
 Board of Riley County 

Commissioners 
Regular Meeting 

Agenda 

July 28, 2022 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Chair District 3 – Kathryn Focke, Vice Chair  District 1 – John Ford, Member  
 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 1. Public Comments 

 Commission Comments 

 2. Commission Comments 

 Business Meeting 

 3. Highway Use Permit, Cox Communications 

 4. Sign Riley County Personnel Action Form(s) 

 5. Approve payroll/accounts payables (when completed) 

 Review Minutes 

 6. Board of Riley County Commissioners - Regular Meeting - Jul 25, 

2022 8:30 AM 

 Review Tentative Agenda 

 7. Tentative Agenda 

 Press Conference Topics 

 8. Discuss Press Conference 

9:00 AM Barry Wilkerson, County Attorney 

 9. Staff update 

9:15 AM Clancy Holeman, Counselor/Director of Administrative Services 

 10. Administrative Work Session 

9:35 AM Cory Meyer, IT/GIS Director 

 11. IT/GIS Staff Update - July 2022 

9:50 AM Break 



Agenda Board of Riley County Commissioners July 28, 2022 
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10:05 AM Vivienne Uccello, PIO  

 12. July 2022 Monthly Communications Update 

10:20 AM Bob Isaac, Planner 

 13. Rezone a tract of land from "AG" (Agricultural District) to "SF-1" 

(Single Family Residential) and plat the tract into a single lot. 

10:30 AM Julie Gibbs, Health Department Director 

 14. RCHD Update 

11:00 AM David Adams, EMS/Ambulance Director 

 15. EMS/Ambulance Facility Update 

 16. Contract with Anderson Knight Architects 

 17. Public Safety Headquarters Report and Preliminary Site Plan 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 



  

Updated: 7/26/2022 11:52 AM by Shannon Sterling  Page 1 

 

 

PUBLIC WORKS 
Permit 

 
 

 

John Ellermann 

Public Works 

Director/County Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Shannon Sterling, Administrative Assistant II 

 

MEETING:   July 28, 2022 

  

SUBJECT:   Highway Use Permit, Cox Communications 

 

PRESENTER: John Ellermann, PE, Director of Public Works 

 

 
 

BACKGROUND 
Cox Communications is requesting permission to work in the right of way near 1000 S Scenic 

Dr. to remove the current aboveground cabinet and replace it with a smaller Doghouse pedestal.  

Cox Communications will also set an underground vault and run a 2" conduit between the 

Doghouse pedestal, the existing vault, and the new vault. 

 

RECOMMENDATION(S) 
Staff recommends approval of the Highway Use Permit as presented 
 

POSSIBLE MOTION(S) 
Move to approve the Highway Use Permit granting the Cox Communications permission to 

complete the work as outlined on the Permit. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• 07.22.22_Cox Communications_S Scenic Drive (PDF) 
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Updated: 7/25/2022 11:46 AM by Elizabeth Ward  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Personnel 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Elizabeth Ward, Human Resource Manager 

 

MEETING:   July 28, 2022 

  

SUBJECT:   Sign Riley County Personnel Action Form(s) 

 

PRESENTER: Elizabeth Ward, Human Resource Manager 

 

 
 

 

 

Enclosures: 
• 2022-07 A Johnson (green) (PDF) 

• 2022-07 A Saenger-Parker(green) (PDF) 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

August 01, 2022 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Chair District 3 – Kathryn Focke, Vice Chair  District 1 – John Ford, Member  
 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 1. Immunization Awareness Month Proclamation 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Clancy Holeman, Counselor/Director of Administrative Services 

 2. Administrative Work Session 

9:20 AM Amanda Webb, Planning/Special Projects Director 

 3. Request to place battery recycling stickers on county vehicles 

9:30 AM Press Conference 

 4. RCPD update - Captain Greg Steere (3-5 minutes) 

 5. Downtown Manhattan update - Gina Snyder (5 minutes) 

 6. Presentation of Immunization Awareness Month Proclamation - Greg 

McKinley and Julie Gibbs (3-5 minutes) 

 7. Primary Election August 2, 2022 - Rich Vargo (1-2 minutes) 

 8. Revenue Neutral Rate Mailings to ALL Riley County Taxpayers - Rich 

Vargo (2-3 minutes) 

10:00 AM Russel Stukey, Emergency Management Director 

 9. Staff update 

 Adjournment 
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TENTATIVE Agenda Board of Riley County Commissioners August 1, 2022 

Board of Riley County Commissioners  Page 2   

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

August 04, 2022 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Chair District 3 – Kathryn Focke, Vice Chair  District 1 – John Ford, Member  
 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:15 AM Michael Boller, Noxious Weed Director 

 1. Staff update 

9:30 AM Anna Burson, Appraiser 

 2. Staff update 

9:55 AM Break 

10:00 AM Amanda Webb, Planning/Special Projects Director 

 3. Staff update 

10:15 AM Clancy Holeman, Counselor/Director of Administrative Services 

 4. Administrative Work Session 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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Updated: 7/26/2022 12:12 PM by Cory Meyer  Page 1 

 

 

IT/GIS 
Staff Update 

 
 

 

Cory Meyer 

IT/GIS Director 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6305 

 

 

STAFF REPORT 

  

  

FROM:   Cory Meyer 

 

MEETING:   July 28, 2022 

  

SUBJECT:   IT/GIS Staff Update - July 2022 

 

PRESENTER: Cory Meyer 

 

 
 

Information Technology (IT) 

 

• ssist with Zoom and BOCC meetings, emergency Website updates, etc. 

• Continue to assist District Court with Wareham jury selection site, as needed. 

• Finishing the Office 365 migration. 

• Completed monthly transfer of SVQs & Deeds to the State; various customer requested 

phone programming changes. 

• Ongoing account activation/deactivation, answering of help desk calls, Komtek/AS400 

backups, resolution of user issues, swap of older/replacement of failed equipment, etc. 

• Review and Work on Cyber Insurance 

• Transfer Station Internet & Connection to RCOB 

• Countywide Internet Review 

• Equipment Rotations & Long Range Planning 

• PC Rotation: Public Works Rotation 

• District Court Clerks Office Update & Courtroom Update 

• Leonardville EMS Location Startup 

• Security Option Research: County Vehicles, Office Panic Buttons 

• Budget Update: Review, Pricing, Quotes 

• Preparing for Elections 

• AS400 Replacement Planning and Scheduling 

• Internal and External Security Review 

• Emergency Action Guide 

11
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Staff Report (ID # 12318)  Meeting of July 28, 2022 

 

Updated: 7/26/2022 12:12 PM by Cory Meyer  Page 2 

• Register of Deeds Fraud Alert, Public Works Fuel System, Public Works Image Software 

Replacement,  

• Appraiser Orion Server Replacement 

• RC Fair: Equipment Setup and Tear Down for Extension 

• Assist with Tax Sale 

• Storm Damage Assessment, Equipment Repair & Replace 

 

Geographic Information Systems (GIS)  

   

• Sanborn Ortho flight - 3 inch and 6 inch image review 

• Participate in NG911 road renaming committee meeting. 

• Finalize planning/back-end work to supply access to Ortho Oblique imagery to non-

County (ie. RCPD, KSUPD, KSU) users.  

• ake monthly NG911 data submissions, and also attend State NG911 Strategic Planning 

yearly meeting (via Zoom). 

• Ag Use Changes from 2021 Ag Survey, end of month Building Permit, Enviro. Health, 

and Zoning updates, etc. 

• Participated in Riley County Township meeting as an available resource for GIS 

related/maps questions 

• Migrated GIS content/services over to arcgis pro 

• Updated GIS Website with latest city utility data, updated city zoning data, USD 383 

Early learning boundaries, Impaired Streams-KDHE 

• Working with Susan in Clerk’s office to determine population of precincts where 

population changes have occurred from Census 2010 to Census 2020. 

• Primary Zoning Analysis for Appraisers office with new zoning changes from 

city/county 

• Finalized county road id map (last update was in 2014) 

 

Cory Meyer 

 

Enclosures: 
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Updated: 7/25/2022 1:48 PM by Vivienne Uccello  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Staff Update 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

MEMORANDUM 

  

  

FROM:   Clerk's Office 

 

MEETING:   July 28, 2022 

  

SUBJECT:   July 2022 Monthly Communications Update 

 

PRESENTER: Vivienne Uccello - Public Information Officer 

 

 
 

Collaboration Opportunities 

Active Violence Training July 12-14 

In collaboration with Manhattan Fire Department, Riley County Police Department, and 

USD383, the members of the Flint Hills PIO group created a module for Unified Command Staff 

and Public Information Officers. The objectives were to respond to a full-scale exercise and 

perform crisis communication duties, integrate PIOs into the command structure according to the 

National Incident Management System (NIMS), and hold a mock press briefing on-site with 

command staff. The exercise was very successful and we hope to expand on the training each 

year.  

 

Staff representing emergency response organizations are also working to develop a crisis 

communications plan. The FHPIO group does an admirable job of providing mutual support 

during emergency situations and we are formalizing some of those processes so the response can 

be immediate, even when only limited staff are available.  

 

Yesterday, we also participated in a media luncheon hosted by City, County, and Emergency 

Response personnel. About 25 people were in attendance to help strengthen relationships with 

area media partners, learn more about what they need from us in both regular and crisis 

situations, and introduce them to organization leaders.  

 

News Releases 

-May: 15 

-June: 12 

12
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Informational Item (ID # 12312)  Meeting of July 28, 2022 

 

Updated: 7/25/2022 1:48 PM by Vivienne Uccello  Page 2 

-July: 7 

Several of the announcements in July involved work by Riley County Fire District #1. They 

responded to an overturned cattle trailer and two structure fires this month.  

 

Advance voting also started July 13 and I have been sharing information about the voting 

process and educating people about the Kansas Statute regarding electioneering at polling 

locations.  

 

The Health Department always has a lot of information to share. They are partnering with 

USD383 to provide immunizations to students before classes start in August, COVID-19 case 

numbers have been on the rise, COVID-19 vaccines are now available for children as young as 6 

months of age, and Kansas had its first monkeypox case in Johnson County.  

 

I am grateful for all the efforts of  Riley County staff. They have been excellent communication 

partners, always quick to help answer questions from the public, creating content for social 

media and the website, granting media interviews, and taking photos.  

 

 

Enclosures: 
• July 2022 Commission presentation (PDF) 

12
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COMMUNICATIONS UPDATE
July 2022

Vivienne Uccello
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Active Violence Exercise July 12-14
Annual training for emergency responders
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Crisis 
Communications 
Plans with FHPIO
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COLLABORATION • Media Luncheon coordinated with multiple agencies 
and local news representatives

• Meetings with Historical Museum, EMS, and Public 
Works to discuss communication needs

• Collaboration with departments and workgroups

12.a

Packet Pg. 20

A
tt

ac
h

m
en

t:
 J

u
ly

 2
02

2 
C

o
m

m
is

si
o

n
 p

re
se

n
ta

ti
o

n
  (

12
31

2 
: 

P
IO

 J
u

ly
 C

o
m

m
u

n
ic

at
io

n
s



News Releases
• 15 in May
• 12 in June
• 7 in July
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RCFD#1
Overturned cattle trailer

12.a

Packet Pg. 23

A
tt

ac
h

m
en

t:
 J

u
ly

 2
02

2 
C

o
m

m
is

si
o

n
 p

re
se

n
ta

ti
o

n
  (

12
31

2 
: 

P
IO

 J
u

ly
 C

o
m

m
u

n
ic

at
io

n
s



Structure Fire
Due to lighting strike
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Structure Fire
Abandoned home in Randolph
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Health 
Department
• Immunizations
• COVID-19 vaccines for tender 

age
• Rising COVID-19 case 

numbers
• Monkeypox
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Community Outreach
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Battle of the 
Badges
• 202 pints of blood donated
• MFD – 63 votes
• RCEMS – 58 votes
• RCPD – 47 votes
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Riley County 
Social Media 

• RCEMS: 35
• RCEM: 948
• RC: 333
• RCHD: 1,279
• RCFD#1: 610

Twitter Followers

• RCEMS: 3,510
• RCEM: 2,882
• RC: 2,807
• RCHD: 12,611
• RCFD#1: 2,927

Facebook Followers
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Website 
Information
• 25,550 unique users in June
• July search terms

• Divorce
• Tax Sale
• Sample Ballot
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Thank You
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Updated: 7/21/2022 10:40 AM by Lisa Daily  Page 1 

 

 

PLANNING & DEVELOPMENT 
Public Hearing 

 
 

 

Amanda Webb 

Planning/Special Projects 

Director 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6332 

 

 

RESOLUTION 

  

  

FROM:   Lisa Daily, Administrative Asst II 

 

MEETING:   July 28, 2022 

  

SUBJECT:   Rezone a tract of land from "AG" (Agricultural District) to "SF-1" 

(Single Family Residential) and plat the tract into a single lot. 

 

PRESENTER: Bob Isaac, Planner 

 

 
 

BACKGROUND 

See staff report. 

DISCUSSION 

See staff report.  

FISCAL IMPACT 

None is anticipated   

ALTERNATIVES 

. Approve the measure 

. Deny the measure 

. Modify or develop alternatives if other concerns or factors arise 

. Schedule work session to discuss issue further 

 

RECOMMENDATION(S) 

On July 11, 2022, the Riley County Planning Board forwarded a recommendation to the Board 

of County Commissioners of Riley County to approve the request to rezone an unplatted tract of 

land from “AG” (Agricultural District) to “SF-1” (Single Family Residential), as it was found to 

be in general conformance with the comprehensive plan.  

13
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Resolution (ID # 12307)  Meeting of July 28, 2022 

 

Updated: 7/21/2022 10:40 AM by Lisa Daily  Page 2 

The Board also approved the concurrent plat of Payne Estates as it was found to meet the 

requirements of the Riley County Land Development Regulations and the Riley County Sanitary 

Code. 

Staff recommends the Board of County Commissioners approve the request to rezone the subject 

property from “AG” (Agricultural District) to “SF-1” (Single Family Residential), as it was 

found to be in general conformance with the comprehensive plan. 

Staff also recommends that the Board of County Commissioners acknowledge the approved 

Final Plat of Payne Estates, accepting any easements, rights-of-way or licenses, as shown to be 

dedicated on the Final Plat. 

POSSIBLE MOTION(S) 

ACTION NEEDED FOR REZONING (AG to SF-1): 

. Move to sign Resolution 072822- ________________ approving the request to rezone a tract 

of land from “AG” (Agricultural District) to “SF-1” (Single Family Residential).  

  

. Move to sign Resolution 072822-________________ denying the request to rezone a tract of 

land from “AG” (Agricultural District) to “SF-1” (Single Family Residential). 

. Move to table the request to rezone the described property to a specific date, indicating the 

reasons for tabling. 

 

ACTION NEEDED FOR PLAT: 

. Move to approve Resolution 072822- _______________ acknowledging the approved Final 

Plat of Payne Estates and accept any easements, rights-of-way or licenses, as shown to be 

dedicated on the Final Plat. 

 Or 

. Move to sign Resolution 072822- _____________ denying acceptance of any rights-of-way, 

easements, licenses as shown to be dedicated on the Final Plat of Payne Estates, as it has 

been determined that it does not meet the requirements of the Riley County Subdivision 

Regulations. 

 

 

ATTACHMENT(S): 
 

• Staff report 

• Maps 

• Excerpt of Planning Board minutes 

 

 

Enclosures: 
• Staff Report (PDF) 

• RCPB Minutes (PDF) 

• Resolution Rezone (PDF) 

• Resolution Plat (PDF) 
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PLANNING & DEVELOPMENT 
 

STAFF REPORT 
 

Plat and Rezone 
 

 

PETITION:    #22-0034  

 

APPLICANT:    Robert J. & Joanne M. Springer Trust 

6535 Tuttle Creek Blvd. 

Manhattan, KS 66503 

 

PROPERTY OWNER:  Robert J. & Joanne M. Springer Trust 

 6535 Tuttle Creek Blvd.  

 Manhattan, KS 66503 

 

REQUEST: Rezone a tract of land from “AG” (Agricultural District) to “SF-1” 

(Single Family Residential) and plat the tract into a single lot. 

 

SIZE OF TRACT: The subject site is approximately 3.00 acres. 

 

LOCATION: Generally located approximately 200 feet south of the intersection of 

W. 59th Avenue and N. 52nd Street, on the east side of W. 59th 

Avenue; Section20, Township 9 South, Range 7 East; Grant 

Township. 

JURISDICTION:    This application is subject to the requirements of the Riley County 

Land Development Regulations. 
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#22-0034 Springer, Robert & Joanne 

   
Page 2 

BACKGROUND: The subject site is an approximately 3-acre portion of a larger approximately 

26-acre parent tract.  The applicant is requesting to rezone the 3-acre portion from “AG” 

(Agricultural District) to “SF-1” (Single Family Residential) and plat it into a single lot.  A 

portion of the remaining parent tract was rezoned from “G-1” (General Agricultural) to “C-4” 

(Highway Business) November 1991 for the existing car dealership.  The rest of the remainder of 

the parent tract is zoned “AG” (Agricultural District) and will remain undeveloped. 

 

DESCRIPTION: 

Physical site characteristics: The proposed lot is undeveloped and consists primarily of 

grassland, with several mature trees situated along the north and east property lines.  The 

proposed lot gently slopes toward the north.  No portion of the property is located within the 

regulatory floodplain, however, the site, in its entirety, is located within the LUPZ (Land Use 

Planning Zone), a noise zone associated with Fort Riley.     

General character of the area: The general character of the area is a mix of large lot single family 

residential development and agricultural uses. 

 

SUITABILITY OF ZONING: 

Zoning History: (see background) 

Current zoning: (see background) 

Proposed zoning: Due to the proposed construction of a single-family home within a 

geographical area that has a mix of single-family zoning and single family uses, the applicant 

was advised to plat the proposed tract and rezone it from “AG” (Agricultural District) to “SF-1” 

(Single Family Residential).  

 

SURROUNDING ZONING/LAND USE 

 ADJACENT ZONING LAND USE 

NORTH  “SF-2” (Single Family Residential) residential 

SOUTH “AG” (Agricultural District) grass 

EAST “AG” (Agricultural District)  grass 

WEST “SF-1” (Single Family Residential) residential 

 

POTENTIAL IMPACT: 

Public facilities and services: 

Streets and bridges:  The subject site directly abuts and will have direct access to W. 59th 

Avenue, a gravel two-lane local road maintained by the Township.  The applicant will be 

responsible for contacting Grant Township for an entrance approval permit. 

Water and sewer:  The applicant is proposing to connect to Rural Water District #1.  A soil 

profile was conducted for the site by the Riley County Environmental Engineer and it was 

determined that a private wastewater lagoon would serve the site.  

