
 Board of Riley County 

Commissioners 
Regular Meeting 

Agenda 

November 01, 2021 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 1 – John Ford, Chair District 2 – Greg McKinley, Vice Chair  District 3 – Kathryn Focke, Member  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 1. Public Comments 

 Commission Comments 

 2. Commission Comments 

 Business Meeting 

 Review Minutes 

 3. Board of Riley County Commissioners - Regular Meeting - Oct 28, 

2021 8:30 AM 

 Review Tentative Agenda 

 4. Tentative Agenda 

 Press Conference Topics 

 5. Discuss Press Conference 

9:00 AM Amanda Smeller, Planning/Special Projects Director 

 6. Work Session - proposed Riley County Land Development Regulations 

9:30 AM Press Conference 

 7. RCPD update - Captain Greg Steere (3-5 minutes) 

 8. Downtown Manhattan update - Gina Snyder (3-5 minutes) 

 9. Public Notice - John Ellermann (1-2 minutes) 

 10. Election - Rich Vargo (2 minutes) 

9:50 AM Julie Gibbs, Health Department Director 

 11. Agreement between RCHD and EnVisage Consulting 

10:00 AM Clancy Holeman, Counselor/Director of Administrative Services 

 12. Administrative Work Session 

http://www.rileycountyks.gov/
http://www.rileycountyks.gov/67/Meet-the-Commissioners
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_1
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_2
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 13. Pending County Projects County Counselor 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 



 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

November 04, 2021 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 1 – John Ford, Chair District 2 – Greg McKinley, Vice Chair  District 3 – Kathryn Focke, Member  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 1. Approve payroll/accounts payables (when completed) 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Amanda Smeller, Planning/Special Projects Director 

 2. Agreements creating restrictive covenants 

9:15 AM Michael Boller, Noxious Weed Director 

 3. Staff update 

9:30 AM Greg McHenry, Appraiser 

 4. Staff update 

9:55 AM Break 

10:00 AM Amanda Smeller, Planning/Special Projects Director 

 5. Staff update 

10:15 AM Clancy Holeman, Counselor/Director of Administrative Services 

 6. Administrative Work Session 

 7. Executive session to discuss confidential legal advice regarding 

potential litigation issues 
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12:00 PM Legislative Conference 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

November 08, 2021 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 1 – John Ford, Chair District 2 – Greg McKinley, Vice Chair  District 3 – Kathryn Focke, Member  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 1. Discuss Joint City/County/County Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Rich Vargo, County Clerk 

 2. Year to date budget and expenditure reports 

9:30 AM Press Conference 

10:00 AM Break 

10:10 AM John Ellermann, Public Works Director/County Engineer 

 3. Project update 

10:40 AM Clancy Holeman, Counselor/Director of Administrative Services 

 4. Administrative Work Session 

11:00 AM Allana Saenger, Interim Museum Director/Curator  

 5. Staff update 

12:00 PM County Officials Luncheon 

 Adjournment 
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 Announcements 

  Riley County Planning Board/Board of Zoning Appeals meeting will 

be held tonight at 7:30 p.m. in the Commission Chambers, Courthouse 

Plaza East Building, 115 N. 4th Street. 

   

  A commissioner will be on In Focus live at 9:05 a.m. Tuesday, 

November 9, 2021 (GM). 

   

  The Board of County Commissioners will not be in session on 

Thursday, November 11, 2021 due to the observance of the Veterans 

Day holiday. 

   

  Riley County Offices will be closed on Thursday, November 11, 2021. 
 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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PLANNING & DEVELOPMENT 
Work Session 

 
 

 

Amanda Smeller 

Planning/Special Projects 

Director 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6332 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Amanda Smeller, Planning Director 

 

MEETING:   November 1, 2021 

  

SUBJECT:   Work Session - proposed Riley County Land Development Regulations 

 

PRESENTER: Amanda Smeller, Planning Director 

 

 
 

BACKGROUND 

 
We are nearing completion of the Riley County Land Development Regulations update. The 

Riley County Planning Board and the Manhattan Urban Area Planning Board both held work 

sessions in September to review the document. The Riley County Planning Board held their 

public hearing in October.  

