
 Board of Riley County 

Commissioners 
Regular Meeting 

Agenda 

July 22, 2021 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 1 – John Ford, Chair District 2 – Greg McKinley, Vice Chair  District 3 – Kathryn Focke, Member  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 1. Public Comments 

 2. Presentation of Riley County Commissioners 4-H cookie jar by Riley 

County 4-H Queens 

 Commission Comments 

 3. Commission Comments 

 Business Meeting 

 4. South Otter Rd. Bridge Replacement Project- Bid Recommendation 

 5. Sign Riley County Personnel Action Form(s) 

 Review Minutes 

 6. Board of Riley County Commissioners - Regular Meeting - Jul 19, 

2021 8:30 AM 

 Review Tentative Agenda 

 7. Tentative Agenda 

 Press Conference Topics 

 8. Discuss Press Conference 

9:00 AM Barry Wilkerson, County Attorney 

 9. Staff update 

9:15 AM Craig Cox, Deputy County Counselor 

 10. Administrative Work Session 

 11. Revised Objection Letter to Listing of First Christian Church on 

National and State Historic Registers 

9:35 AM Amanda Smeller, Planning/Special Projects Director 

 12. Permission to hire Planning Compliance Specialist at Grade P Step 9 

http://www.rileycountyks.gov/
http://www.rileycountyks.gov/67/Meet-the-Commissioners
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_1
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_2
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9:50 AM Jessie Hubbard, Administrative Assistant II 

 13. FY21 Line-Item Adjustments/FY22 Revised Budget/Year-End 

Outcome Report/Out-of-State Travel Request 

10:05 AM Alice Massimi, PIO  

 14. PIO Monthly Update 

10:20 AM Julie Gibbs, Health Department Director 

 15. Riley County Health Department request to fill a full time nurse 

position in the clinic. 

10:35 AM Jennifer Reifschneider and Director Dennis Butler - RCPD 

 16. Edward Bryne Memorial Justice Assistance Grant (JAG) Program FY 

2021 - Local Solicitation for the Riley County Police Department 

10:45 AM Amy Manges, Register of Deeds 

 17. Year-To-Date Revenue 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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PUBLIC WORKS 
Bid 

 
 

 

John Ellermann 

Public Works 

Director/County Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Gary Rosewicz, Assistant Public Works Director 

 

MEETING:   July 22, 2021 

  

SUBJECT:   South Otter Rd. Bridge Replacement Project- Bid Recommendation 

 

PRESENTER: Gary Rosewicz, Assistant Public Works Director 

 

 
 

Staff has reviewed the bids for the above referenced project and found them to be in order.  It is 

our recommendation to award the contract to the low bidder, Ebert Construction Co., Inc. of 

Wamego, KS, in the amount of $319,332.63. 

 

The contractor intends to begin work on or about March 7, 2022 and anticipates 100 working 

days to complete the project.  This is a Sales Tax and Kansas Local Bridge Program funded 

project.    

 

POSSIBLE MOTION(S) 

Move to approve the bid from Ebert Construction Co., Inc. in the amount of $319,332.63. 

 

Move to deny the bid from Ebert Construction Co., Inc. in the amount of $319,332.63. 

  

Move to table for further discussion. 

 

 

Enclosures: 
 Bid Tab. S. Otter Rd Bridge Replacement (PDF) 

4

Packet Pg. 3



ENGINEER'S ESTIMATE Ebert Construction Co., Inc  Reece Construction Co., Inc.
103 W. Valley St., P O Box 198 301 N. Lancaster Ave 1240 W. North

Schwab-Eaton, P.A.  Wamego, KS  66547 Hesston, KS  67062  Salina, KS 67401

1 Steel Pile (HP10x42) 440 LF $50.00 22,000.00$     57.92$              25,484.80$     40.00$           17,600.00$         84.00$           36,960.00$     
2 Structural Steel (ASTM A709)(Gr. 36) 4490 LBS $8.00 35,920.00$     2.16$                9,698.40$        3.65$             16,388.50$         2.89$             12,976.10$     
3 Structural Steel (ASTM A709)(Gr. 50W) 6640 LBS $2.50 16,600.00$     2.38$                15,803.20$     3.65$             24,236.00$         3.14$             20,849.60$     
4 Structural Steel (AASHTO M270)(Gr. 50WT3) 37800 LBS $2.50 94,500.00$     2.83$                106,974.00$   3.65$             137,970.00$       3.40$             128,520.00$   
5 Reinforcing Steel (Gr. 60) 8040 LBS $1.30 10,452.00$     1.87$                15,034.80$     1.50$             12,060.00$         2.00$             16,080.00$     
6 Bridge Handrail (Metal) 98 LF $160.00 15,680.00$     97.37$              9,542.26$        95.00$           9,310.00$           102.00$         9,996.00$        
7 Concrete Grade (4.0)(AE)(SW) 31.1 CY $700.00 21,770.00$     1,019.54$         31,707.69$     1,000.00$      31,100.00$         1,614.00$     50,195.40$     
8 Steel Sheet Pile (Non-Galvanized) 1120 SF $30.00 33,600.00$     16.71$              18,715.20$     17.00$           19,040.00$         23.00$           25,760.00$     
9 Cast Steel Pile Points 22 Each $200.00 4,400.00$        286.10$            6,294.20$        150.00$         3,300.00$           125.00$         2,750.00$        