Fire: Riley County Fire District #1 will serve the site.  The nearest County fire station is the 

Keats Fire Station, located at 3141 W. 69th Avenue.  However, the Tuttle Creek Fire Station, 
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#22-0034 Springer, Robert & Joanne 

   
Page 3 

located at 4120 Hwy. 13 may still have the faster response time.  The subject site is located 

within five (5) road miles of a fire station. 

Effect on public facilities and services: It is not anticipated that platting and rezoning the subject 

property will have a detrimental impact on public facilities or services. 

 

CONFORMANCE TO THE LAND USE PLAN:   

The request was reviewed with the 2009 Vision 2025 Riley County Comprehensive Plan, 

specifically the Development Guidance System (Chapter 12).  The analysis is as follows: 

Conformance to the Goals, Objectives and Policies 

Goal for residential: 

To allow for the development of a diversity of housing types, sizes and price levels to meet 

the changing needs of all county residents. 

Objective R4: Allow for adequate amounts of single-family housing in suitable locations 

throughout the county. 

Policies:  

R4.2 Roads serving residential developments should safely accommodate anticipated traffic. 

Future Land Use Map 

According to the Future Land Use Map North (Figure 11.2) found in the Plan, the subject 

property is not located within a designated growth area. 

The Land Evaluation/Site Assessment (LESA) Score 

According to the final score of the LESA analysis, the subject property achieved 4554 points 

(Strong for Development).  No bonus points were factored into the analysis. 

Hardship on the landowner 

The Applicant did not express a hardship as a reason for this request. 

Staff analysis: The request to plat and rezone the subject property is consistent with goals and 

objectives of the Plan. 

 

RILEY COUNTY ZONING REGULATIONS: 

Agricultural Buffer: N/A 

Riparian Buffer: N/A 

 

COMMENTS AND CONCERNS: 

ENVIRONMENTAL HEALTH: Environmental Health has reviewed the petition and found it to 

be in compliance with the Riley County Sanitary Code and may proceed. 

COUNTY ENGINEER: The County Engineer has reviewed the request and recommended that 

staff investigate and confirm the status of the right-of-way as it relates to the section line.  Staff 

completed investigation and found that 40 feet of the required right-of-way width was already 

dedicated through the Sedalia Heights Subdivision plat (1985).  The County Engineer stated that 

an additional 20 feet of right-of-way dedication would be needed to fulfill the 60-ft. right-of-way 

requirement for a local road. 

EMERGENCY MANAGEMENT: The Deputy Rural Fire Chief has reviewed the request and 

reported there are no concerns from RCFD#1, assuming existing driveway entrance/exit is 

suitable for fire apparatus and emergency vehicles. 
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FORT RILEY:  A development memo was sent to Fort Riley Public Works.  Fort Riley officials 

stated that this site is located near the Fort Riley Military Installation which generates noise by 

the firing of weapons systems and detonation of explosives on the installation. The site lies 

entirely within what is known as the Land Use Planning Zone (shown in blue) and is located 

within an area modeled to be at a “Moderate Complaint Risk”.  They stated that the property is 

located approximately 3700 meters from noise Zone II and approximately 5700 meters from noise 

Zone III.  The zone boundaries are determined from the modeling of noise generated by the Fort 

Riley Military Installation's operations during the period of October 2011 - September 2013, which is 

the most recent period of time for which the modeled magnitude of noise due to the operations is 

available. 

 

RILEY COUNTY PLANNING BOARD 

On July 11, 2022, the Riley County Planning Board forwarded a recommendation to the Board 

of County Commissioners of Riley County to approve the request to rezone an unplatted tract of 

land from “AG” (Agricultural District) to “SF-1” (Single Family Residential), as it was found to 

be in general conformance with the comprehensive plan.  

The Board also approved the concurrent plat of Payne Estates as it was found to meet the 

requirements of the Riley County Land Development Regulations and the Riley County Sanitary 

Code. 

 

STAFF RECOMMENDATIONS:   

Staff recommends the Board of County Commissioners approve the request to rezone the subject 

property from “AG” (Agricultural District) to “SF-1” (Single Family Residential), as it was 

found to be in general conformance with the comprehensive plan. 

Staff also recommends that the Board of County Commissioners acknowledge the approved 

Final Plat of Payne Estates, accepting any easements, rights-of-way or licenses, as shown to be 

dedicated on the Final Plat. 

  

POSSIBLE MOTION(S) 

ACTION NEEDED FOR REZONING (AG to SF-1): 

A. Move to sign Resolution 072822- ________________ approving the request to rezone an 

unplatted tract from “AG” (Agricultural District) to “SF-1” (Single Family Residential). 

 

B. Move to sign Resolution 072822-________________ denying the request to rezone an 

unplatted tract from “AG” (Agricultural District) to “SF-1” (Single Family Residential). 

 

C. Move to table the request to rezone the described property to a specific date, indicating the 

reasons for tabling. 

 

REASONS TO CONSIDER WHEN DECIDING A REZONING PETITION: 

❑ Is the rezoning compatible with the character of the neighborhood? 

❑ Is the rezoning compatible with the zoning and uses of properties nearby? 

❑ Is the subject property not suitable for the uses allowed by the current zoning? 

❑ Will the removal of the current restrictions by rezoning detrimentally affect nearby property? 

❑ Has the subject property remained vacant as zoned for a substantial time period? 

❑ Is the gain to the public health, safety and welfare by denying rezoning not as great as the 

hardship imposed upon the individual landowner? 
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❑ Is the rezoning consistent with the recommendations of permanent or professional staff? 

❑ Does the rezoning conform to the adopted comprehensive plan? 

❑ Will the rezoning detrimentally affect the conservation of the natural resources of the County? 

❑ Will the rezoning result in the efficient expenditure of public funds? 

❑ Will the rezoning promote the health, safety, convenience, prosperity and general welfare of 

the inhabitants of the County? 

 

ACTION NEEDED FOR PLAT: 

A. Move to approve Resolution 072822- _______________ acknowledging the approved Final 

Plat of Payne Estates and accept any easements, rights-of-way or licenses, as shown to be 

dedicated on the Final Plat. 

Or 

B. Move to sign Resolution 072822- _____________ denying acceptance of any rights-of-way, 

easements, licenses as shown to be dedicated on the Final Plat of Payne Estates, as it has 

been determined that it does not meet the requirements of the Riley County Land 

Development Regulations or Sanitary Code. 

 

 

ATTACHMENTS:   

- Vicinity/site map 

- Surrounding zoning map 

- Fire Stations map 

- LESA 

- Preliminary Plat 

- Final Plat 

- Fort Riley Development Review 

 

Prepared by:  Bob Isaac, Planner 

July 12, 2022 
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VICINITY

µ
 VICINITY AND SITE

Springer

#22-0034

Plat
Payne Estates

Rezone
AG to SF-1

20-9-7

Site

1000' Buffer
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FACTOR 1

(Surrounding Area within 1/4 Mile)

Agricultural Character Test

●  Percent of Cropland/Grassland Points Score
More than 95% 0  
80% to 95% 80 80
60% to 79.99% 165  
Less than 60% 250  

TOTAL 80 0
●  Overall Housing Density 50

Greater than 160 acres/residence 0  100
80 to 160 acres/residence 65  150
40 to 79.99 acres/residence 130  200
20 to 39.99 acres/residence 195  250
Less than 20 acres/residence 250 250 300

TOTAL 250 350
●  Number of Non-Farm Residences 400

0  450
50  500
100  550
150  600
200  650

5 or more 250 250 700
TOTAL 250 750

●  Number of Tracts Less Than 20 acres 800
0  850

50  900
100  950
150  1000
200  
250 250

TOTAL 250

GRAND TOTAL 830

Rural Character Test

●  Development conforms to rural character guidelines

Bonus
Points Score

Conforms to guidelines 500 500
Does not conform to guidelines 0  

TOTAL 500

TOTAL POINTS AVAILABLE: 1000 Points
(Not Including Bonus Points)

3
4
5 or more

Mildly Non-Ag Residential

Moderately-Mild Non-Ag Res.

Moderately Non-Ag Res.

Moderately-Strong Non-Ag Res.

Strongly Non-Ag Residential

3
4

0
1
2

Mildly Agricultural

SCALE Points

0

Mildly Non-Agricultural1
2

CHARACTER OF THE NEIGHBORHOOD

Strongly Agricultural

Moderately-Strong Agricultural

Moderately Agricultural

Moderately-Mild Agricultural
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(Surrounding Area within 1 Mile)

Compatible Zoning Test

Perimeter Component

● Percent of Perimeter Adjacent to Similar Zoning
Points Score

No Adjacency 0  
1% - 9.99% 50  
10% - 24.99% 100  
25% - 50% 200 200
Over 50% 250  

TOTAL 200
Proximity Component

● Number of Acres of Similar Zoning Within Certain Distances

0 0
.1-2 10  

2.1-5 20
5.1-10 30

10.1-15 40
Over 15 50 50 50 50

2.5 1.5 1
125 75 50

TOTAL 250
Compatible Land Use Test

Perimeter Component

● Percent of Perimeter Adjacent to Similar Land Use 
Points Score

No Adjacency 0  
1% - 9.99% 50  
10% - 24.99% 100  
25% - 50% 200 200
Over 50% 250  

TOTAL 200
Proximity Component

● Number of Acres of Similar Land Use Within Certain Distances

0 0
.1-2 10

2.1-5 20
5.1-10 30

10.1-15 40
Over 15 50 50 50 50

2.5 1.5 1
125 75 50

TOTAL 250

TOTAL POINTS AVAILABLE: 1000 Points

Between 1000' 
and ½ mile

Between ½ mile 
and 1 mile

Weighting
SUBTOTAL

FACTOR 2

Between 1000' 
and ½ mileAcres Points Within 1000' Between ½ mile 

and 1 mile

Weighting
SUBTOTAL

THE ZONING AND USES OF NEARBY PROPERTY

Acres Points Within 1000'

13.a

Packet Pg. 47

A
tt

ac
h

m
en

t:
 S

ta
ff

 R
ep

o
rt

  (
12

30
7 

: 
R

ez
o

n
e 

&
 P

la
t 

P
ay

n
e 

E
st

at
es

 (
S

p
ri

n
g

er
))



FACTOR 3

THE SUITABILITY OF THE PROPERTY FOR THE USES ALLOWED 
UNDER THE CURRENT ZONING

Crop Capability Test

LAND 
CAPABILITY 

CLASS

RELATIVE 
VALUE (RV)

NUMBER OF 
ACRES IN SITE

PRODUCT OF 
RV & NO. OF 

ACRES
1 0   
2 25   
3 50   
4 75 3.29 246.75
5 150   
6 225   
7 300   
8 375   

TOTALS 3.29 246.75
75

Rangeland Productivity Test

TOTAL DRY 
WEIGHT 

PRODUCTION - 
NORMAL YEAR 

(lbs)

RELATIVE 
VALUE (RV)

NUMBER OF 
ACRES IN SITE

PRODUCT OF 
RV & NO. OF 

ACRES

8500+ 0   
7500-8499 50   
6500-7499 100   
5500-6499 150   
4500-5499 225   
3500-4499 300 2.9 870
2500-3499 375 0.39 146.25

TOTALS 3.29 1016.25
309

Site Suitability Test
●  Attributes Reducing Agricultural Site Suitability

Size of site (in acres) Points Score
0-3 125  
3.1-5 90 90
5.1-10 45  
Over 10 0  

TOTAL 90

Isolation of site from other agricultural land
(Site must be < than 10 acres; isolation may be created by ownership
or physical features, e.g. riparian areas, roads, topography, etc.)

Points Score
Isolated 125 125
Not Isolated 0  

TOTAL 125

TOTAL POINTS AVAILABLE: 1000 Points

Average Site Value

Average Site Value

Product of RV & Acres / Number of 
Acres in Site  = Average Site Value

Product of RV & Acres / Number of 
Acres in Site  = Average Site Value
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Agricultural Conflict Test

● Proximity of Residence to Confined Animal Feeding Operation (CAFO)
Points Score

More than 1 mile from CAFO 250 250
Between 1 mile and 1/4 mile 0  
Within 1/4 mile -250  

TOTAL 250

● Proximity of Site to Other Agricultural Activities

DISTANCE POINTS  
Over 1000' 125 125  125
500 - 999' 100
250 - 499' 75
50 - 249' 50 50  
Less than 50' 0   

SUBTOTALS 125 50 125
TOTAL 300

DISTANCE POINTS
Over 2000' 125  
1000 - 1999' 100 100
500 - 999' 75
100 - 499' 50  
Less than 100' 0

TOTAL 100

Non-Agricultural Conflict Test

● Proximity of Site to Fort Riley Noise Zones
Points Score

Outside of Noise Zone II and LUPZ 250  
Within LUPZ 125 125
Within Noise Zone II 0  

TOTAL 125

ADDITIONAL POSITIVE/NEGATIVE POINTS FOR MITIGATIVE/DETRIMENTAL IMPACTS

● Effect of Rezoning on Valuation of Adjoining Property*
Points Score

Evidence that rezoning will increase value of adjoining property 250  
Evidence that rezoning will not devalue adjoining property 125  
No evidence that rezoning will/will not devalue adjoining property 0 0
Evidence that rezoning will devalue adjoining property -250  

TOTAL 0
* Evidence must be from a professional source

TOTAL POINTS AVAILABLE: 1000 Points

Livestock 
Enclosure (No 

FACTOR 4

Permanently 
Preserved Land

Cropping 
Operation

Grassland 
Tract (>20 acres, 

no home)
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Public Health Test

● Availability of and Connection to Public Sanitary Sewer System
Points Score

Available at site 200  
Within 400' 175  
400' - .24 mile 150  
.25 - .49 mile 100  
.5 miles - .99 mile 50  
More than 1 mile 0 0

TOTAL 0

● Availability of and Connection to Public Water Systems
Points Score

Available at site 200 200
Within 400' 175  
400' - .24 mile 150  
.25 - .49 mile 100  
.5 miles - .99 mile 50  
More than 1 mile 0  

TOTAL 200

BONUS POINTS
Points Score

● Development will result in the creation/extension 500 0
    of new/additonal public sewer system

● Development will result in the creation/extension 150 0
    of new/additonal public water system

Public Safety Test

● Public Protection Classification (Fire Insurance Rating)
Points Score

Within ISO Class 5 200  
Within ISO Class 5Y 100 100
Within ISO Class 9 or 10 0  

TOTAL 100

● Location of building site relative to floodplain
Points Score

Not in the floodplain 200 200
Within 0.2% annual chance floodplain 0  
Within 1% annual chance floodplain -200   

TOTAL 200

● Access to building site relative to floodplain
Points Score

Not in the floodplain 200 200
Within 0.2% annual chance floodplain 0  
Within 1% annual chance floodplain -200   

TOTAL 200

● Expected Impact of Proposed Development
   on Existing Road*

Points Score
Current Road Adequate, No Changes Required 150 150
Minor Improvements Needed 0  
Major Improvements Needed -150  
Additional Off-Site Improvements Needed** -150  

TOTAL 150

* Determination of anticipated traffic impacts from traffic study using assumed trip
  generation models.  Minor/major improvements determined by County Engineer
  based on evaluation of degree of surface alterations required to meet the impact.
  Maximum points given for improvements funded by developer.

** Additional off-site improvements include addition of turning lanes, improvement of 
   drainage structures and similar improvements that are not re-surfacing improvements.
   If alteration of surface and additional off-site improvements are needed, both point
   totals shall apply.  No points subtracted for improvements funded by developer.

TOTAL POINTS AVAILABLE: 1150 Points

FACTOR 5
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Transportation Test

● Adequacy of the Access Road Surface
Points Score

Paved 150  
Gravel w/ 24' roadbed 100  
Gravel w/ 22' roadbed 50 50
Gravel w/ 20' roadbed 0  
Gravel w/ 18' or less roadbed -50  
Unimproved -100  
Trail or Undeveloped -150  

TOTAL 50
● Distance from site to Paved Road

Points Score
Direct access onto paved road 150  
Within .25 mi 100 100
.25 to .49 mi 50  
.50 to .99 mi 0  
1-3 miles -50  
Over 3 miles -100  

TOTAL 100
● Distance from site to a Major Collector (or higher rated classification) or Frontage Rd

Points Score
Direct access 150  
Within .5 mi 100 100
.51 to .99 mi 50  
1 to 2.9 mi 0  
3-5 miles -50  
Over 5 miles -100  

TOTAL 100

Efficient Development Test

● Distance from a City*
Points Score

Contiguous to City Limit 200  
Within .25 mile of City Limit 150   

.26 to .5 mile from City Limit 100   

.51 to 1 mile from City Limit 50  
1.1 to 3 miles from City Limit 0  
Beyond 3 miles from City Limit -50 -50

TOTAL -50
* Any Incorporated City within Riley County

● Distance from Nearest Public School*
Points Score

Within 1 mile 200  
1.1 mile - 2 miles 100  
2.1 miles - 3 miles 0  
Beyond 3 miles -100 -100

TOTAL -100
* Distance to Either Elementary or Secondary School  
  Using the Shortest Travel Distance Via Improved Roads

TOTAL POINTS AVAILABLE: 850

FACTOR 6
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Future Land Use Map Test

● Conformance of the Proposal to the Future Land Use Map
Points Score

Within a Designated Growth Area (DGA) 1000   

Within ¼ mile of DGA 500   

Between ¼ and ½ mile of DGA 250   
Over ½ mile from DGA 0 0  

TOTAL 0

 

TOTAL POINTS AVAILABLE: 1000 Points

CONFORMANCE TO THE COMPREHENSIVE PLAN 

FACTOR 7
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Factor Score
1 Agricultural Character Test

     Percent of Cropland/Grassland 80
     Overall Housing Density 250
     Number of Non-Farm Residences 250
     Number of Tracts Less Than 20 acres 250

2 Compatible Zoning Test
     Perimeter Component 200
     Proximity Component 250
Compatible Land Use Test
     Perimeter Component 200
     Proximity Component 250

3 Crop Capability Test 75
Rangeland Productivity Test 309
Site Suitability Test
     Site Size 90
     Site Isolation 125

4 Agrictultural Conflict Test
    Proximity to CAFO 250
    Proximity to Other Ag Activities 300
    Proximity to Livestock Enclosures 100
Non-Agrictultural Conflict Test
    Proximity to Fort Riley Noise Zones 125

5 Public Health Test
     Availability of Sewer 0
     Availability of Water 200
Public Safety Test
     Fire Protection Rating 100
     Site to Floodplain 200
     Access in Floodplain 200

6 Transportation Test
     Adequacy of Road Surface 50
     Distance to Paved Road 100
     Distance to Trafficways 100
     Impact on Existing Road 150
Efficient Development Test
     Distance to City Limits -50
     Distance to Schools -100

7 Future Land Use Map Test 0

SUBTOTAL 4054

ADDITIONAL POSITIVE/NEGATIVE POINTS

1 Rural Character Test 500

4 Additional +/- Points
     Effect on Valuation 0

5 New/Additional Public Sewer System 0
New/Additional Public Water System 0

500

4554

SUMMARY SCORESHEET

FINAL LESA DETERMINATION:

GRAND TOTAL:

SUBTOTAL:

Strong for DevelopmentVERSION: 06/27/2022
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Final Score:
4554

7000 points

4500 points

3500 points

3000 points

0 points

Maximum Points

Strong for 
Development

Moderate for 
Development

Moderate for  
Preservation

Strong for 
Preservation

Final Scoring Chart
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DEPARTMENT OF THE ARMY 
HEADQUARTERS, UNITED STATES ARMY GARRISON, FORT 

RILEY 500 HUEBNER ROAD 
FORT RILEY, KS 66442 

 
 

June 10, 2022 
 
 
 
 
 

Bob Isaac 

Planner-Planning & Development 

Manhattan Urban Area Planning Board 

110 Courthouse Plaza 

Manhattan, KS  66502 

 

Dear Mr. Isaac: 

 

Thank you for the opportunity to provide information concerning the request by the Mr. & 

Mrs. Robert Springer Trust to rezone a tract of land from “AG” (Agricultural District) to “SF-

1” (Single Family Residential) and plat the tract into a single lot. The request is generally 

located approximately 200 feet south of the intersection of W. 59th Avenue and N. 52nd 

Street, on the east side of W. 59th Avenue; Section 20, Township 9 South, Range 7 East; Grant 

Township. 