 

DISCUSSION 

 
Following is a summary of what this update accomplished:  

 
*Cleaned up existing regulatory documents 

 *Removed inconsistencies, contradictory language/requirements, redundancies, outdated  

 concepts, unnecessary steps, etc.   

 *Reorganized the structure of the regulations to provide clarity, minimize confusion and 

make  

 them easier to navigate.  

 *Added new options that provide convenience to properly develop/redevelop property. 

 

*Updated Zoning Districts 

 *Created zoning district purpose statements 

 *Included Corridor Overlay Districts for the Gateway K-177 and Eureka Valley/K-18  

 corridors. 

6
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Updated: 10/28/2021 9:09 AM by Amanda Smeller  Page 2 

 *Consolidated districts and "retirements:" 

  *Reduced five single family residential districts down to three 

  *Reduced four commercial districts down to two 

  *Reduced four industrial districts down to two 

  *Revamped the Planned Unit Development district process 

  *Retired the N-1 district in favor of an Airport Overlay District 

 

*Created a consolidated use table 

 

*Added Baseline Development Standards (new) 

 *Parking and parking lot landscaping 

 *Landscaping, screening, and buffering 

 *Fire buffering 

 *Site layout 

 

*Enhanced Subdivision Regulations 

 *Clarified applicability, jurisdiction, and exemptions 

 *Enhanced general standards 

 *Added new section describing additional studies and standards for improvements 

 *Fortified the procedures of the platting and replatting process.  

 *Added lot splits and boundary line adjustments as options. 

 *Added signature certificates and notes required on final plats. 

 *Referenced the Riley County Standards for Road Design in Platted Subdivisions. 

 

*Overhauled the Floodplain Regulations 

 *Reorganized the structure and clarified language to be more "user friendly." 

 *Added illustrations provided by the State of Kansas. 

 *Proposed an increase of the freeboard from one foot above base flood elevation to two 

feet  

 above base flood elevation. 

 *Established the "regulatory floodplain," which is comprised of the Special Flood Hazard 

Area.  

 This area encompasses both the Floodway (FW) and Floodway Fringe (FF) Overlay 

Districts. 

 *Included specific criteria for approving variances for agricultural structures. 

 

*Created Driveway standards for the unincorporated areas of Riley County.  

 

**** 

 

The Riley County Planning Board held a work session for this item at their regular meeting on 

September 13, 2021. Out of that discussion, there was one change they unanimously 

recommended and staff will amend the document to reflect: Increasing the side yard setback in 

the Single Family-1 zone (SF-1) from 10' to 15'.  

 

The Riley County Planning Board held a public hearing on this item at their October 18, 2021 

regular meeting. There was one member of the public who provided public comment. The Board 

worked through those comments and made recommendations at that time and closed the public 

6
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Action Item (ID # 11219)  Meeting of November 1, 2021 

 

Updated: 10/28/2021 9:09 AM by Amanda Smeller  Page 3 

hearing.  

 

The Manhattan Urban Area Planning Board (MUAPB) held a work session for this item at their 

regular meeting on September 20, 2021. While there was discussion, comments, and questions, 

there were no group wide requests for modifications at this time. However, minor errors in a 

couple illustrations were discovered which will be fixed for the public hearing drafts. The 

MUAPB will hold their public hearing on this item at their November 1, 2021 regular meeting.  

 

The proposed date for BOCC adoption is November 18, 2021. All of the recommended changes 

for both planning boards, along with the overall recommendation for the document, will be 

brought to the BOCC for this meeting.  

 

The full draft document can be found on Planning & Development's LDR webpage here:  

 

<https://www.rileycountyks.gov/DocumentCenter/View/20588/Land-Development-

Regulations?bidId>= 

 

The Driveway Standards, which also must be adopted as a separate document, are attached for 

review. These went through the review and public hearing process with the LDR.  

 

 

Enclosures: 
 Driveway Standards FINAL (PDF) 

6
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Driveway Standards 
in the Unincorporated Area of  

Riley County, Kansas 

 
 
 
 
 
 
 
 
 
 
 

 
Adopted by Reference 

 
Riley County Land Development Regulations 

 
(November 18, 2021) 
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A. PURPOSE 

The purpose of the Driveway Standards is to provide safe ingress and egress for 
driveways and adequate access for emergency responders to protect the health, safety 
and welfare of the community. 

