
 Board of Riley County 

Commissioners 
Regular Meeting 

Agenda 

November 20, 2023 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Member District 3 – Kathryn Focke, Chair  District 1 – John Ford, Vice Chair  
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8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 1. Public Comments 

 Commission Comments 

 2. Commission Comments 

 Business Meeting 

 3. RCPD Roof CIP Amendment 

 4. Sign Contract with Riley Construction for RCFD #1, St. 102, Ashland 

 5. Small Business Saturday Proclamation 

 6. Sign Tax Roll Corrections 

 7. Sign Riley County Employee Action Form(s) 

 Review Minutes 

 8. Board of Riley County Commissioners - Regular Meeting - Nov 16, 

2023 9:00 AM 

 Review Tentative Agenda 

 9. Tentative Agenda 

 Press Conference Topics 

 10. Discuss Press Conference 

9:00 AM Julie Gibbs, Health Department Director 

 11. RCHD Opioid Prevention Update 

9:30 AM Press Conference 

 12. Small Business Saturday Proclamation - Kathryn Focke and Peete 

Frasco (3-5 minutes) 

9:40 AM Clancy Holeman, Counselor/Director of Administrative Services 

 13. Administrative Work Session 

 14. Pending County Projects County Counselor 

http://www.rileycountyks.gov/
http://www.rileycountyks.gov/67/Meet-the-Commissioners
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_1
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_2
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10:00 AM Executive Sessions to discuss department head evaluations 

 15. 10:00  Amanda Webb, Planning/Special Projects Director 

 16. 10:30  Katharine Hensler, Museum Director 

12:00 PM Law Enforcement Agency Meeting 

 17. Law Board Meeting Agenda 

 Adjournment 

 Announcements 

  Riley County Offices will be closed Thursday, November 23rd and 

Friday, November 24th in observance of the Thanksgiving Day 

holiday. 

   

  The Board of County Commissioners will not be in session Thursday, 

November 23rd. 
 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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COUNTY CLERK & ELECTIONS 
Amendment 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   John Ellerman, Public Works Director 

 

MEETING:   November 20, 2023 

  

SUBJECT:   RCPD Roof CIP Amendment 

 

PRESENTER: Brittany Phillips, Budget & Finance Officer 

 

 
 

BACKGROUND 
On October 26, 2023 the County Commissioners approved project 23-23LEC001 to replace a 

roof in the amount of $400,000. The bid came back $4,000 higher than the original request. The 

original request was just for the original building, this increased cost is to replace the roof on 

both buildings. 

 

FISCAL IMPACT 
$4,000 increase to expenditures in CIP. 

 

POSSIBLE MOTION(S) 
Move to approve the addition of $4,000 to amend project 23-23LEC001. 

 

 

Enclosures: 
• LEC Amendment (PDF) 

• Diamond Roofing RCPD Reroofing Proposal Oct 2023 (PDF) 
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RILEY COUNTY CAPITAL IMPROVEMENT PROGRAM
CIP PROJECT AMENDMENT FORM

Project: Roof Replacement - LEC Project #: 23-23LEC001

Department: LEC Date: 11/14/2023

Approved Project Cost:

Project Amendment #1:
Revised Total Project Cost: Amendment Date

Project Amendment #2:
Revised Total Project Cost: Amendment Date

Project Amendment #3:
Revised Total Project Cost: Amendment Date

CASH: (Only required if cash is increased by amended amount) Signatures:
Cash Available: #1  

Shilo Heger, Riley County Treasurer
     This project is funded as amended. #2

Shilo Heger, Riley County Treasurer
     This project is not funded as amended. #3  

Shilo Heger, Riley County Treasurer

BUDGET: (Only required if budget authority is increased by amended amount)
Budget Available: #1  

Rich Vargo, Riley County Clerk
     This project is funded as amended. #2

Rich Vargo, Riley County Clerk
     This project is not funded as amended. #3

Rich Vargo, Riley County Clerk

APPROVAL: (Required)
Approved Amount: #1  

Chairwoman
     This project is funded as amended. #2  

Chairwoman
     This project is not funded as amended. #3  

Chairwoman

-$                 

CERTIFICATION OF PROJECT AMENDMENT

400,000.00$             

4,000.00$                 

-$                          

-$                          
-$                          

404,000.00$             

-$                          

-$                 

-$                 
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 This proposal is based upon the AIA A401 Standard Form of Agreement between Contractor and Subcontractor and AIA A201 General Conditions. These terms and 
conditions shall take precedence over any conflicting or inconsistent terms in the Contractor to Subcontractor Agreement.  Kansas Statute §16-121 voids the 
indemnification and additional insured provisions for construction contract agreements entered into after January 1, 2009. 
 

Diamond Roofing’s commencement of the roof installation indicates only that the Roofing Subcontractor has visually inspected the surface of the roof deck for visible 
defects and has accepted the surface of the roof deck.  The Roofing Subcontractor is not responsible for the construction, structural sufficiency, undulations, 
durability, fastening, moisture contend, suitability, or physical properties of the roof deck or other trades’ work or design.  The Roofing Subcontractor is not 
responsible to test or assess moisture content of the deck or substrate. 

 
 

 
 

Southwest Kansas Region: 
100 McArtor Road, P.O. Box 37 

Dodge City, KS  67801 
Phone:  620-225-2622 | Fax:  620-225-6862 

Flint Hills Region: 
9300 East US Highway 24 

Manhattan, KS  66502 
Phone:  785-537-8008 | Fax:  785-537-9899 

WWW.DIAMOND-ROOFING.COM 
October 25, 2023  
 
 
Tim Stoner 
Riley County Police Department 
1001 Seth Child Road 
Manhattan, KS 66502 
 
 
RE: RCPD Original Building Reroofing (approx. 30,300sf) 
 
Diamond Roofing is pleased to provide pricing for the following scope of work: 
 

• Tear off existing roofing and flashings down to LWIC deck 
• Nail base sheet to LWIC deck 
• Install new 60 mil fleece backed TPO roof system 
• Flash walls and penetrations watertight 
• Provide owner with 2-year workmanship warranty 
• Provide owner with 20-year manufacturer’s warranty 

 
Labor, material, tax, insurance, and clean-up associated to this proposal for the sum of: $328,910.00 
 
Exclusions:  

• Replacement of existing metal copings 
• Repair or replacement of unsuitable LWIC deck 
• Taxes or bonding 

 
A change in the price of an item of material of more than 5% between the date of this bid proposal and the date of 
installation shall warrant an equitable adjustment in the subcontract price.  The bid is also subject to an equitable 
schedule adjustment to the extent material delivery delays are encountered. 
 
Luke Riebel 
Estimator | Project Manager, Flint Hills Region 
luke@diamond-roofing.com 
 
If there are any questions or comments, please contact Luke Riebel. Thank you for your consideration of 
Diamond Roofing. 
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 This proposal is based upon the AIA A401 Standard Form of Agreement between Contractor and Subcontractor and AIA A201 General Conditions. These terms and 
conditions shall take precedence over any conflicting or inconsistent terms in the Contractor to Subcontractor Agreement.  Kansas Statute §16-121 voids the 
indemnification and additional insured provisions for construction contract agreements entered into after January 1, 2009. 
 

Diamond Roofing’s commencement of the roof installation indicates only that the Roofing Subcontractor has visually inspected the surface of the roof deck for visible 
defects and has accepted the surface of the roof deck.  The Roofing Subcontractor is not responsible for the construction, structural sufficiency, undulations, 
durability, fastening, moisture contend, suitability, or physical properties of the roof deck or other trades’ work or design.  The Roofing Subcontractor is not 
responsible to test or assess moisture content of the deck or substrate. 

 
 

 
 

Southwest Kansas Region: 
100 McArtor Road, P.O. Box 37 

Dodge City, KS  67801 
Phone:  620-225-2622 | Fax:  620-225-6862 

Flint Hills Region: 
9300 East US Highway 24 

Manhattan, KS  66502 
Phone:  785-537-8008 | Fax:  785-537-9899 

WWW.DIAMOND-ROOFING.COM 
October 25, 2023  
 
 
Tim Stoner 
Riley County Police Department 
1001 Seth Child Road 
Manhattan, KS 66502 
 
 
RE: RCPD 2009 Addition Reroofing (approx. 5,600sf) 
 
Diamond Roofing is pleased to provide pricing for the following scope of work: 
 

• Tear off existing roofing and flashings down to LWIC deck 
• Nail base sheet to LWIC deck 
• Install new 60 mil fleece backed TPO roof system 
• Flash walls and penetrations watertight 
• Provide owner with 2-year workmanship warranty 
• Provide owner with 20-year manufacturer’s warranty 

 
Labor, material, tax, insurance, and clean-up associated to this proposal for the sum of: $74,750.00 
 
Exclusions:  

• Replacement of existing metal copings 
• Repair or replacement of unsuitable LWIC deck 
• Taxes or bonding 

 
A change in the price of an item of material of more than 5% between the date of this bid proposal and the date of 
installation shall warrant an equitable adjustment in the subcontract price.  The bid is also subject to an equitable 
schedule adjustment to the extent material delivery delays are encountered. 
 
Luke Riebel 
Estimator | Project Manager, Flint Hills Region 
luke@diamond-roofing.com 
 
If there are any questions or comments, please contact Luke Riebel. Thank you for your consideration of 
Diamond Roofing. 
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EMERGENCY 

MANAGEMENT/FIRE 
Contract 

 
 

 

Russel Stukey 

Emergency Management 

Director 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-537-6333 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Russel Stukey RCFD #1 Chief 

 

MEETING:   November 20, 2023 

  

SUBJECT:   Sign Contract with Riley Construction for RCFD #1, St. 102, Ashland 

 

PRESENTER: Russel Stukey RCFD #1 Chief 

 

 
 

BACKGROUND 
BOCC opened bids on October 12th and referred them to staff for review. Staff returned with the 

recommendation of Riley Construction and commission approved. 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• Public Works Bond receipt St102 (PDF) 

• Riley County Fire District Contract Signed Complete St102 (PDF) 

• Riley County Fire District Performance Bond and Insurance st102 (PDF) 
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Updated: 11/17/2023 8:15 AM by Cindy Kabriel  Page 1 

 

 

OUTSIDE AGENCY 
Proclamation 

 
 

 

Outside Agency 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Chamber of Commerce 

 

MEETING:   November 20, 2023 

  

SUBJECT:   Small Business Saturday Proclamation 

 

PRESENTER: Chamber of Commerce 

 

 
 

POSSIBLE MOTION(S) 

 

Move to approve a Proclamation for Small Business Saturday November 25, 2023. 

 

 

Enclosures: 
• Small Business Saturday Proclamation County -2023 (DOCX) 
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Small Business Saturday Proclamation 
 

WHEREAS, the small locally owned businesses of Riley County are vital to our county’s economic 

health; and  

 

WHEREAS, locally owned businesses contribute to our unique and vibrant community character; and  

 

WHEREAS, the U.S. Small Business Administration states that small businesses create 66% of net new 

local jobs; and 

 

WHEREAS, small business employs 47.5 per cent of the employees in the private sector in the United 

States; 

 

WHEREAS, with every $100 spent at a small local retailer, $68 will return to the community through 

taxes, payroll and donations to local schools and charities; and  

 

WHEREAS, public awareness of the contributions made by Riley County’s local businesses is the key to 

sustaining a healthy business climate; and 

 

WHEREAS, the people of Riley County are grateful to the small locally owned businesses of Riley 

County for their generous contribution to the quality of life we all enjoy; and 

 

WHEREAS, we join American Express, the U.S. Chamber and other local Chambers of Commerce in 

supporting America’s locally owned Small Businesses; 

 

WHEREAS, the U.S. Senate and local elected officials in all 50 States now champion Small Business 

Saturday; 

 

NOW, THEREFORE, We, the Board of Riley County Commissioners, do hereby proclaim Saturday, 

November 25, 2023, as 

 

Small Business Saturday 
 

In the County of Riley, Kansas, and urge all residents of Riley County to join the rest of America and do a 

portion of their holiday shopping at small locally owned businesses.  

 

IN WITNESS WHEREOF, We have hereunto set our hands and caused the seal of the County of Riley, 

Kansas to be affixed this 20th day of November 2023.  
 

BOARD OF COUNTY COMMISSIONERS 

OF RILEY COUNTY KANSAS 

 

 

__________________________________ 

Chair 

 

__________________________________ 

Member 

 

__________________________________      

Member                          

ATTEST:  __________________________________ 

     Rich Vargo, Riley County Clerk 
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Updated: 11/16/2023 3:11 PM by Lori Muir A Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Tax Roll Correction 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Lori Muir, Real Estate Specialist 

 

MEETING:   November 20, 2023 

  

SUBJECT:   Sign Tax Roll Corrections 

 

PRESENTER: Rich Vargo, County Clerk 

 

 
 

POSSIBLE MOTION(S) 

 

Move to approve the Tax Roll Corrections.  

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• image30257 (PDF) 

• image30258 (PDF) 
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Updated: 11/16/2023 1:17 PM by Michele Reid  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Personnel 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Elizabeth Ward, Human Resources Director 

 

MEETING:   November 20, 2023 

  

SUBJECT:   Sign Riley County Employee Action Form(s) 

 

PRESENTER: Elizabeth Ward, Human Resources Director 

 

 
 

 

 

Enclosures: 
• 2023-11 Temp Elections MGreen EAF (DOCX) 

• 2023-11 Temp Elections ATrimble EAF (DOCX) 

• 2023-11 Fire DHofmann EAF (DOCX) 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Marie Green Status Change Date:  11/20/2023 

Status Change: New Hire Date of Hire: 11/20/2023 

Seniority: 0 Year(s), 0 Month(s) 

 

Position: Election Board Worker Position Type: As-Needed 

Pay Range: TEMP Pay Type: STIPEND 

Base Rate: By Position Annualized Pay: $0.00 

Funds Codes: 19-Election 

Supervisor: Susan Boller Department Head: Rich Vargo  

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Antrena Trimble Status Change Date:  11/20/2023 

Status Change: New Hire Date of Hire: 11/20/2023 

Seniority: 0 Year(s), 0 Month(s) 

 

Position: Election Board Worker Position Type: As-Needed 

Pay Range: TEMP Pay Type: STIPEND 

Base Rate: By Position Annualized Pay: $0.00 

Funds Codes: 19-Election 

Supervisor: Susan Boller Department Head: Rich Vargo  

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Darren Hofmann Status Change Date:  11/28/2023 

Status Change: New Hire Date of Hire: 11/28/2023 

Seniority: 0 Year(s), 0 Month(s) 

 

Position: Volunteer Firefighter Stipend Position Type: As-Needed 

Pay Range: TASND Pay Type: Hourly 

Base Rate: $0.00 Annualized Pay: $0.00 

Funds Codes: 183-Riley Co Fire District #1, 183-Fire District #1 

Supervisor: John Martens Department Head: Russel Stukey 

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

November 27, 2023 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Member District 3 – Kathryn Focke, Chair  District 1 – John Ford, Vice Chair  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 Review Minutes 

 Press Conference Topics 

 Review Tentative Agenda 

9:00 AM Katharine Hensler, Museum Director 

 1. Staff update 

9:15 AM Lori Feldkamp, Big Lakes Developmental Center Director 

 2. Big Lakes Developmental Center update 

9:30 AM Press Conference 

9:40 AM Amanda Webb, Planning/Special Projects Director 

 3. Comprehensive Plan update 

10:10 AM Clancy Holeman, Counselor/Director of Administrative Services 

 4. Administrative Work Session 

10:30 AM Brittany Phillips, Budget and Finance Officer 

 5. Budget Amendment 

12:00 PM Intergovernmental Luncheon 

 Adjournment 
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TENTATIVE Agenda Board of Riley County Commissioners November 27, 2023 

Board of Riley County Commissioners  Page 2   

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

November 30, 2023 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Member District 3 – Kathryn Focke, Chair  District 1 – John Ford, Vice Chair  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 1. Approve payroll/accounts payables (when completed) 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Clancy Holeman, Counselor/Director of Administrative Services 

 2. Administrative Work Session 

9:20 AM Anna Burson, Appraiser 

 3. Staff update 

9:35 AM Amanda Webb, Planning/Special Projects Director 

 4. LEPP Grant 

9:55 AM John Ellermann, Public Works Director/County Engineer and Tom 

Orazam, RWD#1 

 5. RWD#1 

11:00 AM Executive Sessions to discuss department head evaluations 

 6. 11:00  Russel Stukey, Emergency Management Director 

 7. 11:20  John Ellermann, Public Works Director/County Engineer 

 8. 11:40  Julie Gibbs, Health Department Director 

1:30 PM Clancy Holeman, Counselor/Director of Administrative Services 
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TENTATIVE Agenda Board of Riley County Commissioners November 30, 2023 

Board of Riley County Commissioners  Page 2   

 9. Executive session to discuss a performance matter involving non-

elected personnel 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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Updated: 11/16/2023 1:14 PM by Julie Gibbs  Page 1 

 

 

HEALTH DEPARTMENT 
Update 

 
 

 

Julie Gibbs 

Health Department 

Director 

2030 Tecumseh Rd 

Manhattan, KS 66502 

Phone: 785-776-4779 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Julie Gibbs and Jenni Ebert 

 

MEETING:   November 20, 2023 

  

SUBJECT:   RCHD Opioid Prevention Update 

 

PRESENTER: Julie Gibbs 

 

 
 

BACKGROUND 

In the fall of 2022, RCHD, along with Pottawatomie County Health Department 

and Geary County Health Department, received a grant from KDHE titled 

Overdose Data to Action.  With the funding from this grant, we were able to hire a 

part time Community Health Educator.  This position was responsible for 

prevention education in the schools within the Wildcat Region.  We were able to 

get into 5 different schools in the region in the spring of 2023.  We were also able 

to form a Substance Use Task Force and held the first meeting in August.  The 

grant term ended on August 31, 2023.  At this time, as a task force, we approached 

the city and county commissioners in each jurisdiction of the Wildcat Region, 

asking for opioid settlement funds to continue the much needed prevention 

education in the schools.  This was approved and we were able to hire Jenni Ebert 

as the part time Community Health Educator. 

 

DISCUSSION 
Jenny has made connections with each school district, city and county commissioners, chambers, 

and other community groups.  She has delivered presentations already in several schools and is 

on the agenda in many others in the spring 2024.  She has also the film showing in 2 counties so 

far.  Jenny has been through several trainings, including a prevention conference in October.  She 

has accomplished a lot in the few months she has been employed. 
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Action Item (ID # 14299)  Meeting of November 20, 2023 

 

Updated: 11/16/2023 1:14 PM by Julie Gibbs  Page 2 

FISCAL IMPACT 
See attached 

 

RECOMMENDATION(S) 
Recommend the BOCC continue the prevention program through 2024. 
 

POSSIBLE MOTION(S) 
Move to approve 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• Project Deliverables Report (11_20) (PDF) 

• 2024 Community Health Educator Program (002) (PDF) 
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GRANT FUNDED PROJECTS 
 
Project Name: Opioid Prevention 
 
Timeline 

 

Goal/Purpose: 

 

Deliverables: 

Needs from leadership: 
Person/Org How/What support needed 

  

  

  

  

 

 
Achievements this quarter: 

 

Current Challenges: 

Upcoming Events:

S- Specific 
M- Measurable 
A- Achievable 
R- Results Oriented 
T-Time bound 

Increase awareness and knowledge about opioid 
and substance use prevention 

• Getting a hold of people via phone…..has 
been more successful with email 

• Enough time to get everything done! 

• Scheduling in schools can be challenging 
with current curriculums. 
 

1) Focus on each community involved in Opioid 
prevention for the defined hours, as directed by 
community partner: 

a. MHK 
b. Riley County 
c. Pottawatomie 
d. Geary 
e. Wamego 

2) Set up presentations in each school district 
3) Set up presentations/updates with each 

commission 
4) Set up film showing in each county 

• Met with Commissioners in each county 

• Met with City Manager in JC 

• Met with one of the City Commissioners in 
JC to discuss partnering with a project they 
have on fentanyl (with United Way funds) 

• Met with Administration at Onaga, Wamego, 
Rock Creek, St. Marys, USD 383, USD 384, 
USD 378, JC 

• Met with Safe Kids of Pott County and 
connected with Safe Kids of Riley County to 
meet with them at their next meeting – 
December 5 

• Set dates to show films in all three counties! 

• Reached out to the Chambers in all three 
counties. (Met with Wamego’s Chamber on 
11-13) 

• Reached out to Konza staff to set up a 
meeting to educate on prevention. 

 

 
9-25-23 to present 

• Present to MHS Health Classes on 11-29 
and in the spring (if approved) 

• Show the film in Manhattan on 11-27, JC on 
11-29, and Wamego in the spring. 

• Attend the Safe Kids of RC meeting on 
December 5 
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Year to Date Accomplishments: Presentations/Film Showing 
School            Date                                  Attendance 

Wamego Community 
Groups 

09/29/2023 10 

Wamego Community 
Group- Zoom 

10/23/2023 23 

Wamego Community 
Groups 

10/03/2023 10 

Live Well Committee Geary 
Cty 

10/04/2023 9 

Rock Creek School~ 10-31-
23 Student Presentation 

10/31/2023 398 

Rock Creek Parent 
Presentation 11-14-23 

11/14/2023 60 

Onaga School~ 10-24-23 
Parent Presentation 

10/24/2023 8 

10-25-23 Onaga Student 
Presentation 

10/25/2023 188 

11-9-23 Onaga Movie 
Presentation 

11/09/2023 4 

City/County Commission 
meeting 

11/16/2023 __ 

TOTAL = 2 schools and 5 
groups 

 Total 710 

 
Year to Date Accomplishments: Trainings/Meetings 
School      Date accomplished        

Safe kids group Manhattan 11/01/2023 

Safe Kids Group Wamego 10/18/2023 

Song for Charlie 11/16/2023 

Song for Charlie 10/26/2023 

Song for Charlie 09/28/2023 
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Anxiety Youth Mental & Media 10/04/2023 

Clear Alliance Instructor Train 09/24/2023 

Ready Set Smartphone 10/09/2023 

Operation Parent Crack the code 
Internet Safety 09/29/2023 

Operation Parent Youth Vaping 11/02/2023 

KS Prevention Conference 2.5 
days 10-11, 12, 13 

Opioid Prevention 11/28/2023 

Operation Parent Fact about 
Fentanyl 10/08/2023 

Operation Parents Facts about 
Fentanyl 11/02/2023 
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Program Overview 

Objective and Deliverables: 

• The Community Health Educator will work to decrease 
the abuse and misuse of substances within the Wildcat 
Region. 

• Focus on each community involved in substance 
prevention for the defined hours as directed by 
community partners. 

• 2023 Goal – Expand on the presentation in each school 
district. Jenni has made great progress with building 
impactful relationships. 

• 2023 Goal – Continue to show the movie in each county. 
She will continue sharing accurate information regarding 
substances and the dangers associated with them. 

  

 
 

 
 

  

 

Salary & Benefits: 

Regular Part Time Position with benefits. This would be 
$18.84/hour for 20/week at 39.5% benefits plus a $65 cell 
phone reimbursement per month. 

 

 
 

   $                     19,593.60  Salary    

   $                       7,739.47  Benefits    

   $                           780.00  Cell Phone    

   $                     28,113.07  Total    

         

         

Marketing: 
This depends on the entire scope of the project. If we are 
primarily focusing on getting in front of individuals and 
providing resources for them (including print outs) $1,000 per 
month would be sufficient to fund this program for the year. 

 

   

   

   $                     12,000.00      
 

Conference/Travel: 

This would include travel between counties to get to 
presentations and even travel to two substance abuse 
conferences for the year. 

 

 $                           500.00  Conference Registration  

 $                           500.00  Hotels  

   $                       6,000.00  Travel  

         

   $                       7,000.00  Total    

Rentals: 

To show the movie in communities, we need to establish a total 
facility rental budget. This would work in conjunction with the 
marketing money that we would utilize to promote these 
events. 

 

 
 

   $                       6,000.00      
 

         

Total Budget Request  $                     53,113.07  1040 Hours  
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Municipality Population Amount for 2024 Hours Per Contribution 
City of Manhattan 53,829  $             21,328.67  418 
Riley County 18,130  $               7,183.65  141 
Wamego 4,841  $               1,918.15  38 
Pottawatomie County 20,507  $               8,125.49  159 
Junction City 22,932  $               9,086.35  178 
Geary County 13,807  $               5,470.75  107 
Total 134,046  $            53,113.07  1040 
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COUNTY 

COUNSELOR/ADMINISTRATIVE 

SERVICES 
Staff Update 

 
 

 

Clancy Holeman 

Counselor/Director of 

Administrative Services 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-565-6844 

 

 

STAFF REPORT 

  

  

FROM:   Clancy Holeman, Riley County Counselor 

 

MEETING:   November 20, 2023 

  

SUBJECT:   Pending County Projects County Counselor 

 

PRESENTER: Clancy Holeman, Riley County Counselor 

 

 
 

 

Enclosures: 
• FINAL Commission List 11.20.2023 (DOCX) 
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PENDING COUNTY PROJECTS ▪ June, 2023 and through November 15, 2023 Submitted by Clancy 

Holeman, Riley County Counselor 

 

NOTE: The below lists are not intended to be a comprehensive list of all “pending” Commission or 

other County Department/Division projects underway. Instead, the below lists represent an ongoing 

“snapshot” of the current status of selected pending projects which have either consumed significant 

staff time or involve county issues of widespread significance. Additional entries show selected project 

work for individual county departments. The sequence of entries below is not intended to reflect the 

priority assigned to any work described. All entries more than 6 months old have been removed (with 

the exception of some entries when historical information may be useful).  Bold type entries are the most 

recent.   

