
 Board of Riley County 

Commissioners 
Regular Meeting 

Agenda 

November 03, 2022 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Chair District 3 – Kathryn Focke, Vice Chair  District 1 – John Ford, Member  
 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 1. Public Comments 

 Commission Comments 

 2. Commission Comments 

 Business Meeting 

 3. County Budget Certification to Conservation District 

 4. Sign Riley County Personnel Action Form(s) 

 5. Approve payroll/accounts payables (when completed) 

 Review Minutes 

 6. Board of Riley County Commissioners - Regular Meeting - Oct 31, 

2022 8:30 AM 

 Review Tentative Agenda 

 7. Tentative Agenda 

 Press Conference Topics 

 8. Discuss Press Conference 

9:00 AM Craig Cox, Deputy County Counselor 

 9. Public Hearing to approve Vacating a Portion of Stagg Hill Road 

Right-of-Way 

9:15 AM Michael Boller, Noxious Weed Director 

 10. Staff Update 

9:30 AM Anne Smith, aTa Bus Director 

 11. Letter of support for aTa Bus for a grant application 

9:35 AM Laurie Harrison, Emergency Management Coordinator 

http://www.rileycountyks.gov/
http://www.rileycountyks.gov/67/Meet-the-Commissioners
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_1
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 12. EMPG additional funds for FT position 

9:45 AM David Adams, EMS/Ambulance Director 

 13. Construction Project Update 

10:00 AM Amanda Webb, Planning/Special Projects Director 

 14. Planning & Development - Staff Update 

10:15 AM Clancy Holeman, Counselor/Director of Administrative Services 

 15. Administrative Work Session 

 16. Executive session to discuss confidential legal advice regarding 

potential litigation issues 

10:30 AM Ron Fehr, Manhattan City Manager 

 17. General update City of Manhattan 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 



  

Updated: 11/1/2022 3:02 PM by Darell Edie  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Budget 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Darell Edie 

 

MEETING:   November 3, 2022 

  

SUBJECT:   County Budget Certification to Conservation District 

 

PRESENTER: Rich Vargo 

 

 
 

POSSIBLE MOTION(S) 

 

Move to approve 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• Riley County Conservation District Certification Form (PDF) 
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Updated: 10/28/2022 3:35 PM by Elizabeth Ward  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Personnel 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Elizabeth Ward, Human Resource Manager 

 

MEETING:   November 3, 2022 

  

SUBJECT:   Sign Riley County Personnel Action Form(s) 

 

PRESENTER: Elizabeth Ward, Human Resource Manager 

 

 
 

 

 

Enclosures: 
• 2022-10 IT J Anderson (Green) (PDF) 

• 2022-11 Appraiser N Alcala (green) (PDF) 

4

Packet Pg. 5



4.a

Packet Pg. 6

A
tt

ac
h

m
en

t:
 2

02
2-

10
 IT

 J
 A

n
d

er
so

n
 (

G
re

en
) 

 (
12

87
4 

: 
P

er
so

n
n

el
 A

ct
io

n
 F

o
rm

 (
G

re
en

 S
h

ee
t)

)



4.b

Packet Pg. 7

A
tt

ac
h

m
en

t:
 2

02
2-

11
 A

p
p

ra
is

er
 N

 A
lc

al
a 

(g
re

en
) 

 (
12

87
4 

: 
P

er
so

n
n

el
 A

ct
io

n
 F

o
rm

 (
G

re
en

 S
h

ee
t)

)



Final 

 Board of Riley County 

Commissioners 
Regular Meeting 

Minutes 

October 31, 2022 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Chair  District 3 – Kathryn Focke, Vice Chair District 1 – John Ford, Member  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 
 

Attendee Name Title Status Arrived 

John Ford County Commissioner Present 8:30 AM 

Kathryn Focke County Commissioner Present 8:30 AM 

Greg McKinley County Commissioner Present 8:30 AM 

Rich Vargo County Clerk Present 8:30 AM 

Clancy Holeman Counselor/Director of Administrative Services Present 8:30 AM 

Darell Edie Budget & Finance Officer Present 8:30 AM 

David Kreller Medi-Waste Disposal Present 8:30 AM 

Christian Bright Manhattan Mercury Present 8:30 AM 

Elizabeth Ward Human Resource Manager Remote 8:30 AM 

Chuck Sexton Flint Hills Veterans Coalition Present 8:30 AM 

Shelly Williams Community Corrections Director Present 9:45 AM 
 

 

 Pledge of Allegiance 

 

 Public Comment 

 

 1. Public Comments 

 

Kreller asked the Board to write down 32,064. Kreller is an expert in 

document security. Kreller said he read the Mercury article regarding 

the bid for the shredder. Kreller stated the cost to purchase a shredder 

cannot be justified compared to hiring a company to shred document. 

 

Kreller stated he would be glad to visit with the Board members 

individually to discuss his numbers. 

 

 

 Commission Comments 

 

 2. Commission Comments 
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McKinley's Comments: 

 

Thursday evening I attended the forum for the RCPD Director finalists. 

This is verified by my white hair and shiny top on the front of the 

Mercury. It was a well-run event except for the guy asking questions. 

Actually, it was a good opportunity to see a little bit into each of the 

candidates and I compliment the Law Board for setting this up. I have 

expressed my preference, but they have a difficult decision. 

 

Friday I rode in the city fire truck at the K-State homecoming parade. It 

was my first time so I have nothing to compare it to but that was a huge 

crowd out to watch the parade. 

 

Saturday I attended the K-State football game and enjoyed the 

tromping of Oklahoma State. 

 

Sunday evening we went to Chicago the Musical at McCain. It is an 

interesting set with the orchestra setup on the stage facing the audience. 

The music was really good. Overall, it was a good show and we 

enjoyed it.  

 

 

Focke's Comments: 

 

Thursday afternoon I participated in a special session of the Law Board 

to interview the three finalists for the RCPD Director. We had three, 

one-hour sessions with each candidate. Prior to that, each candidate did 

a tour of downtown with Gina Snyder and Daniele Parson of 

Downtown Manhattan, Inc.  