B. AUTHORITY 

This document is adopted by reference as part of the Riley County Land Development 
Regulations, and, as such, is given legal authority by the Riley County Planning Board, 
Manhattan Urban Area Planning Board and Riley County Board of Commissioners, who 
are responsible for adoption of the aforementioned regulations.  Modifications to this 
document may only be completed administratively following approval by the Riley 
County Planning Board or Manhattan Urban Area Planning Board and the Riley County 
Board of Commissioners. 

C. APPLICABILITY 

With the exception of agricultural uses, all new residential development must be served 
by an approved driveway as per the standards established herein. 

D. DEFINITIONS 

Accessory Apartment 

A secondary, independent (i.e., separate kitchen, bathing and sleeping areas) dwelling 
unit, clearly subordinate to and contained within a principal single-family dwelling or its 
accessory detached garage. 

Driveway  

A roadway providing access to a principal building, measured from the public road right-
of-way adjoining the lot or parcel, to such principal building. 

Principal Building 

A building in which the primary or predominant use of the lot or parcel, on which the 
building is located, is conducted.  

Turnout  

A widened portion of the driveway which allows vehicles to pass one another.   

Building Envelope 

An area of land, marked and labeled on a plat or site plan, within which the principal 
building and accessory structures are expected to be located on a particular lot or parcel. 

E. PLAT APPROVAL 

In accordance with the Riley County Land Development Regulations, a Preliminary Plat 
and a Final Plat shall indicate the location of all lot entrances.  Entrances shall have 
adequate site distance as prescribed in the Riley County Standards for Roadway Design 
in Platted Subdivisions. 
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The Preliminary Plat and Final Plat shall also indicate the location of the proposed 
driveway to the proposed building envelope, the width of the proposed driveway, the 
maximum slope of the proposed driveway, and the curve radii of the proposed driveway.   

F. COUNTY ENGINEER REVIEW 

Prior to approval of a plat or site plan, the County Engineer shall review and approve all 
proposed driveways.  If the County Engineer determines additional information, 
including an engineering design, is necessary to adequately review the proposed 
driveway, the subdivider shall provide such information.  

G. DEVIATIONS 

The County Engineer may deviate from the standards established herein, if deemed 
appropriate. 

H. PERMITS 

An entrance permit shall be obtained from the Public Works Department prior to 
issuance of a building permit for a new principal building.  The building permit shall be 
accompanied by a certification/acknowledgement that the property owner understands 
the driveway must be constructed to all requirements of these driveway standards and 
inspected/approved by the Public Works Department prior to issuance of a Certificate of 
Occupancy for the principal building. 

I. CERTIFICATE OF OCCUPANCY 

A prerequisite for issuance of a Certificate of Occupancy for a principal building is a 
determination by the Public Works Department the driveway meets the minimum 
standards set forth herein. 

J. GENERAL STANDARDS 

Driveways shall meet the following requirements: 

1. Surface width. 

Driveways shall be constructed to provide a minimum 12-foot wide drivable 
surface, with a 2-foot unobstructed clear zone on each side of the driveway 
(minimum 16-feet total). 

2. Surface. 

To ensure a driveway can support a 60,000lb vehicle, the driveway surface, 
including turnouts and turnarounds, shall be constructed of a minimum 4” depth 
of 1.25-inch road rock surface placed on a compacted subgrade (Type B, MR-90) 
from the intersection of the public roadway to the principal building.  The 
subgrade shall be scarified and compacted to a minimum depth of 6 inches and 
shall be free of roots, sod, weeds, wood, construction debris, ice, snow, or other 
frozen materials, and deleterious matter.  The clear zones are not required to meet 
a surfacing requirement, but shall not exceed a 4:1 slope. 
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3. Maximum Grade. 

The maximum grade of a driveway shall not exceed ten (10) percent unless the 
County Engineer obtains approval from the Riley County Fire Chief for a steeper 
grade. 