 

This site is located near the Fort Riley Military Installation that generates noise by the 

firing of weapons systems and detonation of explosives on the installation. The site lies 

entirely within the Land Use Planning Zone (LUPZ) and is determined to be within the 

Moderate Risk for Noise Complaints-PK15. The property is located approximately 3700 

meters from noise Zone II and approximately 5700 meters from noise Zone III. The zone 

boundaries are determined from the modeling of noise generated by the Fort Riley Military 

Installation's operations during the period of October 2011 - September 2013, which is the 

most recent period of time for which the modeled magnitude of noise due to the operations is 

available. 

 

Generally speaking, military operations for demolition and large caliber weapons, as well 

as for aviation maneuvers, will be produced at a level to be heard, or even judged as loud on 

occasion, within the LUPZ or slightly beyond. During periods of increased military operations 

at the Fort Riley Military Installation, community annoyance because of the noise generated by 

the increased operations can be expected, especially during large arms weapons operations 

during unfavorable weather conditions which allow noises to travel further and/or sound 

louder. According to Fort Riley’s Installation Operational Noise Management Plan 2015, 

noise-sensitive land uses are generally acceptable within the LUPZ. However, communities 

and individuals often have different views regarding what level of noise is acceptable or 

desirable. The picture on the following page depicts the zone boundaries in relation to the 

property.
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                                            Figure 1: Fort Riley Noise Zones 

                            

 

 

 

If you have any questions about this information, please feel free to contact me at        785-

239-8663, or via email at joshua.pease.civ@army.mil. 

 

Sincerely, 

                                                                                           

Joshua Pease 

Environmentalist, Environmental 

Division 
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PRELIMINARY PLAT

of

PAYNE ESTATES

a subdivision in

Section 20, Township 9 South, Range 7 East

of the Sixth Principal Meridian in

Riley County, Kansas

JULY 2022

PROJECT No. 99464

PREPARED BY

TERRY FORCE, RLS

342 MAIN STREET

WHEATON, KANSAS 66521

Phone:

785-396-4480

Email:

tforce@bluevalley.net
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FOUND MONUMENT

(AS INDICATED)

SET 

5

8

" IRON BAR WITH PLASTIC

CAP STAMPED 'FORCE LS-811'

COMPUTED POINT

UTILITY EASEMENT

LEGEND

OWNER:

Robert J. Springer and

Joanne M. Springer

6535 Tuttle Creek Blvd.

Manhattan, Kansas 66502

(785) 539-8003

SURVEYOR:

Force Land Surveying

Terry Force

342 Main Street

Wheaton, Kansas 66521

(785) 396-4480

Notes:

The basis of bearings are assumed. The West line of the Northwest Quarter of Section 20, T9S, R7E is assumed North 00 degrees 02

minutes 40 seconds East.

1) No easements, restrictions, reservations, setbacks or other matter of record, if any, affecting the Title of this property are shown, 

except as platted, as per agreement with the landowner.

2) No gaps or overlaps exist.

3) There are no lines of possession that affect this survey.

4) The Parent Tract is recorded in Book 860 on Page 8346 in the Riley County, Kansas, Register of Deed's office.

5) All building setback requirements shall be determined by the zoning district, unless otherwise noted.

6) Contour lines and elevations are from Lidar data, NAVD 88 datum.

7) This lot shall be in compliance with the Riley County Sanitary Code.

8) If an entrance pipe is required, the minimum size shall be calculated in accordance with the Riley County Standards for Road Designs in

Platted Subdivisions. In no case, shall the diameter of the pipe be less than 15 inches.

9) Property owner is required to maintain all publicly granted drainage easements. Natural or non-natural structures or vegetative barriers

(including but not limited to trees, shrubbery, berms, fences and walls) are prohibited within publicly granted or publicly dedicated drainage

easements.

ZONING

CURRENT ZONING: "AG" (Agricultural District)

PROPOSED ZONING: "SF-1" (Single Family Residential)

FLOODPLAIN NOTE:

This property in its entirety, lies in Flood Zone X which is an area designated by the Federal Emergency Management Agency

having a minimal risk of flooding. Flood Insurance Rate Map Community Panel Number 20161C0250G with an effective date of March 16,

2015.

UTILITY NOTE:

Any utility company that locates facilities in any easement shall have the right to prune, remove, eradicate, cut and clear away any

trees, limbs, vines and brush on the utility easement now or at any future time and prune and clear away any tree limbs, vines and brush on

lands adjacent to the utility easement whenever, in the utility company's judgment, such may interfere with or endanger the construction,

operation or maintenance of its facilities, together with the right of ingress to and egress from the utility easement and contiguous land

subject to this plat for the purpose of surveying, erecting, constructing, maintaining, inspecting, rebuilding, replacing and with or

endangering the construction, operation and maintenance of said facilities.

S
 
0
0
°
0
2
'
4
0
"
 
W

 
 
2
6
4
7
.
5
6
'

N 89°49'07" E  2642.24'

N
 
0
0
°
0
2
'
4
0
"
 
E
 
 
4
5
8
.
5
3
'

N
 
0
0
°
0
2
'
4
0
"
 
E
 
 
4
5
8
.
5
3
'

NORTHWEST CORNER

NORTHWEST QUARTER
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LOT 1

139,851 Sq. Ft.

3.211 acres

(130,680 Sq. Ft.

3.000 acres excluding

Dedicated Right of Way)

20'
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164.94'

1/2" CAPPED BAR

(SCHWAB-EATON)

POINT FALLS IN LOCUST TREE-DROVE

5/8" IRON BAR WITH A PLASTIC CAP

AT THE BASE OF THE TREE

DESCRIPTION:

A TRACT OF LAND LOCATED IN THE NORTHWEST QUARTER OF SECTION 20, TOWNSHIP 9

SOUTH, RANGE 7 EAST OF THE SIXTH PRINCIPAL MERIDIAN, IN RILEY COUNTY, KANSAS, MORE

PARTICULARLY DESCRIBED BY TERRY FORCE, LS-811, ON JULY 7, 2022 AS FOLLOWS:

BEGINNING AT THE NORTHWEST CORNER OF THE NORTHWEST QUARTER OF SAID SECTION 20,

SAID CORNER BEING MARKED BY AN ALUMINUM MONUMENT; THENCE EASTERLY ON THE

NORTH LINE OF THE NORTHWEST QUARTER OF SAID SECTION 20 ON AN ASSUMED

BEARING OF

NORTH 89 DEGREES 49 MINUTES 07 SECONDS EAST A DISTANCE OF 200.00 FEET TO A POINT

MARKED BY A 5/8” IRON BAR WITH A PLASTIC CAP; THENCE LEAVING SAID NORTH LINE

SOUTHEASTERLY ON A BEARING OF

SOUTH 24 DEGREES 36 MINUTES 10 SECONDS EAST A DISTANCE OF 503.58 FEET TO A POINT;

THENCE WESTERLY ON A BEARING OF

SOUTH 89 DEGREES 49 MINUTES 07 SECONDS WEST A DISTANCE OF 410.01 FEET TO A POINT

MARKED BY A 5/8” IRON BAR WITH A PLASTIC CAP ON THE WEST LINE OF THE NORTHWEST

QUARTER OF SAID SECTION 20; THENCE NORTHERLY ON SAID WEST LINE ON A

BEARING OF

NORTH 00 DEGREES 02 MINUTES 40 SECONDS EAST A DISTANCE OF 458.53 FEET TO THE POINT

OF BEGINNING, CONTAINING 3.211 ACRES, SUBJECT TO ANY EASEMENTS AND

RESTRICTIONS OF RECORD.
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VICINITY MAP

(NOT TO SCALE)

PROJECT

LOCATION

DESCRIPTION:

A TRACT OF LAND LOCATED IN THE NORTHWEST QUARTER OF SECTION 20, TOWNSHIP 9

SOUTH, RANGE 7 EAST OF THE SIXTH PRINCIPAL MERIDIAN, IN RILEY COUNTY, KANSAS, MORE

PARTICULARLY DESCRIBED BY TERRY FORCE, LS-811, ON JULY 7, 2022 AS FOLLOWS:

BEGINNING AT THE NORTHWEST CORNER OF THE NORTHWEST QUARTER OF SAID SECTION 20,

SAID CORNER BEING MARKED BY AN ALUMINUM MONUMENT; THENCE EASTERLY ON THE

NORTH LINE OF THE NORTHWEST QUARTER OF SAID SECTION 20 ON AN ASSUMED

BEARING OF

NORTH 89 DEGREES 49 MINUTES 07 SECONDS EAST A DISTANCE OF 200.00 FEET TO A POINT

MARKED BY A 5/8” IRON BAR WITH A PLASTIC CAP; THENCE LEAVING SAID NORTH LINE

SOUTHEASTERLY ON A BEARING OF

SOUTH 24 DEGREES 36 MINUTES 10 SECONDS EAST A DISTANCE OF 503.58 FEET TO A POINT;

THENCE WESTERLY ON A BEARING OF

SOUTH 89 DEGREES 49 MINUTES 07 SECONDS WEST A DISTANCE OF 410.01 FEET TO A POINT

MARKED BY A 5/8” IRON BAR WITH A PLASTIC CAP ON THE WEST LINE OF THE NORTHWEST

QUARTER OF SAID SECTION 20; THENCE NORTHERLY ON SAID WEST LINE ON A

BEARING OF

NORTH 00 DEGREES 02 MINUTES 40 SECONDS EAST A DISTANCE OF 458.53 FEET TO THE POINT

OF BEGINNING, CONTAINING 3.211 ACRES, SUBJECT TO ANY EASEMENTS AND

RESTRICTIONS OF RECORD.

RILEY COUNTY PLAT REVIEW SURVEYOR SIGNATURE BLOCK

This plat has been reviewed and approved for filing pursuant to and in

compliance with K.S.A. 58-2005 and with the requirements of Riley County

Resolution No. 082913-58. No other warranties are extended or implied.

Approved:_______________________________________________________

License Number:___________Date:__________________________________

CERTIFICATE OF THE REGISTER OF DEEDS

State of Kansas)

)  SS:

County of Riley)

This instrument was filed for record on the day of

A.D. 2022, at O'clock .M. and duly

recorded in Book on Page .

Register of Deeds

Deputy

CERTIFICATION:

State of Kansas )

)  SS:

County of Riley )

I the undersigned do hereby certify that I am a registered Land Surveyor in the State of

Kansas, with experience and proficiency in land surveying; and that the heretofore

described property was surveyed and subdivided by me, or under my supervision, that all

subdivision regulations of Riley County, Kansas, have been complied with in the

preparation of this plat, and that all the monuments shown herein actually exist and their

positions are correctly shown to the best of my knowledge and belief.

Given under my hand and seal at Manhattan, Kansas this_____________________day

of ____________________________________________, 2022, A.D.

_____________________________

Terry Force, R.L.S. 811

LS-811
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RILEY COUNTY PLANNING BOARD

State of Kansas)

)  SS:

County of Riley)

Approved this_______day of _______________, 2022 A.D.

Riley County Planning Board

  

Chairperson   Member

  

Member   Member

Member

APPROVAL OF COUNTY OFFICIALS

County Counselor

County Engineer

Environmental Health Specialist

CERTIFICATE OF COUNTY COMMISSION

State of Kansas)

)  SS:

County of Riley)

Approved this________day of ___________________,2022 A.D.

BOARD OF COUNTY COMMISSIONERS

OF RILEY COUNTY, KANSAS

____________________________

Chairman

____________________________

Member

____________________________

Member

ATTEST:

___________________________

County Clerk

NOTARY CERTIFICATE:

State of Kansas )

)  SS

Riley County )

BE IT REMEMBERED, That on this _____ day of ______________________, 2022

before me, the undersigned, a notary public in and for the County and State

aforesaid came Robert J. Springer and Joanne M. Springer, as Trustees of the

Robert J. and Joanne M. Springer Trust dated November 18, 2014, and who are

personally known to me to be the same persons who executed the within

instrument of writing on behalf of said Trust, and such persons duly

acknowledge the execution of the same to be the act and deed of said Trust.

Given under my hand and Notarial Seal this ______ day of ______________ A.D.,

2022

My commission expires __________________

___________________________________

Notary Public

OWNER’S CERTIFICATE

State of Kansas)

)  SS:

County of Riley)

This is to certify that the undersigned are the owners of the land hereon described on this plat,

and that they have caused the same to be surveyed and subdivided as indicated thereon, for the

uses and purposes herein set forth, and do hereby acknowledge and adopt the same under the

style and title indicted.

All street rights-of-way as shown on this plat are hereby dedicated to the public. An easement or

license to the public to locate, construct and maintain or authorize the location, construction and

maintenance of poles, wires, conduits, water, gas and sewer pipes or required drainage channels

or structures upon the area marked for easements on this plat is hereby granted.

Given under my hand at_______________________, Kansas this

____________day of __________________________, 2022 A.D.

Robert J. Springer, Trustee of the Robert J. and Joanne

M. Springer Trust dated November 18, 2014

Joanne M. Springer, Trustee of the Robert J. and Joanne

M. Springer Trust dated November 18, 2014
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Notes:

The basis of bearings are assumed. The West line of the Northwest Quarter of Section 20, T9S, R7E is assumed North 00

degrees 02 minutes 40 seconds East.

1) No easements, restrictions, reservations, setbacks or other matter of record, if any, affecting the Title of this property

are shown, except as platted, as per agreement with the landowner.

2) No gaps or overlaps exist.

3) There are no lines of possession that affect this survey.

4) The Parent Tract is recorded in Book 860 on Page 8346 in the Riley County, Kansas, Register of Deed's office.

5) All building setback requirements shall be determined by the zoning district, unless otherwise noted.

6) Contour lines and elevations are from Lidar data, NAVD 88 datum.

7) This lot shall be in compliance with the Riley County Sanitary Code.

8) If an entrance pipe is required, the minimum size shall be calculated in accordance with the Riley County Standards

for Road Designs in Platted Subdivisions. In no case, shall the diameter of the pipe be less than 15 inches.

9) Property owner is required to maintain all publicly granted drainage easements. Natural or non-natural structures or

vegetative barriers (including but not limited to trees, shrubbery, berms, fences and walls) are prohibited within publicly

granted or publicly dedicated drainage easements.

ZONING

CURRENT ZONING: "AG" (Agricultural District)

PROPOSED ZONING: "SF-1" (Single Family Residential)

FLOODPLAIN NOTE:

This property in its entirety, lies in Flood Zone X which is an area designated by the Federal Emergency

Management Agency having a minimal risk of flooding. Flood Insurance Rate Map Community Panel Number 20161C0250G

with an effective date of March 16, 2015.

UTILITY NOTE:

Any utility company that locates facilities in any easement shall have the right to prune, remove, eradicate, cut and

clear away any trees, limbs, vines and brush on the utility easement now or at any future time and prune and clear away

any tree limbs, vines and brush on lands adjacent to the utility easement whenever, in the utility company's judgment,

such may interfere with or endanger the construction, operation or maintenance of its facilities, together with the right of

ingress to and egress from the utility easement and contiguous land subject to this plat for the purpose of surveying,

erecting, constructing, maintaining, inspecting, rebuilding, replacing and with or endangering the construction, operation

and maintenance of said facilities.
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EXCERPT OF MINUTES 

RILEY COUNTY PLANNING BOARD 
July 11, 2022 

Page 1 

 

 

Springer – Plat & Rezone 

Chairman Hoobler opened the public hearing at the request of Robert J. & Joanne M. Springer 

Trust, petitioners, and owners, to rezone a tract of land from "AG" (Agricultural District) to "SF-

1" (Single Family Residential) and plat the tract into a single lot in Grant Township, Section 20, 

Township 9 South, Range 7 East, in Riley County, Kansas.   

Bob Isaac presented the request and described the background, location, and physical layout of 

the property.  He handed out new maps of the final plat and explained that the shape of the 

proposed lot had changed. Mr. Isaac stated the subject site is an approximately 3-acre portion of 

a larger approximately 26-acre parent tract.  He said the applicant is requesting to rezone the 3-

acre portion from “AG” (Agricultural District) to “SF-1” (Single Family Residential) and plat it 

into a single lot.   

Staff recommended the Planning Board forward a recommendation of approval to the Board of 

County Commissioners to rezone the subject property from “AG” (Agricultural District) to “SF-

1” (Single Family Residential), as it has been determined that it is in general conformance with 

the goals and objectives of the comprehensive plan and meets the requirements of the Riley 

County Land Development Regulations and Sanitary Code. 

Staff also recommended the Planning Board approve the Concurrent Plat of Payne Estates, as it 

has been determined that it also meets the minimum requirements of the Riley County Land 

Development Regulations and Sanitary Code. 

Chairman Hoobler opened the public hearing and asked if the applicant wanted to speak. 

Robert Springer stated he asked the surveyor to correct the lot lines to exclude the meadow. He 

said the reason for subdividing the property is so his close friends can live close to them and 

assist them as they age. 

There were no proponents or opponents. 

Joe Gelroth moved to close the public hearing.  Nathan Larson seconded.  Carried 5-0. 

John Wienck moved to forward a recommendation of approval of the request to the Board of 

County Commissioners to rezone a portion of the subject property from “AG” (Agricultural 

District) to "SF-1" (Single Family Residential).  Joe Gelroth seconded.  Carried 5-0. 

John Wienck moved to approve the final plat of Payne Estates, as it had been determined to meet 

the requirements of the Riley County Land Development Regulations.  Rita Cassida seconded.  

Motion carried 5-0. 

