
 Board of Riley County 

Commissioners 
Regular Meeting 

Agenda 

November 30, 2023 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Member District 3 – Kathryn Focke, Chair  District 1 – John Ford, Vice Chair  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 1. Public Comments 

 Commission Comments 

 2. Commission Comments 

 Business Meeting 

 3. Highway Use Permit, Carly Construction Company Inc 

 4. Riley County On-Call Agreement with Bruce McMillan AIA 

Architects, P.A. 

 5. Sign Riley County Employee Action Form(s) 

 6. Approve payroll/accounts payables (when completed) 

 Review Minutes 

 7. Board of Riley County Commissioners - Regular Meeting - Nov 27, 

2023 8:30 AM 

 Review Tentative Agenda 

 8. Tentative Agenda 

 Press Conference Topics 

 9. Discuss Press Conference 

9:00 AM Clancy Holeman, Counselor/Director of Administrative Services 

 10. Administrative Work Session 

9:20 AM Anna Burson, Appraiser 

 11. Appraiser's Office Staff Report 

9:35 AM Amanda Webb, Planning/Special Projects Director 

 12. KDHE Local Environmental Protection Program (LEPP) Grant 

discussion 

http://www.rileycountyks.gov/
http://www.rileycountyks.gov/67/Meet-the-Commissioners
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_1
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_2
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9:55 AM John Ellermann, Public Works Director/County Engineer and Tom 

Orazam, RWD#1 

 13. Rural Water District #1 New Water Tower Discussion 

10:15 AM Barry Wilkerson, County Attorney 

 14. Request to Fill - Assistant County Attorney 

10:25 AM Rich Vargo, County Clerk 

 15. Request to Fill Payroll Clerk Position 

10:35 AM Rich Vargo, County Clerk 

 16. Executive session to discuss confidential legal advice regarding 

potential litigation issues 

11:00 AM Executive Sessions to discuss department head evaluations 

 17. 11:00  Russel Stukey, Emergency Management Director 

 18. 11:20  John Ellermann, Public Works Director/County Engineer 

 19. 11:40  Julie Gibbs, Health Department Director 

12:00 PM Lunch 

1:30 PM Clancy Holeman, Counselor/Director of Administrative Services 

 20. Executive session to discuss a performance matter involving non-

elected personnel 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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PUBLIC WORKS 
Permit 

 
 

 

John Ellermann 

Public Works 

Director/County Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Andrea Rose, Administrative Assistant II 

 

MEETING:   November 30, 2023 

  

SUBJECT:   Highway Use Permit, Carly Construction Company Inc 

 

PRESENTER: John Elllerman, Director of Public Works 

 

 
 

BACKGROUND 
Carley Construction Company Inc, has requested permission to bore new water and sewer 

service under Stagg Hill Road . See attached map. 

 

 

DISCUSSION 
 

 

FISCAL IMPACT 
 

 

RECOMMENDATION(S) 
Staff recommends approval of Highway Use Permit as presented. 
 

POSSIBLE MOTION(S) 
Move to approve the Highway Use Permit granting Carly Construction Company Inc, permission 

to complete work as outlined in permit 

 

 

Enclosures: 
• Highway Use Permit_Carly Const. Co Inc-Stagg Hill Rd (PDF) 
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PUBLIC WORKS 
Agreement 

 
 

 

John Ellermann 

Public Works 

Director/County Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Andrea Rose, Administrative Assistant II 

 

MEETING:   November 30, 2023 

  

SUBJECT:   Riley County On-Call Agreement with Bruce McMillan AIA Architects, 

P.A. 

 

PRESENTER: Evan McMilllan, Assistant Director of Public Works 

 

 
 

Attached for your approval is the Riley County On-Call Agreement with Bruce McMillan AIA 

Architects P.A. for Professional Engineering Services for Riley County projects, not to exceed 

the budgeted amount of 10,000 unless approved by Riley County. 

 

    

POSSIBLE MOTION(S) 

Move to sign and approve.  

 

 

Enclosures: 
• 2023 On Call Agreement Bruce McMillan (PDF) 
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COUNTY CLERK & ELECTIONS 
Personnel 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Elizabeth Ward, Human Resources Director 

 

MEETING:   November 30, 2023 

  

SUBJECT:   Sign Riley County Employee Action Form(s) 

 

PRESENTER: Elizabeth Ward, Human Resources Director 

 

 
 

 

 

Enclosures: 
• 2023-12 MSchomaker EAF (DOCX) 

5
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Mary Schomaker Status Change Date:  12/12/2023 

Status Change: New Hire Date of Hire: 12/12/2023 

Seniority: 0 Year(s), 0 Month(s) 

 

Position: IT Specialist Position Type: Full-Time 

Pay Range: 12            Pay Type: Hourly 

Base Rate: $29.30   Annualized Pay: $60,944.00 

Funds Codes: County General [1], IT/GIS [29] 

Supervisor: Cory Meyer   Department Head: Cory Meyer 

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

December 04, 2023 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Member District 3 – Kathryn Focke, Chair  District 1 – John Ford, Vice Chair  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Clancy Holeman, Counselor/Director of Administrative Services 

 1. Administrative Work Session 

9:20 AM Elizabeth Ward, Human Resources Director 

 2. Human Resources update 

9:30 AM Press Conference 

 3. RCPD Update - Greg Steere (3-5 minutes) 

9:35 AM Shelley Woodard, Deputy County Counselor 

 4. Keats resolution 

10:00 AM Russel Stukey, Emergency Management Director 

 5. Staff update 

10:15 AM Vivienne Leyva, PIO 

 6. PIO update 

11:00 AM Executive Sessions to discuss department head evaluations 

 7. 11:00  David Adams, EMS/Ambulance Director 

8.a
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 8. 11:20  Anna Burson, Appraiser 

 9. 11:40  Michael Boller, Noxious Weed/HHW Director 

 Adjournment 

 Announcements 

  The 48th Annual KAC Conference and Exposition will be held 

Tuesday, December 5th - Thursday, December 7th at the Hyatt 

Regency & Century II Convention Center, Wichita, Kansas. 

   

  The Board of County Commissioners will not be in session on 

Thursday, December 7th. 
 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 

8.a

Packet Pg. 36

A
tt

ac
h

m
en

t:
 1

2-
04

-2
3 

te
n

ta
ti

ve
 a

g
en

d
a 

 (
12

89
1 

: 
T

en
ta

ti
ve

 A
g

en
d

a)



 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

December 11, 2023 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Member District 3 – Kathryn Focke, Chair  District 1 – John Ford, Vice Chair  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Rich Vargo, County Clerk 

 1. Year to date budget and expenditure reports 

9:15 AM Katharine Hensler, Museum Director 

 2. Staff update 

9:30 AM Press Conference 

9:40 AM Clancy Holeman, Counselor/Director of Administrative Services 

 3. Administrative Work Session 

10:00 AM John Ellermann, Public Works Director/County Engineer 

 4. Project update 

10:15 AM Clancy Holeman, Counselor/Director of Administrative Services 

 5. Executive session to discuss confidential legal advice regarding 

potential litigation issues 

11:45 AM Lunch 
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1:00 PM Executive Sessions to discuss department head evaluations 

 6. 1:00  Cory Meyer, IT/GIS Director 

 7. 1:20  Shelly Williams, Community Corrections Director 

 8. 1:40  Clancy Holeman, Counselor/Director of Administrative Services 

 Adjournment 

 Announcements 

  A commissioner will be on In Focus live at 9:05 a.m. Tuesday, 

December 12, 2023 (KF). 
 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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COUNTY APPRAISER'S OFFICE 
Staff Update 

 
 

 

Anna Burson 

County Appraiser 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6310 

 

 

STAFF REPORT 

  

  

FROM:   Appraiser's Office 

 

MEETING:   November 30, 2023 

  

SUBJECT:   Appraiser's Office Staff Report 

 

PRESENTER: Anna Burson 

 

 
 

 

Enclosures: 
• 11-30-2023 Appraiser's Office Commission Meeting update (DOCX) 

• BOTA UPDATE 11-22-23.xlsx (PDF) 
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Appraiser’s Office Staff Report 

BOCC November 30th, 2023 

• Personal property 
o We are working with Komtek to ensure valuations for 2024 move seamlessly considering the recent 

changes from valuing Manufactured homes in Komtek to valuing them in Orion.  

• Agricultural 
o Our AG appraiser is continuing sales validation, AG use review, and training on residential data 

collection. 

• Residential   
o Sales Validation has stopped until final valuation is complete. The team is currently reviewing building 

permits and we are just over 98% complete on annual review. 

o There have been 1064 sales recorded to date. Of these sales 935 are residential properties. The median 

sale price is still currently sitting at $238,000 no change over last month’s update. Our current 

residential sales ratio remains roughly 95%. 

o There are 326 total building permits, 47 of which are new dwellings. 

o The overall residential trend analysis has been completed for the 2024 tax year and is indicating an 

approximately 3-5% positive trend for tax year 2024.  

o Residential depreciation and Manufactured home depreciation is being finalized this week and market 

modeling is underway. 

o We are continuing to update data collection procedures and processes as training continues and will 

continue over the course of the next few years.   

• Commercial 
o Our team is inspecting commercial new construction. 

o I have attached the Commercial BOTA case spreadsheet and there are a couple upcoming changes since 

my last update.  

o Income analysis has started and surveys are completed 

 

• Additional Information 
o I presented during the Good morning, Manhattan meeting earlier this month. 

o I will be attending KAC in Wichita next week. 

o We are currently in our busiest time of the year relating to phase completions and analysis while 

working short staffed. 

o My team is wrapping up annual personnel reviews.  
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DOCKET PARCEL NUMBER QR# YEAR PROPERTY OWNER BUSINESS NAME/SITE COUNTY 
VALUE

TAXPAYER 
VALUE SCHEDULED

2023-2524-EQ 081-189-31-0-00-00-007.00-0 R6092 2023 COLONIAL GARDENS LLC (3050 TCB) COLONIAL GARDENS MHP OFFICE $407,900 ? TBA
2023-2523-EQ 081-189-31-0-00-00-010.00-0 R6096 2023 COLONIAL GARDENS LLC (3000 TCB) COLONIAL GARDENS $8,856,630 $8,327,504 TBA
2023-2525-EQ 081-189-31-0-00-00-017.01-0 R6104 2023 COLONIAL GARDENS LLC (0000 E MARLATT) COLONIAL GARDENS - VACANT $1,870 ? TBA
2023-2526-EQ 081-203-06-2-70-18-001.00-0 R7912 2023 BLUE VALLEY MHC LLC BLUE VALLEY MHC LLC $4,239,320 $3,825,000 TBA
2023-2441-EQ 081-203-07-2-20-09-003.00-0 R8759 2023 SUNFLOWER BANK SUNFLOWER BANK $4,626,910 $2,313,455 TBA
2020-6179-PR 081-203-07-2-80-01-001.02-0 R9273 2019 BJS, INC IHOP $1,974,000 $1,000,000 CONTINUED MONDAY, AUGUST 21, 2023 @ 9:00 FOR 3 HOURS IN TOPEKA
2020-6180-EQ 081-203-07-2-80-01-001.02-0 R9273 2020 BJS, INC IHOP $1,974,000 $1,482,207 CONTINUED MONDAY, AUGUST 21, 2023 @ 9:00 FOR 3 HOURS IN TOPEKA
2021-1105-EQ 081-203-07-2-80-01-001.02-0 R9273 2021 BJS, INC IHOP $1,974,000 $1,300,000 CONTINUED MONDAY, AUGUST 21, 2023 @ 9:00 FOR 3 HOURS IN TOPEKA
2020-1714-EQ 081-204-18-2-10-18-001.00-0 R9845 2020 MHTTTN MARKETPLACE A&W/NOODLES/ETC. $2,100,000 $1,365,000 CONTINUED MONDAY, AUGUST 7, 2023 @ 9:00 FOR 3 HOURS IN TOPEKA
2021-5574-EQ 081-204-18-2-10-18-001.00-0 R9845 2021 MHTTTN MARKETPLACE A&W/NOODLES/ETC. $1,770,000 $1,150,500 CONTINUED MONDAY, AUGUST 7, 2023 @ 9:00 FOR 3 HOURS IN TOPEKA
2022-1386-EQ 081-204-18-2-10-18-001.00-0 R9845 2022 MHTTTN MARKETPLACE A&W/NOODLES/ETC. $1,670,000 1463240 CONTINUED MONDAY, AUGUST 7, 2023 @ 9:00 FOR 3 HOURS IN TOPEKA
2023-1154-EQ 081-204-18-2-10-18-001.00-0 R9845 2023 MHTTTN MARKETPLACE A&W/NOODLES/ETC. $1,570,000 $1,402,794 TBA
2020-1099-EQ 081-204-18-2-10-18-001.01-0 R9846 2020 WG-7060 KS, LLC WALGREENS (BLUEMONT) PARKING LOT $133,660 ? CONTINUED FRIDAY, JUNE 2, 2023 @ 1:30 FOR 3.5 HOURS IN TOPEKA 
2021-1437-EQ 081-204-18-2-10-18-001.01-0 R9846 2021 WG-7060 KS, LLC WALGREENS (BLUEMONT) PARKING LOT $140,910 prior year value CONTINUED FRIDAY, JUNE 2, 2023 @ 1:30 FOR 3.5 HOURS IN TOPEKA 
2022-2165-EQ 081-204-18-2-10-18-001.01-0 R9846 2022 WG-7060 KS, LLC WALGREENS (BLUEMONT) PARKING LOT $140,040 ? CONTINUED FRIDAY, JUNE 2, 2023 @ 1:30 FOR 3.5 HOURS IN TOPEKA 
2023-1916-EQ 081-204-18-2-10-18-001.01-0 R9846 2023 WG-7060 KS, LLC WALGREENS (BLUEMONT) PARKING LOT $139,920 ? TBA
2020-1097-EQ 081-204-18-2-10-18-002.00-0 R9847 2020 WG-7060 KS, LLC WALGREENS (BLUEMONT) $2,398,740 ? CONTINUED FRIDAY, JUNE 2, 2023 @ 1:30 FOR 3.5 HOURS IN TOPEKA 
2021-1435-EQ 081-204-18-2-10-18-002.00-0 R9847 2021 WG-7060 KS, LLC WALGREENS (BLUEMONT) $2,478,940 prior year value CONTINUED FRIDAY, JUNE 2, 2023 @ 1:30 FOR 3.5 HOURS IN TOPEKA 
2022-2164-EQ 081-204-18-2-10-18-002.00-0 R9847 2022 WG-7060 KS, LLC WALGREENS (BLUEMONT) $2,480,660 ? CONTINUED FRIDAY, JUNE 2, 2023 @ 1:30 FOR 3.5 HOURS IN TOPEKA 
2023-1914-EQ 081-204-18-2-10-18-002.00-0 R9847 2023 WG-7060 KS, LLC WALGREENS (BLUEMONT) $2,479,080 ? TBA
2020-1098-EQ 081-204-18-2-10-18-011.00-0 R9848 2020 WG-7060 KS, LLC WALGREENS (BLUEMONT) PARKING LOT $119,500 ? CONTINUED FRIDAY, JUNE 2, 2023 @ 1:30 FOR 3.5 HOURS IN TOPEKA 
2021-1436-EQ 081-204-18-2-10-18-011.00-0 R9848 2021 WG-7060 KS, LLC WALGREENS (BLUEMONT) PARKING LOT $126,850 prior year value CONTINUED FRIDAY, JUNE 2, 2023 @ 1:30 FOR 3.5 HOURS IN TOPEKA 
2022-2166-EQ 081-204-18-2-10-18-011.00-0 R9848 2022 WG-7060 KS, LLC WALGREENS (BLUEMONT) PARKING LOT $126,000 ? CONTINUED FRIDAY, JUNE 2, 2023 @ 1:30 FOR 3.5 HOURS IN TOPEKA 
2023-1915-EQ 081-204-18-2-10-18-011.00-0 R9848 2023 WG-7060 KS, LLC WALGREENS (BLUEMONT) PARKING LOT $125,850 ? TBA
2020-1509-EQ 081-204-18-2-10-20-001.00-0 R9850 2020 HY-VEE INC HY-VEE-STORE $6,750,000 $6,699,500 CONTINUED FRIDAY, MAY 19, 2023 @ 3:30 FOR 1 HOUR IN TOPEKA
2021-3394-EQ 081-204-18-2-10-20-001.00-0 R9850 2021 HY-VEE INC HY-VEE-STORE $6,750,000 $6,280,700 CONTINUED FRIDAY, MAY 19, 2023 @ 3:30 FOR 1 HOUR IN TOPEKA
2022-1279-EQ 081-204-18-2-10-20-001.00-0 R9850 2022 HY-VEE INC HY-VEE-STORE $7,000,000 $6,280,700 CONTINUED FRIDAY, MAY 19, 2023 @ 3:30 FOR 1 HOUR IN TOPEKA
2023-2431-EQ 081-204-18-2-10-20-001.00-0 R9850 2023 HY-VEE INC HY-VEE-STORE $7,605,800 $3,802,900 TBA