10 Slope Protection (Riprap)(24”) 40 CY $80.00 3,200.00$        95.84$              3,833.60$        65.00$           2,600.00$           65.00$           2,600.00$        
11 Contractor Construction Staking LSUM LS $5,000.00 $5,000.00 3,200.00$         3,200.00$        3,200.00$      3,200.00$           3,200.00$     3,200.00$        
12 Mobilization LSUM LS $20,000.00 $20,000.00 44,901.72$      44,901.72$     27,500.00$   27,500.00$         24,231.00$   24,231.00$     
13 Removal of Existing Structures LSUM LS $15,000.00 $15,000.00 9,536.64$         9,536.64$        8,500.00$      8,500.00$           8,500.00$     8,500.00$        
14 Clearing and Grubbing LSUM LS $10,000.00 $10,000.00 3,141.48$         3,141.48$        2,800.00$      2,800.00$           2,800.00$     2,800.00$        
15 Common Excavation 252 CY $6.00 1,512.00$        11.22$              2,827.44$        10.00$           2,520.00$           10.00$           2,520.00$        
16 Compaction of Earthwork (Type B)(MR-90) 174 CY $3.00 522.00$           2.80$                487.20$           2.50$             435.00$               2.50$             435.00$           
17 Water (Grading)(Set Price) 1 M Gal $35.00 35.00$             35.00$              35.00$             35.00$           35.00$                 35.00$           35.00$             
18 Temporary Surfacing Material (Aggregate)(Set Price) 1 CY $35.00 35.00$             35.00$              35.00$             35.00$           35.00$                 35.00$           35.00$             
19 Object Marker (Type III) 4 Each $150.00 600.00$           154.00$            616.00$           160.00$         640.00$               155.00$         620.00$           
20 Foundation Stabilization (Set Price) 1 CY $40.00 40.00$             40.00$              40.00$             40.00$           40.00$                 40.00$           40.00$             
21 Traffic Control LSUM LS $5,000.00 $5,000.00 4,504.66$         4,504.66$        3,500.00$      3,500.00$           4,014.95$     4,014.95$        
22 Temporary Seeding LSUM LS $8,000.00 $8,000.00 3,459.67$         3,459.67$        1,650.00$      1,650.00$           4,900.00$     4,900.00$        
23 Seeding LSUM LS $3,000.00 $3,000.00 3,459.67$         3,459.67$        1,972.00$      1,972.00$           3,600.00$     3,600.00$        

326,866.00$   319,332.63$   326,431.50$       361,618.05$   
Proposed Starting Date: 03/07/2022 03/01/2022 01/03/2022
Proposed Number of Working Days: 100 90 80

TOTAL

King Construction Co.,Inc.

Riley County Public Works
BID TABILATION SHEET

TOTAL

Monday, July 19, 2021

S. Otter Road Bridge Replacement
Project No. D.5-9.1

UNITQTY TOTALITEM DESCRIPTION#  UNIT
PRICE 

 UNIT
PRICE 

 UNIT
PRICE 

 UNIT
PRICE TOTAL
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COUNTY CLERK & ELECTIONS 
Personnel 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Elizabeth Ward, Human Resource Manager 

 

MEETING:   July 22, 2021 

  

SUBJECT:   Sign Riley County Personnel Action Form(s) 

 

PRESENTER: Elizabeth Ward, Human Resource Manager 

 

 
 

 

 

Enclosures: 
 2021-07 B Scoville As-Needed Museum (green) (PDF) 

 2021-07 C Burenheide - FT Paramedic (green) (PDF) 

 2021-07 R Robison - Temp Election Worker (green) (PDF) 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

July 26, 2021 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 1 – John Ford, Chair District 2 – Greg McKinley, Vice Chair  District 3 – Kathryn Focke, Member  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 1. 2020 Management Representation Letter 

 2. Approve payroll/accounts payables (when completed) 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Craig Cox, Deputy County Counselor 

 3. Public hearing for Fairmont Heights Assessment Resolution 

9:15 AM Lori Feldkamp, Big Lakes Developmental Center Director 

 4. Big Lakes Developmental Center update 

9:30 AM Press Conference 

 5. USD 383 Primary Election - Rich Vargo (1-2 minutes) 

9:55 AM Robbin Cole, Pawnee Mental Health Director 

 6. Pawnee Mental Health Services update 

10:10 AM Clancy Holeman, Counselor/Director of Administrative Services 

 7. Administrative Work Session 

10:30 AM Jacob Kujath, James Gordon & Associates 

 8. 2020 Audit Presentation 

7.a
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12:00 PM Intergovernmental Luncheon 

 Adjournment 

 Announcement 

  The Flint Hills Regional Leaders Retreat 2021 will be held Thursday, 

July 29th and Friday, July 30th at the Manhattan Hilton Garden Inn 

Conference Center. 

   

  The Board of County Commissioners will not be in session on 

Thursday, July 29th. 
 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

August 02, 2021 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 1 – John Ford, Chair District 2 – Greg McKinley, Vice Chair  District 3 – Kathryn Focke, Member  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Clancy Holeman, Counselor/Director of Administrative Services 

 1. Administrative Work Session 

9:20 AM Bob Isaac, Planner 

 2. Public Hearing for a Special Use Authorization - to allow for the 

construction and operation of a 750-Kw commercial solar farm 

9:30 AM Press Conference 

 3. RCPD update - Captain Greg Steere (3-5 minutes) 

 4. Presentation of Riley County Fire District Volunteer Retirement Plaque 

to Don Nelson - John Ford (3-5 minutes) 

 5. USD 383 Primary Election - Rich Vargo (1-2 minutes) 

10:00 AM Russel Stukey, Emergency Management Director 

 6. Staff update 

10:15 AM Tami Robison, Budget and Finance Officer 

 7. Budget Work Session 

 Adjournment 
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In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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COUNTY 

COUNSELOR/ADMINISTRATIVE 

SERVICES 
Letter 

 
 

 

Clancy Holeman 

Counselor/Director of 

Administrative Services 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-565-6844 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Clancy Holeman, Riley County Counselor 

 

MEETING:   July 22, 2021 

  

SUBJECT:   Revised Objection Letter to Listing of First Christian Church on National 

and State Historic Registers 

 

PRESENTER: Craig Cox, Deputy County Counselor 

 

 
 

BACKGROUND 
During its July 15, 2021 public meeting, a majority of the Board asked for revisions to my draft 

"objection letter" to the nomination of the First Christian Church on the national and state 

historic registers.   

 

DISCUSSION 
Showing as tracked changes, the attached is intended to capture the Board's request for revisions.  

 

FISCAL IMPACT 
N/A 

 

RECOMMENDATION(S) 
Please advise if this revised version of the Board's objection described above is acceptable.   
 

POSSIBLE MOTION(S) 
A. " I move the Board approve the objection letter as presented."   

 

B. "I move the Board approve the objection letter only after the following changes or additions 

are made… ." 