 

COMMISSION LIST 

 

I. Projects By Category:   

 

American Rescue Plan: Discussion with staff about possibly engaging consultant to assist County with   

federal/state requirements in future use of County’s $14M allocation of ARPA funds. Similar concept to staff’s 

use of consultant with prior CARES funding. Unlike CARES funding, a primary focus of ARPA funding is 

infrastructure. (8-31-21)  

Board of Riley County Commissioners:  Prepare for public hearing on special use authorization on BOCC 

agenda 5-1-23. (4-30-23) Attend and participate in 5-1-23 BOCC public meeting. (5-1-23)  Return 5-2-23 call 

from citizen requesting a “fence view.” Leave voicemail.  (5-3-23)    Discuss with citizen their return call 

requesting a “fence view.” I’ll send packet for citizen to complete and return, cautioning this matter may not 

be subject to fence view process. Citizen says they understand that is a possibility.  (5-3-23) Attend and 

participate in BOCC public meeting. (5-4-23) New request for fence view. Advise packet will be mailed to 

them. (5-4-23)  Prepare for BOCC public meeting of 5-8-23. (5-6-23;5-7-23) Attend and participate in regular 

BOCC public meeting. (5-18-23; 5-22-23; 6-1-23)  Work on county budget preparation information. (5-18-

23; 5-19-23) Review information from a department on township legal issue.( 5-21-23) Work on scheduling 

future executive session. (5-22-23)  Preparation for presentation to BOCC during its June 1, 2023 meeting of 

City of Ogden “Interlocal Service Agreement”—fourth of those agreements presented to our 4 “small cities”.  

Prepare correspondence to City of Ogden attorney. (5-30-23)  Attend and participate in BOCC meetings. (6-

1-23; 6-5-23) Mail City of Ogden attorney fully executed originals of “Interlocal Service Agreement—sales 

tax reimbursement. (6-5-23) Review request for letter of support from BOCC. (6-6-23) Work on county budget 

preparation information. (6-6-23) Work on fence view scheduling and notice. (6-5-23; 6-6-23-6-7-23) Prepare 

requested letters of support for telecommunications providers’ applications for state of Kansas LINC grant 

program. (6-9-23).  Email completed letter of support to contact for one provider, as requested by Cox 

Communications. (6-12-23) Work on 2 fence view applications. Attend and participate in BOCC public 

meetings. (6-8-23; 6-12-23) Conversation with opposing counsel on pending litigation in Riley County District 

Court. (6-14-23) Provide TVT BOCC-signed letter of support. (6-14-23) Work on scheduling fence views.  

Notices out to applicants and adjoining landowners served by the fence. (6-15-23)  Teams meeting with Bond 

Counsel and Craig, Shelley and Rich about route for financing two pending county projects. I review and 

approve authorizing resolution and send it on to Bond Counsel for review. (6-21-23)  Attend and participate 

in BOCC meetings.(6-22-23; 6-26-23; 6-29-23) Attend delinquent tax sale. (6-23-23) Work on scheduling of 

fence view. (6-22-23; 6-23-23; 6-26-23; 6-27-23) Work on and provide letter of support from BOCC for City 

of Ogden grant application federal program. (6-28-23; 6-29-23; 7-1-23)  Work on District Court appeal by 

Prairiewood of BOCC approval of preliminary and final development plans for Liquid Art Winery. (6-29-23; 

7-1-23) Work on county budget analysis for BOCC. (7-2-23; 7-3-23; 7-4-23) Prepare for BOCC public 

meeting of July 6, 2023. (7-5-23)  Communicate with counsel for fence view applicant Hopkins. Request 

property access address detail. (7-5-23)  Attend and participate in BOCC meetings. (7-6-23;7-10-23)  Register 
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for upcoming KAC zoom on LAVTR. (7-11-23) Work on fence view scheduled for 7-13-23. (7-11-23) Work 

on scheduling of different upcoming fence view for end of July, 2023. (7-7-23; 7-8-23; 7-9-23; 7-11-23)  Work 

on Bala Township “county property” issue.  (7-10-23; 7-11-23) Work on fence view scheduled for 7-13-23. 

(7-10-23; 7-12-23) Legal analysis of appropriation question involving outside agency. (7-12-23) Attend and 

participate in BOCC meetings. (7-13-23; 7-17-23)  Attend and participate in Hopkins/Pralle fence views. (7-

13-23)  Final additional notices of Nelson fence view to occur July 24, 2023 prepared and mailed to both 

parties. (7-14-23) Prepare for 7-24-23 BOCC meeting.  Attend and participate in BOCC meetings.  (7-20-

23;7-24-23) Attend and participate in Nelson and Rhoton  fence view. (7-24-23) Attend and participate in 

BOCC meetings. (7-27-23;7-31-23)  Work on Hopkins/Pralle fence view. (7-28-23)  Attend and participate in 

BOCC meetings.  (8-10-23;8-14-23)  Work on commission agenda report for draft  fence view order on 

Hopkins/Pralle view. (8-14-23; 8-15-23)  Attend and participate in BOCC meetings. (8-17-2023; 8-21-23;8-

24-23; 8-28-23; 8-31-23) Prepare letter of support for City of Ogden grant application. (9-13-23)  Attend and 

participate in BOCC meetings. (9-7-23; 9-11-23) Assist in finalization of annual County financial audit. (9-

14-23)  Attend and participate in BOCC meeting. (10-12-23.) Work on pending litigation “I”.  (10-13-23) 

Attend and participate in BOCC meeting (10-16-23.)  Attend and participate in BOCC meetings.  (10-19-

23;10-23-23)  Work on communication project. (10-24-23; 10-25-23.)  Review contractual provisions for 

subsequent use.(10-25-23.)  Attend and participate in BOCC meeting.  (10-26-23.) Attend and participate in 

County/City/USD 383 meeting.  (10-26-23.)  Attend and participate in BOCC public meeting in City of Ogden. 

(10-30-23.) Attend and participate in BOCC meeting.  (11-2-23.)   Prepare for late arrival to  BOCC meeting 

on November 6, 2023. (11-5-23.)  Work on Fire District project. (11-7-23) Attend and participate in BOCC 

meetings. (11-9-23; 11-13-23)   

 

“Constitutional Protection of County Home Rule”:  

 

County Counselors Association of Kansas:  

 

County Jail Inmate Medical Care: Schedule staff discussion of contract development. (5-21-23) 

 

Countywide Emergency Radio Communications System Upgrade: The upgrade is complete. But now the 

“program” phase has been completed, additional work from this department will be provided, as necessary, 

during the “maintenance” and “warranty” periods now underway. Discussion with contract administrator for 

vendor (L3Harris) scheduled for August 27, 2021. Discussion held with vendor contract administrator. 

Discussion with EM Director (8-30-21). Working toward final documents of “program” phase. Conversation 

with EM Director. (9-24-21) Conversation with L3Harris contract administrator, moving this matter toward 

likely resolution by the BOCC on 9-30-21. (9-24-21) Review appropriately continues among EM, KSU and 

Emergency Dispatch personnel regarding close out of this phase of the project. (9-24-21) Draw Commission 

Agenda Report and place on 9-30-21 agenda for BOCC review and approval of contract documents. (9-28-

21) Discuss final contract documents for agenda separately with EM Director and L3Harris Contract 

Administrator. (9-29-21) Obtain BOCC approval of Amendment 1 to Master Service Agreement. (9-30-21) 

 

“Dark Store”:  

 

District Court:   

 

Federal Rules on Vaccination Mandate: 

First Christian Church: Now this property is “listed” as a “historic site,” there are state law restrictions 

applicable whenever a “project” is undertaken involving potential repair, damage or destruction of the site or 

its structure.  Discuss text of journal entry proposed by counsel for Respondents. (12-9-22; 12-11-22)  Request 

transcript of Court’s ruling.  Arrange for generation of check based on invoice from court reporter. (12-20-22) 

Work on pending appeal by neighboring property owner. (12-27-22; 12-28-22; 12-29-22) Review transcript 
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and notify opposing counsel I will provide revised version of her proposed journal entry—in order to conform 

the journal entry to the text of the transcript. (1-4-23) Provide opposing counsel proposed revised journal entry. 

(1-29-23) Following exchange of respective journal entries in February, 2023, counsel review proposed 

changes and agree on final version for filing with court. (2-28-23; 3-3-23; 3-5-23) Prepare notice of appeal, 

following legal research.  (4-3-23; 4-4-23; 4-5-23)  File Notice of Appeal in District Court. (4-5-23) Finalize 

notice of appeal, given appointment of Lyon County District Judge at outset of appeal. Discuss with staff of 

Lyon County District Court Judge and with Riley County District Court Clerk staff member. Provide copy of 

notice of appeal to Lyon County District Court Judge who was assigned and heard appeal.  (4-6-23) Work on 

appeal. (5-24-23; 5-30-23; 5-31-23; 6-1-23) Legal research on appeal. (6-2-23; 6-5-23)  Work on appeal. (6-

13-23; 6-14-23; 6-15-23.) Work with opposing counsel on Court of Appeals request for additional document 

from me. We are in agreement its equivalent is already part of the Record on Appeal. I will file response with 

Court of Appeals stating that fact. (7-17-23; 7-19-23) Communication with opposing counsel on immediately 

preceding issue.  (7-21-23; 7-22-23; 7-24-23-7-25-23) Work on immediately preceding response and file with 

Court of Appeals. (7-21-23; 7-22-23; 7-23-23; 7-24-23; 7-25-23)  Court of Appeals has retained jurisdiction 

based upon my Response to Order to Show Cause. Draft and file Motion for extension of time to file brief in 

support of County’s position. (7-31-23) Work on record on appeal. (9-11-23;9-12-23;9-13-23)Work on 

Appeal. ( 9-14-23;9-15-23;9-16-23;9-17-23;9-18-23;9-19-23; 9-20-23; 10-4-23;10-5-23-10-6-23;10-7-23;10-

8-23;10-10-23; 10-11-23.) Work on appeal. (10-12-23; 10-17-23; 10-18-23.)  Conversation with opposing 

counsel and agree to extend her time to file brief. (11-3-23)   

 

Indigent Legal Services: Attorney contracts for 2022 were created and emailed to current attorneys under 

contract. (11-3-21) Notice to Riley County Bar Association of at least one attorney vacancy effective January 

1, 2022. (11-4-21) Proposed 2022 contracts have been provided to all current lawyers under contracts. None 

returned as of 11-23-21. No indigent legal service contracts are in place for calendar year 2022. Work on 

various issues related to this service. (2-10-23; 2-13-23; 2-14-23; 2-15-23; 2-16-23; 2-19-23; 2-20-23; 2-21-

23; 2-22-23; 2-24-23; 2-26-23; 2-27-23; 2-28-23; 3-1-23; 3-2-23; 3-3-23; 3-4-23; 3-6-23; 3-7-23; 3-8-23) 

Work on various issues related to this service. (3-19-23) Work at staff level on compensation for this service. 

(3-28-23) schedule next staff level discussion of compensation for this service. Discuss with Deputy Counselor 

compensation for this service. (3-29-23)  Work on project. (6-1-23) Work on project. (6-8-23) Draw up final 

version of CAR; RFP; and Contract.  (6-19-23; 6-20-23) Obtain BOCC approval of form RFP and Contract. 

(6-22-23) Finalize RFP and contract and distribute to local Bar Association membership with encouragement 

to apply well before August 4, 2023 deadline for proposals because they will be considered as they are 

submitted. (6-29-23; 6-30-23) Create documents for publication in newspaper and placement on county 

website for this service. (7-7-23; 7-10-23; 7-11-23; 7-12-23) Deadline for proposals to arrive in Clerk’s office 

5 p.m. August 4.  Work on issue related to service. (10-25-23.) 

 

Legislation:  Invitations out to state delegation for December 12, 2022 legislative conference, along with copy 

of agenda. (12-1-22) Reminders out to legislative delegation of 12-12-22 legislative conference.  (12-8-22)   

Preparation for legislative conference.  (12-11-22)  Attend and participate in legislative conference.  (12-12-

22)  Discuss legislative issue with County Appraiser.  Review information and advise. (12-27-22)  Discuss 

with 2 other county’s county counselors possibility of linking up both our respective legislative delegations 

and lobbyists for cooperative action on potential “nuisance abatement” statute during 2023 legislative session.  

(12-29-22)  Discuss with County Clerk and legislative delegation member the RNR statute. (1-3-23)  Drive to 

Topeka and pick up lobbyist badge for 2023 state legislative session. (1-3-23) Week of January 23, 2023:  

Work on “vacant lot” house bill  (HB 2083) and discuss with our legislative delegation; Work on RNR statute 

modification bill (HB 2002) and provide BOCC written testimony in support.  Review legislative issues 

identified by contract lobbyist. (1-27-23.) Work on Nuisance Abatement legislation proposal on Riley County 

platform.  (1-25-23;1-26-23; 1-27-23) Work on SB 90 and HB 2148—Treasurers’ Association auto tag fee 

bill. (1-26-23; 1-27-23)  Review proposed schedule for temporary financing of High Plains Road project. (1-

28-23)  Review testimony from County Clerk’s association on HB & HB  involving election matters.  (2-6-

23)  Work on SB 162 (nuisance abatement) (2-9-23;2-10-23) Complete testimony in support and deliver 
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required 75 paper copies to lobbyist for routing to Senate Local Government committee secretary.(2-10-23)  

Provide  Riley County state legislative delegation, contract lobbyist, and KAC Riley County’s testimony in 

support of SB 162. (2-10-23)  Route to Rep. Mike Dodson County Appraiser’s input on: HB2232 (Appraiser 

Qualifications); HB 2319 (tax exemption on business property in competition with property owned or operated 

by government); HB 2201(requiring 5 years valuations listed on CVNs); HB 2200 (exemption on homestead, 

retired, military); HB 2220 (5yr property tax exemption on startups); HB 2231 (tax exemptions for daycare); 

HB2056, HB 2057, HB 2237(no position from appraisers’ association or Appraiser). Provide BOCC testimony 

and our SB 162 to another county at that other county’s request—they are struggling with a number of 

“nuisance” real properties. (2-10-23) Work on SB 1623 and prepare for upcoming legislative hearing. (2-13-

23)  Attend and participate in legislative hearing on SB 162 before Senate Local Government Committee. (2-

14-23) Zoom with Treasurer and County Clerk on SB 248.  (3-1-23) Work on SB 248 & 252 analysis for relay 

to KAC and legislative delegation. (3-2-23;3-3-23; 3-7-23; 3-8-23) Work on analyzing SB 228 (amendment 

of multiple statutory provisions on jail administration) in response to legislative delegation member’s 

question; after requesting and receiving impact opinion from RCPD on any change county might support for 

reimbursement of jail inmate medical costs. Communicate with legislator.  (3-8-23; 3-13-23;3-14-23) 

Communicate with contract lobbyist to work on scheduling “virtual” follow up legislative conference with 

delegation. Work with Cindy K.  (3-15-23).  Analyze and prepare for discussion of potential litigation in 

upcoming executive session.  (3-15-23)  Discuss legislative matter with member of delegation. (3-15-23) 

Communicate with legislative delegation to schedule virtual follow up legislative conference either April 10, 

2023, or April 17, 2023.  (3-16-23)  Communicate with contract lobbyists. (3-17-23) Communicate with 

responding delegation members about their preferred dates. (3-18-23;3-19-23)  Review communication from 

delegation member on pending bills. (3-19-23) Communicate with County Appraiser on proposed SCR 

freezing real property tax values at  no more than 3% increase annually.(3-19-23) Work with PIO and County 

Appraiser on public statement regarding legislative item. (3-20-23; 3-21-23  Respond to staff communication 

on apparent status of SB 248 (exemption for “food” in existing and future local sales taxes)  and HB 2002 

(RNR notice costs paid by the state). (3-22-23)  Work at county staff level on SB 248; SB 252.  (3-1-23; 3-2-

23; 3-3-23)  Prepare for discussion with BOCC I’ll suggest  at tonight’s public meeting in City of Riley. (3-

30-2023)  SB 323—requiring election of all county appraisers statewide. (3-30-23) Work on H Sub SB 42.  

Discuss with contract lobbyist.  (4-2-23; 4-3-23) Work with PIO and County Appraiser on possible press 

release regarding SCR 1610. (3-21-23; 3-22-23)  Prepare for March 27, 2023 Intergovernmental Luncheon 

and legislative update to present. (3-26-23)  Attend and participate in Intergovernmental Luncheon—statutory 

update. (3-27-23) Work with PIO and County Appraiser on possible press release regarding SCR 1610.  (3-

27-23)  Email delegation invitation to virtual follow up legislative conference scheduled for April 10, 2023, 

10:30-11:30 a.m.  (4-3-23)  Review amended HB 2002—eliminating that portion of existing locally voter 

approved sales taxes generated by food sales; SCR 1611—4% ceiling on annual property valuations. (4-6-23)  

Draft agenda for 4-10-23 virtual legislative conference. Invitations out to contract lobbyist and KAC lobbyist. 

(4-7-23) Discussion with county’s contract lobbyist on status of various legislative items following 

legislature’s 4:30 a.m. adjournment Friday morning. (4-7-23) Draft agenda for virtual legislative conference. 

(4-7-23)  Assist BOCC with conducting virtual legislative conference. (4-10-23) Review portions of 127-page 

Conference Committee Report on SB 8 “competition” and a host of other legislative issues. (4-27-23) 

Conversation with contract lobbyists to schedule teams meeting. (8-2-23) Communicate with contract 

lobbyists to schedule upcoming Teams meeting. (8-3-23; 8-4-23;8-6-23) Prepare for Thursday upcoming 

presentation to BOCC of 2024 session legislative requests for KAC legislative platform.  (8-6-23) Teams 

meeting with contract lobbyists. (8-9-23)  Meeting with member of state legislative delegation and BOCC 

member. (8-21-23) Attend and participate in first KAC legislative policy committee meeting. (8-30-23) 

Discuss with BOCC  potential annual legislative conference dates in December, 2023.(10-16-23) Notify 

delegation members conference scheduled on the following date which worked for a majority of responding 

legislators:  December 14, 2023, noon to 2 pm.  (10-26-23) Work on agenda for legislative conference (10-

27-23; 10-30-23)  Work on agenda for legislative conference. (11-13-23;11-14-23;11-15-23)   
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Leonardville North County EMS Station: Follow up call to City of Leonardville attorney. (4-11-23) Set up 

phone appointment with City of Leonardville Attorney—to discuss having city begin process of opening the 

easement as an alley for access to the site. (5-3-23)  Phone discussion with City of Leonardville attorney and 

arrange for teams meeting next Tuesday (5-9-23)  with him, Craig and me to discuss details of City legally 

“opening” alley to site of ambulance and performing tree trimming along that alley. (5-3-23)   

 

National Opioid Litigation Settlement: Notice of Deadline to “opt in” to latest round of national opioid class 

action litigation settlements is April 18, 2023. (3-27-23) Prepare and submit CAR for BOCC 4-10-23 public 

meeting; with my recommendation to BOCC regarding “opt in” to latest round of national opioid class action 

litigation settlements—5 new defendants settling. Discuss with Assistant Attorney General managing this 

matter state-wide. (4-6-23)  Submit electronically our “opt in” to latest round of national opioid class action 

settlements, as previously authorized by BOCC. Confirmation from settlement administrator that “opt in” 

accomplished. (4-14-23) 

 

NG-911 Committee (Road naming): Attend and participate in committee meeting. (2-14-23) 

 

Proposed Construction of EMS/EM/RCFD Emergency Services Headquarters:  Schedule work session 

for discussion of design issue related to facility. (1-27-23) 

 

Riley County Annual Legislative Conference:   Discussion with County Register of Deeds to schedule 

meeting week of December 5th to review documentation of long-term revenue loss to Riley County caused by 

legislature’s past elimination of the mortgage registration fee.  (12-1-22) Work preparing for 12-12-22 

legislative conference. (12-8-22; 12-11-22) Discuss legislative conference information with County Appraiser. 

(12-8-22)  Discuss legislative conference information in meeting with County Register of Deeds. (12-9-22) 

Work with members of delegation; 2023 Annual Legislative Conference scheduled for Thursday, December 

14th, from noon to 2 p.m., BOCC chambers. (10-23-23) Conversation with member of delegation—confirming 

member  will attend. (10-24-23.) 

 

Riley County District Court:  Discussion regarding BOCC consideration of funding potential “resolution 

docket” to assist with case backlog. (4-27-23)  

 

Rural Economic Development Advisory Board: 

 

Staff Budget and Planning Committee:  

 

White Canyon Benefit District: White Canyon benefit district’s residents’ request, made during this date’s 

public commission meeting, asking whether Riley County willing to supplement the cost of the benefit 

district’s proposed private road improvement project. No dollar figure provided by benefit district residents. 

County staff instructed to provide BOCC at upcoming meeting most recent Riley County Public Works’ 

“estimate” of “northern route” as an option to current benefit district project proposed. (8-30-21) 

 

II. Projects by Department or Division: 

Administrative Services/County Counselor:  Work on matters related to departmental transition. (1-25-

2023; 1-26-2023; 1-27-2023)  Interviews of applicants for Deputy County Counselor position in transition 

scheduled to take place  9-29-23.-23. (3-2-23; 3-3-23) 

 

Riley County Appraiser’s Office: Discuss separate exemption through bond issue.  (5-3-23) Analyze IRB 

issue and advise Department Head. (5-5-23) Advise on legal question. (5-19-23)  Assist Dept. Head with legal 

issue. (5-30-23) Advise on separate legal issue different from immediately preceding first two issues. (5-30-

23) Discussion with Department Head. (6-13-23)   Return call from Department Head.  Discussion with 

Department Head of legal issue. (6-14-23)  Meeting with County Appraisal and legal staff on nuisance 
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property issue. (6-14-23) Communicate with Department Head on legal issue. (6-20-23)  Assist and advise 

Dept. Head on BOTA issue. (7-18-23;7-19-23) Advise Department Head on BOTA issue. (7-20-23) 

Communicate with Department Head and Deputy County Counselors about BOTA issue.  (8-9-23)  

Communicate with Department Head and this office’s Deputies regarding property tax exemption issue.  (8-

13-23)  Communicate with Department Head and this offices Deputies regarding property tax valuation issue. 

(8-13-23)  Discuss with Department Head and advise on legal issue.  (8-14-23; 8-15-23)  

 

Riley County Attorney:  Work on contract for services. (2-22-23) Work on immediately preceding contract 

with Department Head. (2-27-23;2-28-23;3-1-23;3-2-23) Respond to Department head update on pending 

discussion to schedule with counsel on our BOTA cases. (4-7-23)  Discuss with Department Head legislative 

issue. (4-7-23) 

 

Riley County Clerk: Assist with KORA issue. (5-3-23) Assist with same KORA issue through 

communication with outside requester; communication with I.T. based on prior provision of similar 

information requested in 2021. (5-4-23) Work on request for electronic data. (5-22-23; 5-23-23; 5-26-23) 

Discuss contract issue. (6-2-23) Discuss contract issue. (6-13-23; 6-14-23)  Work on same contract issue. (6-

14-23) Teams meeting with Clerk and Election Supervisor on contract issue. (6-15-23)  Confirm with County 

Clerk and Election Supervisor vendor has agreed to contractual provisions attachment; advise to place on 

BOCC agenda of public meeting on 6-22-23.  (6-19-23) Work on separate proposed  contract. Schedule Teams 

Meeting with Department Head and Election Supervisor for 6-21-23.  (6-20-23)  Teams meeting with 

Department Head and Election Supervisor on contract issue.  Discuss. (6-21-23) Work with staff and advise 

on open records act issue. (7-24-23;7-25-23;7-26-23)  Work on new open records act issue. (7-27-23; 7-28-

23; 7-31-23; 8-1-23) Work on open records act issues. (8-2-23; 8-3-23; 8-4-23; 8-7-23; 8-8-23; 8-9-23) Advise 

and assist on open record act issue. (9-12-23;9-13-23)  Schedule meeting with staff of two departments to plan 

means of addressing particular type of KORA request in most fair and efficient manner to reduce, potentially, 

two  departmental workloads. (9-13-23;9-14-23)  Reschedule forgoing meeting to 10-27-23. (10-19-23)  Work 

on contract law issue. (10-24-23) Assist with legal issue. (11-3-23;11-5-23; 11-6-23.) 

