Kolterman Status Change Date:  6/23/2023 

Status Change: New Hire Date of Hire: 07/10/2023  

Seniority: 0 Month(s) 

 

Position: Appraiser I – Personal Property  Position Type: Full-Time 

Pay Range: Range 5 Pay Type: Hourly 

Base Rate: $19.03 Annualized Pay: $39,582.40 

Funds Codes: 1-County General, 22-Appraiser 

Supervisor: Allen Todd Department Head: Anna Burson 

 

 

 

 

 

 

 

 

BoCC Chairman  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Clayton Glessner Status Change Date:  6/10/2023 

Status Change: Separation Date of Hire: 11/01/2017  

Seniority: 5 Years 7 Month(s) 

 

Position: EMS/Ambulance PRN  Position Type: Full-Time 

Pay Range: AEMT Pay Type: Hourly 

Base Rate: $19.49 Annualized Pay: $40,539.20 

Funds Codes: 1-County General 

Supervisor: Dustin Cassel Department Head: David Adams 

 

 

 

 

 

 

 

 

BoCC Chairman  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

July 06, 2023 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Member District 3 – Kathryn Focke, Chair  District 1 – John Ford, Vice Chair  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Elizabeth Ward, Human Resource Director 

 1. Employee Day budget presentation 

9:15 AM Michael Boller, Noxious Weed Director 

 2. Staff update 

9:30 AM Anna Burson, Appraiser 

 3. Staff update 

9:45 AM Russel Stukey, Emergency Management Director 

 4. Staff update 

10:00 AM Anna Burson, Appraiser 

 5. Request to refill a position 

10:15 AM Clancy Holeman, Counselor/Director of Administrative Services 

 6. Administrative Work Session 

10:30 AM Evan McMillan, Assistant County Engineer 

 7. Bid opening for trash services 

9.a
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TENTATIVE Agenda Board of Riley County Commissioners July 6, 2023 

Board of Riley County Commissioners  Page 2   

10:40 AM Jerry Lonergan, Flint Hills Regional Council Director 

 8. Flint Hills Regional Council 

11:00 AM Rich Vargo, County Clerk 

 9. 2024 Budget Work Session  

 10. COLA and new positions - Elizabeth Ward 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

July 10, 2023 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Member District 3 – Kathryn Focke, Chair  District 1 – John Ford, Vice Chair  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Rich Vargo, County Clerk 

 1. Year to date budget and expenditure reports 

9:30 AM Press Conference 

 2. Public Notice - Evan McMillan (1-2 minutes) 

 3. Public Notices - John Ellermann (3-5 minutes) 

9:35 AM David Willis, Parks Manager 

 4. Zeandale Community inclusion in the Community Park Program 

 5. Out of State Travel Request 

9:45 AM Amanda Webb, Planning/Special Projects Director 

 6. Staff update 

 7. Additional EH position request 

10:10 AM John Ellermann, Public Works Director/County Engineer 

 8. Project update 

10:40 AM Clancy Holeman, Counselor/Director of Administrative Services 

 9. Administrative Work Session 

9.b
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TENTATIVE Agenda Board of Riley County Commissioners July 10, 2023 

Board of Riley County Commissioners  Page 2   

11:00 AM Katharine Hensler, Museum Director 

 10. Staff update 

11:30 AM Rich Vargo, County Clerk 

 11. 2024 Budget Work Session 

 Adjournment 

 Announcements 

  Riley County Planning Board/Board of Zoning Appeals meeting will 

be held tonight at 7:30 p.m. in the Commission Chambers, Courthouse 

Plaza East Building, 115 N. 4th Street. 

   

  A commissioner will be on In Focus live at 9:05 a.m. Wednesday, July 

12, 2023 (JF). 
 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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Updated: 6/27/2023 10:49 AM by David Adams  Page 1 

 

 

EMS/AMBULANCE 
Project Update 

 
 

 

David Adams 

EMS/Ambulance 

Director 

2011 Claflin Rd 

Manhattan, KS 66502 

Phone: 785-539-3535 

 

 

MEMORANDUM 

  

  

FROM:   David Adams, EMS/Ambulance Director 

 

MEETING:   June 29, 2023 

  

SUBJECT:   Building Update 

 

PRESENTER: David Adams, EMS/Ambulance Director 

 

 
 
Commissioners, 

In my last update I stated we were going to change how the tracking of all expenditures is compiled for 

the new building projects. In this update and all subsequent presentations, we are going to provide a 

more comprehensive update which will contain not only the building related costs but also the supply 

and ancillary costs associated. Please recall, we added a station to our operations and correspondingly 

we added an ambulance to our fleet. This update reflects some of the costs incurred with the outfitting 

of the new ambulance (incudes but not limited to cardiac monitor, patient loading system, radios, IT, 

medical bags, and supplies).  

