
 Board of Riley County 

Commissioners 
Regular Meeting 

Agenda 

July 18, 2022 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Chair District 3 – Kathryn Focke, Vice Chair  District 1 – John Ford, Member  
 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 1. Public Comments 

 Commission Comments 

 2. Commission Comments 

 Business Meeting 

 3. Plaza Reservation Request 

 4. Riley County K-State Research and Extension Budget 

 5. Sign Riley County Personnel Action Form(s) 

 Review Minutes 

 6. Board of Riley County Commissioners - Regular Meeting - Jul 14, 

2022 8:30 AM 

 Review Tentative Agenda 

 7. Tentative Agenda 

 Press Conference Topics 

 8. Discuss Press Conference 

9:00 AM Cory Meyer, IT/GIS Director 

 9. Request to Refill Info Tech Specialist Position 

9:15 AM David Adams, EMS/Ambulance Director 

 10. EMS/Ambulance Staff Update 

9:30 AM Press Conference 

 11. Primary Election August 2, 2022 - Rich Vargo (1-2 minutes) 

9:40 AM Clancy Holeman, Counselor/Director of Administrative Services 

 12. Executive session to discuss confidential legal advice regarding 



Agenda Board of Riley County Commissioners July 18, 2022 
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potential litigation issues 

10:10 AM Clancy Holeman, Counselor/Director of Administrative Services 

 13. Administrative Work Session 

 14. Pending County Projects County Counselor 

10:30 AM Darell Edie, Budget and Finance Officer 

 15. BUDGET DEVELOPMENT WORKSHOP 4 

 16. RNR LETTER APPROVAL 

12:00 PM Law Enforcement Agency Meeting 

 17. Law Board Meeting Agenda 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 



  

Updated: 7/13/2022 2:14 PM by Cindy Kabriel  Page 1 

 

 

OUTSIDE AGENCY 
Plaza Reservation Request 

 
 

 

Outside Agency 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Cindy Kabriel, Administrative Assistant II 

 

MEETING:   July 18, 2022 

  

SUBJECT:   Plaza Reservation Request 

 

PRESENTER: Dorothy Thompson 

 

 
 

Move to approve a Plaza Reservation Request for Thursday, July, 21, 2022 from 6:00 p.m. - 7:00 

p.m. 

 

Move to deny a Plaza Reservation Request for Thursday, July, 21, 2022 from 6:00 p.m. - 7:00 

p.m. 

 

Move to modify 

 

 

Enclosures: 
• 07-21-22 Plaza Reservation Request (PDF) 
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Updated: 7/14/2022 3:05 PM by Cindy Kabriel  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Budget 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Gary Fike, County Extension Director 

 

MEETING:   July 18, 2022 

  

SUBJECT:   Riley County K-State Research and Extension Budget 

 

PRESENTER: Darell Edie, Budget and Finance Officer 

 

 
 

Move to sign the Riley County Extension Council 2023 Budget. 

 

 

Enclosures: 
• 2023 County Extension Council budget (PDF) 
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Updated: 7/14/2022 2:30 PM by Michele Reid  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Personnel 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Elizabeth Ward, Human Resource Manager 

 

MEETING:   July 18, 2022 

  

SUBJECT:   Sign Riley County Personnel Action Form(s) 

 

PRESENTER: Elizabeth Ward, Human Resource Manager 

 

 
 

 

 

Enclosures: 
• 2022-07 T Nicholas (green) (PDF) 
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□ Add 
[!:] Chane 

New Hire 
Step Change 

Full Time 
Part Time 

I Nicholas 

Name: Last 

Address: Street 

Info Tech Specialist 

Position Title 

I 7-22-2022 

Effective Date 

Grade/Step 

Approvals: 

Personnel: 

BOCC 
Chairman: 

Member: 

Member: 

RILEY COUNTY PERSONNEL ACTION FORM 
Supervisor: Fill Request Date: 7-11-2022 

e t Head: Corv Mever Em lo ee # 

D Rehire D Transfer □ Promotion Iii Se aration from 
D Status Change D Demotion □ Other County Service 

As-Needed D Seasonal 
Intern D Temporary 

I Tyler 

First Middle Home Phone 

City State Zip 

IT/GIS 00001-00029 

Department Fund 

I li] Yes IDNo 
Exempt Non-Exempt Ending Date For Temporary Is this a budgeted position? 

I ~6.83 li] Hour I ~ · D Bi-weekly I li] 40 I D 
Pay Rate Hours Per Workweek 

Date: 

Original to Division of Human Resources; copy to Payroll, hiring department; revised 11 /22/2 1 

5.a

Packet Pg. 9

A
tt

ac
h

m
en

t:
 2

02
2-

07
 T

 N
ic

h
o

la
s 

(g
re

en
) 

 (
12

29
4 

: 
P

er
so

n
n

el
 A

ct
io

n
 F

o
rm

 (
G

re
en

 S
h

ee
t)

)



 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

July 21, 2022 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 9:00 AM 

 
District 2 – Greg McKinley, Chair District 3 – Kathryn Focke, Vice Chair  District 1 – John Ford, Member  
 

Board of Riley County Commissioners  Page 1   

 

9:00 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 1. Presentation of Riley County Commissioners 4-H cookie jar by Riley 

County 4-H King and Queen 

 Commission Comments 

 Business Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:30 AM Clancy Holeman, Counselor/Director of Administrative Services 

 2. Administrative Work Session 

10:00 AM Gary Fike, County Extension Director 

 3. Staff update 

10:15 AM Kurt Moldrup, Interim RCPD Director 

 4. RCPD update 

10:30 AM Scott Voos and Kolloh Nimley 

 5. Be Able Community Conversation 

4:00 PM Joint City/County/County Meeting (at City Offices) 

 Adjournment 

 Announcements 

  Good Morning Manhattan Virtual Meeting will be held today 7:30 - 
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8:30 a.m. via Zoom.  

   

  Beginning at 7:30 a.m. Thursday, July 21, 2022 lasting until 

approximately 8:30 a.m., the BOCC will be in its usual public meeting 

location, joining a Zoom meeting hosted by the Chamber of 

Commerce. This Chamber of Commerce Zoom call will be placed on a 

speaker phone, so BOCC members can “listen” to the presentations 

made by the scheduled speakers. But BOCC members will not 

participate in the Chamber of Commerce meeting. BOCC members 

will be “muted” during the Chamber of Commerce Zoom call. 

   

  Members of the Public are welcome to attend, in the BOCC Chambers, 

beginning at 7:30 a.m., on the above date, in order to listen to the 

Chamber of Commerce Zoom call. 

   

  At the conclusion of the Chamber of Commerce’s Zoom call, the 

BOCC will be on break until 9:00 a.m., when the regular meeting of 

the BOCC will begin at the BOCC’s same usual public meeting 

location. Riley County will begin its live steam of its regular meeting 

beginning at 9:00 a.m. 

   

   

  A Safety Workshop will be held today at 1:00 p.m. at the Riley County 

Department of Public Works, 6215 Tuttle Creek Boulevard. 
 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

July 25, 2022 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Chair District 3 – Kathryn Focke, Vice Chair  District 1 – John Ford, Member  
 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 1. National Breastfeeding Month Proclamation 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Bob Isaac, Planner 

 2. Public hearing amending Commercial Planned Unit Development - No 

Stone Unturned Foundation 

9:15 AM Lori Feldkamp, Big Lakes Developmental Center Director 

 3. Big Lakes Developmental Center update 

9:30 AM Press Conference 

 4. National Breastfeeding Month Proclamation - Julie Gibbs (3 minutes) 

 5. Primary Election August 2, 2022 - Rich Vargo (1-2 minutes) 

9:50 AM Bob Isaac, Planner 

 6. Public hearing for a plat for Lakeside Heights Unit 5 

10:00 AM Bob Isaac, Planner 

 7. Public hearing for a plat and rezone request for Fleming-Weiser 

10:10 AM Clancy Holeman, Counselor/Director of Administrative Services 

 8. Administrative Work Session 
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TENTATIVE Agenda Board of Riley County Commissioners July 25, 2022 
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12:00 PM Intergovernmental Luncheon 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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Updated: 7/14/2022 4:00 PM by Cindy Kabriel  Page 1 

 

 

IT/GIS 
Personnel 

 
 

 

Cory Meyer 

IT/GIS Director 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6305 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Cory Meyer 

 

MEETING:   July 18, 2022 

  

SUBJECT:   Request to Refill Info Tech Specialist Position 

 

PRESENTER: Cory Meyer 

 

 
 

BACKGROUND 

 

One of our 2 Info Tech Specialist positions will be vacated when Tyler Nicholas leaves our 

department on July 22nd. 

 

DISCUSSION 

 

This position is a crucial position within the IT/GIS Department. I'm requesting permission to 

refill the position as soon as possible, as described in the attached position description to fill the 

needs of Riley County. 

 

FISCAL IMPACT 

 

No fiscal impact. This position is already included in the 2022 Budget.  
 

RECOMMENDATION(S) 

 

The IT\GIS Director recommends the BOCC approve the refill of the Network Administrator 

position. 
 

POSSIBLE MOTION(S) 

9
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Action Item (ID # 12293)  Meeting of July 18, 2022 

 

Updated: 7/14/2022 4:00 PM by Cindy Kabriel  Page 2 

  

1. Allow IT\GIS to proceed with the refill of the Network\Systems Administrator Position 

2. Disallow IT\GIS to proceed with the refill of the Network\Systems Administrator 

Position 

3. Table the decision for more discussion at a later time 

 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• IT Specialist Position Description 2016 (PDF) 

• 2022-07 Info Tech Specialist (PDF) 

9
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RILEY COUNTY, KANSAS JOB DESCRIPTION 
 

Job Title:  INFORMATION TECHNOLOGY SPECIALIST   
 
Department:  Information Technology/GIS  Division:   
Reports To:   Information Technology/GIS Director and Assistant Director 
Pay Grade:   M           Status:  Full Time 
FLSA Status:  Non-Exempt 

 
Position Summary: To support all county end users by providing technical support and troubleshooting 
all relevant hardware and software.  The position will be the primary contact point for all county end 
users regarding hardware and software problems.  Responsibilities include administration and internal 
support of the County’s PCs, peripherals, tablets, printers, servers, and related equipment. The position 
will also be required to install, configure, and troubleshoot software operating systems and applications. 
The position will be responsible for countywide hardware and software inventories. 
 
Essential Functions: 
 

1. Help Desk Administration 

 Provide first line support by answering, supporting, and resolving end user technology 
problems via phone, e-mail, direct contact, and Remote Desktop support. 

 Receive, prioritize, and coordinate support calls; communicate status of support calls with 
end users and IT/GIS staff. 

 Maintain Master Computer list, Master IP list, and other pertinent IT/GIS technology lists. 

 Maintain work order database of support calls and relevant information. 

 Research, evaluate, and recommend new computer software and hardware. 