4. Vertical Clearance. 

All driveways shall have an unobstructed vertical clearance of sixteen (16) feet for 
the width of the entire surface and clear zone. 

5. Setback. 

All driveways shall be setback a minimum of ten (10) feet from a side yard or rear 
property line, measured from the edge of the driveway’s surface to the property 
line.  For shared entrances, the setback will not apply within 25 feet measured 
from the road right-of-way. 

6. Turnouts. 

Driveways exceeding four hundred (400) feet in length, but less than eight 
hundred (800) feet in length, shall provide a turnout near the midpoint of the 
driveway.  Driveways exceeding eight hundred (800) feet in length shall provide 
turnouts no more than four hundred (400) feet apart.  Turnouts shall be a 
minimum of ten (10) feet wide and thirty (30) feet long, with a minimum twenty-
five (25) foot taper on each end.  Where topography or the length of the driveway 
influences the location(s) of the turnout(s), the County Engineer shall contact the 
Riley County Fire Chief for comment on the proposed location(s). 

7. Turnarounds. 

Driveways longer than 400 feet shall provide a turnaround within 150 feet of the 
nearest point of the principal building.  The minimum turning radius for a 
turnaround shall be fifty (50) feet, not including parking.  If a hammerhead/T is 
used instead, the top of the “T” shall be a minimum of sixty (60) feet in length.  
Where topography or the length of the driveway influences the location of the 
turnaround, the County Engineer shall contact the Riley County Fire Chief for 
comment on the proposed location. 

8. Curve Radius. 

All curves on a driveway shall have a minimum 50-foot radius. 

9. Drainage. 

Driveway design and construction shall not adversely affect the drainage on a 
public road or any adjacent properties.  The driveway entrance culvert adjacent 
to the road will be designed by the County Engineer and installed by the Public 
Works Department at the expense of the landowner.  All other driveway drainage 
structures shall be sized by a Kansas licensed engineer to pass a 10-year storm.  
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Driveway drainage structures within the Regulatory Floodplain areas shall 
comply with the requirements of the Riley County Floodplain Regulations. 

10. Cut and Fill Slopes. 

Cut slopes in rock may be at a maximum slope of 1:1, otherwise all other cut 
slopes/fills shall be laid back to a maximum slope of 3:1.  All slopes shall be 
stabilized by re-vegetation, retaining walls or other means approved by the 
County Engineer. 

11. Utilizing a Shared Entrance. 

Driveways that share an entrance shall diverge from one another within a 
distance not to exceed 25 feet measured from the right-of-way line of the 
intersecting street, in order to meet the required setback standard for driveways. 
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HEALTH DEPARTMENT 
Agreement 

 
 

 

Julie Gibbs 

Health Department 

Director 

2030 Tecumseh Rd 

Manhattan, KS 66502 

Phone: 785-776-4779 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Julie Gibbs 

 

MEETING:   November 1, 2021 

  

SUBJECT:   Agreement between RCHD and EnVisage Consulting 

 

PRESENTER: Julie Gibbs 

 

 
 

BACKGROUND 
Connie Satzler assisted the health department and the Flint Hills Wellness Coalition with our last 

Community Health Improvement Plan (2015) and did a very thorough job!  She has filled out the 

RFP to complete this again for 2022 and we have approved this request. 

 

DISCUSSION 
The funding that will pay for her work is coming from the Pathways Grant and the health 

department is the fiscal agent.  We already have the funds and will work on a payout schedule 

once the agreement is signed. 

 

FISCAL IMPACT 
This will not have any fiscal impact on the county. 

 

RECOMMENDATION(S) 
I recommend the Board of Health approve the agreement as written. 
 