Mr. Isaac announced that the Board of County Commissioners would hear the request on July 

28, 2022, at 10:20 am, in the County Commission Chambers. 
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RESOLUTION NO. 072822-  

 

 RESOLUTION AMENDING THE ZONING MAP OF RILEY COUNTY 

CONCERNING THE USE OF CERTAIN REAL ESTATE 

LOCATED IN GRANT TOWNSHIP 

 

 

 WHEREAS, pursuant to the provision of Section 3.9 - Rezonings (Zoning Map 

Amendments), Robert J. & Joanne M. Springer Trust, petitioners and owners, have requested 

that the classification of the below described Riley County real property, be changed from Zone 

“AG” (Agricultural District) to Zone “SF-1” (Single Family Residential); and   

 WHEREAS, Riley County Planning Board, after appropriate notice conducted a public 

hearing on July 11, 2022; and 

 WHEREAS, the Riley County Planning Board has submitted its recommendation and 

report to the Board of Commissioners of Riley County, Kansas, recommending APPROVAL of 

the application; 

 WHEREAS, More than 14 days have elapsed since the conclusion of the public hearing 

on the application and no valid protest against the proposal signed and acknowledged by owners 

of 20% or more of the property proposed to be rezoned or 20% of the total area which is located 

within 1,000 feet of the boundaries of the property proposed to be rezoned has been filed has 

been filed with the County Clerk of Riley County, Kansas, and all information presented has 

been carefully considered by the Board of Commissioners of Riley County, Kansas. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 

COMMISSIONERS OF RILEY COUNTY, KANSAS: 

Section 1.  That the facts set forth in the Planner's staff report and the recommendation of 

the Riley County Planning Board filed in the office of the Planning and Development 

Department have been received and considered by the Board of Commissioners of Riley County, 

Kansas and have been determined to be the controlling facts concerning the application. 

 Section 2.  The request was found to be consistent with one or more of the 

following criteria as set forth in Golden v. City of Overland Park, 224 K. 591, 584 P.2d 130: 

a. The rezoning is compatible with the character of the neighborhood. 

b. The rezoning is compatible with the zoning and uses of properties nearby. 

c. The subject property is not suitable for the uses allowed by the current zoning. 

d. Removal of the current restrictions by rezoning will not detrimentally affect 

nearby property. 

e. The subject property has remained vacant as zoned for a substantial time period. 

f. The gain to the public health, safety and welfare by denying rezoning is not as 

great as the hardship imposed upon the individual landowner. 

g. The rezoning is consistent with the recommendations of permanent or 

professional staff. 
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Plat & Rezone 

Springer - Pet #22-034 

Page 2 

h. The rezoning conforms to the adopted comprehensive plan. 

i. The rezoning will not detrimentally affect the conservation of the natural 

resources of the County. 

j. The rezoning will result in the efficient expenditure of public funds. 

k. The rezoning will promote the health, safety, convenience, prosperity and general 

welfare of the inhabitants of the County. 

l. The rezoning is consistent with the recommendation of the Planning Board. 

 

The zoning classification of the following described real estate in Riley County, Kansas: 

A TRACT OF LAND LOCATED IN THE NORTHWEST QUARTER OF SECTION 20, 

TOWNSHIP 9 SOUTH, RANGE 7 EAST OF THE SIXTH PRINCIPAL MERIDIAN, IN 

RILEY COUNTY, KANSAS, MORE PARTICULARLY DESCRIBED BY TERRY FORCE, 

LS-811, ON JULY 7, 2022 AS FOLLOWS: BEGINNING AT THE NORTHWEST CORNER 

OF THE NORTHWEST QUARTER OF SAID SECTION 20, SAID CORNER BEING 

MARKED BY AN ALUMINUM MONUMENT; THENCE EASTERLY ON THE NORTH 

LINE OF THE NORTHWEST QUARTER OF SAID SECTION 20 ON AN ASSUMED 

BEARING OF NORTH 89 DEGREES 49 MINUTES 07 SECONDS EAST A DISTANCE OF 

200.00 FEET TO A POINT MARKED BY A 5/8” IRON BAR WITH A PLASTIC CAP; 

THENCE LEAVING SAID NORTH LINE SOUTHEASTERLY ON A BEARING OF SOUTH 

24 DEGREES 36 MINUTES 10 SECONDS EAST A DISTANCE OF 503.58 FEET TO A 

POINT; THENCE WESTERLY ON A BEARING OF SOUTH 89 DEGREES 49 MINUTES 07 

SECONDS WEST A DISTANCE OF 410.01 FEET TO A POINT MARKED BY A 5/8” IRON 

BAR WITH A PLASTIC CAP ON THE WEST LINE OF THE NORTHWEST QUARTER OF 

SAID SECTION 20; THENCE NORTHERLY ON SAID WEST LINE ON A BEARING OF 

NORTH 00 DEGREES 02 MINUTES 40 SECONDS EAST A DISTANCE OF 458.53 FEET 

TO THE POINT OF BEGINNING, CONTAINING 3.211 ACRES, SUBJECT TO ANY 

EASEMENTS AND RESTRICTIONS OF RECORD 

 

is hereby changed from Zone “AG” (Agricultural District) to Zone “SF-1” (Single Family 

Residential), that the Riley County Official Zoning Map shall be changed to reflect the 

amendment, that the original resolution incorporating the said official map by reference is hereby 

amended and that said official map be reincorporated by reference as amended. 

 This resolution shall take effect and be in force from and after its publication in the 

official county newspaper. 

GRANTED this 28th day of July, 2022 

 

       BOARD OF COMMISSIONERS 

       OF RILEY COUNTY, KANSAS 

       ____________________________ 

       Greg McKinley, Chair 

 

       ____________________________ 

ATTEST:       Kathryn G. Focke, Vice Chair 

       

_____________________________   ____________________________ 

Rich Vargo, Riley County Clerk    John Ford, Member      
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RESOLUTION NO. 072822- 

 

A RESOLUTION APPROVING PAYNE ESTATES AND ACCEPTING THE STREET 

RIGHTS OF WAY, EASEMENTS AND LICENSES AS SHOWN TO BE DEDICATED 

ON SAID PLAT 

 

 WHEREAS, the Board of Commissioners of Riley County, Kansas, has been presented 

for approval of Payne Estates; and 

WHEREAS, the Board finds that all legal requirements have been met for approval of 

said plat; and 

 WHEREAS, the Riley County Planning & Development Department has reviewed said 

plat and found it to be in compliance with the Riley County Sanitary Code; and 

 WHEREAS, the Riley County Planning Board, after appropriate notice, conducted a 

public hearing on July 11, 2022; and 

 WHEREAS, the Riley County Planning Board, after making a determination that said 

plat meets the minimum requirements of the Riley County Land Development Regulations, 

approved said plat; and  

 WHEREAS, all required signatures have been obtained. 

 NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF 

COMMISSIONERS OF RILEY COUNTY, KANSAS: 

That the final plat of Payne Estates is hereby approved, and the Board of Commissioners 

of Riley County, Kansas hereby accepts all street rights of way, easements and licenses, as 

dedicated thereon. 

Adopted this 28th day of July, 2022. 

 

BOARD OF COMMISSIONERS 

OF RILEY COUNTY, KANSAS 

     

       ____________________________ 

       Greg McKinley, Chair 

 

       ____________________________ 

        Kathryn G. Focke, Vice Chair  

 

       ____________________________ 

       John Ford, Member 

 

ATTEST: 

 

___________________________ 

Rich Vargo, Riley County Clerk 
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HEALTH DEPARTMENT 
Update 

 
 

 

Julie Gibbs 

Health Department 

Director 

2030 Tecumseh Rd 

Manhattan, KS 66502 

Phone: 785-776-4779 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Julie Gibbs 

 

MEETING:   July 28, 2022 

  

SUBJECT:   RCHD Update 

 

PRESENTER: Julie Gibbs 

 

 
 

Budget to Actual, Staff Updates, Programs, Events, Conference Summary  
 

 

Enclosures: 
• BOHmonthlypreJuly2022 (PDF) 
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BOH

Monthly Report

July 2022

Julie Gibbs, MPH

Riley County Health Department 

2030 Tecumseh Rd. 

Manhattan, Kansas 66502

Healthy people in a healthy community
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Budget to Actual June 2022 

Explanations

Revenues:

• PHEP-timing of grant payments

• CCL-timing of grant payments

• FP-timing of grant payments

• MCH-timing of grant payments

• WIC-timing of payments (reimbursement-based grant)

• BaM-timing of payments

• Wildcat PHEP-timing of payments (reimbursement-based grant)

Expenses:

• General:  Contact tracers were not budgeted for 2022-thought 
that would be done when we did the budget, RADX not 
budgeted (original contract ended in 2021), ELC staff not 
budgeted

• KCCTF-timing of expenses (grant year ended in April so expenses 
were higher in order to get more of grant spent-unspent rolls over 
into next grant year)
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New Staff

Skylar German, MPH

PHEP 
Coordinator
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Raising Riley Updates

Camp Kindergarten is complete! – 34 kids 
total and 21 transported

Provider Appreciation Dinner – June 7 – 10 
providers attended

FY22 = 277 children and 252 families

14.a

Packet Pg. 67

A
tt

ac
h

m
en

t:
 B

O
H

m
o

n
th

ly
p

re
Ju

ly
20

22
  (

12
31

3 
: 

R
C

H
D

 U
p

d
at

e)



Clinic Updates

KDHE Covid site visit – Aug. 4

Childhood vaccines at Everybody Counts – Aug. 6

Vaccines for school age kids at Central Enrollment 
(USD 383) – July 28 and 29 
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WIC Updates

Power of 
Produce!

Nutrition in the 
Childcare Setting

• 160 people

• 10 new clients!

Kancare Training

• 5 applications 
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CCL June Facility Numbers

Jun-22 Riley Geary Clay Dickinson Pottawatomie Total

Initial Inspections 1 1

Initial Compliance 2 2

Annual Inspections 12 2 2 16

Annual Compliance 1 1 1 2 5

KDHE compliance 
Inspections 1 1 4 6

Complaint First Visit 3 4 1 4 12

Complaint Second Visit

Illegal Care Complaints

TOTAL VISITS 16 8 3 15 42

Home Orientation 2 2 1 1 6

Center Orientation 2 2
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MCH Updates

3 new Family 
Therapy Interns (2 
Spanish speaking)

Established 
connection with 
Women’s Health 

Group!
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Outreach

Family Day at 
Sunset Zoo – July 30

Everybody Counts –
August 6
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Flint Hills Wellness Coalition 

Update

RECOVERY 

UNIT

www.nourishtogether.org
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NACCHO Conference Recap
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NACCHO Conference Recap

• Meeting them where they are.

• Making it easy for them to 
access services.

• Providing services in a way that 
makes them want to come 
back.

• Facts driven by understandable 
data is key in communicating!

The Role of 
Effective 

Communications 
in Rebuilding 
Trust in Public 

Health:
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NACCHO Conference Recap

Data: Trusted, Accessible, and Actionable

“How can data be used to improve public health?” 

Chris Alibrandi O'Connor, JD

Deputy Director, Mid-States Region Office

The Network for Public Health Law

Philip Huang, MD, MPH

Director

Dallas County Health and Human Services

University of Texas School of Public Health

Todd Davies, PhD

Associate Director of Research, Addiction Sciences

Marshall University
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NACCHO Conference Recap
14.a

Packet Pg. 77

A
tt

ac
h

m
en

t:
 B

O
H

m
o

n
th

ly
p

re
Ju

ly
20

22
  (

12
31

3 
: 

R
C

H
D

 U
p

d
at

e)



NACCHO Conference Recap

Award-winning Model and Innovative Practices from 
Local Health Departments

 LA County, CA – The Trauma Prevention Initiative

 Duval County, FL – Peer Overdose Interventions

 Fairfax County, VA – Community Health Workers

 City of San Antonio – PH as a Team Sprot

 Wake County, NC – Equitable Vaccine Distribution

 Genesee County, MI – Reaching Highest Risk
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NACCHO Conference Recap

Promoting Local Harm 
Reduction Efforts: NACCHO 

Policy Statement Launch 

Syringe 
Services 
Programs

Diversion 
Programs in 

lieu of arrests

Weekly free STI 
checks in 

neighborhoods

Increased 
targeted 

education
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Healthy people in a healthy community

Thank You!!
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Updated: 7/26/2022 8:39 AM by Cindy Kabriel  Page 1 

 

 

EMS/AMBULANCE 
Project Update 

 
 

 

David Adams 

EMS/Ambulance 

Director 

2011 Claflin Rd 

Manhattan, KS 66502 

Phone: 785-539-3535 

 

 

MEMORANDUM 

  

  

FROM:   David Adams, EMS/Ambulance Director 

 

MEETING:   July 28, 2022 

  

SUBJECT:   EMS/Ambulance Facility Update 

 

PRESENTER: David Adams, EMS/Ambulance Director 

 

 
 

See attached documents.  

 

 

Enclosures: 
• Construction Project Update 7.28.22 (DOCX) 

• Leonardville EMS Station Location (DOCX) 
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North County EMS Station 

Current Status:  

The BOCC signed the design proposal and fees on 6/30/2022.   

County staff and Anderson Knight are working to finalize the AIA document between the Owner and the 

Architect.  This document outlines the Architects responsibilities, scope of their service, supplemental 

services, owners’ responsibilities, cost of the work, miscellaneous provisions, and compensation 

timelines.  This document along with the counties Contractual Provisions Attachment will be presented 

to you today for consideration and signatures.  

Have contacted the Leonardville City Council with intent for acquisition of Lot #1 of Nelson Subdivision 

#2. Their next scheduled meeting is Tuesday August 2nd and we hope this will be discussed. I have 

offered to make myself available if they would like for me to be in attendance.  

Costs associated/paid 

None to this point. 

Upcoming:  

Once land has been acquired or seems to be imminent and the contract has been signed, we will begin 

the process of construction planning.  

 

 

Public Safety Headquarters 

Current Status: 

Received Dispatch Study and a briefing from Fitch and Associates and it is ready for presentation by 

Archimages. This will include data collection, a baseline assessment as well as workload statistics, future 

demands, and future requirement projections.  

The Space needs study of current and future needs of EMS has been completed. County staff (EMS 

Administration, Rural Fire/EM administration, County Engineer) have reviewed, made changes, asked 

clarifying questions. Changes were made and incorporated into the study.  

Site layout options have been presented for consideration and we have decided on the block layout that 

is in this packet along with a conceptual map of the entire lot.  

Have agreed the Construction Manager at Risk (CM@R) is the preferred method of construction 

management. Archimages will assist county staff in developing the RFP and we expect this draft soon.  

County staff and Archimages staff met virtually with City of Manhattan Staff to let them know what we 

are planning.  

• We will change the designation of the land that encompasses this project from ‘Residential’ to 

‘Municipal Facilities’.  
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• Discussed entry points into the parking lot, landscaping, drainage, etc. One of the concerns was 

related to the amount of increased traffic and the potential need for a traffic study.  

• Archimages will lead in any public comment discussions.  

 

Costs associated/Paid: 

Space Needs Study of $32, 181.25 

Dispatch Study of $ 9,250.00 

Site Layout Options of $14,600 

Survey of FCRC and Current and Proposed Headquarters locations of $17,680.00 

Reimbursables of $138.06 

Total to date: $73,849.31 

 

Upcoming:  

Cost projections 

CM@R selection process 
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EMS/AMBULANCE 
Project 

 
 

 

David Adams 

EMS/Ambulance 

Director 

2011 Claflin Rd 

Manhattan, KS 66502 

Phone: 785-539-3535 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   David Adams, EMS/Ambulance Director 

 

MEETING:   July 28, 2022 

  

SUBJECT:   Contract with Anderson Knight Architects 

 

PRESENTER: David Adams, EMS/Ambulance Director 

 

 
 

BACKGROUND 
On June 30th of this year the Board of County Commissioners signed the Design Proposal from Anderson 

Knight Architects for the North Riley County EMS Station to be constructed in Leonardville. The next step 

in this process is for the county and Anderson Knight Architects to agree to a contract between the two 

parties as well as to the Counties Contractual Provisions Attachment. Both are in this packet along with 

Appendix A, a breakdown of the building interior layout. 

 

DISCUSSION 
The AIA document, proposed by Anderson Knight outlines the Architects responsibilities, scope of their 

service, supplemental services, owners’ responsibilities, cost of the work, miscellaneous provisions, and 

compensation timelines among other items.   

County staff have reviewed and agree with the plan as outlined.  

 

 

FISCAL IMPACT 
The total fiscal impact for the work outlined in the contract is the amount the BOCC approved on June 

30th, 2022, which is $87,875.00. Thirty percent (30%) is to be paid upon completion of the design phase; 

fifty percent (50%) is to be paid once construction documents have been completed and the remaining 

twenty percent (20%) is to be paid at the end of the construction phase.  
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Action Item (ID # 12316)  Meeting of July 28, 2022 

 

Updated: 7/26/2022 11:11 AM by David Adams  Page 2 

Two additional costs that may become necessary but are not included are rezoning services (estimated 

at $1,300) as well as KDOT Permitting (estimated at $900) but believe that county staff can do the 

majority of this work.  

 

RECOMMENDATION(S) 
County staff recommend the Board of County Commissioners approve the contract with Anderson 

Knight Architects.  

 
 

POSSIBLE MOTION(S) 
Move to approve 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• AIA B104 North Riley County EMS- AKA signed (PDF) 

• Appendix 'A' (DOCX) 
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RILEY COUNTY          
Emergency Medical Service 

2011 Claflin Road 

Manhattan, KS 66502 

 

 

 
The station will house 2 personnel 24/7/365, I envision an open floor plan: 

• Window coverings throughout 

• Phone line 

• Ceiling fans throughout 

• Overhead paging throughout 

• Generator back up 

Laundry Room:  

• Standard washer and dryer 

• Small linen cabinet 

Exercise Room: 

• TV 

• Treadmill and/or elliptical 

• Free weights 

Medication/Supply Room/Safe Room 

• 10’x10’? 

• Climate controlled or ventilated? 

• Shelving 

• Access from bays 

Office:  

• Office with room for desk, computer, printer 

• WiFi/internet for building 

• Small storage cabinet for office products 

• Cleaning supply cabinet? 

Kitchen: 

• Full kitchen with a small pantry cabinet? 

• Kitchen table w/chairs 

• Commercial vs standard appliances 

o Automatic Shut off? 

• Silverware, pots/pans, utensils 

• Microwave 

• Air fryer 

• Mop 

16.b

Packet Pg. 109

A
tt

ac
h

m
en

t:
 A

p
p

en
d

ix
 'A

'  
(1

23
16

 :
 N

o
rt

h
 C

o
u

n
ty

 E
M

S
 S

ta
ti

o
n

 C
o

n
tr

ac
t)



 

 

• Ceiling fans 

Living Area: 

• TV with cable/satellite 

• Recliners 

• Table 

Bays:  

• Oversized single bay with room for storage of excess equipment  

• Truck cleaning supplies cabinet 

• 2- 110 drop down plug ins, drivers’ side 

• 1, maybe 2 drains, sloped floor? 