 

C. "I move the Board not approve the objection letter."    

11
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Action Item (ID # 11003)  Meeting of July 22, 2021 

 

Updated: 7/20/2021 11:30 AM by Jill Seaton A Page 2 

 

 

Enclosures: 
 First Christian Objection (DOC) 

 Attachment A Strategic Plan 2007-2010 (PDF) 

 Master Plan Attachment B (PDF) 

 Attachment C (PDF) 

11
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BOARD OF COMMISSIONERS 

115 N. 4th Street, 1st Floor 
Manhattan, Kansas  66502 

Phone:  785-565-6844 

Fax:  785-565-6847 

Email:  bocc@rileycountyks.gov 

 
July 2215, 2021 

 

 

 

Cultural Resources Division 

State Historic Preservation Office 

6425 SW 6th Avenue 

Topeka, KS   66615-1099 

ATTN:  State Historic Preservation Officer 

 

Re:  The First Christian Church (115 Courthouse Plaza, Manhattan, Riley County—Objection to 

Nomination and Listing) 

 

Dear State Historic Preservation Officer: 

 

The Board of Riley County Commissioners is the owner in fee simple title of the above real property. 

This Board owns this public property on behalf of all citizens of Riley County.  We respectfully provide 

our notarized objection to the nomination of this publicly-owned property to the National Register of 

Historic Places and the Register of Historic Kansas Places. 

  

As early as March, 2007, a predecessor Board of Riley County Commissioners convened a Riley County 

“retreat,” participated in by all Riley County government departments.  The 2007 retreat focused upon the 

need for expanded Riley County facilities, and generated a written “Retreat Report”.  (Attachment A)  

Part of that open public discussion included, under the heading “Location of County Facilities”:  “Acquire 

church and adjoining parcels”; and “Demolish existing structures and rebuild” (Attachment A, p. 3)   

Further, under the heading “Next Steps for Facilities,” one of the publicly- voiced “action steps” was to 

“Determine what to do about church.”  (Attachment A, p. 4)  These open, public discussions about the 

“church” referred to The First Christian Church.  So even 14 years ago, the First Christian Church was a 

key part in the plans of Riley County government to provide necessary facilities expansion for the benefit 

of the public.  And the potential future demolition of this property was never a secret. 

 

By 2012 Riley County government’s space needs had continued to grow.  A formal “Riley County 

Offices Downtown Manhattan, KS Master Plan” (Attachment B) was completed May 22, 2012.  This 

Master Plan presented a detailed analysis of the facility needs of Riley County government. That Plan had 

begun in 2007 and had been “revised in 2008.”  (Attachment B, p. 6)  In 2011 the Plan’s authors had been 

“commissioned” by Riley County to do the groundwork for further study of facility expansion, focusing 

on a separate county building still in use today, “Courthouse Plaza East.”  (Attachment B, p. 7; pp. 50-57) 

According to this 2012 public document, “The Christian Church should be acquired and razed to provide 

site area for the new building” -- an administrative building which would consolidate the location of most 

departments.  (Attachment B, p.8) This conclusion by the architect was reached based his logical and 

independent assessment of the First Christian Church (Attachment B, pp. 33-48) and the costs associated 

with that structure’s “limited adaptability.” (Attachment B, p. 33) Key to the architect’s decision to 

abandon the idea of renovating the Church for County use was the fact that, even with that done, Riley 

County’s operational needs required an additional 40, 171 square feet of space. (Attachment B, p. 49) 

 

The 2012 Master Plan, beginning on page 74, set out a “Vision for the Future” for Riley County 

government facilities.  (Attachment B, pp. 74-94)  Early in that portion of the Plan, 5 “Project Phases” are 
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described.  (Attachment B, p. 77) “Phase 1” is “Purchase and demolish First Christian Church and 

parking lot.” Ibid.  

  

Riley County’s logical and long-standing plans to expand its footprint in downtown Manhattan Kansas 

depend largely upon our ability to make the highest and best use of the First Christian Church property.  

As shown by the foregoing history and our formal planning documents, this organization has been 

transparent about our plans from the outset.  And we have done so for at least the past 14 years. Most 

recently, a key final step in those plans was our negotiated purchase of the First Christian Church. And 

that property is today no more suited to be a part of those plans by renovation than it was in 2007. (See 

Attachment B, pp. 96-101) 

 

A boundary map which was submitted years ago as part of the nomination the listing of the “Downtown 

Manhattan Historic District “is included with this objection.  (Attachment C)  The First Christian Church 

was conspicuously absent from the boundaries of that Historic District, as that District’s nomination was 

submitted.  And yet the First Christian Church nearly abutted the proposed District’s boundary. This 

raises a legitimate question why the District’s comprehensive nomination form did not include the First 

Christian Church, if it were truly a property of significant historical value.  

 

The public good is best served by not listing the First Christian Church on the National Register of 

Historic Places and the Register of Historic Kansas Places. 

       

Sincerely, 

 

 

      

John Ford, Chairman 

 

 

      

Greg McKinley, Vice-Chairman 

 

 

 

 

State of Kansas ) 

County of Riley) 

 

 

Signed or attested before me on____________ (date) by _________________________________ 

 

 

     [Name(s) of person(s)]. 

 

 

(Seal) 

            

        Notary Public 

        

 

My appointment expires:     
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PLANNING & DEVELOPMENT 
Personnel 

 
 

 

Amanda Smeller 

Planning/Special Projects 

Director 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6332 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Amanda Smeller, Planning Director 

 

MEETING:   July 22, 2021 

  

SUBJECT:   Permission to hire Planning Compliance Specialist at Grade P Step 9 

 

PRESENTER: Amanda Smeller, Planning Director 

 

 
 

DISCUSSION 

 
Steve Higgins, Zoning Enforcement Officer, is retiring on October 1, 2021. His position was re-

titled to Planning Compliance Specialist, and opened for recruitment in June 2021. We 

advertised on several sources, including the Association of State Floodplain Managers (national 

organization), Kansas Association of Floodplain Managers, Kansas Association of County 

Planning and Zoning Officials, and Kansas Association of Counties, as well as Indeed, LinkedIn, 

and the County website. We received and reviewed 10 applications and ultimately interviewed 

six candidates.  

 

Steve has filled this position for the last 23 years. In that time, the position responsibilities have 

expanded to include serving as the County’s Certified Floodplain Manager and performing more 

technical duties, in addition to code enforcement and building permit review. Even after 

advertising on the associations listed above, it has proven difficult to find a candidate with the 

specific skill-set as outlined in the position description, particularly at the proposed salary 

placement of Grade P, Step 2.  