081-204-18-2-10-20-011.00-0 R9863 2023 HY-VEE INC HY-VEE GAS STATION $1,114,600 $557,300 TBA
2021-285-PR 081-204-18-2-10-20-004.02-0 R9855 2020 MANHATTAN MARKETPLACE SC LLC MCALISTER'S $1,375,000 $1,114,370 CONTINUED MONDAY, AUGUST 7, 2023 @ 9:00 FOR 3 HOURS IN TOPEKA

2021-5575-EQ 081-204-18-2-10-20-004.02-0 R9855 2021 MANHATTAN MARKETPLACE SC LLC MCALISTER'S $1,160,000 $1,114,370 CONTINUED MONDAY, AUGUST 7, 2023 @ 9:00 FOR 3 HOURS IN TOPEKA
2022-1387-EQ 081-204-18-2-10-20-004.02-0 R9855 2022 MANHATTAN MARKETPLACE SC LLC MCALISTER'S $1,090,000 ? CONTINUED MONDAY, AUGUST 7, 2023 @ 9:00 FOR 3 HOURS IN TOPEKA
2023-1155-EQ 081-204-18-2-10-20-004.02-0 R9855 2023 MANHATTAN MARKETPLACE SC LLC MCALISTER'S $1,029,000 $984,227 REINSTATED TBA BOTA DISMISSED, NO FILING FEE  
2020-1713-EQ 081-204-18-2-10-20-005.00-0 R9857 2020 MANHATTAN MARKETPLACE SC LLC BED BATH & BEYOND & OTHER RETAILERS  $4,585,000 ? CONTINUED MONDAY, AUGUST 7, 2023 @ 9:00 FOR 3 HOURS IN TOPEKA
2021-2046-EQ 081-204-18-2-10-20-005.00-0 R9857 2021 MANHATTAN MARKETPLACE SC LLC BED BATH & BEYOND & OTHER RETAILERS  $4,125,000 $3,415,016 CONTINUED MONDAY, AUGUST 7, 2023 @ 9:00 FOR 3 HOURS IN TOPEKA
2022-1385-EQ 081-204-18-2-10-20-005.00-0 R9857 2022 MANHATTAN MARKETPLACE SC LLC BED BATH & BEYOND & OTHER RETAILERS  $4,015,000 $3,415,016 CONTINUED MONDAY, AUGUST 7, 2023 @ 9:00 FOR 3 HOURS IN TOPEKA
2023-1153-EQ 081-204-18-2-10-20-005.00-0 R9857 2023 MANHATTAN MARKETPLACE SC LLC BED BATH & BEYOND & OTHER RETAILERS  $3,785,000 $3,278,465 REINSTATED TBA BOTA DISMISSED, NO FILING FEE  
2020-1715-EQ 081-204-18-2-10-20-013.00-0 R302812 2020 MANHATTAN MARKETPLACE SC LLC VACANT - WAS PAUL MITCHELL SALON $745,000 $484,250 CONTINUED MONDAY, AUGUST 7, 2023 @ 9:00 FOR 3 HOURS IN TOPEKA
2021-5576-EQ 081-204-18-2-10-20-013.00-0 R302812 2021 MANHATTAN MARKETPLACE SC LLC VACANT - WAS PAUL MITCHELL SALON $630,000 $478,968 CONTINUED MONDAY, AUGUST 7, 2023 @ 9:00 FOR 3 HOURS IN TOPEKA
2022-1388-EQ 081-204-18-2-10-20-013.00-0 R302812 2022 MANHATTAN MARKETPLACE SC LLC VACANT - WAS PAUL MITCHELL SALON $380,000 $190,000 CONTINUED MONDAY, AUGUST 7, 2023 @ 9:00 FOR 3 HOURS IN TOPEKA
2023-1156-EQ 081-204-18-2-10-20-013.00-0 R302812 2023 MANHATTAN MARKETPLACE SC LLC VACANT - WAS PAUL MITCHELL SALON $255,000 ? REINSTATED TBA BOTA DISMISSED, NO FILING FEE  
2023-2381-EQ 081-204-18-2-20-10-001.00-0 R10104 2023 MANHATTAN  LAND COMPANY LLC MANHATTAN LAND COMPANY LLC $1,113,740 $556,870 TBA
2022-2176-EQ 081-204-18-2-20-19-001.00-0 R10250 2022 PR MIG MANHATTAN OWNER LLC COURTYARD BY MARRIOTT $17,330,300 ? WEDNESDAY, FEBRUAYR 14 2024 @ 9:00 A.M.  IN TOPEKA 1/2 DAY 
2023-1237-EQ 081-204-18-2-20-19-001.00-0 R10250 2023 PR MIG MANHATTAN OWNER LLC COURTYARD BY MARRIOTT $15,874,740 ? WEDNESDAY, FEBRUAYR 14 2024 @ 9:00 A.M.  IN TOPEKA 1/2 DAY
2023-2430-EQ 081-204-18-2-20-33-010.00-0 R10447 2023 MERION APARTMENTS LLC MARION APARTMENTS LLC $1,441,800 $720,900 TBA
2021-1662-EQ 081-204-18-2-30-03-004.00-0 R10629 2021 KSU REAL ESTATE FUND LLC HOLIDAY INN CAMPUS $3,820,400 $2,060,000 CONTINUED MONDAY, AUGUST 7, 2023 @ 1:30 FOR 1 HOUR IN TOPEKA
2022-2163-EQ 081-204-18-2-30-03-004.00-0 R10629 2022 KSU REAL ESTATE FUND LLC HOLIDAY INN CAMPUS $4,011,420 $3,630,000 CONTINUED MONDAY, AUGUST 7, 2023 @ 1:30 FOR 1 HOUR IN TOPEKA
2021-383-PR 081-204-18-2-60-31-005.00-0 R11572 2020 PARKWOOD LLC PARKWOOD INN & SUITES $1,550,000 $700,000 TUESDAY, JANUARY 16, 2024 @ 1:30PM FOR 1 HOUR IN TOPEKA 

2021-1438-EQ 081-204-18-2-60-31-005.00-0 R11572 2021 PARKWOOD LLC PARKWOOD INN & SUITES $1,215,790 prior year value TUESDAY, JANUARY 16, 2024 @ 1:30PM FOR 1 HOUR IN TOPEKA 
2023-2383-EQ 081-204-18-2-80-07-001.01-0 R309964 2023 COMMUNITY HOUSE LLC COMMUNITY HOUSE LLC $1,736,300 $868,150 TBA
2020-1749-EQ 081-211-11-0-40-13-003.00-0 R15610 2020 CENTRO BRADLEY SPE 3 LLC WESTLOOP SHOPPING CENTER $22,914,700 $17,790,000 CONTINUED MONDAY, AUGUST 7, 2023 @ 2:30 FOR 2 HOURS
2021-1660-EQ 081-211-11-0-40-13-003.00-0 R15610 2021 CENTRO BRADLEY SPE 3 LLC WESTLOOP SHOPPING CENTER $22,833,000 $21,160,000 CONTINUED MONDAY, AUGUST 7, 2023 @ 2:30 FOR 2 HOURS
2022-2172-EQ 081-211-11-0-40-13-003.00-0 R15610 2022 CENTRO BRADLEY SPE 3 LLC WESTLOOP SHOPPING CENTER $23,790,490 $22,550,000 CONTINUED MONDAY, AUGUST 7, 2023 @ 2:30 FOR 2 HOURS
2023-1157-EQ 081-211-11-0-40-13-003.00-0 R15610 2023 CENTRO BRADLEY SPE 3 LLC WESTLOOP SHOPPING CENTER $23,790,490 $22,070,000 REINSTATED TBA BOTA DISMISSED, NO FILING FEE  

BOTA  - OPEN
11/22/2023
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2023-2450-EQ 081-211-12-0-020-01-027.02-0 R15648 2023 MERCY REGIONAL HEALTH CNTR INC VIA CHRISTI HOPSITAL $8,644,170 $4,322,085 TBA-EXEMPT PARCEL
081-211-12-0-20-01-001.00-0 R15620 2023 MERCY REGIONAL HEALTH CNTR INC VACANT LOT NEXT TO HOSPITAL $779,150 $389,575 TBA (CANCELLED INFORMAL)-EXEMPT PARCEL

2023-2451-EQ 081-211-12-0-20-01-027.01-0 R15647 2023 MERCY HEALTH CENTER OF MANHATTAN MHTTN SURGICAL HOSPITAL $6,176,700 $3,089,350 TBA
2023-2352-EQ 081-211-12-0-30-01-008.01-0 R16064 2023 FOUNDERS HILL APARTMETNS LLC FOUNDERS HILL APARTMETNS LLC $15,086,080 $13,500,000 TBA
2020-915-EQ 081-211-12-0-30-11-004.01.0 R16204 2020 GLASS INVESTMENTS LLC WALGREENS (ANDERSON AVE) $2,715,200 ? CONTINUED FRIDAY, JUNE 2, 2023 @ 1:30 FOR 3.5 HOURS IN TOPEKA 

2021-1439-EQ 081-211-12-0-30-11-004.01-0 R16204 2021 GLASS INVESTMENTS LLC WALGREENS (ANDERSON AVE) $2,812,400 prior year value CONTINUED FRIDAY, JUNE 2, 2023 @ 1:30 FOR 3.5 HOURS IN TOPEKA 
2022-2155-EQ 081-211-12-0-30-11-004.01-0 R16204 2022 GLASS INVESTMENTS LLC WALGREENS (ANDERSON AVE) $2,812,400 ? CONTINUED FRIDAY, JUNE 2, 2023 @ 1:30 FOR 3.5 HOURS IN TOPEKA 
2023-2296-EQ 081-211-12-0-30-11-004.01-0 R16204 2023 GLASS INVESTMENTS LLC WALGREENS (ANDERSON AVE) $2,812,400 TBA
2023-2351-EQ 081-211-12-0-40-08-004.00-0 R16397 2023 CHASE MANHATTAN APARTMENTS LLC CHASE MANHATTAN APARTMENTS LLC $12,473,850 $11,400,000 TBA
2022-5112-EQ 081-216-14-0-10-03-006.02-0 R19739 2022 ICON INVESTMENTS LLC AUTO MUSEUM PARKING LOT $1,220,060 $272,021 CONTINUED FRIDAY, MAY 19, 2023 @ 9:00 FOR 3 HOURS IN TOPEKA
2023-1869-EQ 081-216-14-0-10-03-006.02-0 R19739 2023 ICON INVESTMENTS LLC AUTO MUSEUM PARKING LOT $1,270,180 $200,000 TBA
2021-3484-EQ 081-216-23-0-10-08-001.00-0 R20575 2021 GENESIS HEALTH CLUBS OF MHTTN LLC GENESIS $7,674,200 $3,873,100 CONTINUED FRIDAY, MAY 19, 2023 @ 2:30 FOR 1 HOUR IN TOPEKA
2022-1277-EQ 081-216-23-0-10-08-001.00-0 R20575 2022 GENESIS HEALTH CLUBS OF MHTTN LLC GENESIS $8,152,300 $4,000,000 CONTINUED FRIDAY, MAY 19, 2023 @ 2:30 FOR 1 HOUR IN TOPEKA
2023-2393-EQ 081-216-23-0-10-08-001.00-0 R20575 2023 GENESIS HEALTH CLUBS OF MHTTN LLC GENESIS $8,152,300 $4,076,150 TBA
2020-1525-EQ 081-216-24-0-20-01-002.00-0 R21281 2020 HD DEVELOPMENT OF MARYLAND HOME DEPOT $7,200,000 $4,070,000 CONTINUED TUESDAY & WEDNESDAY OCTOBER 17TH & 18TH 9:00 AM IN TOPEKA
2021-2023-EQ 081-216-24-0-20-01-002.00-0 R21281 2021 HD DEVELOPMENT OF MARYLAND HOME DEPOT $7,200,000 $4,070,000 CONTINUED TUESDAY & WEDNESDAY OCTOBER 17TH & 18TH 9:00 AM IN TOPEKA
2022-1355-EQ 081-216-24-0-20-01-002.00-0 R21281 2022 HD DEVELOPMENT OF MARYLAND HOME DEPOT $7,200,000 $4,070,000 CONTINUED TUESDAY & WEDNESDAY OCTOBER 17TH & 18TH 9:00 AM IN TOPEKA
2020-914-EQ 081-216-24-0-20-02-001.00-0 R21288 2020 TARGET CORPORATION TARGET $9,850,000 ? CONTINUED WEDNESDAY, OCTOBER 25, 2023 @2:30 FOR 1 HOUR IN TOPEKA