 

Riley County Community Corrections:   

 

Riley County Emergency Management:  Work on project issue. (11-7-23; 11-8-23)   

 

 

Riley County Emergency Medical Services: City Commission has asked counsel for both entities to develop 

a document allowing County use and potential improvements to alley providing access to lot purchased by 

County for North County ambulance station.  I send email to counsel for City of Leonardville advising of this 

and inviting him to call me to discuss. (12-7-22) City Attorney responds and confirms parties understand 

what’s necessary. Consultation with Craig. (12-8-22)  Discuss with Department Head arrangement for site 

visit on 12-21-22.  (12-20-22)  Site visit with Department Head and Deputy County Counselor to be 

rescheduled. (12-21-22) Work on North County ambulance station design project. Discuss with Department 

Head. (1-29-23)  Respond to communication from outside counsel on pending matter.(3-19-23)  Prepare for 

teams meeting tomorrow morning on opening of alley easement for estimated September, 2023 completion of 

Leonardville North County Ambulance station. (5-8-23)   

 

Riley County Extension: Work on annual authorization for controlled beer sales during rodeo at county fair. 

(5-31-23)  Work with Director on parking issue at fair site.  Contact USD 383. (7-20-23; 7-21-23) 

 

Riley County Fire District No. 1: Schedule conversation with Department Head for 4-21-23 on Ashland 

Bottoms and University Park fire station projects—recently rejected bids—next steps. (4-17-23) Attend staff 

meeting on open burning issues with:  Riley County Attorney; RCPD; Fire District Chief. (4-19-23) Meeting 

with Fire Chief on issues related to construction of two fire stations. (4-21-23) Review material on land swap 
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proposed between Fire District and University Park, for construction of ne4w fire station.  (4-27-23) Leave 

message for Department Head in response to call earlier today.  (4-27-23)  Discussion with Department Head 

regarding University Park’s agreement to contract terms for land swap as relayed previously by Department 

Head to University Park Advisory Board members.  (4-27-23)  Work on contract law issue.  (11-7-23; 11-8-

23.)  Work on separate contract law issue. (11-7-23)  

 

 

Riley County GIS: Assist with provision of “shapefile” requested by company. Communicate with company 

representative and GIS staff. (6-5-23; 6-6-23) 

 

Riley County Health Department:) Advise Department Head on issue involving small city.  (6-19-23)  Work 

on contract law issue. (10-12-23;10-13-23.)Work on contract law issue. (10-19-23;10-23-23; 10-24-23.) 

 

Riley County Historical Museum:  

 

Riley County Human Resources. (5-3-23) Work with HR and Department Head on personnel issue. (5-4-

23)  Discuss with staff “COVID” working group (Ambulance; RCHD; HR; Clerk) end of the public health 

emergency and benefits question raised. ((5-4-23)  Communicate with HR and Department Head on personnel 

issue. (5-4-23) Discussion with Deputy County Counselor Woodard regarding legal issues surrounding 

immediately preceding legal issue. (5-4-23)  Work on immediately preceding issue. Communicate with HR 

and Department Head. Schedule meeting with HR and Department for 5-5-23 (5-4-23)  Meet with HR and 

assist with unrelated personnel issue. (5-4-23)  Meet with Department Head and Deputy Counselor Woodard 

on issue  scheduled on 5-4-23.  (5-5-23)  Teams meeting with HR and department leadership on personnel 

issue. Follow up with HR on same personnel issue. (5-8-23)  Conversation with HR on different personnel 

issue. (5-8-23) Discuss personnel issue with HR Director. (5-19-23) Work on personnel issue.  (5-22-23)  

Communicate with HR on pending litigation matter. (5-22-23)  Assist HR with personnel issue. (5-31-23) 

Assist HR with personnel issues. (6-6-23) Assist HR with contractual issue. (6-7-23) Assist HR and county 

department with personnel issue. (6-12-23)  Exchange communications with HR and department about 

personnel issue discussion rescheduling. (6-16-23)  Communication from Dept. on personnel issue. Analyze. 

(6-15-23) Work on legal issue for Department. (6-25-23) Assist Department with legal issue. (6-26-23) Assist 

Director and a Department Head with HR matter. (7-11-23; 7-12-23) Discuss 3 different personnel law  issues 

with Director. (7-18-23)  Advise Department on 2 unrelated personnel law issues. (7-21-23) Discuss personnel 

law issue. (8-2-23) Communicate with HR regarding legal issue. (8-9-23) Communicate with HR regarding 

search to fill vacant Legal Assistant Position. (8-13-23)  Finalize Greed Dot Contract.  (9-12-23)  Conversation 

with HR. (10-12-23.)  Review example of proposed Performance Review new form  to be completed by 10-

16-23.(10-12-23)  Work with a department on HR issue “IV.” (10-13-23.)  Work with Department on unrelated 

HR issue(“V”). (10-16-23.)  Work with Department on unrelated HR issue “VI”.(10-16-23.) Work with 

department on Personnel issue I. (10-19-23;10-23-23; 10-25-23.)  Work with division on personnel law issue 

II. (10-24-23.)  Work with Division and Department Head on personnel law issue II. (10-25-23;10-26-23;10-

27-23;10-28-23-10-29-23;10-30-23) Work with Division and Department Head on personnel law issue. (11-

1-23.) Work with Division and Department on personnel law issues.  (11-2-23;11-3-23; 11-5-23;11-6-23.) 

Work on personnel law issue for Division and Department. (11-10-23).Work with Division and Department 

on personnel law issues. (11-9-23;11-13-23; 11-14-23).  

 

Riley County Information Technology/GIS Follow up on “shapefile” request from company. (6-5-23)  Work 

with department on contract law issue. (10-24-23.)  

 

Riley County Museum:  Advise Director on question raised on behalf of Historical Society. (5-3-23)   

 

Riley County Noxious Weeds/Hazardous Household Waste:  Discuss with department head upcoming 

potential property leases of county ground. (5-3-23) Request Department Head provide copy of deed on one 
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of leased properties—to review restrictions on all the leased properties. (5-4-23) Schedule discussion with 

Department Head on real property issue. (5-22-23) 

 

Riley County Public Information Officer:  Conversation on lawful options for final version of BOCC 

minutes. (10-24-23.) 

Riley County Planning & Development:  Relay information obtained to Planning & Development.  (5-3-23)  

Assist Dept. Head with road renumbering issue. (5-30-23)  Draw up agreed order withdrawing my motion 

finding requests for admission provided appellant are admitted. File approved order electronically. (6-5-23; 6-

6-23) Schedule meeting with Department Head and staff  on nuisance property. (6-9-23) Work on benefit 

district project and its authorization. (6-12-23; 6-13-23)  Communicate with staff on nuisance property.  (6-

14-23)  Work on Prairiewood appeal to District Court. (7-25-23; 7-26-23) Communicate with staff on different 

property in violation of county codes. (7-27-23) Work on Prairiewood appeal to District Court. (8-1-23; 8-2-

23) Work on Prairiewood appeal to District Court. (8-3-23; 8-4-23; 8-6-23; 8-7-23; 8-8-23; 8-9-23) Work on 

Prairiewood appeal to District Court. (8-10-23;8-11-23; 8-12-23;8-13-23;8-14-23;8-15-23;8-16-23)  Work on 

Prairiewood appeal to District Court. (8-17-23; 8-18-23; 8-19-23;8-20-23;8-21-23;8-22-23;8-23-23; 8-24-

23;8-25-23; 8-26-23;8-27-23;8-28-23)  Represent County in District Court hearing on Prairiewood appeal. (8-

29-23)  Conversation with landowner. (10-12-23.)  Review and approve Comprehensive Plan resolution “as 

to form” for 10-16-23 BOCC meeting.10-12-13.)  Work on pending litigation. (10-13-23)  Work on pending 

litigation “III”.  (10-13-23.)   Work on pending project “I ”. (10-13-23.)  Conversation with opposing counsel 

in pending appeal “II.”   (10-13-23)  Work on benefit district project.  (11-6-23; 11-7-23.) Work to schedule 

meeting with business and staff  on different pending legal issue.  (11-7-23; 11-8-23)   

 

Riley County Public Information Officer:  (5-8-23)  Further communication with PIO and working group 

about same informational program. (5-8-23)  Communication  from PIO requesting legal advice. (7-24-23)  

 

Riley County Public Works:  Discuss with Department Head and Assistant County Engineer transfer station 

operation. (5-2-23) Work toward potential agreement on parking lot. (5-3-23)  Work toward potential 

agreement on parking lot. (5-4-23)  Discuss potential contract and bid documents on culvert replacement. 

Advise Assistant County Engineer. (5-5-23) Communicate with Staff on completion of review of contract 

issue. (5-19-23)  Analyze contract issue on separate project at request of Department Head. Discuss with 

Department Head. (5-19-23)  Teams meeting with Department Head on lease issue; and on township issue.  

(5-23-23)  Communicate with landowner. (5-24-23)  Continue work on lease issue.(5-24-23; 6-6-23) Work on 

same lease issue. (6-11-23; 6-12-23)  Discuss transfer station operation with Department Head and Assistant 

County Engineer (6-12-23; 6-13-23; 6-14-23)  Work on benefit district project and its authorization (6-12-23; 

6-13-23)  Discuss transfer station issue with Department Head and Assistant County Engineer. (6-14-23) 

Communicate with Department Head and Assistant County Engineer about opportunity to Teams Meet with 

Operator and his counsel 6-23-23.  (6-19-23)  Send invitations for Teams Meeting to Operator, his counsel, 

Department Head and Assistant County Engineer. (6-20-23) Work on parking lot lease project.  (6-19-23; 6-

20-23; 6-21-23; 6-22-23; 6-26-23)  Work on contract for transfer station. Communicate with Department Head 

and Assistant County Engineer. (7-1-23)  Communication from KDOT on City of Ogden bridge inspection.(7-

1-23) Work on contract for transfer station. (7-1-23; 7-2-23; 7-5-23)  Review and approve “as to form” term 

sheets and associated bond counsel  documents for financing of two distinct scheduled  construction projects. 

(7-20-23)  Work with bond counsel on financing for two distinct scheduled projects. (7-24-23; 7-25-23)  

Review and approve as to form contract documents for public safety headquarters construction project—

Construction Manager at Risk. (7-27-23)  Work on contract for transfer station. (8-3-23; 8-4-23) Review for 

BOCC signature at this Thursday’s scheduled public meeting, proposed final contract returned today by 

transfer station operator. (8-14-23)  Discuss land use issue with Department Head. (10-12-23.) Communicate 

with potential vendor on project. (10-13-23.)  Communicate with county insurer on project. (10-13-23.) 

Contract law issue. (11-6-23.)   
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Riley County Register of Deeds:  Discuss legislative conference issue with Department Head. (12-6-22; 12-

7-22)  Advise on legal issue.  (2-12-23) Communicate with Department head on deed issue. (3-17-23)  Discuss 

with Deputy Counselor correction deed prepared for filing. (3-28-23)  Communicate with three  offices, their 

staff and department heads  on common legal issue. (11-7-23)  Communicate with department head on same 

issue. (11-8-23)   

 

Riley County Treasurer:  Discuss with Department Head process for Opioid Settlement Fund payments 

routed from Attorney General’s Office. Discuss with Assistant Attorney General supervising such 

distributions. (12-21-22) 

 

RILEY COUNTY POLICE DEPARTMENT—Administered by Law Enforcement Agency (“Law 

Board”):    

 

III. Projects by Professional Association, Internal and External Committees/working groups, CLE, 

& Other Administrative Matters: 

 

Ad Hoc Staff Committees/Work Groups on Multiple Subjects:  Staff committee discussion of issue in 

recent tax sale. Clerk and staff, Treasurer, Appraiser and staff.  (3-6-23) 

 

Administrative Matters:  Discuss with HR CAR I’ll prepare for transition of Counselor position based upon 

my scheduled 2025 retirement. (5-19-23) Work on transition of Deputy position given incumbent’s scheduled 

retirement. (5-22-23;5-23-23) Discuss and decide with staff on renewal of “Hawver” subscription.  (5-30-23)  

Register for June 20 webinar on Title VI requirements under ARPA; to be conducted by Officer of Recovery. 

(6-5-23) Information to Office Manager on invoice for Westlaw. (7-5-23)  Partners’ Meeting. (7-21-23) 

Review and approve proposed CAR drafted by H.R. for upcoming position vacancy due to a retirement. (7-

27-23) Work with HR and staff working group preparing for candidate interviews for 2 positions.  (7-27-23;7-

28-23)  Staff meeting to discuss departmental input, as requested by PIO, on survey regarding retention and 

recruitment and retention.  Provide info to PIO. (8-2-23)  Review, approve Department timecards.(8-6-23) 

Work on transition of department for upcoming vacancy in Office Manager position.  Review all internal 

applications.  Communicate with both Riley County Deputy County Counselors and H.R. Director. (8-6-23) 

Work on transition of department to fill  vacancy in Legal Assistant position. (8-10-23;8-11-23; 8-13-

23)Review City/County/County agenda for 8-17-23 meeting. (8-13-23)   Work on upcoming retirement 

receptions for department. (8-11-23; 8-14-23; 8-15-23;8-16-23;8-17-23)  Continued work on transition of 

department to fill vacancy in Legal Assistant position. (8-15-23) Participate in panel interview of candidate 

for Legal Assistant I position.9 (8-18-23)  Attend retirement reception in BOCC chambers for Jill Seaton. (8-

31-23)   

 

Continuing Legal Education:  Attend online CLE program. (6-11-23)  Attend CCAK CLE program. (6-16-

23) 

 

County Counselor Association of Kansas:   

Department Head Committee: Attend and participate in committee meeting. (7-5-23) Attend and participate 

in meeting. (7-19-23)  Attend and participate in committee meeting. (8-2-23) Attend and participate in 

Committee Meeting. (10-18-23)  Attend and participate in committee meeting. (11-1-23.) 

 

Intergovernmental Luncheon:  ) 

 

Joint Task Force on Possible Fair and Rodeo Relocation:  Attend 2nd meeting of group at Chamber offices.  

(7-14-23) Attend first ½ hour of task force meeting at KSU foundation. (8-16-23) 
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Kansas Association of Counties: 

 

Staff Budget and Planning Committee:   Work with B & P on development of contracts for transfers to 

small cities for loss of funds as countywide ½ cent sales tax sunsets 12/31/22.  (11-15-22)  Review material 

for BOCC presentation to be made by Budget and Planning during the next BOCC public meeting.  (11-28-

22)  Attend and participate in Committee meeting.  (11-29-22)  Ask Shilo for her opinion on draft of agreement.  

(2-7-23)   

 

Staff Riley County Employee Recognition Day Planning Committee:  Attend and participate in committee 

work planning Employee Recognition Day. (6-20-23) Analyze proposed venue contract. Conversation with 

County’s insurer. Voicemail left with PIO. (7-5-23) Attend and participate in Committee meeting (7-18-23) 

Communicate with sales representative for AMC Theatre.  (8-2-23; 8-3-23)  Communicate with AMC 

representative and our insurer regarding event.  (8-13-23)  Attend and participate in committee meeting.  (8-

15-23)  Communicate with our  insurer and attorney for venue regarding Recognition Day. (8-15-23)  

Communicate with attorney for venue regarding Recognition Day. (8-16-23; 8-17-23) Attend and participate 

in Employee Day. (10-9-23.)  Work on future Employee Recognition Day issue. (10-18-23)   

 

 

Staff Road Renaming Committee: 
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RILEY COUNTY LAW ENFORCEMENT AGENCY 

LAW BOARD MEETING 

City Commission Meeting Room 

1101 Poyntz Ave. 

Manhattan, KS 

November 20, 2023 12:00 p.m. 

Agenda 
 

 I. ESTABLISH QUORUM- Chairperson Matta 

   

 II. PLEDGE OF ALLEGIANCE- Director Peete 

   

 III. CONSENT AGENDA 

 [Items on the Consent Agenda are those of a routine and housekeeping nature or those items which have previously been reviewed by the 

Law Board.  A Law Board member may request an item be moved to the end of the General Agenda.] 

   
Pages 3-7  A.  Approve October 16, 2023 Law Board Meeting Minutes 

Pages 8-20  B.  Approve 2023 Expenditures/Credits  

Page 21  C.  2023 Adjusted Financial Journal Entries- (Review) 

Page 22  D.  Juvenile Transport Reimbursement 

Pages 23-26  E.  RCPD Related County Expenditures- (Review) 

Page 27  F.  Riley County Jail Average Daily Inmate Population- (Review)  

  G.  Approval of Department Policies  

Pages 28-31   1. 15.1.4 Succession Planning 

Pages 32-48   2. 41.1.5 Police Service Canines 

Page 49  H.  Reports: Synopsis- (Review) 

   1. Monthly  

Pages 50-65    a) Monthly Crime Report- Captain Freidline 

   2. Quarterly   

Pages 66-70    a) 3rd Quarter Uniform Crime Report (82.1.4)- Captain Hajek 

Pages 71-80    b) 3rd Quarter Traffic Accident & Enforcement Analysis (61.1.1 A & C)- Captain Steere 

Pages 81-82    c) 3rd Quarter Seizure & Forfeiture Report (84.1.8)- Captain Freidline 

    

 IV.  GENERAL AGENDA 

  I.  Additions or Deletions 

  J.  Public Comment  

  K.  Fraternal Order of Police Lodge #17 Comments 

  L.  Board Member Comments   

Pages 83-92  M.  2023 Budget Review- Director Peete & Captain Jager- (Discussion) 

  N.  Executive Session- (Vote Required) 

   1. Non-Elected Personnel Matters  

   2. Attorney Client Privilege 

  O.  Adjournment 

 

Riley County Law Enforcement Agency  (Law Board) Meetings are open to the public.  Agenda items may be viewed on 

the Riley County Police Department website at http://rileycountypolice.org/law-board. In order to comply with provisions 

of the Americans with Disabilities Act (ADA), the Riley County Law Enforcement Agency will make reasonable efforts to 

accommodate the needs of persons with disabilities. Please contact Executive Offices Manager Nichole Glessner at (785) 

537-2112, ext. 2468, for assistance.  
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The Meeting of the Riley County Law Enforcement Agency will be televised live on local Cox Cable Channel 3, on the 

City of Manhattan’s website at http://cityofmhk.com/tv, and also on the RCPD website at http://rileycountypolice.org/law-

board. A recording will be made available on the RCPD and City websites after the meeting.  
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Riley County Law Enforcement Agency 
Law Board Meeting 

Monday, November 20, 2023 
12:00 p.m. 

City Commission Chambers 
1101 Poyntz Avenue 
Manhattan, Kansas 

Contact Director Peete with any questions 
(785) 537-2112 ext. 2468
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RILEY COUNTY POLICE DEPARTMENT

MONTHLY BUDGET STATUS REPORT 

October 31, 2023 Budget Current Actual Actual-YTD % to date Last YTD Remaining % Balance

Authorization October 10 Months 83.33% Actual 2 Months 16.67%

01 Salaries-Full Time 15,637,969.00 1,182,822.70 12,252,912.44 78.35% 10,847,907.08 3,385,056.56 21.65%

02 Salaries-Part Time 125,000.00 6,545.01 68,422.28 54.74% 60,923.56 56,577.72 45.26%

03 Salaries-Overtime 471,762.00 50,426.77 565,040.28 119.77% 534,660.05 -93,278.28 -19.77%

16,234,731.00 1,239,794.48 12,886,375.00 79.38% 11,443,490.69 3,348,356.00 20.62%

36 Kansas Police & Fire 2,155,361.00 166,347.88 1,777,598.66 82.47% 1,483,276.47 377,762.34 17.53%

37 KPERS 646,542.00 47,531.37 513,192.76 79.38% 434,098.77 133,349.24 20.62%

38 Social Security 654,574.00 47,640.31 498,598.29 76.17% 448,426.59 155,975.71 23.83%

39 Health Insurance 1,537,150.00 120,000.00 1,400,000.00 91.08% 1,200,000.00 137,150.00 8.92%

40 Workers Compensation Insurance 380,000.00 20,315.70 183,357.35 48.25% 120,938.10 196,642.65 51.75%

41 Unemployment Compensation 16,234.00 1,189.64 12,337.77 76.00% 10,958.17 3,896.23 24.00%

5,389,861.00 403,024.90 4,385,084.83 81.36% 3,697,698.10 1,004,776.17 18.64%

21,624,592.00 1,642,819.38 17,271,459.83 79.87% 15,141,188.79 4,353,132.17 20.13%

04 Utilities 205,000.00 23,095.55 198,645.71 96.90% 208,158.54 6,354.29 3.10%

05 Insurance 320,000.00 0.00 474,705.00 148.35% 500,247.00 -154,705.00 -48.35%

06 Legal & Accounting 85,000.00 7,635.39 69,101.00 81.30% 61,653.62 15,899.00 18.70%

07 Training & Travel 108,000.00 9,253.68 102,052.44 94.49% 143,305.66 5,947.56 5.51%

08 Postage 7,400.00 0.00 5,772.78 78.01% 4,406.51 1,627.22 21.99%

09 Printing 7,500.00 0.00 5,047.11 67.29% 3,027.27 2,452.89 32.71%

10 Rentals-Maint Agreements 60,000.00 4,177.64 43,466.29 72.44% 41,864.49 16,533.71 27.56%

11 Building & Grounds 30,000.00 1,762.80 26,479.58 88.27% 28,030.37 3,520.42 11.73%

12 Equipment Repair & Maintenance 85,000.00 2,727.15 18,959.68 22.31% 49,226.82 66,040.32 77.69%

13 Vehicle Maintenance 90,000.00 11,184.54 104,584.55 116.21% 140,915.89 -14,584.55 -16.21%

14 Telephone Service 62,000.00 8,903.16 62,515.37 100.83% 72,388.63 -515.37 -0.83%

16 Medical Fees 15,000.00 1,355.00 16,144.41 107.63% 29,829.15 -1,144.41 -7.63%

19 Contractual Services-Computers 690,000.00 241,255.37 618,770.95 89.68% 674,757.20 71,229.05 10.32%

20 Other Contractual Services 314,000.00 -135,728.45 514,621.76 163.89% 524,781.09 -200,621.76 -63.89%

2,078,900.00 175,621.83 2,260,866.63 108.75% 2,482,592.24 -181,966.63 -8.75%

17 Prisoner Food & Care 195,000.00 29,291.25 315,660.65 161.88% 289,917.42 -120,660.65 -61.88%

21 Community Services 17,500.00 595.00 8,857.92 50.62% 15,305.86 8,642.08 49.38%

22 Books, Subscriptions, Memberships 10,000.00 58.85 6,636.91 66.37% 9,317.31 3,363.09 33.63%

23 Uniforms & Accessories 40,000.00 6,831.18 40,179.51 100.45% 74,676.96 -179.51 -0.45%

25 Maintenance Supplies 29,500.00 983.41 11,986.15 40.63% 17,332.23 17,513.85 59.37%

26 Fuel & Lubrication 163,000.00 24,573.21 195,063.50 119.67% 241,778.84 -32,063.50 -19.67%

27 Vehicle Tires 17,000.00 1,947.00 8,485.70 49.92% 11,040.30 8,514.30 50.08%

28 Office Supplies 24,000.00 1,192.01 24,619.80 102.58% 39,182.25 -619.80 -2.58%

29 Replenishment Supplies 45,000.00 1,901.26 27,739.98 61.64% 53,352.04 17,260.02 38.36%

541,000.00 67,373.17 639,230.12 118.16% 751,903.21 -98,230.12 -18.16%

30 Communications Equipment 10,000.00 139.00 369.33 3.69% 18,267.17 9,630.67 96.31%

31 Guns & Crime Equipment 60,000.00 13,729.70 47,973.93 79.96% 73,381.33 12,026.07 20.04%

32 Furniture 15,000.00 327.00 4,311.24 28.74% 6,836.03 10,688.76 71.26%

33 Office Equipment 452,000.00 9,299.08 78,786.20 17.43% 60,744.46 373,213.80 82.57%

34 Vehicles and Equipment 270,000.00 50,522.02 221,673.26 82.10% 296,514.83 48,326.74 17.90%

807,000.00 74,016.80 353,113.96 43.76% 455,743.82 453,886.04 56.24%

TOTAL NON-PERSONNEL COSTS 3,426,900.00 317,011.80 3,253,210.71 94.93% 3,690,239.27 173,689.29 5.07%

TOTAL EXPENDITURES 25,051,492.00 1,959,831.18 20,524,670.54 81.93% 18,831,428.06 4,526,821.46 18.07%

TOTAL SALARIES

TOTAL EMPLOYEE BENEFITS

TOTAL PERSONNEL COSTS

TOTAL CAPITAL OUTLAY

TOTAL CONTRACTUAL SERVICES

TOTAL COMMODITIES

Date Printed 11/14/2023 
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RILEY COUNTY POLICE DEPARTMENT

REPORT OF AVAILABLE BUDGET

October 31, 2023 Budget Budget Total Spent-YTD Encumbered Total Used % Used Remaining

Authorization Credits Spendable 10 Months To Date To Date Available

01 Salaries-Full Time 15,637,969.00 79,753.78 15,717,722.78 12,252,912.44 0.00 12,252,912.44 77.96% 3,464,810.34

02 Salaries-Part Time 125,000.00 0.00 125,000.00 68,422.28 0.00 68,422.28 54.74% 56,577.72

03 Salaries-Overtime 471,762.00 54,344.29 526,106.29 565,040.28 0.00 565,040.28 107.40% -38,933.99

16,234,731.00 134,098.07 16,368,829.07 12,886,375.00 0.00 12,886,375.00 78.73% 3,482,454.07