• Hose and hose reel 

• Extra oxygen bottles 

• Eye wash/Decon station 

• Heat (not directly over the top of the ambulance) 

• WiFi 

• Drive thru? (Not a deal breaker) 

• Water (hot and cold) 

• Slop sink 

• Table to clean and store equipment for drying 

• Concrete apron 

• Fan/Ventilation 

Bathroom: 

• Standard with a shower 

• Vent fan 

• Towels and wash cloths 

Bedrooms:  

• 10’ x 10’ 

• Lockers 

• Bed side table with lamp 

• Ceiling fan 

• Natural light if possible 
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EMS/AMBULANCE 
Project 

 
 

 

David Adams 

EMS/Ambulance 

Director 

2011 Claflin Rd 

Manhattan, KS 66502 

Phone: 785-539-3535 

 

 

MEMORANDUM 

  

  

FROM:   David Adams, EMS/Ambulance Director 

 

MEETING:   July 28, 2022 

  

SUBJECT:   Public Safety Headquarters Report and Preliminary Site Plan 

 

PRESENTER: David Adams, EMS/Ambulance Director; Kile Morrison, Archimages 

 

 
 

Attached are the preliminary report and site plan for the Public Safety Headquarters. 

 

 

Enclosures: 
• 2022-07-26 RC PSHQ STUDY REPORTS (PDF) 

• Preliminary Site Plan (PDF) 

17

Packet Pg. 111



 

 
 

 
 

 
 
 

Riley County  
Public Safety Headquarters 

 
July 26, 2022 
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 Public Safety Headquarters 
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14205 W. 95th St.    Lenexa, Kansas 66215    (913) 378-9533    www.archimages-stl.com  

 

 

 

July 26, 2022 

 

Riley County Public Safety Headquarters 
 

Introduction and Summary 
 

Background:  Archimages was engaged by Riley County to provide preliminary study of 

space needs, 911 Dispatch, suitability of the proposed site, and budget projection for a 

new building to house a Public Safety Headquarters and EMS Station.  The following 

pages provide the results of the study efforts. 

 

Space Needs:  Archimages toured the existing facilities and interviewed staff to 

determine existing conditions and to forecast faciality needs.  A tabulation of spaces is 

provided to summarize space needs in square feet.  In this tabulation it is assumed that 

the Emergency Communication Center (911 Dispatch) will remain at the Police 

Department and the new building will include a smaller backup site for the ECC.  

Following the tabulation, a detailed description of each space is provided.  Adjacency 

diagrams and potential block & stack diagrams are also included at the end of the report. 

 

The result is a projected need for a building of approximately 18,000 square feet.   

 

There are also three optional considerations for additional space.  If all three options are 

included, the building would grow to about 26,000 square feet.  The options are described 

at the end of the tabulation of spaces. 

 

A parking space needs project is also included at the end of the study.  This information 

is needed to inform parking needs for the site layout. 

 

911 Dispatch:  Archimages worked with Fitch and Associates to provide an assessment 

of current and projected staffing needs for the ECC.  This assessment uses projected 

population growth at low, medium, and high levels to forecast future staffing needs.  The 

required staffing is used in the Space Needs study to forecast the building square feet that 

will be needed for the ECC. 

 

The Fitch report indicates that, based on the last three years of data, the Riley County 

ECC has been, on average, responding to calls within the times recommended by NFPA 

1225, which is the industry standard for Emergency Services Communications.  The 

report suggests that future planning for the ECC should include one supervisor, six 

personnel consoles and three spare consoles. 

 

Site Study:  Site drawings were developed using the above information, drone aerial 

imagery, and a site survey provided by Riley County.  The building size is based on the 

1
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14205 W. 95th St.    Lenexa, Kansas 66215    (913) 378-9533    www.archimages-stl.com  

area of the space needs study and the assumption that the EMS Station is on the first floor 

with administrative space above it.  If an “extra” floor is added, it would be the 3rd floor. 

These drawings show that the proposed building project and its required parking can fit 

of the site. 

 

Budget Projection:  At this stage we can quantify approximate square feet of building and 

sitework.   However, much design work is still required to fully define the project scope, 

and therefore budget projections must be based rough unit costs and historical data.  It is 

well known that we are in a rapidly inflationary time in construction costs, making the 

projection more challenging.  The budget projection indicates a projected cost if the 

project were to start construction in July 2022 and an inflation factor of 1% per month.  

Many in the industry are using 1% per month at this time, but of course no one knows 

whether actual inflation will be higher or lower. 

 

The budget projection indicates an $11 million to $13 million project. 

 

Schedule:  From the time the Architect is released to start the full design process, we 

would expect the project to take 18-19 months, broken down as follows: 

• 6 months design 

• 1 month bidding  

• 1 month procurement and mobilization 

• 10 months construction 

• 1 month project closeout and move in 

 

 

 

 

2
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Current 

Staff

Future 

Staff

 Wkstn / 

Office 

 Max 

Occ. 

 Qty.  SF Ea.  Area (Sq. Ft.)  Remarks 

Clerk 1 1 5 2 160 320           

Emergency Management Director 1 4 1 154 154           

Deputy Chief 2 4 2 154 308           

Coordinator 1 4 1 154 154           

Extra office 1 4 1 154 154           

Planner 1 1 1 154 154           

Intern 1 1 1 80 80             

Storage 1 500 500           

1,824       

EMS Director 1 4 1 154 154           

EMS Assistant Director 1 4 1 154 154           

EMS Training Officer 1 4 1 154 154           

Extra office 1 4 1 154 154           

616          

Small Conference Room 8 1 280 280           

Large Conference Room 15 1 392 392           

Server Room 1 120 120           

Break Room 6 1 162 162           

Copy/Workroom 1 320 320           

Lactation room 1 70 70             

Toilets - visitors & staff 2 168 336           

1,680       

Training room & EOC combined 30 2 1332 2,664        
Two rooms that can be 

opened into one

Kitchenette - coffee bar 1 84 84             

E.O.C. Storage 1 120 120           

Training storage & SIM Lab 1 256 256           

Two rooms that can be 

opened into one

TABULATION OF SPACES

July 26, 2022

Public Safety Headquarters

Riley County, Kansas

EMERGENCY MANAGEMENT & FIRE DISTRICT ADMINISTRATION

EMERGENCY MEDICAL SERVICES ADMINISTRATION

EM, FD & EMS SHARED SPACE

TRAINING ROOM / EMERGENCY OPERATIONS CENTER

Net total - EM & FD Administration

Net total - EMS Administration

Net total - EM, FD, EMS Shared Spaces

W O

W O

W O

W O

W O

W O

W O

W O

W O

W O

W O
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Current 

Staff

Future 

Staff

 Wkstn / 

Office 

 Max 

Occ. 

 Qty.  SF Ea.  Area (Sq. Ft.)  Remarks 

TABULATION OF SPACES

July 26, 2022

Public Safety Headquarters

Riley County, Kansas

Training storage 1 150 150           

Toilets 2 350 700           

3,974       
See below for option to split 

the training & EOC functions.

Ambulance Bays 2 1200 2,400        

Two 16 X 75 drive-through 

bays to house four 

ambulances

Decontamination 1 121 121           
Commercial washer & dryer 

for EMS

EM Bay 1 1200 1,200        

One bay for 45' mobile 

command post and EMS 

SUV

Extractor - decon 1 121 121           
Turnout gear extractor for 

EMS/Fire

Med Room 1 100 100           

Ambulance Resupply 1 140 140           

Equipment Storage 1 224 224           

Turnout Gear Storage 1 340 340           

Oxygen Bottle Refill & Storage 1 64 64             

Repair Shop & Tool Storage 1 48 48             

Growth space 1 200 200           

Janitorial & cleaning supplies 1 48 48             

Ice maker 1 40 40             

5,046       

Dayroom 1 352 352           

Dining 1 192 192           

Kitchen 1 192 192           

Bunkrooms 7 120 840           

Toilet/shower 2 96 192           

Report writing 3 36 108           
Three workstations in one 

room.

Radio Charging Desk 1 30 30             

Fitness Room 1 384 384           

Supervisor Office 1 154 154           

EMS STATION - BAYS & SUPPORT SPACE

EMS STATION - STAFF AREA & CREW QUARTERS

Net total - Training Room & EOC

Net total - bays & support spaces

W O

W O

W O
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Current 

Staff

Future 

Staff

 Wkstn / 

Office 

 Max 

Occ. 

 Qty.  SF Ea.  Area (Sq. Ft.)  Remarks 

TABULATION OF SPACES

July 26, 2022

Public Safety Headquarters

Riley County, Kansas

Laundry 1 120 150           

2,594       

Dispatchers 3 3 140 420           

Dispatch server room 1 225 225           

Dispatch storage 1 100 100           

745          

Entrance lobbies & vestibules 650           

Elevator & elevator room 150           

Building mechanical/electrical 400           

1,200       

Total net area 12,633      

Circulation factor 20% 2,527        

Gross area factor 15% 2,274        

17,434  

1,526        

1,000        

5,686        

25,645  

Dedicated EOC separate from the Training Rooms

Net total Dispatch

Additional floor as shell space only

OPTIONAL CONSIDERATIONS

EMERGENCY COMMUNICATIONS CENTER / 911 DISPATCH (BACKUP SITE)

Alternate total projected gross building area

BUILDING SERVICES AND SHARED SPACE

Net total

Net Total - staff/crew area

Additional gross area if ECC/911 is relocated to new building

Total projected gross building area

W OW O

W O

W O
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  Administration – Emergency 
Management  

 

# OF ROOMS 1 

USERS 1 now + 1 
future 

ROOM NAME:  Clerk & Receptionist 
 

AREA (SQ. FT.) 320 

DIMENSIONS 16 X 20 

 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Receives visitors, administers permit 
requests, and performs administrative 
duties.   
 
The most frequent visitors are seeking burn 
permits and need a space to sit and fill out 
forms. 
 
 

Dual screen desktop computer, telephone.  
Paging speaker. 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

Workstation in reception area.  Separate 
table for filling out permit applications. 
 
Provide space for a brochure rack. 

Suspended acoustical ceiling 
Painted walls 
Carpet tile floor 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

In the central entrance point to the EM and 
EMS administration areas. 

This position could also  provide support to 
EMS Administration.  Planning should consider 
a workstation that could accommodate two 
positions in the future.   
 
Consider a configuration that is open to the 
planner and intern workstations. 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT: Administration – Emergency 
Management  

 

# OF ROOMS 1 

USERS 1 

ROOM NAME:  Emergency Management 
Director 

 

AREA (SQ. FT.) 154 

DIMENSIONS 11X14 

 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

The Director also serves as the Fire Chief 
for Fire District #1.  Requires private office.  
Often meets with 4-6 people, which could 
occur in a small conference room within an 
administrative suite.   
 

2-screen desktop computer.  Telephone.  Wall 
clock.  Wall-mounted television/monitor.  
Paging speaker. 
  

FURNITURE & EQUIPMENT FINISHES 

U-shaped workstation 
Task chair 
2 guest chairs 
2-drawer lateral file with storage cabinet 
above. 
Wall maps and markerboard. 

Suspended acoustical ceiling 
Painted walls 
Carpet tile floor 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Conference rooms 
Deputy chiefs 
Accessible to internal and external visitors 

Private office 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

 

UNIT:  Administration – Emergency 
Management 

 

# OF ROOMS 2 

USERS 1 

ROOM NAME:  Deputy Chief 
 

AREA (SQ. FT.) 154 

DIMENSIONS 11X14 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

One Deputy Chief – Operations and one 
Deputy Chief Administration.  Full time 
positions over the 15-station volunteer fire 
department.  Out of the office frequently.  
Receive visitors frequently. 

Dual screen computer monitors, telephone, 
radio charger.  Paging speaker. 
 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

U-shaped desks, 8.5’ X 6’.  Need storage 
for a variety of small equipment and gear. 
 
Currently, six 4-drawer vertical file cabinets 
are in this room.  However, some of the 
contents of these file cabinets is being 
digitized and/or purged. 

Suspended acoustical ceiling 
Painted walls 
Carpet tile floor 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

EM Director 
Conference Rooms 
Accessible to internal and external visitors. 

Currently the two Deputy Chief’s share a room.  
Private offices would be a better solution.   
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  Administration – Emergency 
Management 

 

# OF ROOMS 1 

USERS 1  

ROOM NAME:  Coordinator 
 

AREA (SQ. FT.) 154 

DIMENSIONS 11 X 14 

 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Office functions.  In addition to other 
activities, is associated with 911 center.   
 

Dual screen desktop computer, telephone.  
Paging speaker. 
 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

U-shaped desk, 8.5’ X 6’.   
 

Suspended acoustical ceiling 
Painted walls 
Carpet tile floor 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

EM Director 
Reception 

Private office 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

 

UNIT:  Administration – Emergency 
Management 

 

# OF ROOMS 1 

USERS 1  

ROOM NAME:  Planner 
 

AREA (SQ. FT.) 154 

DIMENSIONS 11 X 14 

 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Office functions.  Also sees outside visitors 
who are seeking I.D. cards. 

Dual screen desktop computer, telephone.  
Paging speaker. 
 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

U-shaped desk, 8.5’ X 6’.   
Photo station and printer for I.D. cards. 

Suspended acoustical ceiling 
Painted walls 
Carpet tile floor 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Reception 
Accessible to internal and external visitors 
 

Currently shares a room with the coordinator.  
At times this is problematic and should be in 
private office. 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

 

UNIT:  Administration – Emergency 
Management 

 

# OF ROOMS 1 

USERS 1 

ROOM NAME:  Intern AREA (SQ. FT.) 48 

DIMENSIONS 6X8 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

EM Administration frequently has an intern.   Computer, telephone, paging speaker. 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

Open office workstation Suspended acoustical ceiling 
Painted walls 
Carpet tile floor 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Accessible to all in this unit. Open office workstation 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  Administration – Emergency 
Management 

 

# OF ROOMS 1 

USERS  

ROOM NAME:  Storage 
 

AREA (SQ. FT.) 500 

DIMENSIONS  

 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Storage for turn out gear, office materials, 
and file cabinets.  Current area includes 
11.5 X 13.5 EM storage and 11.5 X 18 FD 
storage. 
 
An off-site space that currently has about 
50-feet of shelving will continue to be used 
and does not need to be accommodated in 
the new building. 

Paging speaker. 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

Primarily open shelving and file cabinets.  
Fire Dept. turn out gear should be stored in 
closed cabinets for UV protection.   

Suspended acoustical ceiling 
Painted walls 
Carpet tile floor 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

 A windowless space is preferrable for turnout 
gear storage. 
 
Acoustical ceiling might not be necessary. 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  Administration – EMS 
 

# OF ROOMS 1 

USERS 1 

ROOM NAME:  EMS Director 
 

AREA (SQ. FT.) 154 

DIMENSIONS 11 X 14 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Leads the EMS Department 
Private office 

Dual screen computer monitors, telephone, 
radio charger.   
Paging speaker. 
 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

U-shaped workstation 
Task chair 
2 guest chairs 
2-drawer lateral file with storage cabinet 
above. 
Wall maps and markerboard. 

Suspended acoustical ceiling 
Painted walls 
Carpet tile floor 
 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Conference rooms 
Admin. staff 
Accessible to internal and external visitors 
 

Private office 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  Administration – EMS 
 

# OF ROOMS 1 

USERS 1 

ROOM NAME:  Assist.  Director 
 

AREA (SQ. FT.) 154 

DIMENSIONS 11 x 14 

 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Operations lead for EMS 
Private office  

Dual screen computer monitors, telephone, 
radio charger.   
Paging speaker. 
 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

U-shaped workstation 
Task chair 
2 guest chairs 
 

Suspended acoustical ceiling 
Painted walls 
Carpet tile floor 
 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Conference rooms 
Admin. staff 
Accessible to internal and external visitors 
 

A window to provide line of sight into the 
ambulance bays is desirable. 
 
Private office 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

 

UNIT:  Administration – EMS 
 

# OF ROOMS 1 

USERS 1 

ROOM NAME:  Training Officer 
 

AREA (SQ. FT.) 154 

DIMENSIONS 11 X 14 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Prepares and conducts training for 
individuals and groups.  Receives frequent 
visitors for impromptu training on specific 
situations. 
 

Multi-screen computer with set up for training 
video production. 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

U-shaped workstation 
Task chair 
2 guest chairs 
Larger presentation monitor – wall mounted 

Suspended acoustical ceiling 
Painted walls 
Carpet tile floor 
 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Conference rooms 
Admin. staff 
Accessible to internal and external visitors 
Training room 
Exterior training apron 

Private office. 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  Administration – Shared Space 
 

# OF ROOMS  

USERS  

ROOM NAME:  Extra Office 
 

AREA (SQ. FT.) 154 

DIMENSIONS 11 X 14 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Office space for future expansion  
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

  

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

 

UNIT:  Administration – Shared Space 
 

# OF ROOMS 1 

USERS Up to 8 

ROOM NAME:  Small Conference Room AREA (SQ. FT.) 280 

DIMENSIONS 14 X 20 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Shared conference space Large TV/Monitor set up for Zoom type 
meetings.  Paging speaker. 
 
 

FURNITURE & EQUIPMENT FINISHES 

8-foot conference table.  Credenza for 
conference related storage.  White board.   

Suspended acoustical ceiling 
Painted walls 
Carpet tile floor 
 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Centrally accessible for Emergency 
Management and EMS Administration. 

Shared conference room.  Consider a movable 
wall between this room and an adjacent larger 
conference room. 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  Administration – Shared Space  # OF ROOMS 1 

USERS 15 

ROOM NAME:  Large Conference Room AREA (SQ. FT.) 392 

DIMENSIONS 14 X 28 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Shared Conference Space.   Large TV/Monitor set up for Zoom type 
meetings.  Paging speaker. 
 
 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

16-foot conference table.  Credenza for 
conference related storage.  White board.   

Suspended acoustical ceiling 
Painted walls 
Carpet tile floor 
 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Centrally accessible for Emergency 
Management and EMS Administration. 

Shared conference room for use by 
Emergency Management and EMS 
Administration.  Consider a movable wall 
between this room and an adjacent smaller 
conference room. 
 
The room could also serve as a policy room 
during a major EOC event. 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  Administration – Shared Space  # OF ROOMS 1 

USERS  

ROOM NAME:  I.T. AREA (SQ. FT.) 120 

DIMENSIONS 10 X 12 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Dmarc point and rack(s)  Dedicated HVAC 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

  

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Centrally located to minimize length of wire 
runs. 

Shared with EMS Administration and EMS 
Station.  Depending on building layout, it could 
be necessary to provide additional points. 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  Administration – Shared Space  # OF ROOMS 1 

USERS 6 

ROOM NAME:  Break Room AREA (SQ. FT.) 192 

DIMENSIONS 12 X 16 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Kitchenette with microwave, coffee maker, 
and refrigerator.  Table to seat six. 