 Create/maintain accurate IT/GIS Standard Operating Procedure (SOP) documentation. 

 Conduct small group and one-on-one training as necessary to provide end users with the 
ability to utilize hardware and software effectively. 

 Position will be encouraged to make suggestions or improvements in the support and 
administration of the Helpdesk, as well as countywide hardware and software.   

 
2. Network User Security & Maintenance 

 Process account activations and deactivations. 

 Monitor and enforce password policies for user accounts. 

 Maintain file and share level security throughout network for users and groups. 

 Maintain the County’s Active Directory database. 
 

3. PC Anti-virus 

 Install and update desktop anti-virus software. 

 Respond to alerts and perform pc system scans using established anti-virus procedures. 

 Notify IT Administration of specific virus threats or violation of anti-virus procedures. 

 Respond and communicate with those individuals who are having difficulty communicating 
with Riley County because of virus problems. 
 

4. Printer/Copier/MFP Administration 

 Install and configure county printers, copiers, and multifunction print devices in accordance 
with approved IP and device naming scheme, and configure copier account codes. 

 Troubleshoot printing problems and recommend resolutions. 

 Maintain Master Printer list of all county network and local printers. 
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5. Network Backup & File Restoration 

 Perform weekly backup tape rotation, including rotating tapes to offsite storage. 

 Perform restoration of data based upon end user requests. 
 

6. Asset Inventory 

 Keep a dynamic master list of all IT/GIS assets including all pertinent information. 

 Receive all newly purchased items into asset inventory and acquire needed information 
related to that item for entry into master asset inventory system. 

 Receive assets transferred from other departments and update asset inventory system. 

 Track and document equipment disposal and transfer of items to other departments. 

 Assist with year-end inventory audit, including mobile scanner setup and configuration for 
other departments as requested.   

 
7. Wireless Network and Device Administration 

 Install, maintain, and troubleshoot wireless network equipment to include but not limited to 
access points, antennas, gateways, etc. 

 Configure email accounts on wireless devices, upon IT Administration approval. 

 Configure and update tablets and iPads. 

 Support and troubleshoot Bluetooth and Wi-Fi connections. 
 

8.  Electronic Security Administration 

 Install, maintain, and troubleshoot security system hardware and software to include but 
not limited to cameras, card readers, etc. 

 
9. Warranties and Returns 

 Prepare and submit vendor warranty claims. 

 Prepare and return unneeded/damaged/incorrect equipment to vendor. 
 

10. AS400 

 Activate and deactivate AS400 user accounts. 

 Provide end user support for AS400 software related help desk calls. 

 Perform weekly backup tape rotation, including rotating tapes to offsite storage. 

 Install and configure all related AS400 desktop client software. 
 

11. Telecommunications Support & Cabling 

 Provide end user support for telecom issues via phone, fax, e-mail, and direct contact. 

 Install, maintain, and troubleshoot all wired and wireless telecommunications equipment. 

 Install, configure, and support all telecommunications related desktop client software. 

 Fabricate, troubleshoot, test, repair, and install telecommunications cabling to include but 
not limited to Cat-6, fiber, coax, copper, etc. 

 Prepare and install cable pathways and spaces. 

 Maintain Master Phone list and County Phone Directory. 
 

12. Microsoft Office Technical Support 

 Provide support for end user questions regarding Microsoft Office productivity suite.   
 

13. PC Security Updates 

 Ensure all PC’s and laptops receive timely security patches and updates. 
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Secondary Functions: 
 

14. Other 

 Duties as assigned by IT/GIS Director and Assistant Director. 

 Train IT/GIS staff and interns. 

 Assist with the development, documentation, and testing of county-wide disaster recovery 
procedures and systems.  

 Attends IT training, workshops, meetings, and conferences as appropriate. 
 
POSITION REQUIREMENTS:  
 
Knowledge and Experience: One year of relevant experience as a desktop technician or equivalent 
work experience is required.  Detailed knowledge of PC hardware and software is essential, including all 
Microsoft Windows Operating Systems and Office productivity suites, as well as knowledge of common 
business software packages and 32/64 bit applications.  Strong aptitude in OS repairs, spyware and 
virus removal, hardware, upgrades, and troubleshooting.  Valid driver’s license and ability to pass 
fingerprint background check required. 
 
Education:  Employee must have an Associates or technical degree, Bachelor’s degree preferred. A+ 
Certification, Network + Certification, MCP, MCSE, CCNA or equivalent combination of education and 
hands-on experience is required. 
 
Skills:  Good verbal, written, and personal communication skills as well as the ability to read, analyze, 
and interpret written materials are required.  Strong analytical, documentation, attention to detail, and 
organizational skills are required.  The ability to learn new technologies quickly, communicate problems 
with supervisors as they become known, adapt to challenges encountered, strong troubleshooting and 
problem solving skills, time management and prioritization skills, hardware and software support skills, 
exercise responsibility when expected, meet deadlines, and maintain confidentiality are required.  
 
Supervisory Controls:  Position operates under direct supervision from the IT/GIS Director/Assistant 
Director. The employee is expected to work independently, efficiently, and prioritize tasks in order to 
complete projects and tasks as assigned and outlined by the IT/GIS Director/Assistant Director.   
 
Guidelines: The employee will follow all Riley County Personnel Policies and Guidelines as well as 
protocols and rules outlined by the IT/GIS Director.  Position will be required to follow all rules, policies, 
and procedures specific to the IT/GIS Department.  Position will be required to follow all applicable 
hardware and software usage laws as well as all hardware and software copyright laws. 
 
Complexity:  The position will have to deal with a variety of problems made complex by the numerous 
environments that could exist.  The position will have to interpret feedback from the end user and devise 
a solution that then must be relayed back to the end user in much simpler terms.  The position is also 
made difficult by the fact that most end users expect immediate attention and is often unaware of other 
problems that may be occurring that does not involve them.  
 
Scope and Effect of Work:  The scope of the position is generally of high importance.  Since the 
majority of the duties of this position involve computer support and troubleshooting, the position can 
have a drastic impact on the performance of all end users.  If this position does not provide the 
necessary answers and correctly identify and solve various problems, county employees may not have 
access to their computer or the network, which could consequently affect their job performance.  This 
job places a premium on reliability, accuracy, and dependability. 
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Personal Contacts:  This position will have potential contact with all Riley County employees, as well 
as the general public, representatives from other government agencies, and vendors.  Technical support 
and troubleshooting will often require the individual to contact the end user to resolve issues.   
   
Purpose of Contacts:  Personal contact will be required to provide technical support and 
troubleshooting.  Personal contact will also be necessary while providing training for county employees. 
 
Physical Demands:  The physical demands described here are representative of those that must be 
met by an employee to successfully perform the essential functions of this job.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is required to stand; walk; sit; use hands to finger, 
handle, or feel; reach with hands and arms; crouch, or crawl; talk or hear. The employee must regularly 
lift and/or move up to 20 pounds.  Specific vision abilities required by this job include close vision, 
distance vision, color vision. 
 
Work Environment:  The work environment characteristics described here are representative of those 
an employee encounters while performing the essential functions of this job.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential functions. 
While performing the duties of this job, the employee is exposed to moderate noise levels. The position 
may also require temporarily working underneath desks and workstations. Occasional trips outdoors are 
necessary.  The position has the potential to occasionally be exposed to dust. 
 
Approved:                               Date:             
                  (Supervisor) 
 
The duties listed above are intended only as illustrations of the various types of work that may be performed.  The 
omission of specific statements of duties does not exclude them from the position if work is similar, related or a 
logical assignment of the position. 
 
The job description does not constitute an employment agreement between the employer and the employee and is 
subject to change by the employer as the needs of the employer and requirements of the job change. 
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RILEY COUNTY POSITION ACTION FORM 

Department IT/GIS Date 07/11/2022 

[8] Full Time 
D Part Time 

D Regular 
D As Needed 

D Seasonal 
D Intern 

D Grant Funded 
D Tempor 

Job Title Info Tech SQ_ecialist 

Pay Grade M --~~-
40 Hours per [8] W_t!t!!<_ O~onth 

TYPE OF REQUEST 

Start Date ASAP 
End Date 

[8] Non-Exempt 
D Exef11_ot 

Budgeted Position Request Non-Budgeted Position Request 
[8] Request to hire replacement- □ Request to change □ Request to create a new position for I D Request to create a new position which 

same duties budgeted hours current fiscal year only will be included in future annual budgets 

□ Request to hire replacement- □ Request to change position □ Request for current non-budgeted position to be included in future annual budgets 
new duties status 

1. Name of former incumbent or 2. Effective date of promotion, 1. Are there current budgeted funds 2. Requested hours per year: 
current employee: Tyler Nicholas transfer, termination, or change: available to pay for this position? 

7-22-2022 n Yes 0 No n Grant Funded 
3. If requesting a change in 4 Would the position require re- 3. Estimated cost per year (financial 4 Would the position require evaluation for 
budgeted hours, estimated change evaluation for classification and impact): classification and pay grade purposes? 
in cost per year: pay grade purposes? $ D Yes 0 No 

D Yes [8J No 
5. Has this position been "On 6. Any special conditions 5. If applicable, what is the ending date 6. Any special conditions regarding this position: 
Hold?" 0 Yes [8J No regarding this position: for the position?: 
If yes, date placed "On Hold": 

1. Why is it necessary to fill this position or change its status? separation of incumbant 
2. Is it possible to fill this position internally? If no, why not? If meet qualifications 
For hiring purposes, briefly state necessary and/or desirable education, training, and/or certification required as well as desirable experience and/or skills: 
1 year desktop tech experience, AA or Techinical degree, analystical skills and attention to detail. 
Additional comments: 
Approval by: Date: 
Department Head: 

7-/J-2"Z2-
Personnel: 

1, \?J·d~ 
BOCC Chairman: 

BOCC Member: 

BOCC Member: 

If the approved request affects current and future budget figures, a copy will go to Payroll and Budget & Finance 3/19/03 
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EMS/AMBULANCE 
Staff Update 

 
 

 

David Adams 

EMS/Ambulance 

Director 

2011 Claflin Rd 

Manhattan, KS 66502 

Phone: 785-539-3535 

 

 

STAFF REPORT 

  

  

FROM:   David Adams, EMS/Ambulance Director 

 

MEETING:   July 18, 2022 

  

SUBJECT:   EMS/Ambulance Staff Update 

 

PRESENTER: David Adams, EMS/Ambulance Director 

 

 
 
Operations 

Calls for service 

May- 463 

North County- 11 

June- 451 

North County- 22 

Call volume by station: 

Medic 11 located at 2011 Claflin Rd: May-171;  

        June- 150 

Medic 21 located at 11th & Poyntz: May- 141;  

      June- 136 

Medic 31 located at 3060 TCB (Riley County Public Works): May-85; 

               June- 92 

Medic 41 located at Manhattan Regional Airport: May-58;  

            June- 73 

10
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Staff Report (ID # 12288)  Meeting of July 18, 2022 

 

Updated: 7/13/2022 12:16 PM by David Adams  Page 2 

Medic 51- ALS First Response in Leonardville-May-N/A;  

         June-11 

The rest of the calls are for event standbys and supervisors writing reports.  