 

Among those interviewed was internal candidate Darrin Hobbs, currently with the Appraiser’s 

Office. Mr. Hobbs has been with the County since 2006 as a Residential Appraiser and has 

extensive knowledge of and experience with Riley County. With your permission, staff would 

like to make a formal offer to Mr. Hobbs, who is our top candidate. Given his experience and 

background, we propose a salary of Grade P, Step 9. Though we would bring him in at a higher 

pay grade than previously anticipated, there will be much less training necessary and less need 
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for overlap between him and Steve. He already has a good rapport with employees and the public 

and has the background to do the job well. It is a benefit to the County to hire from within, 

especially of an employee that has been with the County for an extended period of time. 

 

I request that the Commissioners approve the proposed salary offer of $2,500.80 per pay period 

($65,020.80 annualized).  

 

FISCAL IMPACT 

 
The position is classified as Grade P. Darrin is currently a Grade L, Step 14, which is $29.83 per 

hour  and $62,046.40 annualized.  

 

In order to meet the required 3% increase in pay for internal promotions, he would need to be 

transferred at a Grade P, Step 9 which is $2,500.80 per pay period, and $65,020.80 anualized. 

Per policy, a Department Head may offer a candidate up to a Step 4, without express approval 

from the Commissioners.  Grade P, Step 4 is $2,158.40 per pay period, or $56,118.40 

annualized.  This is a difference of $8,901.60 annually. 

 

The Department's current 2021 budget can cover this increase in pay. Again, there will also be 

less overlap required so less expenditure for that period. The proposed 2022 budget includes 

Grade P, Step 2, but has funds to cover this increased amount, which would be approximately 

$14,000 in both salary and benefits. 

 

RECOMMENDATION 

 
Staff recommends the BOCC approve the proposed salary offer to Darrin Hobbs at a Grade P, 

Step 9 placement.   

 

POSSIBLE MOTION(S) 

 

Move to approve the proposed salary placement of Grade P, Step 9 for the Planning Compliance 

Specialist position.  

 

 

Enclosures: 
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COMMUNITY CORRECTIONS 
Grant 

 
 

 

Shelly Williams 

Community Corrections 

Director 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-537-6380 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Shelly Williams, Director, Riley County Community Corrections 

 

MEETING:   July 22, 2021 

  

SUBJECT:   FY21 Line-Item Adjustments/FY22 Revised Budget/Year-End Outcome 

Report/Out-of-State Travel Request 

 

PRESENTER: Jessie Hubbard, Administrative Assistant II, Riley County Community 

Corrections 

 

 
 

BACKGROUND 
Line-item adjustments of more than $5,000 or 1% of the current budget award require approval 

by both the Joint Corrections Advisory Board and the BOCC.  

 

We received notification of our FY22 Adult Services allocation on June 22nd and our Juvenile 

Services allocation on June 29th.  

 

KDOC requires that the BOCC review and approve year-end outcome reports.  

 

The BOCC approved training dollars for the National Association of Drug Court Professionals 

for CY21.  

 

DISCUSSION 
Line-item adjustments were reviewed and approved by the JCAB during their July meeting. We 

request review and approval by the BOCC for us to submit with our 4th Quarter Reports. We 

wrote in a 1.5% COLA and a 3.13% merit increase for FY21, however given the County did not 

approve either of these increases, we believed we were going to have a greater amount of 

remaining funds. We used those funds to purchase items that we have not been able to afford 

previously. For example, new laptops and office furniture. It was later discovered after we made 

these purchases that there was an error in our KDOC workbook and we did not in-fact have as 

much money remaining as anticipated.  Therefore we had to shift some of the expenses to our 
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Carryover Budget. $2,200.75 out of $9,332.29 of our FY21 line-item adjustments will be shifted 

to come out of our Carryover Budget.  

 

We had $11,983.18 in line-item adjustments in our FY21 Juvenile Services budget.  

 

Attached is our Adult Services revised final budget which includes Adult Services Intensive 

Supervision and Behavioral Health Interventions. The Behavioral Health Interventions grant was 

cut in the amount of $920.00 from what was submitted. We reduced the amount available in 

direct client services by $920.00, most of that coming out of transitional housing.   

 

Our state fiscal year ended June 30th. Attached is our year-end outcome report for your review 

and approval.   

We received $7,081.00 from Riley County Appropriations for CY21 for three team members to 

attend the NADCP training in Maryland.   

 

FISCAL IMPACT 
Riley County Community Corrections is bringing $860,084.74 of state dollars into the Riley 

County economy for FY22. 

 

RECOMMENDATION(S) 

Approve our line-items budgets as submitted.  Approve our revised budget as 

submitted. Approve our year-end outcome report as submitted. Approve our out-

of-state travel requests.  
 

POSSIBLE MOTION(S) 
Move to approve the FY21 Adult Services Line-Item Adjustments. 

 

Move to approve the FY21 Juvenile Services Line-Item Adjustments. 

 

Move to approve the FY22 Revised Adult Services & Behavioral Health Budget. 

 

Move to approve the FY21 Year-End Outcome Report. 

 

Move to approve the out-of-state travel requests for Shelly Williams, Brett Clark and Megan 

Lewis.  

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  
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Enclosures: 
 CAR attachments (PDF) 

 FY22 BOCC Final Budget Version (DOCX) 

 FY21 4th Year End Quarter Report (DOC) 

 FY 21 Year End Outcome Report Signatory Approval Form (DOC) 

 Out Of State Travel Requests (PDF) 
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ADULT SERVICES
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JUVENILE SERVICES 
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Kansas Department of Corrections   
Community Corrections Services 
 

 

Kansas Department of Corrections 

Community Corrections Comprehensive Plan 

Quarterly Outcome Report Format 

 

Community Corrections Agency:  Riley County Community Corrections 

Fiscal Year 2021 

Report Period 

 1st Quarter July 1st   - September 30th 

 2nd Quarter October 1st - December 31st 

  3rd Quarter January 1st - March 31st 

 XXX Year End July 1st - June 30th  

 

Process Goal:   Sustain a risk reduction initiative founded on evidence-based principles   

 

Objective:   Provide two LSI-R inter-rater reliability (IRR) sessions by June 30, 2021. 

