
 Board of Riley County 

Commissioners 
Regular Meeting 

Agenda 

November 07, 2022 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Chair District 3 – Kathryn Focke, Vice Chair  District 1 – John Ford, Member  
 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 1. Public Comments 

 Commission Comments 

 2. Commission Comments 

 Business Meeting 

 3. Tabor Valley Rd Bridge Replacement Project- Bluestem Electric 

Utility Agreement 

 4. Sign Riley County Personnel Action Form(s) 

 5. Sign Riley County Position Action Form(s) 

 Review Minutes 

 6. Board of Riley County Commissioners - Regular Meeting - Nov 3, 

2022 8:30 AM 

 Review Tentative Agenda 

 7. Tentative Agenda 

 Press Conference Topics 

 8. Discuss Press Conference 

9:00 AM Clancy Holeman, Counselor/Director of Administrative Services 

 9. Administrative Work Session 

 10. Pending County Projects County Counselor 

9:20 AM John Ellermann, Public Works Director/County Enginer 

 11. High Plains Ranch Rd. Overlay Project 

9:30 AM Press Conference 

 12. RCPD update - Captain Greg Steere (3-5 minutes) 

 13. November General Election - Rich Vargo (2-3 minutes) 

http://www.rileycountyks.gov/
http://www.rileycountyks.gov/67/Meet-the-Commissioners
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_1
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_2
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9:35 AM John Ellermann, Public Works Director/County Enginer 

 14. Using Salt/Sand Mix for Snow & Ice Treatment 

9:45 AM Anna Burson, Appraiser 

 15. Appraiser's Office Staff Update 

10:00 AM Russel Stukey, Emergency Management Director 

 16. Monthly Staff Time Report 

10:15 AM Julie Gibbs, Health Department Director 

 17. RCHD APRN request for out of state travel 

 18. RCHD Approval of Child Care Licensing Updated Fees 

10:35 AM Evan McMillan, Assistant County Engineer 

 19. Change Order #1 for the 2022 Asphalt Overlay Program 

 Adjournment 

 Announcement 

  A commissioner will be on In Focus live at 9:05 a.m. Tuesday, 

November 8, 2022 (GM). 
 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 



  

Updated: 11/2/2022 1:31 PM by Shannon Sterling  Page 1 

 

 

PUBLIC WORKS 
Project 

 
 

 

John Ellermann 

Public Works 

Director/County Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Shannon Sterling, Administrative Assistant II 

 

MEETING:   November 7, 2022 

  

SUBJECT:   Tabor Valley Rd Bridge Replacement Project- Bluestem Electric Utility 

Agreement 

 

PRESENTER: John Ellermann, Public Works Director 

 

 
 

Attached for your approval is the agreement with Bluestem Electric to relocate any of their 

facilities which would be in conflict with the construction of the Tabor Valley Rd. Bridge 

Replacement.  There will be no cost to Riley County. 

 

Staff recommends approval.   

 

POSSIBLE MOTION(S) 

 

Move to approve the utility relocation agreement with Bluestem Electric. 

 

 

Enclosures: 
• Bluestem Electric_Agreement to perform work in ROW_Tabor Valley Rd_2022 (PDF) 

3

Packet Pg. 3



3.a

Packet Pg. 4

A
tt

ac
h

m
en

t:
 B

lu
es

te
m

 E
le

ct
ri

c_
A

g
re

em
en

t 
to

 p
er

fo
rm

 w
o

rk
 in

 R
O

W
_T

ab
o

r 
V

al
le

y 
R

d
_2

02
2 

 (
12

95
8 

: 
T

ab
o

r 
V

al
le

y 
R

d
 B

ri
d

g
e 

R
ep

la
ce

m
en

t



3.a

Packet Pg. 5

A
tt

ac
h

m
en

t:
 B

lu
es

te
m

 E
le

ct
ri

c_
A

g
re

em
en

t 
to

 p
er

fo
rm

 w
o

rk
 in

 R
O

W
_T

ab
o

r 
V

al
le

y 
R

d
_2

02
2 

 (
12

95
8 

: 
T

ab
o

r 
V

al
le

y 
R

d
 B

ri
d

g
e 

R
ep

la
ce

m
en

t



3.a

Packet Pg. 6

A
tt

ac
h

m
en

t:
 B

lu
es

te
m

 E
le

ct
ri

c_
A

g
re

em
en

t 
to

 p
er

fo
rm

 w
o

rk
 in

 R
O

W
_T

ab
o

r 
V

al
le

y 
R

d
_2

02
2 

 (
12

95
8 

: 
T

ab
o

r 
V

al
le

y 
R

d
 B

ri
d

g
e 

R
ep

la
ce

m
en

t



  

Updated: 11/2/2022 1:51 PM by Elizabeth Ward  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Personnel 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Elizabeth Ward, Human Resource Manager 

 

MEETING:   November 7, 2022 

  

SUBJECT:   Sign Riley County Personnel Action Form(s) 

 

PRESENTER: Elizabeth Ward, Human Resource Manager 

 

 
 

 

 

Enclosures: 
• 2022-11 Museum V Martin (green) (PDF) 
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Updated: 11/3/2022 1:01 PM by Michele Reid  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Personnel 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Michele Reid, Payroll & Benefits Specialist 

 

MEETING:   November 7, 2022 

  

SUBJECT:   Sign Riley County Position Action Form(s) 

 

PRESENTER: Michele Reid, Payroll & Benefits Specialist 

 

 
 

 

 

Enclosures: 
• 2022-11 EM Planner (gold).docx (PDF) 
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Department Emergency Management 

Seasonal 
Intern 

RILEY COUNTY POSITION ACTION FORM 

Date 11/03/2022 Job Title Emergency Management Planner I 

_ Grant Funded 
0Temoor, 

Pay Grade H 
40 Hours-oer---.rxl--W-eek 

TYPE OF REQUEST 
Month 

Start Date Jan, 3 2023 
End Date 

'-. ... ____ ---- ---- --- ----- -· ---- -------- --- ---- ------ --- •. J-- ------.------ -- -·--·------, 

Budgeted Position Reauest Non-Budgeted Position Reauest 

□ Request to hire replacement- □ Request to change U Request to create a new position for I D Request to create a new position which 
same duties budgeted hours current fiscal year only will be included in future annual budgets 

□ Request to hire replacement- 181 Request to change position D Request for current non-budgeted position to be included in future annual budgets 
new duties status 

1. Name of former incumbent or 2. Effective date of promotion, 1. Are there current budgeted funds 2. Requested hours per year: 2080 
current employee: Baldwin Fisher transfer, termination, or change: available to pay for this position? 

0l/03/2023 n Yes n No n Grant Funded 
3. If requesting a change in 4 Would the position require re- 3. Estimated cost per year ( financial 4 Would the position require evaluation for 
budgeted hours, estimated change evaluation for classification and impact): classification and pay grade purposes? 
in cost per year: Total $67,473.92 pay grade purposes? 0 Yes 0 No 

n Yes 15<1 No 
5. Has this position been "On 6. Any special conditions 5. If applicable, what is the ending date 6. Any special conditions regarding this position: 
Hold?" D Yes 181 No regarding this position: for the position?:N A NA 
If yes, date placed "On Hold": Change from Part Time to Full 

Time 

J. Why is it necessary to fill this position or change its status? ~ew position __________ _ 
2. Is it possible to fill this position mtemally? If no, why not? Yes, current incumbent would move to full time if_a.._p.._p_ro_v_e_d_. _______________ _ 
For hiring purposes. briefly state necessary and'or desirable education, training, and/or certification required as well as desirable experience and/or skills: 

Additional comments: 
Approval by: Date: 
Department Head: 

I/- 3 ;Jv2.. 2-
Personnel: 

BOCC Chairman: 
l \ · 3- J0~ttl 

------------------------ -·-- - -
BOCC Member: 

---------- ------ --·- -
BOCC Member: 

If the approved request affects current and future budget figures, a copy will go to Payroll and Budget & Finance 1 i903 

5.a

Packet Pg. 10

A
tt

ac
h

m
en

t:
 2

02
2-

11
 E

M
 P

la
n

n
er

 (
g

o
ld

).
d

o
cx

  (
12

96
4 

: 
P

o
si

ti
o

n
 A

ct
io

n
 F

o
rm

 (
G

o
ld

 S
h

ee
t)

)



 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

November 10, 2022 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Chair District 3 – Kathryn Focke, Vice Chair  District 1 – John Ford, Member  
 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 1. Discuss Joint City/County/County Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Clancy Holeman, Counselor/Director of Administrative Services 

 2. Administrative Work Session 

9:20 AM Training Committee 

 3. Employee Day results 

9:35 AM Budget and Planning Committee - Darell Edie, Budget and Finance 

Officer 

 4. Monthly Cash Flow Reports 

9:45 AM Jason Smith, Manhattan Area Chamber of Commerce 

 5. Economic development update 

10:00 AM Craig Cox, Deputy County Counselor 

 6. Public hearing for Lakeside Heights Sewer 3/University Park Water 4 

project cost increase 

10:15 AM John Ellermann, Public Works Director/County Engineer 

 7. Lakeside Heights Sewer 3/University Park Water 4 construction 
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contract 

10:30 AM John Ellermann, Public Works Director/County Engineer 

 8. University Park lagoon project request to borrow funds 

10:50 AM Elizabeth Ward, Human Resource Manager 

 9. Department head performance reviews 

 Adjournment 

 Announcement 

  The Riley County Offices will be closed Friday, November 11, 2022 in 

observance of the Veterans Day holiday. 
 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

November 14, 2022 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Chair District 3 – Kathryn Focke, Vice Chair  District 1 – John Ford, Member  
 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Rich Vargo, County Clerk 

 1. Year to date budget and expenditure reports 

9:15 AM Katharine Hensler, Museum Director 

 2. Staff update 

9:30 AM Press Conference 

9:45 AM Julie Gibbs, Health Department Director 

 3. Staff update 

10:10 AM John Ellermann, Public Works Director/County Engineer 

 4. Project update 

10:25 AM Clancy Holeman, Counselor/Director of Administrative Services 

 5. Administrative Work Session 

12:00 PM County Officials Luncheon 

 Adjournment 
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In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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Updated: 11/3/2022 3:22 PM by Cindy Kabriel  Page 1 

 

 

COUNTY 

COUNSELOR/ADMINISTRATIVE 

SERVICES 
Staff Update 

 
 

 

Clancy Holeman 

Counselor/Director of 

Administrative Services 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-565-6844 

 

 

STAFF REPORT 

  

  

FROM:   Clancy Holeman, Riley County Counselor 

 

MEETING:   November 7, 2022 

  

SUBJECT:   Pending County Projects County Counselor 

 

PRESENTER: Clancy Holeman 

 

 
 

 

Enclosures: 
• Project.list.beginning.October.27 2022.through.November.2.2022 (DOC) 
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PENDING COUNTY PROJECTS ▪ Beginning October 27, 2022 and through November 2, 2022 

Submitted by Clancy Holeman, Riley County Counselor  

Changes or additions from previous entries or in the items listed  are shown in italics. 

 

NOTE:  The below lists are not intended to be a comprehensive list of all “pending” Commission or projects 

of other County Departments underway. Instead, the below lists represent an ongoing “snapshot” of the 

current status of selected pending projects which have either consumed significant staff time or involve 

county issues of widespread significance. Additional entries show selected project work for individual county 

departments.  The sequence of entries below is not intended to reflect the priority assigned to any work 

described. 

 

COMMISSION LIST 

 

American Rescue Plan:  Discussion with staff about possibly engaging consultant to assist County with 

federal/state requirements in future use of County’s $14M allocation of ARPA funds. Similar concept to staff’s use 

of consultant with prior CARES funding. Unlike CARES funding, a primary focus of ARPA funding is 

infrastructure. (8-31-21) Discussions with staff and potential consultant. (9-17-21) Attend and participate in KAC 

webinar on ARPA and potential Health Department fund uses. (9-24-21) Communicate with consultant on agreed 

terms of service. (9-26-21) Finalize Professional Services Agreement with Consultant; draw Commission Agenda 

Report and submit for BOCC review and possible approval 9-30-21.  (9-28-21) Obtain BOCC approval of 

Professional Services Agreement. (9-30-21) Staff meets with Consultant for first time regarding ARPA distribution 

rules. (9-30-21) Draft letter to congressional office (for discussion by BOCC in public meeting on 10-28-21) in 

support of S 3011—giving more flexibility to counties nationwide in their use of ARPA funds.  (10-27-21) 

 

Board of Riley County Commissioners:  Attend BOCC regular public meetings 2-21-22; 2-24-22.  Attend BOCC 

public Meeting & Intergovernmental Meeting. (2-28-22) Prepare for BOCC public meeting scheduled for 3-3-22.  

(3-2-22) Attend BOCC regular public meeting:  Present draft agenda for follow up legislative conference scheduled 

to occur April 7, 2022. Agenda approved by BOCC, following discussion. (3-31-22). Attend regular public meeting. 