Worked on preparations for restructure presentation and budget finalization. 

Finalized updated Job Descriptions for EMS staff 

Continue to participate as part of the County Policy update working group. 

Participated in my first Board of EMS meetings.  

PRN Hiring process completed, onboarding now.  

Shift Captains change of responsibility 

Received new ambulance 

 Registration, Board of EMS license, inspected, radios and cameras installed, outfitted 

North County Operations: 

Spent a good portion of May getting ready for going live on June 6th.   

First Responder program began and am happy with the preparation our team, IT, rural fire and others 

provided. 

Met with Commissioner McKinley and the Leonardville city council 

Riley County Public Safety Headquarters: 

•  Two zoom calls with Archimages to discuss some questions that they had as well as updates on 

their progress. Decided on Construction Manager at Risk as the project format.  

Education  

Prepared for and conducted Active Violence Training 

Preparing to conduct a new class: Prehospital Trauma Life Support 

100% review of all calls 

Onboarding of new employees’ 

Implemented a new QA process for supervisors 

Community Outreach: 

Battle of the Badges is coming up! 

Spoke at KSU for High School students that are interested in Health Related careers 

USD 383 Fit Closet promotion 

 

Enclosures: 

10
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Staff Report (ID # 12288)  Meeting of July 18, 2022 

 

Updated: 7/13/2022 12:16 PM by David Adams  Page 3 

• May 22 Stats (PDF) 

• June 22 stats (PDF) 
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Elite kansas Master Ops Report with Pick List - BOCC  

Runs By Day of Week

Incident Day Of Week Number And Name Number of Runs percent of total

01 - Sunday 67 14.47%

02 - Monday 69 14.90%

03 - Tuesday 82 17.71%

04 - Wednesday 56 12.10%

05 - Thursday 63 13.61%

06 - Friday 68 14.69%

07 - Saturday 58 12.53%

 Total:  463 Total:  100.00%

 

Printed On: 06/03/2022 03:35:14 PM1 of 3
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Runs by Hour of Day

Incident Hour Range Of Day 24 Number of Runs Percent of Total Runs

00:00:00 - 00:59:59 15 3.24%

01:00:00 - 01:59:59 14 3.02%

02:00:00 - 02:59:59 9 1.94%

03:00:00 - 03:59:59 10 2.16%

04:00:00 - 04:59:59 7 1.51%

05:00:00 - 05:59:59 10 2.16%

06:00:00 - 06:59:59 10 2.16%

07:00:00 - 07:59:59 15 3.24%

08:00:00 - 08:59:59 16 3.46%

09:00:00 - 09:59:59 17 3.67%

10:00:00 - 10:59:59 19 4.10%

11:00:00 - 11:59:59 30 6.48%

12:00:00 - 12:59:59 35 7.56%

13:00:00 - 13:59:59 19 4.10%

14:00:00 - 14:59:59 28 6.05%

15:00:00 - 15:59:59 26 5.62%

16:00:00 - 16:59:59 29 6.26%

17:00:00 - 17:59:59 27 5.83%

18:00:00 - 18:59:59 28 6.05%

19:00:00 - 19:59:59 17 3.67%

20:00:00 - 20:59:59 29 6.26%

21:00:00 - 21:59:59 16 3.46%

22:00:00 - 22:59:59 25 5.40%

23:00:00 - 23:59:59 12 2.59%

 Total:  463 Total:  100.00%

 

Printed On: 06/03/2022 03:35:14 PM2 of 3
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Incident Month Name - Year:

Runs by Responding Unit

Response EMS Unit Call Sign (eResponse.14) Number of Runs Percent of Total Runs

MED11 171 36.93%

MED21 141 30.45%

MED31 85 18.36%

MED41 58 12.53%

MED12 6 1.30%

MED58 1 0.22%

MED10 1 0.22%

 Total:  463 Total:  100.00%

Report Criteria

Is In May 2022

Printed On: 06/03/2022 03:35:14 PM3 of 3
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Elite kansas EOM Report with Pick List - BOCC  

Runs By Day of Week

Incident Day Of Week Number And Name Number of Runs percent of total

01 - Sunday 64 14.19%

02 - Monday 67 14.86%

03 - Tuesday 57 12.64%

04 - Wednesday 62 13.75%

05 - Thursday 93 20.62%

06 - Friday 70 15.52%

07 - Saturday 38 8.43%

 Total:  451 Total:  100.00%

 

Printed On: 07/13/2022 12:04:04 PM1 of 3
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Runs by Hour of Day

Incident Hour Range Of Day 24 Number of Runs Percent of Total Runs

00:00:00 - 00:59:59 17 3.77%

01:00:00 - 01:59:59 16 3.55%

02:00:00 - 02:59:59 14 3.10%

03:00:00 - 03:59:59 15 3.33%

04:00:00 - 04:59:59 11 2.44%

05:00:00 - 05:59:59 2 0.44%

06:00:00 - 06:59:59 9 2.00%

07:00:00 - 07:59:59 14 3.10%

08:00:00 - 08:59:59 15 3.33%

09:00:00 - 09:59:59 17 3.77%

10:00:00 - 10:59:59 18 3.99%

11:00:00 - 11:59:59 21 4.66%

12:00:00 - 12:59:59 19 4.21%

13:00:00 - 13:59:59 27 5.99%

14:00:00 - 14:59:59 37 8.20%

15:00:00 - 15:59:59 20 4.43%

16:00:00 - 16:59:59 23 5.10%

17:00:00 - 17:59:59 25 5.54%

18:00:00 - 18:59:59 23 5.10%

19:00:00 - 19:59:59 19 4.21%

20:00:00 - 20:59:59 28 6.21%

21:00:00 - 21:59:59 26 5.76%

22:00:00 - 22:59:59 14 3.10%

23:00:00 - 23:59:59 21 4.66%

 Total:  451 Total:  100.00%

 

Printed On: 07/13/2022 12:04:04 PM2 of 3
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Incident Month Name - Year:

Response Ems Unit Call Sign (Eresponse.14):

Runs by Responding Unit

Response EMS Unit Call Sign (eResponse.14) Number of Runs Percent of Total Runs

MED11 150 33.26%

MED21 136 30.16%

MED31 92 20.40%

MED41 73 16.19%

 Total:  451 Total:  100.00%

Report Criteria

Is In June 2022

Is In MED11, MED21, MED31, MED41

Printed On: 07/13/2022 12:04:04 PM3 of 3
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COUNTY 

COUNSELOR/ADMINISTRATIVE 

SERVICES 
Staff Update 

 
 

 

Clancy Holeman 

Counselor/Director of 

Administrative Services 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-565-6844 

 

 

STAFF REPORT 

  

  

FROM:   Clancy Holeman, Riley County Counselor 

 

MEETING:   July 18, 2022 

  

SUBJECT:   Pending County Projects County Counselor 

 

PRESENTER: Clancy Holeman 

 

 
 

 

Enclosures: 
• FINAL Commission List 07.18.2022 (DOC) 

14

Packet Pg. 30



 

 

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                               

PENDING COUNTY PROJECTS ▪ Beginning July 7, 2022 and through July 13, 2022 

Submitted by Clancy Holeman, Riley County Counselor 

Changes or additions from previous entries or in the items listed  are shown in italics. 

 

NOTE:  The below lists are not intended to be a comprehensive list of all “pending” Commission or projects 

of other County Departments underway. Instead, the below lists represent an ongoing “snapshot” of the 

current status of selected pending projects which have either consumed significant staff time, or involve 

county issues of widespread significance. Additional entries show selected project work for individual county 

departments.  The sequence of entries below is not intended to reflect the priority assigned to any work 

described. 

 

 

COMMISSION LIST 

Board of Riley County Commissioners Public Meetings:  Attend BOCC regular public meetings 2-21-22; 2-24-

22.  Attend BOCC public Meeting & Intergovernmental Meeting. (2-28-22) Prepare for BOCC public meeting 

scheduled for 3-3-22.  (3-2-22) Attend BOCC regular public meeting:  Present draft agenda for follow up legislative 

conference scheduled to occur April 7, 2022. Agenda approved by BOCC, following discussion. (3-31-22). Attend 

regular public meeting. Participate in panel interviews of applicants for position of County Appraiser. (4-4-22) 

Attend BOCC public meeting.  (4-14-22)  Prepare for BOCC 4-18-22 meeting. (4-15-22) Attend BOCC public 

meeting.  (4-18-22) Attend BOCC public meetings. (5-2-22; 5-5-22) Legal research on constitutional interpretation 

issue. (5-6-22;5-16-22;5-17-22;5-18-22) Attend BOCC public meetings. (5-16-22;519-22) Discuss with outside 

counsel potential assistance on project. (5-20-22)  Attend BOCC public meetings. (5-23-22; 5-26-22) Attend BOCC 

public meeting. (6-2-22; 6-6-22) Draw and submit commission agenda report for formal adoption of existing 

conduct rules for speakers and photographers/recorders during public meetings. (6-7-22)  Attend BOCC public 

meeting:  Presented CAR obtaining approval of ACH jail inmate medical care contract; Presented CAR obtaining 

approval of resolution adopting rules for public comments and recording during BOCC public meetings.( 6-9-22)  

Attend BOCC public meetings. (6-13-22; 6-16-22; 6-23-22) Present to BOCC the Counselor’s office 2023 budget 

request. (6-16-22) Analyze legal issues surrounding budget appropriation requests (6-19-22; 6-20-22) Work with 

Chairman and legislator to schedule zoom discussion on possible state funding for disaster  damage—and interaction 

of that goal with new state statute.. (6-18-22;6-19-22;6-20-22; 6-21-22)  Review applicable statutes and anticipate in 

immediately foregoing discussion.  (6-22-22)  Participate in executive session during public meeting.  (6-23-22) 

Legal research question involving township process—provide answer.  (6-23-22) Assist with executive session.  (6-

23-22) Analyze issues for county’s 2023 budget development.  (6-25-22; 6-26-22;6-27-22;6-28-22) Attend BOCC 

public meeting. (6-27-22; 6-30-22)  Confirm dates for meeting with outside counsel on pending litigation.(7-4-22) 

Attend BOCC public meetings.  (7-7-22; 7-11-22)   
 

Countywide Emergency Radio Communications System Upgrade: The upgrade is complete.  But now the 

“program” phase has been completed, additional work from this department will be provided, as necessary, during 

the “maintenance” and “warranty” periods now underway. Discussion with contract administrator for vendor 

(L3Harris) scheduled for August 27, 2021.  Discussion held with vendor contract administrator. Discussion with EM 

Director (8-30-21). Working toward final documents of “program” phase. Conversation with EM Director. (9-24-

21) Conversation with L3Harris contract administrator, moving this matter toward likely resolution by the BOCC on 

9-30-21. (9-24-21) Review appropriately continues among EM, KSU and Emergency Dispatch personnel regarding 

close out of this phase of the project. (9-24-21) Draw Commission Agenda Report and place on 9-30-21 agenda for 

BOCC review and approval of contract documents. (9-28-21) Discuss final contract documents for agenda 

separately with EM Director and L3Harris Contract Administrator. (9-29-21) Obtain BOCC approval of 

Amendment 1 to Master Service Agreement. (9-30-21) 

 

First Christian Church:  Now this property is “listed” as a “historic site,” there are state law restrictions applicable 

whenever a “project” is undertaken involving potential repair, damage or destruction of the site or its structure.  