Baseline: No baseline data exists, as this is not something that we have completed or tracked 

previously.  

 

Progress:   No progress was made in regard to this objective.   

   

Discussion / Current Activities:  KDOC and Community Corrections agencies began transitioning 

from using the LSI-R (Level of Service Inventory-Revised) for all offenders, to using the LS/CMI 

(Level of Service-Case Management Inventory) for male offenders, and the WRNA (Women’s Risk 

Needs Assessment) for female offenders beginning July 1, 2021. Starting in October, 2020 Adult 

Intensive Supervision Officers were required to complete online trainings in Gender-Responsive 

Principles and Practices, and Trauma-Informed Approaches for Criminal Justice Agencies; followed by 

WRNA training and certification. Starting in June, 2021 Adult ISO’s were required to complete online 

LS/CMI training and obtain their certification by July 2, 2021. The LS/CMI is a newer risk assessment, 

which includes many of the scored items from the LSI-R and uses additional, unscored items to identify 

responsivity issues and help with case management. KDOC is planning a transition period that will 

allow previously completed LSIR’s to be used until the next scheduled reassessment, then complete 

either LS/CMI’s or WRNA’s for all new offenders. 

 

Challenges:  KDOC continues to struggle with a multitude of technical difficulties surrounding the 

rollout of the new Athena system; causing implementation of the LS/CMI and the WRNA to put on hold 

for an undetermined period of time until these issues can be resolved. 

 

Modifications:  N/A 

 

Objective: Measure staff’s use of Effective Practices in Community Supervision (EPICS) at least two 

times per staff member by June 30, 2021. 
Baseline: No baseline data exists, as this is not something that we have completed or tracked previously. 
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 Page 2 of 3 

Progress: The ISO II pulled tapes to provide quality assurance on 3 Problem Solving Worksheets and 1 

R.A.C.E. form from 4 officers during this quarter, which have yet to be scored due to other duties taking 

precedence. 

   

Discussion / Current Activities:  Staff continue the frequent use of EPICS tools to help clients replace 

risky thoughts and behaviors with pro-social alternatives. 

 

Challenges:   

  

Modifications:  None at this time. 

 

Outcome Goal:  Increase probationer success 

Objective:  Maintain the agency revocation rate of 10.5% or less revocation rate by June 30, 2021.   
Baseline: In FY19, 11% or 10 out of 91 closed offender cases were revoked and 

sentenced to KDOC to serve their underlying sentence. [Court Case Sentencing Activity Report] 

 

Target 1st Quarter 2nd Quarter 3rd Quarter 4th Quarter Year End 

10.5% 5.9% 8.3% 38.1% 26.3% 21.7% 

 

 

 

 

Progress: Unfortunately we experienced a 15% increase in the number of offenders revoked during this 

quarter as compared to the baseline. During this quarter, 26.3% or 5 out of 19 offenders were revoked 

and remanded to the Kansas Department of Corrections to serve their underlying sentence. Although 

these numbers are disappointing as compared to our goal, it’s a significant improvement over last 

quarter! 

   

Discussion / Current Activities:  Of the 5 offenders revoked and remanded: 

 0 were Presumptive Prison at Sentencing 

 4 were unemployed at the time of the Revocation Hearing 

  5 had served prior jail sanctions   

  4 had absconded while on supervision 

 

Challenges: The average LSI-R risk score of those revoked was 40 compared to 25 for those who 

successfully completed probation, a much higher risk score. 

  

Modifications:  None at this time. 

 

Objective:  Maintain a supervision success rate of at least 75% successful completion rate by June 30, 

2021. 
Baseline: In FY19, 87.73% of closed offender files were successful.  (Successful 

combines successful, unsuccessful, death and not sentenced to Community Corrections.)   

 

Target 1st Quarter 2nd Quarter 3rd Quarter 4th Quarter Year End 

75% 94.1% 91.7% 61.9% 73.7% 78.3% 

 

 

 

 

Agency Revocation Rate  FY15 FY16 FY17 FY18 FY19 FY20 

20% 10.7% 18.2% 19.75% 11.7% 10.5% 

Supervision Success Rate  FY15 FY16 FY17 FY18 FY19 

80% 89.3% 81.8% 80.15% 87.73% 
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Progress:  Unfortunately we experienced a 14% decrease in the number of probationers successfully 

completing supervision this quarter as compared to the baseline. Regarding true success, which does not 

include those that were unsuccessfully terminated from supervision, (as the statute allows), we 

experienced a 73.7% true successful rate; a significant improvement over last quarter! 

 

Discussion / Current Activities: Nothing to report at this time. 

 

Challenges: Nothing to report at this time. 

 

Modifications:  None at this time.   

 

Objective:  Maintain the number exiting the program who have decreased their overall risk from the 

initial or re-assessment to the discharge LSI-R© assessment to 67% (decreased overall risk rate) by June 

30, 2021.  
Baseline: In FY19, 67% of those exiting the program decreased their overall risk from 

the initial or reassessment to the discharge assessment. [LSI Performance Report] 

 

 

 

 

Progress:  Unknown due to inability to run reports in new case management database.  

 

Discussion / Current Activities:  Staff continue to meet monthly to discuss risk reduction strategies, 

including referrals to the Care Coordinator for individual appointments and Cog Ed classes. 

    
Challenges: Some of the most frustrating challenges with the rollout of Athena has been our loss of 

ability to run reports; from simple Case Face Sheets for files, to Court Case Sentencing Activity Reports 

and LSIR Performance Reports necessary to tabulate performance data for Quarterly Reports.  Until 

Microsoft resolves these issues in Athena, accurate data cannot be provided.  

 

Modification:  None at this time. 

 

Objective:  At least 75% of those clients starting a The Courage to Change Journal Social Values Journal 

class will successfully complete the class, by June 20, 2021.   

 Baseline:    

 

 

 

Progress: The Care Coordinator began a new round of Getting Started (cog ed orientation) with  

4 clients completing the initial orientation class, however 1 dropped out after the first session to start a  

new job, agreeing to re-start the class at a later date. The 3 remaining clients completed the class  

successfully.   

 

Discussion / Current Activities:  The Care Coordinator was excited to resume in-person classes in June 

with a Companions journal class, which is on track to finish in late July.  Data from that class will be 

included in the FY22 1st Quarter Report.   