Participate in panel interviews of applicants for position of County Appraiser. (4-4-22) Attend BOCC public 

meeting.  (4-14-22)  Prepare for BOCC 4-18-22 meeting. (4-15-22) Attend BOCC public meeting.  (4-18-22) Attend 

BOCC public meetings. (5-2-22; 5-5-22) Legal research on constitutional interpretation issue. (5-6-22;5-16-22;5-17-

22;5-18-22) Attend BOCC public meetings. (5-16-22;519-22) Discuss with outside counsel potential assistance on 

project. (5-20-22)  Attend BOCC public meetings. (5-23-22; 5-26-22) Attend BOCC public meeting. (6-2-22; 6-6-

22) Draw and submit commission agenda report for formal adoption of existing conduct rules for speakers and 

photographers/recorders during public meetings. (6-7-22) Attend BOCC public meeting:  Presented CAR obtaining 

approval of ACH jail inmate medical care contract; Presented CAR obtaining approval of resolution adopting rules 

for public comments and recording during BOCC public meetings. (6-9-22) Attend BOCC public meetings. (6-13-

22; 6-16-22; 6-23-22) Present to BOCC the Counselor’s office 2023 budget request. (6-16-22) Analyze legal issues 

surrounding budget appropriation requests (6-19-22; 6-20-22) Work with Chairman and legislator to schedule zoom 

discussion on possible state funding for disaster damage—and interaction of that goal with new state statute. (6-18-

22;6-19-22;6-20-22; 6-21-22) Review applicable statutes and anticipate in immediately foregoing discussion.  (6-22-

22) Participate in executive session during public meeting.  (6-23-22) Legal research question involving township 

process—provide answer.  (6-23-22) Assist with executive session.  (6-23-22) Analyze issues for county’s 2023 

budget development.  (6-25-22; 6-26-22;6-27-22;6-28-22) Attend BOCC public meeting. (6-27-22; 6-30-22) 

Confirm dates for meeting with outside counsel on pending litigation. (7-4-22) Attend BOCC public meetings.  (7-7-

22; 7-11-22) Attend BOCC public meetings. (7-14-22; 7-18-22) Contact attorney for landowner. (7-18-22) Work on 

court appointments issue. (7-20-22) Attend BOCC public meetings. (7-21-22; 7-25-22) Obtain approval for BOCC 

legislative requests. Transmit approved legislative requests to KAC. (7-21-22) Additional work on court case 

appointments issue.  (7-21-22; 7-23-22) Work on pending litigation. (7-23-22)   Attend BOCC public meetings. (7-

28-22; 8-1-22) Initial meeting of CPE staff working group on CPE building security. (8-3-22) Consult with Craig on 

tax foreclosure issue. (8-5-22) Draw letters of support for TVT and WTC applications for state/federal funding. (8-

11-22) Zoom with staff working group on CPE security issues. (8-19-22) Participate in Executive Session appeal of 

disciplinary action. (8-22-22) Attend BOCC public meetings: (8-18-22; 8-22-22;8-26-22) Attend KAC legislative 

policy committee meeting. (8-31-22) Attend BOCC public meetings (9-1-22; 9-5-22; 9-8-22; 9-12-22)  Work on 

contract issue. (9-13-22;9-14-22) Attend BOCC public meetings.  (9-16-22;9-20-22)  Work on contract issue (9-15-

22;9-16-22; 9-19-22;9-20-22; 9-21-22)  Assist with  January 1, 2023 .20% countywide retailers’ sales tax approved 

by voters November, 2021. (9-19-22)  Work on fence view request. (9-14-22;9-20-22)  Work on multiple separate 
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 2 

contract issues:  (9-15-22; 9-16-22;9-19-22;9-20-22;9-21-22)  Work on personnel matter for executive session. (10-

13-22) Work on resolution of support for riverbank development by private group. (10-13-22)  Attend BOCC 

meetings .  (10-21-22; 10-24-22)  Work on personnel matter for upcoming executive session.  (10-24-22;10-25-22; 

10-26-22)  Attend BOCC meetings. (10-27-22; 10-31-22)  Amend and upload resolution of support for Riverfront 

MHK.  (10-27-22)/ Work with title company to finalize assembly of seller documents for closing on Leonardville site 

for ambulance station.  (10-28-22)  Work staff of Clerk’s office to obtain potential dates for upcoming executive 

sessions.  (10-27-22)  Prepare for oral arguments in Lyon County District Court scheduled for  11-10-22; appeal 

regarding First Christian Church historical designation by state.  (10-31-22;11-1-22;11-2-22)  Attend District 

Court Case Management conference in Riley Count District Court on pending appeal of County’s approval of 

update to Prairiewood’s preliminary and final plans.  (11-1-22)   

 

Budget and Planning Committee:  Attend meeting: 8-23-22; Prepare for meeting scheduled on 8-6-22. (8-2-22) 

Attend committee meetings. (9-13-22) Attend meeting.  (10-25-22) 

 

“Constitutional Protection of County Home Rule”: Accepted KAC invitation to present to County 

Commissioners Association, KAC affiliate member, information on Home Rule, during final day of KAC annual 

meeting in O.P., October 20th. Accepted KAC invitation to work with KAC Executive Director on recording of 

KAC podcast on “Constitutional Protection of County Home Rule”; recording scheduled for September 10, 2021. 

Podcast recorded with KAC 9-10-21. Work on presentation to County Commissioners scheduled for 10-20-21 (10-

15-21; 10-16-21; 10-17-21; 10-19-21) Convene presentation by Mike Heim on constitutional protection of county 

home rule during KAC annual meeting.  (10-20-21) Presentation on constitutional protection of county home rule to 

County Commissioners Association of Kansas, during KAC annual meeting. (10-20-21) 

 

County Counselors Association of Kansas:  Assist with organization of the semi-annual CLE our statewide 

professional association will present to its members during the October 19, 2021, KAC annual meeting. Discuss 

with scheduled CLE presenter local experience on specific state statute related to soil investigation. (9-28-21) Assist 

with presentation of CLE to County Counselor’s Association of Kansas during KAC annual meeting.  Accept award 

as outgoing CCAK president (effective 1-1-22).  Accept “Ed Randels” award for service to CCAK.  (10-19-21) 

Work on scheduling next Board meeting of CCAK—set for Wednesday, 11-10-21) 

 

County Jail Inmate Medical Care:  Discussions have begun at the staff level, with the assistance of this 

department, regarding putting a renewal contract in place for this service. As this Board is aware, all medical 

expenses incurred by prisoners while in custody at the Riley County Law Enforcement Center’s jail are the sole 

responsibility of Riley County—and not of the City of Manhattan or State of Kansas. Staff discussion scheduled for 

8-27-21. Staff discussion rescheduled for 9-22-21. Staff discussion held—research history—recommendation 

accepted by staff. (9-22-21) Review state of current arrangement. (9-22-21) Send proposed inmate medical care 

contract to vendor. (5-28-22) Review and approve as to form final contract. Communicate with vendor; 

communicate with working group; notify working group of proposed presentation for agenda. (6-3-22); Schedule 

presentation of contract for signature during 6-9-22 BOCC public meeting. (6-5-22) Draw and submit CAR for final 

contract, to be presented to BOCC during June 9, 2022, public meeting.  (6-7-22) Provide signed final contract to 

CEO of vendor, RCPD, County Clerk’s office and working group members. (6-12-22) 

 

Countywide Emergency Radio Communications System Upgrade: The upgrade is complete.  But now the 

“program” phase has been completed, additional work from this department will be provided, as necessary, during 

the “maintenance” and “warranty” periods now underway. Discussion with contract administrator for vendor 

(L3Harris) scheduled for August 27, 2021.  Discussion held with vendor contract administrator. Discussion with EM 

Director (8-30-21). Working toward final documents of “program” phase. Conversation with EM Director. (9-24-

21) Conversation with L3Harris contract administrator, moving this matter toward likely resolution by the BOCC on 

9-30-21. (9-24-21) Review appropriately continues among EM, KSU and Emergency Dispatch personnel regarding 

close out of this phase of the project. (9-24-21) Draw Commission Agenda Report and place on 9-30-21 agenda for 

BOCC review and approval of contract documents. (9-28-21) Discuss final contract documents for agenda 

separately with EM Director and L3Harris Contract Administrator. (9-29-21) Obtain BOCC approval of 

Amendment 1 to Master Service Agreement. (9-30-21) 

 

“Dark Store”:  Oral argument (1/2 day) scheduled to take place before BOTA August 26, 2021. Discuss with 

BOTA staff, and relay to City Commissioner Linda Morse info she requested during 8-23-21 Intergovernmental 

Luncheon about BOTA 8-26-21 hearing time and whether hearing is open to public (8-23-21). Oral argument before 

BOTA conducted by counsel for both parties (8-26-21). Accept KAC invitation to be part of two-person panel 
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discussion of “Dark Store,” to be held during KAC annual meeting, October 18-21, Overland Park; will take place in 

opening breakout session—first morning of the annual meeting. Call Kim Qualls, KAC Education & 

Communications Director, about breakout session. Accepted KAC invitation to work with KAC Executive Director 

on recording of KAC podcast on “Dark Store”; recording scheduled for September 17, 2021. Reschedule “Dark 

Store” podcast recording for 10-1-21. (9-24-21) Work with County Appraiser Greg McHenry to prepare for KAC 

podcast this Friday (10-1-21) and KAC Panel Discussion during annual meeting to be held 10-18-21. (9-28-21) 

Continue preparation for KAC annual meeting and panel discussion of “Dark Store.” (Week of 9-29-21) Work with 

KAC recording podcast on “Dark Store”. (10-1-21)   Discuss KAC annual meeting (10-18-21) presentation with co-

panelist Douglas County Appraiser, and Greg McHenry. (10-4-21) Further discussion with Greg McHenry on Dark 

Store issues for KAC annual meeting panel presentation. (10-6-21) Final discussion with Greg McHenry on Dark 

Store issues for KAC annual meeting presentation. (10-7-21) Work with Greg on same subject. (10-10-21) Work 

with Greg on same subject (10-15-21) Participate in panel discussion on “Dark Store” at KAC annual meeting.  (10-

18-21) Receive notice from counsel BOTA has denied Riley County’s Petition for Reconsideration in Home Depot 

appeal.  (11-18-21) Work with Appraiser on possible public statement on Johnson County “Wal Mart” Supreme 

Court decision on Dark Store—its potential impact on Riley County “Dark Store” BOTA cases.  (7-15-22) 

Communicate with PIO on immediately preceding matter. (7-17-22) 

 

Department Head Committee:  Attend meeting regarding possible “Code of Conduct” required for state grant 

supporting businesses. (9-29-21) Obtain BOCC approval of “Code of Conduct.”   Participate in 1 ½ hour DHC 

meeting. (4-20-22) Participate in 50-minute DHC meeting. (5-4-22)   Attend DH Committee meeting. (6-1-22) 

Attend DH Committee meeting. (6-15-22) 

 

District Court:  Voicemail from Wareham manager on use of facility for jury trials. (8-8-22) Message left with 

Judge Bannister regarding foregoing matter. Provide cell number to court. (8-12-22) Phone call with owner 

regarding District Court fee for using Wareham between now and November 1, 2022. (8-31-22) 

 

Federal Rules on Vaccination Mandate:  Research applicability/non-applicability of CMS and OSHA vaccination 

mandates to be published this week. (11-4-21; 11-5-21) Discuss issues with BOCC during administrative time at 

public meeting. (11-8-21). Research legal issues. (11-10-21) Staff discussion of foregoing issues. (11-10-21) Legal 

research, attend webinars and discuss with staff possible employee vaccination policy if required by foregoing 

federal rules.  (11-8; 11-12; 11-15; 11-16; 11-17; 11-18) Presented proposed draft vaccination policy to BOCC 

during public meeting November 22, 2021. BOCC decision is to not adopt. (11-22-21). 

 

First Christian Church:  Now this property is “listed” as a “historic site,” there are state law restrictions applicable 

whenever a “project” is undertaken involving potential repair, damage or destruction of the site or its structure.  

Asbestos removal is likely the next “project.”  I will provide any necessary notice of that “project” to the State 

Preservation Officer.  I presented a CAR to the Board 8/12/21 and discussed with the BOCC the primary controlling 

statute.  Legal research 8-24-2021.  BOCC decides during open meeting to cancel pending contract offer to remove 

asbestos from Church for approximately $18,000. Majority of BOCC states premature to remove asbestos before 

later decision by BOCC what is planned for Church now it’s “listed.”  Gary Rosewicz, Assistant County Engineer, 

will notify the company offering to remove asbestos of this cancellation. (8-30-21) Confirmed with Gary Rosewicz, 

he notified company. (9-1-21).  I filed petition for judicial review, in Riley County District Court, of state Historic 

Sites Board of Review designation of the First Christian Church as a historic site. (9-3-21). Contacting attorney for 

Historic Sites Board of Review. (9-19-21) Discussion with attorney for Historic Sites Board of Review. (9-23-21) 

Conduct legal research related to pending issues.  (9-24-21) Received entry of appearance from Topeka law firm 

representing defendants. (9-24-21) Received District Court Clerk’s extension of time to file answer to County’s 

petition for judicial review, at Defendants’ request. Granted as a matter of right by state statute. Deadline for 

Defendants to answer is extended to October 12, 2021. Legal research.  (9-24-21) Advise Public Works on question 

regarding asbestos removal. (9-26-21) Agree to Defendant’s attorney’s request for additional time to submit record 

of hearing to Court. (Week of 9-29-2021) Case management order filed. County’s brief in support of appeal due 

March 31, 2022. Riley County District Court Judges recuse themselves from case and transfer to Lyon County 

District Court. (1-25-22) Work with Clerk of the Riley County District Court and Lyon County District Court to 

process my unopposed motion for extension of time to file County’s initial brief.  Motion granted and new deadline 

to file County’s initial brief is April 29, 2022. (3-18-22;3-21-22;3-25-22;3-28-22;3-29-22) Legal research for 

County’s appeal brief due in district court April 29, 2022. (4-15-22;4-18-22; 4-19-22) Legal research and prepare 

county brief on appeal.  (4-20-22; 4-21-22;4-22-22; 4-25-22;4-26-22-4-27-22;4-28-22-4-29-22) File County brief 

electronically with District Court.  (4-29-22) Contact opposing counsel on pending appeal. (5-31-22) Work on 

aspect of pending appeal.  (6-5-22) Contacted by opposing counsel for continuance of Respondents’ deadline to file 
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their responsive brief—I do not oppose. (6-15-22) Respondents’ unopposed motion for continuance of their deadline 

to file brief until August 1, 2022, filed with Court. (6-16-22) Work with District Court Judge’s staff on scheduling of 

status conference. (7-14-22) Schedule status conference at request of District Court judge—will occur July 19, 2022. 