36 Kansas Police & Fire 2,155,361.00 0.00 2,155,361.00 1,777,598.66 0.00 1,777,598.66 82.47% 377,762.34

37 KPERS 646,542.00 0.00 646,542.00 513,192.76 0.00 513,192.76 79.38% 133,349.24

38 Social Security 654,574.00 0.00 654,574.00 498,598.29 0.00 498,598.29 76.17% 155,975.71

39 Health Insurance 1,537,150.00 200,000.00 1,737,150.00 1,400,000.00 0.00 1,400,000.00 80.59% 337,150.00

40 Workers Compensation Insurance 380,000.00 11,096.00 391,096.00 183,357.35 0.00 183,357.35 46.88% 207,738.65

41 Unemployment Compensation 16,234.00 0.00 16,234.00 12,337.77 0.00 12,337.77 76.00% 3,896.23

5,389,861.00 211,096.00 5,600,957.00 4,385,084.83 0.00 4,385,084.83 78.29% 1,215,872.17

21,624,592.00 345,194.07 21,969,786.07 17,271,459.83 0.00 17,271,459.83 78.61% 4,698,326.24

04 Utilities 205,000.00 222.74 205,222.74 198,645.71 0.00 198,645.71 96.80% 6,577.03

05 Insurance 320,000.00 66.00 320,066.00 474,705.00 0.00 474,705.00 148.31% -154,639.00

06 Legal & Accounting 85,000.00 50.00 85,050.00 69,101.00 0.00 69,101.00 81.25% 15,949.00

07 Training & Travel 108,000.00 10,277.58 118,277.58 102,052.44 0.00 102,052.44 86.28% 16,225.14

08 Postage 7,400.00 214.22 7,614.22 5,772.78 0.00 5,772.78 75.82% 1,841.44

09 Printing 7,500.00 0.00 7,500.00 5,047.11 0.00 5,047.11 67.29% 2,452.89

10 Rentals-Maint Agreements 60,000.00 0.00 60,000.00 43,466.29 0.00 43,466.29 72.44% 16,533.71

11 Building & Grounds 30,000.00 4,634.36 34,634.36 26,479.58 0.00 26,479.58 76.45% 8,154.78

12 Equipment Repair & Maintenance 85,000.00 1,539.00 86,539.00 18,959.68 0.00 18,959.68 21.91% 67,579.32

13 Vehicle Maintenance 90,000.00 3,487.25 93,487.25 104,584.55 0.00 104,584.55 111.87% -11,097.30

14 Telephone Service 62,000.00 1,611.83 63,611.83 62,515.37 0.00 62,515.37 98.28% 1,096.46

16 Medical Fees 15,000.00 0.00 15,000.00 16,144.41 0.00 16,144.41 107.63% -1,144.41

19 Contractual Services-Computers 690,000.00 8,136.95 698,136.95 618,770.95 0.00 618,770.95 88.63% 79,366.00

20 Other Contractual Services 314,000.00 7,150.88 321,150.88 514,621.76 0.00 514,621.76 160.24% -193,470.88

2,078,900.00 37,390.81 2,116,290.81 2,260,866.63 0.00 2,260,866.63 106.83% -144,575.82

17 Prisoner Food & Care 195,000.00 5,933.37 200,933.37 315,660.65 0.00 315,660.65 157.10% -114,727.28

21 Community Services 17,500.00 0.00 17,500.00 8,857.92 0.00 8,857.92 50.62% 8,642.08

22 Books, Subscriptions, Memberships 10,000.00 0.00 10,000.00 6,636.91 0.00 6,636.91 66.37% 3,363.09

23 Uniforms & Accessories 40,000.00 0.00 40,000.00 40,179.51 0.00 40,179.51 100.45% -179.51

25 Maintenance Supplies 29,500.00 0.00 29,500.00 11,986.15 0.00 11,986.15 40.63% 17,513.85

26 Fuel & Lubrication 163,000.00 0.00 163,000.00 195,063.50 0.00 195,063.50 119.67% -32,063.50

27 Vehicle Tires 17,000.00 0.00 17,000.00 8,485.70 0.00 8,485.70 49.92% 8,514.30

28 Office Supplies 24,000.00 0.00 24,000.00 24,619.80 0.00 24,619.80 102.58% -619.80

29 Replenishment Supplies 45,000.00 408.30 45,408.30 27,739.98 0.00 27,739.98 61.09% 17,668.32

541,000.00 6,341.67 547,341.67 639,230.12 0.00 639,230.12 116.79% -91,888.45

30 Communications Equipment 10,000.00 0.00 10,000.00 369.33 0.00 369.33 3.69% 9,630.67

31 Guns & Crime Equipment 60,000.00 0.00 60,000.00 47,973.93 0.00 47,973.93 79.96% 12,026.07

32 Furniture 15,000.00 1,188.00 16,188.00 4,311.24 0.00 4,311.24 26.63% 11,876.76

33 Office Equipment 452,000.00 0.00 452,000.00 78,786.20 0.00 78,786.20 17.43% 373,213.80

34 Vehicles and Equipment 270,000.00 14,871.60 284,871.60 221,673.26 0.00 221,673.26 77.82% 63,198.34

807,000.00 16,059.60 823,059.60 353,113.96 0.00 353,113.96 42.90% 469,945.64

TOTAL NON-PERSONNEL COSTS 3,426,900.00 59,792.08 3,486,692.08 3,253,210.71 0.00 3,253,210.71 93.30% 233,481.37

TOTALS 25,051,492.00 404,986.15 25,456,478.15 20,524,670.54 0.00 20,524,670.54 80.63% 4,931,807.61

TOTAL CAPITAL OUTLAY

TOTAL CONTRACTUAL SERVICES

TOTAL COMMODITIES

TOTAL SALARIES

TOTAL EMPLOYEE BENEFITS

TOTAL PERSONNEL COSTS

Date Printed 11/14/2023 
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   RILEY COUNTY LAW ENFORCEMENT AGENCY 

LAW BOARD MEETING 

Riley County Police Department Range 

1256 Tabor Valley Road 

Manhattan, KS (Zeandale) 

October 16, 2023 12:00 p.m. 

Minutes 

 

    

Members Present: Chairperson John Matta   Vice Chairperson John Ford 

    Secretary Barry Wilkerson   Member Wynn Butler    

    Member Patricia Hudgins    Member Betty Mattingly-Ebert  

               

Absent:  Member Kaleb James    Assistant Director Kurt Moldrup 

    Captain Erin Freidline    Captain Greg Steere 

 

Staff Present:  Director Brian Peete    Captain Mark French 

Captain Scott Hajek     Captain Brad Jager  

Lieutenant Dan Bortnick 

           

Recorder: Executive Offices Manager Nichole Glessner, Riley County Police Department 

(RCPD or Department) 

 

I. Establish Quorum: By Chairperson Matta at 12:00 p.m.  

 

II. Pledge of Allegiance: Director Peete led the Riley County Law Enforcement Agency (Law Board 

or Board) in the Pledge of Allegiance.   

 

III. Consent Agenda:  

A. Approve September 18, 2023 Law Board Meeting Minutes 

B. Approve 2023 Expenditures/Credits 

C. 2023 Adjusted Financial Journal Entries 

D. Juvenile Transport Reimbursement  

E. RCPD Related County Expenditures (Review) 

F. Riley County Jail Average Daily Inmate Population- (Review) 

G. Seizure Expenditures 

H. Approval of Department Policies 

1. Policy 22.1.1 Salary Program 

2. Policy 22.4.1 Grievances 

3. Policy 32.2.10 Entry Level Probation 

I. Monthly Crime Report- (Review) 

 

Member Mattingly-Ebert referred to the Monthly Budget Status Report and raised questions regarding two 

specific line items that have exceeded the annual budgeted amount. To date, the department has expended 

148.35% of the budget for line item 05, Insurance, and 207.12% for line item 20, Other Contractual 
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Services. She asked that the Director or staff provide the Law Board with an update on these accounts at 

the next available opportunity.  

 

Vice Chairperson Ford moved to approve the Consent Agenda as presented. Member Hudgins seconded the 

motion. Chairperson Matta polled the Board and the motion passed with Butler, Ford, Hudgins, Matta, 

Mattingly-Ebert and Wilkerson voting in favor, and no one voting against. The motion passed 6-0.  

 

IV. General Agenda: 

 

J. Additions or Deletions: None.  

 

K. Public Comment: None. 

 

L. Fraternal Order of Police Lodge #17 Comments: Corporal Rachel Pate, President, Fraternal 

Order of Police (FOP) Lodge #17, briefed the Board on the Cops N’ Kids fundraiser, outlining some 

modifications for the current year. She explained that over the years, the department has received numerous 

nominations for children to participate, including some from parents nominating their own children. This 

year, the emphasis will shift to officers nominating children they come into contact with and believe would 

benefit from the program, along with school counselors making nominations. Nominations will still be 

taken from members of the community. To nominate a child, a form will be accessible on the RCPD 

website. If approved, on the designated day, children will be paired with an officer or employee to shop for 

gifts. The FOP hopes to raise at least $12,000 this year to support local children. Those interested in 

contributing can send a check or money order to PO Box 362, Manhattan, KS, 66505. 

 

M. Board Member Comments: None. 

 

N. Domestic Violence Awareness Month: Melissa Mosher, Victim Advocate Coordinator, 

Riley County Police Department, presented the Board with an overview of the services she offers to victims 

of personal crime. She clarified that her role is entirely supported by the Victims of Crime Act (VOCA) 

Grant, a funding source that Riley County has received since 2019 and has successfully renewed for 2024. 

She highlighted that the RCPD is one of ten law enforcement agencies, either local or state, that houses a 

victim advocate within the police department.  

 

Mosher explained that her role involves delivering follow-up support to individuals who have been the 

victim of personal crimes in Riley County. In addition to offering emotional assistance, she shares with the 

victim information regarding their case and answers questions about what to expect in the criminal justice 

system as their case moves forward. She also connects victims with state and local resources. In 2022, 

Mosher directly engaged with 209 victims of crime.  

 

Mosher explained that various awareness months addressing personal crime victims, such as stalking and 

sexual assault awareness months, occur throughout the year. October specifically marks Domestic Violence 

Awareness Month. The RCPD has collaborated with multiple community members for initiatives in this 

regard. Recently, a Silent Witness reception took place in the courtyard of the Riley County Attorney’s 

Office. The RCPD participated in the event, where Director Peete provided remarks alongside 

representatives from the Crisis Center, County Attorney’s Office, and the newly established Ascension Via 

Christi Forensic Nursing Program. On October 19, 2023, the RCPD will participate in the ‘Purple 

4.

17.a

Packet Pg. 84

A
tt

ac
h

m
en

t:
 1

1-
20

-2
02

3 
L

aw
 B

o
ar

d
 P

ac
ke

t 
 (

12
94

8 
: 

L
aw

 B
o

ar
d

 M
ee

ti
n

g
 A

g
en

d
a)



Thursday’ campaign by wearing purple to show support for those who have experienced domestic violence 

abuse. She added that the RCPD will also partner with Ascension Via Christi to promote a self-defense 

class that will be offered at the community level.  

 

Mosher explained that the Kansas Bureau of Investigation (KBI) recently released its 2022 Domestic 

Violence, Stalking and Sexual Assault in Kansas report. The report provides crime statistics for Kansas 

from reporting law enforcement agencies. She said that according to the report, a domestic violence related 

crime is reported in Kansas every 24 minutes. In 2022, there were 35 homicides or deaths in Kansas that 

could be attributed to domestic violence, most of them being a current spouse or significant other. 

 

Vice Chairperson Ford mentioned that mayor for the City of Manhattan recently signed a proclamation 

proclaiming October as Domestic Violence Awareness Month and acknowledging the hard work and 

dedication of the individuals who provide assistance to victims of domestic violence.  

 

O. Genesis Health Clubs Corporate Partnership Program: Vice Chairperson Ford stated that 

in 2022, Genesis failed to pay property taxes amounting to $166,737.22, which includes interest and 

penalties. He expressed frustration over the fact that despite benefiting from property tax funds, Genesis 

does not contribute anything to the community. Ford urged the department to explore alternative fitness 

centers that actively contribute to the community. He noted that  the RCPD pays Genesis $3,100 per month 

for employee exercise benefits, totaling roughly $37,000 annually. 

 

Member Butler shared his perspective on the matter. He explained that the contract between the RCPD and 

Genesis was established some time ago with the aim of improving employee physical fitness testing. In his 

opinion, the RCPD selected the most suitable facility to meet their needs. Genesis was the top choice as its 

services aligned with the department’s mission, especially in terms of workout space and facility location. 

For him, these factors override everything else. Butler explained that while he understands the importance 

of Genesis paying taxes, he also recognizes that companies will do their best to minimize exposure. If 

Genesis's actions conflict with the RCPD's mission, he suggests reconsideration. However, based on his 

assessment, there is currently no conflict between Genesis's activities and the mission of the RCPD. 

 

Vice Chairperson Ford mentioned that the Board spent a significant portion of June discussing a half-

percent in terms of property tax, deliberating on whether it should be allocated to personnel or operations. 

He expressed the opinion that the $37,000 could be more effectively utilized to address the needs of the jail 

division. 

 

Member Butler inquired if Vice Chairperson Ford was suggesting the elimination of a fitness center 

altogether. Butler explained that regardless of which facility is selected, the department will spend in the 

neighborhood of $37,000 for the service. Butler highlighted the importance of the service, noting that it had 

been a topic of discussion and importance years ago. He felt that the tax issue should be treated as a 

separate discussion and voiced his reluctance to revisit the matter. 

 

Secretary Wilkerson was hesitant to include the topic on a future Law Board Meeting agenda. He expressed 

uncertainty about the Board’s ability to take a vote on the matter. He went on to mention that throughout 

his interactions with businesses in the community over the years, he has noticed a common theme of stress 

among people when it comes to tax payments. He stated that his office tries to use local businesses as much 

as possible. He believes that is what Vice Chairperson Ford was trying to address. While some fitness 
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centers pay taxes that support the RCPD, Genesis does not but receives public funding. He explained that 

this situation effectively transfers funds from tax-paying fitness centers to those that do not contribute 

taxes. Secretary Wilkerson explained that the desired message, emphasizing support for local businesses 

that contribute to the community, can be conveyed by the county commission and city commission without 

requiring formal action by the Law Board.  

 

Member Mattingly-Ebert echoed Secretary Wilkerson’s remarks. She added that if there is $37,000 

available, she would trust RCPD administration with determining how best to use the funds, whether it be 

in the jail division or to address employee fitness needs. She pointed out the availability of other local 

fitness companies and encouraged the department to research the matter thoroughly then report back to the 

Law Board with their decision. 

 

Captain Jager explained that a very extensive process was conducted prior to selecting the corporate gym 

membership with Genesis. He emphasized that being self-insured, it is advantageous for the department to 

keep rates low and the employees healthy. While he understood the comments made by the Board, he 

mentioned that revisiting the process would necessitate initiating a new Request for Proposal (RFP) process 

to explore the avenue once more.  

 

Member Mattingly-Ebert asked if the department would have to cancel the contract with Genesis. 

 

Director Peete responded that the initial contract with Genesis has expired and the department has 

continued services with them on a month-to-month basis.  

 

Chairperson Matta noted a consensus for the Law Board to readdress the topic when RCPD administration 

has had the chance to look into the matter again.  

 

P. Executive Session: At 12:20 p.m. Secretary Wilkerson moved to recess into Executive 

Session until 12:25 p.m. to discuss non-elected personnel matters. Member Mattingly-Ebert seconded the 

motion. Chairperson Matta polled the Board and the motion passed with Butler, Ford, Hudgins, Mattingly-

Ebert, Wilkerson and Matta voting in favor, and no one voting against. The motion passed 6-0. 

 

At 12:25 p.m. the open meeting reconvened.  

 

Secretary Wilkerson moved to recess into Executive Session until 12:41 p.m. to discuss attorney client 

privilege. Member Hudgins seconded the motion. Chairperson Matta polled the Board and the motion 

passed with Butler, Ford, Hudgins, Mattingly-Ebert, Wilkerson and Matta voting in favor, and no one 

voting against. The motion passed 6-0. 

 

At 12:41  p.m. the open meeting reconvened.  

 

Q. Affirmation or Revocation of Discipline: Secretary Wilkerson moved to affirm the 

Director’s disciplinary actions. Vice Chairperson Ford seconded the motion. Chairperson Matta polled the 

Board and the motion passed with Butler, Ford, Hudgins, Matta, Mattingly-Ebert and Wilkerson voting in 

favor, and no one voting against. The motion passed 6-0. 
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R. Adjournment: At 12:42 p.m. Member Hudgins moved to adjourn the meeting. Vice 

Chairperson Ford  seconded the motion. Chairperson Matta polled the Board and the motion passed with 

Butler, Ford, Hudgins, Matta, Mattingly-Ebert and Wilkerson voting in favor, and no one voting against. 

The motion passed 6-0.  The October 16, 2023 Law Board Meeting adjourned at 12:42 p.m. 
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2023 EXPENDITURES
V # VENDOR NAME ACCT DESCRIPTION

11001 ADP LLC 20 Payroll 5,075.70 5,075.70

11002 Airteq Systems, Inc 12 Equipment Repair 626.68

12 Equipment Repair 1,176.87

12 Equipment Repair 465.27 2,268.82

11003 Air Vent Cleaning Co, Inc 12 Equipment Repair 640.00 640.00

11004 Arthur-Green Attorneys at Law 06 Retainer 2,750.00 2,750.00

11005 Iron Insurance Partners 05 Medcor 1,440.00 1,440.00

11006 Assessment Strageties, LLC 16 Pre Employment Evals 1,890.00 1,890.00

11007 B-4 Fire Extinguisher 20 Fire exinguisher maintenance 1,207.50 1,207.50

11008 Bob Barker Co Inc 17 Inmate Supplies 3,448.00

17 Inmate Supplies 45.84

17 Inmate Supplies 403.85

17 Inmate Supplies 199.80

17 Kitchen Supplies 130.00 4,227.49

11009 Civic Research Institute 22 Corrections Subscription 179.95 179.95

11010 Clark, Mize, & Linville 06 Legal Fees 42.00 42.00

11011 Jan Darrah 12 Equipment Repair 778.49 778.49

11012 Krispy Clean Cleaners #1 20 Dry Cleaning 297.00 297.00

11013 EMC Risk Services LLC 40 WC Stop loss fund 7,599.88

40 WC Stop loss fund 17,819.77 25,419.65

11014 Empower Flex 06 Admin Services 1,255.90

06 Admin Services 1,260.50 2,516.40

RILEY COUNTY POLICE DEPARTMENT NOVEMBER 2023
AMOUNT
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2023 EXPENDITURES
V # VENDOR NAME ACCT DESCRIPTION

RILEY COUNTY POLICE DEPARTMENT NOVEMBER 2023
AMOUNT

11015 Evco Wholesale Food Corp 17 Inmate Food 3,218.08

17 Inmate Food 1,674.66

17 Inmate Food 2,783.43

17 Inmate Food 168.40

17 Inmate food 4,269.32 12,113.89

11016 Law Office of Michael Gillespie 06 Law Board Legal 1,500.00 1,500.00

11017 Andy Girard 20 Pre-Employment 750.00 750.00

11018 Grainger 25 Maintenance Supplies 102.26

25 Maintenance Supplies 32.50

25 Maintenance Supplies 26.70

25 Maintenance Supplies 63.72 225.18

11019 Vector Solutions 19 Guardian Tracking 5,892.57 5,892.57

11020 Hiland Dairy 17 Inmate milk 219.82

17 Inmate Milk 235.46

17 Inmate Milk 262.63

17 Inmate Milk 235.46

17 Inmate Milk 219.82

17 Inmate Milk 235.46

17 Inmate Milk 241.23

17 Inmate Milk 235.46

17 Inmate Milk 241.03

17 Inmate Milk 235.46

17 Inmate Milk 165.91 2,527.74

11021 Infinite Freight Solutions 34 Vehicle Shipping 1,050.00 1,050.00

11022 Interstate Glass Co. 13 Vehicle Maintenance 430.00 430.00

11023 Ka-Comm, Inc 34 New Build 3,722.02

34 New Build 3,722.02

34 New Build 3,722.02

34 New Build 3,722.02

12 Equipment Repair 1,575.00

12 Equipment Repair 210.75

12 Equipment Repair 100.00

12 Equipment Repair 482.25

12 Equipment Repair 430.00

12 Equipment Repair 433.00 18,119.08
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2023 EXPENDITURES
V # VENDOR NAME ACCT DESCRIPTION

RILEY COUNTY POLICE DEPARTMENT NOVEMBER 2023
AMOUNT

11024 Kansas Gas Service 04 Garage - Gas Utilities 42.82

04 Moro - Gas utilities 42.82

04 LEC - Gas utlilty 1,385.60

04 LEC - Gas Utilities 1,707.96

04 Garage - Gas Utilities 42.82

04 Moro - Gas Utilities 42.82 3,264.84

11025 KDOR, Office of Special Invest 13 Vehicle Maintenance 45.00 45.00

11026 Kiesler's Police Supply, Inc 31 26 Glocks 19,940.83 19,940.83

11027 Konza Lab Inc 16 Employee Testing 450.00

16 Pre Emplyment Testing 50.00 500.00

11028 Language Line Services 20 Language Services 641.48 641.48

11029 Manhattan Mercury 22 Subscription 332.83 332.83

11030 Manhattan Wrecker Service Inc 20 Towing 70.00 70.00

11031 Marta's & Son, Inc 20 LEC Cleaning 1,868.00 1,868.00

11032 Max Motors 13 Vehicle Maintenance 305.93

13 Vehicle Maintenance 1,723.23 2,029.16

11033 MKC Headquarters 26 Fuel 15,734.27

26 Fuel 17,150.08 32,884.35

11034 Kim (Hank) Nelson 20 Pre-Employment 3,000.00 3,000.00

11035 Net@Work, Inc 19 Sage 300 499.00

19 Sage 300 499.00 998.00

11036 Pawnee Mental Health Services 20 Pawnee Co-Responder 9,904.98 9,904.98

11037 Petty Cash 26 Fuel 50.04 50.04
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2023 EXPENDITURES
V # VENDOR NAME ACCT DESCRIPTION

RILEY COUNTY POLICE DEPARTMENT NOVEMBER 2023
AMOUNT

11038 Phillips 66 Fleet Service 26 Fuel 52.23 52.23

11039 Phoenix Supply 17 Inmate Supplies 740.28

17 Inmate Supplies 287.60 1,027.88

11040 Pitney Bowes Reserve Acct 08 Postage 1,000.00 1,000.00

11041 Pro Copy Inc 10 Evidence Copier 59.81

10 Patrol Copier 434.44

10 Jail Copier 514.95

10 Civil Process Copier 99.52

10 Investigation Copier 297.37 1,406.09

11042 Quaker State Express Lube 26 Oil Change 47.00

26 Oil Change 42.00

26 Oil Change 42.00

26 Oil Change 37.00

26 Oil Change 42.00

26 Oil Change 42.00

26 Oil Change 42.00

26 Oil Change 42.00

26 Oil Change 37.00 373.00

11043 Riley County Noxious Weeds 11 Weed Control 840.10 840.10

11044 Riley County General Fund 14 SW Bell Plexar 187.00 187.00

11045 Riley County Public Works 26 Fuel 417.31

26 Fuel 574.18

26 Fuel 572.53

26 Fuel 586.56

26 Fuel 156.15 2,306.73

11046 RCPD Health Plan 39 Health Insurance 120,000.00 120,000.00

11047 Robbins Motor Co. 13 Vehicle Maintenance 461.13

13 Vehicle Maintenance 1,753.27

13 Vehicle Maintenance 683.20

13 Vehicle Maintenance 68.49

13 Vehicle Maintenance 320.05

13 Vehicle Maintenance 172.35

13 Vehicle Maintenance 335.70

13 Vehicle Maintenance 134.10 3,928.29
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2023 EXPENDITURES
V # VENDOR NAME ACCT DESCRIPTION

RILEY COUNTY POLICE DEPARTMENT NOVEMBER 2023
AMOUNT

11048 Hali Rowland 20 October PIO Contracting 6,165.00 6,165.00

11049 Secretary of State, Kansas 06 Notary Fee 25.00 25.00

11050 Security Transport Services Inc 20 Extradition 1,896.84 1,896.84

11051 Sir Speedy 09 Business Cards 25.50

09 Evidence Envelopes 581.19

09 Evidence Envelopes 292.04 898.73

11052 Smith Plumbing 12 Equipment Repair 155.00 155.00

11053 Waxie Sanitary Supply 29 Replenishment Supplies 571.42

29 Replenishment Supplies 779.68

29 Replenishment Supplies 253.04 1,604.14

11054 Carla Swartz 20 Pre-Employment 3,000.00

20 Pre-Employment 1,500.00 4,500.00

11055 Sysco Kansas City, Inc 17 Inmate Food -87.81

17 Inmate Food 2,538.68

17 inmate food 2,929.25

17 Inmate Food 4,334.75

17 Inmate Food 3,199.19

29 Replenishment Supplies 113.21

17 Toilet Paper 1,018.89

17 Inmate Food 5.82

17 Inmate Food 10.73

17 Inmate Food 1,995.11 16,057.82

11056 Konza Sign 13 Vehicle Maintenance 919.79

13 Vehicle Maintenance 919.79

13 Vehicle Maintenance 265.35 2,104.93

11057 Tommy's Express Car Wash 13 Vehicle Maintenance 345.00

13 Vehicle Maintenance 225.00 570.00
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2023 EXPENDITURES
V # VENDOR NAME ACCT DESCRIPTION