 

Challenges:  Due to cog ed classes being conducted by Zoom until mid-June, PICTS assessments were 

not completed, but will resume in FY22. 

 

Modification:  N/A 

Target 1st Quarter 2nd Quarter 3rd Quarter 4th Quarter Year End 

67% 75% 50% 36% ? ? 

Target 1st Quarter 2nd Quarter 3rd Quarter 4th Quarter Year End 

75% 80% - 67% 100% 82% 
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FY 2021 Community Corrections Year End Outcome Report Signatory Approval Form 

                          

 

Agency Name: Riley County Community Corrections 

 

 

Agency Director: Shelly Williams 

 

 

Report Period:  July 1, 2020 - June 30, 2021 

 
 

My signature certifies that I did author this report and assist in the compilation and analysis of the 

data cited therein. 

 

 

____________________________________________________________      ______________ 

Director                                                                                                                 Date                         

                ………………………………………………………  
 

My signature certifies that the Community Corrections Advisory/Governing Board reviewed the 

Year End Report of Outcomes for Fiscal Year 2021 and agreed with the findings and discussion 

therein.  

 
 

____________________________________________________________     _______________ 

Advisory/Governing Board Chairperson                                                             Date                                                  
 

Address: 1221 Thurston Street, MHK, 66502 

 

Phone: 785-539-8763                                        Fax:                         E-Mail: linda@tryufm.org               

                   ………………………………………………………  
 

My signature certifies that the Board of County Commissioners reviewed the Year End Report of 

Outcomes for Fiscal Year 2021 and agreed with the findings and discussion therein.  

 

 

____________________________________________________________     _______________ 

Board Of County Commissioners Chairperson (Host County only)                   Date       

    

Address: 100 Courthouse Plaza, MHK, 66502 

   

Phone: 785-537-6300                                        Fax:                         E-Mail: jford@rileycountyks.gov 
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COUNTY CLERK & ELECTIONS 
Presentation 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

MEMORANDUM 

  

  

FROM:   Alice Massimi 

 

MEETING:   July 22, 2021 

  

SUBJECT:   PIO Monthly Update 

 

PRESENTER: Alice Massimi 

 

 
 

Throughout the past month, I have worked on a variety of projects.  

 

HEALTH DEPARTMENT:  

 

Unfortunately, the number of COVID cases and hospitalizations has dramatically increased, so I 

have had to shift my focus back to COVID- related content. In addition to continuing to draft and 

release the weekly COVID press release, we held a press conference with Julie Gibbs and Aryn 

Price to discuss a variety of COVID issues on Wednesday. I have also met with representatives 

from RCHD to discuss different messaging and ways to encourage the roughly 60% of the 

population in Riley County that is not currently vaccinated.  

 

As you know, Riley County Health Department began offering saliva-based testing at the 

Manhattan Regional Airport on Wednesday. I have worked closely on promoting the new 

service.  

 

This Friday, the health department will host a clinic at Red Bud Estates. In addition to promoting 

this event in English, we have also targeted the Spanish-speaking population that lives there. We 

will be providing translators and grocery gift cards, and backpacks with school supplies.  

 

I assisted the RADxUp team in videotaping an interview with Pastor Lewis about the importance 

of getting vaccinating. I hope to edit that this week, which I am working on editing.  
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I’m also working with Aryn Price, the clinical director, on messaging surrounding STIs and the 

testing services offered by the Health Department. With the pandemic, many individuals stopped 

being tested, so we have seen an increase nationwide and locally. This campaign is in the early 

stages, but I will be providing updates as it progresses.  

 

I’ve also met with members of the Health Department to review their Public information and 

Crisis Risk Communications SOPin order to ensure it is up to date and reflects the addition of a 

PIO.  

 

 

WEBSITE:  

 

I met with Riley County Historical Museum to discuss the website and some significant changes 

to the content and how it is presented on the website. We hope this will make this section of the 

website more user-friendly while also highlighting Riley County’s rich history.  

 

Edits on other pages continue. I have recently been working with the Fire Department to make 

their presence on the website more robust, to include profiles of our new deputy chiefs, a map 

detailing where our fire stations are and additional fire safety advice.  

 

Kevin and I met with CivicPlus for a design discovery meeting. We have received the mood 

board and proposed layout and will be presenting it to department heads and county 

commissioners in the coming weeks.  

 

I completed three sessions of CivicPlus training. Representatives from the larger departments 

throughout the county were invited to participate. Going forward, they can make more simple 

updates to the website so that we do not have a repeat of what I encountered when I began.  

 

OTHER:  

I also facilitated interviews between local news media and Riley County personnel, including a 

profile piece on Health Department Clinic Director Aryn Price, written for the Manhattan 

Mercury.  

 

I attended a Budget and Planning meeting to discuss the proposed change to the sales tax rate, 

specifically how we can educate the community on what the proposed change is and how the 

money will be spent.  

 

I’ve also attended meetings regarding OpenGov and how we will be including the information 

provided by this platform on our website.  

 

Last week I was introduced to the flooding-prone areas of Riley County. In response to the high 

amount of rain that we received in a short amount of time, Emergency Management was closely 

monitoring several areas. I went on a driving tour of the county, which we extremely helpful to 

give me a perspective of the problem areas in Riley County and how extensive flooding can be in 

those areas.   

 

Yesterday, I participated in Fort Riley’s active violence training exercise in the morning and then 

spent the afternoon at Riley County’s exercise. These exercises are critical from a PIO 
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perspective so that we know, to a certain extent, what to expect should we find ourselves facing a 

similar situation.  

 

Finally, I presented a social media process and media request policy to the department heads, 

which was approved yesterday. These processes, which will eventually be part of a 

communications manual for Riley County, will help ensure all communication and public 

relations efforts are cohesive, consistent and effective.  