Asbestos removal is likely the next “project.”  I will provide any necessary notice of that “project” to the State 

Preservation Officer.  I presented a CAR to the Board 8/12/21 and discussed with the BOCC the primary controlling 

statute.  Legal research 8-24-2021.  BOCC decides during open meeting to cancel pending contract offer to remove 

asbestos from Church for approximately $18,000. Majority of BOCC states premature to remove asbestos before 

later decision by BOCC what is planned for Church now it’s “listed.”  Gary Rosewicz, Assistant County Engineer, 

will notify the company offering to remove asbestos of this cancellation. (8-30-21) Confirmed with Gary Rosewicz, 

he notified company. (9-1-21).  I filed petition for judicial review, in Riley County District Court, of state Historic 

Sites Board of Review designation of the First Christian Church as a historic site. (9-3-21). Contacting attorney for 
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Historic Sites Board of Review. (9-19-21) Discussion with attorney for Historic Sites Board of Review. (9-23-21) 

Conduct legal research related to pending issues.  (9-24-21) Received entry of appearance from Topeka law firm 

representing defendants. (9-24-21) Received District Court Clerk’s extension of time to file answer to County’s 

petition for judicial review, at Defendants’ request. Granted as a matter of right by state statute. Deadline for 

Defendants to answer is extended to October 12, 2021. Legal research.  (9-24-21) Advise Public Works on question 

regarding asbestos removal. (9-26-21) Agree to Defendant’s attorney’s request for additional time to submit record 

of hearing to Court. (Week of 9-29-2021)  Case management order filed. County’s brief in support of appeal due 

March 31, 2022. Riley County District Court Judges recuse themselves from case and transfer to Lyon County 

District Court. (1-25-22) Work with Clerk of the Riley County District Court and Lyon County District Court to 

process my unopposed motion for extension of time to file County’s initial brief.  Motion granted and new deadline 

to file County’s initial brief is April 29, 2022. (3-18-22;3-21-22;3-25-22;3-28-22;3-29-22)  Legal research for 

County’s appeal brief due in district court April 29, 2022. (4-15-22;4-18-22; 4-19-22) Legal research and prepare 

county brief on appeal.  (4-20-22; 4-21-22;4-22-22; 4-25-22;4-26-22-4-27-22;4-28-22-4-29-22)  File county brief 

electronically with District Court.  (4-29-22)  Contact opposing counsel on pending appeal. (5-31-22)  Work on 

aspect of pending appeal.  (6-5-22)  Contacted  by opposing counsel for continuance of Respondents’ deadline to file 

their responsive brief—I do not oppose.(6-15-22)  Respondents’ unopposed motion for continuance of their deadline 

to file brief until August 1, 2022 filed with Court. (6-16-22) 

 

County Jail Inmate Medical Care:  Discussions have begun at the staff level, with the assistance of this 

department, regarding putting a renewal contract in place for this service. As this Board is aware, all medical 

expenses incurred by prisoners while in custody at the Riley County Law Enforcement Center’s jail are the sole 

responsibility of Riley County--and not of the City of Manhattan or State of Kansas. Staff discussion scheduled for 

8-27-21. Staff discussion rescheduled for 9-22-21. Staff discussion held—research history—recommendation 

accepted by staff. (9-22-21) Review state of current arrangement. (9-22-21)  Send proposed inmate medical care 

contract to vendor. (5-28-22) Review and approve as to form final contract. Communicate with vendor; 

communicate with working group; notify working group of proposed presentation for agenda. (6-3-22); Schedule 

presentation of contract for signature during 6-9-22 BOCC public meeting. (6-5-22) Draw and submit CAR for final 

contract, to be presented to BOCC during June 9, 2022 public meeting.  (6-7-22) Provide  signed final contract to 

CEO of vendor, RCPD, County Clerk’s office  and working group members. (6-12-22) 

 

KAC Annual Meeting (October 19, 2021):  Accepted invitation to participate on panel discussion before the 

general KAC membership regarding “Dark Store” and Riley County’s experience on the issue. Prepare for panel 

discussion. (9-29-21)   Review and work on presentation of power point for presentation scheduled for 10-18-21.  

(10-16-21; 10-17-21) Participated in panel discussion during KAC annual meeting.  (10-18-21)   

 

KAC Annual Meeting (October 17, 2022):  Request registration for 2022 annual meeting. (6-3-22) 

 

County Counselors Association of Kansas:  Assist with organization of the semi-annual CLE our statewide 

professional association will present to its members during the October 19, 2021 KAC annual meeting. Discuss with 

scheduled CLE presenter local experience on specific state statute related to soil investigation. (9-28-21) Assist with 

presentation of CLE to County Counselor’s Association of Kansas during KAC annual meeting.  Accept award as 

outgoing CCAK president (effective 1-1-22).  Accept “Ed Randels” award for service to CCAK.  (10-19-21) Work 

on scheduling next Board meeting of CCAK—set for Wednesday, 11-10-21) 

 

“Dark Store”:  Oral argument (1/2 day) scheduled to take place before BOTA August 26, 2021. Discuss with 

BOTA staff, and relay to City Commissioner Linda Morse info she requested during 8-23-21 Intergovernmental 

Luncheon about BOTA 8-26-21 hearing time and whether hearing is open to public (8-23-21). Oral argument before 

BOTA conducted by counsel for both parties (8-26-21).    Accept KAC invitation to be part of two-person panel 

discussion of “Dark Store,” to be held during KAC annual meeting, October 18-21, Overland Park; will take place in 

opening breakout session—first morning of the annual meeting. Call Kim Qualls, KAC Education & 

Communications Director, about breakout session. Accepted KAC invitation to work with KAC Executive Director 

on recording of KAC podcast on “Dark Store”; recording scheduled for September 17, 2021. Reschedule “Dark 

Store” podcast recording for 10-1-21. (9-24-21) Work with County Appraiser Greg McHenry to prepare for KAC 

podcast this Friday (10-1-21) and KAC Panel Discussion during annual meeting to be held 10-18-21. (9-28-21)  

Continue preparation for KAC annual meeting and panel discussion of “Dark Store.” (Week of 9-29-21)  Work with 

KAC recording podcast on “Dark Store”. (10-1-21)   Discuss KAC annual meeting (10-18-21) presentation with co-

panelist Douglas County Appraiser, and Greg McHenry. (10-4-21) Further discussion with Greg McHenry on Dark 

Store issues for KAC annual meeting panel presentation. (10-6-21) Final discussion with Greg McHenry on Dark 

Store issues for KAC annual meeting presentation. (10-7-21) Work with Greg on same subject. (10-10-21) Work 

with Greg on same subject (10-15-21) Participate in panel discussion on “Dark Store” at KAC annual meeting.  (10-
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18-21) Receive notice from counsel BOTA has denied Riley County’s Petition for Reconsideration in Home Depot 

appeal.  (11-18-21) 

 

“Constitutional Protection of County Home Rule”: Accepted KAC invitation to present to County 

Commissioners Association, KAC affiliate member, information on Home Rule, during final day of KAC annual 

meeting in O.P., October 20th. Accepted KAC invitation to work with KAC Executive Director on recording of 

KAC podcast on “Constitutional Protection of County Home Rule”; recording scheduled for September 10, 2021. 

Podcast recorded with KAC 9-10-21. Work on presentation to County Commissioners scheduled for 10-20-21 (10-

15-21; 10-16-21; 10-17-21; 10-19-21) Convene presentation by Mike Heim on constitutional protection of county 

home rule during KAC annual meeting.  (10-20-21) Presentation on constitutional protection of county home rule to 

County Commissioners Association of Kansas, during KAC annual meeting. (10-20-21) 

 

Riley County Annual Legislative Conference:  Confirm with BOCC during public meeting 9-9-21 following 

available dates for annual meeting with county’s legislative delegation:  November 1, 4 and 18, 2021.  (Date of 11-

18 removed because it conflicts with county official’s luncheon; Date of 11-15 removed because it conflicts with 

Law Board meeting.) Legislative Conference has been scheduled for Thursday, November 4, 2021.  (9-17-21) All 

delegation members were notified of the date and time of the legislative conference.  Work on agenda for legislative 

conference.  (10-14-21; 10-15-21)  Present draft agenda for legislative conference to BOCC and obtain approval of 

final draft.  (10-21-21) Work with staff on discussion of revised spreadsheet for use as attachment to conference 

agenda. (10-27-21) Cancel November 4, 2021 legislative conference and reschedule to December 2, 2021, following 

individual discussions with BOCC members, members of legislative delegation and county officials participating in 

presentation. (11-3-21; 11-4-21) 

 

White Canyon Benefit District:   White Canyon benefit district’s residents’ request, made during this date’s public 

commission meeting, asking whether Riley County willing to supplement the cost of the benefit district’s proposed 

private road improvement project.  No dollar figure provided by benefit district residents.  County staff instructed to 

provide BOCC at upcoming meeting most recent Riley County Public Works’ “estimate” of “northern route” as an 

option to current benefit district project proposed. (8-30-21)  

 

American Rescue Plan:  Discussion with staff about possibly engaging consultant to assist County with 

federal/state requirements in future use of County’s $14M allocation of ARPA funds. Similar concept to staff’s use 

of consultant with prior CARES funding. Unlike CARES funding, a primary focus of ARPA funding is 

infrastructure. (8-31-21) Discussions with staff and potential consultant. (9-17-21) Attend and participate in KAC 

webinar on ARPA and potential Health Department fund uses. (9-24-21) Communicate with consultant on agreed 

terms of service. (9-26-21) Finalize Professional Services Agreement with Consultant; draw Commission Agenda 

Report and submit for BOCC review and possible approval 9-30-21.  (9-28-21) Obtain BOCC approval of 

Professional Services Agreement. (9-30-21) Staff meets with Consultant for first time regarding ARPA distribution 

rules. (9-30-21) Draft letter to congressional office (for discussion by BOCC in public meeting on 10-28-21) in 

support of S 3011—giving more flexibility to counties nationwide in their use of ARPA funds.  (10-27-21) 

 

Riley County Employee Day:  Intermittent work on employee day: Discussions with potential lunch ½ hour 

vendors; discussion with planning committee, with keynote speaker and Elizabeth Ward, H.R. Manager. (9-16-21; 