 

Later that evening a public meeting was held at the Manhattan Fire 

Station lecture hall where the candidates followed the format of 1) 

introductions, 2) presentations on a topic provided, and 3) Q&A from 

the audience. Questions were submitted in writing, screened, and posed 

to each of the candidates. Evaluation sheets were passed out for each 

candidate to those present, and a good response was received for 

consideration by the board. The meeting was closed at approximately 

8:45 p.m.  

 

Friday morning I had a scheduled meeting with Dr. Linton at KSU. 

 

Friday afternoon there was a special law board meeting at the City 

Commission Chambers to discuss the three candidates. A public 

meeting will be held at 1:00 p.m. today here in the BOCC Chambers. 

 

Friday evening I participated in the Homecoming Parade, riding on 

Fire Engine #1 with the city and county commissioners and one school 
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board member. It was a good parade with lots of participants.  

 

Saturday I attended the KSU football game with Oklahoma State. It 

was a great game, with a surprise “shut-out” of OSU.  

 

 

Ford's Comments: 

 

Thursday afternoon we had a special meeting of the Riley County Law 

Board for the purpose of an executive session to conduct interviews for 

the position of the Director of RCPD. Thought the process went very 

well and I’m certainly glad we conducted those, and they are now out 

of the way. 

 

Thursday evening I attended the RCPD Director Candidate’s Forum 

and Q&A at the Manhattan Fire Station HQ. Each of the three 

candidates had a prepared 15-minute presentation based on a question 

they were presented in advance, and then we had a 2-hour Q&A 

session that I moderated with direct questions that came from the 

audience. All in all, I think the forum went extremely well, the 

questions as well as the answers were very well done, and the event 

was well attended both in person and online. I came away very 

impressed with all three candidates and think it was a success 

 

Friday afternoon we had another special meeting of the Riley County 

Law Board to discuss the candidates for the RCPD Director position. 

Thought that process much like everything else went well, the dialog 

was good and there will be more to follow with all of this in shortly.  

 

Also Friday afternoon I attended and was in the Homecoming parade 

that came through downtown and Aggieville. Beautiful day for a 

parade and there were tons of people out and about and the energy and 

enthusiasm were just unmatched. Thanks to the City of Manhattan for 

providing the fire engine, and to Riley County who also had equipment 

and did the parade as well. 

 

Congratulations to Manhattan High for their win Friday night in the 

first round the Class 6A playoffs. They thoroughly trounced Wichita 

North 71-7. 

 

Saturday I was supposed to go the K-State-Oklahoma State game, but 

thanks to StubHub I didn’t get tickets nor a refund at the moment 

either, a whole long story there. None the less, I was ecstatic to see the 

Wildcats win 48-0 versus the Cowboys to move to 6-2. 

 

Sunday evening I attended the 4-H Celebration of Achievement 

Awards and Banquet at Pottorf Hall. It was great seeing all the kids, 

parents, and foundation members get recognized for their hard work 
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and efforts. The event like many these days was well attended and it is 

wonderful to see all these kids who are doing an amazing job in these 

programs. 

 

Lastly, I wanted to tell everyone Happy Halloween. Hard to believe 

November is upon us and soon it will be the holiday season once again. 

 

 

 Business Meeting 

 

 3. A RESOLUTION OF SUPPORT FOR RIVERFRONT MHK 

 

Move to approve "Resolution No. 103122-48, A Resolution of support 

for Riverfront MHK." 

 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Kathryn Focke, County Commissioner 

SECONDER: John Ford, County Commissioner 

AYES: Ford, Focke, McKinley 

 

 4. Proclamation for Veterans Day 2022 

 

Move to approve the Veterans Day Proclamation 2022. 

 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: John Ford, County Commissioner 

SECONDER: Kathryn Focke, County Commissioner 

AYES: Ford, Focke, McKinley 

 

 5. Notice to Township Board - Cereal Malt Beverage License for Chad 

Myers (Stagg Hill Golf Club) 

 

Move to sign the Notice to Township Board - Cereal Malt Beverage 

License for Chad Myers (Stagg Hill Golf Club), 4441 Fort Riley 

Boulevard. 

 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: John Ford, County Commissioner 

SECONDER: Kathryn Focke, County Commissioner 

AYES: Ford, Focke, McKinley 

 

 Review Minutes 

 

 6. Board of Riley County Commissioners - Regular Meeting - Oct 27, 

2022 8:30 AM 
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Move to approve the minutes. 

 

RESULT: ACCEPTED [UNANIMOUS] 

MOVER: John Ford, County Commissioner 

SECONDER: Kathryn Focke, County Commissioner 

AYES: Ford, Focke, McKinley 

 

 Review Tentative Agenda 

 

 7. Tentative Agenda 

 

 

 

 Press Conference Topics 

 

 8. Discuss Press Conference 

 

• Rich Vargo - November Election. 

 

 

9:00 AM Clancy Holeman, Counselor/Director of Administrative Services 

 

 9. Administrative Work Session 

 

 

 

 10. Pending County Projects County Counselor 

 

Holeman presented the Commission Projects List. 

 

 

9:20 AM Julie Gibbs, Health Department Director 

 

  Move to recess as the Board of County Commissioners and convene as 

the Board of Health. 

 

 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: John Ford, County Commissioner 

SECONDER: Kathryn Focke, County Commissioner 

AYES: Ford, Focke, McKinley 
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 11. RCHD Request for New Grant Funded Position 

 

Gibbs presented the request to hire a new Community Health Educator 

position. 

 

Move to approve the request for RCHD to hire a new Community 

Health Educator for the grant duration of November 1, 2022 - August 

31, 2023. 

 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: John Ford, County Commissioner 

SECONDER: Kathryn Focke, County Commissioner 

AYES: Ford, Focke, McKinley 

 

  The Board of County Commissioners signed a Riley County Position 

Action Form for a Community Health Educator (temporary, part time, 

grant funded), in the Health Department, at a grade I. 

 

 

 

  Move to recess as the Board of Health and reconvene as the Board of 

County Commissioners. 

 

 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: John Ford, County Commissioner 

SECONDER: Kathryn Focke, County Commissioner 

AYES: Ford, Focke, McKinley 

 

9:30 AM Press Conference 

 

 12. Presentation of Veterans Day Proclamation - Greg McKinley and 

Chuck Sexton (3-5 minutes) 

 

McKinley presented the Veterans Day Proclamation to Sexton. 