(7-15-22) Participate in status conference with opposing counsel and District Court Judge assigned this Riley 

County’s Appeal.  Opposing counsel believes her responsive brief will be provided by August 1, 2022.  At that time, 

Court will review Riley County’s Petition and opposing counsel’s response.  Then Court will schedule zoom oral 

schedule oral arguments. In the meantime, I will provide Court by mail a thumb drive “Attachment H,” which is a 

video of the hearing by the Historic Sites Board of Review listing the property as historic. I cite that “Attachment H” 

throughout my brief in support of the county’s petition. (7-19-22) Respondent’s brief filed in District Court. (8-1-22) 

Prepare to possibly file Reply brief by review of video of hearing before HSBR. (8-5-22) Mail Court portion of 

record on appeal. (8-12-22) Legal research for reply brief. (8-14-22;8-15-22;8-16-22;8-17-22) Legal research for 

reply brief. (8-18-22;8-19-22; 8-20-22;8-21-22;8-22-22) File reply brief with District Court. (8-22-22) Work with 

opposing counsel and Court to schedule oral arguments by counsel.  (8-30-22; 8-31-22) 

 

Human Resources:  Finalize contract with East Coast Risk Management and place on 10-4-21 agenda for BOCC 

review and approval.  Company will consolidate current Personnel Policies and Guidelines with separate resolutions 

amending those policies over the past years. (10-1-21) Contract with East Coast Risk Management approved by 

BOCC.  (10-4-21) Assist HR with personnel issues involving different departments. (11-22; 11:23) Advise on 

applicant issue. (4-3-22) Zoom meeting with county staff and potential vendor on software project. (4-19-22) Work 

on software project. (4-20-22)   Assist with project. (5-20-22)  Request Helpdesk schedule zoom meeting on pending 

HR issue for 6-8-22.  (6-5-22) Participate in immediately prior zoom discussion. (6-8-22) Zoom discussion with HR 

on different matter.  (6-9-22) Discussion with HR.  (6-15-22) Zoom Discussion with HR and Department Head. (6-

17-22)   

 

Indigent Defense Panel:  Discuss at staff level potential 2022 contract. (9-21-21) Separate issue:  Discuss with 

county and District Court staff coding of interpreter expense. (9-21-21) Panel member contracts for 2022 were 

created and emailed to current members.  (11-3-21) Notice to Riley County Bar Association of at least one panel 

vacancy effective January 1, 2022. (11-4-21) Proposed 2022 contracts have been provided to all current panel 

members. None returned as of 11-23-21.  No panel contracts are in place for calendar year 2022. Discuss draft 

request for proposal with Chairman. (2-22-22) 

 

Intergovernmental Luncheon Meeting:  Attend and discuss two pending legislative items with attendees: “Dark 

Store” and Request to resume LAVTR payments to counties statewide.  Forward to Ron Fehr, at his invitation, 

electronic copies of the KAC “Legislative Request Forms” which Riley County has submitted to the KAC 

Legislative Policy Committee.  Ron will have City staff forward to attendees at today’s meeting. (7-25-22)  

 

KAC Annual Meeting (October 19, 2021):  Accepted invitation to participate on panel discussion before the 

general KAC membership regarding “Dark Store” and Riley County’s experience on the issue. Prepare for panel 

discussion. (9-29-21)   Review and work on presentation of power point for presentation scheduled for 10-18-21.  

(10-16-21; 10-17-21) Participated in panel discussion during KAC annual meeting.  (10-18-21)   

 

KAC Annual Meeting (October 17, 2022):  Request registration for 2022 annual meeting. (6-3-22) 

 

Legislation:  Work on HCR 5022; prepare for legislative hearing scheduled for 1-20-22.  (1-16-22; 1-17-22; 1-18-

22). Prepare CAR for BOCC meeting 1-20-22. (1-18-22) Legal research regarding law board. (1-18-21) Testify 

before House Federal and State Affairs Committee on HCR 5022.  (1-20-22) Evaluate possible ROW legislation.  

(1-21-22) Evaluate different possible legislation affecting two county departments. (1-21-22) Present BOCC work 

session on SB 325 regarding solar and wind energy facilities only on parcels zoned for industrial uses.  (1-27-22) 

Submit neutral written testimony to House Agriculture Secretary on HB 2531 for hearing scheduled for February 9, 

2022. (February 8, 2022) Contract lobbyist advises hearing has been continued to Monday, 2-14-22. (February 9, 

2022) Review, analyze and discuss SB 119 pending in House; with member of legislative delegation; contract 

lobbyist; Riley County Appraiser. (2-7-22; 2-8-22; 2-9-22; 2-10-22).  Watch portion of House floor debate on HCR 

5022. Discussion with contract lobbyist. (2-22-22) Discuss with contract lobbyist potential in-session annual 

legislative conference update.  (2-25-22) Discuss with member of delegation SB 119 as it stands in House.  (2-25-

22) Determine if members of delegation are available for follow up zoom legislative conference April 4 or April 7, 

2022.  (2-28-22) Review SB 538 at request of contract lobbyist. (3-2-22) Schedule follow up zoom only legislative 

conference for April 7, 2022. (3-2-22) CAR and agenda for April 7, 2022, follow up legislative conference provided 

delegation. (3-31-22) Review KAC legislative update. (4-5-22) Prepare for April 7, 2022, follow up legislative 
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conference. Assist with presentation to BOCC of follow up legislative conference—1 delegation member present in 

BOCC chambers and 2 delegation members present by zoom.  (4-7-22) Work with Treasurer on legislative issue.  

(5-10-22; 5-11-22; 5-12-22) Present during public meeting CAR on letter of support for motor vehicle registration 

and title bill available for action when legislature returns May 23-2022.  (5-16-22) Email support letter to individual 

members of Senate Leadership. (5-18-22) Communicate with delegation member. (7-4-22) Prepare legislative 

requests for upcoming KAC legislative policy committee meetings. (7-18-22; 7-19-22) Schedule potential 

appearances before KAC legislative policy committee for 2023 legislative session requests. (7-23-22) Present 4 

county legislative requests to the KAC legislative policy committee, via zoom. (7-27-22)  Work on dates for Annual 

Legislative Conference—invitation emailed delegation asking their preference between Monday, December 5th and 

Thursday, December 8th, noon to 2 pm—lunch provided.  (10-26-22) 

 

Leonardville North County EMS Station:  Work on proposed project.  (7-24-22) Call and leave message for City 

of Leonardville’s attorney. (9-14-22) Assist EMS with project. (9-19-22) 
 

National Opioid Litigation Settlement:  Successfully register on behalf of Riley County at national website.  Will 

ensure we receive settlement documents when they are available, for review and possible signature. (11-24-21) All 

appropriate documents were signed and filed with Kansas Attorney General and National Settlement Administrator; 

and courtesy copies provided KAC before the January 1, 2022, deadline. Kansas Attorney General requires multiple 

counties (including Riley County) to alter their participation resolution by adding averment of at least $500 in costs 

incurred due to the national opioid epidemic. (1-21-22) Revise resolution and prepare CAR for BOCC meeting of 1-

31, 2022.  (1-27-22) Present CAR and obtain BOCC approval of revised national opioid settlement participation 

resolution.  (1-31-22); Provide revised pdf of signed resolution to A.G. and KAC. (2-7-22) Confirm with A.G.’s 

office revised pdf filed was acceptable.  Advised by Assistant A.G. in next couple of months information should be 

available on grant program for applications for funds from counties across the state. (2-22-22) Discuss with County 

Treasurer Shilo Heger receipt of settlement payment check.  (7-8-22) 

 

Nextgen 911: Meeting as member of Nextgen 911 staff committee to review potential upcoming 

renumbering/renaming projects. (9-21-21) Communicate with fellow members of staff committee on pending 

project. (9-23-21) Communicate with fellow members of staff committee on different pending project. (9-24-21) 

Attend initial committee meeting on potential private road issue.  (7-13-22) 

 

NG-911 Committee (Road naming) Participate in discussion of proposed road name. (5-10-22)   

 

Proposed Construction of EMS/EM/RCFD Emergency Services Headquarters:  Analyze legal issue. Advise 

staff working group. (3-31-22) 

 

Riley County Annual Legislative Conference:  Confirm with BOCC during public meeting 9-9-21 following 

available dates for annual meeting with county’s legislative delegation:  November 1, 4 and 18, 2021.  (Date of 11-

18 removed because it conflicts with county official’s luncheon; Date of 11-15 removed because it conflicts with 

Law Board meeting.) Legislative Conference has been scheduled for Thursday, November 4, 2021.  (9-17-21) All 

delegation members were notified of the date and time of the legislative conference.  Work on agenda for legislative 

conference.  (10-14-21; 10-15-21) Present draft agenda for legislative conference to BOCC and obtain approval of 

final draft.  (10-21-21) Work with staff on discussion of revised spreadsheet for use as attachment to conference 

agenda. (10-27-21) Cancel November 4, 2021, legislative conference and reschedule to December 2, 2021, 

following individual discussions with BOCC members, members of legislative delegation and county officials 

participating in presentation. (11-3-21; 11-4-21) 

 

Riley County Employee Day:  Intermittent work on employee day: Discussions with potential lunch ½ hour 

vendors; discussion with planning committee, with keynote speaker and Elizabeth Ward, H.R. Manager. (9-16-21; 

9-17-21) Contact moderator for morning virtual sessions offering potential meeting for Monday, September 27, 

2021, with Elizabeth Ward and this office to answer any Employee Day questions. (9-24-21) Meet with prospective 

food truck vendor at Riley County Health Department. (9-27-21) (Agreements signed with 2 vendors—arrange to 

meet final vendor Saturday morning for signature of contract.) (10-1-21) Agreement signed Saturday, October 2, 

2021, with final of the 3 vendors.  Pick up tickets from 2 vendors representing meals served to employees during 

Employee Day (10-12-21; Third vendor hand-delivers tickets to this office (10-13-21); conduct final ticket count; 

submit information on ticket count with payment due vendors to Budget and Finance Officer and email each vendor 

same information. (10-15-21) Review with HR and Training Committee on outcomes from Employee Day. (10-25-
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21) Participate in proposed scheduling of initial staff planning committee meeting for 2022 Riley County Employee 

Day. (6-3-22)  Tour with members of staff committee proposed venue for event. (9-14-22) 

 

Rural Economic Development Advisory Board:  Discuss with staff. (9-21-21) Staff discussion scheduled for 10-

1-21.  Circulate among staff working group draft of REDAB resolution—to include changes to resolution proposed 

by BOCC. (11-24-21) Revise original resolution to correct term limitations. 1-21-22. BOCC approves revised 

resolution. (1-27-22) 

Staff Budget and Planning Committee:  Attend committee meeting.  (1-18-22) Attend meeting.  (5-24-22) Attend 

committee meeting. (6-7-22) Participate in online meeting between staff and ARPA consultant. (7-12-22) Participate 

in committee meeting to review proposed county budget. (7-12-22)  Participate in committee meeting. (9-13-22) 

 

White Canyon Benefit District:   White Canyon benefit district’s residents’ request, made during this date’s public 

commission meeting, asking whether Riley County willing to supplement the cost of the benefit district’s proposed 

private road improvement project.  No dollar figure provided by benefit district residents.  County staff instructed to 

provide BOCC at upcoming meeting most recent Riley County Public Works’ “estimate” of “northern route” as an 

option to current benefit district project proposed. (8-30-21)  

 

 

DEPARTMENTAL LIST 

 

Administrative Matters:  Review 2022 and 2023 departmental budget information provided by Budget and 

Finance Officer.  (5-25-22;5-26-22) Request to IT to provide additional computer camera for Deputy’s continued 

participation in zoom or team apps.  (5-27-22) 

Riley County Appraiser’s Office: Voicemail to Department head requesting call back on signed appointing 

resolution. (5-26-22) Forward to Department head copy of signed resolution appointing her.  (5-27-22) Deputy 

County Counselor Craig Cox and I have initial meeting with Department Head. (5-31-22) Work to schedule 

discussion of Johnson County “Walmart” opinion between Department Head and Mike Montoya (BOTA) counsel. 

7-10-22) Schedule zoom for 7-14-22 with Anna Burson, Steve Schurle, Mike Montoya. (7-12-22) Attend zoom with 

Anna Burson, Steve Schurle, Mike Montoya.  (7-13-22) Assist with proposed public statement on property tax 

matter. (7-14-22) Assist with proposed KORA statement on damage estimates. (7-14-22;7-15-22) Review and 

approve as to form Appraiser’s Office web agreement with customer. 7-20-22) Answer Dept. Head inquiry on 

exemption process. (8-5-22) Conversation with Department Head on issue. (8-23-22). Work with Department head 

on legal issue. (9-14-22) 

 

Riley County Attorney:  Assist with contract issue.  (4-26-22;4-27-22; 4-28-22; 5-2-22; 5-3-22; 5-4-22;5-5-22) 

Assist with contract issue (5-6-22; 5-9-22) Assist with contract issue. (5-23-22) Discussion with counsel for vendor. 