9-17-21) Contact moderator for morning virtual sessions offering potential meeting for Monday, September 27, 

2021, with Elizabeth Ward and this office to answer any Employee Day questions. (9-24-21) Meet with prospective 

food truck vendor at Riley County Health Department. (9-27-21) (Agreements signed with 2 vendors—arrange to 

meet final vendor Saturday morning for signature of contract.) (10-1-21) Agreement signed Saturday, October 2, 

2021 with final of the 3 vendors.  Pick up tickets from 2 vendors representing meals served to employees during 

Employee Day (10-12-21; Third vendor hand-delivers tickets to this office (10-13-21); conduct final ticket count; 

submit information on ticket count with payment due vendors to Budget and Finance Officer and email each vendor 

same information. (10-15-21) Review with HR and Training Committee on outcomes from Employee Day. (10-25-

21)  Participate in proposed scheduling of initial staff planning committee meeting for 2022 Riley County Employee 

Day. (6-3-22) 

 

Nextgen 911: Meeting as member of Nextgen 911 staff committee to review potential upcoming 

renumbering/renaming projects. (9-21-21) Communicate with fellow members of staff committee on pending 

project. (9-23-21) Communicate with fellow members of staff committee on different pending project. (9-24-21) 

 

Human Resources:  Finalize contract with East Coast Risk Management and place on 10-4-21 agenda for BOCC 

review and approval.  Company will consolidate current Personnel Policies and Guidelines with separate resolutions 

amending those policies over the past years. (10-1-21) Contract with East Coast Risk Management approved by 
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BOCC.  (10-4-21) Assist HR with personnel issues involving different departments. (11-22; 11:23) Advise on 

applicant issue. (4-3-22)  Zoom meeting with county staff and potential vendor on software project. (4-19-22)  Work 

on software project. (4-20-22)   Assist with project. (5-20-22)   Request Helpdesk schedule zoom meeting on 

pending HR issue for 6-8-22.  (6-5-22)  Participate in immediately prior zoom discussion. (6-8-22) Zoom discussion 

with HR on different matter.  (6-9-22)  Discussion with HR.  (6-15-22)  Zoom Discussion with HR and Department 

Head. (6-17-22) 

 

Budget and Planning Committee:  Attend meeting 9-28-21.  Attend meeting 1-18-22. 

 

Department Head Committee:  Attend meeting regarding possible “Code of Conduct” required for state grant 

supporting businesses. (9-29-21) Obtain BOCC approval of “Code of Conduct.”   Participate in 1 ½ hour DHC 

meeting. (4-20-22) Participate in 50-minute DHC meeting. (5-4-22)   Attend DH Committee meeting. (6-1-22) 

Attend DH Committee meeting. (6-15-22) 

 

Indigent Defense Panel:  Discuss at staff level potential 2022 contract. (9-21-21) Separate issue:  Discuss with 

county and District Court staff coding of interpreter expense. (9-21-21) Panel member contracts for 2022 were 

created and emailed to current members.  (11-3-21) Notice to Riley County Bar Association of at least one panel 

vacancy effective January 1, 2022. (11-4-21) Proposed 2022 contracts have been provided to all current panel 

members. None returned as of 11-23-21.  No panel contracts are in place for calendar year 2022. Discuss draft 

request for proposal with Chairman. (2-22-22) 

 

Rural Economic Development Advisory Board:  Discuss with staff. (9-21-21) Staff discussion scheduled for 10-

1-21.  Circulate among staff working group draft of REDAB resolution—to include changes to resolution proposed 

by BOCC. (11-24-21) Revise original resolution to correct term limitations. 1-21-22. BOCC approves revised 

resolution. (1-27-22) 

 

Federal Rules on Vaccination Mandate:  Research applicability/non-applicability of CMS and OSHA vaccination 

mandates to be published this week. (11-4-21; 11-5-21)  Discuss issues with BOCC during administrative time at 

public meeting. (11-8-21). Research legal issues. (11-10-21) Staff discussion of foregoing issues. (11-10-21) Legal 

research, attend webinars and discuss with staff possible employee vaccination policy if required by foregoing 

federal rules.  (11-8; 11-12; 11-15; 11-16; 11-17; 11-18) Presented proposed draft vaccination policy to BOCC 

during public meeting November 22, 2021. BOCC decision is to not adopt. (11-22-21). 

 

National Opioid Litigation Settlement:  Successfully register on behalf of Riley County at national website.  Will 

ensure we receive settlement documents when they are available, for review and possible signature. (11-24-21) All 

appropriate documents were signed and filed with Kansas Attorney General and National Settlement Administrator; 

and courtesy copies provided KAC before the January 1, 2022 deadline. Kansas Attorney General requires multiple 

counties (including Riley County) to alter their participation resolution by adding averment of at least $500 in costs 

incurred due to the national opioid epidemic. (1-21-22) Revise resolution and prepare CAR for BOCC meeting of 1-

31, 2022.  (1-27-22) Present CAR and obtain BOCC approval of revised national opioid settlement participation 

resolution.  (1-31-22); Provide revised pdf of signed resolution to A.G. and KAC. (2-7-22)  Confirm with A.G.’s 

office revised pdf filed was acceptable.  Advised by Assistant A.G. in next couple of months information should be 

available on grant program for applications for funds from counties across the state. (2-22-22) Discuss with County 

Treasurer Shilo Heger receipt of settlement payment check.  (7-8-22) 

 

Legislation:  Work on HCR 5022; prepare for legislative hearing scheduled for 1-20-22.  (1-16-22; 1-17-22; 1-18-

22). Prepare CAR for BOCC meeting 1-20-22. (1-18-22) Legal research regarding law board. (1-18-21) Testify 

before House Federal and State Affairs Committee on HCR 5022.  (1-20-22) Evaluate possible ROW legislation.  

(1-21-22) Evaluate different possible legislation affecting two county departments. (1-21-22) Present BOCC work 

session on SB 325 regarding solar and wind energy facilities only on parcels zoned for industrial uses.  (1-27-22) 

Submit neutral written testimony to House Agriculture Secretary on HB 2531 for hearing scheduled for February 9, 

2022.(February 8, 2022) Contract lobbyist advises hearing has been continued to Monday, 2-14-22. (February 9, 

2022) Review, analyze and discuss SB 119 pending in House; with member of legislative delegation; contract 

lobbyist; Riley County Appraiser. (2-7-22; 2-8-22; 2-9-22; 2-10-22).  Watch portion of House floor debate on HCR 

5022. Discussion with contract lobbyist. (2-22-22)  Discuss with contract lobbyist potential in-session annual 

legislative conference update.  (2-25-22) Discuss with member of delegation SB 119 as it stands in House.  (2-25-

22)  Determine if members of delegation are available for follow up zoom legislative conference April 4 or April 7, 

2022.  (2-28-22) Review SB 538 at request of contract lobbyist. (3-2-22)  Schedule follow up zoom only legislative 

conference for April 7, 2022. (3-2-22) CAR and agenda for April 7, 2022 follow up legislative conference provided 

delegation. (3-31-22) Review KAC legislative update. (4-5-22) Prepare for April 7, 2022 follow up legislative 
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conference. Assist with presentation to BOCC of follow up legislative conference—1 delegation member present in 

BOCC chambers and 2 delegation members present by zoom.  (4-7-22)  Work with Treasurer on legislative issue.  

(5-10-22; 5-11-22; 5-12-22)  Present during public meeting CAR on  letter of support for motor vehicle registration 

and title bill available for action when legislature returns May 23-2022.  (5-16-22)  Email support letter to individual 

members of Senate Leadership. (5-18-22) Communicate with delegation member. (7-4-22) 

 

NG-911 Committee (Road naming) Participate in discussion of proposed road name. (5-10-22)   

 

Proposed Construction of EMS/EM/RCFD Emergency Services Headquarters:  Analyze legal issue. Advise 

staff working group. (3-31-22) 

 

Staff Budget and Planning Committee:  Attend committee meeting.  (1-18-22)  Attend meeting.  (5-24-22) Attend 

committee meeting. (6-7-22)  Participate in online meeting between staff and ARPA consultant. (7-12-22) 

Participate in committee meeting to review proposed county budget. (7-12-22) 

 

DEPARTMENTAL LIST 

 

Administrative Matters:  Review 2022 and 2023 departmental budget information provided by Budget and 

Finance Officer.  (5-25-22;5-26-22) Request to IT to provide additional computer camera for Deputy’s continued 

participation in zoom or team apps.  (5-27-22) 

 

Riley County Appraiser’s Office: Voicemail to Department head requesting call back on signed appointing 

resolution. (5-26-22)  Forward to Department head copy of signed resolution appointing her.  (5-27-22) Deputy 

County Counselor Craig Cox and I have initial meeting with Department Head. (5-31-22)  Work to schedule 

discussion of Johnson County “Walmart” opinion between Department Head and Mike Montoya (BOTA) counsel. 

7-10-22) Schedule zoom for 7-13-22  with Anna Burson, Steve Schurle, Mike Montoya. (7-12-22) 

 

Riley County Attorney:  Assist with contract issue.  (4-26-22;4-27-22; 4-28-22; 5-2-22; 5-3-22; 5-4-22;5-5-22) 

Assist with contract issue (5-6-22; 5-9-22)  Assist with contract issue. (5-23-22) Discussion with counsel for vendor. 