POSSIBLE MOTION(S) 
Move to approve 

 

Move to deny 

 

Move to modify 

11
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Action Item (ID # 11218)  Meeting of November 1, 2021 

 

Updated: 10/27/2021 2:18 PM by Julie Gibbs  Page 2 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
 contract (PDF) 
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COUNTY 

COUNSELOR/ADMINISTRATIVE 

SERVICES 
Staff Update 

 
 

 

Clancy Holeman 

Counselor/Director of 

Administrative Services 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-565-6844 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Jana Chingway, Senior Legal Assistant 

 

MEETING:   November 1, 2021 

  

SUBJECT:   Pending County Projects County Counselor 

 

PRESENTER: Clancy Holeman, Riley County Counselor 

 

 
 

 

 

Enclosures: 
 Final Commission List 11.01.2021 (DOC) 

13

Packet Pg. 27



 

 

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                               

PENDING COUNTY PROJECTS ▪ Beginning October  21, 2021 and through October 27, 2021 

Submitted by Clancy Holeman, Riley County Counselor 

Changes or additions from previous entries or in the items listed  are shown in italics. 

 

NOTE:  The below lists are not intended to be a comprehensive list of all “pending” Commission or projects 

of other County Departments underway. Instead, the below lists represent an ongoing “snapshot” of the 

current status of selected pending projects which have either consumed significant staff time, or involve 

county issues of widespread significance. Additional entries show selected project work for individual county 

departments.  The sequence of entries below is not intended to reflect the priority assigned to any work 

described. 

 

 

COMMISSION LIST 

 

Countywide Emergency Radio Communications System Upgrade: The upgrade is complete.  But now the 

“program” phase has been completed, additional work from this department will be provided, as necessary, during 

the “maintenance” and “warranty” periods now underway. Discussion with contract administrator for vendor 

(L3Harris) scheduled for August 27, 2021.  Discussion held with vendor contract administrator. Discussion with 

EM Director (8-30-21). Working toward final documents of “program” phase. Conversation with EM Director. (9-

24-21) Conversation with L3Harris contract administrator, moving this matter toward likely resolution by the BOCC 

on 9-30-21. (9-24-21) Review  appropriately continues among EM, KSU and Emergency Dispatch personnel 

regarding close out of this phase of the project. (9-24-21) Draw Commission Agenda Report and place on 9-30-21 

agenda for BOCC review and approval of contract documents. (9-28-21) Discuss final contract documents for 

agenda separately with EM Director and L3Harris Contract Administrator. (9-29-21) Obtain BOCC approval of 

Amendment 1 to Master Service Agreement. (9-30-21). MOST OF THE TEXT ON THIS ITEM WILL BE 

REMOVED AFTER TODAY’S MEETING AND REPLACED WITH A “PLACEHOLDER” FOR ANY 

FUTURE ENTRIES. 

 

First Christian Church:  Now this property is “listed” as a “historic site,” there are state law restrictions applicable 

whenever a “project” is undertaken involving potential repair, damage or destruction of the site or its structure.  

Asbestos removal is likely the next “project.”  I will provide any necessary notice of that “project” to the State 

Preservation Officer.  I presented a CAR to the Board 8/12/21 and discussed with the BOCC the primary controlling 

statute.  Legal research 8-24-2021.  BOCC decides during open meeting to cancel pending contract offer to remove 

asbestos from Church for approximately $18,000. Majority of BOCC states premature to remove asbestos before 

later decision by BOCC what is planned for Church now it’s “listed.”  Gary Rosewicz, Assistant County Engineer, 

will notify the company offering to remove asbestos of this cancellation. (8-30-21) Confirmed with Gary Rosewicz, 

he notified company. (9-1-21).  I filed petition for judicial review, in Riley County District Court, of state Historic 

Sites Board of Review designation of the First Christian Church as a historic site. (9-3-21). Contacting attorney for 

Historic Sites Board of Review. (9-19-21) Discussion with attorney for Historic Sites Board of Review. (9-23-21) 

Conduct legal research related to pending issues.  (9-24-21) Received entry of appearance from Topeka law firm 

representing defendants. (9-24-21) Received District Court Clerk’s extension of time to file answer to County’s 

petition for judicial review, at Defendants’ request. Granted as a matter of right by state statute. Deadline for 

Defendants to answer is extended to October 12, 2021. Legal research.  (9-24-21) Advise Public Works on question 

regarding asbestos removal. (9-26-21) Agree to Defendant’s attorney’s request for additional time to submit record 

of hearing to Court. (Week of 9-29-2021) 

 