(5-23-22) Assist with contract issue. (5-24-22; 5-31-22) Discuss with working group members potential agreed 

termination of contract. (6-3-22) Assist with contract issue. (6-7-22; 6-8-22) Discussion with County Attorney on 

contract issue. (6-12-22) Assist with contract issue. (6-14-22; 6-15-22) Complete contract issue. (6-15-22) Draft 

cover letter for final payment terminating contract for convenience—check to be available 6-17-22. (6-16-22) Mail 

cover letter, with final payment, terminating contract for convenience. (6-17-22) Advised by County Attorney staff 

invoice has been received for additional maintenance; I advise no payment should be made and I’ll confirm with 

vendor contract is terminated and no additional payment is due—then will inform County Attorney; Communicate 

this fact to vendor’s lawyer and request confirmation no further payment is due. (6-24-22) Confirmation this matter 

is now resolved to satisfaction of Riley County. (7-4-22)   

Riley County Clerk:  Advise on .02 countywide retailers’ sales tax election project (8-24-21). Legal research on 

project involving sign. (9-20-21) On same issue discussion with Planning and Development staff. (9-21-21) Work 

with county staff and PIO on separate project involving potential vendor of software. Contact potential vendor. (9-

20-21) Review documents for BOCC signature on totaled Noxious Weed Vehicle. Scheduled for presentation to 

BOCC during 2-24-22 meeting. (2-22-22) Vehicle documents signed by BOCC during public meeting. (2-24-22) 

Zoom discussion with Clerk and Budget and Finance Officer to obtain their input on several unrelated matters 

involving 2023 county budget.  (6-13-22) Review information forwarded on electioneering monitoring project of 

ACLU. (7-13-22) Assist staff with licensing issue and 2022 legislative amendments. (8-22-22; 8-23-22; 8-24-22;8-

25-22; 8-26-22) Assist on KORA issues. (8-25-22;8-26-22;8-28-22;8-29-22;8-30-22) Participate in zoom with Clerk 

and staff on KORA issues.  (8-31-22) Work on KORA issues. (9-1-22; 9-2-22;9-5-22;9-6-22;9-7-22)(9-8-22;9-9-22 
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Advise staff on abandoned vehicle in RCOB lot. (9-9-22) Assist with KORA issue.  (9-16-22)  Assist with KORA 

issue.  (10-14-22; 10-18-22) 

 

Riley County Community Corrections: Discuss with Director Shelly Williams potential contract with Clay 

County Sheriff’s Office for testing of Community Corrections’ clients. (10-26-21) Work with Director Shelly 

Williams on Drug Court structure. (2-24-22) Review RCCC “FY 2023 Adult Comprehensive Plan Grant Signatory 

Approval Form. (4-19-22) Review RCCC “FY 2023 Juvenile Comprehensive Plan Grant Signatory Approval 

Form”.  Work with Department Head on “Drug Court” project. (5-6-22) Work with Director by zoom on Drug Court 

project. (5-25-22) Communication with Department Head on Drug Court project.  (5-26-22) (Schedule with IT zoom 

discussion with Director and staff on Drug Court project for 6-8-22. (6-5-22) Zoom discussion with Director on 

Drug Court project. (6-8-22) Discuss with Dept. Head scheduling zoom on Drug Court possible documents. 

Schedule zoom for 7-20-22. (7-18-22) Communicate with Department head and reschedule zoom at her request.  (7-

19-22) Zoom discussion with Department Head on possible drug court documents. (7-22-22) 

 

Riley County Emergency Management:  Provide legal advice on 1 project. Advise on open record issue. (1-18-22) 

Prepare Local Emergency Declaration; obtain approval of Declaration from Department Head; Obtain BOCC 

Chairman’s signature; email final signed declaration to BOCC and PIO. (6-12-22) Meet with Department Head to 

discuss development of request for proposal documents. (7-8-22) Respond to question from Department Head on 

previous meeting. (7-10-22) _Work on countywide radio system question. (7-22-22) Zoom with Department Head 

and Department Head of Public Works and PW supervisor on road maintenance issue.  Communicate with 

landowner following zoom.  (7- 28-22) Advise EM and HR on discovery matter in pending litigation involving third 

party defendant (not Riley County).  Communicate with outside law firm about their request. Draft Response to their 

subpoena.  (8-2-22) Advise EM Director on road access issue raised by Evergy.  Contact landowner.  Relay to EM 

Director:  landowner grants access conditional permission for Evergy to EM Director (gate must be closed by 

Evergy upon entering and leaving site. (Cattle on site.) (8-2-22) Work on radio tower access site and possible 

existing easement across adjoining property line. Assisted by Craig and Vaughn Colbert. (8-3-22) Respond to 

opportunity to tour CPE with RCPD on CPE security issues. (8-5-22) Advise EM and RCPW finished reviewing 

easement issue and advise on contacting landowners. (8-5-22) Tour CPE building with RCPD to review possible 

building security issues. (8-8-22) 

 

Riley County Emergency Medical Services:  Will provide legal advice. (8-20-21) Conversation with Ambulance 

Service management, staff working group and Human Resources Manager regarding internal policy matter on 

education/training benefit. (2-23-22) Discuss legal issue with Department Head. (6-8-22) Assist staff working group 

with ambulance project. (6-24-22) Assist with plan to purchase lot and place Ambulance Station in Leonardville. (8-

28-22) 

 

Riley County Extension:  Discuss matter with Extension Director.  (5-26-22) Assist Director with Kaw Valley 

Rodeo planning for Riley County Fair.  (6-13-22; 6-15-22) Prepare updated document.  (6-16-22) Touch base with 

Director on status of document; discuss unique statutory framework for BOCC consideration of Extension’s 

upcoming 2023 budget request. (6-24-22) Confirm certificate of insurance satisfactory for KAW Valley Rodeo. 

Notify all interested parties.  (7-18-22) 

 

Riley County Fire District No. 1:  Work with Budget and Finance Officer on District budget approval. (8-23-21) 

Receive request for volunteer training dates. (6-24-22) Communicate with RCFD leadership regarding schedule of 

calendar dates for HR and Legal training of RCFD volunteers in February 2023. (7-19-20; 7-20-22) 

 

Riley County GIS:  Zoom discussion with county staff about intellectual property issue.  (6-23-22) Advise GIS 

staff on question raised. (6-24-22) Letter to Verisk, company raising intellectual property issue. (6-24-22) Respond 

to GIS on question about Leonardville annexation.  Additional info from GIS. (7-18-22) Call Verisk to follow up to 

intellectual property contact from us to the company on June 24, 2022. (7-18-22) (Left message with City Attorney 

for Leonardville—status of 2022 annexation by Leonardville. Email provided Leonardville with copy of ordinance 

and its published notice. (7-19-22) Notice received from City Attorney they will provide statute-required copies of 

annexation ordinance to County Clerk; Register of Deeds—solving issue for GIS.  Notify staff of departments 

involved. (7-19-22) 

 

Riley County Health Department:  Provide legal advice on projects. Zoom meeting with Julie Gibbs and Debbie 

Nuss regarding request from Flint Hills Wellness Coalition to place walk-in cooler/freezer on grounds of Family and 

Child Resource Center. Draw and submit Commission Agenda Report reflecting request—scheduled for 9-30-21 
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BOCC meeting. (9-28-21)   Obtain BOCC approval of Flint Hills Wellness Coalition agreement in principle, 

presented at 9-30-21 public meeting, for future license agreement and pouring of concrete as base for outdoor 

“walk-in cooler/freezer at RCHD’s Family and Child Resource Center. (9-30-21) Finalize and place on BOCC 

agenda for 10-14-21 license agreement with FHWC.  (10-5-21) Present to and obtain approval from BOCC license 

agreement with FHWC. (10-14-21) Discuss concept of assistance from Envisage Consulting, Inc., for Community 

Health Improvement Plan. (10-21-21) Review vaccination matter. (10-27-21) Work on location of site for COVID 

testing by KDHE. (1-12-22; 1-13-22) Advise RCHD staff on licensed day care issue. (1-14-22). Work on licensed 

child care inspection issue. (1-21-22; 1-23-22; 1-25-22) Work on lease for KDHE COVID testing.  (1-25; 1-26) 

RCHD presents completed lease to BOCC and obtains approval.  (1-27-22) Advise RCHD on legal matter involving 

department vehicle. (3-25-22) Advise Director on medical record issue. (4-5-22) Review planned “no smoking” 

signage for county parks (and existing resolution authorizing this) and communicate with proponent and RCHD 

regarding process for its approval by BOCC. (6-3-22) Assist Department Head with question on legal issue. (6-7-22) 

Schedule zoom conversation for this p.m. on issue. (6-15-22) Respond to question from Department Head.  (6-24-

22) Assist with legal matter. (7-4-22) Review matter at request of Department Head. (7-5-22) Assist RCHD staff 

with legal matter. (7-6-22) Provide copy of formation document creating Food and Fam Council, at request of 

Assistant Sedgwick County Counselor.  (7-13-22) Work with Department Head and RCHD on employment issue. 

(8-1-22) Provide comments to county staff working group on proposed alterations to county policy guidance.  (8-1-

22; 8-2-22) Advise Department head after reviewing proposed grant agreement. (8-5-22) Assist staff with KSU 

internship process.  (9-2-22) 

 

Riley County Historical Museum:  Provide legal advice. Prepare for BOCC candidate interview Director/Curator 

position. (11-7-21)   Discuss with staff potential use of museum as part of background in tv series production. (5-27-

22) Further analysis of immediately preceding production. (6-24-22) Discuss preceding issue with Department 

Head. (6-25-22) Discuss preceding issue with Department Head.  (7-13-22) 

 

Riley County Human Resources:  Provide requested legal advice on multiple issues related to pandemic; zoom 

meeting on federal contract requirement. Work on separate project involving proposed vendor and personnel 

policies.  (9-22-21). Review legal parameters of “long-COVID” disability as viewed by the Equal Opportunity 

Commission; information provided by H.R. (9-24-21) Discuss potential personnel policy change with staff working 

group. Scheduled for presentation to BOCC during 2-24-22 public meeting.  (2-18-22;2-22-22) Discuss potential 

personnel manual change with staff working group. (2-22-22) Conversation with Human Resource Manager about 

accommodation request.  (2-23-22) Conversation with Human Resource Manager about personnel policy issue. (2-

23-22) Such personnel policy presented to BOCC during public meeting 2-24-22.  Discuss background check issue 

with Human Resource Manager. Participate in discussion with H.R. and employee. (3-1-22) Participate in staff 

working group on personnel policy issue. (3-1-22) Assist with interview. (3-28-22) Participate in staff working 

group on personnel policy issue. (3-29-22) Assist with interview. (3-30-22) Prepare for panel interviews of 

applicants for Department Head position. (3-29-22; 3-30-22) Prepare for panel interviews for Department Head 

position. (4-1-22) Participate in panel interviews for Department Head position. (4-4-22) (4-7-22) Participate in 

panel interview for vacant Department Head position. (4-14-22) Review proposed Contract for unrelated internal 

system matter. (4-14-22) Participate in staff working group on project. (4-19-22) Participate in staff working group 

on project.  (6-1-22) Assist with contract issue. (6-1-22) Assist with contract issue. (6-2-22) Assist with contract 

issue. (6-10-22; 6-13-22) Advise on release of information requested. (6-14-22)  Work on pending employment 

issue.  (6-14-22) Assist with contract issue. (6-15-22) Assist HR and Department with employment issue.  (6-16-

22;6-17-22) Assist HR with employment issue. (7-1-22)  Review matter at request of HR. (7-5-22)  Review matter 

at request of Department Head. 7-5-22) Assist HR on separate matter. (7-6-22) Participate in staff working group on 

development of employee training/recognition day.  (7-12-22) Assist with employment issue.  (7-15-22)    Discuss 

with HR employment law issue. (7-20-22) Assist HR and other department with employment law issue. (7-21-22) 

Assist HR Manager with pending employment law litigation issue. (7-23-22) Work on separate employment issue. 

(7-25-22) Work with HR Manager on building security issue and begin scheduling staff meeting within CPE.  (7-26-

22) Communicate with staff of CPE and begin rescheduling staff meeting on building security issue.  (7-27-22) 

Work with HR and Department head on legal issue.  (7-27-22) Provide comments to county staff working group on 

proposed alterations to county policy guidance.  (8-1-22; 8-2-22) Work with Department Head and RCHD on 

employment issue. (8-1-22) Advise HR and EM on discovery matter in pending litigation involving third party 

plaintiff (not Riley County).  Communicate with outside law firm about their request. (8-2-22) Review 

organizational chart for department. (8-5-22) Participate in staff discussion regarding possible location for 

employee training day in October. (8-12-22) Participate in scheduling of staff working group discussion on existing 

personnel guidance. (8-12-22) Two Zooms with staff on pending Disciplinary Action Review. (8-19-22) 

Conversation with two department heads and HR on employment issue. (8-23-22) Late join of scheudled zoom by 
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staff planning employee recogniton/training day.  (8-23-22)  Work with HR and Department Head on employment 

law issue. (9-14-22)  Work on employment law issue.  (9-20-22)  Assist with employment law issue. (10-18-22) 

Attend meeting of planning committee for discussion about completed event for 2022.  (10-25-22)   

Riley County Information Technology/GIS:  Request for estimate (submitted to this office 8-20-21). Discuss 

technology issue with I.T. interim director. (10-21-21) Prepare for BOCC candidate interview IT/GIS Director. 

