
 Board of Riley County 

Commissioners 
Regular Meeting 

Agenda 

September 07, 2023 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:00 AM 

 
District 2 – Greg McKinley, Member District 3 – Kathryn Focke, Chair  District 1 – John Ford, Vice Chair  

 

Board of Riley County Commissioners  Page 1   

 

8:00 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 1. Public Comments 

 Commission Comments 

 2. Commission Comments 

 Business Meeting 

 3. Recommendation for Scrap Metal Removal Quote 

 4. Review and Approve Theatres Rentals Event Contract with American 

Multi-Cinema, Inc. 

 5. Thank you letter to Randolph City for use of their facility for a Riley 

County Commission Meeting 

 6. Sign Riley County Employee Action Form(s) 

 7. Approve payroll/accounts payables (when completed) 

 Review Minutes 

 8. Board of Riley County Commissioners - Regular Meeting - Aug 31, 

2023 6:00 PM 

 Review Tentative Agenda 

 9. Tentative Agenda 

 Press Conference Topics 

 10. Discuss Press Conference 

8:30 AM Clancy Holeman, Counselor/Director of Administrative Services 

 11. Administrative Work Session 

8:50 AM Ron Fehr, Manhattan City Manager 

 12. City of Manhattan general update 

9:15 AM Michael Boller, Noxious Weed Director 

 13. Staff Update 

http://www.rileycountyks.gov/
http://www.rileycountyks.gov/67/Meet-the-Commissioners
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_1
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_2


Agenda Board of Riley County Commissioners September 7, 2023 

Board of Riley County Commissioners  Page 2   

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 



  

Updated: 8/31/2023 11:43 AM by Shannon Sterling  Page 1 

 

 

PUBLIC WORKS 
Recommendations 

 
 

 

John Ellermann 

Public Works 

Director/County Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Shannon Sterling, Administrative Assistant II 

 

MEETING:   September 7, 2023 

  

SUBJECT:   Recommendation for Scrap Metal Removal Quote 

 

PRESENTER: Evan McMillan, Assistant County Engineer 

 

 
 

BACKGROUND 

This year we requested quotes for the price of removal of the accumulated scrap metal 

and air conditioning units, as well as the cost for Freon removal per unit at the Riley 

County Transfer Station.  This year we received one quote from Hess and Sons Salvage 

Inc., for the price of $122.00 per ton of Scrap Iron, the price of $0.07 per pound of Air 

Conditioning Units, and a cost of $15.00 per unit for Freon removal.   

 

DISCUSSION 

Review the quote from Hess and Sons Salvage Inc. 

Discuss Quote 

 

FISCAL IMPACT 

 

 

ALTERNATIVES  

. Approve the measure 

. Deny the measure 

. Modify or develop alternatives if other concerns or factors arise 

. Schedule work session to discuss issue further 

 

RECOMMENDATION(S) 

Staff recommends the acceptance of the quote from Hess and Sons Salvage Inc. for the 

3
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Action Item (ID # 13708)  Meeting of September 7, 2023 

 

Updated: 8/31/2023 11:43 AM by Shannon Sterling  Page 2 

price of $122.00 per ton of Scrap Iron, the price of $0.07 per pound of Air Conditioning 

Units, and a cost of $15.00 per unit for Freon removal.   

 

POSSIBLE MOTION(S) 

Move to accept the quote for scrap metal removal from Hess and Sons Salvage Inc. for 

the price of $122.00 per ton of Scrap Iron, the price of $0.07 per pound of Air 

Conditioning Units, and a cost of $15.00 per unit for Freon removal.   
 

 

Enclosures: 
• Hess and Sons Salvage Inc._received by email 081423 (PDF) 
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Updated: 9/1/2023 3:03 PM by Jana Chingway  Page 1 

 

 

COUNTY 

COUNSELOR/ADMINISTRATIVE 

SERVICES 
Agreement 

 
 

 

Clancy Holeman 

Counselor/Director of 

Administrative Services 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-565-6844 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Clancy Holeman, Riley County Counselor 

 

MEETING:   September 7, 2023 

  

SUBJECT:   Review and Approve Theatres Rentals Event Contract with American 

Multi-Cinema, Inc. 