 

Sexton thanked the Board for their support. 

 

Sexton thanked the Chair for volunteering to move barriers on Veterans 

Day for the parade. 

 

 

 13. November General Election - Rich Vargo (2-3 minutes) 

 

Vargo reported advance voting at 110 Courthouse Plaza is open from 

8:00 a.m.-7:00 p.m. this week and this Saturday 8:00 a.m.-12:00 

(noon). Vargo said advance voting closes on Monday, November 7, 
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2022 at 12:00 (noon). 

 

Vargo stated 2,262 voters have participated in advance voting through 

Friday. Vargo said 486 mail ballots have also been received. 

 

 

9:45 AM Shelly Williams, Community Corrections Director 

 

 14. Staff Update/Line-Item Adjustment 

 

Williams presented the staff update and line-item adjustment. 

 

Move to approve the line-item changes and sign the Quarterly Grant 

Budget Amendment Report and Signatory Approval with the Kansas 

Department of Corrections Pathway for Success. 

 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: John Ford, County Commissioner 

SECONDER: Kathryn Focke, County Commissioner 

AYES: Ford, Focke, McKinley 

 

10:15 AM Clancy Holeman, Counselor/Director of Administrative Services 

 

10:15 AM 15. Executive session to discuss a performance matter involving non-

elected personnel 

 

Move that the County Commissioners, including Chairman McKinley, 

Vice Chair Focke, and Commissioner Ford, along with Clancy 

Holeman, County Counselor, attorney for the Commission, recess into 

executive session pursuant to the non-elected personnel matters 

exception to the Kansas Open Meetings Act, for the purpose of hearing 

the appeal of a disciplinary action, and to protect the privacy of the 

employee, the open meeting to resume in the County Commission 

Chambers at 11:15 a.m. Anna Burson, County Appraiser, and Elizabeth 

Ward, Human Resource Manager, will be present during a portion of 

the executive session to provide factual information. 

 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: John Ford, County Commissioner 

SECONDER: Kathryn Focke, County Commissioner 

AYES: Ford, Focke, McKinley 

 

11:15 AM  Move the Board of County Commissioners come out of executive 

session. 
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RESULT: ADOPTED [UNANIMOUS] 

MOVER: John Ford, County Commissioner 

SECONDER: Kathryn Focke, County Commissioner 

AYES: Ford, Focke, McKinley 

 

  Move the record reflect action shall be taken consistent with the 

consensus reached in executive session. The County Commission 

approves the disciplinary action reviewed today in executive session 

and the County Counselor shall notify the parties. 

 

 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: John Ford, County Commissioner 

SECONDER: Kathryn Focke, County Commissioner 

AYES: Ford, Focke, McKinley 

 

11:19 AM Adjournment 

 

  Move to adjourn. 

 

 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: John Ford, County Commissioner 

SECONDER: Kathryn Focke, County Commissioner 

AYES: Ford, Focke, McKinley 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

November 07, 2022 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Chair District 3 – Kathryn Focke, Vice Chair  District 1 – John Ford, Member  
 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Clancy Holeman, Counselor/Director of Administrative Services 

 1. Administrative Work Session 

9:20 AM Break 

9:30 AM Press Conference 

 2. RCPD update - Captain Greg Steere (3-5 minutes) 

 3. November General Election - Rich Vargo (2-3 minutes) 

9:45 AM Anna Burson, Appraiser 

 4. Staff update 

10:00 AM Russel Stukey, Emergency Management Director 

 5. Staff update 

 Adjournment 

 Announcement 

  A commissioner will be on In Focus live at 9:05 a.m. Tuesday, 

November 8, 2022 (GM). 
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In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

November 10, 2022 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Chair District 3 – Kathryn Focke, Vice Chair  District 1 – John Ford, Member  
 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 1. Discuss Joint City/County/County Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Clancy Holeman, Counselor/Director of Administrative Services 

 2. Administrative Work Session 

9:20 AM Training Committee 

 3. Employee Day results 

9:45 AM Jason Smith, Manhattan Area Chamber of Commerce 

 4. Economic development update 

10:00 AM Craig Cox, Deputy County Counselor 

 5. Public hearing for Lakeside Heights Sewer 3/University Park Water 4 

project cost increase 

10:15 AM John Ellermann, Public Works Director/County Engineer 

 6. Lakeside Heights Sewer 3/University Park Water 4 construction 

contract 

10:30 AM Budget and Planning Committee - Darell Edie, Budget and Finance 

Officer 
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 7. Monthly Cash Flow Reports 

 Adjournment 

 Announcement 

  The Riley County Offices will be closed Friday, November 11, 2022 in 

observance of the Veterans Day holiday. 
 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 

7.b

Packet Pg. 19

A
tt

ac
h

m
en

t:
 1

1-
10

-2
2 

te
n

ta
ti

ve
 a

g
en

d
a 

 (
11

70
9 

: 
T

en
ta

ti
ve

 A
g

en
d

a)
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COUNTY 

COUNSELOR/ADMINISTRATIVE 

SERVICES 
Project 

 
 

 

Clancy Holeman 

Counselor/Director of 

Administrative Services 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-565-6844 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Jana Chingway, Senior Legal Assistant 

 

MEETING:   November 3, 2022 

  

SUBJECT:   Public Hearing to approve Vacating a Portion of Stagg Hill Road Right-

of-Way 

 

PRESENTER: Craig Cox, Deputy Riley County Counselor 

 

 
 

BACKGROUND  
 

On August 25, 2022, John Ellerman presented to the Board of County Commissioners a petition 

from Joe McGraw to vacate a portion of the road right-of-way on Stagg Hill Road. See attached 

map (red line).  The Board approved the petition. 

         

DISCUSSION 
 

Notice was published in the Manhattan Mercury on October 27, 2022 and the owner of adjoining 

property was notified via certified mail.  The notice included the hearing date and a description 

of the road proposed to be vacated. 
 

Per K.S.A. 68-102, upon petition of any adjacent landowner, the Board of County Commissioners 

may vacate a road.  

 

The Board of County Commissioners may vacate any road in the county whenever the Board 

determines such road is not a public utility by reason of neglect, nonuse, or inconvenience, and the 

necessity for such road as a public utility does not justify the expenditure of the necessary funds to 

put the same in condition for public travel. 