Review potential claim for Zoom subscribers in settled class action—not eligible as government subscriber. (3-1-22) 

Assist GIS with scheduling discussion on legal issue. (6-15-22) Reschedule immediately preceding discussion to 6-

23-22. (6-20-22) 

Riley County Planning & Development:  Provide legal advice on 2 projects. Advise P & D Director on 

development of “Code of Conduct” necessary for grant close-out. (9-29-21) Discuss with P & D and H.R.   

departments “Code of Conduct” Commission Agenda Report to be presented by P & D 10-7-21. (10-4-21; 10-5-21) 

Discuss separate regulatory issue with P& D.  (10-5-21) Advise department on development of contract. (1-14-22). 

Advise P& D staff on licensed day care issue.  (1-14-22). Work on sanitary system inspection issue. (1-21-22; 1-23-

22; 1-25-22) Complete contract between Gov.Built and County; submit to P & D; sign off on presentation of 

contract documents to BOCC for 2-14-22 public meeting. (2-9-22;2-10-22) Discuss with P & D Director proposed 

separate contract for online payment of fees; and county proposed requirements for any such contract.  (2-18-22;2-

22-22) Conversation with Deputy County Counselor about private wastewater system issue.  (2-22-22; 2-23-22) 

Work on private wastewater system issue. (4-1-22; 4-3-22) Represent Planning and Development in support of 

variance application at evening hearing before hearing officer. (4-4-22) Prepare for RC P&D’s scheduled 4-21-22 

presentation to BOCC.  (4-19-22) Assist P & D with pending matter. (5-12-22) Assist P & D with temporary hire.  

(5-16-22; 5-17-22) Advise on pending matter. (5-19-22; 5-20-22) Discuss with Department Head pending matter. 

(5-20-22) Discuss with Department head pending matter. (5-23-22). Discuss with staff working group, by evening 

zoom, pending matter. (5-24-22) Advise Department Head on pending matter.  (5-26-22) Discussion with 

Department Head on pending matter. (5-27-22) Provide Department Head approval of INK contract. (5-28-22) 

Discussion with Department head and staff on pending matter. (5-31-22;6-1-22) Assist with orderly public meeting 

on pending application for approval of preliminary and final development plan.  (6-2-22) Assist P & D staff with 

question proposed on pending matter. (6-6-22) Review and approve “as to form” Planning and Development’s 

minute track resolution adopting Food and Farm Council “Master Plan”.  Scheduled for P & D presentation to 

BOCC during June 9, 2022, public meeting. (6-7-22) Assist Department in arranging zoom conversation with staff 

and GIS.  (6-15-22) Reply to attorney for recent applicant. (6-27-22) Analyze ongoing project issue. (7-1-22; 7-4-22) 

Review scheduled CAR. (7-6-22) Work with Department Head on possible request to landowner involving existing 

benefit district. (7-12-22) Schedule zoom at Department Head’s request for 7-22-22.  (7-19-22) Confirm date/time 

for immediately preceding zoom. (7-20-22) Meet with Department Head on regulatory issue. Request record search 

by P& D staff.  Record search by this Department’s staff completed. (7-20-22) Zoom with Dept head and Craig, 

discussion of possible contract issue.  Work on contract issue. (7-22-22; 7-23-22) Discuss possible contract issue 

with Department Head and Craig.  (7-27-22) Sign approval of 2 plats previously approved by BOCC and other 

county officials. (8-2-22) Work on Department contract issue.  (8-7-22; 8-8-22) Answer P&D staff question about 

benefit district issue. (8-12-22) Respond to Director on pending contractual issue this office is assisting Department 

with. (8-12-22) Assist staff by review of pending different matter. Provide advice. (8-12-22) Approve plat. (8-12-22) 

Discuss contract issue with Department Head.  (8-12-22) Discuss software project with Department Head. (8-23-22) 

 

Riley County Public Information Officer:  Finalize contract for Archive Social.  Will present to BOCC for review 

and possible approval at public meeting on 11-29. Contract approved by BOCC.  Zoom discussion with PIO, RCHD 

staff and Deputy County Counselor upcoming RCHD event and proper means of consent for photographing public 

participants. (5-13-22) Discuss by zoom with PIO and HR Manager social media issue.  (5-25-22) Conversation 

from HR regarding the foregoing social media issue. (5-26-22) Discuss with PIO Riley County rules of conduct for 

those attending County public meetings. (5-26-22; 5-27-22) Provide fireworks resolution. (6-15-22) 

 

Riley County Public Works:  Provide legal advice on project. Review and approve “as to form” KDOT Local 

Road Safety Plan Agreement. (9-24-21) Answer question on project. (10-21-21) Review and approve as to form 

Transfer Station scales repair contract. (10-25-21) Review “Force Account Construction Engineering Inspection 

Services Agreement” for replacement of Bridge over Swede Creek. (11-2-21) Discuss with USDA final documents 

for Fairmont Heights closing and construction. (11-2-21) Complete review of “Force Account Construction 

Engineering Inspection Services Agreement” for replacement of Bridge over Swede Creek. (11-7-21) Calendar 

March 9, 2022, Township Officials meeting. (1-31-22) Assist with benefit district project staff discussion. (3-29-22) 

Participate in discussion with outside regulatory authority. (4-1-22) Prepare CAR for EPA consent order on 

University Park wastewater treatment facility. (4-14-22) Review consultant agreement for University Park 
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wastewater project under consent order—prepare contractual provisions attachment for consulting firm’s review and 

approval. (4-19-22)   Assist with pending EPA matter on University Park Benefit District. (5-20-22) Discuss EPA 

matter on University Park Benefit District with EPA counsel. (5-20-22) Schedule discussion with Dept. Head on 

immediately foregoing matter. (5-20-22) Discuss University Park Benefit District and EPA with Department Head.  

(5-24-22) Review matter involving bridge. (5-26-22) Discussion by Department Head of KDOT use of “speed 

trailers.”  (5-26-22) Analyze potential contract.  (5-28-22) Discussion with EPA counsel setting Friday, June 3, 

2022, as date for my update to her on U.P. “ability to pay” forms and final form of consent order. I am reviewing 

wing final form of consent order and have previously advised other county staff of their role in completing “ability 

to pay” information. I will check on progress of those items tomorrow. (5-31-22) Work on other and unrelated 

pending litigation. (5-31-22)   Conversation with Department Head regarding unrelated proposed easements. (5-31-

22) Assist with pending litigation matter. (6-1-22) Scheduled through I.T. zoom discussion on 6-10-22 with 

Department Head and staff.  (6-5-22) Zoom discussion with Department Head and staff regarding transfer station 

operation.  (6-10-22) Microsoft Teams Meetings discussion with and Deputy County Counselor on potential project. 

(6-13-22) Communication from state on potential project. (6-24-22) Analyze KDHE communication on county 

property. Reach out to Department Head. (6-26-22) Work on transfer station project.  (6-30-22).  Assist with transfer 

station project. (7-6-22) Zoom with Department Head, Supervisor and HR Manager, HR Staff.  (7-12-22) Work on 

Transfer Station issue.  (7-17-22) Investigate title on county property for possible KDHE project.  Work to schedule 

zoom with Department Head and KDHE staff. Schedule zoom for 7-19-22. (7-18-22) Contact Department Head and 

Budget and Finance Officer about different benefit district matter. Discuss with outside agency counsel.  (7-18-22) 

Assist staff and Department Head with pending construction project Communicate with project architect (7-18-22) 

Prepare for zoom with Department Head and KDHE staff.  (7-19-22) Forward finance information on County and 

University Park Benefit District to EPA counsel as required for possible reduction of EPA administrative penalty. 

(7-19-22) Communicate with staff of RCPW, Clerk, P & D regarding preceding finance information. (7-20-22) 

Participate in 2-hour zoom meeting with Department Head and staff on potential contract discussion. Schedule 

additional zoom for potential contract discussion with Department Head and staff. (7-20-22) Work on transfer 

station issue. Participate in zoom with Dept. on transfer station issue. (7-22-22) Discuss with Department Head 

access road issue. (7-22-22) Work on transfer station issue. (7-24-22) Review allowance policy provided for review. 

(7-25-22) Work with Department Head on benefit district issue. (7-27-22)   Zoom with Department Head and PW 

Supervisor, along with EM Department head on road maintenance issue. Communicate with landowner afterward.   

(7-28-22) Zoom with Department Head and Department Staff on transfer station issue.  (7-29-22) Prepare CAR for 

Department on pending KDHE request for evaluation of 2 sites in Fairmont Park.  Work with Department Head on 

appropriate signature block. (8-2-22) Discuss with Assistant County Engineer status of compliance plan emailed to 

EPA by consultant. (8-3-22) EPA advises did not receive Compliance plan emailed to them by our consultant 

Monday, August 1, 2022.  Assist Department with documenting timely provision of Compliance Plan August 1, 

2022, by email from our consultant.  Phone call exchange with consultant.  Forward EPA attorney consultant email 

of Compliance Plan and email documentation to consultant of receipt.  (8-3-22) Advise RCPW and EM I’ve finished 

reviewing easement issue and advice on contacting landowners. (8-5-22) Work on EPA issue involving benefit 

district. (8-5-22; 8-8-22; 8-9-22) Work on U.P. Benefit District EPA issues. (8-14-22; 8-15-22; 8-16-22;8-17-22; 8-

18-22) Work on access agreements for KDHE in Fairmont Park. (8-15-22; 8-17-22; 8-29-22; 8-30-22) Discussion 

with Department Head on upcoming construction project. (8-1-22) Work on same upcoming construction project. 

(8-2-22)  Assist with contract issue on one project. (9-19-22)  Assist with contract different project.  (9-19-22) 

 

Riley County Register of Deeds:  Provide legal advice. Conversation with ROD (8-2021). Conversation about 

county termination of contract. (9-22-21) Discussion with other party to contract.  I can confirm contract will 

terminate as required by County.  (9-22-21) Advise on departmental project. Discuss with ROD. (1-14-22) Assist 

Department Head with anticipated new project. (3-28-22; 3-29-22)   Assist with project.  (5-29-22) Complete 

negotiation of KanPay contract and provide advice to Department Head. (6-9-22)   

 

Riley County Treasurer: Advise on property tax issue. (10-6-21) Participate with this office’s staff in 2022 

delinquent real property tax sale.  (7-8-22) Meet with Department Head on National Opioid Settlement payment 

process.  (7-8-22)   

 

 

PROFESSIONAL ASSOCIATION & CLE MATTERS:   

 

Continuing Legal Education:  Attended, in lieu of lunch hour, 1 hour CLE webinar on elimination of gender bias 

in legal practice.  University of Missouri Kansas City School of Law. (6-6-22)  
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County Counselor Association of Kansas:  Arrange for Continuing Legal Education seminar speaker to present at 

June 17, 2022, mid-year CLE of the County Counselors Association of Kansas. (4-1-22) Participate in Board 

meeting of CCAK. (4-20-22) Attend summer CLE webinar from office. (6-17-22) Attend semiannual CLE program 

during KAC annual meeting.  10-18-22) 

 

Kansas Association of Counties:  KAC Annual Meeting (October 19, 2021):  Accepted invitation to participate on 

panel discussion before the general KAC membership regarding “Dark Store” and Riley County’s experience on the 

issue. Prepare for panel discussion. (9-29-21)   Review and work on presentation of power point for presentation 

scheduled for 10-18-21.  (10-16-21; 10-17-21) Participated in panel discussion during KAC annual meeting.  (10-

18-21)  Attend annual meeting.  (10-17-22 to 10-19-22).  
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PUBLIC WORKS 
Contract 

 
 

 

John Ellermann 

Public Works 

Director/County Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   John Ellermann, P.E. 

 

MEETING:   November 7, 2022 

  

SUBJECT:   High Plains Ranch Rd. Overlay Project 

 

PRESENTER: John Ellermann 

 

 
 

BACKGROUND 
The residents of High Plains Ranch wanted to make improvements to High Plains Ranch Rd.  A 

road benefit district was formed to accomplish this goal.  On October 20th the Board opened bids 

for a project to patch and overlay the road.  Shilling Construction Co., Inc was the only bidder.  

On October 27th the Board approved Shilling's bid for $146, 653.00.  Attached is the contract 

with Shilling to do the project. 

 
As a benefit district the residents are responsible for the financing the project.   
 

DISCUSSION 
The discussion has two parts; 

1.  To approve and sign the contract with Shilling and  

2.  To consider a loan from General Fund for up to $146,653 until other financing is available. 

 

FISCAL IMPACT 
The financing of the project is the responsibility of the residents of the benefit district.  This will 

include advertising for the hearing and bids for the project, the construction of the project and 

any interest in temporary financing.  To date $638.42 was spent on advertising and the project 

costs are $146,653.00.   

 

RECOMMENDATION(S) 
Staff recommends approving and signing the contract with Shilling and to consider a loan for the 
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Action Item (ID # 12963)  Meeting of November 7, 2022 

 

Updated: 11/4/2022 8:46 AM by Cindy Kabriel  Page 2 

project  in hopes it can still be constructed this year.   
 

POSSIBLE MOTION(S) 
Move to approve the Chairman to sign the contract with Shilling for the High Plains Ranch Rd 

Overlay Project. 

 

Move to deny the contract with Shilling for the High Plains Ranch Rd Overlay Project. 

 

If a loan is agreed to  

 

Move to approve a loan for up to $146,653 from General Fund for the construction of the High 

Plains Rd. Overlay Project. 