This update also includes the payments to Schultz Construction for $87,685.00  

 

The EMS Headquarters station information has been updated as well. Previous costs now include 

geotechnical and survey work.  

 

 

Enclosures: 
• Project Update- June 29, 2023 (DOCX) 

• HQ Design Schedule (PDF) 

15
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North County EMS Station 

Current Status:  

Exterior walls are framed, trusses are set.  

Exterior walls boxed in.  

Upcoming:  

Continue with exterior: 

• Roof decking 

• Exterior Boxing 

• Windows and doors 

Plumbing rough in 

HVAC rough in 

Electrical rough in 

Costs associated/paid since last update: 

$87,685.00 

Total to date: $319,423.17 

 

 

Public Safety Headquarters 

Current Status: 

Building committee met with Archimages, BHS and mechanical engineers on June 22nd. Discussed various 

topics to include but not limited to:  

• Exterior design, signage, and finish 

• Door locking systems 

• Fire Protection 

• HVAC 

• IT needs 

 

Costs associated/Paid since last update: None 

Total to date: $415,453.47 

Upcoming 

Next meeting in July will be related to interior design work.  

Planning and zoning review. 

CMAR budget updates and budget approval 10/2023. 
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Updated: 6/28/2023 1:36 PM by Cindy Kabriel  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Budget 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Rich Vargo, County Clerk 

 

MEETING:   June 29, 2023 

  

SUBJECT:   2024 Budget Development Worksheet 

 

PRESENTER: Rich Vargo, County Clerk 

 

 
 

POSSIBLE MOTION(S) 

 

Move to approve 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• 2024 Budget Development WS (PDF) 
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06/29/2023 9:35 AM  2024 Budget Development Worksheet

DEPARTMENT

2022 Actual 
Contractual 

Services, 
Commodities & 

Capital

2022 Actual 
Personnel 
Services 

(includes mid-
year incentive)

2022 Actual 
Total

2023 Budgeted 
Contractual 

Services, 
Commodities & 

Capital

2023 Budgeted 
Personnel 
Services 

(Includes STEP 
& COLA)

2023 Budgeted 
Total

2024 Proposed 
Contractual 

Services, 
Commodities & 

Capital

2024 Proposed 
Personnel 
Services 

(Includes STEP)
2024 Proposed 
Budget Total

Percent change 
of 3 C's

1 Administrative Services 31,384 588,252 619,636 47,925 755,078 803,003 51,795 680,606 732,401 8.08% 1
2 Ambulance 389,426 3,657,998 4,047,424 348,225 5,045,640 5,393,865 337,850 5,254,789 5,592,639 -2.98% 2
3 Appraiser 154,886 1,411,575 1,566,461 163,329 1,715,126 1,878,455 176,334 1,713,092 1,889,426 7.96% 3
4 Attorney 191,041 1,915,058 2,106,099 210,764 2,318,535 2,529,299 219,307 2,360,557 2,579,864 4.05% 4
5 Clerk 56,457 988,136 1,044,592 95,950 1,227,042 1,322,992 109,300 1,206,235 1,315,535 13.91% 5
6 Commissioners 42,699 182,671 225,371 51,540 224,770 276,310 53,040 231,637 284,677 2.91% 6
7 Coroner 78,266 0 78,266 117,000 0 117,000 132,000 0 132,000 12.82% 7
8 District Court 178,536 0 178,536 177,000 0 177,000 185,080 0 185,080 4.56% 8
9 Elections 229,070 374,910 603,980 216,500 515,894 732,394 317,400 617,576 934,976 46.61% 9