                          

FISCAL IMPACT 
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Action Item (ID # 12951)  Meeting of November 3, 2022 

 

Updated: 10/31/2022 2:55 PM by Jana Chingway  Page 2 

None. 

 

RECOMMENDATION(S) 
 

John Ellermann, Public Works Director and County Engineer determined that vacating this 

portion of the Stagg Hill Road County Right-of-Way will not adversely affect the County’s 

future needs. 

 

POSSIBLE MOTION(S) 
 

A.  “I move that the Board approve vacating a portion of Stagg Hill Road right-of-way as 

presented.” 

 

B.  “I move that the Board approve vacating a portion of Stagg Hill Road right-of-way after the 

follow changes are made…” 

 

 

Enclosures: 
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Updated: 11/1/2022 2:14 PM by Michael Boller  Page 1 

 

 

NOXIOUS WEED/HHW 
Staff Update 

 
 

 

Michael Boller 

Noxious Weed Director 

6245 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-539-3202 

 

 

STAFF REPORT 

  

  

FROM:   Michael Boller Director Riley Co Nox Weed Dept 

 

MEETING:   November 3, 2022 

  

SUBJECT:   Staff Update 

 

PRESENTER: Michael Boller Director Riley Co Nox Weed Dept 

 

 
 

 

Enclosures: 
• 11-3-22 Staff Report (DOC) 
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   Riley County Noxious Weed/HHW Department 
Michael Boller, Director 

November 3, 2022 

 

Staff Report 
 

 

Noxious Weed/Mowing: 

 

• Spraying Sericea Lespedeza on county roads and KDOT has been completed as 

well as fall spraying for lower two thirds of county.  

• The final mowing of the year is underway and over 80% complete and is on 

schedule to be complete middle of November pending weather.  

• Tree trimming along roadways will begin late November. Public Works will 

begin the process with locations including dead trees on Anderson Ave and 

Barnes Road.  

• Sprayers and spray rentals are in the process of being winterized.  

• Changing our spray trucks over to snowplows and salt spreaders will begin soon. 

Possibly very soon pending weather. 

• All tractors are back on-line from the storm in June and we just received our new 

pull behind mower that we ordered January 2022.   

 

HHW: 

• The Riley County HHW collection trailer will be at Howie’s Recycling on 

November 12, 2022. No business waste or truck loads of material will be accepted 

at this event. 

• The Riley County HHW Facility has recycled latex paint to give away.  We have 

one gallon and five gallon containers available. Our office is open Monday – 

Friday from 7:30am to 4:00pm for assistance.  

• Clean Harbors clean-out is scheduled for November 15th.  

 

Other: 

• Noxious Weed Department will be assisting with the development of voting 

machines on November 7th and retrieval on November 9th.  

10.a
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Updated: 11/1/2022 10:27 AM by Cindy Kabriel  Page 1 

 

 

OUTSIDE AGENCY 
Letter of Support 

 
 

 

Outside Agency 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Anne Smith, aTa Bus Director 

 

MEETING:   November 3, 2022 

  

SUBJECT:   Letter of support for aTa Bus for a grant application 

 

PRESENTER: Anne Smith, aTa Bus Director 

 

 
 

POSSIBLE MOTION(S) 

 

Move to approve a letter of support for a grant for aTa Bus. 

 

 

Enclosures: 
• 2024 Rural County Request for Support Letter (2) (PDF) 

• 11-03-22 aTa Bus support letter (PDF) 
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Suta 1976 

Flint Hills Area Transportation Agency 

5815 Marlatt Ave. Manhattan, Kansas 66503 • (785) 537-6345 • www.flinthillsatabus.com 

-Courteous

-Reliable

-Safe

This Project Funded in Part by the KDOT Public Transit Program 

This Project Funded in Part by the City of Manhattan 

25 October 2022 

Board of County Commissioners 
Of Riley County Kansas 
115 N 4th St 
Manhattan, Kansas 66502 

Dear County Commissioners: 

The Flint Hills Area Transportation Agency has been providing public transportation to the 
citizens of Manhattan and Riley County since 1976.  

We are currently preparing application for Federal and State grants for the State FY24. Thanks 
to the support of the City of Manhattan, Riley County and the citizens of our community we 
are able to meet local matching requirements. 

In this current grant application cycle we will seek funding to meet the growing demand for 
public transportation service.  

The primary rural Federal and State transit program we participate in is called Section 5311. 

The §5311 program pays for 80% of the cost of new vehicles and reimburses the organization 
for 50% of our vehicle operating expenses and KDOT may contribute up to an additional 20%. 
It also provides reimbursement for a portion our administrative expenses. This program 
provides funding to services that are outside of the Manhattan urbanized area. 

We are requesting operating and administrative reimbursement funds for services in northern 
Riley County and in support of the “Inter City” shuttle, which provides services to and from 
Manhattan-Fort Riley-Ogden and Junction City. The Geary County Commission provides half 
of the local match for the “Inter-City” shuttle and Riley County provides the other half.  

We are required in these application processes to inform our City and County governments of 
our transportation proposals. This process offers you the opportunity to review and comment 
on our proposal.  

Our FY24 grant proposal will seek funding in support of existing services, we are not 
planning for any major service increases during FY24. 
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We welcome your comments and will be glad to answer additional questions about our 
service that you may have. 
 
On behalf of the staff and Board of Directors we would like to express our gratitude to you for 
the support that you have shown in your commitment to public transportation in Manhattan 
and Riley County. 
 
 
Sincerely,  
 
 
Anne Smith 
Executive Director 
Flint Hills Area Transportation Agency 
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Updated: 10/31/2022 3:22 PM by Laurie Harrison  Page 1 

 

 

EMERGENCY 

MANAGEMENT/FIRE 
Personnel 

 
 

 

Russel Stukey 

Emergency Management 

Director 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-537-6333 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Russel Stukey, Emergency Management Director 

 

MEETING:   November 3, 2022 

  

SUBJECT:   EMPG additional funds for FT position 

 

PRESENTER: Russel Stukey, Emergency Management Director 

 

 
 

BACKGROUND 

The current Emergency Management Planner I position is part-time and 

responsible for reviewing and updating all Riley County emergency plans.  The 

Emergency Management Planner I is currently funded by the Emergency 

Management Performance Grant (EMPG).   