RILEY COUNTY POLICE DEPARTMENT NOVEMBER 2023
AMOUNT

11058 Travelers Insurance 06 Legal Fees 264.00 264.00

11059 UPS 08 Shipping 10.07 10.07

11060 US Foodservice 17 Inmate Food 853.96

17 Inmate Food 408.45

17 Inmate Food 109.22

17 Inmate Food 1,096.25

17 Inmate Food 34.01

17 Inmate Food 1,267.98

17 Inmate Food 43.68

17 Inmate Food 448.34

17 Inmate Food 284.96

17 Inmate Food 436.54

17 Inmate Food 84.78

17 Inmate Food 161.39

17 Inmate Food 215.24

17 Inmate Food 286.58

17 Inmate Food 1,540.82 7,272.20

11061 Via Christi Hospital Manhattan Inc 16 Legal Collection 3.00

16 Legal Collection 3.00

16 Legal Collection 3.00

16 Legal Collection 3.00

16 Legal Collection 3.00

16 Legal Collection 3.00

16 Legal Collection 3.00

16 Legal Collection 3.00

16 Legal Collection 3.00

16 Legal Collection 3.00

16 Legal Collection 3.00

16 Legal Collection 3.00

16 Legal Collection 3.00

16 Legal Collection 3.00

16 Employee Testing 239.00 281.00

11062 Wabaunsee RWD #2 04 Range - Water 35.00 35.00

11063 Wage Works Inc 06 Cobra Admin Fee 168.49 168.49
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2023 EXPENDITURES
V # VENDOR NAME ACCT DESCRIPTION

RILEY COUNTY POLICE DEPARTMENT NOVEMBER 2023
AMOUNT

11064 Waters True Value 29 Replenishment Supplies 53.95

29 Replenishment Supplies 4.99 58.94

11065 Evergy 04 LEC - Electric 13,709.54

04 Garage - Electric 28.42

04 Aggieville - Electric 78.00 13,815.96

11066 Xerox Corporation 10 Admin Copier 883.56

10 Admin Copier 726.05 1,609.61

11067 Xerox Financial Services 10 Patrol Copier 226.00

10 Jail Copier 349.12

10 Evidence Copier 349.12

10 Records Copier 602.28

10 Dispatch/Invest Copier 566.89 2,093.41

Subtotal 357,578.43

11201 Academy Sports + Outdoors 29 Replenishment Supplies 89.99 89.99

11202 Adobe Systems Inc 19 Adobe Pro 21.82

19 Adobe photo -130.85

19 Adobe photo 130.85 21.82

11203 Allegiant Technology 14 IP Flex 1,348.96 1,348.96

11204 Nationwide 06 Notary Fee 50.00 50.00

11205 Amazon.com 28 Computer Supplies 82.17

17 Inmate Supplies 33.89

17 Inmate Supplies -1.93

17 Inmate Supplies -5.06

28 Office Supplies 26.27

29 Replenishment Supplies 14.94

25 Maintenance Supplies 219.20

28 Office Supplies 162.70

25 Maintenance Supplies 137.88

25 Maintenance Supplies 56.98

32 Desk Drawer 36.00 763.04
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2023 EXPENDITURES
V # VENDOR NAME ACCT DESCRIPTION

RILEY COUNTY POLICE DEPARTMENT NOVEMBER 2023
AMOUNT

11206 Apple ITunes Store 19 Monthly iCloud 9.99 9.99

11207 Arrowhead Forensic Products, Inc 29 Replenishment Supplies 885.20

29 Replenishment Supplies 547.83 1,433.03

11208 Best Buy 31 CSI Camera 999.99

28 Computer Supplies 19.73 1,019.72

11209 Bluestem Electric Co-op Inc 04 Range Electric 269.76 269.76

11210 Briggs 13 Vehicle Maintenance 378.17

13 Vehicle Maintenance 1,058.19

13 Vehicle Maintenance 737.53

13 Vehicle Maintenance 55.44

13 Vehicle Maintenance 1,152.46

13 Vehicle Maintenance 652.33

13 Vehicle Maintenance 111.84

13 Vehicle Maintenance 111.84

13 Vehicle Maintenance 231.90

13 Vehicle Maintenance 1,354.95 5,844.65

11211 Burnett Automotive 27 Tires 1,947.00 1,947.00

11212 Chewy.com 20 Animal Card 87.00 87.00

11213 City of Manhattan, Utilities 04 LEC Water/Sewer 5,621.71

04 LEC water/sewer fee 2.48

04 Aggieville Water/Sewer 50.90

04 Aggieville Water/Sewer Fee 2.48 5,677.57

11214 Chicago Motors Inc 34 Ford Crown Victoria 10,795.00 10,795.00

11215 Cox Communications, Inc 19 Inmate Cable 210.95

19 LEC- internet and cable 2,338.94 2,549.89

11216 Detectachem 29 Replenishment Supplies 84.18 84.18

11217 Dillons #94 16 Pre Employment Eval Testing 36.94

17 Inmate Food 90.99 127.93
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2023 EXPENDITURES
V # VENDOR NAME ACCT DESCRIPTION

RILEY COUNTY POLICE DEPARTMENT NOVEMBER 2023
AMOUNT

11218 Underground Vaults 20 Shredding 50.00 50.00

11219 Dollar Tree Stores 17 Inmate Supplies 16.37 16.37

11220 Facebook 21 Community night out promo 100.00

20 Community night out 99.95 199.95

11221 Fastenall Inc 25 Maintenance Supplies 60.00 60.00

11222 Federal Express 08 Shipping 12.59 12.59

11223 Harbor Freight Tools 25 Maintenance Supplies 5.99 5.99

11224 Hertz - LAG Rentals LLC 20 HIDTA lease 649.99 649.99

11225 Home Depot 25 Maintenance Supplies 34.48

25 Maintenance Supplies 131.50

25 Maintenance Supplies 25.97

25 Maintenance Supplies 53.12

25 Maintenance Supplies 10.98

25 Maintenance Supplies 14.94

25 Maintenance Supplies 43.71

25 Maintenance Supplies 107.40 422.10

11226 Howie's Trash Service 20 Trash Services 871.24 871.24

11227 Indeed 20 Subscription 120.00 120.00

11228 Insight Public Sector Inc 28 Office Supplies 154.50

30 wireless headsets 327.30

33 Elitebook Notebook 1,340.43

19 HPE servers 16,041.24 17,863.47

11229 Int'l Assn of Chiefs of Police 22 IAPCnet Subscription 1,225.00 1,225.00
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2023 EXPENDITURES
V # VENDOR NAME ACCT DESCRIPTION

RILEY COUNTY POLICE DEPARTMENT NOVEMBER 2023
AMOUNT

11230 Kansas Turnpike Authority 07 Tolls 33.40 33.40

11231 KOVA 22 Annual Membership 75.00 75.00

11232 Karsmizki Locksmith 20 Keys 22.00 22.00

11233 Lexis Nexis Risk Solutions 20 Users 141.43

20 Analyst 8,260.09 8,401.52

11234 LinkedIn 20 Pre Employment Ads 221.38 221.38

11235 Manh Area Chamber of Commerce 07 Military Relations  20.00

07 Military Relations  20.00 40.00

11236 Menards 12 Equipment Repair 69.99

13 Vehicle Maintenance 65.76

13 Vehicle Maintenance 166.81 302.56

11237 Midwest Single Source 32 Jail Furniture 1,379.00 1,379.00

11238 Office Plus 32 Training Desk 1,293.92 1,293.92

11239 P-Card Misc Vendors 07  K-9 Certification 828.12

07 Motorola User Meeting 313.41

20 Card Annual Fees 50.00

07 Dispatch Sup'v training 286.42

20 Extradition  77.26

07 IACP Conf -500.00

19 Adobe photo -130.85

07 IACP Conf 1,742.46

07 IACP Conf 1,742.46

07 IACP Conf 1,742.46

20 Extradition  1,666.65

07 Ess Spanish for LE/CO 235.00

07 Fuel 90.02

20 Extradition  274.08

07 From Kingpin to Educator -700.00

20 Extradition  426.26

07 Special Olympics 196.04

07 Northwestern Command School 4,200.00

07 EMD/EFD Re-cert 186.00

07 Bloodstain Pattern Analysis 150.00

20 Credit card rewards -5,000.00 7,875.79
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2023 EXPENDITURES
V # VENDOR NAME ACCT DESCRIPTION

RILEY COUNTY POLICE DEPARTMENT NOVEMBER 2023
AMOUNT

11240 Police Bike Store 31 Bike Supplies 1,128.60 1,128.60

11241 Reconyx 20 Device and images 105.00 105.00

11242 Reeves Wiedeman Co Inc 12 Equipment Repair 96.85 96.85

11243 reMarkable 33 ReMarkable 2.99

33 ReMarkable 2.99

33 ReMarkable 2.99 8.97

11244 Rock Auto 13 Vehicle Maintenance 18.11 18.11

11245 Sharps Compliance 17 Sharps disposal 55.00 55.00

11246 Sir Speedy 09 Project Guardians cards 48.96 48.96

11247 Staples Advantage 28 Computer Supplies 40.10

28 Office Supplies 118.80

28 Office Supplies 59.40

28 Office Supplies 96.70 315.00

11248 StunTronics 07 Band-it recert/ICE shield manual 724.00 724.00

11249 Survey Monkey 19 annual renewal 1,428.00 1,428.00

11250 T38 Fax 14 Civil Processing fax 16.47 16.47

11251 Axon Enterprises Inc 31 Smart Cartridge 4,800.00 4,800.00

11252 Terminix 11 Pest Control 69.00

11 Contract 438.78 507.78
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2023 EXPENDITURES
V # VENDOR NAME ACCT DESCRIPTION

RILEY COUNTY POLICE DEPARTMENT NOVEMBER 2023
AMOUNT

11253 TLOxp 20 Access 303.00 303.00

11254 T-Mobile US Inc 14 Patrol car phones 43.65 43.65

11255 Twin Valley Telephone, Inc 14 Riley Substation Internet 79.99

14 Riley Substation Phone 50.18 130.17

11256 UPS 08 Shipping 17.18

08 Shipping 17.21 34.39

11257 Verizon Wireless 14 MDT's and staff wireless phones 4,502.74 4,502.74

11258 Wal-Mart 29 Replenishment Supplies 97.44

17 Inmate Supplies 4.06

17 Inmate Supplies 18.00 119.50

11259 Waters True Value 25 Maintenance Supplies 5.44 5.44

11260 Werkz 31 Glock Holsters 150.00 150.00

11261 WTC 19 LEC - Internet 335.95

19 Aggieville Internet 80.00

19 Downtown Internet 80.00 495.95

11262 Zoom 19 Zoom subscription 163.61 163.61

Subtotal 88,461.99

Total 446,040.42

_____________________________________

Chair, Riley County Law Enforcement Agency
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From Year-Period [2023 - 10] To [2023 - 10]

From Account No. [600100-00]  To  [640902-00]

Account Number                                     Description                                                            October YTD Credits

600100-00 Manhattan 1,666,672.00 16,666,720.00

600200-00 Riley County 0.00 3,750,012.00

610110-00 Copy Fees-Discovery, etc. 465.00 2,350.00

610112-00 Copy Fees-Records 610.76 5,951.91

610113-00 Fingerprint Fees-Records 917.53 10,484.50

Budget: 1,668,665.29 20,435,518.41

610220-03 KSU Contracts-Overtime 0.00 32,690.00

620200-13 Current Restitution-vehicles 0.00 1,078.65

620900-01 Misc Reimbursements-salaries 20.00 6,772.78

620900-04 Misc Reimbursements-utilities 0.00 222.74

620900-05 Misc Reimbursements-insurance 33.00 66.00

620900-06 Misc Reimbursements-legal fees 25.00 50.00

620900-07 Misc Reimbursements-training 4,599.16 10,277.58

620900-08 Misc Reimbursements-postage 0.00 214.22

620900-11 Misc Reimbursements-building & grounds 0.00 4,634.36

620900-12 Misc Reimbursements-eq maint 0.00 1,539.00

620900-13-130 Misc Reimbursements-vehicles 0.00 2,408.60

620900-14 Misc Reimbursements-phone 290.13 1,611.83

620900-17-170 Misc Reimbursements-jail 107.64 5,933.37

620900-19 Misc Reimbursements-Computer svc 0.00 8,136.95

620900-20-400 Misc Reimbursements-Car Lease HIDTA 1,300.00 7,150.88

620900-29 Misc Reimbursements-Supplies 0.00 408.30

620900-32 Misc Reimbursements-Furniture 0.00 1,188.00

620900-34-130 Misc Reimbursements-vehicles 0.00 14,871.60

620900-39 Misc Reimbursements-health plan 0.00 200,000.00

620900-40 Misc Reimbursements-Work Comp Prem 0.00 11,096.00

632500-03 JTTF Grant-OT 972.75 3,318.47

632600-03 HIDTA Grant-OT 0.00 6,610.52

632700-03 STEP Grant-OT 4,586.37 11,725.30

632800-01-414 VOCA 2023 Grant Reimb 6,350.00 72,981.00

Budget Credits: 18,284.05 404,986.15

640900-00 Misc Non-Budget Credit Reimb 171.50 3,146.05

640902-00 Prior year Restitution 97.06 5,431.23

Non-Budget Credits: 268.56 8,577.28

Totals: 1,687,217.90 20,849,081.84

Riley County Police Department

Net Changes from 10/1/2023 to 10/31/2023

Credits Report
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From Account No. [6]  To  [744100-41-454]

From Fiscal Period [2023-10]  To  [2023-10]

Acct #/Ref Description Date Yea Prd. Source Code Debits Credits
711996-19-300 Licenses/Maint Agreements-Computers

Axon Contract acct chng Axon Account Change 10/11/2023 2023 10 GL-JE 199,998.75

Total: Licenses/Maint Agreements-Computers 199,998.75 0.00

712080-20-000-I Contractual Services-Investigations

Axon Contract acct chng Axon Account Change 10/11/2023 2023 10 GL-JE 199,998.75

Total: Contractual Services-Investigations 0.00 199,998.75

Adjust G/L Account for Axon Contract from Contractual Services to Computers

Completed by: Approved by:

Riley County Police Department

Journal entries
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  Assigned Report # 23-312 

1 of 1 
 

C:\powerdms\convert\Temp\4707b493-171e-4c77-8c37-c1e10073aece.doc   Revised 02-12-19 NG 

RILEY COUNTY POLICE DEPARTMENT 

Memorandum 
Original to:  

Action:  
Copy to:  

 

  Comments: 

To:  Director Peete  

Thru: Assistant Director Moldrup KMM 11.9.23 

From: Captain Mark French 

Ref: Juvenile Transportation Report for October 2023 

Date: November 3, 2023 

 

 

 

 

 

Total Number of Juveniles Transported:    0 

 

Total Mileage for Transports 76 X $.65.5 (Cents per mile)  $0 

 

 

Total Pay Amount for 1 Transport Officers Hours:   $0 

 

             Total:   $0 

 

 

. 

 

 

 

 

Approved: _______________________________________ 

 

Chair, Riley County Law Enforcement Agency 
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This report is generated by Riley County. It shows RCPD's Federal Seizure Activity throughout the last month.23.
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This report is generated by Riley County. It shows RCPD's State Seizure Activity throughout the last month.
24.
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This report is generated by Riley County. It shows the County's Expenditures on the Riley County Police Department including contributions towards
their budget obligation and payments on RCPD's facilities. For further information please refer to the County's Finance and Budget Section.25.
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This report is generated by Riley County. It shows the County's Expenditures on the Riley County Police Department including contributions towards
their budget obligation and payments on RCPD's facilities. For further information please refer to the County's Finance and Budget Section.26.
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RILEY COUNTY POLICE DEPARTMENT 

Report Submission  

C:\Users\NGlessner\Documents\GroupWise\Monthly Inmate Population Report - October 2023.doc   Revised 01-12-23  NG                                          

1 of 1 

              

 

Presented below is a summary of Average Daily Population (ADP) for the Riley County Jail.  This report is 

being submitted monthly at the request of the Law Board. 

 

 
2013  2014 2015 2016 2017 2018 2019 2020 2021 2022 2023 

JAN 95.1  73.7 70.2 87.0 75.0 72.6 84.8 71.6 67.3 100.1 102.3  

FEB 95.2      68.9 74.3 93.1 82.9 68.4 85.5 64.8 67.1 111.5 109.5 

MAR 92.1      66.2 71.8 91.9 73.2 75.2 88.4 68.6 78.6 112.1 115.0 

APR 64.2      62.0 74.2 89.1 74.1 81.0 81.6 58.9 80.4 114.6 117.5 

MAY 71.3      68.9 80.3 81.9 77.4 87.5 79.4 47.4 74.2 104.6 113.4 

JUN 72.4  63.9 82.0 87.8 73.1 88.5 78.4 50.0 66.0 100.5 115.6 

JUL 72.1  68.8 77.8 83.6 80.0 83.8 71.9 53.7 71.5 99.5 121.0 

AUG 74.0  74.5 72.7 75.7 82.4 80.6 82.3 55.8 85.2 95.7 123.5 

SEPT 77.4      61.7 73.6 75.8 84.3 81.2 74.6 61.3 90.2 109.0 123.6 

OCT 73.2  76.3 73.5 73.4 74.3 72.8 76.2 60.0 91.5 115.9 125.9 

NOV 70.1  77.0    76.7 73.0 76.2 78.3 71.3 69.3 96.0 106.1 

DEC      65.1  71.0    77.4 69.6 78.9 79.9 72.9 69.4 97.9 99.4 

YADP 76.85  64.2 75.4 81.8 77.7 79.15 78.9 60.9 80.5 105.8 116.7 

    

To: Director Peete  

Thru: Assistant Director Moldrup  

From: Cpt. Mark French 

Position: Commander Division: Jail 

Report Title: Monthly Inmate Population Report 

Rpt Freq./Year: October 2023 

Policy #: N/A 

Date: November 5, 2023 

Assigned Tracking # ___________ 
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SPECIAL ORDER New Policy Update Existing Policy

Date Proposed Policy Disseminated: 9/12/2023 Date Approved Policy Disseminated:

Sworn - Command Staff Non-Sworn - Jail Lieutenants Non-Sworn - RMS Supervisor

Sworn - Command Level Non-Sworn - Communication Mgr. Non-Sworn - Accreditation Mgr.

Assistant Director - Initial Review

Policy Review Committee Chair Approval Date

Assistant Director's Approval Date

Director's Approval Date

Law Board Chair Approval (General Orders Only) Date

X A RCPD-All

B1

B2

B3

B4

B5

C

C2

D

E

F

G1

G2

H1

H2

I

J Support - IT [Computer Technician I & II, Systems Administrator]

K1

K2 Jail [Correction Officers, Sergeants]

L Jail - Support Staff [Jail Assistant]

M

N

O

P READ ALL PROPOSED POLICIES [Includes PRC members and other employees at their request]

NUMBER: N/A

New Policy 

 INITIAL REVIEW & RECOMMENDATION:

GENERAL ORDER (Requires Law Board Approval) 2ND REVIEW

N/A

Director Peete

7/27/2023

Brad Ingalls

Vote Outcome:

Revision Suggested: Initials: Date:

AD Moldrup

# Agreed # Disagree

11/6/2023

11/7/2023

PRC Majority Approved

PRC Majority Rejected

11/6/2023

Policy Approval Transmittal Form

15.1.4 - Succession PlanningPOLICY:

PURPOSE:

APPROVALS:

Approved:

Sworn - Command Staff [Captains, Asst. Director, Director]

Sworn - Command Level [Lieutenants]

Sworn [Police Officers, Sergeants]

Sworn - Court Security  [Sworn, Sgt, Court Screeners]

Investigations - Other [Evidence Technician, Evidence Supervisor, CSI Technician]

Investigations - Other [Crime Analyst]

Sworn - Patrol Sergeants

Admin - Non-Sworn - Clerical [Accountant, Accreditation Manager, Executive Secretary, HR Coordinator, HR Technician, PIO]

Admin -  [Supply Technician, Maintenance Technician I & II, Custodian, Maintenance Supervisor]

Admin - Other 

Support - Dispatch [Communication Manger]

Support - Dispatch [Dispatcher, Dispatch Supervisor]

Support - Clerical [RMS Supervisor]

Support - Clerical [Clerk, Secretary, RMS Technician]

Support - Other

Jail [Lieutenants]

Jail [Lieutenants]

Legal Counsel [Derrick Roberson]

PSA's
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Policy Title: 15.1.4 Succession Planning 

PAGE 1 

Policy  & Procedures Approved On: Order: GO 

Approved: 

Brian R. Peete, Director 

Riley County Police Department CALEA Standard: 

Manhattan, KS 15.1.4 

Chapter: Planning and Research 

1. Succession Planning: The Riley County Police Department employs succession planning as a deliberate
and systematic effort to ensure leadership continuity by providing opportunities to those wishing to
advance the education, training, mentoring, and support they need to prepare for critical roles when
vacancies occur. Additionally, future leaders are identified through the department’s career
development program, performance reviews and evaluations, as well as the department’s employee
conduct records system (Guardian Tracking).

2. Leadership Roles and Responsibilities:  Leaders within the department are expected to demonstrate, at
a minimum, interpersonal skills, technical proficiency, knowledge of laws and policies as applicable to
their respective positions, the ability to facilitate conflict resolution, communication skills, and critical
thinking. Every employee of the Riley County Police Department is encouraged to take an active role in
their personal and professional development to advance their knowledge base and skill set through such
opportunities as, but not limited to:

a. Connecting with mentors internally and externally in an effort to improve daily;
b. Academic based self-improvement such as reading professional literature and/or obtaining

higher education;
c. Volunteering for additional or extra assignments within the department and in the community;

d. Seek and request to attend additional internal and external training;

e. Attend one or more of the following leadership training opportunities: FBI LEEDA, Dale Carnegie
Leadership Training, Flint Hills Regional Leadership Program, and the KSU Leadership Course.

3. Sworn, Corrections, Communications

a. Sworn employees may consider becoming a Police Training Officer, a Detective within the
Investigations Division, serving in any available specialty assignments and attending general
leadership training.

b. Corrections employees may consider becoming a Corrections Training Officer, a Medical Control
Officer, serving in any available specialty assignments and attending general leadership training.

c. Communications employees may consider becoming a Dispatch Training Officer and serving in
any available specialty assignments and certifications as well as attend general leadership
training.
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Policy Title: 15.1.4 Succession Planning 

PAGE 2 

4. Professional Staff
a. Professional staff may consider seeking professional credentials, higher education, and

participation with professional networks within their field.

5. Supervisor Responsibilities
a. It is the supervisor’s responsibility to identify and provide opportunities for employees that will

prepare them for increased leadership roles and responsibilities.
b. Supervisors will have periodic reviews with their employees to ensure opportunities are aligned

with career goals and department needs.
c. Supervisors will provide consistent feedback to employees that are not demonstrating the

ability for advancement.

6. While no specific position or training guarantees a promotion, it serves to complement the
overall development of the employee. This succession plan is intended to serve as a road map
for supervisors and employees to generate developmental opportunities that will holistically
enhance employees while improving the quality of services the department provides.
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SPECIAL ORDER New Policy Update Existing Policy

Date Proposed Policy Disseminated: 10/2/2023 Date Approved Policy Disseminated:

Sworn - Command Staff Non-Sworn - Jail Lieutenants Non-Sworn - RMS Supervisor

Sworn - Command Level Non-Sworn - Communication Mgr. Non-Sworn - Accreditation Mgr.