10 Emergency Management 37,011 229,668 266,679 58,795 252,517 311,312 54,850 295,717 350,567 -6.71% 10
11 Fair 102,041 0 102,041 110,500 0 110,500 110,500 0 110,500 0.00% 11
12 General Services 1,457,908 128,583 1,586,491 4,344,650 87,883 4,432,533 6,004,595 141,612 6,146,207 38.21% 12 *
13 Information Systems/GIS 848,250 746,698 1,594,949 770,660 982,412 1,753,072 923,160 913,415 1,836,575 19.79% 13
14 Insurance 612,900 0 612,900 811,218 0 811,218 887,340 0 887,340 9.38% 14
15 Juvenile Detention 83,881 0 83,881 101,650 0 101,650 112,000 0 112,000 10.18% 15
16 Museum 11,431 356,078 367,509 16,725 449,747 466,472 15,261 479,581 494,842 -8.75% 16
17 Noxious Weed 197,923 491,247 689,170 243,330 590,667 833,997 253,330 610,831 864,161 4.11% 17
18 Planning & Development 55,465 560,238 615,702 60,002 647,390 707,392 62,298 650,158 712,456 3.83% 18
19 Register of Deeds 51,416 394,115 445,531 59,125 478,228 537,353 50,875 498,565 549,440 -13.95% 19
20 Public Works 3,210,073 4,293,866 7,503,938 4,008,900 5,089,747 9,098,647 4,302,550 5,264,362 9,566,912 7.32% 20
21 Treasurer 53,168 853,060 906,228 55,330 1,331,515 1,386,845 59,080 1,351,075 1,410,155 6.78% 21
22 Juvenile Supervision fees 0 0 0 1,400 0 1,400 1,400 0 1,400 0.00% 22
23 Transfer to Health Dept. Fund 1,154,526 0 1,154,526 1,269,979 0 1,269,979 1,473,982 1,473,982 16.06% 23
24 Transfer to Landfill Close 30,000 0 30,000 30,000 0 30,000 30,000 30,000 0.00% 24
25 Transfer-Economic Dev. 185,500 0 185,500 182,475 0 182,475 245,301 245,301 34.43% 25
26 Transfer - Capital Improvement 2,369,805 0 2,369,805 1,786,668 0 1,786,668 2,500,000 2,500,000 39.93% 26
27 Non-Appropriated 580,000 0 580,000 580,000 0 580,000 580,000 0 580,000 27
28 Cost of COLA 0 0 0 0 0 1,611,609 1,611,609 28

SUBTOTAL: $12,393,065 $17,172,153 $29,565,218 $15,919,640 $21,712,191 $37,631,831 $19,248,628 $23,881,417 $43,130,045 -29.72%

Appropriations:
29 Big Lakes Developmental 217,260 0 217,260 217,260 0 217,260 228,123 0 228,123 5.00% 29
30 Animal Shelter / Contractual 60,000 0 60,000 60,000 0 60,000 0 0 0 -100.00% 30
31 Council on Aging 275,000 0 275,000 275,000 0 275,000 310,105 0 310,105 12.77% 31
32 ATA Bus 100,000 0 100,000 100,000 0 100,000 150,000 0 150,000 50.00% 32
33 Small Cities 0 0 0 160,000 0 160,000 190,000 0 190,000 18.75% 33
34 Be Able 0 0 0 0 0 0 23,000 0 23,000 100.00% 34
35 Emergency Shelter 11,000 0 11,000 11,000 0 11,000 11,000 0 11,000 0.00% 35
36 Extension 599,645 0 599,645 635,600 0 635,600 667,380 0 667,380 5.00% 36
37 Pawnee Mental Health 300,000 0 300,000 300,000 0 300,000 600,000 0 600,000 100.00% 37
38 Riley Cty Genealogical Soc. 3,500 0 3,500 3,500 0 3,500 5,000 0 5,000 42.86% 38
39 Riley County Conservation 55,136 0 55,136 55,136 0 55,136 55,136 0 55,136 0.00% 39
40 Riley Co Community Corrections 7,081 0 7,081 59,602 0 59,602 87,324 0 87,324 46.51% 40

SUBTOTAL: $1,628,622 $0 $1,628,622 $1,877,098 $0 $1,877,098 $2,327,068 $0 $2,327,068 23.97%

GENERAL TOTAL: $14,021,687 $17,172,153 $31,193,840 $17,796,738 $21,712,191 $39,508,929 $21,575,696 $23,881,417 $45,457,113 3.54%

41 Bond & Interest 451,382 0 451,382 545,592 0 545,592 478,856 0 478,856 -12.23% 41
42 County Building 294,997 0 294,997 393,000 0 393,000 430,000 0 430,000 9.41% 42
43 RCPD 4,906,051 0 4,906,051 5,300,016 0 5,300,016 5,816,898 0 5,816,898 9.75% 43