Wall mounted TV, paging speaker. 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

6-foot table and six chairs. Suspended acoustical ceiling 
Painted walls 
LVT floor 
Plastic laminate cabinets 
Ceramic tile backsplash 
Solid surface or granite countertops 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Shared with EMS Administration.  
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

 

UNIT:  Administration – Shared Space  # OF ROOMS 1 

USERS  

ROOM NAME:  Copy/Workroom AREA (SQ. FT.) 320 

DIMENSIONS 16 X 20 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Printer/copier, office supply storage, counter 
surface for working with documents. 

Multi-function printer/copier.   
Paging speaker. 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

Paper & toner storage 
Work surfaces 
Storage for office supplies, etc.  

Suspended acoustical ceiling 
Painted walls 
Carpet tile floor 
 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Central location in the admin area  
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  Administration – Shared Space  # OF ROOMS 2 

USERS  

ROOM NAME:  Toilets AREA (SQ. FT.) 168 

DIMENSIONS 10.5X16 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Toilets for office staff 
 

Paging speaker 

FURNITURE & EQUIPMENT FINISHES 

 Suspended acoustical ceiling 
Ceramic tile/painted walls 
Ceramic tile floor 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

 

UNIT:  Training & EOC 
 

# OF ROOMS 1 

USERS 60 
 

ROOM NAME:  Training Room / EOC 
 

AREA (SQ. FT.) 1152 

DIMENSIONS 32X36 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Normally set up as training room for 30.  
May occasionally be used for up to 45 
people.   
 
During emergency occasions can be quickly 
reconfigured to be an Emergency 
Operations Center (EOC). 

Training:  Display monitors on main teaching 
wall and side walls.  “Smart” podium to control 
and project to the various components.   
 
EOC:  Outlets for multiple users to plug in 
laptops.  Training monitors may be repurposed 
for displaying various information. 
 
  

FURNITURE & EQUIPMENT FINISHES 

Training tables and stacking chairs that can 
be easily reconfigured. 

Suspended acoustical ceiling 
Painted walls 
Carpet tile floor 
 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Direct access to storage for EOC and 
training. 
 
Both functions need to be close to an 
outside entrance and parking lot. 
 
Nearby parking should accommodate an 
ambulance for training events. 

Consider providing two separate 30-person 
training rooms.  One room will also be used for 
EOC.  During a major event, when the EOC is 
in full operation, the second training room 
could serve as a press room. 
 
It is desirable to consider a dedicated EOC as 
an additional space. 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

 

UNIT:  Training & EOC 
 

# OF ROOMS 1 

USERS  

ROOM NAME:  Kitchenette – coffee bar 
 

AREA (SQ. FT.) 84 

DIMENSIONS  

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Refreshment area directly accessible to 
Training Room, EOC.   

 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

Microwave oven, refrigerator, cabinets, 
countertop, and sink. 

Suspended acoustical ceiling 
Painted walls 
LVT floor 
 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Training room & EOC  
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  Training & EOC 
 

# OF ROOMS 1 

USERS  

ROOM NAME:  EOC Storage 
 

AREA (SQ. FT.) 120 

DIMENSIONS  

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Storage for furniture and equipment items 
used during EOC events. 

 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

  

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  Training & EOC 
 

# OF ROOMS 1 

USERS  

ROOM NAME:  Training Storage &  
Simulation Lab 

 

AREA (SQ. FT.) 256 

DIMENSIONS 8’ X 32’ 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Storage for training supplies, hardware, and 
mannequins.   
 
Space to simulate the ambulance patient 
compartment.   

 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

Reconfigurable shelving in the storage 
room. 
 
8’ table  

Suspended acoustical ceiling 
Painted walls 
Carpet tile floor 
 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Adjacent to or within the training room. 8X12 Patient compartment 
8X10 Storage 
8X10 Space between 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  Training & EOC  # OF ROOMS 1 pair 

USERS  

ROOM NAME:  Toilets AREA (SQ. FT.) 525 

DIMENSIONS 21X25 for 
both 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Toilets for training and EOC events 
 

Paging speaker 

FURNITURE & EQUIPMENT FINISHES 

 Suspended acoustical ceiling 
Ceramic tile/painted walls 
Ceramic tile floor 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

EOC/Training  
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

 

UNIT:  EMS Station 
 

# OF ROOMS 2 

USERS  

ROOM NAME:  Ambulance Bays 
 

AREA (SQ. FT.) 1200 

DIMENSIONS 16-0 X 75-0 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Bays for four ambulances.   
 
Sloped floor with drains.  Water hookup 
inside and outside bays.  Eye wash.  
Fans/ventilation.  Exhaust ventilation 
system.  Heated bay floor.12-foot wide 
sectional doors. 

Power drops for each ambulance.   
Paging speakers.   
Dispatch monitors. 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

Compressed air drops. 
 

Sealed concrete floor, epoxy painted walls, 
painted, open structure. 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Oxygen bottle storage. 
Supply storage. 
Medication room. 
Turnout gear storage. 
Decontamination area. 

Drive-through configuration is preferred if site 
layout allows.  In a drive-through configuration 
with double-stacked bays, the cot space can 
be shared between two ambulances allowing 
two bays to be 16 X 75. 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  EMS Station 
 

# OF ROOMS 1 

USERS 2 

ROOM NAME:  Decontamination 
 

AREA (SQ. FT.) 121 

DIMENSIONS 11X11 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Room for cleaning gear and equipment 
following calls. 

Paging speaker. 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

Large sink with side layoff. 
Commercial washing machine. 
Commercial dryer. 
An extractor is not required. 

Sealed concrete floor, epoxy painted walls, 
painted, open structure. 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Ambulance bays.  
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  EMS Station 
 

# OF ROOMS 1 

USERS  

ROOM NAME:   EM Bay 
 

 1200 

DIMENSIONS 16-0 X 75-0 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Bay for 45-foot mobile command vehicle 
and EMS SUV. 
 
Sloped floor with drains.   

Power drops  
Paging speakers.   
Dispatch monitors. 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

Compressed air drops. 
 

Sealed concrete floor, epoxy painted walls, 
painted, open structure. 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

EM extractor/decontamination area Drive-through configuration. 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  EMS Station 
 

# OF ROOMS 1 

USERS 2 

ROOM NAME:  Extractor/Decon. 
 

AREA (SQ. FT.) 121 

DIMENSIONS 11X11 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Room for cleaning gear and equipment 
following calls. 

Paging speaker. 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

Large sink with side layoff. 
Commercial washing machine. 
Commercial dryer. 
An extractor is not required. 

Sealed concrete floor, epoxy painted walls, 
painted, open structure. 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

EM bay Consider combining this space with EMS 
decontamination area. 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  EMS Station 
 

# OF ROOMS 1 

USERS  

ROOM NAME:  Med Room Storage 
 

AREA (SQ. FT.) 100 

DIMENSIONS 10X10 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Secure room for medication storage and 
dispense.  Climate controlled.   

Data connection for medication dispenser 
system. 
Paging speaker. 
Climate control. 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

Refrigerator 
Controlled medication dispenser system 
Narcotics safe 

Sealed concrete floor, epoxy painted walls, 
painted, open structure. 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Ambulance bays 
Ambulance supply storage 

Four controlled medication dispenser machines 
would aid in inventory control. 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  EMS Station 
 

# OF ROOMS 1 

USERS  

ROOM NAME:  Ambulance Resupply 
 

AREA (SQ. FT.) 140 

DIMENSIONS 10X14 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Storage for resupply of ambulances with 
products other than medication. 
 

Paging speaker. 
Data drops may be needed. 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

Wire shelving Sealed concrete floor, epoxy painted walls, 
painted, open structure. 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Ambulance bays 
Medication Room 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  EMS Station 
 

# OF ROOMS 1 

USERS  

ROOM NAME:  Misc. Equipment Storage 
 

AREA (SQ. FT.) 224 

DIMENSIONS 14X16 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Storage for gear and equipment to supply 
all EMS stations. 

Paging speaker. 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

 Sealed concrete floor, epoxy painted walls, 
painted, open structure. 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Outside receiving area.  Semi-truck delivery 
is unusual. Most shipments come via 
USPS, UPS or FedEx.  Loading dock is not 
required. 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  EMS Station 
 

# OF ROOMS 1 

USERS  

ROOM NAME:  Turnout Gear Storage 
 

AREA (SQ. FT.) 340 

DIMENSIONS 17X20 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Storage for personal turnout gear and go 
bags. 

Paging speaker. 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

24 Wire mesh lockers for PPE 
24 Wall shelfs for go bags 

Sealed concrete floor, epoxy painted walls, 
painted, open structure. 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Outside receiving area.  Semi-truck delivery 
is unusual.  Most shipments come via 
USPS, UPS, or FedEx.  Loading dock is not 
required. 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

 

UNIT:  EMS Station 
 

# OF ROOMS  

USERS  

ROOM NAME:  Oxygen Bottle Refill & 
Storage 

 

AREA (SQ. FT.) 64 

DIMENSIONS 8X8 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Space for Oxygen Cascade Cylinder Filling 
System and storage racks for oxygen 
bottles. 

Paging speaker 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

  

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

 

UNIT:  EMS Station 
 

# OF ROOMS 1 

USERS 1 

ROOM NAME:  Repair shop/tool storage 
 

AREA (SQ. FT.) 48 

DIMENSIONS 6X8 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Space for repairing small gear and 
equipment. 

Paging speaker. 
Data drop. 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

Work bench with vise. 
Tool storage. 

Sealed concrete floor, epoxy painted walls, 
painted, open structure. 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Open to apparatus bays  
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  EMS Station 
 

# OF ROOMS  

USERS  

ROOM NAME:  Growth Space 
 

AREA (SQ. FT.) 200 

DIMENSIONS  

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

  
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

  

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

 

UNIT:  EMS Station 
 

# OF ROOMS 1 

USERS 8 

ROOM NAME:  Dayroom 
 

AREA (SQ. FT.) 352 

DIMENSIONS 16X22 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Crew space for gathering and relaxing 
between calls.  Also used for meetings and 
training. 

Television 
Paging speaker 
Charging outlets for personal devices 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

Six recliners with side tables 
Credenza under TV 

Acoustical ceiling 
Painted walls 
Carpet floor 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Direct access to apparatus bays. 
Outside patio. 

Kitchen, dining, and dayroom should be one 
open space. 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  EMS Station 
 

# OF ROOMS 1 

USERS 8 

ROOM NAME:  Dining  
 

AREA (SQ. FT.) 192 

DIMENSIONS 12X16 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Dining area for crew Paging speaker 
Wall telephone 
 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

8-foot table 
8 chairs 
White board 

Acoustical ceiling 
Painted walls  
Wainscot 
LVT floor 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Direct access to apparatus bays Kitchen, dining, and dayroom should be one 
open space. 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  EMS Station 
 

# OF ROOMS 1 

USERS  

ROOM NAME:  Kitchen 
 

AREA (SQ. FT.) 192 

DIMENSIONS 12X16 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Crew kitchen for preparing meals Paging speaker 
 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

Gas range 
Large crew refrigerator 
Smaller refreshment refrigerator 
Commercial type coffee maker (plumbed) 
Microwave oven 
Garbage disposer 
Large 2-compartment sink 

Suspended acoustical ceiling 
Painted walls 
LVT floor 
Plastic laminate cabinets 
Ceramic tile backsplash 
Solid surface or granite countertops 
 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Direct access to apparatus bays Kitchen, dining, and dayroom should be one 
open space. 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT: EMS Station 
 

# OF ROOMS  

USERS  

REQUIREMENT:  Staff patio 
 

AREA (SQ. FT.)  

DIMENSIONS  

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Outdoor space Paging speaker 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

Gas grille 
Table for six 

 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Day room  
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

 

UNIT:  EMS Station 
 

# OF ROOMS 6 

USERS 1 

ROOM NAME:  Bunk Rooms 
 

AREA (SQ. FT.) 120 

DIMENSIONS 10X12 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Private, individual crew sleeping room. Data drop at desk 
Location for wall-mounted television 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

Extra long twin bed with headboard. 
Nightstand. 
Three 24” X 24” lockers 

Acoustical ceiling 
Painted walls 
Carpet floor 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Toilet/shower rooms 
Direct access to apparatus bays 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  EMS Station 
 

# OF ROOMS 2 

USERS 1 

ROOM NAME:  Toilet/shower 
 

AREA (SQ. FT.) 96 

DIMENSIONS 8X12 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Individual, unisex bathrooms with shower. 
Vanity with sink 
Hooks to hang clothing 
Space for personal items 

Paging speaker 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

Chair or bench 
 

Moisture resistant acoustical ceiling 
Ceramic tile & painted walls 
Epoxy floor6 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Bunk rooms Consider locating these rooms in an interior 
location with bunk rooms surrounding.  
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  EMS Station 
 

# OF ROOMS 2 

USERS 1 

ROOM NAME:  Report writing 
 

AREA (SQ. FT.) 6X6 

DIMENSIONS 36 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Space for crew members to write reports 
and access computers 

Paging speaker 
Data connection for computers 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

30 X 60 desk with task chair Acoustical ceiling 
Painted walls 
Carpet floor 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

  

 

  

4345

17.a

Packet Pg. 160

A
tt

ac
h

m
en

t:
 2

02
2-

07
-2

6 
R

C
 P

S
H

Q
 S

T
U

D
Y

 R
E

P
O

R
T

S
  (

12
31

5 
: 

P
u

b
lic

 S
af

et
y 

H
Q

 S
tu

d
y 

R
ep

o
rt

 a
n

d
 P

re
lim

in
ar

y 
S

it
e 

P
la

n
)



DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  EMS Station 
 

# OF ROOMS 1 

USERS  

ROOM NAME:  Radio charging 
 

AREA (SQ. FT.) 30 

DIMENSIONS  

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Counter with power outlets for charging 
radios. 

 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

6-foot counter  

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Between apparatus bays and dayroom area  
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  EMS Station 
 

# OF ROOMS 2 

USERS 1 

ROOM NAME:  Fitness Room 
 

AREA (SQ. FT.) 16X24 

DIMENSIONS 384 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Crew’s workout area Paging speaker 
Wall-mounted television 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

Free weights 
Weight bench 
Elliptical machine 
Treadmill 
Wall-mounted fan or ceiling fan 
Drinking fountain 

Ceiling open to structure 
Painted walls 
Mirrored walls at weight bench 
Sports flooring 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  EMS Station 
 

# OF ROOMS 2 

USERS 1 

ROOM NAME:  Supervisor Office 
 

AREA (SQ. FT.) 154 

DIMENSIONS 11 X 14 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

EMS Station Supervisor Paging speaker 
Data for computer 
Wall mounted TV 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

L-shaped desk 
Task chair 
Two guest chairs 
White board 
Map 

Acoustical ceiling 
Painted walls 
Carpet floor 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Next to a supervisor-dedicated bunk room.  
Bunk should not be in the office. 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

 

UNIT:  EMS Station 
 

# OF ROOMS 1 

USERS 2 

ROOM NAME:  Laundry 
 

AREA (SQ. FT.) 150 

DIMENSIONS 10X15 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Laundry facilities for crew, separate from 
commercial washer in the decontamination 
room. 

Paging speaker 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

2 sets washer/dryer, storage, table for 
folding 
 

Acoustical ceiling 
Painted walls 
LVT floor 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

 Access from inside and outside crew quarters 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  Dispatch 
 

# OF ROOMS 1 

USERS 1-3 

ROOM NAME:  Supervisor Office 
 

AREA (SQ. FT.) 180 

DIMENSIONS 12X15 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Supervisor can also function as a 
dispatcher. 

3 keyboards, 5 screens, telephone 
 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

U-Shape desk 
Task chair 
Two guest chairs 
Current desk is built-in with storage 
cabinets above. 

Acoustical ceiling 
Painted walls 
Carpet floor 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

Adjacent to dispatcher room Window to dispatcher room 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

UNIT:  Dispatch 
 

# OF ROOMS 1 

USERS  

ROOM NAME:  Dispatchers 
 

AREA (SQ. FT.) 600 

DIMENSIONS  

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Backup site for Emergency 
Communications Center 
 
Open office for dispatchers.  Three 
consoles 
 
Secure, storm-resistant area. 

Five screen consoles for each dispatcher. 
Six wall mounted screens 
Digital wall clock 
 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

Console workstations, built for 24/7 
dispatcher operations, with internal wire 
management, and personal storage. 
Task chairs. 

Acoustical ceiling 
Painted walls  
Carpet floor 

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 

EOC 
Dispatch Supervisor 

Higher ceiling and daylight preferred. 
 
Consider an option for the ECC to move to the 
new building. 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

 

UNIT:  Dispatch 
 

# OF ROOMS 1 

USERS  

ROOM NAME:  I.T. 
 

AREA (SQ. FT.) 225 

DIMENSIONS 15X15 

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

Secure area for dispatch servers.  Could be 
a separate segregated area in the main 
server room. 

 
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

  

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

   

 

UNIT:  Dispatch 
 

# OF ROOMS  

USERS  

ROOM NAME:  Dispatch Storage 
 

AREA (SQ. FT.) 100 

DIMENSIONS  

 
 

FUNCTIONAL DESCRIPTION TECHNOLOGY 

  
 
 
 
  

FURNITURE & EQUIPMENT FINISHES 

  

ADJACENCIES CONSIDERATIONS/POSSIBILITIES 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 

ADJACENCY DIAGRAMS 
 
These diagrams are a visual representation of the space adjacencies that are desirable for the project. 
Once confirmed as correct, these diagrams will inform the floor plan for the building. 
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

May 10, 2022   Riley County, Kansas 
 

BLOCK AND STACK OPTIONS 
 
Below are examples of how the overall blocks of space, organized by department, 
could be laid out.  The block as shown are sized to represent the relative size and 
volume of each space.  As design work progresses, we will discuss the pros and 
cons of these concepts to arrive at the best overall organization for the building. 
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EMS Crew Quarters

Ambulance Bays

Administration

Dispatch

Training & EOC

EMS Crew Quarters

Ambulance Bays

Administration

Dispatch

Training & EOC

July 26, 2022

OPTION 1

OPTION 2

Option 1 has been selected as the preferred option and is used in the site layout drawing.
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DEPARTMENT AND SPACE CRITERIA Public Safety Headquarters 

May 10, 2022   Riley County, Kansas 
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EMS Crew Quarters

Ambulance Bays

Administration

Dispatch

Training & EOC

EMS Crew Quarters

Ambulance Bays

Administration

Dispatch

Training & EOC

OPTION 3

OPTION 4
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INTRODUCTION 
 
Fitch was contracted by Archimages, Inc. to assist in a review of the Riley County Emergency 
Communications Center (ECC), or 911 Dispatch center.  Fitch was asked to assist with two 
components of this dispatch study.  The first component was data collection and baseline 
assessment of the current system performance.  For this task, the 911 call intake and radio dispatch 
processes were examined separately.  Quantitative performance metrics are reported in the context 
of national recommendations, best practices, and experience in similar communities.  The second 
component was to specifically explore actual demand in the ECC, project future demands, and assess 
future staffing requirements that may be needed over the next three decades. 
 