 

Move to deny a loan for up to $146,653 from General Fund for the construction of the High 

Plains Rd. Overlay Project. 

 

Move to modify  

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• Contract Agreement_Shilling Construction_High Plains Ranch Road Asphatl Overlay_102822.docx (PDF) 
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PUBLIC WORKS 
Presentation 

 
 

 

John Ellermann 

Public Works 

Director/County Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   John Ellermann, P.E. 

 

MEETING:   November 7, 2022 

  

SUBJECT:   Using Salt/Sand Mix for Snow & Ice Treatment 

 

PRESENTER: John Ellermann 

 

 
 

BACKGROUND 
Riley County has a long history of treating the roads using straight salt with petty good results.  

However, with the current rate of inflation of materials, fuel and general cost of doing business, 

Public Works staff is considering using a mixture of salt and sand to treat roads this season.   

 

Salt works great by itself in temperature down to around 20 degrees when it has very little effect.  

Why add sand to the salt?  The main reason to mix sand with salt is to improve traction until the 

salt has a chance to work.  Another reason is to spread out the costs of treatment making the 

budget last longer.  Salt/Sand ratios most commonly used are 1:1, 1:2 and 1:3 based on treatment 

goals and budget.   

 

Con's to salt/sand mix; Sand does not dissolve as the snow and ice melt, therefore leaving sand 

on the road that may need to be swept off  after the event.  The sand dilutes the amount of salt 

spread and could reduce the effectiveness of the salt alone.  

 

Salt prices over the past few years varied with $44.80/ton in 2020, $42.80/ton in 2021, and we 

have locked in a rate of 46.80/ton for 2022.   

 

 

DISCUSSION 
Discuss the pro's and con's of using a salt/sand mix to treat roads.   

 

FISCAL IMPACT 
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Action Item (ID # 12965)  Meeting of November 7, 2022 

 

Updated: 11/3/2022 2:55 PM by John Ellermann  Page 2 

Material for treating snow and ice on County roads comes form the Public Works with $80,000 

budgeted.  A 1:1 salt/sand mix will have a 40% savings to the budget. 

 

RECOMMENDATION(S) 
It is recommended to use a 1:1 salt/sand mix to treat roads and evaluate it effectiveness after 

winter is over. 
 

POSSIBLE MOTION(S) 
Move to approve 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to use a slat/sand mixture of 1:1 this winter season. 

 

 

Enclosures: 
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Updated: 11/2/2022 9:52 PM by Anna Burson  Page 1 

 

 

COUNTY APPRAISER'S OFFICE 
Staff Update 

 
 

 

Anna Burson 

County Appraiser 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6310 

 

 

STAFF REPORT 

  

  

FROM:   Anna Burson 

 

MEETING:   November 7, 2022 

  

SUBJECT:   Appraiser's Office Staff Update 

 

PRESENTER: Anna Burson 

 

 
 

 

Enclosures: 
• 11-07-22 Appraiser's Office Commission Meeting update (DOCX) 

• November 2022 BOTA SUMMARY (PDF) 

• BOTA DETAIL SCHEDULE UPDATE (XLSX) 
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Appraiser’s Office Report 

BOCC 

November 7th, 2022 

• Personal property- 
o October Certification has been completed.  

o Annual review of AG properties is completed, and sales continue to be reviewed.  

o The watercraft report was received, and we are working to add new records. 

o The Personal Property Appraiser I position has been filled and we are excited to have Nicole join our 

team. 

o Staff is updating the 16/20 minimums and updating Komtek with the 2023 penalty calendar. 

o Staff are preparing for the mailing of personal property renditions at the end of December.  

o On January 1st, 2023, new proration rules will take effect for all personal property except mobile homes. 

It is important property owners are aware that if they sell personal property they must notify our office 

prior to December 20th and provide us with a bill of sale for the proration to be applied. Again, this does 

not go into effect until January 1st 2023. 

• Residential-  
o Annual review has been completed, staff are working through building permits and continue to review 

sales. 
o As of 11/1/22 we have had 1,318 sales.  Of which 1126 are residential properties that is an increase of 

115 residential properties since the last update. The total permits for 2022 are 319 an increase of 32 

from the last update.   

o The County median sales ratio considering all sales is currently still sitting at 0.88 and the median sale 

price is $215,750 almost identical to last month.  It is a strong probability that value for 2023 will go up. 

The overall trend is just over 13%.  

o The Economic life study of other improvements had been completed and the information is updated in 

our system. The study was commissioned by PVD and supplied to all 105 counties across the state as we 

were finding our other improvements were being depreciated out to quickly. Several of our agricultural 

buildings will be going up in value for 2023 due to the updated economic lives.    

o Residential Land analysis and the cost multiplier study have been completed and submitted to PVD. We 

are in full swing with residential depreciation and hope to have that completed in the next few weeks.  

o The Residential Appraiser III position has been posted and we hope to have that filled in the near future. 

• Commercial-  
o I have included two spreadsheets summarizing the Commercial BOTA appeals docketed that are waiting 

to be scheduled. The first spreadsheet is a summary report including the figures by Business name and 

total appealed value. In addition, the second spreadsheet has a detailed summary by parcel ID #. There 

are no additional docketed BOTA cases since the last update keeping the County’s total open BOTA 

cases at 65. We are in the process of trying to settle the Courtyard by Marriott BOTA cases for both 2021 

and 2022 they submitted a fee appraisal and we determined this to be our best course of action. These 

parcels are highlighted in red on the attached summary report. 

o Economic life study of other improvements has been completed and implemented. There are several 

other improvements that will be impacted by the update.  

o Commercial analysis is in full swing.  

• Summary of other work- 
o Staff is in the process of completing their self-evaluations and supervisors have begun the process of 

employee evaluations.  

o This past month I attended the KAC conference in Overland Park and several of the staff and I just 

returned from the ORION user conference in Wichita this past week.  
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BUSINESS NAME/SITE YEAR Total

A&W/NOODLES/ETC. 2020 2,100,000$                       
2021 1,770,000$                       
2022 1,670,000$                       

A&W/NOODLES/ETC. Total 5,540,000$                       
AUTO MUSEUM PARKING LOT 2022 1,220,060$                       
AUTO MUSEUM PARKING LOT Total 1,220,060$                       
BED BATH & BEYOND 2020 4,585,000$                       

2021 4,125,000$                       

2022 4,015,000$                       
BED BATH & BEYOND Total 12,725,000$                     
CENTRAL NATIONAL BANK 2019 1,067,700$                       

2020 1,038,100$                       
2021 1,038,100$                       
2022 1,049,900$                       

CENTRAL NATIONAL BANK Total 4,193,800$                       
COLONIAL GARDENS 2022 7,941,430$                       
COLONIAL GARDENS Total 7,941,430$                       
COLONIAL GARDENS - VACANT 2022 1,870$                               
COLONIAL GARDENS - VACANT Total 1,870$                               
COLONIAL GARDENS MHP OFFICE 2022 407,900$                           
COLONIAL GARDENS MHP OFFICE Total 407,900$                          
COUNTRY MEADOWS RESIDENCES 2022 5,666,700$                       
COUNTRY MEADOWS RESIDENCES Total 5,666,700$                       
COURTYARD BY MARRIOTT 2021 14,651,580$                     

2022 17,330,300$                     
COURTYARD BY MARRIOTT Total 31,981,880$                     
GENESIS 2021 7,674,200$                       

2022 8,152,300$                       
GENESIS Total 15,826,500$                     
HILTON GARDEN INN 2020 11,301,990$                     

2021 7,509,900$                       
HILTON GARDEN INN Total 18,811,890$                     
HOLIDAY INN CAMPUS 2021 3,820,400$                       

2022 4,011,420$                       
HOLIDAY INN CAMPUS Total 7,831,820$                       
HOLIDAY INN EXPRESS 2021 3,597,840$                       
HOLIDAY INN EXPRESS Total 3,597,840$                       
HOME DEPOT 2020 7,200,000$                       

2021 7,200,000$                       
2022 7,200,000$                       

HOME DEPOT Total 21,600,000$                     
HY-VEE 2020 6,750,000$                       

2021 6,750,000$                       
2022 7,000,000$                       

HY-VEE Total 20,500,000$                     
ICON (HOUSTON STREET BALLROOM) 2020 1,353,200$                       
ICON (HOUSTON STREET BALLROOM) Total 1,353,200$                       
IHOP 2019 1,974,000$                       

2020 1,974,000$                       
2021 1,974,000$                       

IHOP Total 5,922,000$                       
MCALISTER'S 2020 1,375,000$                       

2021 1,160,000$                       
2022 1,090,000$                       

MCALISTER'S Total 3,625,000$                       
MHTTN SURGICAL HOSPITAL 2022 6,149,400$                       
MHTTN SURGICAL HOSPITAL Total 6,149,400$                       

BOTA SUMMARY
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MID TOWN PLAZA 2020 1,098,850$                       
2021 1,094,420$                       

MID TOWN PLAZA Total 2,193,270$                       
PARKING LOT ON HOUSTON STREET 2020 208,650$                           

2021 213,080$                           
PARKING LOT ON HOUSTON STREET Total 421,730$                          
PARKWOOD INN & SUITES 2020 1,550,000$                       

2021 1,215,790$                       
PARKWOOD INN & SUITES Total 2,765,790$                       
TARGET 2020 9,850,000$                       

2021 9,700,000$                       
2022 9,700,000$                       

TARGET Total 29,250,000$                     
VACANT - WAS PAUL MITCHELL SALON 2020 745,000$                           

2021 630,000$                           
2022 380,000$                           

VACANT - WAS PAUL MITCHELL SALON Total 1,755,000$                       
WALGREENS (ANDERSON AVE) 2020 2,715,200$                       

2021 2,812,400$                       
2022 2,812,400$                       

WALGREENS (ANDERSON AVE) Total 8,340,000$                       
WALGREENS (BLUEMONT) 2020 2,398,740$                       

2021 2,478,940$                       
2022 2,480,660$                       

WALGREENS (BLUEMONT) Total 7,358,340$                       
WALGREENS (BLUEMONT) PARKING LOT 2020 253,160$                           

2021 267,760$                           
2022 266,040$                           

WALGREENS (BLUEMONT) PARKING LOT Total 786,960$                          
WESTLOOP SHOPPING CENTER 2020 22,914,700$                     

2021 22,833,000$                     
2022 23,790,490$                     

WESTLOOP SHOPPING CENTER Total 69,538,190$                     

Grand Total Appraised 297,305,570$         
Grand Total Assessed Value 74,326,392.50$            
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DOCKET PARCEL NUMBER QR# YEAR APPLICANT PROPERTY OWNER BUSINESS NAME/SITE

COUNTY 

VALUE

TAXPAYER 

VALUE

2022-1383-EQ 081-189-31-0-00-00-007.00-0 R6092 2022 FLANAGAN/BILTON LLC COLONIAL GARDENS LLC (3050 TCB) COLONIAL GARDENS MHP OFFICE $407,900 $305,000

2022-1382-EQ 081-189-31-0-00-00-010.00-0 R6096 2022 FLANAGAN/BILTON LLC COLONIAL GARDENS LLC (3000 TCB) COLONIAL GARDENS $7,941,430 $6,000,000

2022-679-EQ 081-189-31-0-00-00-012.01-0 R6098 2022 MATT CANTESE COUNTRY MEADOWS RESIDENCES COUNTRY MEADOWS RESIDENCES $5,666,700 ??

2022-1384-EQ 081-189-31-0-00-00-017.01-0 R6104 2022 FLANAGAN/BILTON LLC COLONIAL GARDENS LLC (0000 E MARLATT) COLONIAL GARDENS - VACANT $1,870 $1,500

2020-6179-PR 081-203-07-2-80-01-001.02-0 R9273 2019 JOSEPH CASAD/TAX VALUE SPECIALISTS BJS, INC IHOP $1,974,000 ?

2020-6180-EQ 081-203-07-2-80-01-001.02-0 R9273 2020 JOSEPH CASAD/TAX VALUE SPECIALISTS BJS, INC IHOP $1,974,000 $1,482,207

2021-1105-EQ 081-203-07-2-80-01-001.02-0 R9273 2021 JOSEPH CASAD/TAX VALUE SPECIALISTS BJS, INC IHOP $1,974,000

2020-1714-EQ 081-204-18-2-10-18-001.00-0 R9845 2020 SAVAGE & BROWNING MHTTTN MARKETPLACE A&W/NOODLES/ETC. $2,100,000 ?

2021-5574-EQ 081-204-18-2-10-18-001.00-0 R9845 2021 SAVAGE & BROWNING MHTTTN MARKETPLACE A&W/NOODLES/ETC. $1,770,000

2022-1386-EQ 081-204-18-2-10-18-001.00-0 R9845 2022 SAVAGE & BROWNING MHTTTN MARKETPLACE A&W/NOODLES/ETC. $1,670,000 ??

2020-1099-EQ 081-204-18-2-10-18-001.01-0 R9846 2020 LINDA TERRILL - PROP TAX LAW GROUP WG-7060 KS, LLC WALGREENS (BLUEMONT) PARKING LOT $133,660 ?

2021-1437-EQ 081-204-18-2-10-18-001.01-0 R9846 2021 LINDA TERRILL - PROP TAX LAW GROUP WG-7060 KS, LLC WALGREENS (BLUEMONT) PARKING LOT $140,910 prior year value

2022-2165-EQ 081-204-18-2-10-18-001.01-0 R9846 2022 PROPERTY TAX LAW GROUP-LINDA TERRILL WG-7060 KS, LLC WALGREENS (BLUEMONT) PARKING LOT $140,040 ??

