
 Board of Riley County 

Commissioners 
Regular Meeting 

Agenda 

December 02, 2024 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 1 – John Ford, Chair  District 2 – Greg McKinley, Vice Chair District 3 – Kathryn Focke, Member  
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8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 1. Public Comments 

 Commission Comments 

 2. Commission Comments 

 Business Meeting 

 3. Strategic Planning Shockey Consultants - contract agreement 

addendum 

 4. Kitten Creek Road Culvert Replacement Project No. N.5-22.5 

 5. Out of State Travel Request/Authorization to evaluate used fire trucks 

 6. Sign Riley County Employee Action Form(s) 

 Review Minutes 

 7. Board of Riley County Commissioners - Regular Meeting - Nov 25, 

2024 8:30 AM 

 Review Tentative Agenda 

 8. Tentative Agenda 

 Press Conference Topics 

 9. Discuss Press Conference 

9:00 AM Clancy Holeman, Counselor/Director of Administrative Services 

 10. Administrative Work Session 

 11. Pending County Projects County Counselor 

9:20 AM Elizabeth Ward, Human Resources Director 

 12. Request to Apply: Supporting Primary Prevention and a Shared Risk 

and Protective Factor Approach for Injury and Violence Prevention 

through Safe Sleep Community Baby Showers Grant 

9:30 AM Press Conference 

http://www.rileycountyks.gov/
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_2
http://www.rileycountyks.gov/67/Meet-the-Commissioners
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_1
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 13. RCPD Update - Scott Hajek and Mark French (3-5 minutes) 

9:35 AM Cory Meyer, IT/GIS Director 

 14. CivicClerk Purchase to replace MinuteTraq 

10:00 AM Elizabeth Ward, Human Resources Director 

 15. Pay scale and Salary Resolutions 

 Adjournment 

 Announcements 

  The KAC Conference will be held Tuesday, December 3rd - Thursday, 

December 5th at the Hyatt Regency & Century II Convention Center, 

Wichita, Kansas. 

   

  The Board of County Commissioners will not be in session on 

Thursday, December 5th. 
 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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PLANNING & DEVELOPMENT 
Contract > $10K 

 
 

 

Amanda Webb 

Planning/Special Projects 

Director 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6332 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Amanda Webb, Planning Director 

 

MEETING:   December 2, 2024 

  

SUBJECT:   Strategic Planning Shockey Consultants - contract agreement addendum 

 

PRESENTER: Amanda Webb, Planning Director 

 

 
 

BACKGROUND 

 
The BOCC approved Shockey Consultant's contract for strategic planning services on July 22, 

2024. The original contract is included to show the scope of work and dollar amount. 

 

DISCUSSION 
 

After the contract was signed and the process begun, Shockey Consultants suggested, and the 

BOCC was in support of, adding a building/facility tour to the process. This tour occurred on 

September 20, 2024 and was well appreciated by all involved and incorporated into discussions 

and plan outcomes.  

 

An addendum has been prepared showing the addition of this item - along with the associated 

tasks - and the updated cost for services.  

 

FISCAL IMPACT 
 

The original contract amount was for $22,200. With the addition of the building/facility tour cost 

of $4,890, the new contract amount is for $27,090. All costs for services will come from CIP.  

 

RECOMMENDATION 

 
It is recommended the chairman sign the Shockey Consultant contract addendum. 
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Action Item (ID # 15204)  Meeting of December 2, 2024 

 

Updated: 11/26/2024 12:22 PM by Amanda Webb  Page 2 

  

POSSIBLE MOTION(S) 

 

Move to approve the chairman signing the Shockey Consultant contract addendum.  

 

 

Enclosures: 
• Shockey_Riley County Signed Contract Agreement (PDF) 

• 2024_RileyCounty_StrategicPlanning_Addendum (PDF) 
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Shockey Consulting Services | Riley County, KS: Strategic Planning Addendum  

Addendum Number: 01 
Contract Title: Strategic Planning Agreement 
EƯective Date of Addendum: 11/21/2024 

This Addendum to the above-referenced Agreement is entered into by and between Riley County, 
Kansas (hereinafter referred to as “Client”) and Shockey Consulting, LLC (hereinafter referred to 
as “Consultant”). Each party agrees to the modifications listed below. 

 

Purpose of Addendum: 

The purpose of this Addendum is to increase compensation with an additional scope of work. All 
other terms and conditions of the original Agreement shall remain unchanged. 