2021-1440-EQ 081-216-24-0-20-02-001.00-0 R21288 2021 TARGET CORPORATION TARGET $9,700,000 prior year value CONTINUED WEDNESDAY, OCTOBER 25, 2023 @2:30 FOR 1 HOUR IN TOPEKA
2022-2157-EQ 081-216-24-0-20-02-001.00-0 R21288 2022 TARGET CORPORATION TARGET $9,700,000 ? CONTINUED WEDNESDAY, OCTOBER 25, 2023 @2:30 FOR 1 HOUR IN TOPEKA
2023-2295-EQ 081-216-24-0-20-02-001.00-0 R21288 2023 TARGET CORPORATION TARGET $9,700,000 ? TBA

Total County Value in Question $377,203,740

BOTA  - OPEN
11/22/2023
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PLANNING & DEVELOPMENT 
Grant 

 
 

 

Amanda Webb 

Planning/Special Projects 

Director 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6332 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Amanda Webb, Planning Director 

 

MEETING:   November 30, 2023 

  

SUBJECT:   KDHE Local Environmental Protection Program (LEPP) Grant 

discussion 

 

PRESENTER: Amanda Webb, Planning Director 

 

 
 

BACKGROUND 
The Local Environmental Protection Program (LEPP), established in 1990, assisted local 

authorities to develop water protection plans that complemented state and federal water quality 

efforts. At the core of each plan was the adoption and enforcement of county environmental 

codes with an emphasis on onsite wastewater systems (OWWS) and private water wells (PWW).  

 

KDHE has opened a grant to assist low-income property owners for repair/replacement of onsite 

wastewater systems and private water well testing. The objective of the grant is to improve 

community public health and water quality throughout low-income communities in Kansas.  

 

DISCUSSION 
The grant provides $50,000 to Riley County with the intent to distribute funds as directed by 

KDHE grant conditions. The grant will cover 85% of onsite wastewater system 

repair/replacement costs for households with income between 134% and 200% of the 2023 

federal poverty level. The grant will cover 100% of onsite wastewater system repair/replacement 

costs for households with income of 133% or less of the 2023 federal poverty level. The grant 

will run from July 1, 2024 to June 30, 2025. 

 

Included in your packet are the grant application for review, and KDHE’s grant conditions 

document. At this point, with your support, I will fill out the application and submit it to KDHE 

for draft review. They will ensure everything is properly completed and meets their 

requirements. Once that is done, I will bring it back before you for any necessary signatures and 
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approval to submit. I must also sign and submit the grant conditions document concurrently with 

the grant application. Once everything is submitted, KDHE will perform concurrence and then 

issue the county a purchase order so we can start on projects.  

 

As mentioned, the grant can cover repair/replacement of onsite wastewater systems and/or 

private well testing. It is up to Riley County what projects we will use the funds for - wastewater 

systems only, or both wastewater systems and water well testing. At this point, I’d recommend 

wastewater systems only. We need to indicate this intention in the grant application.  

 

Installers will submit invoices to the county, and we will be responsible for distributing funds. 

We will also be responsible for inspecting septic tanks and lateral fields to approve 

repair/replacement of those systems as well as ensure the septic systems are complying with the 

county sanitary code (we do that anyway). We will also need to develop an agreement with the 

homeowner, so the repaired/replaced system is operated and maintained properly.  

 

It will be up to Riley County to determine how to allocate funding. We can have an application 

process (example: some counties have a simple application and request pay stubs or tax 

documents to prove income) or if we already have systems that we know need replaced, we can 

designate those. We can set our own specifications. There is not a requirement to notify/advertise 

the availability of these funds, but that is another choice we can make. We do not have to make 

these decisions right now but will need to before we can administer the grant.  

 

FISCAL IMPACT 
Staff time for grant application and grant tracking.  

 

RECOMMENDATION(S) 
Staff’s recommendation is for the BOCC to support the LEPP grant application and direct staff 

to proceed with providing KDHE a draft for review.  
 

POSSIBLE MOTION(S) 
Move to approve the BOCC support the LEPP grant application and direct staff to proceed with 

providing KDHE a draft for review.  

 

 

Enclosures: 
• Riley County PIP (PDF) 

• Contract-SWPF  Grant Conditions (PDF) 
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LEPP 

GRANT 

1 | P  a  g e

 Requested Amount

Project Information  

This Implementation PIP will help accomplish the long-term goals established in Kansas' Nonpoint Source 
Management Plan including:  

1. No lake, river, stream or wetland has a violation of Kansas Surface Water Quality Standards due to nonpoint sources of
pollutants and all designated uses are fully supported;

2. Kansas surface and ground water are protected from all nonpoint pollutant sources through the use of recommended water
quality best management practices;

3. Kansas Water Plan objectives are achieved by:
a. Reducing the levels of pathogens, biochemical oxygen demand, dissolved solids, metals, nutrients, pesticides and

sediment that adversely affect the water quality of Kansas lakes, rivers, streams and wetlands;
b. Reducing the levels of dissolved solids, metals, nitrates and volatile organic chemicals that adversely affect the

quality of Kansas ground water;
c. Maintaining water quality conditions for unimpaired waters at a level equal to or better than existing conditions

Project Dates

LEPP Project Coordinator LEPP Project Manager 

Phone Number  Email Phone Number  Email 

FEIN#    UEIN# Enter Sponsoring Organization Information

Name: 

Title: 

Email: 

Phone: 

Application Date: 

 Sanitary Codes

Category of work  

Project #

Sponsoring Organization Name 

Address

Contact Information 

Project Title

Street Address City, State Zip

Multi-Year

Single Year

Advance needed
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Organization Type Partner Name Partner Contribution Description of Role/Notes 

 Project Contact Person: 

Name: 

Title: 

Email: 

Phone: 

 County / Counties involved

Partner Information

Wastewater/ Water  information:

Are there any partners for this project?    Yes  No
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Will a public water supply system be impacted by the project? 

 No 
        Yes - If yes, please enter the impacted public supplies 

Yes

Onsite Wastewater Systems including, 

1. Quality of surface and groundwater is protected for drinking water, recreation, aquatic life support, irrigation and industrial
uses.
2. A breeding place or habitat will not be created for insects, rodents, and other vectors that may later contact food, people,
pets, or drinking water.
3. Wastewater will not be exposed on the ground surface where it can be contacted by children and/or pets, creating a
significant health hazard.
4. State and federal laws and local regulations governing water pollution or wastewater disposal will be met.
5. Nuisance conditions or obnoxious odors and unsightliness will be avoided.
This grant will also help accomplish long term goals established in the US EPA Safe Drinking Water Standard and K.S.A.

65-171m including.

1. A legal limit (maximum) on contaminants in drinking water.
2. Establish the requirements for adequate monitoring, by keeping private water wells safe to drink for communities who rely
solely on their wells for their water supplies and by testing for coliform bacteria, nitrates, and specific conductivity.

LEPP Grant for repair/replacement of failing onsite wastewater systems and private water well testing

This grant will help accomplish long term goals established in Bulletin 4-2: Minimum Standards for Design and Construction of 

The project will focus on septic tanks in need of repair or replacement and water wells in need of yearly testing in  
specifically within low-income communities in the state of Kansas and the County of:

Will a public water supply be impacted?

Will a private wells be impacted?

No Yes

Streams/Waters impacted
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       Yes - If yes, please describe benefits of the underserved community 

Describe the project. 

No 51% or more of a project's budget was used for work that either benefits a disadvantaged community or is within the boundaries 
of a Federally Recognized Tribe

Describe your Stakeholder Leadership Team (SLT) 
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Planned SLT Meetings SLT Meeting -Location Date: Time: # of Attendees 

Name Role Affiliation Email 

Land owner information for water testing collection

Project Members: List the name, role, affiliation, and email for each member

Strategic Planning 
Please describe how this project has been assessed. This will include aerial assessments, soil and water tests, survey data, land use 
cover, and any other important information.  

There are many communities across Kansas that have onsite wastewater systems in need of repair and/or replacement. This can 
cause untreated or inadequately treated wastewater to surface and run off into surface water or to seep into and contaminate the 
groundwater. The presence of coliform bacteria or high nitrate levels makes drinking water unsafe for human consumption. High 
specific conductivity is an indicator of higher levels of other mineral contaminants in the water

Name Collection Site(s) Lab used for test
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Strategic Planning 

Please describe plans and assessments to provide funding for landowners to repair or replace their septic systems that are no longer 
meeting the standards in Bulletin 4-2 and or the County Sanitary Code.

This Project is providing funding for landowners to repair/replace their septic systems that are no longer meeting the standards in 
Bulletin 4-2 and/or the County Sanitary Code:

What are the resources that you will need for General Plan Implementation? 
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Funding needed PurposeItems needed

• This grant will cover 85% of onsite wastewater system repair/replacement costs for households with income between 134% and
200% of the 2023 federal poverty level.

• This grant will cover 100% of onsite wastewater system repair/replacement costs for households with income of 133%or less of
the 2023 federal poverty level.

• The county will be responsible for distributing the funds to the appropriate licensed installers.

• The county will also be responsible for inspecting the septic tanks and lateral fields to approve repair/replacement of those
systems as well as making sure the septic systems are complying with the county sanitary code.

• The county will develop an agreement with the homeowner so that the repaired/replaced system is operated and maintained
properly.

The objective of Goal One is to improve community public health and water quality throughout low-income communities in 
Kansas. Many individuals in these communities would not be able to repair or replace a septic system without significant 
financial help.  By improving individual failing septic systems, less wastewater will contaminate local water supplies, 
properties, and streams. This would improve overall public health because there will be a lower risk of contamination in 
both surface and ground water. The goal of each county that receives this grant will be to have most septic tank issues 
solved, leaving the septic tanks in working order and up to county code. By improving sanitation and water quality in these 
communities, we can improve standards of living. Those in low-income communities face many environmental and 
socioeconomic stressors. By ensuring that their wastewater is properly treated, these communities will see a decrease in 
environmental stressors.

Methods -Tactics and action steps

• STRATEGY ONE
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What are the resources that you will need to get the tactics Done? 
Funding 
needed PurposeItems needed 

STRATEGY 2- Provide a general summary

• Assist well owners to test their private water wells for nitrates, coliform bacteria, and specific conductivity.

• Well owners will be provided a sampling kit and will collect a sample of their private drinking water well following
KDHE and/or county instructions.

• Landowners will then deliver samples to a State certified laboratory and the county will use the funds to pay for the water
analysis. The county will share results with the well owner.

The objectives of this grant are to improve community public health and water quality throughout low-income communities in Kansas. The 
additional goal of improving water quality for the communities is to make sure wells are not contaminated by coliform bacteria and nitrates. 
Specific conductivity is correlated to other mineral contaminants and could alert the well owner that more testing is needed. If tests do 
come back positive, the well owners need to be made aware of disinfection and treatment protocols. By improving water quality in these 
communities, we can improve standards of living. Those in low-income communities face many environmental and socioeconomic 
stressors. By confirming that their drinking water is safe, or by alerting them to the need for treatment to ensure safety, these communities 
will see a decrease in environmental stressors.

Methods -Tactics and action steps
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Strategy total milestones/expected date of completion 

• Throughout the grant period the Project Officer will audit the above strategies for completion. 
• The Project Coordinator/SO will provide quarterly progress reports on each strategy. 
• Completed BMPS will be submitted quarterly and the Project Officer will enter all BMP/LRs into GRTS quarterly. 
• The project will provide annual progress reports
• A final report will be due no later than 30 days after the end of grant/contract period.P

• For multi-year projects beginning on July 1P

st
P, the reporting period will be (July 1-Jun 30).  

• New grant applications /PIPs shall be completed and submitted 6 months prior to the new begin date. 
• All active grants must be completed with a final report in progress prior to approval of a new grant. 
• No grant funds will be transferred from one grant to another or one project to another. 
• One-time grant extensions will be allowed, only when a project is in progress and near completion. Extensions on any grant will delay future 

grant begin dates. 
• All funds allocated per budgeted category will not exceed the amount allocated per category. 
• Any funds remaining per category that were not spent will be returned. 
• The project may amend their budget by requesting a budget amendment, all amendments must be approved prior to moving funds from one 

category to another. 
• Any deviations over $2500 without prior approval are unallowable and may be required to be reimbursed. 

Budget 
The Budget includes costs to accomplish the activities included in the work plan. These costs must be necessary, reasonable, and 
consistent with federal cost principles and policies. The following are descriptions of different types of costs. OMB Circular A-87 
identifies allowable costs, some of which are highlighted here: 

Category Grant Match Total 
Personnel 
Fringe 
Travel 
Supplies 
Contractual/I/E 
BMPS 
Total 
Indirect-up to 10% of above 
total 
Grand Total 
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Section 1 

UIndirect Cost- U

Indirect Budget 

These cost include the purchase of equipment, supplies, materials, outside services and travel. 