County Jail Inmate Medical Care:  Discussions have begun at the staff level, with the assistance of this 

department, regarding putting a renewal contract in place for this service. As this Board is aware, all medical 

expenses incurred by prisoners while in custody at the Riley County Law Enforcement Center’s jail are the sole 

responsibility of Riley County--and not of the City of Manhattan or State of Kansas. Staff discussion scheduled for 

8-27-21. Staff discussion rescheduled for 9-22-21. Staff discussion held—research history—recommendation 

accepted by staff. (9-22-21) Review state of current arrangement. (9-22-21)  

 

KAC Annual Meeting (October 19, 2021):  Accepted invitation to participate on panel discussion before the 

general KAC membership regarding “Dark Store” and Riley County’s experience on the issue. Prepare for panel 

discussion. (9-29-21)   Review and work on presentation of power point for presentation scheduled for 10-18-21.  

(10-16-21; 10-17-21) Participated in panel discussion during KAC annual meeting.  (10-18-21) 

 

13.a

Packet Pg. 28

A
tt

ac
h

m
en

t:
 F

in
al

 C
o

m
m

is
si

o
n

 L
is

t 
11

.0
1.

20
21

  (
11

22
0 

: 
C

la
n

cy
's

 C
o

m
m

is
si

o
n

 L
is

t)



 

 2 

County Counselors Association of Kansas:  Assist with organization of the semi-annual CLE our statewide 

professional association will present to its members during the October 19, 2021 KAC annual meeting. Discuss with 

scheduled CLE presenter local experience on specific state statute related to soil investigation. (9-28-21) Assist with 

presentation of CLE to County Counselor’s Association of Kansas during KAC annual meeting.  Accept award as 

outgoing CCAK president (effective 1-1-22).  Accept “Ed Randels” award for service to CCAK.  (10-19-21) 

 

“Dark Store”:  Oral argument (1/2 day) scheduled to take place before BOTA August 26, 2021. Discuss with 

BOTA staff, and relay to City Commissioner Linda Morse info she requested during 8-23-21 Intergovernmental 

Luncheon about BOTA 8-26-21 hearing time and whether hearing is open to public (8-23-21). Oral argument before 

BOTA conducted by counsel for both parties (8-26-21).    Accept KAC invitation to be part of two-person panel 

discussion of “Dark Store,” to be held during KAC annual meeting, October 18-21, Overland Park; will take place in 

opening breakout session—first morning of the annual meeting. Call Kim Qualls, KAC Education & 

Communications Director, about breakout session. Accepted KAC invitation to work with KAC Executive Director 

on recording of KAC podcast on “Dark Store”; recording scheduled for September 17, 2021. Reschedule “Dark 

Store” podcast recording for 10-1-21. (9-24-21) Work with County Appraiser Greg McHenry to prepare for KAC 

podcast this Friday (10-1-21) and KAC Panel Discussion during annual meeting to be held 10-18-21.(9-28-21)  

Continue preparation for KAC annual meeting and panel discussion of “Dark Store.” (Week of 9-29-21)  Work with 

KAC recording podcast on “Dark Store”. (10-1-21)   Discuss KAC annual meeting (10-18-21) presentation with co-

panelist Douglas County Appraiser, and Greg McHenry. (10-4-21) Further discussion with Greg McHenry on Dark 

Store issues for KAC annual meeting panel presentation. (10-6-21) Final discussion with Greg McHenry on Dark 

Store issues for KAC annual meeting presentation. (10-7-21) Work with Greg on same subject. (10-10-21) Work 

with Greg on same subject (10-15-21) Participate in panel discussion on “Dark Store” at KAC annual meeting.  

(10-18-21) 

 

“Constitutional Protection of County Home Rule”: Accepted KAC invitation to present to County 

Commissioners Association, KAC affiliate member, information on Home Rule, during final day of KAC annual 

meeting in O.P., October 20th. Accepted KAC invitation to work with KAC Executive Director on recording of 

KAC podcast on “Constitutional Protection of County Home Rule”; recording scheduled for September 10, 2021. 