The National Fire Protection Association (NFPA) Standard on Emergency Services Communications 
(NFPA 1225) offers the most detailed national recommendation for the construction and operation of 
ECCs.  Should Riley County consider relocating the existing 911 operations into a new facility, NFPA 
1225: Standard for Emergency Services Communications1 should be consulted for various building, 
equipment, and operation recommendations.   
 
 

 
1 National Fire Protection Association. (2022). NFPA 1225: Standard for Emergency Services Communications. Quincy, MA.  
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METHODOLOGY-CAD DATA 
Fitch received three full years of computer-aided dispatch (CAD) data for calendar years 2019 thru 
2021.  There was a total of 856,453 records reflecting a total of 149,326 unique incidents or events, 
which generated 257,001 unit assignments.  Telephone call answering performance reports from 
Motorola Vesta's management information system were provided for the 12-month period of May 1, 
2021, through April 30, 2022.  In addition, standardized reports from the Harris radio system were 
also provided to assess the amount of airtime utilized by public safety personnel.   
 
The CAD data provided utilized a non-typical output format not typically seen in public safety 
systems.  A single event or incident had only one associated incident number regardless of the 
number of agencies or disciplines that responded.  It was unclear if individual agencies employed this 
single incident number for their agency-specific records management system (RMS), or if their RMS 
generated its own internal agency-specific record number.  Regardless, CAD data for 2021 reflected a 
total of 50,181 incidents which generated 86,906 unit responses.    
 
The following sections provide a historical perspective on the three-year community demand as 
reflected in CAD.  This is then followed by a more granular analysis of workload, temporal 
distribution, and time-on-task demands on the ECC during the calendar year 2021.       
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Year Incident Count
2019 53,141                     
2020 46,004                     
2021 50,181                     
Grand Total 149,326                  

Figure 1: 2019 thru 2021: Total Incidents 

COMMUNITY DEMAND AND TIME-ON-TASK 

Historical Community Demand – 2019 through 2021 
As reflected in the figure below, the total number of incidents handled by the ECC fluctuated 
between 2019 through 2021.  As noted, the calendar year 2020 saw a moderate decrease in total 
incidents.  Reflective of the pandemic, this pattern is not surprising and a partial increase back to the 
2019 level was seen in 2021. 
 

 
 
 

 
 
 
Incidents within the CAD system were coded to reflect a single discipline response (i.e., "l" for law 
enforcement) or if multiple disciplines were required to manage the event (i.e., "lfe" reflecting law, 
fire, and EMS response).  The resulting permutations from this coding and the associated number of 
incidents for each permutation are reported in the figure below for the calendar years 2019 through 
2021. 

 

 
 
 
Based on the earliest "logdate" found in the CAD data file, the primary agency responsible for a 
specific incident is reflected in the figure below.  Incident counts by the agency above do not equal 
total incidents over the three-year period, as some agency identifier fields were blank.   
 

2019 2020 2021 Total
Law Alone 46,710                39,803       43,113       129,626        
Fire Alone 1,125                   1,097         1,257         3,479             
EMS Alone 2,401                   2,174         2,589         7,164             
Law & Fire 180                      163             189             532                
Law & EMS 668                      541             765             1,974             
Fire & EMS 1,513                   1,485         1,582         4,580             
Law, Fire, & EMS 529                      523             659             1,711             
Other 15                         218             27               260                
Total Incidents 53,141                46,004       50,181       149,326        

Figure 2: 2019 thru 2021 Incidents by Agency Types 
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Agency 2019 2020 2021 Total
RCP1 45,512                39,095       42,405       127,012        
EMS 3,131                   3,008         3,403         9,542             
MFD 1,501                   1,366         1,595         4,462             
PW 256                      1,281         1,978         3,515             
RMMC 1,859                   569             2,428             
RCRF 240                      241             298             779                
PEMS 159                      146             165             470                
OPTS 128                      91               64               283                
OKSU 84                         70               99               253                
OKHP 28                         35               51               114                
GE 24                         22               26               72                   
OGES 18                         24               29               71                   
RCHD 65                         65                   
RCF1 8                           13               33               54                   
RCP0 20                         1                  3                  24                   
OFRP 4                           2                  6                  12                   
OJUN 2                           1                  7                  10                   
OWBS 2                           3                  2                  7                     
NA 2                  2                  4                     
OCLS 2                           2                  4                     
FBI 1                  1                     
OW+P 1                  1                     
Total 53,043                45,971       50,169       149,183        

Figure 3: 2019 thru 2021 Incident by Agency 
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2021 Community Demand 
Focusing on the calendar year 2021 alone, the following analyses reflect community demand during 
that year. 
 
The figure below reflects the total number of incidents and the affiliated unit responses by agency 
for the calendar year 2021.  Not surprisingly, Riley County Police represented the significant majority 
of both incidents and unit responses during the calendar year.  A detailed breakdown of the call 
nature by discipline can be found in Appendix A.   
 

 
 
An assessment of ECC workload requires an understanding of how incidents are initially reported.  
The figure below reflects that information for the calendar year 2021. 

Agency Incidents Unit Responses
RCP1 42,405               68,689                 
EMS 3,403                 6,959                   
MFD 1,595                 4,962                   
PW 1,978                 2,373                   
RCRF 298                     2,111                   
OJ 319                       
OKSU 99                       246                       
PEMS 165                     243                       
OPTS 64                       177                       
OKHP 51                       130                       
GE 26                       116                       
COR 59                         
RCF1 33                       56                         
OGES 29                       35                         
NA 2                          27                         
OJUN 7                          8                            
OFRP 6                          7                            
OWBS 2                          7                            
RCP0 3                          6                            
OCLS 2                          2                            
OMAS 2                            
OW+P 1                          1                            
[BLANK] 371                       
Grand Total 50,169               86,906                 

Figure 4: Incident Counts & Units Assigned by Agency - 2021 
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Radio positions must continuously monitor public safety units while those field units handle 
emergency incidents.  It is typical for radio operators to handle multiple units – and multiple incidents 
– simultaneously.  The exception to this general rule occurs when a major incident requires the 
attention of a single, fully dedicated radio operator because of the severity of the event.  For 
example, national recommendations require a dedicated radio operator when the fire department 
incident commander requests a dedicated tactical or operating channel.2    
 
Staffing needs within the ECC also fluctuate based on the hour of the day, as reflected in the figures 
below.  Monthly and day of the week demand variances are typically quite small.  By contrast, call 
volume in the late afternoon is typically 3 to 4 times greater than that in the early morning hours.  
This hour of the day pattern, seen across the nation, is evident in Riley County as well. 
 
 
 
 
 
 
 
 
 

 
2 NFPA 1225, Section 15.3.2 states “[w]hen requested by the incident commander, a telecommunicator shall be dedicated to 
the incident and relieved of other duties within the communications center.” 

 

How Reported Count

Officer Report 19,711         

Telephone 17,664         

911 9,293           

Email/Internet 1,278           

A 1,218           

Front Counter 705               

Radio 193               

State TT/NLETS 76                 

Text-to-911 27                 

In-Person 11                 

Management 5                    

Total 50,181         

Figure 5: How Incident Was Reported 
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Figure 6: Incident Counts by Hour of Day 

 
 
 

 

Hour of Day Law Fire EMS
0 9256 315 546
1 6100 283 523
2 4310 219 443
3 2580 184 346
4 1930 176 289
5 1578 210 309
6 1912 208 289
7 4180 325 495
8 5401 415 582
9 5185 475 690
10 5230 550 763
11 5341 531 788
12 6180 575 827
13 6935 553 845
14 6479 620 849
15 6711 622 908
16 6189 601 833
17 7027 635 936
18 7233 602 880
19 6557 528 724
20 6063 520 737
21 5664 438 655
22 8242 414 611
23 7560 303 561

0

2,000

4,000

6,000

8,000

10,000

12,000

0 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23

Law Fire EMS

Figure 7: Incidents by Hour of Day 
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To understand the time-on-task for various types of incidents, and therefore the time radio operators 
within the ECC must monitor active incidents in the field, the figure below reflects the average times 
by discipline for the calendar year 2021.   
 
 

 
 
 
 

Call Type Average Time-on-Task
Law 00:54:27
Fire 00:39:55
EMS 01:32:23

Figure 8: Average Time-on-Task for Incidents by Discipline 
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Erlang Calculations 
 
In assessing performance within the ECC and model future needs and staffing, we employ Erlang-C 
calculations.  The following modeling considers call intake separately from radio operations.  While 
this delineation is convenient for purposes of modeling, smaller volume ECCs, as seen here in Riley 
County, are typically able to have personnel seamlessly transition from one role to the other based 
on minute-to-minute needs.  These dual-role telecommunicators are actually more efficient than if 
personnel were assigned to a single role for their shift.   

 

Call-Intake Performance  
 
Two organizations, the National Fire Protection Association (NFPA) and the National Emergency 
Number Association (NENA), set standards for emergency call answering and/or call processing.  
NFPA standards on dispatch (NFPA 1221) define both the flow of calls and the allotted time for high-
performance dispatching.  A summary of relevant standards regarding the dispatch process and 
performance is provided in the tables below.   
 
 
Figure 9: NFPA 1221 Dispatch Standards3 

NFPA 1221 Section # Standard 

Section 7.4.1* Ninety- percent of events received on emergency lines shall be answered within 15 seconds, and 
95 percent of alarms shall be answered within 20 seconds.  (For documentation requirements, see 12.5.2.). 

Section 7.4.1.1 Compliance with 7.4.1 shall be evaluated monthly using data from the previous month.  

Section 7.4.2* Call processing time shall include the time from the call answer to initial notification of the 
responding ERU(s) [emergency response units]. 

Section 7.4.3 Emergency alarm processing for the highest prioritization level emergency events listed in 7.4.3.1 
through 7.4.3.2 shall be completed within 60 seconds, 90 percent of the time.  

Section 7.4.4* For law enforcement purposes, the AHJ [authority having jurisdiction] shall determine time frames 
allowed for completion of dispatch. 

 
NENA standards are consistent with NFPA 1221 with some additional detail, as noted in the table 
below. 
 
 
 

 
3 NFPA [2019]. National Fire Protection Association, NFPA 1221: Standard for the Installation, Maintenance, and Use of 
Emergency Services Communications Systems, Chapter 7 Operations, 7.4 Operating Procedures, Sub-Section 7.4.1*, A.7.4.1.1, 
7.4.2*, 7.4.3, 7.4.4* Operating Procedures, 2019 Edition, p. 21,47. Quincy, MA: National Fire Protection Association. 
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Figure 10: NENA Call Taking Operational Standards 

NENA-STA-020.1-2020.4 Standard 

Section 2.2.1 Ninety percent (90%) of all 9-1-1 calls arriving at the Public Safety Answering Point (PSAP) 
SHALL be answered within (≤) fifteen (15) seconds.  Ninety-five (95%) of all 9-1-1 calls SHOULD be answered 
within (≤) twenty (20) seconds. 

 

Answering of 911 calls was assessed using the historical number of calls from May 1, 2021, through 
April 30, 2022.  This included 22,732 9-1-1 calls and 2,013 calls on emergency 10-digit lines.  For calls on 
911 trunks, the average call length was just under 130 seconds.  Emergency 10-digit calls had a shorter 
duration.  A 10-second wrap-up of the call to finish entering any additional CAD notes is assumed in 
the model.  The following two figures reflect the Erlang modeling output for answering 
911/emergency lines.  As can be seen, performance remained above the 90th percentile goal outlined 
nationally.  For the 15-second target and utilizing only a single agent, the predicted performance was 
90.8%.  The actual performance reported during this period was approximately 99%.  These results 
support two conclusions.  First, actual performance exceeding the model was likely based on more 
than one telecommunicator answering emergency phones when the primary call-intake position was 
busy.  Second, based on the foregoing discussion, the model offers a good yet conservative 
representation of actual system performance.      
 
The first figure reflects average call volumes by the hour of the day, while the second figure surges 
the system to reflect increased demand, by the hour, of 150% of the normal workload.   
 
 
 
  
 
 
 
 
 
 
 
 
 
 

 
4 NENA (2020) Standard for 9-1-1 Call Processing.  NENA-STA-020.1-2020. 
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Time
Incidents 
per Hour Agents Erlang Prob wait

Average 
Answer 

Time

Answer 
Within 
Target

00:00 3.9 1 0.15          0.15          25 86.0%
01:00 2.7 1 0.10          0.10          16 90.5%
02:00 1.9 1 0.08          0.08          11 93.2%
03:00 1.2 1 0.05          0.05          7 95.7%
04:00 0.9 1 0.04          0.04          5 96.7%
05:00 0.8 1 0.03          0.03          5 97.1%
06:00 0.9 1 0.04          0.04          5 96.7%
07:00 2.0 1 0.08          0.08          11 93.1%
08:00 2.5 1 0.10          0.10          15 91.2%
09:00 2.5 1 0.10          0.10          15 91.3%
10:00 2.6 1 0.10          0.10          15 91.0%
11:00 2.6 1 0.10          0.10          16 90.8%
12:00 3.0 1 0.12          0.12          18 89.5%
13:00 3.3 1 0.13          0.13          20 88.5%
14:00 3.1 1 0.12          0.12          19 89.0%
15:00 3.2 1 0.13          0.13          20 88.6%
16:00 3.0 1 0.12          0.12          18 89.5%
17:00 3.4 1 0.13          0.13          21 88.1%
18:00 3.4 1 0.13          0.13          21 87.9%
19:00 3.0 1 0.12          0.12          19 89.2%
20:00 2.9 1 0.11          0.11          17 89.9%
21:00 2.6 1 0.10          0.10          16 90.7%
22:00 3.6 1 0.14          0.14          23 87.2%
23:00 3.3 1 0.13          0.13          21 88.4%

24-Hour 
Average 2.6 1 0.10 0.10          0 90.8%

Average Demand

Figure 11: Erlang Modeling of 911 Call Answering 

17.a

Packet Pg. 184

A
tt

ac
h

m
en

t:
 2

02
2-

07
-2

6 
R

C
 P

S
H

Q
 S

T
U

D
Y

 R
E

P
O

R
T

S
  (

12
31

5 
: 

P
u

b
lic

 S
af

et
y 

H
Q

 S
tu

d
y 

R
ep

o
rt

 a
n

d
 P

re
lim

in
ar

y 
S

it
e 

P
la

n
)



 

Riley County, Kansas Page 14 © Fitch & Associates, LLC 
Final Report   July 2022 

 

 
 
 
 
 
 
 
 
 
 

Time
Incidents 
per Hour Agents Erlang Prob wait

Average 
Answer 

Time

Answer 
Within 
Target

00:00 5.9 1 0.23          0.23          42 78.8%
01:00 4.0 1 0.16          0.16          26 85.6%
02:00 2.9 1 0.11          0.11          18 89.7%
03:00 1.8 1 0.07          0.07          11 93.6%
04:00 1.4 1 0.05          0.05          8 95.1%
05:00 1.2 1 0.05          0.05          7 95.7%
06:00 1.4 1 0.05          0.05          8 95.0%
07:00 2.9 1 0.11          0.11          18 89.6%
08:00 3.7 1 0.15          0.15          24 86.7%
09:00 3.7 1 0.14          0.14          24 86.8%
10:00 3.8 1 0.15          0.15          25 86.4%
11:00 3.9 1 0.15          0.15          25 86.2%
12:00 4.4 1 0.17          0.17          29 84.2%
13:00 4.9 1 0.19          0.19          33 82.6%
14:00 4.7 1 0.18          0.18          31 83.4%
15:00 4.8 1 0.19          0.19          32 82.8%
16:00 4.5 1 0.17          0.17          29 84.1%
17:00 5.0 1 0.20          0.20          34 82.0%
18:00 5.1 1 0.20          0.20          35 81.8%
19:00 4.6 1 0.18          0.18          30 83.7%
20:00 4.3 1 0.17          0.17          28 84.8%
21:00 4.0 1 0.15          0.15          25 86.0%
22:00 5.4 1 0.21          0.21          37 80.6%
23:00 4.9 1 0.19          0.19          33 82.4%

24-Hour 
Average 3.9 1 0.15 0.15          0 86.2%

Surged Demand (Average @ 150%)

Figure 12: Erlang Modeling of 911 Call Answering - Surge Conditions 
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Radio Workstations 
 
The following two figures reflect radio staffing requirements for law enforcement.  Since this 
position represents 82.8% of all incidents by discipline, the findings easily apply to both fire and EMS.   
 
The assumptions include the average calls per hour with an assumed ten push-to-talks (PTTs) per 
incident.  The average radio airtime was estimated at 4.5 seconds for all talkgroups5.  It is recognized 
that PD1_DISP has a reported average PTT of 4.00 seconds, though other talkgroups had average 
PTT intervals of up to 5.66 seconds.  The 4.5-second PTT interval was used to strike a conservative 
yet representative metric for use in the modeling.     

 
To further define the base level of service for radio workstations, FITCH took note of a guidance 
document from the Office of the Canadian Minister of Industry (Industry Canada) titled "Spectrum 
Management and Telecommunications Policy Guidelines, Channel Loading Guidelines."  This 
document is formally intended to assess the need for radio spectrum – essentially the determination 
of how many radio channels (talkgroups) can be accommodated with an allocation of "x" spectrum.  
However, this document is also insightful for framing the question asked herein – how much 
workload can a single radio operator handle? 
 
The Ministry specifies that the channel loading analysis of a system that places blocked calls in a 
queue will be based on a traffic theory model that uses a probability of delay and will be normally 
calculated using the Erlang C formula.  Exactly this approach was used in the preparation of these 
analyses. 
 
The Grade of Service (GOS) for systems with queues is the probability of a response to a call being 
delayed by busy radio dispatchers and is associated with latency.  The Grade of Service is expressed 
as a decimal multiple of the Holding Time (HT) on the channel.  The Holding Time is the average 
duration that the radio dispatcher is busy on the call.  In the context of radio channels, Holding Time 
is equivalent to the average duration of the Xmit/Rcv communication cycles on the channel in 
question.  Overall, this is 9 seconds based on the earlier assumption typically found in other systems.   
 
The Ministry of Industry recommends for public safety services using queued systems, the grade of 
service should be: 

GOS = 0.03 @ 1 HT 
What the recommended GOS means in the context of radio channels is that responses to 97% of 
field-initiated transmissions be responded to by the radio dispatcher in less than the duration of the 
average Xmit/Rcv cycle on the channel or within 10 seconds. 
 