UAdministrative cost U 

may not exceed 10% of total grant funds. Administrative expenses include anything outside of the project- 

examples are:(Administrative salaries, fringe, office supplies, overhead, direct or indirect cost for services provided and charges 
against activities and programs carried out with section 319 funds and travel)  

Indirect Cost-10% of funding can be applied in this section 
Personnel-Admin 

Budget Line Grant Request Match 
Year 1 

Total Requested 

Description 
(Administrative Cost) 

Other:  If SO has multiple 
grants Explain how indirect 
cost are split- 

List all grants 

Name Title FTE Rate Annual 

FICA Insurance Wrk Comp Unemployme
nt Tx 

Other: % 

Indirect Administrative Expenses 
Description 

Other:  Provide a detailed 
Summary about the 
Sponsoring Organization 

Office Utilities Phone Internet Other % Total Cost 
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Contractual Services/ I/E 

Budget Line Grant Request Match 

Year 1 

Total Requested 

Description of services  Service Provider Hrs RPH Total 

Other: (Please attach the service agreement so that he correct # of hours can be entered) 

Outreach and Education- Workshops

Contractor Type of Services Cost
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Strategy Funding 
Budget Line Grant Request Match 

Year 1 

Total Requested 

Description 
(Implementation of BMPs 
in the priority area) 

BMP- 

Supplies Direct Cost 
Budget Line Grant Request Match 

Year 1 

Total Requested 

Description  
Workshops or other 
project related items 

Supplies over $5000 will 
need prior approval 
List as Equipment 

Description
Items Cost 

per Unit 
# of 
units 

Grant 
Amount 

Match 

Field 

Testing 

SLT 

Supplies 

Cell Phone 

Internet 

Fuel/auto 

I/E-  

 Other

Office 

Lab 

EQUIPMENT Make, Model,VIN/Serial # Cost #of Units Total 

Total
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Travel: 
Year 1 

Total 

Event/Meeting/Conf 
Must be or Project 
Related 

Year 1 
Year 2 
Year 3 

Other: 

Travel Expenses 
Grant Match 

Conference Registra
tion 

Hotel/ 
Rental 

Transpo
rtation 

# Total 

Mileage   Cost Total 

Schedule 

Prior Project Status (completed, extended, active, on schedule):        

Prior Project end date: 00/00/0000 
Did the Prior Project have an Amended Budget?  No            Yes 
(Explain) 
Will the Prior Project need an Extension?  No          Yes 
(Explain) 

Documents (Signature) 

All Attachments have been 
reviewed by: 

Project Officer: Project Manager: Section Chief: PSA: 

Date: 

Additional Information: 

Project Start Date: Project End Date 
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Comments: (Has this project been issued an extension, supplement, or is this a new project?) 
-

If the Current Project is requesting an extension; ** Note-The New Project Start Date will be extended the same 
length of time. No Advance Payment will be sent until after the approved start date. 

Signatures requested for approval of application. 

Sponsoring Organization: 

Project Name: 

X
Project Coordinator

X
Sponsoring Organization

X
Project Officer

X
Section Chief

X
Project Manager

Date of Approval: 
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___________________________________________________________________ 
Forms 

Non-Boycott 
CERTIFICATION OF COMPANY 

NOT CURRENTLY ENGAGED IN A BOYCOTT OF GOODS or SERVICES FROM ISRAEL 

In accordance with HB 2482, 2018 Legislative Session, the State of Kansas shall not enter into a contract with a Company to 
acquire or dispose of goods or services with an aggregate price of more than $100,000, unless such Company submits a 
written certification that such Company is not currently engaged in a boycott of goods or services from Israel that constitutes 
an integral part of business conducted or sought to be conducted with the State. 

As a Contractor entering into a contract with the State of Kansas, it is hereby certified that the Company listed below 
is not currently engaged in a boycott of Israel as set forth in HB 2482, 2018 Legislature. 
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___________________________________________________________________ 
Policy Regarding Sexual Harassment 

WHEREAS, sexual harassment and retaliation for sexual harassment claims are unacceptable forms of discrimination that 
must not be tolerated in the workplace; and  

WHEREAS, state and federal employment discrimination laws prohibit sexual harassment and retaliation in the workplace; 
and 

 WHEREAS, officers and employees of the State of Kansas are entitled to working conditions that are free from sexual 
harassment, discrimination, and retaliation; and  

WHEREAS, the Governor and all officers and employees of the State of Kansas should seek to foster a culture that does not 
tolerate sexual harassment, retaliation, and unlawful discrimination. 

NOW THEREFORE, pursuant to the authority vested in me as Governor of the State of Kansas, I hereby order as follows: 

1. All Executive Branch department and agency heads shall have available and shall regularly review and update at least
every three years or more frequently as necessary, their sexual harassment, discrimination, and retaliation policies.  Such
policies shall include components for confidentiality and anonymous reporting, applicability to intern positions, and
training policies.

2. All Executive Branch department and agency heads shall ensure that their employees, interns, and contractors have been
notified of the state’s policy against sexual harassment, discrimination, or retaliation, and shall further ensure that such
persons are aware of the procedures for submitting a complaint of sexual harassment, discrimination, or retaliation,
including an anonymous complaint.

3. Executive Branch departments and agencies shall annually require training seminars regarding the policy against sexual
harassment, discrimination, or retaliation.  All employees shall complete their initial training session pursuant to this order
by the end of the current fiscal year.

4. Within ninety (90) days of this order, all Executive Branch employees, interns, and contractors under the jurisdiction of
the Office of the Governor shall be provided a written copy of the policy against sexual harassment, discrimination, and
retaliation, and they shall execute a document agreeing and acknowledging that they are aware of and will comply with
the policy against sexual harassment, discrimination, and retaliation.

5. Matters involving any elected official, department or agency head, or any appointee of the Governor may be investigated
by independent legal counsel.

6. The Office of the Governor will require annual mandatory training seminars for all staff, employees, and interns in the
office regarding the policy against sexual harassment, discrimination, and retaliation, and shall maintain a record of
attendance.

7. Allegations of sexual harassment, discrimination, or retaliation within the Office of the Governor will be investigated
promptly, and violations of law or policy shall constitute grounds for disciplinary action, including dismissal.

8. This Order is intended to supplement existing laws and regulations concerning sexual harassment and discrimination and
shall not be interpreted to in any way diminish such laws and regulations.  The Order provides conduct requirements for
covered persons and is not intended to create any new right or benefit enforceable against the State of Kansas.

9. Persons seeking to report violations of this Order, or guidance regarding the application or interpretation of this Order,
may contact the Office of the Governor regarding such matters.

Agreement to Comply with the Policy Against Sexual Harassment, Discrimination, and Retaliation. I hereby 
acknowledge that I have received a copy of the State of Kansas Policy Against Sexual Harassment, Discrimination, and 

Retaliation established by Executive Order 18-04 and agree to comply with the provisions of this policy. 

x________________________________
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    DA-146a (Rev. 07-19)          State of Kansas 

CONTRACTUAL PROVISIONS ATTACHMENT 

Important: 

This form contains mandatory contract provisions and must be attached to or incorporated in all copies of any contractual agreement. 
If it is attached to the vendor/contractor's standard contract form, then that form must be altered to contain the following provision: 

The Provisions found in Contractual Provisions Attachment (Form DA-146a, Rev. 07-19), which is attached hereto, are hereby 
incorporated in this contract and made a part thereof. 

The parties agree that the following provisions are hereby incorporated into the contract to which it is attached and made a part 
thereof, said contract being the 

 day of  ,  

1. Terms Herein Controlling Provisions: It is expressly agreed that the terms of each and every provision in this attachment
shall prevail and control over the terms of any other conflicting provision in any other document relating to and a part of the
contract in which this attachment is incorporated. Any terms that conflict or could be interpreted to conflict with this
attachment are nullified.

2. Kansas Law and Venue: This contract shall be subject to, governed by, and construed according to the laws of the State of
Kansas, and jurisdiction and venue of any suit in connection with this contract shall reside only in courts located in the State
of Kansas.

3. Termination Due To Lack Of Funding Appropriation:  If,  in the judgment of the Director of Accounts and Reports,
Department of Administration, sufficient funds  are not appropriated to continue the function performed in this agreement
and for the payment of the charges hereunder, State may terminate this agreement at the end of its current fiscal year. State
agrees to give written notice of termination to contractor at least thirty (30) days prior to the end of its current fiscal year
and shall give such notice for a greater period prior to the end of such fiscal year as may be provided in this
contract, except that such notice shall not be required prior to ninety (90) days before the end of such fiscal year.
Contractor shall have the right, at the end of such fiscal year, to take possession of any equipment provided State under
the contract. State will pay to the contractor all regular contractual payments incurred through the end of such fiscal year;
plus contractual charges incidental to the return of any such equipment. Upon termination of the agreement by State, title
to any such equipment shall revert to contractor at the end of the State's current fiscal year. The termination of the
contract pursuant to this paragraph shall not cause any penalty to be charged to the agency or the contractor.

4. Disclaimer Of Liability: No provision of this contract will be given effect that attempts to require the State of Kansas
or its agencies to defend, hold harmless, or indemnify any contractor or third party for any acts or omissions. The
liability of the State of Kansas is defined under the Kansas Tort Claims Act (K.S.A. 75-6101, et seq.).

5. Anti-Discrimination Clause:  The contractor agrees: (a) to comply with the Kansas Act Against Discrimination
(K.S.A. 44-1001,  et seq.) and the Kansas Age Discrimination in Employment Act (K.S.A. 44-1111, et seq.) and the
applicable provisions of the Americans With Disabilities Act (42 U.S.C. 12101, et seq.) (ADA), and Kansas Executive
Order No. 19-02, and to not discriminate against any person because of race, color, gender, sexual orientation, gender
identity or expression, religion, national origin, ancestry, age, military or veteran status, disability status, marital or family
status, genetic information, or political affiliation that is unrelated to the person's ability to reasonably perform the duties
of a particular job or position; (b) to include in all solicitations or advertisements for employees, the phrase "equal
opportunity employer"; (c) to comply with the reporting requirements set out at K.S.A. 44-1031 and K.S.A. 44-1116; (d)
to include those provisions in every subcontract or purchase order so that they are binding upon such subcontractor or vendor;
(e) that a failure to comply with the reporting requirements of (c) above or if the contractor is found guilty of any violation of
such acts by the Kansas Human Rights Commission, such violation shall constitute a breach of contract and the contract may
be cancelled, terminated or suspended, in whole or in part, by the contracting state agency or the Kansas Department of
Administration; (f) Contractor agrees to comply with all applicable state and federal anti-discrimination laws and regulations;
(g) Contractor agrees all hiring must be on the basis of individual merit and qualifications, and discrimination or harassment
of persons for the reasons stated above is prohibited; and (h) if is determined that the contractor has violated the provisions of
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6. Acceptance of Contract: This contract shall not be considered accepted, approved or otherwise effective until the statutorily
required approvals and certifications have been given.

7. Arbitration, Damages, Warranties:  Notwithstanding any language to the contrary, no interpretation of this contract
shall find that the State or its agencies have agreed to binding arbitration, or the payment of damages or penalties.
Further, the State of Kansas and its agencies do not agree to pay attorney fees, costs, or late payment charges beyond
those available under the Kansas Prompt Payment Act (K.S.A. 75-6403), and no provision will be given effect that
attempts to exclude, modify, disclaim or otherwise attempt to limit any damages available to the State of Kansas or its
agencies at law, including but not limited to, the implied warranties of merchantability and fitness for a particular
purpose.

8. Representative's Authority to Contract: By signing this contract, the representative of the contractor thereby represents
that such person is duly authorized by the contractor to execute this contract on behalf of the contractor and that the
contractor agrees to be bound by the provisions thereof.

9. Responsibility for Taxes: The State of Kansas and its agencies shall not be responsible for, nor indemnify a contractor for,
any federal, state or local taxes which may be imposed or levied upon the subject matter of this contract.

10. Insurance: The State of Kansas and its agencies shall not be required to purchase any insurance against loss or damage
to property or any other subject matter relating to this contract, nor shall this contract require them to establish a "self-
insurance" fund to protect against arw such loss or damage. Subject to the provisions of the Kansas Tort Claims Act
(K.S.A. 75-6101, et seq.), the contractor shall bear the risk of any loss or damage to any property in which the
contractor holds title.

11. Information: No provision of this contract shall be construed as limiting the Legislative Division of Post Audit from
having access to information pursuant to K.S.A. 46-1101, et seq.

12. The Eleventh Amendment: "The Eleventh Amendment is an inherent and incumbent protection with the State of Kansas
and need not be reserved, but prudence requires the State to reiterate that nothing related to this contract shall be deemed a
waiver of the Eleventh Amendment."

13. Campaign Contributions / Lobbying: Funds provided through a grant award or contract shall not be given or received in
exchange for the making of a campaign contribution. No part of the funds provided through this contract shall be used to
influence or attempt to influence an officer or employee of any State of Kansas agency or a member of the Legislature
regarding any pending legislation or the awarding, extension, continuation, renewal, amendment or modification of any
government contract, grant, loan, or cooperative agreement.

X
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Kansas Department of Health and Environment 
Nonpoint Source Financial Assistance Agreement 

Project number: 
Project Title:  
Cooperator:   UEIN: 

FEIN: 
Cooperator Contact: 
E-mail:  SFY 
Phone  FFY 

Grant Amount: 

Matching Contribution:   Grant No. 
(40%) 
Advance Payment: Project ID 

Reserve Amount: 

Grant Period: to PO Phone: 

Subject to the attached grant conditions, the Kansas Department of Health and Environment 
herewith grants to the cooperator the above amount for the purposes of performing the project 
described in the project implementation plan found on Attachment 1. The Provisions found in 
Contractual Provisions Attachment (Form DA-146a, Rev 07-19), which is attached hereto, are 
hereby incorporated in this contract and made a part thereof.  

Special Conditions:  
No funds may be expended until EPA approves the Project Implementation Plan.  
The undersigned hereby is duly authorized to accept this grant offer and agrees to comply with 
the terms and conditions (Attachment 2) set out by this agreement. This grant offer is effective 
upon signature of the Secretary, Kansas Department of Health and Environment.  