SUBTOTAL: $5,652,430 $0 $5,652,430 $6,238,608 $0 $6,238,608 $6,725,754 $0 $6,725,754 7.81%

TOTAL: $19,674,117 $17,172,153 $36,846,270 $24,035,346 $21,712,191 $45,747,537 $28,301,450 $23,881,417 $52,182,867

42 Capital Improvement 1,722,497 0 1,722,497 7,094,212 0 7,094,212 11,089,861 0 11,089,861 56.32% 42
43 Economic Development 121,578 0 121,578 282,275 0 282,275 339,419 0 339,419 20.24% 43

16.a

Packet Pg. 46

A
tt

ac
h

m
en

t:
 2

02
4 

B
u

d
g

et
 D

ev
el

o
p

m
en

t 
W

S
  (

13
53

9 
: 

20
24

 B
u

d
g

et
 D

ev
el

o
p

m
en

t 
W

o
rk

sh
ee

t)



06/29/2023 9:35 AM  2024 BUDGET DEVELOPMENT WORKSHEET

 BUDGETED REVENUE BUDGETED EXPENDITURES 

COUNTY TREASURER 2022 BUDGET 2023 BUDGET 2024 BUDGET 2023 2024 % chg
Ad Valorem per 

Fund
Tax Rate per 

Fund
Motor Vehicle Tax 2,421,547 2,448,103 2,403,703 General 42,187,336$      45,457,113$  7.75% 29,019,629                36.605
Recreational Vehicle Tax 22,568 22,716 23,583 Bond & Interest 545,592             478,856         -12.23% -                             0.000
16/20M Vehicle Tax 21,820 20,050 18,063 County Building 393,000             430,000         9.41% 303,416                     0.383
Commercial Vehicle Fees 96,835 96,756 101,580 RCPD Fund  5,362,913          5,816,898      8.47% 5,396,910                  6.808
Special City & County Highway Fund 947,152 1,105,011 1,105,011 34,719,955                43.795
Investment Income 25,000 100,000 925,000 TOTAL EXPENDITURES 48,488,841$      52,182,867$  
Sales Tax 1,700,000 1,800,000 2,000,000
Intangible Tax 243,862 195,087 199,606
Vehicle Rental Excise Tax 27,831 25,467 54,201
Interest on Taxes 250,000 300,000 300,000 (Budget)Value of a MILL = 720,822             792,782         
Watercraft 14,379 9,248 18,846

SUBTOTAL: 5,770,994$     6,122,438$     7,149,593$     
MINUS

DEPARTMENT FEES & OTHER TOTAL REVENUE 18,232,502        17,459,582    
EQUALS

Unencumb. Cash Bal.-General 4,006,373 8,331,212 6,572,395
Unencumb. Bal.-County Building 5,251 107,018 104,663 AMT. AD VALOREM TAX REQUIRED 30,318,150$      34,723,285$  
Unencumb. - Bond & Interest 196,559 212,111 86,669
Unencumb. - RCPD 83,304 241,235 0 TOTAL MILLS NEEDED 42.211 43.799
Bond & Interest Special Assessment 183,112 133,570 86,651
Recording Fees - ROD 275,000 300,000 300,000 Mill levy diff. from previous budget year (0.062) 1.588
21st Judicial Dist Case Receipts-DC 45,000 45,000 40,000
Payment in Lieu of Taxes (PILT) Program/Fed Grant 7,246,348 40,000 40,000
Franchise Fees 38,000 35,000 35,000 Revenue Neutral Mill Rate (29317322.76720,822) 38.379
Ambulance Fees 1,203,688 1,325,165 1,624,951 Revenue Neutral $$ 30,426,513$      
Fees-Attorney (Diversion) 55,000 56,000 60,000
Fees-Clerk 3,000 3,000 3,000 Overage on Neutral Mill Rate 5.420
Fees-Elections 5,000 5,000 12,000 Overage on RNR Tax Rate 4,296,772$        
Fees-Fair 20,000 20,000 20,000
Grant - Emergency Management 0 4,500 85,907 One mill of taxation is equal to $1 on each $1,000 of assessed value.
Fees-Noxious Weed 100,000 120,000 110,000 Assessed valuation
Fees-Public Works/Parks 480,000 480,000 480,000
Fees-Planning & Development 35,000 38,000 38,000
Fees-Juvenile Supervision 300 500 500
Fees-Appraiser 15,600 17,000 18,000
Fees- Treasurer 7,500 8,000 8,000
Fees - Register of Deeds 20,000 25,000 25,000
Heritage Trust 25,000 25,000 25,000
Transfer from MV to General 4,177 300,000 300,000
Transfers from Economic Development to B&I 52,153 52,153 52,153 2021B-Bond Refunding Konza Water Amount
Transfer from CIP to Bond & Interest 190,170 185,600 182,100 2017-Bonding Refunding -Facilities/Bridge Proj CIP