Riley County Emergency Management Coordinator has been in contact with 

Kansas Division of Emergency Management (KDEM) who currently funds a 

planner position for each of  "the big 6" counties using EMPG funds.  KDEM has 

agreed to provide the funding for the Riley County planner position effective 

January 2023.  

With commission approval, this will allow us to transition our current part-time 

planner position to a full-time planner position with the additional $50,000 a year 

in EMPG funds granted by KDEM.  

 

DISCUSSION 
Riley County Emergency Management and HR have reviewed and updated the Planner job 

description to include additional duties related to exercises and public outreach.  Due to 

additional grant funding we are now able to facilitate this transition with no additional financial 

burden to the local tax payer. 

 

FISCAL IMPACT 
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Action Item (ID # 12950)  Meeting of November 3, 2022 

 

Updated: 10/31/2022 3:22 PM by Laurie Harrison  Page 2 

No local fiscal impact due to additional grant funding. 

 

RECOMMENDATION(S) 

Riley County Emergency Management staff recommend the approval of changing 

the Emergency Management Planner I from part-time to full-time using EMPG 

funds. 
 

POSSIBLE MOTION(S) 
Move to approve changing the EM Planner I from part-time to full-time using EMPG funds. 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• KDEM response email (PDF) 

• EM Planner FT job description (PDF) 
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Updated: 11/4/2022 1:29 PM by Cindy Kabriel  Page 1 

 

 

EMS/AMBULANCE 
Project Update 

 
 

 

David Adams 

EMS/Ambulance 

Director 

2011 Claflin Rd 

Manhattan, KS 66502 

Phone: 785-539-3535 

 

 

MEMORANDUM 

  

  

FROM:   David Adams, EMS/Ambulance Director 

 

MEETING:   November 3, 2022 

  

SUBJECT:   Construction Project Update 

 

PRESENTER: David Adams, EMS/Ambulance Director 

 

 
 

North County EMS Station 

Current Status:  

We have received the first schematic drawing and have worked through some questions. We seem to be 

gaining some good momentum.  

Costs associated/paid 

None to this point.  

Upcoming:  

Will need to decide on whether to authorize a geotechnical engineering study or to forgo on this project. 

The cost is approximately $3,500 and will take about a month to complete once a company has been 

selected.  

 

Public Safety Headquarters 

Current Status: 

Construction Manager at Risk qualification statements have been received and the committee will be 

meeting with the BOCC to discuss on Nov. 17th. The committee will determine which companies will be 

selected for interview.  
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Informational Item (ID # 12954)  Meeting of November 3, 2022 

 

Updated: 11/4/2022 1:29 PM by Cindy Kabriel  Page 2 

Geotechnical engineering will be set up soon. 

Design team is working on initial floor plans and building design. We expect to see this first rendition in a 

couple of weeks.  

 

Costs associated/Paid: 

$31, 868.59 for engineering and mailing.  

Total to date: $105,717.90 

 

Upcoming:  

CMAR RFQ/RFP 

Once refined they will move towards a final floor plan and will present to the BOCC for review.  

 

 

Enclosures: 
• RC EMS N St (PDF) 
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Updated: 11/1/2022 1:34 PM by Lisa Daily  Page 1 

 

 

PLANNING & DEVELOPMENT 
Staff Update 

 
 

 

Amanda Webb 

Planning/Special Projects 

Director 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6332 

 

 

STAFF REPORT 

  

  

FROM:   Amanda Webb, Planning Director 

 

MEETING:   November 3, 2022 

  

SUBJECT:   Planning & Development - Staff Update 

 

PRESENTER: Amanda Webb, Planning Director 

 

 
 

 

Enclosures: 
• 11 - November Staff Update (PDF) 

• October PD Update (PDF) 
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Planning and Development

Staff Update 

October 26, 2022

Projects Staff Status Task Start Date Request to 

Prosecute

Deadline

Long Range Planning

Comprehensive Plan Update Amanda Webb & Bob Isaac  Vision 2025 adopted in October 2009 and is need of an 

update. Comprehensive plan update presentations where 

held before the Riley County Planning Board on May 9 and 

before the Manhattan Urban Area Planning Board on May 

16. BOCC presentation was 6/27/22. Have created a 

dedicated website page for the plan update.

Kick off public participation and engaging 

stakeholders.

11/1/2021 6/30/2025

Keats Sewer District Amanda Webb & Perry Piper Sam Johnson working on final PER.  Committee met with 

USDA. Cost have risen significantly since original estimates 

and there are concerns with higher property owner cost. 

BOCC committed $800,000 in ARPA funding. Sent letters 

to prospective property owners to inquire about purchasing 

10 acres for a lagoon. No interest. Provided BOCC update 

4/21/2022. Held working group meeting on 5/24/2022. Sent 

neighbor letter on 7/12/22. Neighbor is not interested. Perry, 

Amanda and Commissioner Focke visited the Keats area and 

several surrounding sites looking for options.

Exploring additional funding options and lagoon sites. 11/1/2014 12/31/2022

Sewer agreement for County shop area Clancy Holeman & Craig Cox Met with City staff to discuss report and agreement.  City 

staff analysis reveals that the sanitary system has adequate 

capacity for the proposed development area.

Wait on City and County Counselors to draft 

agreement.  Investigate water options.  Update BOCC 

on process.

2/1/2014 TBD

NG911 - Private Road Naming Amanda Webb & Lisa Daily NG911 Committee met to discuss funding.  Emergency 

Management has agreed to funding the advertising and filing 

fee as long as only two or three are done per year.  Planning 

& Development has agreed to funding the postage.  

Committee decided to move forward with renaming a 

private road off Marlatt Avenue to Dodge Lane. Pre-

notification letters were mailed 2/18/22. Second notification 

letters were mailed 3/21/22. Notice of public hearing letters 

mailed 5/2/22. BOCC approved 5/16/22.  Completed 

5/28/22. Scheduled committee meeting for 8/9/2022 to 

discuss S Chestnut Ln, Riley, KS. It was decided not to 

pursue this situation unless the property owner's bring it to 

the County's attention.