(5-23-22) Assist with contract issue. (5-24-22; 5-31-22) Discuss with working group members potential agreed 

termination of contract. (6-3-22)  Assist with contract issue. (6-7-22; 6-8-22) Discussion with County Attorney on 

contract issue. (6-12-22) Assist with contract issue. (6-14-22; 6-15-22) Complete contract issue. (6-15-22) Draft 

cover letter for final payment terminating contract for convenience—check to be available 6-17-22. (6-16-22) Mail 

cover letter, with final payment, terminating contract for convenience. (6-17-22) Advised by County Attorney staff 

invoice has been received for additional maintenance; I advise no payment should be made and I’ll confirm with 

vendor contract is terminated and no additional payment is due—then will inform County Attorney; Communicate 

this fact to vendor’s lawyer and request confirmation no further payment is due. (6-24-22)  Confirmation this matter 

is now resolved to satisfaction of Riley County. (7-4-22)  

 

Riley County Clerk:  Advise on .02 countywide retailers’ sales tax election project (8-24-21). Legal research on 

project involving sign. (9-20-21) On same issue discussion with Planning and Development staff. (9-21-21) Work 

with county staff and PIO on separate project involving potential vendor of software. Contact potential vendor. (9-

20-21) Review documents for BOCC signature on totaled Noxious Weed Vehicle. Scheduled for presentation to 

BOCC during 2-24-22 meeting. (2-22-22) Vehicle documents signed by BOCC during public meeting. (2-24-22)  

Zoom discussion with Clerk and Budget and Finance Officer to obtain their input on several unrelated matters 

involving 2023 county budget.  (6-13-22)  Review information forwarded on electioneering monitoring project of 

ACLU. (7-13-22) 

 

Riley County Community Corrections: Discuss with Director Shelly Williams potential contract with Clay 

County Sheriff’s Office for testing of Community Corrections’ clients. (10-26-21) Work with Director Shelly 

Williams on Drug Court structure. (2-24-22) Review RCCC “FY 2023 Adult Comprehensive Plan Grant Signatory 

Approval Form. (4-19-22) Review RCCC “FY 2023 Juvenile Comprehensive Plan Grant Signatory Approval 

Form”.  Work with Department Head on “Drug Court” project. (5-6-22)  Work with Director by zoom on Drug 

Court project. (5-25-22)  Communication with Department Head on Drug Court project.  (5-26-22)  (Schedule with 

IT zoom discussion with Director and staff  on Drug Court project for 6-8-22. (6-5-22) Zoom discussion with 

Director on Drug Court project. (6-8-22) 

 

Riley County Emergency Management:  Provide legal advice on 1 project. Advise on open record issue. (1-18-22) 

Prepare Local Emergency Declaration; obtain approval of Declaration from Department Head; Obtain BOCC 

Chairman’s signature; email final signed declaration to BOCC and PIO. (6-12-22) Meet with Department Head to 
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discuss development of request for proposal documents. (7-8-22)  Respond to question from Department Head on 

previous meeting. (7-10-22)_ 

 

Riley County Emergency Medical Services:  Will provide legal advice. (8-20-21) Conversation with Ambulance 

Service management, staff working group and Human Resources Manager regarding internal policy matter on 

education/training benefit. (2-23-22)  Discuss legal issue with Department Head. (6-8-22)  Assist staff working 

group with ambulance project.(6-24-22)   

 

Riley County Extension:  Discuss matter with Extension Director.  (5-26-22) Assist Director with Kaw Valley 

Rodeo planning for Riley County Fair.  (6-13-22; 6-15-22) Prepare updated document.  (6-16-22)  Touch base with 

Director on status of document; discuss unique statutory framework for BOCC consideration of Extension’s 

upcoming 2023 budget request. (6-24-22) 

 

Riley County Fire District No. 1:  Work with Budget and Finance Officer on District budget approval. (8-23-21) 

Receive request for volunteer training dates. (6-24-22) 

 

Riley County GIS:  Zoom discussion with county staff about intellectual property issue.  (6-23-22) Advise GIS staff 

on question raised. (6-24-22) Letter to Verisk, company raising intellectual property issue. (6-24-22) 

 

Riley County Health Department:  Provide legal advice on projects. Zoom meeting with Julie Gibbs and Debbie 

Nuss regarding request from Flint Hills Wellness Coalition to place walk-in cooler/freezer on grounds of Family and 

Child Resource Center. Draw and submit Commission Agenda Report reflecting request—scheduled for 9-30-21 

BOCC meeting. (9-28-21)   Obtain BOCC approval of Flint Hills Wellness Coalition agreement in principle, 

presented at 9-30-21 public meeting, for future license agreement and pouring of concrete as base for outdoor 

“walk-in cooler/freezer at RCHD’s Family and Child Resource Center. (9-30-21) Finalize and place on BOCC 

agenda for 10-14-21 license agreement with FHWC.  (10-5-21) Present to and obtain approval from BOCC license 

agreement with FHWC. (10-14-21) Discuss concept of assistance from Envisage Consulting, Inc., for Community 

Health Improvement Plan. (10-21-21) Review vaccination matter. (10-27-21) Work on location of site for COVID 

testing by KDHE. (1-12-22; 1-13-22) Advise RCHD staff on licensed day care issue. (1-14-22). Work on licensed 

child care inspection issue. (1-21-22; 1-23-22; 1-25-22)  Work on lease for KDHE COVID testing.  (1-25; 1-26) 

RCHD presents completed lease to BOCC and obtains approval.  (1-27-22) Advise RCHD on legal matter involving 

department vehicle. (3-25-22)  Advise  Director on medical record issue. (4-5-22)  Review planned “no smoking” 

signage for county parks (and existing resolution authorizing this) and communicate with proponent and RCHD 

regarding process for its approval by BOCC. (6-3-22)  Assist Department Head with question on legal issue. (6-7-

22)  Schedule zoom conversation for this p.m. on issue. (6-15-22)  Respond to question from Department Head.  (6-

24-22)  Assist with legal matter. (7-4-22) Review matter at request of Department Head. (7-5-22) Assist RCHD staff 

with legal matter. (7-6-22)  Provide copy of formation document creating Food and Fam Council, at request of 

Assistant Sedgwick County Counselor.  (7-13-22)   

 

Riley County Historical Museum:  Provide legal advice. Prepare for BOCC candidate interview Director/Curator 

position. (11-7-21)   Discuss with staff potential use of museum as part of background in tv series production. (5-27-

22) Further analysis of immediately preceding production. (6-24-22) Discuss preceding issue with Department 

Head. (6-25-22)  

 

Riley County Human Resources:  Provide requested legal advice on multiple issues related to pandemic; zoom 

meeting on federal contract requirement. Work on separate project involving proposed vendor and personnel 

policies.  (9-22-21). Review legal parameters of “long-COVID” disability as viewed by the Equal Opportunity 

Commission; information provided by H.R. (9-24-21)  Discuss potential personnel policy change with staff working 

group. Scheduled for presentation to BOCC during 2-24-22 public meeting.  (2-18-22;2-22-22)  Discuss potential 

personnel manual change with staff working group. (2-22-22) Conversation with Human Resource Manager about 

accommodation request.  (2-23-22) Conversation  with Human Resource Manager about personnel policy issue. (2-

23-22) Such personnel policy presented to BOCC during public meeting 2-24-22.  Discuss background check issue 

with Human Resource Manager. Participate in discussion with H.R. and employee. (3-1-22) Participate in staff 

working group on personnel policy issue. (3-1-22) Assist with interview. (3-28-22) Participate in staff working 

group on personnel policy issue. (3-29-22) Assist with interview. (3-30-22) Prepare for panel interviews of 

applicants for Department Head position. (3-29-22; 3-30-22) Prepare for panel interviews for Department Head 

position. (4-1-22) Participate in panel interviews for Department Head position. (4-4-22) (4-7-22) Participate in 

panel interview for vacant Department Head position. (4-14-22) Review proposed Contract for unrelated internal 

system matter. (4-14-22)  Participate in staff working group on project. (4-19-22) Participate in staff working group 

on project.  (6-1-22)  Assist with contract issue. (6-1-22)  Assist with contract issue. (6-2-22)  Assist with contract 
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issue. (6-10-22; 6-13-22)  Advise on release of information requested.( 6-14-22)  Work on pending employment 

issue.  (6-14-22)  Assist with contract issue. (6-15-22)  Assist HR and Department with employment issue.  (6-16-

22;6-17-22)  Assist HR with employment issue.(7-1-22)  Review matter at request of HR. (7-5-22)  Review matter 

at request of  Department Head. 7-5-22)  Assist HR on separate matter. (7-6-22)  Participate in staff working group 

on development of employee training/recognition day.  (7-12-22) 

Riley County Information Technology/GIS:  Request for estimate (submitted to this office 8-20-21). Discuss 

technology issue with I.T. interim director. (10-21-21) Prepare for BOCC candidate interview IT/GIS Director. 

Review potential claim for Zoom subscribers in settled class action—not eligible as government subscriber. (3-1-22) 

Assist GIS with scheduling discussion on legal issue. (6-15-22) Reschedule immediately preceding discussion to 6-

23-22. (6-20-22) 

 

Riley County Planning & Development:  Provide legal advice on 2 projects. Advise P & D Director on 

development of “Code of Conduct” necessary for grant close-out. (9-29-21) Discuss with P & D and H.R.   

departments “Code of Conduct” Commission Agenda Report to be presented by P & D 10-7-21. (10-4-21; 10-5-21)  

Discuss separate regulatory issue with P& D.  (10-5-21) Advise department on development of contract. (1-14-22). 

Advise P& D staff on licensed day care issue.  (1-14-22). Work on sanitary system inspection issue. (1-21-22; 1-23-

22; 1-25-22) Complete contract between Gov.Built and County; submit to P & D; sign off on presentation of 

contract documents to BOCC for 2-14-22 public meeting. (2-9-22;2-10-22) Discuss with P & D Director proposed 

separate contract for online payment of fees; and county proposed requirements for any such contract.  (2-18-22;2-

22-22) Conversation with Deputy County Counselor about private wastewater system issue.  (2-22-22; 2-23-22) 

Work on private wastewater system issue. (4-1-22; 4-3-22) Represent Planning and Development in support of 

variance application at evening hearing before hearing officer. (4-4-22) Prepare for RC P&D’s scheduled 4-21-22 

presentation to BOCC.  (4-19-22)  Assist P & D with pending matter. (5-12-22)  Assist P & D with temporary hire.  

(5-16-22; 5-17-22) Advise on pending matter. (5-19-22; 5-20-22)  Discuss with Department Head pending matter. 

(5-20-22)  Discuss  with Department head pending matter. (5-23-22). Discuss with staff working group, by evening 

zoom, pending matter. (5-24-22) Advise Department Head on pending matter.  (5-26-22) Discussion with 

Department Head on pending matter. (5-27-22)  Provide Department Head approval of INK contract. (5-28-22) 

Discussion with Department head and staff on pending matter. (5-31-22;6-1-22)  Assist with orderly public meeting 

on pending application for approval of preliminary and final development plan.  (6-2-22)  Assist  P & D staff with 

question proposed on pending matter. (6-6-22) Review and approve “as to form” Planning and Development’s 

minute track resolution adopting Food and Farm Council “Master Plan”.  Scheduled for P & D presentation to 

BOCC during June 9, 2022 public meeting. (6-7-22)  Assist Department in arranging zoom conversation with staff 

and GIS.  (6-15-22)  Reply to attorney for recent applicant. (6-27-22)  Analyze ongoing project issue. (7-1-22; 7-4-

22) Review scheduled CAR. (7-6-22) Work with Department Head on possible request to landowner involving 

existing benefit district. (7-12-22) 

 

Riley County Public Information Officer:  Finalize contract for Archive Social.  Will present to BOCC for review 

and possible approval at public meeting on 11-29. Contract approved by BOCC.  Zoom discussion with PIO, RCHD 

staff and Deputy County Counselor upcoming RCHD event and proper means of consent for photographing public 

participants. (5-13-22)  Discuss  by zoom with PIO and HR Manager social media issue.  (5-25-22)  Conversation 

from HR regarding the foregoing social media issue. (5-26-22)  Discuss with PIO Riley County rules of conduct for 

those attending County public meetings. (5-26-22; 5-27-22)  Provide fireworks resolution. (6-15-22) 

Riley County Public Works:  Provide legal advice on project. Review and approve “as to form” KDOT Local 

Road Safety Plan Agreement. (9-24-21) Answer question on project. (10-21-21) Review and approve as to form 

Transfer Station scales repair contract. (10-25-21) Review “Force Account Construction Engineering Inspection 

Services Agreement” for replacement of Bridge over Swede Creek. (11-2-21) Discuss with USDA final documents 

for Fairmont Heights closing and construction. (11-2-21) Complete review of “Force Account Construction 

Engineering Inspection Services Agreement” for replacement of Bridge over Swede Creek. (11-7-21) Calendar 

March 9, 2022 Township Officials meeting. (1-31-22) Assist with benefit district project staff discussion. (3-29-22) 

Participate in discussion with outside regulatory authority. (4-1-22) Prepare CAR for EPA consent order on 

University Park wastewater treatment facility. (4-14-22) Review consultant agreement for University Park 

wastewater project under consent order—prepare contractual provisions attachment for consulting firm’s review and 

approval. (4-19-22)   Assist with pending EPA matter on University Park Benefit District. (5-20-22)  Discuss EPA 

matter on University Park  Benefit District with EPA counsel. (5-20-22)  Schedule discussion with Dept. Head on 

immediately foregoing matter. (5-20-22)  Discuss University Park Benefit District and EPA with Department Head.  