X X
   Date  Janet Stanek, Date 

 Secretary  
 Kansas Department of Health and Environment 

$ 

$ 

$ 

$ 

 GRANT CONTRACT
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 __________________________________________________________________  

Watershed Management Section Project Implementation Plans Policy 

1. All Kansas Department of Health & Environment (KDHE) Bureau of Environmental Field Services
(BEFS) Watershed Management Section (WMS) State & 319 Federal Grant Recipients shall have
available, and shall regularly review at least every three years or more frequently as necessary, their
Grant Management State and Federal Regulations, WMS policies and grant conditions.

2. All WMS State & 319 Federal Grant Recipients shall ensure that their employees, interns, and
contractors have been notified of the WMS's policies and grant conditions pertaining to grant
management and shall further ensure that such persons are aware of the procedures for submitting
a proper Project Implementation Plan (PIP) for grant funding.

3. All WMS State & 319 Federal Grant Recipients, per regulation shall submit progress and financial
reports to the WMS as enforced in the grant conditions. All recipients shall comply with providing
reports and financial updates as requested by the WMS.

4. All WMS State & 319 Federal Grant Recipients, shall provide any requested documentation to the
WMS within 30 days of request and shall execute a document agreeing and acknowledging that
they are aware of and will comply with this policy.

5. This Order is intended to supplement existing laws and regulations concerning grant management,
and shall not be interpreted to in any way diminish such laws and regulations.

6. Persons seeking to report violations of this Order, or guidance regarding the application or
interpretation of this Order, may contact the KDHE Watershed Management Section Chief or visit
EPA.gov/OIG

7. Per Requirements, I agree to provide documentation and include the following information in the
budget section of the Project Implementation Plan as follows:

8. USupplies UAs provided in 2 CFR 200. Supplies are tangible property other than equipment (under
$5000) with a per item acquisition cost. Electronic devices including laptops, personal computers,
tablets, and cell phones with a per item acquisition cost. The recipient should briefly explain in
budget narrative why the supplies the recipient proposes to purchase are necessary for the project.
Costs should be categorized by major supply categories when applying for grants (e.g., office
supplies, computing devices, monitoring equipment) and include the estimated costs by category.
(this will be updated to actual cost for close-out procedures)

9. UBest Management Practices (BMPs)U will be submitted based on strategies and cost per BMP - All
BMP and Demonstration Projects implemented with grant funds must comply with the KDHE
guidelines. To qualify for financial assistance, a BMP and Demonstration Project must meet the
guidelines established in the grant conditions and regulations and must adhere to regulations for
Cost Share / Match- 60/40. See grant conditions for further information.

10. UTravelU As provided under 2 CFR 200.475, costs classified as “travel” – Are not allowable for
contractual work. Must be for recipient employees for trips that are necessary to perform the EPA
agreement. Travel must be integral to the purpose of the proposed project (e.g., inspections) or
related to proposed project activities (e.g., attendance at meetings or training courses). - Mileage
spent to meet with producers may be included in travel expenses. Grant expenses cover the
mandatory annual meetings and trainings required under the program. Recipients when applying
for funding must provide a narrative description of the types/purposes of travel, estimated number
of trips, planned destinations, estimated number of travelers, and estimated per trip costs for travel
to training, meetings and conferences (this will be updated to actual cost and information for close-
out procedures) • Equipment is defined in 2 CFR 200.1 as tangible, non-expendable, property
having a useful life of more than one year and an acquisition cost of $5,000 or more per unit. When
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applying for funding, the recipient’s budget narrative should include an itemized listing of all 
equipment proposed under the agreement and that the equipment is necessary for the project, this 
must have prior approval and be implemented in the program. Must include receipts, serial/VIN#, 
make, model and description of property. EPA may initiate other requirements and stipulations for 
equipment purchased with grant funds as the program considers equipment purchased with grant 
funds the property of the federal government. Project Revenues - The Sponsoring Organization will 
identify, record, and report any revenues received related to this project. The Sponsoring 
Organization will retain such income to be used to further the objectives of the project. Any sale of 
a work product produced through efforts of this grant shall be identified in the PIP approved by 
KDHE. Any such income received during the grant period may be used as grant contributed 
resources (i.e. matching funds). If revenues are received after the project, the Sponsoring 
Organization will continue to utilize the funds to further the objectives of the project and will 
maintain records indicating such 

11. UContractual ServicesU– This includes (Technical Assistants, Consultants, I/E Workshops, Speakers, 
etc.) If the recipient indicates that it will hire individual consultants, the costs for consultant 
compensation that are charged to the EPA assistance agreement (including cost shares) must not 
exceed the consultant cap as described at 2 CFR 1500.10 and the “Consultant Cap” General Term 
and Condition. When applying for the grant, the recipient should list the proposed contracted 
activities along with a brief description of the scope of work or services to be provided, proposed 
duration, and proposed procurement method (competitive or non-competitive) in its budget 
narrative along with the rate per hour and number of hours per year. As provided in 2 CFR 1500.10, 
the consultant cap applies to consultation services of designated individuals with specialized skills 
who are paid at a daily or hourly rate.- The grant funds will not pay over the cap rate per hour for 
contracted work or consultants and only covers the amount of time worked on the project.  

12. UFringe BenefitsU are allowances and services provided by employers to their employees as 
compensation in addition to regular salaries and wages. Recipients may only charge EPA assistance 
agreements for fringe benefit costs for personnel whose compensation is also charged to the EPA 
assistance agreement. Fringe benefit charges must be based on actual hours worked on the EPA 
funded project. Fringe benefits include, but are not limited to, the cost of leave, employee 
insurance, pensions and unemployment, cell phone allowances, holiday bonuses, and similar 
benefits. Fringe benefits may be expressed in terms of a percentage of salaries but must be 
allocable to the agreement based on the amount of time the employee devotes to work that 
benefits the EPA assisted project. The Project must include what the rate or % when applying for 
the grant with a narrative of what is included in this category.  

13. UPersonnel-U When applying for the grant, the recipient should list the proposed personnel’s 
information, activities along with a brief description of the scope of work or services to be provided, 
proposed duration (FTE), proposed wage. In its budget narrative, the personnel cap applies to 
designated individuals with specialized skills who are paid at a hourly rate or salary. The rates are 
listed at Opm.gov and recipients shall use the following information when determining wages: • The 
level and difficulty of the work to be performed;  

• The qualifications of the individual (Entry Level- to -expert);
• The pay rates of comparable individuals performing similar work in Federal or non-

Federal sectors; and
• The availability of qualified candidates

14. 
UIndirect CostU The statutory 10% limit on administrative costs applies to all funding. Indirect cost 
includes administrative work on the project and overhead expenses. When applying for the grant, 
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the recipient should list the proposed personnel’s information, activities along with a brief 
description of the scope of work or services to be provided, proposed duration per project (FTE), 
and proposed wage in its budget narrative. The personnel cap applies to designated individuals see 
the General Wage Scale for more information. For grantees with multiple grants, time per grant 
needs to be included as FTE per project and include a narrative of total projects and hours per each 
project. Cost associated with overhead/ indirect cost should be explained with total cost and 
narrative how expenses are split per each project. If the Sponsoring Organization conducts other 
business and dedicates time to other non-project related business the time/cost/expenses should 
be adjusted per project and should not include time spent on non-project related activities or 
expenses.  

15. Any deviation from the approved PIP's scope of work or transfer of funds between categories in

excess of $2500 (total) must have prior written approval and may require a PIP amendment, grant
funds are intended for expenditures on the approved project and do not transfer from one project
to another. At close-out, all unspent funds will not be paid to the recipient or applied towards a
new project these funds must be returned.

Matters involving fraud, waste and abuse, shall be investigated by independent legal counsel or the Office of 
Inspector General U.S. Environmental Protection Agency. Allegations of misuse of funds, fraud, waste, abuse 
and violations of law or policies may constitute grounds for immediate action, including dismissal or 
termination of funding. 

Agreement to Comply with the Policy for Grant Management 
I hereby acknowledge that I have received a copy of the KDHE Watershed Management Section Policy for 

Grant Management and agree to comply with the provisions of this policy. 

Date: 

Businesss Name: 

Project Name: 

___________________________________ ____________________________________ 
Printed Name   Signature 
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State Water Plan and 319 Federal Program Funded Contracts/Projects 
 

2 

 

I.  Grant Agreement Responsibilities:   

 
The Sponsoring Organization is responsible for ensuring the project deliverables as described 
in the Kansas Department of Health & Environment (KDHE) approved Project Implementation 
Plan (PIP) are achieved.  If adjustments are necessary to the PIP, the Sponsoring 
Organization agrees to seek prior approval from the KDHE Project Coordinator and provide 
justification for the proposed modifications.  Where the project PIP deliverables are 
significantly modified, the KDHE Project Coordinator may request that a formal Grant 
Amendment be submitted.   
 
The Sponsoring Organization is responsible for insuring activities described in the PIP / 
contract agreement are completed on schedule.  If adjustments are necessary to the 
timeframe, the Sponsoring Organization agrees to seek KDHE Project Coordinator, Officer or 
Manager approval and provide justification for the proposed adjustment.  Where the project 
schedule is significantly adjusted, the KDHE Project Coordinator may request a Grant 
Amendment and/or a no-cost Grant Extension.  This includes any Best Management Practice 
(BMP) or Demonstration Project deliverables.  All BMP’s and Demonstration Projects must be 
designed, installed and/or constructed and evaluated prior to the project end date and must 
comply with the guidelines contained in Section VI.B.   
 
 

II.  Grant Disbursement 
(No expenditure of funds may be made until KDHE has reviewed and approved the Project 

Implementation Plan or Contract).    

 
A.  General Disbursement -- In general, the SPONSORING ORGANIZATION (grantee or 
contractor) may be provided up to 90% percent of the total grant amount in advance.  This is to 
help the project with initial project costs.  The advance payment will be initiated by KDHE upon 
receipt of the properly signed grant agreement, Contract and PIP, unless other conditions are 
negotiated or identified in the agreement. 
 
The remaining grant award or Contract award will be paid upon quarterly expenditures 
reported on the Affidavit of Expenditures (FSR), Invoices or Contributions report.   
 

• KDHE will place a hold on future FSR processing of grant funding until the following 
yearly conditions are met: 

• The project has satisfactorily completed the deliverables as outlined in the 
corresponding year of the Project Implementation Plan.   

• FSR have been submitted that account for the total funding for the corresponding year 
of the Project Implementation Plan.   

• A project final report has been submitted and approved by KDHE for each 
corresponding year of the Project Implementation Plan.   
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State Water Plan and 319 Federal Program Funded Contracts/Projects 
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• FSR’s will not be processed for payment in subsequent Project Implementation Plan 
years if a final report is not received after each yearly Project Implementation Plan. 

• KDHE will retain the final 10% of the total grant funding amount until the following 
conditions are met: 

• A final FSR has been submitted and approved by KDHE. 

• A project final report compiled of Project Implementation has been submitted and 
approved by KDHE.   

• KDHE will only retain grant final payments for up to 6 months after a grant has expired.  
Once the 6-month deadline has passed, any remaining unclaimed grant funds will be 
unencumbered (terminated) and no longer available to the Sponsoring Organization.   

 
At the end of the project, all FSR’s submitted throughout the project must account for (add up 
to) 100% of the project total. 
 
B.  Affidavit of Expenditures and Nonfederal Contributions - The Sponsoring Organization 
will submit FSR reimbursement requests via the Kansas Grant Management System website 
or to the Project Coordinator.  FSR information must be completed in the following categories:  
 

1. Supplies - includes all costs of consumable materials purchased and utilized in support 
of this project (i.e. paper, office materials, and postage). 

 
2. Food Purchases - Purchases of food and refreshments is not allowable with State 

Water Plan funds.   
 
The necessity of a meal purchased from grant funds must be fully documented in the PIP and 
reported in the quarterly report.  Examples of acceptable instances of where meals can be 
provided are:  
 

• The event occurs at an isolated location and no other meal services are available. 

• Meal is provided to assure that an all-day meeting can stay on-schedule.  

• Mealtime is used as part of a continuing activity such as a speaker addressing water 
quality or nonpoint source pollution control topics. 

• Mealtime is used for small group breakout discussion for a specific topic or assignment 
given prior to the meal.  Results of the breakout discussion are reported back to the 
larger group and documented with the meeting proceedings.  

• Use of mealtime is the optimum time to convene certain stakeholders (farmers, 
teachers, etc.) and meal is essential to assure participation.   

 
More information regarding allowable meal expenses can be found at 
https://www.gsa.gov/travel/plan-book/per-diem-rates/per-diem-rates-
lookup/?action=perdiems_report&state=KS&fiscal_year=2019&zip=&city= 
  
3.  Equipment - any item purchased with a useful life more than one year and a $5,000 cost or 
more per unit.  For equipment purchases, please provide a copy of the invoice with the make, 
model, and serial number of the item purchased. 
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4.  Contractual Services - includes services provided by agreement (written or unwritten) 
between the Sponsoring Organization and service provider.  All service       contracts must be 
submitted to KDHE for review and approval within 3 months after the grant start date. 
 
5.  Other - includes any expenses not included above, but detailed or outlined in the PIP or 
Contract. 
 
6.  Requested Changes to the PIP Budget - KDHE recognizes that as projects are 
implemented changes to the budget may be necessary.  Budget changes totaling less than 
$2,500 do not require Project Coordinator approval, however, the change must be documented 
in the FSR comment field.   
 
In the event the Sponsoring Organization wishes to adjust the original budget by $2,500 or 
more, a grant amendment must be completed via the Kansas Grant Management System.  
The KDHE Project Coordinator must approve the amendment prior to the Sponsoring 
Organization acting on the deviation. The budget change is not authorized until the Project 
Coordinator has reviewed and approved the grant amendment. 
 
C.  Grant Project Contributions (i.e. match) – Match is not required for all Sponsoring 
Organization’s grants or contracts. Your Project Manager will inform you if Match funds will be 
required for your grant or contract. If this grant or contract is paid with 319 federal funds you 
may be required to provide match. For all 319 federal funded projects, the Sponsoring 
Organization must provide match contributions that equal or exceed 40% of the total project 
cost.   
 