Schedule next NG911 Committee meeting. 8/1/2015 12/31/2022

Develop Riley County - historic land use changes in 

Wildcat Creek Watershed

Darrin Hobbs Information gathering from NASA complete for report. 

Report has been finalized. Waiting for end product. 

Present report to all participating entities. 6/1/2020 12/31/2022

Regulations

Grants

Keats Sewer District Amanda Webb Sam Johnson working on final PER.  Committee met with 

USDA. Cost have risen significantly since original estimates 

and there are concerns with higher property owner cost. 

BOCC committed $800,000 in ARPA funding. Sent letters 

to prospective property owners to inquire about purchasing 

10 acres for a lagoon. No interest. Provided BOCC update 

4/21/2022. Held working group meeting on 5/24/2022. Sent 

neighbor letter on 7/12/22. Neighbor is not interested. Perry, 

Amanda and Commissioner Focke visited the Keats area and 

several surrounding sites looking for options.

Exploring additional funding options and lagoon sites. TBD 12/31/2022

Current Planning

Pishney - RUD-EF & Plat Bob Isaac Plat filed with ROD Plat filed. Project closed. 8/1/2022 10/3/2022

Tegtmeier/LAWE LLC - PUD Amendment Bob Isaac Conducted the RCPB and BOCC hearings. Resolution 

published. Appeal received and under review by legal.

Waiting for legal response and need to go through 

appeal process. Plat needs to be filed depending 

outcome.

3/28/2022 8/31/2022

Simmer - RUD-EF & Plat Bob Isaac RCPB & BOCC approved Need surveyor review signature on plat before it can be 

filed.

5/16/2022 11/4/2022

Briggs/Emley - Boundary Line Adjustment Bob Isaac Application received. Working out details with the City. 10/6/2022 12/31/2022

Permits

21-0146-MRWW Worrel Perry Piper & Craig Cox Application received and inspection completed. Spoke to 

property owner and mailed repair application with no 

response, additionally lateral field installed unlawfully. 

Repair application received. Met with Mrs. Worrel, she 

stated no Conservation money available. Told to contact 

USDA to see if they would qualify for low interest loan, they 

never. Sanitary Code Violation 21-0038.

Legal counsel to send letter to property owner. 7/8/2021 12/31/2022

21-0185-ADGR Myers & Maupin (shed) Darrin Hobbs Inspections completed, determined a variance is required. 

Bob and Darrin contacted property owner. Followed up with 

Mr. Maupin and advised him to visit the Planner, Bob Isaac. 

Property owner to date has not contacted the Planner. 

Send violation notice. 8/23/2021 12/15/2022

21-0228-MRWW Parker Perry Piper Application received and processed. Site visit has been 

completed.

Applicant to complete repair. 10/5/2021 10/30/2022

20-0275-NBLD Williams Darrin Hobbs Due to situation with lagoon, certificate of occupancy can 

not be issued.  Permit to build was issued for a 4 bedroom 

home. Removed closet from 5th bedroom. 

Need to conduct certificate of occupancy inspection 

once construction is complete.

11/19/2021 12/15/2022

22-0116-ADRM Baxter Darrin Hobbs Application received and processed. Site visit has been 

completed.

Await applicant to pump septic tank 5/3/2022 11/30/2022

22-0220-MRWW Swiercinsky Perry Piper Requesting a variance for a holding tank. BOCC approved. 

Property owner applied for repair permit.

Property owner and contractor discussing of holding 

tanks.

5/27/2021 11/30/2022

22-0112-NBLD Willich Perry Piper Soil profile conducted. Site has soil suitable for standard 

system however homeowner prefers a lagoon.

Await property owner to submit request for hearing. 

Has until October 8th to file appeal.

5/4/2022 10/15/2022

22-0169-XSTR Morgan Darrin Hobbs Application received and processed in July. Property owner 

was trying to hook unto city water. Things didn't work out 

and property owner has applied for a soil profile evaluation.

Await for soil profile to be done. 7/12/2022 11/30/2022

22-0207-OCCU Briggs/Emley Darrin Hobbs Application received by contractor and processed on 

8/22/22. Issues with enough parking spaces and fire code 

approval.

Await for boundary line adjustment to be completed. 8/22/2022 12/1/2022

22-0221-NBLD Saunders Darrin Hobbs Application received and processed 9/6/22. Issue permit. 9/6/2022 11/15/2022

22-0227-NBLD Hanna Darrin Hobbs Application received and processed 9/13/22. Issue permit. 9/13/2022 11/15/2022

Property Maintenance Code Violations

Kilner - Unsafe structure Darrin Hobbs & Craig Cox Judge Bosch found Kilner in contempt. Starting August 1, he will be assessed a $100/day fine 

until property is in compliance. Planning Compliance 

Specialist to take weekly photos of site.  Mr. Kilner 

hired an attorney (Bernard Irvine) who filed an appeal 

and motion for supersedeas bond.  Working with 

attorney to set a hearing date.

8/18/2016 11/30/2022

21-0025 Harry Baxter - Dangerous Structure- 780 

Tabor Valley Rd 

Darrin Hobbs Property owner is aware that the building needs to be torn 

down. Property owner stated he would temporarily repair the 

structure and then remove at later date. Property owner to 

make temporary repairs to use structure during remodeling 

of principal structure. 

Follow up with property owner. 4/27/2021 12/31/2022

Hermesch - Unsafe structure Clancy Holeman Counselor met with P&D staff for Property

Maintenance Code application.  Photos of property taken.

Counsel put property in 2018 tax case for 2014 & 2015 

delinquent taxes.

11/24/2015 TBD

21-0088 Tuttle Terr -  Inoperable 

vehicles/Unregistered vehicles, Mobile Homes that 

could be harboring rodents and animals, appliances, 

etc.

Darrin Hobbs Inspection conducted and notification letter sent.   

Notification letter sent.  No response, sent notice of 

violation.  Due to violations, unable to issue Mobile Home 

Park license. Water leak has been repaired. Trash issues 

have been taken care of. Sent another violation notice due to 

trash situation. Possible new property owner. Under new 

ownership.