(5-24-22)  Review matter involving bridge.(5-26-22) Discussion by Department Head of KDOT use of “speed 

trailers.”  (5-26-22)  Analyze potential contract.  (5-28-22)  Discussion with EPA counsel setting Friday, June 3, 

2022 as date for my update to her on U.P. “ability to pay” forms  and final form of consent order. I am reviewing 
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wing final form of consent order and have previously advised other county staff of their role in completing “ability 

to pay” information. I will check on progress of those items tomorrow. (5-31-22) Work on other and unrelated 

pending litigation. (5-31-22)   Conversation with Department Head regarding unrelated proposed easements. (5-31-

22) Assist with pending litigation matter. (6-1-22)  Scheduled through I.T. zoom discussion on 6-10-22 with 

Department Head and staff.  (6-5-22)  Zoom discussion with Department Head and staff regarding transfer station 

operation.  (6-10-22) Microsoft Teams Meetings discussion with and Deputy County Counselor on potential project. 

(6-13-22) Communication from state on potential project. (6-24-22) Analyze KDHE communication on county 

property. Reach out to Department Head. (6-26-22)  Work on transfer station project.  (6-30-22).  Assist with 

transfer station project. (7-6-22)  Zoom with Department Head, Supervisor and HR Manager, HR Staff.  (7-12-22)   

 

Riley County Register of Deeds:  Provide legal advice. Conversation with ROD (8-2021). Conversation about 

county termination of contract. (9-22-21) Discussion with other party to contract.  I can confirm contract will 

terminate as required by County.  (9-22-21) Advise on departmental project. Discuss with ROD. (1-14-22) Assist 

Department Head with anticipated new project. (3-28-22; 3-29-22)   Assist with project.  (5-29-22) Complete 

negotiation of KanPay contract and provide advice to Department Head. (6-9-22)   

 

Riley County Treasurer: Advise on property tax issue. (10-6-21)  Participate with this office’s staff in 2022 

delinquent real property tax sale.  (7-8-22) Meet with Department Head on National Opioid Settlement payment 

process.  (7-8-22)   

 

PROFESSIONAL ASSOCIATION & CLE MATTERS:   

 

County Counselor Association of Kansas:  Arrange for Continuing Legal Education seminar speaker to present at 

June 17, 2022 mid-year CLE of the County Counselors Association of Kansas. (4-1-22) Participate in Board 

meeting of CCAK. (4-20-22)  Attend summer CLE webinar from office. (6-17-22) 

 

Kansas Association of Counties:  KAC Annual Meeting (October 19, 2021):  Accepted invitation to participate on 

panel discussion before the general KAC membership regarding “Dark Store” and Riley County’s experience on the 

issue. Prepare for panel discussion. (9-29-21)   Review and work on presentation of power point for presentation 

scheduled for 10-18-21.  (10-16-21; 10-17-21) Participated in panel discussion during KAC annual meeting.  (10-

18-21) 

 

Continuing Legal Education:  Attended, in lieu of lunch hour, 1 hour CLE webinar on elimination of gender bias in 

legal practice.  University of Missouri Kansas City School of Law. (6-6-22)  
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COUNTY CLERK & ELECTIONS 
Budget 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

MEMORANDUM 

  

  

FROM:   Darell Edie 

 

MEETING:   July 18, 2022 

  

SUBJECT:   BUDGET DEVELOPMENT WORKSHOP 4 

 

PRESENTER: Darell Edie 

 

 
 

 

 

Enclosures: 
• 2023 Budget Development WS 5 (PDF) 

15

Packet Pg. 39



7/14/2022 1:24 PM  2023 Budget Development Worksheet

DEPARTMENT

2021 Actual 
Contractual 

Services, 
Commodities & 

Capital

2021 Actual 
Personnel 
Services 

(includes mid-
year incentive)

2021 Actual 
Total

2022 Budgeted 
Contractual 

Services, 
Commodities & 

Capital

2022 Budgeted 
Personnel 
Services 

(Includes STEP 
& COLA)

2022 Budgeted 
Total

2023 Proposed 
Contractual 

Services, 
Commodities & 

Capital

2023 Proposed 
Personnel 
Services 

(Includes STEP)
2023 Proposed 
Budget Total

Percent change 
of 3 C's

1 Administrative Services 542,695 53,862 596,557 44,358 603,304 647,662 47,925 697,805 745,730 8.04% 1
2 Ambulance 349,406 3,229,161 3,578,567 325,825 3,520,859 3,846,684 348,225 4,894,961 5,243,186 6.87% 2
3 Appraiser 145,239 1,421,389 1,566,628 148,515 1,580,945 1,729,460 163,329 1,660,948 1,824,277 9.97% 3
4 Attorney 91,662 1,731,960 1,823,622 221,966 2,016,443 2,238,409 210,764 2,260,090 2,470,854 -5.05% 4
5 Clerk 50,424 832,263 882,687 87,500 1,004,556 1,092,056 95,950 1,162,534 1,258,484 9.66% 5
6 Commissioners 40,938 167,124 208,062 47,480 198,965 246,445 51,540 227,532 279,072 8.55% 6
7 Coroner 108,130 0 108,130 107,000 0 107,000 117,000 0 117,000 9.35% 7
8 District Court 167,872 0 167,872 174,330 0 174,330 177,000 0 177,000 1.53% 8
9 Elections 149,580 325,900 475,480 277,650 422,468 700,118 216,500 498,908 715,408 -22.02% 9
10 Emergency Management 84,865 202,751 287,616 53,450 217,437 270,887 58,795 252,495 311,290 10.00% 10
11 Fair 101,925 0 101,925 102,400 0 102,400 110,500 0 110,500 7.91% 11

12 General Services 1,068,439 157,430 1,225,869 11,522,898 87,883 11,610,781 20,477,586 87,883 20,565,469 77.71% 12 *
13 Information Systems/GIS 663,517 794,888 1,458,405 856,732 890,693 1,747,425 770,660 949,510 1,720,170 -10.05% 13
14 Insurance 589,292 0 589,292 739,289 0 739,289 811,218 0 811,218 9.73% 14
15 Juvenile Detention 83,601 0 83,601 95,000 0 95,000 101,650 0 101,650 7.00% 15
16 Museum 9,224 368,087 377,311 15,215 439,259 454,474 16,725 443,427 460,152 9.92% 16
17 Noxious Weed 189,757 451,961 641,718 221,210 491,268 712,478 243,331 568,471 811,802 10.00% 17
18 Planning & Development 48,631 515,823 564,454 57,795 544,044 601,839 60,002 643,209 703,211 3.82% 18
19 Register of Deeds 41,425 331,968 373,393 58,410 410,427 468,837 59,125 475,090 534,215 1.22% 19
20 Public Works 3,290,056 4,020,153 7,310,209 3,645,750 4,630,523 8,276,273 4,008,900 5,075,041 9,083,941 9.96% 20
21 Treasurer 47,865 794,680 842,545 51,280 865,629 916,909 55,330 1,331,515 1,386,845 7.90% 21
22 Juvenile Supervision fees 0 0 0 1,318 0 1,318 1,400 0 1,400 6.22% 22
23 Transfer to Health Dept. Fund 1,154,526 0 1,154,526 1,154,526 0 1,154,526 1,269,979 0 1,269,979 10.00% 23
24 Transfer to Landfill Close 30,000 0 30,000 30,000 0 30,000 30,000 0 30,000 0.00% 24
25 Transfer-Economic Dev. 300,000 0 300,000 185,500 0 185,500 230,580 0 230,580 24.30% 25
26 Transfer - Capital Improvement 3,716,027 0 3,716,027 2,369,805 0 2,369,805 1,786,668 0 1,786,668 -24.61% 26
27 Non-Appropriated 0 0 0 580,000 0 580,000 580,000 0 580,000 27
28 COST OF COLA 0 0 0 0 0 0 0 825,000 825,000 28

SUBTOTAL: $13,065,096 $15,399,400 $28,464,496 $23,175,202 $17,924,703 $41,099,905 $32,100,681 $22,054,419 $54,155,100 22.20%

Appropriations:
29 Big Lakes Developmental 217,260 0 217,260 217,260 0 217,260 217,260 0 217,260 0.00% 29
30 Animal Shelter / Contractual 60,000 0 60,000 60,000 0 60,000 60,000 0 60,000 0.00% 30
31 Council on Aging 275,000 0 275,000 275,000 0 275,000 275,000 0 275,000 0.00% 31
32 ATA Bus 70,000 0 70,000 100,000 0 100,000 100,000 0 100,000 0.00% 32
33 Small Cities 0 0 0 0 0 0 160,000 0 160,000 0.00% 33
34 Emergency Shelter 11,000 0 11,000 11,000 0 11,000 11,000 0 11,000 0.00% 34
35 Extension 599,645 0 599,645 599,645 0 599,645 635,600 0 635,600 6.00% 35
36 Pawnee Mental Health 300,000 0 300,000 300,000 0 300,000 300,000 0 300,000 0.00% 36
37 Riley Cty Genealogical Soc. 3,500 0 3,500 3,500 0 3,500 3,500 0 3,500 0.00% 37
38 Riley County Conservation 55,136 0 55,136 55,136 0 55,136 55,136 0 55,136 0.00% 38
39 Riley Co Community Corrections 7,081 0 7,081 7,081 0 7,081 59,602 0 59,602 741.72% 39

SUBTOTAL: $1,598,622 $0 $1,598,622 $1,628,622 $0 $1,628,622 $1,877,098 $0 $1,877,098 15.26%

GENERAL TOTAL: $14,663,718 $15,399,400 $30,063,118 $24,803,824 $17,924,703 $42,728,527 $33,977,779 $22,054,419 $56,032,198 18.15%