Final payment will be reduced if the project contributions do not meet the 40% requirement.  
Sponsoring Organizations should try to meet their match requirements as the projects 
progresses via the quarterly affidavits of Project Expenditures and Grant Contributions, so that 
the match does not fall short at the end of the project.   
 
State Water Plan Fund Match Requirements 
Sponsoring Organization contributions for SWP funds may be from federal, state or local 
sources.  Examples may include employee time or travel, other funds granted to project, 
equipment or other resources donated towards the project.  Although other state funds may be 
used to match State Water Plan WRAPS funds, local funding is strongly encouraged for match 
contributions.  Contact your KDHE Project Coordinator if you have any question on match 
eligibility. 
 
Section 319 Fund Match Requirements 
Sponsoring Organization contributions to match 319 funds must be from state or local sources 
(non-federal dollars).  Please note the KS WRAPS SWP funds awarded for a project may not 
count as match for the 319 funds awarded.  Examples of state or local sources include state or 
local employee time or travel, state or local funds granted for a BMP/demonstration project, 
state or local equipment or other resources donated towards the project.  Contact your KDHE 
Project Coordinator if you have any question on match eligibility. 
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1.  Volunteer Services as match for both 319 and SWP funds - Volunteer services provided to 
a Sponsoring Organization will be valued at rates consistent with those ordinarily paid for 
similar work by the Sponsoring Organization.  Please note that time, mileage, etc. in which a 
volunteer attends a meeting, seminar or tour and does not provide a service may NOT be 
counted as match. If the Sponsoring Organization does not employ individuals in this type of 
work the services will be valued at rates paid for similar work in the same labor market.  A 
reasonable amount for fringe benefits may be included in the rate.   
 
2.  Sponsoring Organizations should document how the rate for volunteers was determined 
and retain it with other project information.  In addition, mileage volunteer’s travel may be 
counted as match.   
 
Example Volunteer Form may be found at:            
      http://www.kdheks.gov/nps/downloads/GrantMatchingForm.pdf  
 
Value of Volunteer’s Time Website:  https://independentsector.org/value-of-volunteer-time-
2021  
 
D.  Withholding of Payment - Payment may be withheld if project status reports are not 
submitted in a timely manner or if project requirements and objectives set out by the PIP are 
not being met.  KDHE will only be retaining grant final payments for up to 6 months after a 
grant has expired.  Once the 6-month deadline has passed, any remaining unclaimed grant 
funds will be unencumbered (terminated) and no longer available to the Sponsoring 
Organization.  As a courtesy, KDHE will notify each project prior to the un-encumbrance of 
funding, to give the funding recipient a final opportunity to complete the three conditions and 
receive the final payment. 
 
Deficiency Resolution:  Sponsoring Organizations and Project Contact Person are 
responsible for fully implementing the PIP.  The KDHE Project Coordinator is involved in 
project activities to the extent of monitoring deliverables, reviewing and approving progress 
reports and affidavits of expenditures, attending occasional meetings, and providing advisory 
support and technical assistance.  Problems such as unforeseen loss of staff, prolonged bad 
weather, delays in programs used to leverage funding, etc., may affect the Sponsoring 
Organizations ability to meet the PIP requirements.  In such cases, regular interaction and 
communication between the Sponsoring Organization and the KDHE Project Coordinator may 
be needed to help keep project activities on track.  Minor or temporary delays are usually 
resolved through good communication between the Sponsoring Organization and the KDHE 
Project Coordinator.   
 
More significant problems may develop where the project work is not progressing satisfactorily.  
Examples of potentially serious problems or deficiencies include: repeated failure to complete 
project work plan tasks; reports or related documentation routinely not submitted on time or of 
poor quality; project scope or deliverables changed without prior KDHE approval or work not 
performed in accordance with the work plan; unsubstantiated project costs; etc.  In such 
instances, the KDHE Project Coordinator may initiate the following process in an attempt to 

12.b

Packet Pg. 72

A
tt

ac
h

m
en

t:
 C

o
n

tr
ac

t-
S

W
P

F
  G

ra
n

t 
C

o
n

d
it

io
n

s 
 (

14
31

5 
: 

K
D

H
E

 L
E

P
P

 G
ra

n
t)

http://www.kdheks.gov/nps/downloads/GrantMatchingForm.pdf
https://independentsector.org/value-of-volunteer-time-2021
https://independentsector.org/value-of-volunteer-time-2021


State Water Plan and 319 Federal Program Funded Contracts/Projects 
 

6 

 

rectify project deficiencies:  
 
1.  KDHE Project Coordinator will communicate informally (via email or orally) with the 
Sponsoring Organization and/or project contact person about the deficiencies and recommend 
actions to rectify the problems.   
 
2.  If the problems are not rectified satisfactorily in a timely manner, the KDHE Program 
Manager will send written correspondence to the Signature Authority of the Sponsoring 
Organization and the project coordinator, identifying the project deficiencies and requesting 
that corrective action steps by identified by the Sponsoring Organization and/or coordinator 
and submitted to KDHE within 2 weeks.  Once the action steps are agreed upon by KDHE and 
the Sponsoring Organization, the actions will be implemented and monitored by the KDHE 
Project Coordinator. 
 
3.  If actions steps cannot be agreed upon, or if the action steps agreed upon are not adhered 
to, the KDHE Watershed Management Section Chief will provide written notification to the 
Sponsoring Organization Signatory Authority to terminate funding.  The notification will 
document the actions taken by KDHE to resolve the deficiencies and identify failures of the 
project to correct the deficiencies.  The notification will outline the procedure to terminate the 
grant contract.     
 
E.  Additional Payment Request - Payments in excess of the amount expended can be made 
under special conditions.  If a large expense to the grant is expected in the next quarter, the 
Sponsoring Organization can request payment in advance of the expense by explaining the 
situation and provided the expense is identified in the PIP budget. 
 

III. Reporting Requirements  

 
A. Project Status Reports - The Sponsoring Organization will submit project status reports, 

through the Kansas Grant Management website for the designated reporting period, even if 
no activity or expenditures have occurred.  Reporting period for all KDHE administered 
grants will be quarterly. If the Sponsoring Organization has entered into sub-agreements for 
completion of work under this grant, the Sponsoring Organization will secure appropriate 
project status reports from the sub-agreement vendor and include said reports with the 
Sponsoring Organization’s report.  Exceptions to this reporting schedule may be made 
upon request.  Please visit with your Project Coordinator to negotiate an alternate reporting 
period.    

 
B. Project BMP Reporting - The Sponsoring Organization will report Best Management 

Practices implemented via the Kansas Grant Management website 
 
No BMP information shall be entered into the KCW BMP table unless the BMP has been 
completed and checked out by the appropriate technical service provider. 
For data entry all reporting categories must be accurately reported.  Categories include but are 
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not limited to units installed, date installed, grant contribution, landowner contribution, etc. 
BMP records will be reviewed by your KDHE Project Coordinator once every two to three 
years.  The Sponsoring Organization will provide all necessary records including but not limited 
to, landowner payments/contracts and checkout sheets and payment voucher/ receipts.   
 
C. Final Report- KDHE will create and deliver an electronic Final Report Document to be 

completed by the Sponsoring Organization.  The final report is due 30 days after the funds 
are expended or the end of the project period.  A report due date will be specified when the 
KDHE Project Coordinator delivers the Final Report Document to the Sponsoring 
Organization.  The final report should detail activities and accomplishments of the project 
as identified in the Project Implementation Plan.  The project final report is a 
comprehensive outline of the project that includes: (1) the location, scope, goals, 
objectives, and accomplishments of the project; (2) where and why the money was spent; 
(3) lessons learned, successes and failures; (4) how any aspect of the project may have 
been done differently;  

 
1.  A listing of any consumable supplies remaining at the project ending date and all equipment 
purchased entirely or partially with grant funds and an estimate of the value of the equipment 
must be provided.  If the Sponsoring Organization would like to retain the equipment, include a 
statement of future plans for the equipment and a certification that the equipment will be used 
for future water quality activities.  In the event the Sponsoring Organization does not complete 
the project, all equipment purchased for the project through grants funds will be returned to 
KDHE.   
 
2.  Final Report should be submitted as an electronic copy (an email attachment or a mailed 
CD).  
 
D.  Use of Project Data and Work Products - KDHE may use the data and other information 
produced through this project for succeeding reports, publications, or other purposes without 
notice or additional payment. The Sponsoring Organization will provide KDHE with a copy of 
all water quality data (including raw monitoring data), survey data, or other statistical 
information, fact sheets, work products, etc., obtained under this grant, in paper as well as 
electronic format, if available.  
 
E.  Project Implementation Plans will not be approved unless previously funded projects are 
performing acceptably.  This includes administrative status reports, affidavits, grant 
amendments, and current project performance.    
 

IV. Project Activity  

 
Sponsoring Organization agrees to maintain an active and cooperative working relationship 
with the KDHE Project Coordinator assigned to the project.  This involves keeping them 
informed of project activities including but not limited to:  
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A.  Assignment / Sub-agreements - Prior to entering into a sub-agreement financed with 
grant funds, the Sponsoring Organization must secure approval from KDHE.  This grant 
agreement, the subject matter, or any portion thereof may not be sold, transferred, or assigned 
in any manner by the Sponsoring Organization without first obtaining written permission from 
KDHE.  
 
B.  Notification of Project Meetings and Activities - The Sponsoring Organization will 
provide KDHE Project Coordinator written notices of project meetings, workshops, and other 
activities in advance, so the KDHE Project Coordinator has reasonable time to arrange for 
attendance.  Thirty days is usually sufficient notice.  Representatives of KDHE may attend 
project meetings and activities. 
 

C. Notification of Personnel Changes  

Notification - The Sponsoring Organization will keep the KDHE Project Coordinator updated 
when personnel changes occur.  Project managers must notify KDHE in writing or by email 
those personnel have left. Included in the notification must be current contact information for 
the project representative responsible for reports and project work.   
 

• Project Contact Person – The Sponsoring Organization will keep the KDHE Project 
Coordinator informed of the progression of hiring replacement staff, and preferably 
include the KDHE Project Coordinator in the hiring process. 

• Local Leadership Team 

• Sponsoring Organization agrees to form an active, engaged local leadership team 
consisting of individuals within the project area and who have a vested interest in the 
success of the project. 

• The Sponsoring Organizations existing boards, committees, etc. may be represented on 
the project leadership team but may not solely comprise the leadership team.   
 

QAPP 

A QAPP is a written document that outlines the procedures a monitoring project will use to 
ensure that samples, data, and subsequent reports are of high enough quality to meet project 
objectives.  All work performed or funded by EPA that involves the acquisition of environmental 
data must have a KDHE approved Quality Assurance Project Plan including KS-WRAPS, 
Service Provider, 319, or CWN grants.  QAPP’s are required for both 319 and State Water 
Plan funded projects to ensure that project objectives are met. 
 

V.  Administering Cost Share Funds  

 
KDHE financial assistance supports timely installation of BMPs and Demonstration Projects to 
abate NPS pollution problems.  All BMP’s and Demonstration Projects must be designed, 
installed and/or constructed and evaluated prior to the project end date and must comply with 
the guidelines contained in Section V.B.   
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The Sponsoring Organization is responsible for insuring activities described in the PIP are 
completed on schedule.  In the case that timely BMP installation is not achieved, and 
adjustments are necessary to the grant timeframe, the Sponsoring Organization agrees to 
seek KDHE Project Coordinator approval and provide justification for the proposed adjustment.  
Where the project schedule is significantly adjusted, the KDHE Project Coordinator may 
request a Grant Amendment and/or a no-cost Grant Extension. Grant Amendments and/or a 
no-cost Grant Extensions will only be granted for extraordinary project circumstances. 
 
Construction of BMP may not begin prior to the grant start date, nor can construction of a BMP 
be completed following the grant expiration date.   
 
Some practices may require only technical assistance with the landowner paying for all out-of-
pocket costs associated with the construction and/or installation of the project.  Other practices 
may involve cost share in the form of a payment to a landowner to increase on-the-ground 
implementation.  In both cases, BMP installations should be completed with Sponsoring 
Organization oversight and technical assistance. 
 
Projects awarded funding for BMPs or Demonstration Projects must insure the projects 
implemented are in conformance with a KDHE approved SPONSORING ORGANIZATION 
plan and the PIP.  If other types of BMP/Demonstration projects are being considered or 
proposed projects are located outside of the target area specified in the watershed plan and 
the PIP, the Sponsoring Organization must obtain approval from the KDHE Project Coordinator 
prior to executing any landowner agreements.   
 
A.  Cost-Share Agreement - The Sponsoring Organization on behalf of the community must 
execute a cost-share agreement with each landowner that includes an operation and 
maintenance contract (see the Operation and Maintenance section below).  Sponsoring 
Organizations and/or communities set the cost-share rate at a level needed to accomplish 
BMP implementation as outlined in the plan and corresponding PIP, keeping in mind the 
program goal of leveraging other State and Federal financial resources to the extent possible.   
Sponsoring Organizations are responsible for insuring practices are installed as designed by 
conducting an on-site inspection or cooperating with other state and/or federal programs that 
inspect project construction/installation.   
 
B.  Standards and Specifications - All BMP/Demonstration projects implemented with grant 
funds must comply with the KDHE guidelines.  To qualify for financial assistance, a 
BMP/Demonstration project must meet either the first or second guideline as follows: 
 

• The project must demonstrate a new or innovative water quality protection measure or 
enhance an established water quality protection practice. 

• Measures shall be implemented in a drinking water source protection area identified in 
the plan and will help achieve water quality and pollutant load reduction goals for the 
watershed. 

• Measures shall be implemented in accordance with standards or procedures developed 
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by a recognized authority with expertise in the subject matter (e.g. NRCS, KSU 
Research and Extension, professional engineer) and accepted by KDHE. 

• An evaluation component shall be included to evaluate the effectiveness of the measure 
being implemented. 

• An information and education component shall be included to inform other stakeholders 
of the measure and its water quality benefits. 