Monitor progress and apply for license. 12/9/2021 12/31/2022
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Planning and Development

Staff Update 

October 26, 2022

Projects Staff Status Task Start Date Request to 

Prosecute

Deadline

Zoning Violations

Doyle - Illegal mobile home storage (Mobile 

Gardens) Violation #10-0050

Craig Cox Staff met with Charlotte Doyle on 8.31.2021.  Staff 

inspected septic on July 25, 2022. Septic surfacing. Met with 

property owner regarding Lot 17. Home is not occupied.

Replat property and comply with zoning regulations. 

Replace septic system. 

12/17/2010 4/17/2012 12/30/2022

Doyle - Illegal salvage at residence Violation #05-

0007

Craig Cox Counsel and staff conducted site visits on 6/25/18 and 

7/20/18. Mr. Doyle removed 600 tires and 3 mobile homes. 

March 19, 2021 conference with Mr. Doyle. He agreed to 

remove vehicles from the property. Set site visit for May 4, 

2021.  Mr. Doyle has moved about 90% of the tires and 

multiple vehicles to a staging area across from his residence 

for a salvage company to pick up, and will continue with this 

method.  Next site visit 08/11/2021. Staff met with Charlotte 

Doyle on 08/31/2021.

Schedule a site visit.  4/15/2013 5/1/2014 12/30/2022

Zeller/Thomas - Illegal sign Craig Cox Owner has limited signage to MHK Airport (governmental 

entity).

Counsel to schedule meeting with staff to discuss case 

status.

12/1/2011 9/27/2012 11/30/2022

Kilner - Unsafe structure Darrin Hobbs & Craig Cox Judge Bosch found Kilner in contempt. Starting August 1, he will be assessed a $100/day fine 

until property is in compliance.  Mr. Kilner hired an 

attorney (Bernard Irvine) who filed an appeal and 

motion for supersedeas bond.  Working with attorney 

to set a hearing date.

8/18/2016 11/30/2022

20-0063 - Satterlee: Inoperable vehicles and campers Darrin Hobbs Determined to be a violation. Notification letter sent.  The 

Notification letter was resent by me for a fresh start to make 

contact with the property owner. Contacted property owner 

on what still needs to be removed and provided an aerial 

map. I sent another letter to the property owner on 

6/15/2022, stating that this will be turned over to legal if no 

progress is made. 

Monitor progress. 9/27/2021 12/31/2022

20-0077 - Scott - Illegal salvage operation in 

residential zoning

Darrin Hobbs Inspection completed and sent notification letter to property 

owner. Met with property owner on site and will be 

removing some items by 3/1/2021. Property owner 

compiling information for registered vehicles.

Await for property owner to schedule site inspection. 12/8/2020 12/31/2022

21-0053 Myers - building without a permit Darrin Hobbs Inspection completed, Notification Letter and Violation 

Notice sent.  Applications received and processed.  Bob and 

Darrin visited with property owner on 10/27/21 to confirm a 

Certificate of Survey would need to be done to confirm if 

the "well house" is located in the building setback.  Property 

owner indicated he wanted to seek legal counsel. 6/15/2022 

I spoke with Wes Maupin today about where he was at on 

the variance process.  I encouraged him to call and talk to 

Bob about the situation.  He said that he has never talked to 

Bob. Send notice of violation for failing to apply for a 

variance.

Send violation notice. 7/14/2021 12/15/2022

20-0079 Miller - Illegal auto repair and salvage 

operation  1382 Pillsbury Dr

Darrin Hobbs Inspection completed and sent notification letter to property 

owner. Property owner is making progress but no contact. 

Staff met with property owner and agreed to provide a plan 

to abate violations by 1/29/2021. Final notice of violation 

sent to property owner. Sent violation, final notice, property 

owner met with staff and agreed to provide a plan to abate 

the violation. No response or plan received.  Per legal 

recommendations, starting process again with a new 

violation number. New notice of violation and final notice 

have been sent.

Awaiting response from property owner. 12/8/2020 12/31/2022

20-0087 Miller - Illegal auto repair and salvage 

operation 1420 Pillsbury Dr

Darrin Hobbs Inspection completed and sent notification letter to property 

owner. Property owner is making progress but no contact. 

Staff met with property owner and agreed to provide a plan 

to abate violations by 1/29/2021. Final notice of violation 

sent to property owner. Sent violation, final notice, property 

owner met with staff and agreed to provide a plan to abate 

the violation. No response or plan received. Sent notification 

letter.

Send final notice of violation. 12/21/2020 12/31/2022

20-0090 Fishgill LLC - Illegal auto repair and salvage 

operation 1312 Pillsbury Dr

Darrin Hobbs Inspection completed and sent notification letter to property 

owner. Property owner wants an extension to remove tenant.  

Vehicles being removed. Sent notice of violation. No 

response. 

Send notification letter. 12/22/2020 12/31/2022

L21MHP-0004 TDJ Stables Darrin Hobbs & Craig Cox Renewal applications and fees received. License can't be 

issued until property is compliance sanitary code. EHS 

conducted site inspection, not in compliance with sanitary 

code.

Legal counsel to determine next course of action. 11/20/2020 12/31/2022

21-0019 Britt - non compliance in flood hazard 

area/floodway

Darrin Hobbs & Craig Cox Temporary Agreed Injunction filed with the Court.  Review 

dates: July 15-DWS, August 15-No Rise, September 15-

Riley County permit, November 1-Remove trees.

Settlement agreement filed. Darrin Hobbs to monitor 

for compliance, Darrin to monitor compliance and set 

contract date. Riley County FPD Permit issued 

5/24/2022

4/6/2021 12/31/2022

21-0091 Rogers - Inoperable/Unregistered vehicle, 

also outside storage.

Darrin Hobbs Inspection conducted and notification letter sent. Sent notice 

of violation.  Owner replied and working with me.

Monitoring progress. 12/21/2021 11/31/2022

Sanitary Code Violations

22-0008 Allison Perry Piper Private wastewater disposal system located less than 50 feet 

from suction well and less than 50 feet from hand dug well. 

KDHE BOW, they will not grant a variance for this situation 

since it is new construction and the wells were present 

before the wastewater disposal system. The only options are 

to 1) Plug both wells or 2) Move the lateral line and sewer 

line greater than 50’ from both wells. KDHE legal that 

property owner can keep the sewer line in current location. 