SUBTOTAL 14,295,535$   12,110,064$   10,309,989$   

Unencum-
bered 
Ending 
Cash 

These revenues go 
into the "licenses, 
fees, permits" line in 
St. Gen. Fund 
revenue budget.
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2022 2023 2024
BEGINNING CASH BALANCE ACTUAL BUDGET BUDGET
Fund Balance 117,718$      181,640$       94,118$         

TOTAL BEGINNING CASH BALANCE 117,718$      181,640$       94,118$         

REVENUE
603 Transfer from General Fund 185,500$      182,475$       245,301$       

TOTAL REVENUE 185,500$      182,475$       245,301$       

TOTAL RESOURCES AVAILABLE 303,218$      364,115$       339,419$       

EXPENDITURES
604 Transfer to Bond & Interest Fund 43,925$        52,153$         52,153$         

4990 Other Capital Outlay 77,653          230,122         287,266         
TOTAL EXPENDITURES 121,578$      282,275$       339,419$       

TOTAL ENDING FUND BALANCE 181,640$      81,840$         -$                  

2022 2023 2024
-$                      -$                       

1,015                1,015                 1,015                 
-                        -                        -                        

43,925              52,153               52,153               
55,000              55,000               55,000               
5,000                5,000                 5,000                 

132,850            132,850             132,850             
6,057                6,057                 -                        

10,000              -                        13,201               
5,201                5,200                 5,200                 

-                        -                        50,000               
Comprehensive plan update 25,000               25,000               

50,000              -                        -                        
309,048$           282,275$           339,419$           

Auto Lane Development
Flint Hills Regional Council (FHRC) Contribution
MPO Contribution
MATC Facilities Project (Request to be for 5 years)

US 24 project studies, design, engineering
    TOTAL

Flint Hills Veteran's Coalition
Governor's Military Council
Konza Water Project
Chamber of Commerce 
Downtown Manhattan, Inc.
Riley Co General Eco Devo

Riley County, Kansas
2024 Budget

Economic Development Fund
Fund 146

PROJECT ESTIMATES:
Re-write of Riley County Zoning/Subdivision Regulation
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	Public Comment
	1. 12556 : Public Comment

	Commission Comments
	2. 12653 : Commission Comment

	Business Meeting
	3. 13534 : Agreement for Software Services InTech Software Solutions Modus Elections SW
	Commission Agenda Report: 13534 : Agreement for Software Services InTech Software Solutions Modus Elections SW
	a. 20230626 Riley County Modus Contract Signed
	b. 20230524 Riley County KS Exhibit B

	4. 13535 : Resolution Authorizing Sewage Treatment Facility
	Commission Agenda Report: 13535 : Resolution Authorizing Sewage Treatment Facility
	a. Resolution Repealing
	b. Resolution Authorizing

	5. 13537 : RFP Indigent Legal Services
	Commission Agenda Report: 13537 : RFP Indigent Legal Services
	a. RFP Indigent Legal Services

	6. 13532 : Personnel Action Form (Green Sheet)
	Commission Agenda Report: 13532 : Personnel Action Form (Green Sheet)
	a. 2023-07 Appraiser K_Kolterman.EAF
	b. 2023-6 EMS CGlessner EAF

	7. Approve payroll/accounts payables (when completed)

	Review Minutes
	8. Minutes of Jun 26, 2023 8:30 AM

	Review Tentative Agenda
	9. 12849 : Tentative Agenda
	a. 07-06-23 tentative agenda
	b. 07-10-23 tentative agenda


	Press Conference Topics
	10. 12754 : Press Conference Topics
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	11. County department hours of operation

	Brian Peete, RCPD Director
	12. RCPD update

	Russel Stukey, Emergency Management Director
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	14. Leonardville City update
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	Rich Vargo, County Clerk
	16. 13539 : 2024 Budget Development Worksheet
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	a. 2024 Budget Development WS


	Adjournment
	Announcements
	Riley County Offices will be closed on Monday, July 3rd and Tuesday, July 4th due to the observance of the Independence Day holiday.
	
	The Board of County Commissioners will not be in session Monday, July 3rd.
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