 

Addendum to Include Additional Task and Price: 

1. Additional Scope of Work: 

o Building Tour including 

1. Planning and preparation 

2. Creating and reviewing materials 

3. Building Tour 

4. Assessment Results 

2. Additional Costs: 

o Building Tour: $4,890 

3. Revised Total Amount: 

o Original Agreement Amount: $22,200 

o Addendum 01: $4,890 

o New Total Amount: $27,090 
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Shockey Consulting Services | Riley County, KS: Strategic Planning Addendum  

Signatures 

Riley County, Kansas 

 
Signature: ____________________________ 
Name: __________________________ 
Title: __________________________ 
Date: ___________________________ 

Shockey Consulting, LLC 

 
Signature: ________________________ 
Name: _Sheila Shockey__________ 
Title: __President________________ 
Date: __________________________ 
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PUBLIC WORKS 
Contract 

 
 

 

John Ellermann 

Public Works 

Director/County Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Andrea Rose, Administrative Assistant II 

 

MEETING:   December 2, 2024 

  

SUBJECT:   Kitten Creek Road Culvert Replacement Project No. N.5-22.5 

 

PRESENTER: Evan McMillan, Assistant Public Works Director 

 

 
 

On November 7, 2024, during the regularly scheduled Board of County Commissioners meeting, 

Riley County Commissioners accepted the Bid from Reece Construction Co., Inc. for the above 

mentioned project. Attached for your approval is the contract with Reece Construction Co., Inc. 

for the Kitten Creek Road Culvert Replacement Project No. N.5-22.5 in the amount of 

$190,979.78, estimated project completion in 45 working days.  The starting date for this project 

is December 3, 2024. 

 

This is a sales tax funded project. 

    

POSSIBLE MOTION(S) 

Move to sign and approve the contract from Reece Construction Co., Inc., in the amount of 

$190,979.78.  
 

 

Enclosures: 
• Attorney-in-Fact Reece Kitten Creek (PDF) 

• Acord Form Reece (PDF) 

• REECE signed contract and bonds (PDF) 
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EMERGENCY 

MANAGEMENT/FIRE 
Travel Request 

 
 

 

Russel Stukey 

Emergency Management 

Director 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-537-6333 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Russel Stukey Fire Chief 

 

MEETING:   December 2, 2024 

  

SUBJECT:   Out of State Travel Request/Authorization to evaluate used fire trucks 

 

PRESENTER: Doug Russell 

 

 
 

FISCAL IMPACT 
The estimated cost of travel is $1,394.  This is for 3, one way plane tickets, one hotel room, 2 

days of  meals and two rental cars.  We have the money in the RCFD #1 to pay for the travel. 

 

POSSIBLE MOTION(S) 
Move to approve travel request for Fire Chief Russel Stukey to evaluate two used fire trucks for 

possible purchase. 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to 

 

 

Enclosures: 
• travel authorization (PDF) 
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Updated: 11/22/2024 7:28 AM by Michele Reid  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Personnel 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Elizabeth Ward, Human Resources Director 

 

MEETING:   December 2, 2024 

  

SUBJECT:   Sign Riley County Employee Action Form(s) 

 

PRESENTER: Elizabeth Ward, Human Resources Director 

 

 
 

 

 

Enclosures: 
• 2024-11 Election DDogan EAF (DOCX) 

• 2024-11 Election AMorgan EAF (DOCX) 

• 2024-11 EMS JSchrader EAF (DOCX) 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Duru Dogan  Status Change Date: 11/21/2024 

Status Change: Separation Date of Hire: 08/21/2024 

Seniority: 0 Year(s), 3 Month(s) 

 

Position: Election Assistant Position Type: TASND 

Pay Range: TASND Pay Type: Hourly 

Base Rate: $15.00 Annualized Pay: $15,000.00 

Funds Codes: 1- General/19- Election 

Supervisor: Anita Cook Department Head: Richard Vargo 

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Addison Morgan Status Change Date: 10/28/2024 

Status Change: Separation Date of Hire: 02/28/2024 

Seniority: 0 Year(s), 8 Month(s) 

 

Position: Elections Clerical Assistant Position Type: As Needed  

Pay Range: TASND Pay Type: Hourly 

Base Rate: $15.00 Annualized Pay: $15,000.00 

Funds Codes: 1- General/19- Elections 

Supervisor: Susan Boller Department Head: Richard Vargo 

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Jack Schrader Status Change Date: 11/26/2024 