Well has been plugged. Violation abated. 4/15/2022 10/27/2022

TDJ Stables - illegal repair Perry Piper & Craig Cox EHS conducted site inspection, not in compliance with 

sanitary code.

Legal counsel to determine next course of action. 4/7/2020 11/30/2022

21-0022 Moriarty/Masterson - undersized lagoon Perry Piper & Craig Cox Violation determined. Counsel to send letter. 4/14/2021 11/30/2022

21-0038 Worrell - Sanitation Violation Perry Piper & Craig Cox Spoke to property owner and mailed repair application with 

no response, additionally lateral field installed unlawfully. 

Repair application received.

Met with Mrs. Worrel, she stated no Conservation 

money available. Told to contact USDA to see if they 

would qualify for low interest loan, they never. Legal 

sent compliance letter 08.05.2021. Staff to review 

compliance options.

6/23/2021 9/30/2022

21-0048 Wurtz - lagoon fencing requirement not 

completed 

Perry Piper & Craig Cox Violation letter sent to property owner. Counsel sent a letter 

to property owner. Fencing deadline 8/31/2021 and seeding 

deadline 9/30/2021. No trespassing sign placed at entrance. 

Legal to to schedule meeting with staff.

Staff to review compliance options. 7/9/2021 8/10/2022

22-0016 Doyle - sewage on ground Perry Piper Sent Emergency Order to property owner. Spoke with 

property owner and agreed to make repairs.

Home condemned until repairs are made. 7/22/2022 1/1/2023
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PLANNING & DEVELOPMENT 
ENVIRONMENTAL HEALTH 

 

Date:   November 3, 2022 
 

To:   Riley County Board of County Commissioners 
 
 From:   Amanda Webb, Planning & Special Projects Director 
  
 Re:   Planning & Development October Staff Update 
 _____________________________________________________________________________ 
  

October is National Community Planning Month.  
 

Current Planning Petitions 
 The Riley County Planning Board heard a request by Rodney and Cheri Simmer for a Residential Use  

Designator – Extraneous Farmstead and concurrent plat. The BOCC subsequently heard the request. 
 
Short Term Rentals 
• Letters were sent to any known existing short term rental operators in August alerting them to the 

new regulations and license requirements. We sent follow up letters in September to those we still 
had not heard from giving them a 30-day deadline to submit. That deadline was October 31, 2022. 
Any rental whose application we did not receive by this date will be forwarded on to the County 
Counselor’s office to begin the violation process.  

• In October, we received eight (8) license applications and have issued four (4). To date we have 
received 12 license applications and issued five (5) overall.  

 
Battery recycling educational program 
The committee is continuing outreach efforts: 

• One committee member gave a battery recycling presentation to the Kiwanis in September.  
• I will be giving a presentation to the Rotary club today, November 3.  
• 4H will assist with placing stickers on trash totes around town.  
• We have plenty of stickers and flyers available should anyone like some. 

 
Keats sewer benefit district 
• There is currently no identified available space within/around the district for a lagoon.  
• Staff is working with Witt O’Brien’s consultants on other potential funding sources for the project.  
• The SPARK Executive Committee has recommended allocating $10 million for a local water and 

sewer project program. The application window won’t open until next year, but our consultant will 
help us track this. More information to come.  

• Perry Piper, Commissioner Focke, and I took an afternoon field trip to explore Keats and 
surrounding vicinity.  

 
Personnel 
• Lisa Davies, temporary contract Environmental Health specialist, will be done with us first week of 

November. Perry can be in the field full time again.  
• Annual evaluations are under way.  
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New permit software implementation 
• GovBuilt, our new permit software program, went live on September 19. The program is fully online 

and can be found here: https://rileycountyks.govbuilt.com/. People can apply, check status, pay, 
and have permits issued all online. People can still submit paper copies and pay over the counter 
too. 

• GovBuilt and Planning & Development staff are working to tailor the system to Riley County as best 
as we can. 

• Staff from Public Works, Emergency Management, and the County Counselor’s office all have user 
accounts and can fully access the system to review permits, make comments, get 
updates/notifications, etc. There are unlimited user accounts, so other departments may be 
brought in as necessary. 

• The mobile application is now available and is in quality assurance mode. Staff should receive 
training in the first part of November.  

 
City/County coordination 
• At their November 1 meeting, the City Commission will consider final reading of an ordinance to 

amend the Manhattan Urban Area Comprehensive Plan by adopting and incorporating the Housing 
Market Analysis by reference. City Community Development staff provided us an update as to the 
findings of the analysis and further requested collaboration on implementing identified actions 
within the plan, including a Neighborhood Revitalization program. More information to come.  

• The BOCC, as well as the City Commission, approved a resolution of support for Riverfront MHK’s 
fundraising efforts for a long-range plan for the Kansas riverfront.  

 
Comprehensive Plan update 
• Comprehensive Plan webpage: https://www.rileycountyks.gov/2032/Comprehensive-Plan-

Update 
• Discussed county facilities planning, comprehensive plan update, and general 

parks/fairgrounds with Commissioner Ford.  
 
Grants 

 Continuing research on various grants for water/sewer infrastructure (Keats), childcare initiatives, and  
other potential projects.  

 
Fee schedule review 
• Reviewing current Planning & Development fees 

• Compiling data to determine if any fees should change, by what amount, and justification for doing 
so.  
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Also attended: 
 
• Employee Day 2022 
• 2022 KAC Conference  
• Flint Hills Wellness Coalition – continue 2022 Community Health Improvement Plan 

results/discussion meeting 
• Childcare initiative community meeting 
• Flint Hills Metropolitan Planning Organization – TAC meeting 
• Budget & Planning Committee meetings 
• Total Compensation & Benefits Committee meetings 

• Employee Day Committee meetings 
• Legal check in meeting – Planning & Development staff meets with Craig Cox to discuss 

pending violations and other projects needing legal input/direction.  
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Permits Issued by month - 2022

Bldg/FPD Prelim EHS Final EHS

October 2022 permits issued: 

 

Building/floodplain development permit: 13 

Environmental Health Permits (Preliminary Approval) 8 

Environmental Health Permits (Final/Use) 15 
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