39 Bond & Interest 3,048,737 0 3,048,737 615,303 0 615,303 383,046 0 383,046 -37.75% 39
40 County Building 293,136 0 293,136 393,000 0 393,000 393,000 0 393,000 0.00% 40
41 RCPD 4,760,798 0 4,760,798 4,907,175 0 4,907,175 5,362,913 0 5,362,913 9.29% 41

SUBTOTAL: $8,102,671 $0 $8,102,671 $5,915,478 $0 $5,915,478 $6,138,959 $0 $6,138,959 3.78%

TOTAL: $22,766,389 $15,399,400 $38,165,789 $30,719,302 $17,924,703 $48,644,005 $40,116,738 $22,054,419 $62,171,157

42 Capital Improvement 0 0 7,554,156 0 7,554,156 8,022,012 0 8,022,012 6.19% 42
43 Economic Development 0 0 309,048 0 309,048 282,275 0 282,275 -8.66% 43
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7/14/2022 1:24 PM  2023 BUDGET DEVELOPMENT WORKSHEET

 BUDGETED REVENUE BUDGETED EXPENDITURES 

COUNTY TREASURER 2021 BUDGET 2022 BUDGET 2023 BUDGET 2021 2022 2023 % chg
Ad Valorem per 

Fund
Tax Rate per 

Fund

Motor Vehicle Tax 2,499,298 2,421,547 2,448,103 General 35,880,833$ 42,728,527$ 56,032,198$ 31.14% 35.523

Recreational Vehicle Tax 22,383 22,568 22,716 Bond & Interest 598,752        615,303        383,046        -37.75%

16/20M Vehicle Tax 20,116 21,820 20,050 County Building 393,000        393,000        393,000        0.00%

Commercial Vehicle Fees 103,657 96,835 96,756 RCPD Fund  4,712,215     4,907,175     5,372,913     9.49%

Special City & County Highway Fund 1,105,010 947,152 1,105,011 -                             35.523

Investment Income 200,000 25,000 100,000 TOTAL EXPENDITURES 41,584,800$ 48,644,005$ 62,181,157$ 

Sales Tax 1,500,000 1,700,000 1,800,000
Intangible Tax 199,173 243,862 195,087
Vehicle Rental Excise Tax 42,415 27,831 25,467
Interest on Taxes 200,000 250,000 300,000 (Budget)Value of a MILL = 669,563        677,488        720,822        
Watercraft 13,602 14,379 9,248

SUBTOTAL: 5,905,654$     5,770,994$     6,122,438$     
MINUS

DEPARTMENT FEES & OTHER TOTAL REVENUE 13,355,954   20,058,301   31,754,444   

EQUALS
Unencumb. Cash Bal.-General 4,355,279 4,006,373 6,021,062
Unencumb. Bal.-County Building 18,956 5,251 50,000 AMT. AD VALOREM TAX REQUIRED 28,312,598$ 28,647,515$ 30,426,713$ Add delinquency for RCPD

Unencumb. - Bond & Interest 161,104 196,559 216,341
Unencumb. - RCPD 125,736 83,304 33,179 TOTAL MILLS NEEDED 42.285 42.285 42.211
Bond & Interest Special Assessment 185,409 183,112 133,570
Recording Fees - ROD 275,000 275,000 300,000 Mill levy diff. from previous budget year (0.776) (0.000) (0.074)
21st Judicial Dist Case Receipts-DC 45,000 45,000 45,000
Payment in Lieu of Taxes (PILT) Program/Fed Grant 37,000 37,000 40,000
ARPA Funds 7,209,348 14,186,311 Revenue Neutral Mill Rate (28,647,515/720,822) 39.743
Cares Act Funds 1,906,625 Revenue Neutral $$ 28,647,515$ 

Franchise Fees 40,000 38,000 35,000
Ambulance Fees 1,110,422 1,203,688 1,325,165 Overage on Neutral Mill Rate 2.468
Fees-Attorney (Diversion) 52,000 55,000 56,000 Overage on RNR Tax Rate 1,779,198$   
Fees-Clerk 3,500 3,000 3,000
Fees-Elections 2,000 5,000 5,000 One mill of taxation is equal to $1 on each $1,000 of assessed value.
Fees-Fair 30,000 20,000 20,000 Assessed valuation
Grant - Emergency Management 30,000 0 4,500 Value of one mill 720,822/1000)
Fees-Noxious Weed 120,000 100,000 120,000
Fees-Public Works/Parks 480,000 480,000 480,000
Fees-Planning & Development 35,000 35,000 38,000
Fees-Juvenile Supervision 500 300 500
Fees-Appraiser 14,000 15,600 17,000
Fees- Treasurer 7,500 7,500 8,000
Fees - Register of Deeds 20,000 20,000 25,000
Heritage Trust 25,000 25,000 25,000
Transfer from MV to General 45,527 4,177 300,000 if all personnel are transferred to general as current budget reads
Transfers from Economic Development to B&I 44,975 43,925 52,153
Transfer from CIP to Bond & Interest 186,392 190,170 185,600

SUBTOTAL 7,450,300$     14,287,307$   25,632,006$   

TOTAL REVENUE 13,355,954$   20,058,301$   31,754,444$   

 

Unencum-
bered 
Ending 
Cash 

These revenues go 
into the "licenses, 
fees, permits" line in 
St. Gen. Fund 
revenue budget.
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2021 2022 2023
BEGINNING CASH BALANCE ACTUAL BUDGET BUDGET
Fund Balance 149,334$      123,548$       51,695$         

TOTAL BEGINNING CASH BALANCE 149,334$      123,548$       51,695$         

REVENUE
603 Transfer from General Fund 300,000$      185,500$       230,580$       

TOTAL REVENUE 300,000$      185,500$       230,580$       

TOTAL RESOURCES AVAILABLE 449,334$      309,048$       282,275$       

EXPENDITURES
604 Transfer to Bond & Interest Fund 44,975$         43,925$         52,153$         

4990 Other Capital Outlay 294,317         265,123         230,122         
TOTAL EXPENDITURES 339,292$      309,048$       282,275$       

TOTAL ENDING FUND BALANCE 110,042$      -$                   0$                  

2021 2022 2023

-$                      -$                       

1,015                 1,015                 1,015                 

-                        -                         -                         

43,925               43,925               52,153               

55,000               55,000               55,000               

5,000                 5,000                 5,000                 

132,850             132,850             132,850             

6,057                 6,057                 6,057                 

10,000               -                         -                         

5,201                 -                         5,200                 

-                        -                         -                         

Comprehensive plan update 25,000               

50,000               50,000               -                         

309,048$           293,847$           282,275$           

Riley County, Kansas
2023 Budget

Economic Development Fund
Fund 146

PROJECT ESTIMATES:

Re-write of Riley County Zoning/Subdivision Regulation

Flint Hills Veteran's Coalition

Governor's Military Council

Konza Water Project

Chamber of Commerce 

Downtown Manhattan, Inc.

Riley Co General Eco Devo

Auto Lane Development

Flint Hills Regional Council (FHRC) Contribution

MPO Contribution

K18 Ramp Contribution (150,000-10 yrs)-KDOT agree

US 24 project studies, design, engineering

    TOTAL
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2014 Actual 308,294$       
2015 Actual 351,643$       
2016 Actual 380,322$       
2017 Actual 331,013$       
2018 Actual 459,318$       
2019 Actual 294,806$       
2020 Actual 306,817$       
2021 Actual 339,292$       
2022 Budget 309,048$       
2023 Budget 282,275$       

$294,806 
$306,817 

$339,292 
$309,048 

$282,275 

 $-
 $50,000

 $100,000
 $150,000
 $200,000
 $250,000
 $300,000
 $350,000
 $400,000

2019 Actual 2020 Actual 2021 Actual 2022 Budget 2023 Budget

FIVE YEAR EXPENDITURE HISTORY
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COUNTY CLERK & ELECTIONS 
Budget 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

MEMORANDUM 

  

  

FROM:   Darell Edie 

 

MEETING:   July 18, 2022 

  

SUBJECT:   RNR LETTER APPROVAL 

 

PRESENTER: Darell Edie 

 

 
 

 

 

Enclosures: 
• RNR Riley County KS (DOCX) 

• RNR Fire District #1 (DOCX) 
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CLERK’S OFFICE 

Rich Vargo 

County Clerk 
110 Courthouse Plaza 

Manhattan, KS 66502-0109 
Phone: 785-537-6300 

Fax: 785-537-6394 
E-mail: rvargo@rileycountyks.gov 

 
 
 

INDICATION OF REVENUE NEUTRAL RATE 

PURSUANT TO SENATE BILL 13, K.S.A 79-1460, 79-1801, 

79-2024, 79-2925c 

 

 

Due to County Clerk by July 20, 2022 

Please indicate below whether your governing body will be exceeding the Revenue Neutral Rate: 

 

Taxing Entity Name: Riley County Kansas 

 

 
 

Yes, we intend to exceed the Revenue Neutral Rate. 

 

The adopted budget will not exceed a proposed mill levy of: 42.211 

 
 

 
 

 

 

 

The date of the Hearing is: September 19, 2022 
 

 

The time of the Hearing:  9.55 am  

Location of the Hearing: Riley County Commission Chambers 
 

 

 

No, we do not plan to exceed the Revenue Neutral Rate and will submit our budget to the County 

Clerk on or before August 25, 2021. 

 

 

       Chairman 

Print Name Title 

 

 

 

WITNESS my hand and official seal on  , 20  . 

 

 

 

 

 

(Seal)    

Clerk or Officer of Governing Body 
 

x 
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CLERK’S OFFICE 

Rich Vargo 

County Clerk 
110 Courthouse Plaza 

Manhattan, KS 66502-0109 
Phone: 785-537-6300 

Fax: 785-537-6394 
E-mail: rvargo@rileycountyks.gov 

 
 
 

INDICATION OF REVENUE NEUTRAL RATE 

PURSUANT TO SENATE BILL 13, K.S.A 79-1460, 79-1801, 

79-2024, 79-2925c 

 

 

Due to County Clerk by July 20, 2022 

Please indicate below whether your governing body will be exceeding the Revenue Neutral Rate: 

 

Taxing Entity Name: Fire District #1 

 

 
 

Yes, we intend to exceed the Revenue Neutral Rate. 

 

The adopted budget will not exceed a proposed mill levy of: 9.665 

 
 

 
 

 

 

 

The date of the Hearing is: September 19, 2022 
 

 

The time of the Hearing:  10:00 AM  

Location of the Hearing: Riley County Commission Chambers 
 

 

 

No, we do not plan to exceed the Revenue Neutral Rate and will submit our budget to the County 

Clerk on or before August 25, 2021. 

 

 

       Chairman 

Print Name Title 

 

 

 

WITNESS my hand and official seal on  , 20  . 

 

 

 

 

 

(Seal)    

Clerk or Officer of Governing Body 
 

x 
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