2020-1097-EQ 081-204-18-2-10-18-002.00-0 R9847 2020 LINDA TERRILL - PROP TAX LAW GROUP WG-7060 KS, LLC WALGREENS (BLUEMONT) $2,398,740 ?

2021-1435-EQ 081-204-18-2-10-18-002.00-0 R9847 2021 LINDA TERRILL - PROP TAX LAW GROUP WG-7060 KS, LLC WALGREENS (BLUEMONT) $2,478,940 prior year value

2022-2164-EQ 081-204-18-2-10-18-002.00-0 R9847 2022 PROPERTY TAX LAW GROUP-LINDA TERRILL WG-7060 KS, LLC WALGREENS (BLUEMONT) $2,480,660 ??

2020-1098-EQ 081-204-18-2-10-18-011.00-0 R9848 2020 LINDA TERRILL - PROP TAX LAW GROUP WG-7060 KS, LLC WALGREENS (BLUEMONT) PARKING LOT $119,500 ?

2021-1436-EQ 081-204-18-2-10-18-011.00-0 R9848 2021 LINDA TERRILL - PROP TAX LAW GROUP WG-7060 KS, LLC WALGREENS (BLUEMONT) PARKING LOT $126,850 prior year value

23022-2166-EQ 081-204-18-2-10-18-011.00-0 R9848 2022 PROPERTY TAX LAW GROUP-LINDA TERRILL WG-7060 KS, LLC WALGREENS (BLUEMONT) PARKING LOT $126,000 ??

2020-1509-EQ 081-204-18-2-10-20-001.00-0 R9850 2020 BLAKE NEWELL - J.W.W CHATAM & AASOC HY-VEE INC HY-VEE $6,750,000 ?

2021-3394-EQ 081-204-18-2-10-20-001.00-0 R9850 2021 BLAKE NEWELL - J.W.W CHATAM & AASOC HY-VEE INC HY-VEE $6,750,000 $3,375,000

2022-1279-EQ 081-204-18-2-10-20-001.00-0 R9850 2022 J. W. CHATAM & ASSOC HY-VEE INC HY-VEE $7,000,000

2021-285-PR 081-204-18-2-10-20-004.02-0 R9855 2020 SAVAGE & BROWNING MANHATTAN MARKETPLACE SC LLC MCALISTER'S $1,375,000 ?

2021-5575-EQ 081-204-18-2-10-20-004.02-0 R9855 2021 SAVAGE & BROWNING MANHATTAN MARKETPLACE SC LLC MCALISTER'S $1,160,000

2022-1387-EQ 081-204-18-2-10-20-004.02-0 R9855 2022 SAVAGE & BROWNING MANHATTAN MARKETPLACE SC LLC MCALISTER'S $1,090,000 ??

2020-1713-EQ 081-204-18-2-10-20-005.00-0 R9857 2020 SAVAGE & BROWNING MANHATTAN MARKETPLACE SC LLC BED BATH & BEYOND $4,585,000 ?

2021-2046-EQ 081-204-18-2-10-20-005.00-0 R9857 2021 SAVAGE & BROWNING MANHATTAN MARKETPLACE SC LLC BED BATH & BEYOND $4,125,000

2022-1385-EQ 081-204-18-2-10-20-005.00-0 R9857 2022 SAVAGE & BROWNING MANHATTAN MARKETPLACE SC LLC BED BATH & BEYOND $4,015,000 ??

2020-1715-EQ 081-204-18-2-10-20-013.00-0 R302812 2020 SAVAGE & BROWNING MANHATTAN MARKETPLACE SC LLC VACANT - WAS PAUL MITCHELL SALON $745,000 ?

2021-5576-EQ 081-204-18-2-10-20-013.00-0 R302812 2021 SAVAGE & BROWNING MANHATTAN MARKETPLACE SC LLC VACANT - WAS PAUL MITCHELL SALON $630,000

2022-1388-EQ 081-204-18-2-10-20-013.00-0 R302812 2022 SAVAGE & BROWNING MANHATTAN MARKETPLACE SC LLC VACANT - WAS PAUL MITCHELL SALON $380,000 ??

2021-1615-EQ 081-204-18-2-20-19-001.00-0 R10250 2021 MHI-MANHATTAN 2 LLC PR MIG MANHATTAN OWNER LLC COURTYARD BY MARRIOTT $14,651,580

2022-2176-EQ 081-204-18-2-20-19-001.00-0 R10250 2022 MHI-MANHATTAN 2 LLC PR MIG MANHATTAN OWNER LLC COURTYARD BY MARRIOTT $17,330,300 ??

2021-1662-EQ 081-204-18-2-30-03-004.00-0 R10629 2021 BREER LAW FIRM - KEVIN BREER KSU REAL ESTATE FUND LLC HOLIDAY INN CAMPUS $3,820,400 ?

2022-2163-EQ 081-204-18-2-30-03-004.00-0 R10629 2022 BREER LAW FIRM - KEVIN BREER KSU REAL ESTATE FUND LLC HOLIDAY INN CAMPUS $4,011,420 ??

2021-383-PR 081-204-18-2-60-31-005.00-0 R11572 2020 LINDA TERRILL - PROP TAX LAW GROUP PARKWOOD LLC PARKWOOD INN & SUITES $1,550,000 $700,000

2021-1438-EQ 081-204-18-2-60-31-005.00-0 R11572 2021 LINDA TERRILL - PROP TAX LAW GROUP PARKWOOD LLC PARKWOOD INN & SUITES $1,215,790 prior year value

2021-420-PR 081-204-18-2-80-09-014.00-0 R12120 2020 BLAKE NEWELL - J.W.W CHATAM & AASOC ICON INVESTMENTS LLC PARKING LOT ON HOUSTON STREET $208,650 $100,000

2021-3485-EQ 081-204-18-2-80-09-014.00-0 R12120 2021 BLAKE NEWELL - J.W.W CHATAM & AASOC ICON INVESTMENTS LLC PARKING LOT ON HOUSTON STREET $213,080 $106,500

2021-419-PR 081-204-18-2-80-09-015.00-0 R12121 2020 BLAKE NEWELL - J.W.W CHATAM & AASOC ICON INVESTMENTS LLC MID TOWN PLAZA $1,098,850 $550,000

2021-3486-EQ 081-204-18-2-80-09-015.00-0 R12121 2021 BLAKE NEWELL - J.W.W CHATAM & AASOC ICON INVESTMENTS LLC MID TOWN PLAZA $1,094,420 $547,000

2021-418-PR 081-204-18-2-80-14-002.00-0 R12158 2020 BLAKE NEWELL - J.W.W CHATAM & AASOC ICON INVESTMENTS LLC ICON (HOUSTON STREET BALLROOM) $1,353,200 $675,000

2021-336-PR 081-204-18-2-80-26-001.00-0 R12229 2020 BLAKE NEWELL - J.W.W CHATAM & AASOC HCW-MANHATTAN, LLC HILTON GARDEN INN $11,301,990 ?

2021-1398-PR 081-204-18-2-80-26-001.00-0 R12229 2021 HCW-MANHATTAN, LLC HCW-MANHATTAN, LLC HILTON GARDEN INN $7,509,900

2021-2065-EQ 081-204-18-2-80-28-004.00-0 R12236 2021 BREER LAW FIRM - KEVIN BREER MANHATTAN HOTELS LLC HOLIDAY INN EXPRESS $3,597,840 ?

2020-1749-EQ 081-211-11-0-40-13-003.00-0 R15610 2020 SAVAGE & BROWNING CENTRO BRADLEY SPE 3 LLC WESTLOOP SHOPPING CENTER $22,914,700 ?

2021-1660-EQ 081-211-11-0-40-13-003.00-0 R15610 2021 SAVAGE & BROWNING - TIMOTHY SCHENDT CENTRO BRADLEY SPE 3 LLC WESTLOOP SHOPPING CENTER $22,833,000 ?

2022-2172-EQ 081-211-11-0-40-13-003.00-0 R15610 2022 SAVAGE & BROWNING - TIMOTHY SCHENDT CENTRO BRADLEY SPE 3 LLC WESTLOOP SHOPPING CENTER $23,790,490 ??

2022-1278--EQ 081-211-12-0-20-01-027.01-0 R15647 2022 J. W. CHATAM & ASSOC MERCY HEALTH CENTER OF MANHATTAN MHTTN SURGICAL HOSPITAL $6,149,400 ?
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2020-1523-EQ 081-211-12-0-30-01-008.02 R16065 2019 ROBERT MUNSON CENTRAL NATIONAL BANK CENTRAL NATIONAL BANK $1,067,700 ?

2020-1523-EQ 081-211-12-0-30-01-008.02 R16065 2020 ROBERT MUNSON CENTRAL NATIONAL BANK CENTRAL NATIONAL BANK $1,038,100 ?

2021-3483-EQ 081-211-12-0-30-01-008.02-0 R16065 2021 BLAKE NEWELL - J.W.W CHATAM & AASOC CENTRAL NATIONAL BANK CENTRAL NATIONAL BANK $1,038,100 $519,050

2022-1276-EQ 081-211-12-0-30-01-008.02-0 R16065 2022 J. W. CHATAM & ASSOC CENTRAL NATIONAL BANK CENTRAL NATIONAL BANK $1,049,900 $500,000

2020-915-EQ 081-211-12-0-30-11-004.01.0 R16204 2020 LINDA TERRILL - PROP TAX LAW GROUP GLASS INVESTMENTS LLC WALGREENS (ANDERSON AVE) $2,715,200 ?

2021-1439-EQ 081-211-12-0-30-11-004.01-0 R16204 2021 LINDA TERRILL - PROP TAX LAW GROUP GLASS INVESTMENTS LLC WALGREENS (ANDERSON AVE) $2,812,400 prior year value

2022-2155-EQ 081-211-12-0-30-11-004.01-0 R16204 2022 PROPERTY TAX LAW GROUP-LINDA TERRILL GLASS INVESTMENTS LLC WALGREENS (ANDERSON AVE) $2,812,400 ??

2022-5112-EQ 081-216-14-0-10-03-006.02-0 R19739 2022 CHATAM & ASSOCIATES ICON INVESTMENTS LLC AUTO MUSEUM PARKING LOT $1,220,060 $600,000

2021-3484-EQ 081-216-23-0-10-08-001.00-0 R20575 2021 BLAKE NEWELL - J.W.W CHATAM & AASOC GENESIS HEALTH CLUBS OF MHTTN LLC GENESIS $7,674,200 $3,873,100

2022-1277-EQ 081-216-23-0-10-08-010.00-0 R20575 2022 J. W. CHATAM & ASSOC GENESIS HEALTH CLUBS OF MHTTN LLC GENESIS $8,152,300 $4,000,000

2020-1525-EQ 081-216-24-0-20-01-002.00-0 R21281 2020 LATHROP & GAGE LLP, R. SCOTT BEELER HD DEVELOPMENT OF MARYLAND HOME DEPOT $7,200,000 $4,070,000

2021-2023-EQ 081-216-24-0-20-01-002.00-0 R21281 2021 LATHROP & GAGE LLP, R. SCOTT BEELER HD DEVELOPMENT OF MARYLAND HOME DEPOT $7,200,000 $4,070,000

2022-1355-EQ 081-216-24-0-20-01-002.00-0 R21281 2022 LATHROP & GAGE LLP, R. SCOTT BEELER HD DEVELOPMENT OF MARYLAND HOME DEPOT $7,200,000 $4,070,000

2020-914-EQ 081-216-24-0-20-02-001.00-0 R21288 2020 LINDA TERRILL - PROP TAX LAW GROUP TARGET CORPORATION TARGET $9,850,000 ?

2021-1440-EQ 081-216-24-0-20-02-001.00-0 R21288 2021 LINDA TERRILL - PROP TAX LAW GROUP TARGET CORPORATION TARGET $9,700,000 prior year value

2022-2157-EQ 081-216-24-0-20-02-001.00-0 R21288 2022 PROPERTY TAX LAW GROUP-LINDA TERRILL TARGET CORPORATION TARGET $9,700,000 ??