 

PRESENTER: Clancy Holeman, Riley County Counselor 

 

 
 

BACKGROUND 

 

This attached document should be approved by the Board today, if its terms are acceptable.  

 

Monday, October 9, 2023 is the scheduled date for Riley County’s Employee Recognition Day. 
 

DISCUSSION 

 

The one-day rental price set out in this proposed  agreement is within the budget previously 

approved by the BOCC at a previous meeting some time ago.  Discussions between present 

counsel and counsel for the theatre have been necessary to make certain that Riley County 

complies with all terms required.  Those discussions have concluded successfully. 

 

FISCAL IMPACT 

 

One Day Rental and Fees:  $9,105.00. 

 

RECOMMENDATION(S) 
 

 I recommend the Board approve the rental agreement as presented.  

 

POSSIBLE MOTION(S) 

4
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Action Item (ID # 13710)  Meeting of September 7, 2023 

 

Updated: 9/1/2023 3:03 PM by Jana Chingway  Page 2 

 

A.  “I move the Board approve the agreement as presented.” 

 

B.  “I move the Board approve the agreement only with the following changes…” 

 

C.  “I move the Board not approve the agreement as presented.”   

 

 

Enclosures: 
• AMC Theater Rental Agreement (PDF) 

4
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 1 

 
 
 
American Multi-Cinema, Inc.                                 County/Customer/Rental Group 
 

BOARD OF COUNTY COMMISSIONERS 
       OF RILEY COUNTY, KANSAS 
 
By:______________________________  By:________________________________ 
     Name: Lisa Hendreks                Kathryn Focke, Chairwoman        
 
 
      
 
_________________________________  ___________________________________ 
Date       Date 
 
 
 
                  ATTEST:    (seal) 
 
       
           _________
       Rich Vargo, County Clerk 
 
 
 
Approved as to Form 
  
 
By:                ____ 
      Clancy Holeman     
      Riley County Counselor 
 
 
Date:      _________       
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Updated: 9/5/2023 4:39 PM by Cindy Kabriel  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Letter 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Cindy Kabriel, Senior Administrative Assistant 

 

MEETING:   September 7, 2023 

  

SUBJECT:   Thank you letter to Randolph City for use of their facility for a Riley 

County Commission Meeting 

 

PRESENTER: Rich Vargo, County Clerk 

 

 
 

POSSIBLE MOTION(S) 

 

Move to sign a thank you letter to Randolph City for use of their facility for a Riley County 

Commission Meeting. 

 

Move to deny 

 

Move to modify 

 

 

Enclosures: 
• 09-07-23 Randolph City thank you letter (PDF) 
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Updated: 8/31/2023 1:49 PM by Elizabeth Ward  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Personnel 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Elizabeth Ward, Human Resources Director 

 

MEETING:   September 7, 2023 

  

SUBJECT:   Sign Riley County Employee Action Form(s) 

 

PRESENTER: Elizabeth Ward, Human Resources Director 

 

 
 

 

 

Enclosures: 
• 2023-08 HD SKilbourn EAF (DOCX) 

• 2023-08 HD XCervantes EAF (DOCX) 

• 2023-08 Elections PT JKramer EAF (DOCX) 

• 2023-08 Elections TKeys EAF (DOCX) 

• 2023-08 Elections CRandol EAF (DOCX) 

• 2023-08 Elections KNagai-Velasquez EAF (DOCX) 

• 2023-08 Elections CLDavis EAF (DOCX) 

6
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Stephany Kilbourn Status Change Date:  09/05/2023 

Status Change: New Hire Date of Hire: 09/05/2023 

Seniority: 0 Year(s), 0 Month(s) 

 

Position: Intern/Volunteer Position Type: As-Needed 

Pay Range: TASND Pay Type: Hourly 

Base Rate: $0.00 Annualized Pay: $0.00 

Funds Codes: 30-Health Department 

Supervisor: Breva Spencer Department Head: Julie Gibbs  

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Xinia Cervantes Status Change Date:  08/31/2023 

Status Change: New Hire Date of Hire: 08/31/2023 

Seniority: 0 Year(s), 0 Month(s) 

 

Position: Intern/Volunteer Position Type: As-Needed 

Pay Range: TASND Pay Type: Hourly 

Base Rate: $0.00 Annualized Pay: $0.00 

Funds Codes: 30-Health Department 

Supervisor: Breva Spencer Department Head: Julie Gibbs  

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Jordan Kramer Status Change Date:  09/08/2023 