 

 

Enclosures: 
 PUBLIC INFORMATION OFFICER UPDATE (1) (PDF) 
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WEEKLY PRESS RELEASE
PRESS CONFERENCE 
MESSAGING ON VACCINE 

COVID-19 RESPONSE
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SOCIAL MEDIA 
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WEBSITE REDESIGN / UPDATE 

RILEY COUNTY HISTORICAL MUSEUM 
FIRE DISTRICT #1 
CIVICPLUS MOOD BOARD AND PROPOSED
LAYOUT 
CIVICPLUS TRAINING 
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FACILITATED INTERVIEWS WITH
MEMBERS OF THE MEDIA AND RILEY
COUNTY EMPLOYEES
ASSIST HR IN RECRUITING EFFORTS
BUDGET AND PLANNING MEETING 
OPENGOV IMPLEMENTATION 
FLOOD WARNING 
ACTIVE VIOLENCE TRAINING 
SOCIAL MEDIA AND MEDIA REQUEST
PROCESS
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Updated: 7/20/2021 8:29 AM by Julie Gibbs A Page 1 

 

 

HEALTH DEPARTMENT 
Personnel 

 
 

 

Julie Gibbs 

Health Department 

Director 

2030 Tecumseh Rd 

Manhattan, KS 66502 

Phone: 785-776-4779 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Julie Gibbs 

 

MEETING:   July 22, 2021 

  

SUBJECT:   Riley County Health Department request to fill a full time nurse position 

in the clinic. 

 

PRESENTER: Julie Gibbs 

 

 
 

BACKGROUND 
The clinic is vital to the health department as they provide family planning and immunizations 

for residents in Riley County.  This would not be possible without a great nursing staff. 

 

DISCUSSION 
 
The public health nurse performs direct nursing services for patients in General Clinic and satellite 

clinics with duties to include immunizations, family planning, STD, child health assessments and 

adult health. Additional assignments may apply, including communicable disease and TB control.  

 

FISCAL IMPACT 
This is already budgeted for in the clinic budget. 

 

RECOMMENDATION(S) 
I recommend the Board of Health approves this request to hire a full time Public Health Nurse to 

fill a position in the clinic. 
 

POSSIBLE MOTION(S) 
Move to approve 

 

Move to deny 
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Action Item (ID # 10994)  Meeting of July 22, 2021 

 

Updated: 7/20/2021 8:29 AM by Julie Gibbs A Page 2 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
 Public Health Nurse-Clinic (PDF) 

 2021-07 HD Public Health Nurse (gold) (PDF) 
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Updated 2017 

RILEY COUNTY, KANSAS JOB DESCRIPTION 

 

Job Title:  PUBLIC HEALTH NURSE-CLINIC 

 

Department:  Health Department     Division:    Nursing  

Reports To:  Nursing Supervisor 

Pay Grade:   S    Status:  Full Time            

FLSA Status:  Exempt 

 

 

POSITION SUMMARY:  The staff nurse performs direct nursing services for patients in General Clinic 

and satellite clinics with duties to include immunizations, family planning, STD, child health assessments 

and adult health. Additional assignments may apply, including communicable disease and TB control. 

 

ESSENTIAL FUNCTIONS: 

 Perform a variety of nursing duties Providing confidential, medically sound, timely and respectful 

care and assistance to all patients 

 Provides health education/counseling either one on one and in a group on communicable 

diseases, foreign travel, immunizations, reproductive health, pregnancy, sexually transmitted 

diseases, tuberculosis testing and control, community resources, etc. 

   Documents assessments, referrals and follow-ups within 48 hours in paper and or electronic 

medical record.  

  Participates in emergency response health department efforts and provides support for 

Preparedness Coordinator response activities.  

 Evaluates immunization status and completes proper administration of childhood and adult 

vaccinations per protocol and American Academy of Immunization Practice. 

 Conducts child physical assessments, hemoglobin, lead screening, hearing, vision, fluoride 

varnish and developmental screening as trained and assigned 

 Administers travel immunizations per protocol and Center for Disease Control Guidelines.  

 Obtain laboratory specimens for screening and diagnostic purposes.  

 Distribute and administer approved contraceptive methods within standing orders guidelines and 

in consultation with APRN. 

  Counsels clients on STD and HIV transmission and testing procedures.  Treats STD clients per 

Standing Orders and CDC guidance. 

 Keeps current and accurate lab records reviewing daily lab work, signing daily lab sheets and 

keeping lab logs in an orderly manner ensuring lab controls are completed as per protocol as 

assigned. 

 Collects program data for using in Health Promotion and Prevention Planning for the community. 

 

Communicable Disease Nurse: 

 Conducts communicable disease investigation and provides follow-up recommendations to 

individuals, physicians, and family members regarding the spread and control of diseases using 

state reporting requirements as assigned. 
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Updated 2017 

 Enters all Communicable Disease information in the Kansas Disease Reporting system within the 

timeframes set by the state as assigned 

 Maintains and updates Communicable Disease Protocols provided by Kansas Department of 

Health and Environment  

 Develops local protocol to enhance disease investigation process and control spread of disease 

along with the Preparedness Coordinator 

 Identify clients needing Tuberculosis medication, arrange for medications, monitor and manage 

medications in collaboration with the state and local medical consultant 

o Required to be on-call 24/7 for response to disease notification 

o Organizes and is Responsible for Vaccine for Children’s Program requirements along with 

maintaining current knowledge of vaccine schedules, recommendations, Inventory and 

orders assuring the agency complies with state Guidelines as assigned. 

 

SECONDARY FUNCTIONS: 

  Assists with ordering and managing inventories as requested by supervisor  

 Coordinates and implements community/off-site flu clinics as requested by supervisor 

 Assists with quarterly and annual reports   

 Reviews materials for program use at least annually 

 Will keep current CPR certification 

 Participates with off-site clinic as needed 

 Participates in staff meetings and nursing meetings 

 Other duties as assigned 

 

POSITION REQUIREMENTS: 

Education:  Graduate of accredited education program with an associate, diploma or Licensed 

Bachelor’s in nursing. 

   

License(s)/Certification(s): Currently a registered nurse in the State of Kansas.  Valid driver’s license 

and good driving record. 

 

Experience:   One or more years’ experience in Public Health nursing is preferred.    

 

Skills: Demonstrates excellent written communication skills – detailed, succinct, organized written work. 

Must have ability to understand complex oral and written instruction, ability to speak and write 

effectively, and ability to give clear, concise instruction orally and in writing, including written reports to 

local, state and federal offices. Establish and maintain an image of the Health Department to the 

community that represents service, vitality, and professionalism.   