Grand Total $297,305,570

15.c

Packet Pg. 54

A
tt

ac
h

m
en

t:
 B

O
T

A
 D

E
T

A
IL

 S
C

H
E

D
U

L
E

 U
P

D
A

T
E

  (
12

96
1 

: 
A

p
p

ra
is

er
's

 O
ff

ic
e 

U
p

d
at

e)



  

Updated: 11/2/2022 7:15 PM by Russel Stukey  Page 1 

 

 

EMERGENCY 

MANAGEMENT/FIRE 
Staff Update 

 
 

 

Russel Stukey 

Emergency Management 

Director 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-537-6333 

 

 

STAFF REPORT 

  

  

FROM:   Russel Stukey 

 

MEETING:   November 7, 2022 

  

SUBJECT:   Monthly Staff Time Report 

 

PRESENTER: Russel Stukey 

 

 
 

Present staff update for month of October 

 

Enclosures: 
• 10, 2022 October staff time (DOCX) 
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Riley County Emergency Management 

Riley County Fire District #1 
115 N. 4th Street 

Manhattan, Kansas 66502 

Phone: 785-537-6333 
Fax: 785-537-6338 

www.rileycountyks.gov 

Monthly staff time report to BOCC, for the month of October 2022 

911 
• 911 Working group monthly meeting 

• Constantly working on radio system management, analyzing opportunities to lower the 

annual operating costs of the 911 system 

• Ka-Comm is the vendor to move the Cambium Microwave equipment is still working on the 

project and hopes to have it in place within the next few weeks for testing  

Emergency Management 
• Attended department head meetings 

• Helping to cover office duties due to open Admin Assistant position 

• Attended several commission meetings 

• Working with Cory in IT on county phone system paging and panic button options 

• Attended USD 383 Active Violence planning meeting 

• Assisted with Employee Day 

• Attended Emergency Services Director meeting 

• Participated in CPE safety committee meeting 

• Onboarded new Administrative Assistant 

• Attended CPS radio programming class 2 days 

• Attended RCCC meeting in Salina 

• Participated in Paylocity training videos 

• Worked 2 KSU home football games 

• Chaired NEKHSC meeting in Topeka 

• Staff provided tours of the county for 3 RCPD candidates 

 

Items awaiting legal review: 

 Mobile Command Post upgrade RFP documents 

 

EM Coordinator Laurie Harrison activity EM/911: 

• Conducted monthly siren test, Everbridge test, IPAWS test 

• Participated in 911 working group meeting  

• Paid Fire, EM and 911 invoices 

• Attended KEMA conference meeting 

• Served as KEMA treasurer 

• Attended NEKEMA meeting 

• Continue to review & update Emergency Operations Plan 

• Conducted Everbridge training with new users 

• Reviewed and updated data in Everbridge 

• Reviewed and updated data in CRMCS  

• Attended LEPC meeting 
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Riley County Emergency Management 

Riley County Fire District #1 
115 N. 4th Street 

Manhattan, Kansas 66502 

Phone: 785-537-6333 
Fax: 785-537-6338 

www.rileycountyks.gov 

• Attended IPPW  

• Submitted LEPC compliance documents 

• Staffed a booth at Night Out at City Park 

• Participated in CISD at Wamego 

• Renewed IPAWS certificate 

• Attended IPAWS online webinar 

• Submitted 2022 EMPG application 

• Attended NE Regional Homeland Security Council Meeting 

• Attended active violence exercise follow up meeting 

 

 

EM Planner Baldwin Fisher: 

• Staffed a booth at Night Out at City Park 

• Continue to review & update Emergency Operations Plan 

• Reviewed COOP- Nox Weed, Court 

• Reviewed and updated ESF- 13,14 

• Attended LEPC meeting 

• Attended IPPW 

• Submitted LEPC compliance documents 

 

Fire 
• Attended several department head meetings 

• Continue to accept and process applications for volunteer firefighters 

• Working with HR to update policy manual 

• Working with HR on several personnel issues 

• Revamping departmental Standard Operating Guidelines 

• Attend Traffic Management Class 

• Dealing with County Counsel regarding document requests 

• Provided probationary firefighter training 

• Covered emergency calls 

 

Items awaiting legal review: 

a. University Park proposed fire station property legal description and agreement with UP board 

to swap property when new fire station is completed 

b. First responder agreement with the City of Randolph, Mercy Hospital Ambulance service 

(now Riley County EMS) and RCFD #1 

 

Deputy Chief Doug Russell 

• Responding to multiple calls 

• Installed Skid unit on New B109 
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Riley County Emergency Management 

Riley County Fire District #1 
115 N. 4th Street 

Manhattan, Kansas 66502 

Phone: 785-537-6333 
Fax: 785-537-6338 

www.rileycountyks.gov 

• Working with County shops on multiple truck services/ major repairs 

• Attended advisory board 

• B109 to decal shop  

• B109 back from lights and siren upgrades. 

• Completed SOGS handed out at advisory board  

• Dealing with personnel issues. 

• Decommissioned HB111 for parts on new truck builds 

• Scheduling multiple pump repairs on pumpers.  

• Hosted KU fire school Traffic Incident Management class at with MFD as well as in Randolph 

• Working on B115 complete truck build.  

•  

 

 

 

Deputy Chief John Martens 

• Responding to emergency calls 

• Coordinating and training new staff during evening training sessions 

• Coordinated and assisted with an extra evening training session for probationary 
firefighters to complete probationary skills 

• Providing a 3-week officer development class this month for new and future leaders 

• Handling personnel issues 

• Specified, fitted, and ordered new firefighter PPE for 6 members 

• Training new administrative assistant with assigned job duties and office tasks 

• Processing new firefighter applications and working through the onboarding process 

• Learning new Paylocity platform for volunteer stipend payroll, hiring and onboarding 

• Ongoing work with RC Planning and Development staff on fire code and safety 
recommendations for new businesses 

• Reviewing final feedback and revision to release revised Standard Operating Guidelines 
1/1/2023 

• Staffing Scorecard (as of 8/3/2022) 
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Riley County Emergency Management 

Riley County Fire District #1 
115 N. 4th Street 

Manhattan, Kansas 66502 

Phone: 785-537-6333 
Fax: 785-537-6338 

www.rileycountyks.gov 

 

 

 

Month End October 

New Applications ~11 

Rejected / Withdrawn Candidates  

Interviews Conducted  

Hired Candidates  

Probationary Members 18 

Trained Members 102 

Active Staff 120 

Terminations  

Resignations  

Retirements  

 
*Onboarding data not exact due to Paylocity candidate portal and transition from Civic HR, 
however staffing data is still accurate 

 

Submitted by: 

 

Russel Stukey, Emergency Services Director 
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HEALTH DEPARTMENT 
Travel Request 

 
 

 

Julie Gibbs 

Health Department 

Director 

2030 Tecumseh Rd 

Manhattan, KS 66502 

Phone: 785-776-4779 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Thereasa Stewart 

 

MEETING:   November 7, 2022 

  

SUBJECT:   RCHD APRN request for out of state travel 

 

PRESENTER: Julie Gibbs 

 

 
 

BACKGROUND 
Colposcopy training is specific hands on training that is for the procedure of collecting a cervical biopsy. 
While a pap test can be done with general training, the test itself is considered a screening as the results 
can vary on a multitude of factors. The colposcopy is actually a biopsy of the tissue of the cervix. The 
biopsies are conducted as a result of an abnormal pap test and the procedure is actually diagnostic in 
nature. The rational behind biopsies is such that a pap test may only show a slight deviation in the 
cellular changes of the cervix, however there are times when the biopsy shows a more advanced state of 
cellular changes that allow us to remove the pre-cancerous cells in a timely manner before they become 
cancerous.   
 

 

 

DISCUSSION 
We currently contract with Women's Health Group (specifically Dr. Weber, MD).  The provider  
has limited hours (approximately a 3 hour window monthly) to provide colposcopies. We have  
been averaging 6-8 colposcopies a month and would have the capability to incorporate  
them throughout the month, if we were to train our APRN to be able to provide this service.   
This is much better than bunching everyone together in a 3 hours time period that includes  
other appointments our collaborating physician has been referred to see.  Many of our  
surrounding counties, as well as our community partners, such as Lafene, do not have the  
capability to provide such services to the populations they serve.  The benefits include  
timelier services, less risk for advanced cancerous pathologies of the cervix, and being able to  
spread these services across the entire month.  
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Action Item (ID # 12953)  Meeting of November 7, 2022 

 

Updated: 11/1/2022 2:44 PM by Julie Gibbs  Page 2 

 

FISCAL IMPACT 
We have budgeted for training and travel in our family planning grant funds. 

 

RECOMMENDATION(S) 
I recommend the BOH approval out of state travel for Thereasa Stewart to attend the Coloscopy 

Training Courses in Tampa, Florida. 
 

POSSIBLE MOTION(S) 
Move to approve 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• outofstatetravel (PDF) 
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HEALTH DEPARTMENT 
Update 

 
 

 

Julie Gibbs 

Health Department 

Director 

2030 Tecumseh Rd 

Manhattan, KS 66502 

Phone: 785-776-4779 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Heather Ritchey 

 

MEETING:   November 7, 2022 

  

SUBJECT:   RCHD Approval of Child Care Licensing Updated Fees 

 

PRESENTER: Julie Gibbs 

 

 
 

BACKGROUND 
The Riley County Health Department Child Care Licensing program is funded by the Kansas 

Department of Health and Environment (KDHE), Child Care Licensing (CCL) Bureau, Aid to 

Local grant, on a fiscal year basis. The grant monies are awarded to each County or Entity that 

applies for the Aid to Local grant, based on a formula that includes; the population of children 

under 15 years of age in the county, 2010 US Census Bureau data, number of child care facilities 

in the County and child care capacity of the previous year. Revenue from the program is also 

generated by fees. In March of 2014, BOH decided to charge facilities for Kansas Department of 

Health and Environment (KDHE) issued compliance checks and substantiated complaints.  In 

July of 2019, the Board of Health approved to increase the Riley County Child Care Licensing 

Fees.   Today we are requesting approval for: 

- Increase in Substantiated Complaint Fees 

- Increase in KDHE Compliance Check for more than one visit. 

- Increase in the Initial Survey Fees 

- Increase in Orientation Fee 

 

DISCUSSION 
1) Child Care Surveyors investigate complaints against child care facilities. If the complaint is 

substantiated, fee is imposed against the Child Care Provider (both homes and centers). So far in 

2022 there have been 30 substantiated complaints.  Complaint investigations include: a minimum 

of 2 facility visits; interviews of parents and facility staff; consultation with KDHE; and 

administrative paperwork necessary to process the complaint. They require an average of 5-6 

hours staff time for every complaint. We propose increasing fees for substantiated complaints 
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Action Item (ID # 12956)  Meeting of November 7, 2022 

 

Updated: 11/2/2022 11:25 AM by Julie Gibbs  Page 2 

from the current $75 for homes/center to $100 for homes and $125 for centers. We would also 

propose an increase in $25 per visit after the first visit.  The fees for peer counties are similar. 

(See attached chart.) 

 

2)  CCL Initial fees have stayed the same since 2014.  We are proposing an increase that would 

be similar to other counties across the state, increasing the initial fee for centers by $70 and 

school age programs by $20. Initial surveys for centers, preschools and school age programs 

require a minimum of 2 facility visits, measuring square footage of useable classroom space for 

the license, creating the terms of the license for KDHE and consultation with KDHE.  

 
3) Child Care Surveyors offer “New Provider Orientation”in all regulated counties on a monthly 

basis for in home providers. Orientation for Daycare Centers is provided upon request. In 

addition to staff time to facilitate orientation, orientation costs include printing and materials for 

attendees. We propose a $5 increase in fee for orientation (for a $15 total charge). If attendees, 

become licensed, this $15 fee can be applied towards their license application fee.  

 

FISCAL IMPACT 
Increases to the fee structure will generate additional needed revenue for the CCL program.   

 

RECOMMENDATION(S) 
Move to approve the Riley County Health Department’s proposed changes to the fee structure 

for Child Care Licensing in all Counties where the Riley County Health Department conducts 

Child Care Licensing surveys.  

 

POSSIBLE MOTION(S) 
Move to approve 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• CCL fees 2023 (PDF) 
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Type of Service or Facility Initial and Annual Licensing Inspection (includes 

one compliance check) 

KDHE compliance Check 

Licensed Day Care Home $65.00 $50.00 1st visit 

$75.00 2nd visit 

$100.00 3rd visit 

$125.00 4th visit on 

Group Licensed Day Care Home $65.00 Same as Licensed Homes 

Substantiated Complaint $100.00  

Orientation $15.00 per person**  

LICENSING CHILD CARE HOMES 

Type of Service or Facility Initial Survey Annual Survey Substantiated 

Complaint 
KDHE Compliance 

Check 

Orientation 

Child Care Centers $175.00 $125 $125 $50.00 1st visit 

$75.00 2nd visit 

$100.00 3rd visit 

$125.00 4th visit on 

$25 

Preschools $175.00 $125 $125 Same as centers $25 

School Age Programs $100.00 $85 $125 Same as centers $25 

Drop In Programs $100.00 $85 $125 Same as centers $25 

CHILD CARE CENTERS, PRESCHOOLS, SCHOOL AGE PROGAMS,  & DROP IN PROGRAMS 

RESOURCE AND REFERRAL AGENCY 

Type of Facility Initial and Annual Survey KDHE Compliance Check 

Resource & Referral $45.00 $50.00 

LOCAL CHILD CARE LICENSING FEES EFFECTIVE JANUARY 1st, 2023 

RILEY, GEARY, CLAY, DICKINSON, AND POTTAWATOMIE COUNTIES 

 **Orientation fees for homes will be applied towards local initial fee when applying. 

For questions or concerns contact Heather Ritchey, Supervisor at (785) 776-4779 Ext 7604 or hritchey@rileycountyks.gov 
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Updated: 11/3/2022 11:20 AM by Shannon Sterling  Page 1 

 

 

PUBLIC WORKS 
Change Order 

 
 

 

John Ellermann 

Public Works 

Director/County Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Evan McMillan, Assistant County Engineer 

 

MEETING:   November 7, 2022 

  

SUBJECT:   Change Order #1 for the 2022 Asphalt Overlay Program 

 

PRESENTER: Evan McMillan, Assistant County Engineer 

 

 
 

A change order is required to close out the 2022 Asphalt Overlay Program. The total cost of the 

project came in lower than expected due to less material being required to complete the job.   

 

The Change Order and updated Cost Estimate for this work is provided with this document.  

 

Staff recommends approval. 

 

POSSIBLE MOTION(S) 

 

Move to approve the Change Order to reduce the total project cost to $1,037,253.97 

 

Move to decline the Change Order to reduce the total project cost to $1,037,253.97 

 

Move to table for further discussion. 

 

 

Enclosures: 
• Change Order (Final) (PDF) 
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