• The project demonstrates an established water quality protection practice (i.e. Best 
Management Practice). 

• Practice shall be implemented in accordance with accepted standards and 
specifications of a state or federal agency when applicable. If no state or federal 
standard is available, other competent sources may be considered (e.g. urban BMP 
manuals). 

• Practice shall be implemented in a drinking water source protection area identified in the 
plan and will help achieve water quality and pollutant load reduction goals for the 
watershed. 

• Other federal, state or local funding sources have been explored and are not available 
for implementation of the practice or other sources are being leveraged to implement 
the practice. 

• An information and education component will be included to inform other stakeholders 
of the practice and its water quality benefits.  

• An assessment of the effectiveness of the outreach efforts utilized shall be included. 
 
C.  Operation and Maintenance - The Sponsoring Organization will assure continued proper 
operation and maintenance of all nonpoint source management practices that have been 
implemented for projects funded under this agreement.  Such practices shall be operated and 
maintained for an appropriate number of years in accordance with commonly accepted 
standards.  The recipient shall include a provision in every applicable sub-agreement (sub-
grant or contract) awarded under this agreement requiring that the management practices for 
the project be properly operated and maintained.  The sub-grant or contract should 
acknowledge the terms and conditions as stated in the sample Non-Point Source Pollution 
Control Practice Landowner Maintenance Requirements included as Attachment 1 to this 
document.   
 
 
D.  NO funding may not be utilized for urban stormwater practices or activities 
specifically required in an NPDES permit; or for practices for NPDES permitted Confined 
Animal Feeding Operations or NPDES permitted inactive mines. 
 

VI.  Financial Conditions 

 
A.  Accounting - The Sponsoring Organization will establish and maintain an accounting 
system that meets the requirements of generally accepted accounting principles for the 
recording and reporting of receipts, disbursements, and the maintenance of asset and liability 
balances and adequate internal control.  
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B.  Procurement – When securing goods and services needed to execute the project, the 
Sponsoring Organization will secure the good or service at the least possible cost to the 
project through competitive bidding or comparison shopping.  At a minimum three cost 
estimates will be secured.   Documentation on procurement efforts will be retained by the 
Sponsoring Organization and be available for review by KDHE, the U.S. Environmental 
Protection Agency, Kansas Legislative Post Audit, or other individuals or organizations 
authorized by the Kansas Department of Health and Environment.  Acquisition of supplies, 
equipment, construction or services with federal or state funds must be made on a competitive 
basis to ensure reasonable prices are obtained (cost-share payments excluded).  Sponsoring 
Organizations may use their own procurement procedures provided they conform to 40 CFR 
31.36.   
 
Procurements less than $100,000 may be conducted using small purchase procedures as 
outlined in 40 CFR 31.36.  Small purchase procedures require that price or rate quotes must 
be obtained from an adequate number of qualified sources-typically three.   
 
The reports must be submitted to KDHE semiannually for the periods ending March 31 and 
September 30.  EPA Form 5700-52A may be obtained from the EPA Office of Small Business 
Program’s Home Page on the Internet at https://www.epa.gov/resources-small-businesses. 
 
 
C.  Project Revenues - The Sponsoring Organization will identify, record, and report any 
revenues received related to this project.  The Sponsoring Organization will retain such income 
to be used to further the objectives of the project.  Any sale of a work product produced 
through efforts of this grant shall be identified in the PIP approved by KDHE.  Any such income 
received during the grant period may be used as grant contributed resources (i.e. matching 
funds).  If revenues are received after the project, the Sponsoring Organization is not required 
to report those revenues to KDHE but will continue to utilize the funds to further the objectives 
of the project and will maintain records indicating such. 
 
D.  Unspent Grant Funds - Any unspent grant funds remaining at the end of the grant period 
will be returned to KDHE within 30 days unless KDHE has approved an extension and possibly 
a revised PIP. Any unspent grant funds remaining upon termination of this contract for cause 
or convenience shall be returned to KDHE within 30 days. 
 
E.  Financial Resources - The recipient will be expected to have available financial resources 
to allow activity to continue for approximately four months while awaiting payments from 
KDHE. 
 
F.  Audits - Non-Federal entities that expend $750,000 or more in a year in Federal awards 
shall have a single or program-specific audit conducted for that year.  A copy of the audit 
report must be submitted to KDHE within 30 days of receipt.  If the Sponsoring Organization 
must perform an audit for some other purpose not related to this project, the Sponsoring 
Organization may submit the specifications of the alternative audit procedures to KDHE to 
determine if the procedures will satisfy the intents and purposes of audits required for this 
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grant. 
 

Program-specific audit election: When an audited expends Federal awards under only one 
Federal program (excluding research and development (R&D)) and the Federal program's 
laws, regulations, or grant agreements do not require a financial statement audit of the audited, 
the audited may elect to have a program-specific audit conducted in accordance with OMB 
Circular A-133.235. A program-specific audit may not be elected for R&D unless all of the 
Federal awards expended were received from the same Federal agency, or the same Federal 
agency and the same pass-through entity, and that Federal agency, or pass-through entity in 
the case of a sub recipient, approves in advance a program-specific audit.  

 
Non-Federal entities that expend less than $750,000 a year in Federal awards are exempt 
from Federal audit requirements for that year but records must be available for review for three 
years by appropriate officials of the Federal agency, pass-through entity, General Accounting 
Office, KDHE, the U. S. Environmental Protection Agency, Kansas Legislative Post Audit, or 
other individuals or organizations authorized by the Kansas Department of Health and 
Environment.  
 
1.  For additional information on OMB Circular A-133 visit:  
https://www.whitehouse.gov/sites/whitehouse.gov/files/omb/circulars/A133/a133_revised_2007
.pdf 
 
https://www.whitehouse.gov/sites/whitehouse.gov/files/omb/circulars/A133/2017/Compliance_
Supplement_2017.pdf 
 
https://www.govinfo.gov/content/pkg/FR-2017-08-14/pdf/2017-17054.pdf 
 
2.  Special audit requirements for projects sponsored by County Conservation Districts.  The 
County Conservation District shall comply with the audit requirements established by the State 
Conservation Commission as contained in the Kansas Conservation District Handbook and 
other publications that may be issued by the State Conservation Commission. 
 
G.  Follow applicable OMB cost principles.  Costs charged to the grant must be reasonable 
and allowable costs.  Follow federal cost principles applicable to the type of organization 
(governments, Federal OMB circular A-87 A-122, A-21).  Sponsoring Organizations may not 
incur costs before the effective date of the Grant Agreement.  Circulars are at 
https://www.whitehouse.gov/omb/information-for-agencies/circulars/. 
 

VII.  Records 

 
A.  Records Retention - The Sponsoring Organization will retain financial and programmatic 
records, supporting documents, and statistical records for three years from the latter of:   
(1) the date the project completion report is submitted, or 
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(2) the date of any final resolution of any issues arising from litigation, claims, negotiation, 
audit, or other action involving the project. 
 
B.  Access to Records - The Sponsoring Organization will afford access, upon written 
request, to representatives of the Secretary of Health and Environment or Kansas Division of 
Legislative Post Audit to any Sponsoring Organization’s documents and other records 
necessary to verify compliance with state agency grant award agreements, Kansas or Federal 
statutes, and Federal Grant regulations.  
  
 

VIII.  Miscellaneous Conditions 

 
A.  Acknowledgements - Reports and documents developed as part of a project funded by a 
LEPP assistance agreement shall contain the following statement: 
"This project has been funded wholly or in part by the Kansas Department of Health & 
Environment under assistance agreement (number) to (recipient). The contents of this 
document do not necessarily reflect the views and policies of the Kansas Department of Health 
& Environment, nor does mention of trade names or commercial products constitute 
endorsement or recommendation for use." 
 
B.  Project Signs for Demonstration Projects - Signage developed as part of project funded 
by a LEPP-assistance agreement. If the physical design of the sign allows, it should also 
include the following text: 
State Funded Projects-"This project has been funded through the SPONSORING 
ORGANIZATION program of KDHE" or  
Federal Funded Projects-“This cooperative project has been funded in part through the 
SPONSORING ORGANIZATION program of KDHE & the EPA” 
 
Announcements through the web or print materials for Workshop, conference, demonstration 
days or other events as part of a project funded by a KDHE assistance agreement. If the 
physical design of the announcement allows, it should also include: 
State Funded Projects-"This project has been funded through the SPONSORING 
ORGANIZATION program of KDHE" or  
Federal Funded Projects-“This cooperative project has been funded in part through the 
SPONSORING ORGANIZATION program of KDHE & the EPA 
 
Notices 
All notices, demands, requests, approvals, reports, instructions, consents or other 
communications (collectively "notices") that may be required or desired to be given by either 
party to the other shall be IN WRITING and addressed as follows: 
 
 Kansas Department of Health and Environment 
 Watershed Management Section 
 1000 SW Jackson, Suite 430 
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 Topeka, Kansas  66612-1367 
  
or to any other persons or addresses as may be designated by notice from one party to the 
other. 
 
Governing Law 
This contract shall be governed by the laws of the State of Kansas and shall be deemed 
executed in Topeka, Shawnee County, Kansas. 
 
Mandatory Provisions 
provisions found in Contractual Provisions Attachment (DA 146a) are incorporated by 
reference and made a part of this contract. 

Termination for Cause 

The Director of Purchases may terminate this contract, or any part of this contract, for cause 
under any one of the following circumstances: 

• the Sponsoring Organization provides substandard quality or workmanship; 

• the Sponsoring Organization fails to perform any of the provisions of this contract, or  

• the Sponsoring Organization fails to make progress as to endanger performance of this 
contract in accordance with its terms. 
 

The Watershed Management Section Chief shall provide Sponsoring Organization with written 
notice of the conditions endangering performance.  If the Sponsoring Organization fails to 
remedy the conditions within ten (10) days from the receipt of the notice (or such longer period 
as State may authorize in writing), the Watershed Management Section Chief shall issue the 
Sponsoring Organization an order to stop work immediately.  Receipt of the notice shall be 
presumed to have occurred within three (3) days of the date of the notice. 

Termination for Convenience 

The Watershed Management Section Chief may terminate performance of work under this 
contract in whole or in part whenever, for any reason, the Watershed Management Section 
Chief shall determine that the termination is in the best interest of the State of Kansas.   
 
In the event that the Watershed Management Section Chief elects to terminate this contract 
pursuant to this provision, it shall provide the Sponsoring Organization written notice at least 
30 days prior to the termination date.  The termination shall be effective as of the date 
specified in the notice.  The Sponsoring Organization shall continue to perform any part of the 
work that may have not been terminated by the notice. 
 

Hold Harmless 

The Sponsoring Organization shall indemnify the State against any and all loss or damage to 
the extent arising out of the Sponsoring Organization's negligence in the performance of 
services under this contract and for infringement of any copyright or patent occurring in 
connection with or in any way incidental to or arising out of the occupancy, use, service, 
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operations or performance of work under this contract. 
 
The State shall not be precluded from receiving the benefits of any insurance the Sponsoring 
Organization may carry which provides for indemnification for any loss or damage to property 
in the Sponsoring Organization's custody and control, where such loss or destruction is to state 
property.  The Sponsoring Organization shall do nothing to prejudice the State's right to 
recover against third parties for any loss, destruction or damage to State property. 

Suspension, Withholding or Termination 

The Watershed Management Section Chief may immediately suspend, withhold or terminate 
grant funds to an eligible entity if field monitoring and/or evaluation, desk monitoring and/or 
evaluation, or fiscal audits reveal noncompliance with established state or federal policies, 
grant requirements, fiscal procedures, program performance targets or other willful or negligent 
failure on the part of the eligible entity to perform its responsibilities. 
 

Force Majeure 

The Sponsoring Organization shall not be held liable if the failure to perform under this contract 
arises out of causes beyond the control of the Contractor.  Causes may include, but are not 
limited to, acts of nature, fires, tornadoes, quarantine, strikes other than by Contractor's 
employees, and freight embargoes. 
 
 
 
 

Sponsoring Organization: 
Project Name: 
 
 
Signature: 
 
Name: 
 
Date 
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Non-Point Source Pollution Control Practice 
Landowner Maintenance Requirements 

 
SAMPLE DOCUMENT 

This contract is entered into between the [Sponsor Organization] and the undersigned landowner(s) on site [Legal Property 
Description].  By signing below, the landowner understands and agrees that upon his/her signature this contract will become 
effective.  The landowner agrees, as soon as practicable after his/her signature, to implement the contract and provide 
certification of completion (i.e. invoices and/or receipts) to the [Sponsor Organization].  Furthermore, the undersigned 
landowner agrees to the terms set forth herein to include: 
 
1.   I understand that as a condition of receiving financial assistance, I have not begun construction or installation of this 
practice prior to the grant start date as stated in the agreement between the Kansas Department of Health & Environment and 
the Sponsoring Organization.    
 
2. All program participants receiving payments for structural or management practices are required to follow NRCS 
Standards and Specifications or other standards and specifications accepted by the Kansas Department of Health and 
Environment.  The contents and terms stated in adopted practices shall be considered part of this agreement and shall be 
carried out by the landowner as a condition of receiving payment. 
 
3. As a condition of accepting financial assistance, I agree to maintain the practice according commonly accepted 
standards with a minimum of 10 years.  Destruction of a practice(s) by an act beyond the control of the landowner is exempt 
from this provision.  I also agree to permit access to land where the practice was applied for the [Sponsoring Organization] to 
inspect maintenance of the conservation practice(s) and for public information and education purposes.  
 
4. Should I fail to maintain the practice according to approved Standards and Specifications, it is understood that I will 
be required to repay funds received. 
 
5.   The project shall be completed no later than the grant end date as stated in the agreement between the Kansas 
Department of Health & Environment and the Sponsoring Organization (unless a previous date is negotiated between the 
Sponsoring Organization and the undersigned landowner).    
 