Podcast recorded with KAC 9-10-21. Work on presentation to County Commissioners scheduled for 10-20-21 (10-

15-21; 10-16-21; 10-17-21; 10-19-21) Convene presentation by Mike Heim on constitutional protection of county 

home rule during KAC annual meeting.  (10-20-21) Presentation on constitutional protection of county home rule to 

County Commissioners Association of Kansas, during KAC annual meeting. (10-20-21) 

 

Riley County Annual Legislative Conference:  Confirm with BOCC during public meeting 9-9-21 following 

available dates for annual meeting with county’s legislative delegation:  November 1, 4 and 18, 2021.  (Date of 11-

18 removed because it conflicts with county official’s luncheon; Date of 11-15 removed because it conflicts with 

Law Board meeting.) Legislative Conference has been scheduled for Thursday, November 4, 2021.  (9-17-21) All 

delegation members were notified of the date and time of the legislative conference.  Work on agenda for legislative 

conference.  (10-14-21; 10-15-21)  Present draft agenda for legislative conference to BOCC and obtain approval of 

final draft.  (10-21-21) Work with staff on discussion of revised spreadsheet for use as attachment to conference 

agenda. (10-27-21) 

 

White Canyon Benefit District:   White Canyon benefit district’s  residents’ request, made during this date’s public 

commission meeting, asking whether Riley County willing to supplement the cost of the benefit district’s proposed 

private road improvement project.  No dollar figure provided by benefit district residents.  County staff instructed to 

provide BOCC at upcoming meeting most recent Riley County Public Works’ “estimate” of “northern route” as an 

option to current benefit district project proposed. (8-30-21)  

 

American Rescue Plan:  Discussion with staff about possibly engaging consultant to assist County with 

federal/state requirements in future use of County’s $14M allocation of ARPA funds. Similar concept to staff’s use 

of consultant with prior CARES funding. Unlike CARES funding, a primary focus of ARPA funding is 

infrastructure. (8-31-21) Discussions with staff and potential consultant. (9-17-21) Attend and participate in KAC 

webinar on ARPA and potential Health Department fund uses. (9-24-21) Communicate with consultant on agreed 

terms of service. (9-26-21) Finalize Professional Services Agreement with Consultant; draw Commission Agenda 

Report and submit for BOCC review and possible approval 9-30-21.  (9-28-21) Obtain BOCC approval of 

Professional Services Agreement. (9-30-21) Staff meets with Consultant for first time regarding ARPA distribution 

rules. (9-30-21) Draft letter to congressional office (for discussion by BOCC in public meeting on 10-28-21) in 

support of S 3011—giving more flexibility to counties nationwide in their use of ARPA funds.  (10-27-21) 
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Riley County Employee Day:  Intermittent work on employee day: Discussions with potential lunch ½ hour 

vendors; discussion with planning committee, with keynote speaker and Elizabeth Ward, H.R. Manager. (9-16-21; 

9-17-21) Contact moderator for morning virtual sessions offering potential meeting for Monday, September 27, 

2021, with Elizabeth Ward and this office to answer any Employee Day questions. (9-24-21) Meet with prospective 

food truck vendor at Riley County Health Department. (9-27-21) (Agreements signed with 2 vendors—arrange to 

meet final vendor Saturday morning for signature of contract.) (10-1-21) Agreement signed Saturday, October 2, 

2021 with final of the 3 vendors.  Pick up tickets from 2 vendors representing meals served to employees during 

Employee Day (10-12-21; Third vendor hand-delivers tickets to this office (10-13-21); conduct final ticket count; 

submit information on ticket count with payment due vendors to Budget and Finance Officer and email each vendor 

same information. (10-15-21) Review with HR and Training Committee on outcomes from Employee Day. (10-25-

21) 

 

Nextgen 911: Meeting as member of Nextgen 911 staff committee to review potential upcoming 

renumbering/renaming projects. (9-21-21) Communicate with fellow members of staff committee on pending 

project. (9-23-21)  Communicate with fellow members of staff committee on different pending project. (9-24-21) 

 

Human Resources:  Finalize contract with East Coast Risk Management and place on 10-4-21 agenda for BOCC 

review and approval.  Company will consolidate current Personnel Policies and Guidelines with separate resolutions 

amending those policies over the past years. (10-1-21) Contract with East Coast Risk Management approved by 

BOCC.  (10-4-21) 

 

Budget and Planning Committee:  Attend meeting 9-28-21.   