Status Change: New Hire Date of Hire: 09/08/2023 

Seniority: 0 Year(s), 0 Month(s) 

 

Position: Elections Clerical Assistant Position Type: Part-Time 

Pay Range: TASND Pay Type: Hourly 

Base Rate: $15.00 Annualized Pay: $15,000 

Funds Codes: County General [1], Election [19] 

Supervisor: Anita Cook Department Head: Rich Vargo  

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

 

 

 

 

6.c

Packet Pg. 18

A
tt

ac
h

m
en

t:
 2

02
3-

08
 E

le
ct

io
n

s 
P

T
 J

K
ra

m
er

 E
A

F
  (

13
70

9 
: 

E
m

p
lo

ye
e 

A
ct

io
n

 F
o

rm
 (

G
re

en
 S

h
ee

t)
)



Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Teri Keys Status Change Date:  09/04/2023 

Status Change: New Hire Date of Hire: 09/04/2023 

Seniority: 0 Year(s), 0 Month(s) 

 

Position: Election Board Worker Position Type: As-Needed 

Pay Range: TEMP Pay Type: STIPEND 

Base Rate: By Position Annualized Pay: $0.00 

Funds Codes: 19-Election 

Supervisor: Susan Boller Department Head: Rich Vargo  

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Christopher Randol Status Change Date:  09/04/2023 

Status Change: New Hire Date of Hire: 09/04/2023 

Seniority: 0 Year(s), 0 Month(s) 

 

Position: Election Board Worker Position Type: As-Needed 

Pay Range: TEMP Pay Type: STIPEND 

Base Rate: By Position Annualized Pay: $0.00 

Funds Codes: 19-Election 

Supervisor: Susan Boller Department Head: Rich Vargo  

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Kaisei Nagai-Velasquez Status Change Date:  09/04/2023 

Status Change: New Hire Date of Hire: 09/04/2023 

Seniority: 0 Year(s), 0 Month(s) 

 

Position: Election Board Worker Position Type: As-Needed 

Pay Range: TEMP Pay Type: STIPEND 

Base Rate: By Position Annualized Pay: $0.00 

Funds Codes: 19-Election 

Supervisor: Susan Boller Department Head: Rich Vargo  

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Chanta-Leiana Davis Status Change Date:  09/11/2023 

Status Change: New Hire Date of Hire: 09/11/2023 

Seniority: 0 Year(s), 0 Month(s) 

 

Position: Election Board Worker Position Type: As-Needed 

Pay Range: TEMP Pay Type: STIPEND 

Base Rate: By Position Annualized Pay: $0.00 

Funds Codes: 19-Election 

Supervisor: Susan Boller Department Head: Rich Vargo  

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

September 11, 2023 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Member District 3 – Kathryn Focke, Chair  District 1 – John Ford, Vice Chair  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 1. Recovery Month Proclamation for September 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:15 AM Amanda Webb, Planning/Special Projects Director 

 2. Staff update 

9:30 AM Press Conference 

 3. Presentation of Recovery Month Proclamation for September - Kathryn 

Focke and Robbin Cole (3-5 minutes) 

9:40 AM Clancy Holeman, Counselor/Director of Administrative Services 

 4. Executive session for preliminary discussions relating to the 

acquisition of real property 

10:10 AM John Ellermann, Public Works Director/County Engineer 

 5. Project update 

10:25 AM Russel Stukey, Emergency Management Director/Fire Chief 

 6. Riley County Fire District #1 Ashland Bids 

10:40 AM Clancy Holeman, Counselor/Director of Administrative Services 

 7. Administrative Work Session 
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TENTATIVE Agenda Board of Riley County Commissioners September 11, 2023 

Board of Riley County Commissioners  Page 2   

 Adjournment 

 Announcements 

  Riley County Planning Board/Board of Zoning Appeals meeting will 

be held tonight at 7:30 p.m. in the Commission Chambers, Courthouse 

Plaza East Building, 115 N. 4th Street. 