Assistant Director - Initial Review

Policy Review Committee Chair Approval Date

Assistant Director's Approval Date

Director's Approval Date

Law Board Chair Approval (General Orders Only) Date

A RCPD-All

X B1

X B2

B3

B4

B5

C

C2

D

E

F

X G1

X G2

H1

H2

I

J Support - IT [Computer Technician I & II, Systems Administrator]

K1

K2 Jail [Correction Officers, Sergeants]

L Jail - Support Staff [Jail Assistant]

M

N

O

P READ ALL PROPOSED POLICIES [Includes PRC members and other employees at their request]

NUMBER: N/A

Updated to Reflect Patrol Dog Addition

 INITIAL REVIEW & RECOMMENDATION:

GENERAL ORDER (Requires Law Board Approval) 2ND REVIEW

N/A

Director Peete

8/15/2023

Brad Ingalls

Vote Outcome:

Revision Suggested: Initials: Date:

AD Moldrup

# Agreed # Disagree

11/6/2023

11/7/2023

PRC Majority Approved

PRC Majority Rejected

11/6/2023

Policy Approval Transmittal Form

41.1.5 - Police Service CaninesPOLICY:

PURPOSE:

APPROVALS:

Approved:

Sworn - Command Staff [Captains, Asst. Director, Director]

Sworn - Command Level [Lieutenants]

Sworn [Police Officers, Sergeants]

Sworn - Court Security  [Sworn, Sgt, Court Screeners]

Investigations - Other [Evidence Technician, Evidence Supervisor, CSI Technician]

Investigations - Other [Crime Analyst]

Sworn - Patrol Sergeants

Admin - Non-Sworn - Clerical [Accountant, Accreditation Manager, Executive Secretary, HR Coordinator, HR Technician, PIO]

Admin -  [Supply Technician, Maintenance Technician I & II, Custodian, Maintenance Supervisor]

Admin - Other 

Support - Dispatch [Communication Manger]

Support - Dispatch [Dispatcher, Dispatch Supervisor]

Support - Clerical [RMS Supervisor]

Support - Clerical [Clerk, Secretary, RMS Technician]

Support - Other

Jail [Lieutenants]

Jail [Lieutenants]

Legal Counsel [Derrick Roberson]

PSA's
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Policy Title: 41.1.5 Police Service Canines 

PAGE 1 

Policy  & Procedures Approved On: 03-04-2022 Order: GO 2022-005 

Approved: 

Brian R. Peete, Director 

Riley County Police Department CALEA Standard: 

Manhattan, KS 41.1.5, 84.1.4 

Chapter: 41 – Patrol - Equipment 

1. Canine Team Policy: This policy establishes guidelines for canines either owned by or accessible to the

Department. The Canine Teams will be utilized to aid and assist all divisions of the Department. (CALEA

41.1.5a)

A. The Department will utilize trained and certified canine teams in an effort to detect and deter the
introduction and use of illegal drugs and to assist in the location of certain individuals and the

apprehension of violent offenders within our jurisdiction. (CALEA 41.1.5a)

B. The Department will select canine officers who will then be trained in a canine handler course,

undergo specialized training with their department canine to demonstrate proficiency in drug

detection, tracking, apprehension, obedience and article recovery through certification annually.
The department may select either an untrained, fully trained or partially trained canine.  Upon

selection of a canine for purchase the canine will become fully trained to recognize and detect odors

of marijuana, heroin, cocaine, methamphetamine, ecstasy and fentanyl; the canine will be required

to successfully locate and indicate for the presence of evidence, demonstrate obedience,

apprehension, recall with and without apprehension, area/ building search, and track a subject.  The
canine will be required to successfully pass an initial certification through a nationally recognized

certification with the handler.  Currently the department utilizes Heart of America Police Dog

Association (HAPDA) for annual certification.  HAPDA is a non-profit organization that conducts
annual certifications of police canines with nationally recognized standards.  (CALEA 41.1.5 b, c)

The Department will select canines by soliciting available vendors with canines that meet the

department’s needs and is nationally recognized as a police canine vendor.  Canines may be tested

by designated personnel with the training and experience to perform such tests.  The department

will only select canines suited for police operations and the abilities to successfully complete

training and certification.

The department will use a selection committee headed by the Administrative Canine Supervisor

and may include but not limited to newly appointed handler, personnel with handler experience,

veterinarian and certified trainer.  Selection will be comprised of testing the canine’s response to

noise, canine’s hunt drive (canine’s desire to search relentlessly) health temperament, workability

and the canine’s disposition with newly selected canine handler.  The patrol division commander

will assign canine teams to evening squads within patrol.
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Policy Title: 41.1.5 Police Service Canines 

PAGE 2 

C. The Division Commander shall appoint a Sergeant or above to oversee the administrative needs of

the canine teams.  This canine administrative supervisor may or may not be assigned to the same
squad as the canine teams but will have advanced knowledge and experience with canine teams.

D. Canine teams should be used only for assignments that fall within the scope of their outlined duties.

Authorization for assignments not specifically outlined in policy must be approved by the Patrol
Division Commander, Assistant Director, or Director. Canine teams will respond to all approved

requests for support. (CALEA 41.1.5a)

E. The Patrol Division Commander will approve any ride-along with a canine team prior to the event.
All other ride-along provisions will apply.

F. Under no circumstances will any Department member or visitor:

1) Strike a canine handler or engage in any “horseplay” in the presence of the canine.

2) Strike or attempt to discipline the canine.

3) Tease or agitate the canine.

4) Feed the canine without the handler’s permission.

5) Enter or approach the canine vehicle when it is occupied by the canine without the handler’s
knowledge and presence.

6) Remove the canine from the canine vehicle or location of confinement without the handler’s

knowledge and presence.

2. General:

A. Availability:

1) Canine teams will normally work 4 consecutive 9-hour shifts. One hour per workday is

reserved for the care of the canine and related equipment. Subject to supervisory approval,

all or a portion of the 9-hour shift may be used for training.

2) Canine teams are generally available on a 24-hour, on-call basis in correlation with their

scheduled days of work. If needed, the on-call canine team may be activated at the

discretion of the on-duty supervisor.

3) The Patrol Division will establish a call-out schedule for canine teams during off-duty hours.

B. Authority: Upon arrival at an incident scene to which the team has been requested, the canine

handler will assume control over the area and functions related to the use of the canine. The handler

will maintain control until all canine-related tasks are completed at which time the handler and
canine should vacate the incident scene. Ultimate control of the incident/scene remains with the

original officer, detective and/or supervisor on the scene.
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Policy Title: 41.1.5 Police Service Canines 

PAGE 3 

C. Duties:

1) Canine teams will not routinely answer calls for service but will respond to calls for canine

service and assist patrol officers when not engaged in other canine activities. The following tasks

are designated for canine team response while on duty: (CALEA 41.1.5a)

a. Search for evidence or contraband including illegal drugs.

b. Locate lost persons or victims.

c. Felonies or violent crimes where the suspect has fled on foot, has concealed themselves

inside a structure or area and a need for tracking or area/ building search could develop.

2) Canine teams may be assigned duties such as school and/or civic group demonstrations or

scheduled training that do not correspond with their typical shift assignments. Handlers are

responsible to coordinate these deviations from their normal schedules with their supervisors.

With regard to demonstrations:

a. Requests for canine demonstrations will be made through the Patrol Division
Commander. The content of most demonstrations will be limited to the canine’s obedience,

narcotic detection, agility, and social interaction.

b. Due to their unpredictability, demonstrations for children will be conducted at the
discretion of the assigned handler.  A handler, however, must provide justification to the Patrol

Division Commander for declining a request for a demonstration.

c. A handler may terminate a demonstration if, in the handler’s discretion, the
circumstances dictate. The handler will follow up that decision with a written report to the Patrol

Division Commander detailing the circumstances.

d. Under no circumstance will any canine aggression (attack behavior) be photographed

without prior approval of the Director.

e. The canine handlers will prepare themselves, their canine and all canine equipment in

such a manner as to present a professional image to the audience.

3) In instances where the canine is deployed to track or locate an armed or unarmed suspect,
the canine handler will be assisted by at least one backup officer.

3. Procedures: When an officer has reasonable suspicion that illegal drugs or contraband may be hidden

from view, the officer may request the assistance of the canine team.  Prior to deploying the canine, the

canine officer will confer with the requesting officer and verify reasonable suspicion exists that illegal

drugs or contraband may be hidden from view. The canine officer should consult with a supervisor in

situations where the canine officer and the requesting officer disagree as to the existence of reasonable

suspicion or the appropriateness of the canine’s use. In such a circumstance the supervisor will make
the final decision concerning the team’s utilization. (CALEA 41.1.5a)
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A. Vehicle Sniffs and Searches:  

1) A canine sniff of the air outside a vehicle does not constitute a search of the interior of the 

vehicle and thus no waiver or warrant is necessary for a canine to conduct a vehicle sniff. During 
a vehicle stop, a canine may be employed to sniff the free air surrounding the vehicle’s exterior 

in an exploratory manner if reasonable suspicion exists that drugs may be present within the 

vehicle.  However, the operator may not be detained longer than reasonably necessary to 
conclude the business associated with the initial traffic stop without reasonable suspicion.   

2) The canine handler will ensure drug detection activities (sniffs) are conducted in a safe    

environment. While conducting a drug sniff of a vehicle the handler must focus upon the canine, 
therefore relying upon the requesting or secondary officer to maintain observation of the 

vehicle operator and any occupants during the sniff.   

3) If the interior of the vehicle is to be entered by the canine, all occupants, food, or items that 
create a hazard for the canine will be removed from the vehicle prior to initiating the sniff.  

4) At the completion of the sniff, the canine handler will advise the officer who requested the sniff 
of any items located or areas to be hand-searched based on a canine alert. The odor response 
of a certified canine establishes probable cause for an officer to investigate (search) further.  

5) If a search of the vehicle follows from a canine alert, it is the discretion of the canine handler 
to aid in/or conduct the search of the interior of the vehicle by themselves. The decision as to 
arrest should be made upon agreement of the initiating officer and the canine officer.   

6) The responsibility to process any recovered evidence from the search shall be assigned to the 
officer(s) who conducted the search.   

7) If the canine handler is called away from the scene after receiving a canine alert, and another 
officer conducts the search of the vehicle, the officer will provide the handler details about 
the location of any drugs or paraphernalia found. 

B.  Drug Sniffs in A Building:  

1) Prior to the deployment of a canine, a search or sweep of the area shall be completed to locate 
and secure contraband items located in plain view. Although the canine officer does not need to be 

present during this initial search he should be advised of items located and their location and should 

complete a secondary sweep of the location to be searched.   

2) If drugs and/or paraphernalia are believed to be concealed, the canine may be utilized to 

conduct a sniff search, at the discretion of the handler.  

3) All persons on the premises must be removed or confined in one area prior to beginning the 
canine search. This will ensure the safety of the individuals at the scene and assure a proper work 

environment for the canine team. The requesting or secondary officer is responsible to maintain 

observation of all persons allowed to remain as the canine handler must focus upon the canine 
during a drug sniff.  

4) The odor source of canine alerts will be confirmed by the handlers. The handler will take 

appropriate action with regard to the canine, i.e., praise, presentation of a toy, etc. Officers will not 
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remove located contraband until such time as the handler advises the alert response protocol has 

been completed.  

5) At the completion of the sniff, the canine handler will advise the requesting officer of any items

located or areas to be searched based on a canine alert. It is the requesting officer’s responsibility

to determine if an arrest is appropriate considering the evidence recovered and to ensure that any
recovered contraband is processed and turned in as evidence.

6) When a canine unit is involved in an incident that results in the filing of a criminal or information

report, the canine officer will complete a supplemental report that details the actions of the officer
and the canine as well the specific location and type of drugs located during the search, if any.

7) When searching large buildings or areas, or in times of adverse weather conditions a handler

may request that a second canine be involved to avoid overuse of a single canine, which may result

in decreased effectiveness of the sniff search.

8) The handler will ensure a safe working environment for the canine and no detection operations

will occur if the handler deems the area unsafe. 

C. Drug Sniffs in Schools:

1) School administrators may request drug detection dog sniffs through their respective school
Resource Officer (SRO) or directly to the Department. Approval to conduct a requested sniff in a

school must come from the Patrol Commander, Assistant Director, or Director.

2) Canine teams are to sniff the specific areas requested by the school administrator and an
administrator must be present at all times during the operation.

3) The drug sniff is limited to inanimate objects in public areas such as the exterior of student

lockers. Actual searches of lockers, desks, or other closed containers/areas are conducted by school
officials, not officers. Officers may answer questions regarding the nature of items or substances

found by an administrator and all illegal contraband discovered will be turned over to the SRO or

another officer present. The receiving officer will ensure the items are processed in accordance with
the law and Department policy.

4) If the canine gives an indication of the presence of an illegal drug odor, the canine officer will

notify the school administrator of the specific location where the indication was given. The handler
and canine will then withdraw from the immediate area prior to the search.

5) Aside from the handler working the canine, all officers will maintain a distance from the search

sufficient to make it clear they are not conducting the search.

D. Body Sniff Searches: Canines will not be utilized to conduct body sniff searches.

E. Evidence Searches: Searching a specific area to locate evidence or personal items left or deposited

at a crime scene may be an effective application of a canine team. In order to accomplish this task,

the canine handler must have a general idea of where to search. It is also extremely important the

area to be searched is not contaminated. In such circumstances:

1) The decision to allow the canine to search on or off-leash will be made by the handler.

2) Canines will not search for other animals.
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F. Ground scent tracking:  This canine technique may be useful to assist in the location of a person 

when it is believed the person left or entered a known area on foot and their physical presence has 
been recent. Canine handlers may utilize the canine to track persons when the handler determines 

the attempt has a reasonable chance to succeed.   

1) The canine handler will make the decision to allow the canine to search on or off-leash. One 
or more back-up officer(s) may accompany the canine team as cover. Patrol officers on foot 

will not enter the established perimeter unless requested by a canine handler to do so or 
ordered to do so by a patrol supervisor and the canine team is notified of such. The back-up 

officer will keep perimeter units updated with the location and direction of the track by 

radio. This will allow perimeter units to move accordingly in an effort to keep the perimeter 
secure. All officers having contact with the deployed canine will remain still, without 

movement, until the canine is under the control of the handler.  

2) Patrol units should secure the perimeter within their capabilities and attempt to clear 
unauthorized persons away from the area to be searched.  The following factors affect the 

canine’s ability to follow scent:  

a. Contamination of the area by fellow officers or other persons.    

b. Age of the track.   

c. Heavy rain may wash out the scent. However, the scent may return once the rain 

subsides or stops.  

d. Snow, freezing rain and drifting snow tend to cover scent. Thawing weather tends to 
release a scent.  

e. Strong winds cause the scent to spread.  This fact may make tracking difficult but may 

aid in a controlled area search.  

f. Hard-top roads, sidewalks, or areas of sand and/or stone do not hold the scent for 
extended periods of time.  

g. Grass, fields, and wooded areas will hold the scent for relatively long periods of time, 

depending on the weather conditions.  

G. Apprehension: The canine team can be utilized to apprehend suspects. When reasonable the officer 
will give a verbal warning prior to releasing the canine. The deployment of a canine in the 

apprehension of a suspect is considered a less lethal use of force. The handler should consider the 
following factors set forth in the US Supreme Court decision, Graham v. Conner when deciding 

whether or not the canine should be deployed to apprehend a suspect; 

a. There is reasonable belief the individual poses an imminent threat of violence or serious 
harm to the public, any officer or handler. 

b. The individual is physically resisting or threatening to resist arrest and the use of a police 

canine reasonably appears to be necessary to overcome such resistance. 

c. The individual is believed to be concealed in an area where entry by officers other than 

the police canine would pose a threat to the safety of officers or the public. 
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d. It is recognized that situations may arise that do not fall within the provisions set forth

in this policy.  In any such case, a standard objective reasonableness shall be used to
review the decision to use a canine in view of the totality of circumstances.

H. Building Searches: Searches for fleeing suspects believed to have fled into a building can be

conducted by the canine team. Building searches can be conducted when there are signs of forced
entry and it is believed an individual is hiding within the building. The perimeter will be secured by

patrol units and officers will not enter the building prior to/during the search. Announcements will
be given prior to the release of the canine.

I. Area Searches: When it is believed a suspect has fled into a specific area (etc. construction area,

wood line) and is hiding a canine team can be utilized to find and apprehend the suspect. Patrol

officers should establish a perimeter and remain out of the area. Announcements will be made prior
to releasing the canine.

J. Announcement: Announcements/verbal warnings will be given when reasonable to do so prior to

releasing the canine for apprehension. The announcement will consist of identifying yourself,
identifying the canine and what the individual is expected to do. At least three announcements will

be made. On the third announcement the statement “this is your final warning” will be added. The
announcement can consist of the following, “This is the Riley County Police Department canine

team, make yourself known or you will be bit”.

4. Handler Responsibilities: (CALEA 41.1.5c, d)

A. Canine Care:

1) One handler will be assigned to one canine. The handler is responsible to maintain the

physical condition of the assigned canine so the canine is able to perform its assigned duties.

2) Canine handlers will maintain their assigned canine at the residence during non-working

hours.  The purpose of the canine residing with the officer is to ensure that the canine

obtains supervision, care and maintenance required at all times.  Handlers maintaining their

canines at their residence also allows for canine handlers to respond on a call-out basis for

incidents requiring canine capabilities.

3) Police canines will not be handled or instructed by anyone other than the assigned

handler except in extenuating circumstances. If the assigned handler is unable to control his

assigned canine, the Patrol Commander and Administrative K9 Supervisor will be notified

and another handler may be called out.

4) Handlers will at all times maintain close control of their canines. The handler must be

cognizant of the fact that some citizens are fearful and apprehensive of dogs and should not

assume everyone is comfortable in the presence of a dog.

5) Police canines should be considered “outside” dogs and should not be regularly

permitted to stay inside the handler’s residence overnight.
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6) The following care and maintenance activities should be accomplished by the handler:

(CALEA 41.1.5g)

a. The canine is groomed daily.

b. The canine’s eyes, ears, mouth, nostrils, feet, and general body conditions are examined
daily.

c. The canine’s nails will be clipped as needed to prevent injury to the canine. This may be

completed by the handler and/or the service may be provided by the Department’s
veterinarian.

d. The canine is fed on a routine schedule and provided fresh water at all times. Water and

food bowls will be cleaned daily.

e. The canine will be bathed as needed and attended to in order to prevent parasites.

f. Medications will be dispensed and administered as directed by an approved

veterinarian.

g. Animal feces are removed from the handler’s yard regularly.

h. The canine’s kennel is cleaned on a daily basis.

i. The canine is sheared as needed.

6) Handlers are required to have a home kennel and a doghouse.  The Department will supply one

enclosed kennel, an insulated doghouse, and a minimum of 5’x10’ run with a concrete slab.  If the handler 

rents their home an agreement must be approved by the landlord and provided to the Department for 

review.  This is a one-time Department obligation to the handler and ownership of all supplied equipment 

will remain with the Department.  Any costs for relocation of the kennel will be at the handler’s expense. 

Handlers are subject to unannounced on-site inspections by designated Patrol Division supervisors to 

ensure the canine is receiving appropriate care. (CALEA 41.1.5h)  

B. Uniforms and Equipment:

1) Canine handlers will be issued the following in addition to the equipment supplied to each

patrol officer.  Handlers are responsible for the care and condition of all issued equipment and all

equipment will be inspected periodically and kept in good working condition. Lost or damaged

equipment will be reported to the on-duty supervisor and the proper Department forms

completed. (CALEA 41.1.5h) Handlers may request additional, specialized or deviations from this

list through a written request and explanation to the patrol commander.

a) Department approved handler uniforms.

b) 2’ and 6’ lead of adequate strength.

c) 15’ and 30’ tracking lead of adequate strength.

d) Leather muzzle.

e) Tracking harness of sufficient quality.

f) Grooming comb.

g) Shedding brush.
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h) Canine rewards/toy (handler’s choice)

i) Metal feeding bowl.

j) Metal water bucket.

k) Metal choke collar.

l) Travel kennel.

m) Pinch collar (obedience training).

n) Shock collar.

o) Traffic lead.

p) Spill-proof water bowl with bracket.

q) Choke collar.

r) Vehicle lockbox (for the temporary storage of drug training aids)

s) Deployment backpack

5. Canine Vehicles:

A. Equipment, accessories, and modifications. Canine teams will patrol in modified, specially equipped

vehicles designated for such duties. Such vehicles will be outfitted similarly to other patrol vehicles

with regard to accessories such as light bars, MDTs, weapons and weapon racks, etc. Additionally,

the canine vehicles will be modified or equipped with:

1) A designated compartment for the canine.

2) Automatic temperature control gauge, cooling system, and emergency notification system.

3) Power windows and door locks.

B. Care and Maintenance: Handlers are responsible for the readiness of their assigned vehicle including

regularly scheduled maintenance checks (fluids, tires, tune-ups, etc.). Handlers will clean and

disinfect the vehicle on a routine basis.

C. Vehicle Use:

1) Handlers are authorized to drive their assigned canine vehicle to, during, and from regularly

scheduled shift work, canine training, canine demonstrations, the veterinarian’s office as well as to
court and other Department related assignments. The canine does not have to be in the vehicle for

the handler to utilize the vehicle.

2) When parked at the handler’s residence, canine vehicles will not be parked on public streets or
public property unless there is no alternative.

3) When in the canine vehicle, the canine should occupy the section of the vehicle designated for

canine transport.

4) Canine officers go in-service from their residence and go out-of-service at their residence.
Canine officers driving to the Department for the beginning of their tour of duty or traveling home

following their shift will respond to and assist with major incidents and emergencies that occur

during their travel, as appropriate. Canine officers will assist at the scene of these situations until
they are relieved by an on-duty officer or supervisor. In addition, canine officers may take

enforcement action should they witness a traffic violation.
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5) Prisoner transport should not be done with the canine vehicle if the arrestee has been violent

or shows signs of becoming violent.

6) An on-duty patrol supervisor may authorize another officer to operate a canine unit vehicle,

provided the canine is not occupying the vehicle.

6. Veterinarian Care Procedures: When the canine requires veterinarian care, the following guidelines

apply.  (CALEA 41.1.5g) 

A. For routine procedures, only a Department approved veterinarian will be used. In an emergency

situation, a canine may be treated at Kansas State University Veterinarian Medical facility.

B. Canines may be muzzled prior to being taken into any treatment facility, as directed by the
veterinary health care provider. The muzzle may be removed at the discretion of the animal health

care provider.

C. The handler will complete and submit the appropriate Departmental paperwork to the Patrol
Division Commander the next working day following treatment. This form will be filed in the canine’s

medical folder, which will be maintained by the canine handler.

D. At the veterinarian’s discretion, the canine handler will submit a series of canine stool samples for
examination.

E. The handler will have a complete physical performed on his canine annually or when deemed

necessary by the veterinarian.

F. All veterinarian bills for services rendered will be forwarded through the Chain of Command to the

Patrol Commander.

7. Canine Boarding Procedures: The police canine may be boarded in a Department approved facility in

cases where the handler will be absent for one 40-hour workweek or more. (CALEA 41.1.5g)

A. The boarding must be approved in advance by the Patrol Division Commander. Under normal
circumstances, the canine may be boarded for a maximum of 21 consecutive days.

B. For short absences of fewer than a few days, a canine may be left in the care of another handler or

previous handler if adequately equipped.

8. Injury to Canine Officer Procedures:

A. Should a canine handler become injured and unable to control his/her respective canine, another

handler, whether on or off duty, will be contacted to immediately respond to the scene. (CALEA

41.1.5c)

B. If the canine is in close proximity to the handler and has taken an aggressive posture, i.e., growling

or barking, no attempt should be made to approach the injured officer. Officers may consider the

use of animal control devices maintained by Animal Control or tranquilizer darts. In addition, a bite
sleeve will be maintained in each K9 patrol unit for use in removing the animal and securing inside

the patrol unit. This will only be utilized by an officer with proper training from the K9 unit.

C. The application of lethal force to a canine will be utilized only as a last resort and only in a life-

threatening situation.
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9. Canine Bite Procedures:

A. In the event a Department canine bites a person, regardless of whether the bite occurred in the line

of duty, the handler will:

1) Provide appropriate medical assistance.

2) Immediately notify the on-duty supervisor and canine supervisor (if not on duty).

3) If an accidental/unintentional dog bite, the incident will be documented with an information

dog bite report prior to going off duty.

4) If dog bite was sustained due to subject inciting or attacking the dog, a UOF report will be

filed in addition to the standard offense report. Both types of reports will include:

a. Nature and extent of Injuries.

b. Medical treatment provided.

c. Photographs of the bite area, to include clothing, if possible done by the handler.

5) Notify the Patrol Division Commander who will in-turn notify the Assistant Director and
Director of the incident.

6) Forward the completed documents through the chain of command to the Director.

7) Controlled/intentional bites will also be documented through the department approved

KATS report software.

B. All apparent damage to property caused by a canine will be documented and immediately reported

to the on-duty supervisor.

10. Activity Reporting Procedures:

A. “Per-Incident” Activity Reports:

1) A canine activity report will be completed by the handler and filed in the dog’s permanent file
every time the canine is utilized in the field.

1 Patrol Operations: 

a. The canine handler should document behavior of the canine, requirements for

correction, bite location and the ability to be recalled. The handler will also complete a

Use of Force report for each deployment whether or not a bite occurs

2) Narcotics Detection: The canine handler will list all alerts and whether or not contraband items

were located. In cases where the dog alerts, but no contraband items are located, the canine handler

should investigate to determine why the dog alerted (i.e., residual odors). The following issues
should be addressed:

b. Question a vehicle’s occupants to determine if they used drugs earlier or were around

others who were using drugs.

c. Document any residue (seeds, stems, etc.) observed but not seized.

d. Past drug history of a vehicle’s occupants, if known.
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B. Quarterly Canine Activity Report: The Patrol Division Commander will prepare a quarterly activity
report for the Canine Teams to be submitted through the Assistant Director to the Director and

included in the dog’s permanent file. This quarterly report should include a detailed summary of all
training activities and duty assignments. The report will include data tabulating drug odor alerts

when drugs are found as well as drug odor alerts with no drugs found. At the end of each calendar

year, the report will include year-to-date figures for the ratio of alerts to finds. The report will include
data tabulating the number of patrol deployments ending with and without a use of force. At the

end of each calendar year, the report will include year-to-date figures for the ratio of alerts to finds

and apprehensions to no apprehension.  An additional category will be tracked showing the number
of times a canine was present resulting in the subject complying without the canine being deployed

for an apprehension. (CALEA 41.1.5i)

11. Canine Training Procedures:

A. Training: (CALEA 41.1.5d)

1) All canine handlers will attend and successfully complete a Department-approved basic handler

training program prior to being placed in-service as a canine handler.