6. All Livestock Waste Systems shall comply with all applicable regulations of the Kansas Department of Health and 
Environment, Bureau of Water, Livestock Waste Management Section (http://www.kdheks.gov/feedlots/index.html).  All 
Livestock Waste Systems which require site relocation, shall follow reclamation policies adopted by the State Conservation 
Commission prior to payment of cost-share assistance.  All Livestock Waste System relocation policies shall be considered 
part of this agreement and shall be carried out by the applicant as a condition of receiving funding assistance.  Failure to 
implement all the requirements of the relocation policies may require repayment of funds received. The owner of the livestock 
facility is responsible for proper operation and maintenance and, if needed, modification of the facility or other actions to 
assure continuous satisfactory operation at landowner expense. 
 
7. A landowner will not be reimbursed more than 100% of the landowner actual cost for a project. 
 
 
8. When a change of ownership occurs on land, it is the responsibility of the original landowner to obtain, in writing, a 
contract with the new owner to transfer the maintenance obligations as stated in this contract to the new landowner.  A copy of 
the transferred contract shall be provided to the [Sponsor Organization].  If such a contract is not made, this contract shall 
remain binding with the original landowner who received the financial assistance. 
 
 
Landowner signature/date: ___________________________________ 
 
 

SAMPLE DOCUMENT 
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PUBLIC WORKS 
Presentation 

 
 

 

John Ellermann 

Public Works 

Director/County Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   John Ellermann, PE, Public Works Director 

 

MEETING:   November 30, 2023 

  

SUBJECT:   Rural Water District #1 New Water Tower Discussion 

 

PRESENTER: Tom Orazem, RWD #1 

 

 
 

BACKGROUND 
The Riley County Rural Water District #1 supplies water to residents of  the County with in the 

boundaries of the district. 
 

DISCUSSION 
Discussion of possible new water tower site. 

 

FISCAL IMPACT 
N/A 

 

RECOMMENDATION(S) 
N/A 
 

POSSIBLE MOTION(S) 
Move to approve 

 

Move to deny 

 

Move to modify 

 

Move to table 
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Action Item (ID # 14318)  Meeting of November 30, 2023 

 

Updated: 11/27/2023 10:51 AM by John Ellermann  Page 2 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• RileyCountyRWD1_CommissionMtg_11-30-23 (PDF) 
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RURAL WATER DISTRICT NO.1
RILEY COUNTY, KANSAS

=DISTRICT SERVICE AREA

EXHIBIT "A"
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RILEY COUNTY RWD No. 1

DISTRIBUTION
SYSTEM

SCHEMATIC

Wildcat Pump Station

South City of Manhattan
Connection

Wildcat Ground
Storage Tank

North City of Manhattan
Connection/Water Tower

Marlatt
Pump
Station

Trap Park
Water
Tower

Blue River Hills

University Park
Connection/Water Tower

Randolph Connection/
Standpipe

NORTH SYSTEM (Red)

SOUTH SYSTEM (Green)

Keats

Keats
Pump
Station
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481

681

738

682

4" Fire Department
Fill Hydrant

V818

V8
20

V632

Construct 300,000 Gallon
Water Tank

Install Gate Valves
and Cleanout

Figure 2C - Water Storage Improvements (North System) Option 3

Existing 8" Water
Line

Board of Commissioners
Riley County

200'x200' Easement
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Updated: 11/28/2023 4:05 PM by Elizabeth Ward  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Personnel 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Barry Wilkerson, County Attorney 

 

MEETING:   November 30, 2023 

  

SUBJECT:   Request to Fill - Assistant County Attorney 

 

PRESENTER: Barry Wilkerson 

 

 
 

BACKGROUND 
On July 6th, the Board of County Commissioners approved to add another Assistant County 

Attorney to the County Attorney’s Office. 
 

DISCUSSION 
This position will be the primary point of contact for sexual assault crimes and will also prepare 

appellate briefs and orally argue before the Kansas appellate courts.  This position will assist in 

prosecuting all levels of criminal activity.  

 

FISCAL IMPACT 
The salary and benefits of this position were included in the FY24 budget at $170,380.36. 

 

RECOMMENDATION(S) 
I recommend the BOCC make a motion to approve the authorization to post and fill the Assistant 

County Attorney position. 
 

POSSIBLE MOTION(S) 
Move to approve the posting and filling of the Assistant County Attorney position. 

 

Move to deny:   

Move to modify:  
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Action Item (ID # 14321)  Meeting of November 30, 2023 

 

Updated: 11/28/2023 4:05 PM by Elizabeth Ward  Page 2 

Move to table. 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• Assistant County Attorney-Sexual Assault Crimes PAF (DOCX) 

• Assistant County Attorney-Sexual Assault Crimes position description (PDF) 
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 RILEY COUNTY POSITION ACTION FORM  

 

 

Supervisor: Barry Wilkerson        Department Head: Barry Wilkerson 

☒No changes to Position or Budget   ☒Position Description attached  Total annual hours: 2080 

☒Budgeted      ☒New or updated position description   

☐New request for budget (details attached)          

Salary: $119,124.62       Budget for Benefits: $47,054.22  Total proposed annual budget: $166,178.85 

Additional Position Comments: __________________________________________________________________________ 

BoCC Chairwoman  ______________________________________  Date:  ____________________ 

BoCC Member  ______________________________________  Date:  ____________________ 

BoCC Member  ______________________________________  Date:  _____________________ 
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Updated 2022 

RILEY COUNTY, KANSAS JOB DESCRIPTION 
 

Job Title:    ASSISTANT COUNTY ATTORNEY-SEXUAL ASSAULT CRIMES 
Department:  County Attorney   Division: 
Reports To:    County Attorney                    
Pay Grade:  FF     Status:  Full Time  
FLSA Status:  Non-Exempt          

 
Position Summary:   The position of Assistant Riley County Attorney (ACA) – Sexual Assault Crimes 
represents the State of Kansas in the prosecution of felony and misdemeanor sexual assault cases as 
well as Child in Need of Care cases. ACA may also be required to prepare appellate briefs and orally 
argue before the Kansas appellate courts.  ACA is expected to staff cases with, and to give advice to, 
law enforcement agencies within Riley County. 
 
ESSENTIAL FUNCTIONS 

• Prosecute assigned cases under guidelines established by the County Attorney and within the 
Rules of Professional Conduct as established by the Kansas Supreme Court. 

• Prosecute sexual assault crimes and Child in Need of Care cases. 

• Maintain a working knowledge of the law and any changes. 

• Assist local, state and federal agencies with the promotion of public safety and the current status of 
the law. 

• Prosecute all levels of criminal activity from traffic, misdemeanors, low level felonies to upper level 
and off-grid felonies. 

• Other duties as assigned. 
  
POSITION REQUIREMENTS: 
Education:  Doctor of Jurisprudence Degree. required 
 
License(s)/Certificate(s):  A member in good standing with the Kansas Bar. 
 
Experience:  Trial experience or at a minimum a desire to go to trial is required.  Experience in the 
prosecution of sexual assault crimes and Child in Need of Care cases preferred.  
 
Skills:  Proficient knowledge of the Rules of Evidence and the procedural requirements in the 
prosecution of a case to a level which increases the chances of a successful prosecution. Above 
average communication skills are required. Ability to defuse high pressure situations is critical. 
 
Physical Demands: The physical demands described here are representative of those that must be 
met by an employee to successfully perform the essential functions of this job.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is required to stand; walk; sit; use hands to finger, 
handle, talk or hear.  The employee must occasionally lifts/pushes/pulls 20-50lbs, frequently lifts up of 
10-25lbs and constant lift of up to 10lbs. Specific vision abilities required by this job include close vision, 
color vision, ability to adjust focus.  May require working nights and weekends. 
 
Work Environment:   Law Office, District Court, schools and other public and private venues.  May also 
be required to respond to crime scenes. 
 
While performing the duties of this job, the employee is exposed to a moderate noise level in the work 
environment. There is moderate risk involved as the employee is potentially subject to verbal or physical 
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Updated 2022 

abuse from disgruntled individuals including dangerous felons or family members. 
 
The duties listed above are intended only as illustrations of the various types of work that may be performed.  The 
omission of specific statements of duties does not exclude them from the position if work is similar, related or a 
logical assignment of the position. 
 
The job description does not constitute an employment agreement between the employer and the employee and is 
subject to change by the employer as the needs of the employer and requirements of the job change. 
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Updated: 11/28/2023 3:54 PM by Elizabeth Ward A Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Personnel 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Brittany Phillips, Budget & Finance Officer 

 

MEETING:   November 30, 2023 

  

SUBJECT:   Request to Fill Payroll Clerk Position 

 

PRESENTER: Rich Vargo, County Clerk 

 

 
 

BACKGROUND 
On July 6th, the Board of County Commissioners approved to add the new position of Payroll 

Clerk to the Clerk's Office under the supervision of the Budget and Finance Officer. 
 

DISCUSSION 
I am requesting to post the payroll clerk position. We are looking to have this individual start on 

or around January 15th. This individual would work closely with the Budget & Finance Officer 

as well as Human Resources.  

 

FISCAL IMPACT 
The salary and benefits of this position were included in the FY24 budget, totaling $70,490.88. 

 

RECOMMENDATION(S) 
I recommend the BOCC make a motion to approve the authorization to post and fill the payroll 

clerk position. 
 

POSSIBLE MOTION(S) 
Move to approve the posting and filling of the payroll clerk position. 

 

Move to deny 

 

Move to modify 
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Action Item (ID # 14319)  Meeting of November 30, 2023 

 

Updated: 11/28/2023 3:54 PM by Elizabeth Ward A Page 2 

 

Move to table 

 

 

Enclosures: 
• Payroll Clerk position description  (PDF) 

• Payroll Clerk PAF (DOCX) 

15

Packet Pg. 96



Created Aug 2023 

 

RILEY COUNTY, KANSAS JOB DESCRIPTION 

Job Title:  PAYROLL CLERK 
Department:    Clerk                    Division: Finance 

Reports To:   Budget and Finance Officer                   
Grade:   8     Status:  Full Time 
FLSA Status:  Non-Exempt 

 
Position Summary:  The Payroll Clerk is responsible to process payroll information, taxes, benefits, 
charitable contributions, and other deductions by collating and calculating time, benefit and deduction 
information and entering such data into our Human Resources Information System (HRIS).  The 
Payroll Clerk Reconciles daily payments to the general ledger. Issues, or reissues, direct deposits or 
pay card funds due to payroll errors or final discharge. 
 
Essential Functions: 

• Ensure accuracy for payroll processes at Riley County. 

• Collect and review timekeeping information and verify proper use of paid time and paid leave. 

• Enters, maintains, and processes information in the payroll system. 

• Manage and calculate tax deductions, KPERS, benefits deductions and pay disbursement. 

• Manage stipend and pay reimbursement processes.  

• Balance insurance vendor payments to enrollment; assist HR Manager with corrections. 

• Ensures compliance with Riley County pay policy. 

• Enters pay data. 

• Processes payroll bi-weekly. 

• Assist department heads in updating timecard information appropriately and timely. 

• Calculate unemployment and severance leave payments. 

• Assists the Human Resources Manager in managing employee compensation. 

• Verify garnishment management with Human Resources Manager. 

• Scans P-Card statements and receipts. 

• Review A/P prior to final posting date.  

• Reconcile payroll and A/P payments to the general ledger. 

• Record and post daily receipts and disbursements for the County. 

• Balance to Treasurer’s daily cash statement by maintaining pay register. 

• Enter Motor Vehicle, A/P, and Jury checks in financial software. 

• Updates records with changes in employee deductions, exemptions, benefits, job title or pay. 

• Resolve pay-related discrepancies, working with the HR Manager and Admin Analyst-A/P. 

• Assists employees with timekeeping and pay questions. 

• Keeps employee information confidential and protected. 

 

Secondary Functions: 

• Prepare summary reports of earnings, taxes, deductions, payroll totals and wages. 

• Assists HR Manager with leave request processing. 

• Processes payroll and benefit-related vender invoices and issues appropriate payment.  

• Assist Human Resources Director to update and implement pay policy and processes. 

• Assist Human Resources Director to determine payroll liability for budget purpose, including 

social security, unemployment, workers compensation, etc. 

• Work with HR Manager to input year-end payroll changes. 

• Provide customer service back up for taxes, city and county specials, intangibles, etc. 
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Created Aug 2023 

 

• Act as a backup for A/P process. 

• Act as a backup managing W9 process. 

• Perform other duties as assigned. 

 
POSITION REQUIREMENTS: 
Education:  Associate degree required in business administration, accounting, finance, or related 
field.  2 years data entry experience preferred.  2 years’ payroll related experience preferred.  
Experience working with the public required. Technology experience required. 
 
Experience: Knowledge of Microsoft office and experience working with the public.  Knowledge of 
general accounting principles.  Experience in data collection, entry, and reporting with attention to 
detail. Experience with Paylocity preferred. 
 
Skills:  Ability to analyze pay data. Computer skills including Microsoft Office preferred, emphasis in 
Excel. Ability to meet deadlines. Great attention to detail required. Ability to effectively manage 
multiple priorities while maintaining attention to detail.  Communication skills, both written and verbal, 
required.  Ability to excel in math and numerical calculations.  Appropriate combination of experience 
and education will be considered in lieu of the above requirements. 
 
Work Environment:  The work environment represents those required to perform the essential 
functions of this job.  Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is exposed to a normal noise level. 
 
The duties listed above are intended only as illustrations of the various types of work that may be performed.  
The omission of specific statements of duties does not exclude them from the position if work is similar, related 
or a logical assignment of the position. 
 
The job description does not constitute an employment agreement between the employer and the employee and 
is subject to change by the employer as the needs of the employer and requirements of the job change. 
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 RILEY COUNTY POSITION ACTION FORM  

 

 

Supervisor: Brittany Phillips        Department Head: Rich Vargo 

☒No changes to Position or Budget   ☒Position Description attached  Total annual hours: 2080 

☒Budgeted      ☒New or updated position description   

☐New request for budget (details attached)          

Salary: $52,228.80       Budget for Benefits: $20,630.38  Total proposed annual budget: $72,859.18 

Additional Position Comments: __________________________________________________________________________ 

BoCC Chairwoman  ______________________________________  Date:  ____________________ 

BoCC Member  ______________________________________  Date:  ____________________ 

BoCC Member  ______________________________________  Date:  _____________________ 
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