 

Department Head Committee:  Attend meeting regarding possible “Code of Conduct” required for state grant 

supporting businesses. (9-29-21)  Obtain BOCC approval of “Code of Conduct.”   

 

Indigent Defense Panel:  Discuss at staff level potential 2022 contract. (9-21-21) Separate issue:  Discuss with 

county and District Court staff coding of interpreter expense. (9-21-21) 

 

Rural Economic Development Advisory Board:  Discuss with staff. (9-21-21) Staff discussion scheduled for 10-

1-21.  

 

 

DEPARTMENTAL LIST 

 

Riley County Register of Deeds:   Provide legal advice. Conversation with ROD (8-2021). Conversation about 

county termination of contract. (9-22-21) Discussion with other party to contract.  I can confirm contract will 

terminate as required by County.  (9-22-21)   

 

Riley County Museum:  Provide legal advice. 

 

Riley County Human Resources:  Provide requested legal advice on multiple issues related to pandemic; zoom 

meeting on federal contract requirement. Work on separate project involving proposed vendor and personnel 

policies.  (9-22-21). Review legal parameters of “long-COVID” disability as viewed by the Equal Opportunity 

Commission; information provided by H.R. (9-24-21) 

 

Riley County Public Works:  Provide legal advice on project. Review and approve “as to form” KDOT Local 

Road Safety Plan Agreement. (9-24-21) Answer question on project.(10-21-21) Review and approve as to form 

Transfer Station scales repair contract. (10-25-21) 

 

Riley County Planning & Development:  Provide legal advice on 2 projects. Advise P & D Director on 

development of “Code of Conduct” necessary for grant close-out. (9-29-21) Discuss with P & D and H.R.   

departments “Code of Conduct” Commission Agenda Report to be presented by P & D 10-7-21. (10-4-21; 10-5-21)  

Discuss separate regulatory issue with P& D.  (10-5-21) 

 

Riley County Emergency Management:  Provide legal advice on 1 project. 

 

Riley County Health Department:  Provide legal advice on projects. Zoom meeting with Julie Gibbs and Debbie 

Nuss regarding request from Flint Hills Wellness Coalition to place walk-in cooler/freezer on grounds of Family and 

Child Resource Center. Draw and submit Commission Agenda Report reflecting request—scheduled for 9-30-21 
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BOCC meeting. (9-28-21)   Obtain BOCC approval of Flint Hills Wellness Coalition agreement in principle, 

presented at 9-30-21 public meeting, for future license agreement and pouring of concrete as base for outdoor 

“walk-in cooler/freezer at RCHD’s Family and Child Resource Center. (9-30-21) Finalize and place on BOCC 

agenda for 10-14-21 license agreement with FHWC.  (10-5-21)  Present to and obtain approval from BOCC  license 

agreement with FHWC. (10-14-21)  Discuss concept of assistance from Envisage Consulting, Inc., for Community 

Health Improvement Plan. (10-21-21) Review vaccination matter. (10-27-21) 

 

Riley County Information Technology/GIS:  Request for estimate (submitted to this office 8-20-21). Discuss 

technology issue with I.T. interim director. (10-21-21) 

 

Riley County Ambulance Service:  Will provide legal advice. (8-20-21) 

 

Riley County Fire District No. 1:  Work with Budget and Finance Officer on District budget approval. (8-23-21) 

 

Riley County Clerk:  Advise on .02 countywide retailers’ sales tax election project (8-24-21). Legal research on 

project involving sign. (9-20-21) On same issue discussion with Planning and Development staff. (9-21-21) Work 

with county staff and PIO on separate project involving potential vendor of software. Contact potential vendor. (9-

20-21)  

 

Riley County Treasurer: Advise on property tax issue. (10-6-21)  

 

Riley County Community Corrections:   Discuss with Director Shelly Williams potential contract with Clay County 

Sheriff’s Office for testing of Community Corrections’ clients. (10-26-21) 
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