2) The frequency and duration of training sessions will be determined by the handler following
consultation with the Patrol Division Commander and a professional canine training consultant

designated by the Department. Canine handlers are responsible to make training recommendations

and requests through the Canine Unit Supervisor to the Patrol Division Commander.

3) Typically, Canine Teams will conduct at least 16 hours a month training time in accordance with

industry standards.

4) Regular training routines should include drug detection in vehicles, buildings, and lockers.

5) Patrol operations inside buildings, open area, muzzle fighting, recalling and releasing from the
bite, tracking subjects in open field, woodland and urban areas, article recovery; and obedience

6) Canine Teams will receive annual certification. (CALEA 41.1.5e)

B. Training Documentation: Canine handlers will document all training activities on a training report which

will include at a minimum the training date, duration of the training, participants (by name and agency),

training topic, and the effectiveness of the training. These reports will be completed after each training

session and forwarded through the chain of command to the Patrol Division Secretary for filing. Canine

handlers may keep individual copies of their training records to be used for testimony in court. Canine

handlers may also complete a Department “In-Service Training Report” which will be forwarded to the

Training Officer for continuing education training credits. (CALEA 41.1.5f)

1) With respect to drug detection training, handlers will document the following for all training

sessions:

a. Number and type of training aids used.

b. The location where the training aid is planted.
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c. The number of training aids to which the canine alerts.

2) Handlers will use the information referenced above to compute an accurate ratio of alerts with

drugs found, alerts without drugs found, and non-alerts.

12. Canine Drug Training Aids Procedures: (CALEA 84.1.4)

A. General: Canine handlers will be issued drugs for the express purpose of drug identification training.

The drugs will be inventoried on a quarterly basis by the appropriate evidence staff. Only drugs lab
tested and verified by the KBI or other qualified forensic laboratories will be utilized as training aids

and the Evidence Custodian will maintain copies of the verification lab reports in the canine’s file.

1) Drugs used as training aids will be appropriately packaged and weighed prior to being
signed out to the canine handler.

2) When the canine handler and canine administrative supervisor deems it appropriate to

do so, drug training aids will be replaced, the drugs being turned in will be tested and weighed

before disposal. A detailed report, including the weight of drug training aids, will be submitted
to the investigation division commander when the drugs are initially signed out to the canine

handler and again when the drugs are signed in at the end of their usefulness or assignment to
the handler.

B. Replacement of Controlled Drugs Used for Canine Training Aids:

1) Replacement of controlled drugs used for canine training aids may be accomplished through

either Department drug supplies that have been released via court order, and/or by the canine
handler’s administrative supervisor initiating a request letter to the Kansas Highway Patrol (KHP)

Superintendent.

2) A request to the KHP headquarters will be made on the official Department letterhead by the
Canine administrative supervisor to release various controlled drugs from the KHP’s seizure lockers

for use as training aids for the Department’s canine teams.

3) Requests for drug amounts up to 2 pounds may be made and fulfilled if those amounts are
available in the KHP seizure locker.

4) Upon the KHP Superintendent’s approval and authorized release of the drugs, the Department’s

Evidence Supervisor will coordinate the pickup of the drugs.  The items will be stored in the
Department’s evidence room and a strict chain of custody maintained.  There exists no expectation

that the drugs will be returned to the KHP at a later date.

5) The Department’s evidence personnel will sign out any needed or replacement drugs for training

aids to the canine handlers in the presence of the canine handler’s squad leader or the canine

administrative supervisor.

6) The Canine handler’s squad leader or the canine administrative supervisor will be present while
each canine handler repackages the disseminated drugs into sizes deemed appropriate by each

handler for their individual training aids and will verify item weights by all present.

7) The drugs issued to each handler will be spot-checked monthly by the canine administrative

supervisor to verify weights, package integrity and to maintain accountability for the aids. A
quarterly accountability report will be prepared by the canine administrative supervisor.
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Policy Title: 41.1.5 Police Service Canines 

PAGE 14 

8) At such time as the issued drug training aids are deemed to be of little retainable value for

continued training, and following the Canine handler’s squad leader or canine administrative
supervisor verification of the weights, the drugs will be returned to the Department’s evidence

personnel for destruction. At this time evidence will verify and document the drugs and weights in
preparation for destruction.

C. Approximate Weight Standards: Each canine handler will be issued a complete set of the following

drugs to be used solely for training purposes. The weights and amounts listed are approximate.

1) Marijuana, 2 ounces

2) Cocaine (powder), 14 grams

3) Cocaine (crack), 20 rocks

4) Methamphetamine, 14 grams

5) Heroin, 14 grams

6) Hashish if available

7) Ecstasy, 250 tabs

8) Fentanyl

9) Precision Explosives odor print kit

D. Storage and Checkout Procedures for Drug Training Aids:

1) The issued drug training aids will be stored in a designated evidence locker. An evidence

locker will be accessible only by the assigned canine handler.

2) Drug training aids will be stored in their respective storage evidence lockers when not being
used for training purposes and may be stored immediately surrounding training times in the
vehicle lockbox.

3) During the course of training, the handler will be accountable for drug training aids. The drug

training aids will be used exclusively for canine training and no other purpose.

4) Deviation from the above protocol is strictly prohibited. Violation will result in an

investigation and potential disciplinary sanctions.

E. Drug Exposure, Compromised Packaging, and Other Discrepancies:

1) Should a canine be exposed to a drug agent, the dog will be provided with immediate

veterinary medical care and the Patrol Division Commander notified. The canine handler will

file an incident report detailing the exposure, to include relevant medical documents and

reports.

2) In the course of routine training, if a drug training aid packaging is damaged, the canine
handler will immediately cease the use of the training aid and return the damaged item to

the storage locker. The Patrol Division Commander will be notified as soon as possible of the

incident and a departmental Damage to Property report will be filed detailing the incident.
Photographs, weights, and drug training aid tracking form will be attached to the report.

46.
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Policy Title: 41.1.5 Police Service Canines 
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3) In the course of routine training, if a drug training aid is lost, the handler will immediately

cease the training exercise and return the other drug training aids to the storage locker. The
Patrol Division Commander will be notified as soon as possible and an Information Report

will be filed. Photographs of the area, weights, and the drug training aid tracking form will
be attached to the report.

4) Should a canine handler discover a discrepancy in the weights and/or amounts of drug

training aids and/or the drug training aids tracking form, the handler will not remove the
drugs from the storage locker and the Patrol Division Commander will be notified

immediately.

F. Audit of Drug Training Aids:

1) A quarterly audit of the drug training aids will be conducted by the administrative supervisor of

the canine unit.  The auditing supervisor will prepare a report of the audit and submit the same to
the Investigations Division Commander. Any significant discrepancies with the drug training aids will

be immediately reported to the Investigations Division Commander who will, in turn, notify the

Patrol Division Commander.

2) The auditing supervisor will inspect the condition of the training aid and the integrity of its
packaging if significant weight discrepancies occur during the audit process.

3) The auditing supervisor will supervise the weighing of each of the drug training aids and compare

these weights with those listed on the original documents. Significant differences will be
immediately reported to the Investigations Division Commander who will, in turn, notify the Patrol

Division Commander.

4) The auditing supervisor will maintain a logbook notating the dates and current weights found of

the drug training aids and initial the entry dates.

13. Mutual Aid:

A. Police canines and canine handlers will only assist other agencies with the approval of the Director or
his designee. The canine handler will at all times maintain control of their canine and will not allow

representatives of the requesting agency to exercise control over the canine.

B. Requests for out-of-jurisdiction assistance with a canine should be made to the Director or his designee

through the on-duty supervisor. The requesting agency may make the request directly to the Director or his

designee.

C. When aiding other agencies, all Department policies and standard operating procedures will apply,

regardless of the policies, standards, and procedures of the requesting agency.

14. Canine Handler Selection Process the Canine Handler position is designated as a special assignment

within the Department. Selection processes conducted at a minimum will meet guidelines established

in Policy 16.2.2; Specialized Assignments.

Minimum Prerequisites: 

1) A proven understanding of departmental rules and procedures

2) Evaluation within the preceding 2 years that meet or exceed overall satisfactory ratings.

3) No major disciplinary actions within the preceding 12 months

47.

17.a

Packet Pg. 127

A
tt

ac
h

m
en

t:
 1

1-
20

-2
02

3 
L

aw
 B

o
ar

d
 P

ac
ke

t 
 (

12
94

8 
: 

L
aw

 B
o

ar
d

 M
ee

ti
n

g
 A

g
en

d
a)



Policy Title: 41.1.5 Police Service Canines 
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4) Supervisory recommendation, preferably from a sworn supervisor or supervisors with direct

knowledge of the applicant’s abilities

5) Successfully pass a structured oral interview

6) Must be willing to meet the department’s residency requirement of living within a 20-mile

straight line distance from the LEC or within a 20-minute drive time from the applicant’s

residence to the LEC.  If the applicant’s residence requirement is questionable, the patrol

division commander shall measure the distance using the appropriate GIS mapping system

and/or physically drive the route to make the final determination.

7) Must agree to the terms of the Memorandum of Agreement for a Canine Handler

8) Must be able to meet the requirements, responsibilities of the Canine Team as outlined in

Policy 41.1.5.
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RILEY COUNTY POLICE DEPARTMENT 

Memorandum 
Original to: 

Action: 

Copy to: 

Comments: 

To: Riley County Law Enforcement Agency 

From: Director Peete 

Ref: Quarterly Report Synopsis 

Date: November 13, 2023 

At the Law Board’s request, below is a synopsis of the department’s quarterly reports, while the actual 

reports are on the pages immediately following this memo.  Due to the volume and self-evident nature 

of some data, one of the reports (Monthly Crime Report) contains an array of data for which no synopsis 

is reported.  

Monthly Crime Report 

See report.  

3rd Quarter Uniform Crime Report (UCR) 

For the 3rd quarter of 2023 (July through September) overall, Part 1 crime increased 14.6% (from 281 

incidents to 322.) The majority of that increase was in Part 1 Property Crime, which rose 25.5% (from 

220 incidents to 276.) Part 1 Violent Crime decreased 24.6% (from 61 incidents to 46).  

During the 3rd  quarter of 2023, the city of Ogden saw a decrease in Part 1 crimes of 60% (from 25 

incidents to 10). Of the 2 reported offenses during the third quarter, only 2 were violent crimes.  

The portion of Riley County excluding Manhattan and Ogden saw a significant decrease in the 3rd 

quarter of 2023. The number of reported incidents decreased 76.9% (from 13 incidents to 3.) All 3 

reported incidents were property crimes. 

3rd Quarter Traffic Accident & Enforcement Analysis 

There were 216 preventable accidents reported in the 3rd quarter of 2023. This is the lowest 3rd quarter 

count and a 16.2% decrease from previous 3rd quarter averages. 

3rd Quarter Seizure & Forfeiture Report 

There were two (2) seizures completed during the 3rd quarter of 2023. During the same period, zero (0) 

seizures were made and zero (0) are pending court disposition 
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Monthly Report

Alyssa Ward, Crime Analyst
Criminal Intelligence Unit

Riley County Police Department

October 2023
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For the purposes of this report, data is extracted from the RMS using specific parameters.  
The results may differ slightly from other reports, such as Uniform Crime Reports (UCR), 
which measure the same variables but have slightly different search parameters , filters, 
and/or methods.  The following summarizes the most common attributes of this report 
that result in differences in reporting: 

 The data in the report reflects what was available at the time of extraction.  It is common for
numbers to change over time for various reasons.   Most commonly:

 Final data entry by records can be delayed due to the RTO status of a case.
 Clerical errors can be discovered, leading to corrections being made at a later date.

 Some categories in this report use a hierarchy rule.  This means that the offense with the highest
offense code number in an incident is the only offense counted.  Other reports may apply the
hierarchy rule to certain offenses.   For instance, UCR counts every occurrence of Part I violent
crimes in an incident (murder, rape, robbery, aggravated battery).  Each slide should notate the
method used.

 This report includes the property crime of arson which is excluded from other reporting.
 Crimes are extracted based on the date and time they were reported.  Other reports may use the

earliest and/or latest date and time the crime may have occurred.

Monthly and yearly projections are calculated using different methods.  Projections will have a higher 
degree of error when the time period used to project is small  (i.e. projecting an entire year based off 
the first two weeks of that year).
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Part I crime in October 2023 was 13.7% below the 5 year average. Compared to
October 2022 there was a 37.6% increase.
It is projected that year end 2023 will be 5.0% below the 5 year average.
In October, Part I violent was above the 5 year average, and Part I property crimes
was below the 5 year average.

All Data As Of: 11/1/23 12:00 AM

112 109 126 112 107 112 123 114 84 117 0 0
0
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Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

2023

5YR Max

5YR Avg

5YR Min

Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec
2018 108 84 124 114 100 123 123 134 128 176 105 157
2019 154 77 124 142 123 114 138 167 148 143 116 137
2020 130 130 85 65 113 108 139 125 148 151 173 127
2021 121 76 120 111 104 106 114 149 127 123 156 113
2022 102 106 95 100 108 103 86 99 92 85 96 80
2023 112 109 126 112 107 112 123 114 84 117 0 0

Includes Part 1 crimes that were the primary offense only. 

Oct Year to Date Yearly Total
2018 176 1214 1476
2019 143 1330 1583
2020 151 1194 1494
2021 123 1151 1420
2022 85 976 1152
2023 117 1116

% Change +37.6% +14.3% +17.6%
1354Yearly Total Projection:
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October 2023 was 30.4% above the 5 year average in Part I violent crime.
Part I violent crime is projected to be 10.0% below the 5 year average for 2023.
 There were 16 aggravated assaults / batteries, 6 rapes, 2 robberies, and 0 homicides
reported during October 2023.

All Data As Of: 11/1/23 12:00 AM

Oct Year to Date Yearly Total
2018 27 188 219
2019 18 178 217
2020 21 169 196
2021 15 162 198
2022 11 154 181
2023 24 153

% Change +118.2% -0.6% +0.4%
182Yearly Total Projection:
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0
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2023

5YR Max

5YR Avg

5YR Min

Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec
2018 15 19 17 13 14 20 28 17 18 27 18 13
2019 16 10 14 24 12 25 18 23 18 18 17 22
2020 18 21 14 3 15 20 19 20 18 21 16 11
2021 18 16 16 18 19 20 16 15 9 15 22 14
2022 6 11 21 19 18 15 19 17 17 11 15 12
2023 22 10 18 8 15 13 17 16 10 24 0 0

Includes Part 1 violent crimes that were the primary offense only. 
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There were 2 robberies reported in October 2023. This is 16.7% below the 5 year
average.
It is projected that robberies will be 60.4% below the five year average at the end of
2023.

All Data As Of: 11/1/23 12:00 AM

Oct Year to Date Yearly Total
2018 5 25 29
2019 3 18 26
2020 4 17 17
2021 0 15 18
2022 0 10 11
2023 2 7

% Change N/A -30.0% -25.9%
8Yearly Total Projection:
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2023

5YR Max

5YR Avg

5YR Min

Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec
2018 1 4 1 1 3 2 4 2 2 5 3 1
2019 5 2 0 0 0 5 1 0 2 3 4 4
2020 2 1 1 1 2 3 2 1 0 4 0 0
2021 2 1 0 3 2 2 2 2 1 0 2 1
2022 0 0 1 1 1 0 2 2 3 0 1 0
2023 3 0 1 0 0 0 0 0 1 2 0 0
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There were 6 aggravated assaults and 10 aggravated batteries reported during the
month of October. This is 35.6% above the 5 year average.
It is projected that the year end total for aggravated assaults and aggravated batteries
will be 4.4% below the 5 year average.
Seven of the incidents in October were domestic.
As of 11/13/2023 there were arrests in 9 of the incidents.

All Data As Of: 11/1/23 12:00 AM

Includes aggravated assaults and battery crimes that were the primary offense only. 

Oct Year to Date Yearly Total
2018 11 106 128
2019 11 126 155
2020 16 128 145
2021 13 120 145
2022 8 106 128
2023 16 112

% Change +100.0% +5.7% +4.7%
134Yearly Total Projection:
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2023

5YR Max

5YR Avg

5YR Min

Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec
2018 9 8 10 9 7 15 17 9 11 11 12 10
2019 8 5 11 20 11 14 15 20 11 11 13 16
2020 15 16 12 1 11 13 14 14 16 16 10 7
2021 14 12 13 13 14 16 13 9 3 13 15 10
2022 5 6 11 17 11 14 15 10 9 8 11 11
2023 15 9 13 4 13 11 15 11 5 16 0 0
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For October, Part I property crime was down 20.7% from the 5 year average.
It is projected that property crime will be down 4.1% at the end of 2023.
The property crime for October 2023 included 14 structural burglaries, 15 larcenies
from motor vehicle, 3 auto thefts, and 1 arson incident. The rest of the incidents were
larcenies (60 incidents).

All Data As Of: 11/1/23 12:00 AM

Oct Year to Date Yearly Total
2018 149 1026 1257
2019 125 1152 1366
2020 130 1025 1298
2021 108 989 1222
2022 74 822 971
2023 93 963

% Change +25.7% +17.2% +20.8%
1173Yearly Total Projection:
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2023

5YR Max
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Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec
2018 93 65 107 101 86 103 95 117 110 149 87 144
2019 138 67 110 118 111 89 120 144 130 125 99 115
2020 112 109 71 62 98 88 120 105 130 130 157 116
2021 103 60 104 93 85 86 98 134 118 108 134 99
2022 96 95 74 81 90 88 67 82 75 74 81 68
2023 90 99 108 104 92 99 106 98 74 93 0 0

Includes Part 1 property crimes that were the primary offense only.  
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Structural burglaries were 2.8% below the 5 year average for October.
Structural burglaries are projected to be down 16.0% at the end of 2023.
There were 6 residential and 8 non-residential burglaries.
Ten occurred in Manhattan, 3 in North County, and 1 in Ogden.

All Data As Of: 11/1/23 12:00 AM

Oct Year to Date Yearly Total
2018 11 135 168
2019 14 141 171
2020 22 143 175
2021 13 129 157
2022 12 128 150
2023 14 114

% Change +16.7% -10.9% -7.8%
138Yearly Total Projection:
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2023
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Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec
2018 13 10 12 12 17 11 15 16 18 11 13 20
2019 15 10 18 15 11 11 14 15 18 14 14 16
2020 18 25 14 12 7 6 11 13 15 22 14 18
2021 18 10 18 16 15 10 9 9 11 13 10 18
2022 23 18 7 15 5 19 11 10 8 12 12 10
2023 10 11 12 12 13 13 9 11 9 14 0 0
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 October 2023 was 31.2% below the 5 year average for vehicle burglary.
 At the end of 2023 vehicle burglary is projected to be up 13.3%.
 In 13 vehicle burglary incidents there were no signs of forced entry noted in the report.

All Data As Of: 11/1/23 12:00 AM

Oct Year to Date Yearly Total
2018 34 195 212
2019 20 185 228
2020 32 173 255
2021 13 187 255
2022 10 109 122
2023 15 196

% Change +50.0% +79.8% +99.0%
243Yearly Total Projection:

21 40 34 25 11 19 9 15 7 15 0 0
0
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2023

5YR Max

5YR Avg

5YR Min

Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec
2018 26 14 13 13 7 22 5 28 33 34 8 9
2019 13 8 13 16 27 14 17 34 23 20 15 28
2020 18 13 7 9 20 29 1 16 28 32 52 30
2021 19 14 27 18 6 22 18 39 11 13 51 17
2022 11 19 10 9 11 9 6 17 7 10 7 6
2023 21 40 34 25 11 19 9 15 7 15 0 0
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Motor vehicle thefts were down 52.4% from the 5 year average in October.
Motor vehicle theft is projected to be down 23.7% from the five year average at
the end of the year.
Three of the vehicles have been recovered as of 11/13/2023.

All Data As Of: 11/1/23 12:00 AM

Oct Year to Date Yearly Total
2018 6 72 86
2019 15 89 104
2020 11 65 96
2021 7 67 86
2022 3 60 67
2023 4 54

% Change +33.3% -10.0% -0.4%
67Yearly Total Projection:
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Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec
2018 1 3 7 11 5 10 9 10 10 6 8 6
2019 8 4 10 9 7 8 7 9 12 15 11 4
2020 3 7 3 5 9 7 4 6 10 11 18 13
2021 7 3 7 3 4 4 11 10 11 7 13 6
2022 10 1 8 7 4 4 5 6 12 3 5 2
2023 3 8 6 6 7 7 8 4 1 4 0 0
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The number of DUIs for October 2023 was 15.1% below the 5 year average.
DUIs are projected to be up 20.7% at the end of the year.

All Data As Of: 11/1/23 12:00 AM

Oct Year to Date Yearly Total
2018 19 269 312
2019 20 250 285
2020 15 147 168
2021 21 175 191
2022 31 170 208
2023 18 244

% Change -41.9% +43.5% +34.9%
281Yearly Total Projection:

Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec
2018 16 27 36 40 22 28 26 30 25 19 15 28
2019 24 8 32 38 26 24 20 32 26 20 16 19
2020 22 12 14 8 9 15 19 17 16 15 12 9
2021 10 17 26 25 20 14 22 8 12 21 6 10
2022 19 10 18 13 20 8 13 16 22 31 25 13
2023 24 31 28 16 29 18 19 29 32 18 0 0

24 31 28 16 29 18 19 29 32 18 0 0
0
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The number of traffic accidents in October 2023 was 2.7% above the 5 year average.
It is projected that the total of accidents at the end of the year will be 4.5% below the 5
year average.

All Data As Of: 11/1/23 12:00 AM

Oct Year to Date Yearly Total
2018 140 1126 1397
2019 158 1174 1436
2020 147 1010 1220
2021 156 1052 1314
2022 110 1042 1283
2023 146 1032

% Change +32.7% -1.0% -1.0%
1270Yearly Total Projection:

90 102 80 100 112 112 84 100 106 146 0 0
0
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2023

5YR Max

5YR Avg

5YR Min

Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec
2018 119 98 127 115 121 97 92 109 108 140 160 111
2019 119 116 103 116 131 99 94 121 117 158 143 119
2020 122 109 96 44 86 91 90 111 114 147 105 105
2021 71 84 103 100 107 91 91 122 127 156 156 106
2022 96 104 103 105 127 102 76 115 104 110 134 107
2023 90 102 80 100 112 112 84 100 106 146 0 0
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The number of preventable traffic accidents in October 2023 was 14.8% above
the 5 year average.
Preventable accidents are projected to be down 1.0% from the 5 year average
at the end of the year. 
Number may change as data entry corrections continue.

All Data As Of: 11/1/23 12:00 AM

Oct Year to Date Yearly Total
2018 82 792 944
2019 98 794 945
2020 105 716 855
2021 109 779 965
2022 85 752 897
2023 110 759

% Change +29.4% +0.9% +1.6%
912Yearly Total Projection:

61 80 53 77 86 77 61 75 79 110 0 0
0
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80
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120

Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

2023

5YR Max

5YR Avg

5YR Min

Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec
2018 71 63 93 75 94 71 71 79 93 82 82 70
2019 60 51 66 89 84 77 74 93 102 98 76 75
2020 73 81 60 26 50 71 69 92 89 105 73 66
2021 49 54 67 71 76 67 75 106 105 109 99 87
2022 65 67 68 77 87 67 65 94 77 85 82 63
2023 61 80 53 77 86 77 61 75 79 110 0 062.
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To reduce crime and improve the quality of life for the citizens we serve
63.
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September 2023 

During September 2023, Riley County experienced an overall decrease in Part 1 crimes of 12.6% 

when compared to September 2022 (from 95 incidents to 83.)  Part 1 Violent Crime dropped 50% 

(from 20 incidents to 10) and Part 1 Property Crime dropped 2.7% (from 75 incidents to 73.)  There 

were 0 Part 1 crimes reported in the portions of Riley County excluding Manhattan and Ogden. 

Third Quarter 2023 

The following figures compare the third quarter of 2023 (July through September) with the same 

time frame of 2022.  Overall, Part 1 crime increased 14.6% (from 281 incidents to 322.)  The 

majority of that increase was in Part 1 Property Crime, which rose 25.5% (from 220 incidents to 

276.)  Part 1 Violent Crime decreased 24.6% (from 61 incidents to 46).  

During the third quarter of 2023, the city of Ogden saw a decrease in Part 1 crimes of 60% (from 25 

incidents to 10).  Of the 2 reported offenses during the third quarter, only 2 were violent crimes. 