 

Conforms to HIPAA privacy regulations specific to position held. The public health nurse creates and 

records PHI. Has authority use the following categories of PHI for treatment purposes: demographics, 

scheduling, treatment or procedures, reports and medical notes. Disclosures are only allowed as 

necessary for treatment to providers and/or Business Associates or as required by law. Does not have 

authority to access PHI for payment or health care (non-treatment) operations. May need to interact with 

the following departments for allowable access to PHI: WIC, Family Connections. 
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Updated 2017 

 

Supervisory Controls:  The employee and the Nursing Supervisor work together to set the overall 

objectives for this position.   

 

Supervisory Responsibility: None 

 

Guidelines: The employee uses judgment in interpreting and adapting guidelines such as agency 

policies, regulations, precedents, and work directions for application to specific cases or problems.  

Contributes to an environment that promotes positive interactions and problem solving. 

 

Complexity: The work requires self motivated advanced planning and intelligent, rapid emergency 

decisions. The work also requires many daily decisions concerning such things as planning of the work, 

or refining the methods and techniques to be used to fulfill work requirements. Meeting and dealing with 

many individuals of varying interests and levels of responsibility. Dependable in carrying out 

responsibilities. 

 

Scope and Effect of Work: The work involves establishing criteria; formulating projects; assessing 

program effectiveness; or investigating or analyzing a variety of unusual conditions, problems, or 

questions during and after critical situations. 

 

Personal Contacts: The personal contacts are with individuals or groups from inside and outside the 

County in a moderately unstructured setting (e.g., the contacts are not established on a routine basis); 

the purpose and extent of each contact is different and the role and authority of each party is identified 

and developed during the course of the contact. 

 

Purpose of Contacts:  The purpose is to plan, coordinate, advise and educate on work efforts or to 

resolve operating problems by influencing or motivating individuals or groups who are working toward 

mutual goals and who have basically cooperative attitudes. 

 

Physical Demands: The physical demands described here are representative of those that must be 

met by an employee to successfully perform the essential functions of this job.  Reasonable 

accommodations may be made to enable individuals with disabilities to perform the essential functions. 

 

While performing the duties of this job, the employee is required to stand; walk; sit; use hands to finger, 

handle, or feel; reach with hands and arms; climb or balance; stoop, kneel, crouch, or crawl; talk and 

hear from both ears; smell.  The employee must regularly lift and/or move up to 40 pounds. Specific 

vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, 

depth perception, and ability to adjust focus. 

 

Work Environment: The work environment characteristics described here are representative of those 

an employee encounters while performing the essential functions of this job.  Reasonable 

accommodations may be made to enable individuals with disabilities to perform the essential functions. 

 

The noise level in the work environment is usually normal. 
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Updated 2017 

Use of personal vehicle may be required. 

Must be fluent in English. Bilingual English/Spanish helpful. 

Public Health facility requires a non-smoker. 

 

 

 

Approved:                               Date:             

                  (Supervisor) 

 

The duties listed above are intended only as illustrations of the various types of work that may be performed.  The 

omission of specific statements of duties does not exclude them from the position if work is similar, related or a 

logical assignment of the position. 

 

The job description does not constitute an employment agreement between the employer and the employee and is 

subject to change by the employer as the needs of the employer and requirements of the job change. 
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Updated: 7/20/2021 11:53 AM by Cindy Kabriel  Page 1 

 

 

OUTSIDE AGENCY 
Grant 

 
 

 

Outside Agency 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Cindy Kabriel, Administrative Assistant II 

 

MEETING:   July 22, 2021 

  

SUBJECT:   Edward Bryne Memorial Justice Assistance Grant (JAG) Program FY 

2021 - Local Solicitation for the Riley County Police Department 

 

PRESENTER: Director Butler and Jennifer Reifschneider, Riley County Police 

Department 

 

 
 

Move to approve the Edward Bryne Memorial Justice Assistance Grant (JAG) Program FY 2021 

Local Solicitation Application for the Riley County Police Department. 

 

 

Enclosures: 
 JAG documents (PDF) 
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Updated: 7/20/2021 12:09 PM by Amy Manges  Page 1 

 

 

REGISTER OF DEEDS 
Staff Update 

 
 

 

Amy Manges 

Register of Deeds 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6340 

 

 

STAFF REPORT 

  

  

FROM:   Amy Manges, Register of Deeds 

 

MEETING:   July 22, 2021 

  

SUBJECT:   Year-To-Date Revenue 

 

PRESENTER: Amy Manges 

 

 
 

 

Enclosures: 
 BOCC Report - July 2021 (DOC) 
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TO: Board of County Commissioners 

FROM: Amy Manges, Register of Deeds 

DATE: July 22, 2021 

SUBJECT: 2021 Year-To-Date Revenue 
 

 

The following is a brief summary of revenue figures through 3:00 p.m., July 19, 2021 with 

comparable year-to-date information for 2020: 

 

 2020 2021  
Total Mortgage Amount (Indebtedness)  $375,506,766 $400,828,879 

Recording Fees $283,321 $387,695 

Heritage Trust Fund $21,169 $28,773 

Register of Deeds Tech Fund $42,338 $57,546 

Treasurer Tech Fund $10,585 $14,387 

Clerk Tech Fund $10,585 $14,387 

Copy Fees $20,086 $31,029 

 

Total Year-To-Date Revenue $388,084 $533,817 

 

Note:  There is a $30,000 per year limit on what is transferred to the state for the Heritage 

Trust Fund.  Any amount over $30,000 will be transferred to County General at the end of 

the year. 

 

Plats 2020 2021 

Total Plats Filed 11 25 

Total Platted Lots 153 47  

 

Estimated 2021 Revenue  

Recording Fees = $275,000 

Heritage Trust Fund = $25,000  

Copy Fees = $20,000  

Total = $320,000  

 

Register of Deeds Tech Fund = $45,000 

 

************************************************************************ 
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Staff Update: 

 

 Recorded 5,681 documents in 2021 vs. 4,188 in 2020   

 Continue to work on back-file indexing 

 Increased copy revenue with the implementation of iDoc Market 

 Hired 1 new employee and in the process of training her on the various office 

procedures and functions 

 Continue to cross train employees 

 Tracking daily revenue loss due to changes in filing fees and mortgage registration 

tax.  Total revenue lost in 2021 due to fee changes totaled $625,481 
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