   

  A commissioner will be on In Focus live at 9:05 a.m. Tuesday, 

September 12, 2023 (KF). 
 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

September 14, 2023 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Member District 3 – Kathryn Focke, Chair  District 1 – John Ford, Vice Chair  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 1. Discuss Intergovernmental Luncheon 

 2. Discuss Joint City/County/County Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Clancy Holeman, Counselor/Director of Administrative Services 

 3. Executive session to discuss a performance matter involving non-

elected personnel 

9:30 AM Anna Burson, Appraiser 

 4. Staff update 

9:45 AM Jason Smith, Manhattan Area Chamber of Commerce 

 5. Economic development update 

10:00 AM Julie Gibbs, Health Department Director 

 6. Staff update 

 7. WICs State Budget 

 8. Accreditation update - Shanika Rose 

10:50 AM Clancy Holeman, Counselor/Director of Administrative Services 

 9. Administrative Work Session 
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TENTATIVE Agenda Board of Riley County Commissioners September 14, 2023 

Board of Riley County Commissioners  Page 2   

11:10 AM Katharine Hensler, Museum Director 

 10. Staff update 

11:25 AM Budget and Planning Committee - Brittany Phillips, Budget and Finance 

Officer 

 11. Monthly Cash Flow Reports 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 

9.b

Packet Pg. 26

A
tt

ac
h

m
en

t:
 0

9-
14

-2
3 

te
n

ta
ti

ve
 a

g
en

d
a 

 (
12

86
8 

: 
T

en
ta

ti
ve

 A
g

en
d

a)



  

Updated: 9/5/2023 8:35 AM by Michael Boller  Page 1 

 

 

NOXIOUS WEED/HHW 
Staff Update 

 
 

 

Michael Boller 

Noxious Weed Director 

6245 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-539-3202 

 

 

STAFF REPORT 

  

  

FROM:   Riley County Noxious Weed Director Michael Boller 

 

MEETING:   September 7, 2023 

  

SUBJECT:   Staff Update 

 

PRESENTER: Riley County Noxious Weed Director Michael Boller 

 

 
 

 

Enclosures: 
• 9-7-23 Staff Report (DOC) 
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   Riley County Noxious Weed/HHW Department 
Michael Boller, Director 

September 7, 2023 

 

Staff Report 
 

 

Noxious Weed/Mowing: 

• Spot spraying for Sericea Lespedeza and fall spraying for Musk Thistle and Field 

Bindweed will be next spraying operation but has not begun as of yet due to very 

dry conditions.   

• Solid spraying on sections I and III will begin later this month or early October 

for Musk Thistle and Field Bindweed as well as brush and cedar trees. 

• The second round of mowing on county roads is completed a month early and we 

will begin the third round of mowing a week early. Mowing will begin September 

11th. The third round will include all county roads with the most areas mowed out 

to the fence line or at least two passes of the mower for mechanical brush control 

and to help prevent snow drifting. 

• New 6020M John Deere tractor has arrived at Prairieland and is being prepped for 

delivery this week. The tractor will immediately be put into service for the third 

round of mowing.  

• Reminder-Tall thistle or Roadside Thistle is in bloom and is not Musk Thistle. 

Musk Thistle has gone to seed and no longer in bloom this time of year. Musk 

Thistle bloom is on far right and larger and more robust. Roadside Thistle is an 

excellent food source for bees, insects and wild birds and is not a target species 

for spraying for the noxious weed department.  

•  

•          
 

HHW: 

• Next HHW collection at Howie’s Recycling is Saturday, September 9, 2023 from 

8:00am to 12:00 noon.  No business waste or truck loads of waste will be 

accepted at this event.   

• The Riley County HHW Facility has recycled latex paint to give away.  We have 

one gallon and five gallon containers available. Our office is open Monday – 

Friday from 7:30am to 4:00pm for assistance. Also, carts are available during 

afterhours for drop off (HHW). No commercial waste is to be dropped off 

afterhours.  

• Next HHW cleanout with our contractor will be October and work is ongoing 

getting all waste ready and approved for shipment. 
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• The Big Lakes HHW annual report (July1, 2022 – June 30, 2023) has been 

completed and sent to KDHE.  

 

Other: 

• CWDAK sponsors a booth at the State Fair and I will be attending and answering 

questions at the booth on September 12th and September 13th. This provides a 

great opportunity to meet and discuss noxious weeds issue with folks from across 

the state. This is one of the largest events for CWDAK.  
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