The portion of Riley County excluding Manhattan and Ogden saw a significant decrease in the third 

quarter of 2023.  The number of reported incidents decreased 76.9% (from 13 incidents to 3.)  All 3 

reported incidents were property crimes. 

Please see the attached tables for more information. 

Scott Hajek 

Support Division Captain 

Riley County Police Department 

To: Director Peete BRP 16 Oct 23 

Thru: Assistant Director Moldrup KMM 10.15.23 

From: Captain Hajek 

Position: Commander Division: Support 

Report Title: September 2023 / 3rd Quarter UCR Report 

Rpt Freq./Year: Quarterly/ September 2023 

Policy #: 82.1.4 & 82.3.2 

Date: October 10, 2023 

Assigned Tracking # 23-276
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Year 2022 2023 -%+ 2022 2023 -%+ 2022 2023 -%+ 2022 2023 -%+ 2022 2023 -%+ 2022 2023 -%+ 2022 2023

Murder 0 0 0.0% 1 1 0.0% 0 0 0.0% 0 0 0.0% 1 1 0.0% 0 0 0.0% 100.0% 100.0%

Rape 6 4 -33.3% 35 28 -20.0% 13 11 -15.4% 2 2 0.0% 12 13 8.3% 3 5 66.7% 34.3% 46.4%

Robbery 3 1 -66.7% 10 6 -40.0% 7 1 -85.7% 1 1 0.0% 4 6 50.0% 3 1 -66.7% 40.0% 100.0%

Ag. Asslt 11 5 -54.5% 118 113 -4.2% 41 34 -17.1% 4 5 25.0% 84 81 -3.6% 18 24 33.3% 71.2% 71.7%

Total 20 10 -50.0% 164 148 -9.8% 61 46 -24.6% 7 8 14.3% 101 101 0.0% 24 30 25.0% 61.6% 68.2%

Burglary 8 9 12.5% 112 95 -15.2% 28 28 0.0% 1 1 0.0% 14 19 35.7% 5 4 -20.0% 12.5% 20.0%

Larceny 55 63 14.5% 572 720 25.9% 170 235 38.2% 11 20 81.8% 138 156 13.0% 36 57 58.3% 24.1% 21.7%

Auto Theft 12 1 -91.7% 55 49 -10.9% 22 13 -40.9% 1 1 0.0% 13 13 0.0% 4 4 0.0% 23.6% 26.5%

Total 75 73 -2.7% 739 864 16.9% 220 276 25.5% 13 22 69.2% 165 188 13.9% 45 65 44.4% 22.3% 21.8%

Overall 

Total 95 83 -12.6% 903 1012 12.1% 281 322 14.6% 20 30 50.0% 266 289 8.6% 69 95 37.7% 29.5% 28.6%

ACTUAL OFFENSES  OFFENSES CLEARED

September 2023

RILEY COUNTY ALL JURISDICTION

RILEY COUNTY POLICE DEPARTMENT

MONTHLY UNIFORM CRIME REPORT

82.1.4

MONTH YEAR TO DATE QUARTER MONTH YEAR TO DATE QUARTER  CLEARANCE RATE
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Year 2022 2023 -%+ 2022 2023 -%+ 2022 2023 -%+ 2022 2023 -%+ 2022 2023 -%+ 2022 2023 -%+ 2022 2023

Murder 0 0 0.0% 0 0 0.0% 0 0 0.0% 0 0 0.0% 0 0 0.0% 0 0 0.0% 0.0% 0.0%

Rape 0 0 0.0% 1 0 -100.0% 0 0 0.0% 0 0 0.0% 1 0 -100.0% 0 0 0.0% 100.0% 0.0%

Robbery 0 0 0.0% 0 0 0.0% 0 0 0.0% 0 0 0.0% 0 0 0.0% 0 0 0.0% 0.0% 0.0%

Ag. Asslt 0 0 0.0% 5 1 -80.0% 2 0 -100.0% 0 0 0.0% 2 1 -50.0% 0 0 0.0% 40.0% 100.0%

Total 0 0 0.0% 6 1 -83.3% 2 0 -100.0% 0 0 0.0% 3 1 -66.7% 0 0 0.0% 50.0% 100.0%

Burglary 0 0 0.0% 16 8 -50.0% 1 1 0.0% 0 0 0.0% 7 3 -57.1% 1 0 -100.0% 43.8% 37.5%

Larceny 3 0 -100.0% 25 17 -32.0% 8 2 -75.0% 1 0 -100.0% 4 2 -50.0% 3 1 -66.7% 16.0% 11.8%

Auto Theft 0 0 0.0% 8 2 -75.0% 2 0 -100.0% 0 0 0.0% 4 1 -75.0% 1 0 -100.0% 50.0% 50.0%

Total 3 0 -100.0% 49 27 -44.9% 11 3 -72.7% 1 0 -100.0% 15 6 -60.0% 5 1 -80.0% 30.6% 22.2%

Overall 

Total 3 0 -100.0% 55 28 -49.1% 13 3 -76.9% 1 0 -100.0% 18 7 -61.1% 5 1 -80.0% 32.7% 25.0%

RILEY COUNTY POLICE DEPARTMENT

September 2023

RILEY COUNTY EXCLUDING MANHATTAN & OGDEN

MONTHLY UNIFORM CRIME REPORT

82.1.4

ACTUAL OFFENSES  OFFENSES CLEARED

MONTH YEAR TO DATE QUARTER MONTH YEAR TO DATE QUARTER CLEARANCE RATE
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Year 2022 2023 -%+ 2022 2023 -%+ 2022 2023 -%+ 2022 2023 -%+ 2022 2023 -%+ 2022 2023 -%+ 2022 2023

Murder 0 0 0.0% 1 1 0.0% 0 0 0.0% 0 0 0.0% 1 1 0.0% 0 0 0.0% 100.0% 100.0%

Rape 5 4 -20.0% 31 27 -12.9% 12 11 -8.3% 1 1 0.0% 10 12 20.0% 2 4 100.0% 32.3% 44.4%

Robbery 3 1 -66.7% 9 6 -33.3% 6 1 -83.3% 1 1 0.0% 3 6 100.0% 2 1 -50.0% 33.3% 100.0%

Ag. Asslt 10 5 -50.0% 106 105 -0.9% 35 32 -8.6% 4 4 0.0% 77 76 -1.3% 18 21 16.7% 72.6% 72.4%

Total 18 10 -44.4% 147 139 -5.4% 53 44 -17.0% 6 6 0.0% 91 95 4.4% 22 26 18.2% 61.9% 68.3%

Burglary 5 9 80.0% 71 85 19.7% 17 27 58.8% 1 1 0.0% 7 15 114.3% 4 4 0.0% 9.9% 17.6%

Larceny 49 60 22.4% 523 690 31.9% 154 225 46.1% 10 20 100.0% 130 149 14.6% 32 55 71.9% 24.9% 21.6%

Auto Theft 11 1 -90.9% 45 46 2.2% 19 13 -31.6% 1 1 0.0% 8 11 37.5% 3 4 33.3% 17.8% 23.9%

Total 65 70 7.7% 639 821 28.5% 190 265 39.5% 12 22 83.3% 145 175 20.7% 39 63 61.5% 22.7% 21.3%

Overall 

Total 83 80 -3.6% 786 960 22.1% 243 309 27.2% 18 28 55.6% 236 270 14.4% 61 89 45.9% 30.0% 28.1%

RILEY COUNTY POLICE DEPARTMENT

September 2023

 MANHATTAN

MONTHLY UNIFORM CRIME REPORT

82.1.4

ACTUAL OFFENSES  OFFENSES CLEARED

MONTH YEAR TO DATE QUARTER MONTH YEAR TO DATE QUARTER CLEARANCE RATE
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Year 2022 2023 -%+ 2022 2023 -%+ 2022 2023 -%+ 2022 2023 -%+ 2022 2023 -%+ 2022 2023 -%+ 2022 2023

Murder 0 0 0.0% 0 0 0.0% 0 0 0.0% 0 0 0.0% 0 0 0.0% 0 0 0.0% 0.0% 0.0%

Rape 1 0 -100.0% 3 1 -66.7% 1 0 -100.0% 1 1 0.0% 1 1 0.0% 1 1 0.0% 33.3% 100.0%

Robbery 0 0 0.0% 1 0 -100.0% 1 0 -100.0% 0 0 0.0% 1 0 -100.0% 1 0 -100.0% 100.0% 0.0%

Ag. Asslt 1 0 -100.0% 7 7 0.0% 4 2 -50.0% 0 1 100.0% 5 4 -20.0% 0 3 300.0% 71.4% 57.1%

Total 2 0 -100.0% 11 8 -27.3% 6 2 -66.7% 1 2 100.0% 7 5 -28.6% 2 4 100.0% 63.6% 62.5%

Burglary 3 0 -100.0% 25 2 -92.0% 10 0 -100.0% 0 0 0.0% 0 1 100.0% 0 0 0.0% 0.0% 50.0%

Larceny 3 3 0.0% 24 13 -45.8% 8 8 0.0% 0 0 0.0% 4 5 25.0% 1 1 0.0% 16.7% 38.5%

Auto Theft 1 0 -100.0% 2 1 -50.0% 1 0 -100.0% 0 0 0.0% 1 1 0.0% 0 0 0.0% 50.0% 100.0%

Total 7 3 -57.1% 51 16 -68.6% 19 8 -57.9% 0 0 0.0% 5 7 40.0% 1 1 0.0% 9.8% 43.8%

Overall 

Total 9 3 -66.7% 62 24 -61.3% 25 10 -60.0% 1 2 100.0% 12 12 0.0% 3 5 66.7% 19.4% 50.0%

Note: "JUVENILE CLEARANCES" are included in the total of "OFFENSES CLEARED"

RILEY COUNTY POLICE DEPARTMENT

September 2023

OGDEN

QUARTER  CLEARANCE RATE

MONTHLY UNIFORM CRIME REPORT

82.1.4

ACTUAL OFFENSES  OFFENSES CLEARED

MONTH YEAR TO DATE QUARTER MONTH YEAR TO DATE
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1. Selective Enforcement Activities - Enforcement:

The Department will vigorously enforce all traffic laws and ordinances to prevent crashes, and assist 

citizen’s movement about the roadways in an orderly and safe manner and encourage voluntary compliance to 

traffic regulations. The Patrol Division Commander is responsible for the administration of traffic enforcement. 

The Patrol Division Commander will designate sufficient staff within the patrol section to plan, review, inspect 

and coordinate the agency’s traffic activities.  

2. Selective Enforcement Activities - Crash Causation Comparison/Review:

A. The Patrol Division will compile and review traffic collision data available data to attempt to

determine traffic crashes causes. This data will be used to develop strategies and plans for reducing instances of 

automobile collisions. This data includes: (CALEA 61.1.1a)  

1) Locations;

2) Time of day;

3) Day of the week;

4) Traffic violations; and

5) Enforcement actions.

B. The Patrol Division will deploy officers for traffic enforcement in:

1) Areas of high crash occurrence;

2) Areas of high traffic flow;

3) Areas of increased pedestrian activity.

C. The crash comparison and review will attempt to determine whether high crash locations result from

environmental factors requiring traffic engineering notification or poor driving habits requiring increased 

To: Director Peete 

Thru: Assistant Director Moldrup     KMM 11.9.23 

From: Captain Greg Steere 

Position: Division Commander Division: Patrol 

Report Title: Traffic Analysis 

Rpt Freq./Year: 3rd Quarter, 2023 

Policy #: 61.1.1 

Date: 10-31-2023

Assigned Tracking # 23-310
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enforcement. The Patrol Division will coordinate with the appropriate traffic engineers to correct engineering 

problems.  

3. Selective Enforcement Activities - Patrol Division Procedures: Watch supervisors will establish targeted

enforcement locations in order to address and rectify perceived and actual traffic problems. As time and

workload allows, officers should monitor targeted enforcement locations in their patrol areas and take

enforcement action as warranted. (CALEA 61.1.1d)

A. Selective enforcement locations will be determined by patrol supervisors according to the following criteria.

(CALEA 61.1.1e)

1) Comparison of crash locations;

2) Past enforcement locations;

3) Response to citizen complaints;

4) DUI arrests.

B. The Patrol Division Commander, or designee, will analyze and evaluate the effectiveness of targeted

enforcement in reducing crashes at selected locations. Officers will facilitate this analysis by documenting their

targeted enforcement activities in a quarterly report to the Director. (CALEA 61.1.1b, 61.1.1c, 61.1.1f)

3rd Quarter Synopsis: 

This report is an overview of preventable crashes reported in the 3rd quarter of 2023. A preventable accident is an 

accident that occurs on a public roadway and is not caused by weather or animal related factors. 

There were 216 preventable accidents reported in the third quarter of 2023. This is the lowest 3rd quarter count 

and a 16.2% decrease from previous 3rd quarter averages. 

Injuries and Fatalities 
 There were 2 fatal crashes and 42 injury crashes reported in the 3rd quarter of 2023 with 62 injuries.
 This is the lowest injury count for the third quarter in this tracking period.
 There were 2 fatal accidents with 2 fatalities during the 3rd quarter of 2023.

Color coding (Green Lowest, Red Highest) is for each individual row in the chart 
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Driver Actions 

 The chart below shows the top five driver actions leading to preventable accidents.

 Inattention, Failed to Yield Right of Way, and Followed Too Closely historically are the top three.

 Under the Influence of Alcohol and Improper Lane Change remained in the top 5 this quarter from last quarter.

The color coding (Green lowest, Red Highest) is for each individual charge, not the table as a whole.
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MANHATTAN AREA DENSITY MAP OF TRAFFIC CRASHES IN THE 3rd Quarter 2023 

Geographic hot spots 

 There were 5 crashes at the roundabout at 4th St & Bluemont Ave, E Poyntz Ave & Fort Riley Blvd, and E
Poyntz Ave & McCall Rd.

 There were 4 crashes at the intersections at Tuttle Creek Blvd & Casement Rd.

 Below is a list of locations with 3 crashes in the quarter:

o McCall Rd & Hostetler Dr 

o Anderson Ave & Garden Way 

o Seth Child Rd & Southwind Dr 

o Todd Rd & Jarvis Dr 

o Fort Riley Blvd & S MLK Jr Dr 

o Anderson Ave & 14th St 

o Bluemont Ave & 9th St 

o Hwy 24 & Hofman Ln  

75.

17.a

Packet Pg. 155

A
tt

ac
h

m
en

t:
 1

1-
20

-2
02

3 
L

aw
 B

o
ar

d
 P

ac
ke

t 
 (

12
94

8 
: 

L
aw

 B
o

ar
d

 M
ee

ti
n

g
 A

g
en

d
a)



RILEY COUNTY POLICE DEPARTMENT 

Report Submission  

C:\powerdms\convert\Temp\9ea6d12a-ede1-44db-81c5-d3ac9086dfe6.doc   09-23-2013 sh 

COUNTY WIDE DENSITY MAP OF TRAFFIC CRASHES IN THE 3rd Quarter 2023 
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Temporal Density 


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Preventable Fatal Accidents 
Below are the mapped locations of the preventable fatal accidents that have 
occurred in Riley County during 2018 through 2023. There was a total of 27 fatal 
accidents during this time frame. The accidents that occurred in 2023 are 
symbolized by a red dot. The accidents that occurred in 2018 – 2022 are blue dots. 
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RILEY COUNTY POLICE DEPARTMENT 

Report Submission  
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NOTES: 
• There were 2 fatal accidents in the 3rd quarter of 2023.
• These accidents occurred at mile marker 181 on Fort Riley Boulevard and mile marker 186 on Fort Riley Blvd.
• This is the 3rd and 4th fatal accident in Riley County so far in 2023.

Preventable Fatal Accidents in City of Manhattan 

79.

17.a

Packet Pg. 159

A
tt

ac
h

m
en

t:
 1

1-
20

-2
02

3 
L

aw
 B

o
ar

d
 P

ac
ke

t 
 (

12
94

8 
: 

L
aw

 B
o

ar
d

 M
ee

ti
n

g
 A

g
en

d
a)



RILEY COUNTY POLICE DEPARTMENT 

Report Submission  
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The Criminal Intelligence Unit (CIU) on a weekly basis determines all Traffic Playbook areas. These areas are 

selected based upon frequency and seriousness of crashes in a single location. Some enforcement areas are 

based upon citizen complaints.  

Our strategy for crash reduction in 2023 is to continue enhanced enforcement of traffic laws relevant to the 

primary causes of crashes in our cities and county.  Special attention will also be directed toward the morning 

and afternoon work and school rush with a focus on driving behaviors that most commonly cause crashes 

(inattention, failure to yield and following too close).  School zones (as always) will also continue to be an area 

for extra enforcement for us whenever we are able.  It is our goal to keep the number of preventable crashes 

below 13 per one thousand residents.  In 2022, our final number was 12.45 preventable accidents per one 

thousand residents.  This final number was well below our goal.  So far in 2023, we are projected to be at 

12.76 preventable accidents per one thousand residents.  This trend is ahead of where we were last year and 

definitely puts us on pace to reach our goal.  I believe that recent enhancements to Project ARC by Sgt. Tapp 

and our Criminal Intelligence Unit have certainly helped.     
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RILEY COUNTY POLICE DEPARTMENT 

Report Submission  

Seizures made during the 3rd Quarter of 2023 

CASE DESCRIPTION OF 

PROPERTY 
OWNER 

SENT TO 

COLIN WOOD 

N/A 

Active Seizures as of 3rd Quarter of 2023 

CASE DESCRIPTION OF 

PROPERTY 
OWNER STATUS OF SEIZURE 

N/A 

Completed Seizures 3rd Quarter of 2023 

CASE DESCRIPTION OF 

PROPERTY 
OWNER STATUS OF SEIZURE 

23-000821 $9,097.00 +/- US Currency & KSASFR incident report 

To: Director Brian Peete  BRP 16 Oct 23 

Thru: Asst. Director Kurt Moldrup    KMM 10.9.23 

Thru: Captain Erin Freidline     Noted. EKF #6 10/5/23 

From: Lieutenant Tim Schuck 

Position: SIU Supervisor Division: Investigations 

Report Title: Seizure and Forfeiture Report 

Rpt Freq./Year: 3rd Quarter, 2023 

Policy #: 84.1.8 

Date: October 03, 2023 

Assigned Tracking # 23-264
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RILEY COUNTY POLICE DEPARTMENT 

Report Submission  
One Mini Draco Rifle  
(S/N – ROA22PG4489) 

completed on September 
29, 2023.   

23-002142 Glock 43X Handgun  
(S/N: BVDH361) 
Smith & Wesson M&P Rifle 
(S/N/: TF45258)  
Century Arms VSKA Rifle 
(S/N: SV7076558) 
Taurus 605 Handgun 
(S/N: ACC729654) 
AP International 1911 
Handgun (S/N: TA2008478), 
&  
$2700.00 +/- US Currency 

KSASFR incident report 
completed on September 
29, 2023.   
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2023 Budget Review

Director Brian Peete

Administrative Captain Brad Jager

Finance Manager Jennifer Reifschneider
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2023 Budget Update
• We are 83.33% through the Budget Year.

• Expended 81.93% (1.4% Excess)
• Full Report on Page 2

• Estimated Funds Available - $720,000

• Carryover

83.33%

81.93%

0.00% 10.00% 20.00% 30.00% 40.00% 50.00% 60.00% 70.00% 80.00% 90.00% 100.00%

Budget Available

Expenses Incurred

Budget Update as of 10/31/2023
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2023 Budget Update

• Open Positions:
• Agency Vacancy Rate: 11%

• Inflation:
• Contractual Services

• Insurance
• Liability and Health

• Vehicles
• Purchases and Maintenance

• Inmate Food

Position Current Vacancies

Sworn 4

Corrections 12

Dispatch 4

Other Non-Sworn 4
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Remaining Expenses

• Health Plan Fund

• IT Reserve Fund

• RCPD Equipment
• Technology Advancement-

Automated License Plate Readers

• Worker’s Compensation Fund
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Health Plan Fund

• Self Insured Health Plan

• Reserve Balance - $975,000

• 2023 Expenses increased
by 28% from 2022

• 2024 Anticipated Increase
in Costs

• Add $275,000
• Increase Reserve

Balance above 1M

• Offset 2024
Anticipated Increase
of costs

87.

17.a

Packet Pg. 167

A
tt

ac
h

m
en

t:
 1

1-
20

-2
02

3 
L

aw
 B

o
ar

d
 P

ac
ke

t 
 (

12
94

8 
: 

L
aw

 B
o

ar
d

 M
ee

ti
n

g
 A

g
en

d
a)



IT Reserve Fund

• Regulated by Policy with
maximum balance as 4% of
RCPD Budget

• Current Balance - $671,335

• Upcoming Projected
Expenses: $400,000

• Add $150,000
• Increase balance to help

with future years needs.
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RCPD Equipment

• Technology Advancement-Automated
License Plate Readers: $35,000

89.

17.a

Packet Pg. 169

A
tt

ac
h

m
en

t:
 1

1-
20

-2
02

3 
L

aw
 B

o
ar

d
 P

ac
ke

t 
 (

12
94

8 
: 

L
aw

 B
o

ar
d

 M
ee

ti
n

g
 A

g
en

d
a)



Workers Compensation Fund

• Self Insured Plan

• Current Balance –
1,250,000

• State
“Recommendation” –
1,400,000

• Balance not Mandatory
but a recommendation

• Add $75,000
• Certain balance can

become mandatory any
given year.
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Budget Priorities Overview

Description Priority Cost ($)

Health Plan Critical $275,000

IT Reserve High $150,000

RCPD Equipment High $35,000

Workers Comp Medium $75,000

Total Expenses: $535,000

Estimated Funds Available:   $720,000…..….. 
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Thank you!
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From: <noreply@civicplus.com>
To: <contact_rcpd@rileycountypolice.org>, <nglessner@rileycountypolice.org>
Date: 11/7/2023 9:07 PM
Subject:Online Form Submittal: Citizen Compliment

Citizen Compliment

The Riley County Police Department strives to reduce crime and improve the quality of life for the citizens we serve.

Citizens often have positive interactions with members of our department and the Director welcomes hearing from citizens about these
experiences.

Please provide all requested information so we may contact you if additional details are needed.

Contact Information

Name Morgan LoVullo

Email Address

Address

City Manhattan

State Kansas

Zip Code

Phone Number

Incident Information

Date of Incident 11/7/2023

Case Number (if
Applicable)

Field not completed.

Employee's Name Officer Hagemeister

Comments Hello! I would love to compliment Officer Hagemeister on his kindness and concern for my safety. Officer Hagemeister
pulled me over when he noticed my tail lights were not functioning. During the stop we figured out that my car had recently
been serviced and the lights lever had been turned off during the time at the shop(he informed me that this happens quite
often). After I thanked him for keeping me safe, we had a short chat about how my day had been a bit stressful and he
listened with empathy. We even discussed our rescue dogs for a moment:) Thank you, Officer Hagemeister for serving our
community with understanding and kindness!
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From: <noreply@civicplus.com>
To: <contact_rcpd@rileycountypolice.org>, <nglessner@rileycountypolice.org>
Date: 11/6/2023 2:38 PM
Subject:Online Form Submittal: Citizen Compliment

Citizen Compliment

The Riley County Police Department strives to reduce crime and improve the quality of life for the citizens we serve.

Citizens often have positive interactions with members of our department and the Director welcomes hearing from citizens about these
experiences.

Please provide all requested information so we may contact you if additional details are needed.

Contact Information

Name Florence White 

Email Address

Address

City Ogden

State Kansas

Zip Code

Phone Number

Incident Information

Date of Incident 11/4/2023

Case Number (if
Applicable)

Field not completed.

Employee's Name Field not completed.

Comments There were three police officers at a close friends house to assist a wife with  husband who she found on floor. 
All officers were very professional and caring for her while EMS were trying to save him, but he did not make 
it. They took their time to explain everything they were going to do at the house and what they needed from 
her. Just wanted you to know how well they performed under a bad situation.
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From: <noreply@civicplus.com>
To: <contact_rcpd@rileycountypolice.org>, <nglessner@rileycountypolice.org>
Date: 11/8/2023 2:40 PM
Subject:Online Form Submittal: Citizen Compliment

Citizen Compliment

The Riley County Police Department strives to reduce crime and improve the quality of life for the citizens we serve.

Citizens often have positive interactions with members of our department and the Director welcomes hearing from citizens about these
experiences.

Please provide all requested information so we may contact you if additional details are needed.

Contact Information

Name Susanna Gilmore 

Email Address

Address

City Manhattan

State KS

Zip Code

Phone Number

Incident Information

Date of Incident 11/8/2023

Case Number (if
Applicable)

Field not completed.

Employee's Name All

Comments I just wanted to say thank you to the officers taking the time lately to park at CICO spark and obviously slowing down traffic
with their pure presence. Kimball has been a race track for a long time and it is amazing what one police car can do to slow
everyone down to the posted speed limit. Your efforts are noted and residence in that area really appreciate your efforts. I
am all the kids coming from school would agree as well. 
Thank you so very much.
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