 
5 These assumptions align with Fitch’s experience in other North American PSAPs.  The average airtime of 4.5 seconds is 
typically found in the fire service, while law enforcement is generally between 3.5 to 4.0 seconds.  Nonetheless, we take the 
more conservative approach here.   
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Operational Targets for Radio Workstations 
Evaluation of the 911 system's current workload performance, as expressed in Erlangs, was the 
primary criteria for determining maximum radio workstation performance.  This was further 
tempered by consideration of the maximum Answer Delay as framed in the Ministry of Industry 
document.  This approach is intuitively appropriate as Erlangs are strongly correlated with Answer 
Delay.  Finally, the following operational target for radio workstations is evaluated within any 
sequential 4-hour period.  Applying criteria on an hour-by-hour basis is not practical from a 
scheduling perspective.  Accordingly, the following target is recommended as the base level of 
service for radio workstations: 

 
A single radio talkgroup, staffed with a single radio operator, should not exceed during any 4-
hour block a weighted 0.4 Erlangs and during that same 4-hour block a weighted Answer 
Delay of 9 seconds or greater at the 97th percentile. 
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Time
Incidents 
per Hour Agents Erlang Prob wait

Average 
Answer 

Time

Answer 
Within 
Target

00:00 25.4 1 0.32          0.32          2 91.9%
01:00 16.7 1 0.21          0.21          1 95.7%
02:00 11.8 1 0.15          0.15          1 97.3%
03:00 7.1 1 0.09          0.09          0 98.6%
04:00 5.3 1 0.07          0.07          0 99.0%
05:00 4.3 1 0.05          0.05          0 99.2%
06:00 5.2 1 0.07          0.07          0 99.0%
07:00 11.5 1 0.14          0.14          1 97.4%
08:00 14.8 1 0.18          0.18          1 96.4%
09:00 14.2 1 0.18          0.18          1 96.6%
10:00 14.3 1 0.18          0.18          1 96.5%
11:00 14.6 1 0.18          0.18          1 96.4%
12:00 16.9 1 0.21          0.21          1 95.6%
13:00 19.0 1 0.24          0.24          1 94.8%
14:00 17.8 1 0.22          0.22          1 95.3%
15:00 18.4 1 0.23          0.23          1 95.1%
16:00 17.0 1 0.21          0.21          1 95.6%
17:00 19.3 1 0.24          0.24          1 94.7%
18:00 19.8 1 0.25          0.25          1 94.5%
19:00 18.0 1 0.22          0.22          1 95.2%
20:00 16.6 1 0.21          0.21          1 95.7%
21:00 15.5 1 0.19          0.19          1 96.1%
22:00 22.6 1 0.28          0.28          2 93.3%
23:00 20.7 1 0.26          0.26          2 94.1%

24-Hour 
Average 15.3 1 0.19 0.19          0 99.7%

Average Demand

Figure 13: Erlang Modeling of Law Radio Channel 
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Time
Incidents 
per Hour Agents Erlang Prob wait

Average 
Answer 

Time

Answer 
Within 
Target

00:00 38.0 1 0.48          0.48          4 83.3%
01:00 25.1 1 0.31          0.31          2 92.1%
02:00 17.7 1 0.22          0.22          1 95.3%
03:00 10.6 1 0.13          0.13          1 97.7%
04:00 7.9 1 0.10          0.10          0 98.4%
05:00 6.5 1 0.08          0.08          0 98.7%
06:00 7.9 1 0.10          0.10          0 98.4%
07:00 17.2 1 0.21          0.21          1 95.5%
08:00 22.2 1 0.28          0.28          2 93.5%
09:00 21.3 1 0.27          0.27          2 93.9%
10:00 21.5 1 0.27          0.27          2 93.8%
11:00 21.9 1 0.27          0.27          2 93.6%
12:00 25.4 1 0.32          0.32          2 91.9%
13:00 28.5 1 0.36          0.36          2 90.2%
14:00 26.6 1 0.33          0.33          2 91.2%
15:00 27.6 1 0.34          0.34          2 90.7%
16:00 25.4 1 0.32          0.32          2 91.9%
17:00 28.9 1 0.36          0.36          3 89.9%
18:00 29.7 1 0.37          0.37          3 89.4%
19:00 26.9 1 0.34          0.34          2 91.1%
20:00 24.9 1 0.31          0.31          2 92.1%
21:00 23.3 1 0.29          0.29          2 93.0%
22:00 33.9 1 0.42          0.42          3 86.6%
23:00 31.1 1 0.39          0.39          3 88.6%

24-Hour 
Average 22.9 1 0.29 0.29          0 99.6%

Surged Demand (Average @ 150%)

Figure 14: Erlang Modeling of Law Radio Channel - Surge Conditions 
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Projected Demands 
Riley County's Vision 2025 Comprehensive Plan, prepared in 2009, articulates a Vision that 
emphasizes agricultural land preservation, ensuring existing rural character and heritage are 
preserved, and where conservation of natural resources is valued.  This planning document does not 
anticipate nor encourage rapid population growth.  For the past 50 years, growth within the County 
has averaged an annualized 0.52% increase in population.6 The figure below extends that assumption 
based on historical growth as well as providing estimates assuming a 1% growth and a 1.5% growth 
projected out through 2060. 
 

 
 
We now assess the rate of incidents per 1,000 population in order to understand potential future 
demand.  The following figure assesses the incidents that occur by discipline – in essence, 'double-
counting' or 'triple-counting' incidents where two or three different disciplines are required to 
respond.  The most recognizable such event is a major traffic accident with injuries and the need to 
extricate a victim from a severely damaged vehicle.  Such an event will require law enforcement, fire, 
and EMS responses.  We then calculate the rate of incidents for each discipline based on the 2020 
population.   

  

 
6 Vision 2025 - Comprehensive Plan for Riley County.  Accessed at 
https://www.rileycountyks.gov/DocumentCenter/View/1538/J---V2025-Chapter-4-Demographic-Context 
 on June 27, 2022 

Year Population
Historical Change           

@ 0.5%
Moderate Growth         

@ 1.0%
Rapid Growth                  

@ 1.5%
1970 56,788       
1980 63,505       
1990 67,139       
2000 62,843       
2010 71,115       
2020 72,208       
2030 72,569                     72,930                     73,291                     
2040 72,932                     73,659                     74,390                     
2050 73,297                     74,396                     75,506                     
2060 73,663                     75,140                     76,639                     

Figure 15: Historical Populations Trends & Projections 
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Year Law Fire EMS Total

2020 44,726        3,687          5,595          54,008        
2030 47,052        3,879          5,886          56,816        
2040 49,499        4,080          6,192          59,771        
2050 52,073        4,293          6,514          62,879        
2060 54,781        4,516          6,852          66,149        

2020 44,726        3,687          5,595          54,008        
2030 49,199        4,056          6,154          59,409        
2040 54,119        4,461          6,770          65,350        
2050 59,531        4,907          7,447          71,885        
2060 65,484        5,398          8,191          79,073        

2020 44,726        3,687          5,595          54,008        
2030 51,435        4,240          6,434          62,109        
2040 59,151        4,876          7,399          71,426        
2050 68,023        5,607          8,509          82,139        
2060 78,227        6,448          9,785          94,460        

Rapid Growth

Moderate Growth

Historical Growth

Figure 17: Projected Future Calls Volumes - by Discipline 

 
A summary of potential future community demand for public safety services is reflected in the figure 
below, derived from the prior two figures.  As reflected below, depending on the growth assumption 
– historical, moderate, or rapid – the total increases through 2060 will be 22.48% based on historical 
growth, 46.1% based on moderate growth projections, or 74.90% assuming a more rapid growth 
projection.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

Law Fire EMS

Discipline Alone 43,113               1,257                   2,589         

Discipline w/ Law 189                       765             

Discipline w/ Fire 189                     1,582         

Discipline w/ EMS 765                     1,582                   

All Disciplines 659                     659                       659             

Total 44,726               3,687                   5,595         

Demand per 1,000 Population (2020) 619.41              51.06                   77.48         

Figure 16: Incidents by Discipline Type & Rates / 1,000 Population 
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Function Positions
Call Intake 2
Law Radio 2
Fire Radio 1
EMS Radio 1
Supervisor 1
Spare Consles 3
Total 10

Figure 18: Future Telecommunicator Workstations 

Conclusion 

The analyses of current demand and performance, national recommendations and industry best 
practices, and projections of future demand through the year 2060 suggest a rational planning 
assumption for an ECC will require the following number of telecommunicator positions: 
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Appendix A: Incident Types 2021 by Discipline Call Nature 
 
 
 
 
Figure 19: Law Enforcement Incident Types - 2021 

Incident Type Count 

TRAFFIC STOP 
                    
6,595  

SPEAK W/ OFC 
                    
2,937  

PB-GENERAL PLAY 
                    
2,480  

WELFARE CHECK 
                    
2,328  

PB-BURG PREVENT 
                    
2,234  

PB-LASER POINT 
                    
2,162  

ACCIDENT-NONINJ 
                    
1,936  

PUBLIC CONTACT 
                    
1,202  

ASSIST FLIGHT 
                    
1,184  

PARKING PROBLEM 
                    
1,137  

SUSPICION 
                    
1,071  

DIST-PEAC/NOISE 
                       
980  

DOMESTIC 
                       
949  

PB-TRAFFIC PROB 
                       
921  

LARCENY 
                       
788  

UNWANTED SUBJ 
                       
753  

PB-LARC MV PREV 
                       
727  

ANIMAL AT LARGE 
                       
654  

ALARM FIRE 
                       
612  

ALARM BUSINESS 
                       
584  
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INVESTIGATE VEH 
                       
558  

FOUND PROPERTY 
                       
552  

MOTORIST ASSIST 
                       
541  

TRAFFIC HAZARD 
                       
514  

RECKLESS DRIVE 
                       
451  

WARRANT 
                       
437  

PUBLIC SERVICE 
                       
432  

CDP 
                       
406  

ANIMAL WELFARE 
                       
359  

FRAUD 
                       
336  

ALARM RESIDENTI 
                       
308  

LARCENY-MTR VEH 
                       
302  

ANIMAL CONFINED 
                       
282  

BURGLARY 
                       
266  

DISABLED VEH 
                       
261  

SPEAK W/ AW 
                       
234  

ABANDONED VEH 
                       
233  

VERBAL ARGUMENT 
                       
227  

FIGHT IP 
                       
202  

JUVENILE PROBLM 
                       
200  

DRUGS 
                       
192  

BATTERY 
                       
191  

ANIMAL BARKING 
                       
183  

TRF DEV MALF 
                       
180  

STANDBY 
                       
178  

OJ-WARRANTS 
                       
168  
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JUV CINC-OTHER 
                       
160  

VIOL CRT ORDER 
                       
160  

ACCIDENT-INJURY 
                       
158  

CRIMINAL THREAT 
                       
158  

ASSIST OJ 
                       
157  

SHOTS FIRED 
                       
150  

TRESPASS 
                       
146  

ALARM MEDICAL 
                       
145  

ANIMAL LOST 
                       
145  

ANIMAL OTHER 
                       
141  

ANIMAL DECEASED 
                       
140  

MOTOR VEH THEFT 
                       
140  

OTHR TRF VIOL 
                       
128  

ESCORT 
                       
122  

PB-ARC 
                       
119  

UNSECURE PREMIS 
                       
118  

ANIMAL BITE 
                       
113  

JUV CINC-RUNAWY 
                       
110  

TOW 
                       
105  

MISC ORD/RESOL 
                          
90  

UTILITY PROBLEM 
                          
83  

PHONE HARRASMNT 
                          
81  

FIREWORKS 
                          
80  

INFORMATION 
                          
80  

LOST PROPERTY 
                          
76  

ALCH-MIP/MIC 
                          
73  
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SEX OFFENSE 
                          
73  

ANIMAL VICIOUS 
                          
71  

ASSAULT 
                          
68  

CHILD SEAT 
                          
63  

DUI-ALC OR DRUG 
                          
56  

ASSIST PTSO 
                          
51  

ALCH-OPEN CONT 
                          
50  

TOBACCO PROBLEM 
                          
39  

TRANSPORT 
                          
34  

FIGHT PAST 
                          
32  

MISSING PERSON 
                          
31  

DELIVER MESSAGE 
                          
29  

TESTING CALL 
                          
29  

STALKING 
                          
27  

LITTERING 
                          
25  

TRF DVC MISSING 
                          
23  

OJ-REPORTS 
                          
21  

UNATENDED DEATH 
                          
21  

DISORD CONDUCT 
                          
19  

PB-PREVENT PART 
                          
19  

REPOSSESED PROP 
                          
18  

SUICIDE 
                          
17  

LEWD/LASCIVIOUS 
                          
16  

SEARCH WARRANT 
                          
16  

FLEE & ELUDE 
                          
15  

PARKING AUTH 
                          
15  
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WEAPON VIOL 
                          
15  

CONT BURN-GRASS 
                          
14  

INTER W/ CHILD 
                          
14  

RAPE 
                          
14  

ASSIST K-9 
                          
13  

CHILD ABUSE 
                          
13  

EXTRA PATROL 
                          
13  

FAMILY-OTHER 
                          
13  

URINATE IN PUB 
                          
13  

PB-ARC2 
                          
11  

ROBBERY 
                          
11  

UNLAW USE DL/ID 
                          
11  

48 HR SANCTION 
                          
10  

CONTROLLED BURN 
                          
10  

DEPRIVATION 
                          
10  

OFFENDER REGIST 
                          
10  

BLACKMAIL/EXTOR 
                            
9  

INVESTIGATE HZD 
                            
9  

ARSON 
                            
8  

ATL PERSON 
                            
8  

TRAFFIC ADVISRY 
                            
8  

ATL VEHICLE 
                            
6  

FISH & GAME 
                            
6  

JUVENILE TRANSP 
                            
6  

CODE VIOLATION 
                            
5  

OBSCENITY 
                            
5  
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PROTECT CUSTODY 
                            
4  

STOLEN PROPERTY 
                            
4  

WINDOW PEEPING 
                            
4  

ARREST 
                            
3  

ASSIST CO-RESPO 
                            
3  

BAR CHECK 
                            
3  

INTIMIDATION 
                            
3  

KIDNAPPING 
                            
3  

RECOVERED PROP 
                            
3  

ASSIST EMS 
                            
2  

CONT BURN-INFO 
                            
2  

CURFEW/LOITERNG 
                            
2  

ESCAPE FRM CUST 
                            
2  

FORGERY 
                            
2  

LIQ LAWS-OTHER 
                            
2  

PB-CITIZEN EXCH 
                            
2  

PB-REPEAT OFFDR 
                            
2  

WPN/CONT-JAIL 
                            
2  

DISORDERLY HOUS 
                            
1  

FILE A FLSE RPT 
                            
1  

FLOODING 
                            
1  

FURN TO MINORS 
                            
1  

SUS/CANC/REV-DL 
                            
1  

Total 
                 
44,801  
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Figure 20: Fire Incident Types - 2021 

Incident Type Count 

FIRE-OUTSIDE 
                 
129  

FIRE-ELECTRICAL 
                 
115  

FIRE-STRUCTURE 
                 
111  

FIRE-GAS LEAK 
                 
105  

FIRE-ASSIST 
                    
73  

FIRE-ELEVATOR 
                    
71  

FIRE-GRASS BRUS 
                    
68  

FIRE-STANDBY 
                    
53  

FIRE-VEHICLE 
                    
45  

FIRE-SMOKE 
                    
28  

FIRE-MUTUAL AID 
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FIRE-LIGHTNING 
                      
1  

FIRE-SINK VEH 
                      
1  

FIRE-WATERCRAFT 
                      
1  

Total 
                 
905  

 
 
 
 
Figure 21: EMS Incident Types - 2021 

Incident Type Count 

MED-FALL 
              
757  

MED-SICK PERSON 
              
687  

MED-TRANSFER 
              
578  

MED-BREATHING 
              
387  

MED-UNCONSCIOUS 
              
352  

MED-CHEST PAIN 
              
216  

MED-SEIZURE 
              
197  

MED-STANDBY 
              
145  

MED-HEART PROB 
              
121  

MED-UNKNOWN 
              
114  

MED-TRAUMA(OTH) 
              
100  

MED-HEMORRHAGE 
                
94  

MED-DIABETIC 
                
82  

MED-PSYCHIATRIC 
                
81  

MED-STROKE(CVA) 
                
78  

MED-OVERDOSE 
                
76  

MED-ABDOMINAL 
                
70  

MED-INJURY ACC 
                
49  
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MED-ALERG/BITES 
                
44  

MED-BACK PAIN 
                
37  

MED-FLIGHT 
                
31  

MED-CARDIAC/RES 
                
29  

MED-HEAT/COLD 
                
22  

MED-CHOKING 
                
20  

MED-HEADACHE 
                
18  

MED-OBSTETRICAL 
                
18  

MEDICAL(OTHER) 
                
18  

MED-ASSAULT 
                
11  

MED-STAB/GUNSHT 
                
11  

MED-EYE PROBLEM 
                   
9  

MED-PR 
                   
8  

MED-BURN/EXPLOS 
                   
5  

MED-OJ 
                   
5  

MED-ANIMAL BITE 
                   
2  

MED-CRBN MONOXD 
                   
2  

MED-FLU 
                   
1  

Total 
          
4,475  
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CONCEPT PHASE BUDGETING Public Safety Headquarters 

July 26, 2022   Riley County, Kansas 
 
At the time of this writing, the construction industry is experiencing volatile price fluctuations 
unlike anything seen since the late 1979-1981.  The budget opinion, therefore, includes a line 
item for inflation factored at one percent per month.  This figure is commonly used in the 
industry at this time; however, we cannot know what actual pricing will be in the future.  Some 
are suggesting that we should consider a 1.5% per month inflation rate. 
 
This is a budget opinion based on Archimages recent experience in the marketplace and 
discussions with contractors about the project.  It is based on rough unit costs for sitework, 
building construction, interior items, and professional fees as we currently understand them.   

 
The following does not include budget for technology items such as audio-visual, computers, 
servers, radio, telecommunications, etc. 
 
 
BUDGET ESTIMATE 

Sitework   $   1,190,000.00  

Building construction - 17,500 SF         7,875,000.00 

Furniture and appliances            381,690.00  

Services (Design, Geotech, Survey, Inspection, etc.)             790,000.00  

SUBTOTAL      10,236,690.00  

Inflation - 8 months at 1% per month            848,178.00  

TOTAL PROPOSED BUDGET      11,084,868.00  

If additional 5,700 SF 3rd floor shell space is added        1,294,000.00  

REVISED TOTAL   $ 12,378,868.00  
 
 
 

89
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RILEY COUNTY PUBLIC SAFETY HEADQUARTERS
CONCEPTUAL SITE PLAN
JULY 26, 2022

SITE PLAN

BLOCK PLANNING VIEWS:

THE TWO VIEWS BELOW SHOW VOLUME OF SPACE IN
BLOCKS TO REPRESENT THE POTENTIAL SCALE OF THE
BUILDING DEVELOPMENT.  THEY ARE SHOWN HERE TO HELP
CONVEY THE SCALE OF THE PROPOSED BUILDING IN ITS
SETTING.  BUILDING DESIGN WILL FOLLOW IN SUBSEQUENT
PHASES OF THE PROJECT.

VIEW LOOKING NORTHWEST

VIEW LOOKING SOUTHWEST
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