Status Change: New Hire Date of Hire: 12/02/2024 

Seniority: 0 Year(s), 0 Month(s) 

 

Position: EMT Position Type: EMS Full Time 

Pay Range: AEMT Pay Type: Hourly 

Base Rate: $18.69 Annualized Pay: $69,153.00 

Funds Codes: 1- General/20- EMS, Ambulance 

Supervisor: Joshua Gering Department Head: David Adams 

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

December 09, 2024 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 1 – John Ford, Chair  District 2 – Greg McKinley, Vice Chair District 3 – Kathryn Focke, Member  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 1. Discuss Good Morning Manhattan 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Rich Vargo, County Clerk 

 2. Year to date budget and expenditure reports 

9:15 AM Russel Stukey, Emergency Management Director 

 3. Staff update 

9:30 AM Press Conference 

9:35 AM Clancy Holeman, Counselor/Director of Administrative Services 

 4. Administrative Work Session 

9:55 AM Brittany Phillips, Budget and Finance Officer 

 5. Amend the budget 

10:10 AM John Ellermann, Public Works Director/County Engineer 

 6. Project update 

10:25 AM Katharine Hensler, Museum Director 

 7. Staff update 

8.a

Packet Pg. 45

A
tt

ac
h

m
en

t:
 1

2-
09

-2
4 

te
n

ta
ti

ve
 a

g
en

d
a 

 (
14

25
4 

: 
T

en
ta

ti
ve

 A
g

en
d

a)

http://www.rileycountyks.gov/
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_2
http://www.rileycountyks.gov/67/Meet-the-Commissioners
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_1


TENTATIVE Agenda Board of Riley County Commissioners December 9, 2024 

Board of Riley County Commissioners  Page 2   

10:40 AM Board of County Commissioners 

 8. Law Board Member interview with Gary Olds 

11:00 AM Board of County Commissioners 

 9. Law Board Member interview with Mickey Tener 

11:20 AM Board of County Commissioners 

 10. Law Board Member interview 

11:40 AM Board of County Commissioners 

 11. Law Board Member interview 

1:00 PM Executive Sessions to discuss department head evaluations 

 12. 1:00  Michael Boller, Noxious Weed/HHW Director 

 13. 1:30  Diane Creek, Health Department Director 

 14. 1:55  Cory Meyer, IT/GIS Director 

 15. 2:30  John Ellermann, Public Works Director/County Engineer 

 16. 2:55  Katharine Hensler, Museum Director 

 Adjournment 

 Announcements 

  Riley County Planning Board/Board of Zoning Appeals meeting will 

be held tonight at 7:30 p.m. in the Commission Chambers, Courthouse 

Plaza East Building, 115 N. 4th Street. 
 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

December 12, 2024 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 1 – John Ford, Chair  District 2 – Greg McKinley, Vice Chair District 3 – Kathryn Focke, Member  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 1. Discuss Joint City/County/County Meeting 

 2. Approve payroll/accounts payables (when completed) 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Clancy Holeman, Counselor/Director of Administrative Services 

 3. Administrative Work Session 

9:20 AM Cory Meyer, IT/GIS Director 

 4. IT/GIS update 

9:30 AM Shilo Heger, Treasurer 

 5. Monthly Revenue Reports 

9:45 AM Jason Smith, Manhattan Area Chamber of Commerce 

 6. Economic development update 

10:00 AM Diane Creek, Health Department Director 

 7. Staff update 

 8. Safe Kids Riley County and Delta Dental Grants - Breva Spencer and 

Sarah Haybarker 

10:50 AM Budget and Planning Committee - Brittany Phillips, Budget and Finance 
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TENTATIVE Agenda Board of Riley County Commissioners December 12, 2024 

Board of Riley County Commissioners  Page 2   

Officer 

 9. Monthly Cash Flow Reports 

11:00 AM Board of County Commissioners 

 10. Law Board Appointments 

12:00 PM Legislative Conference 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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Updated: 11/26/2024 2:13 PM by Shannon Sterling  Page 1 

 

 

COUNTY 

COUNSELOR/ADMINISTRATIVE 

SERVICES 
Staff Update 

 
 

 

Clancy Holeman 

Counselor/Director of 

Administrative Services 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-565-6844 

 

 

STAFF REPORT 

  

  

FROM:   Clancy Holeman, Riley County Counselor 

 

MEETING:   December 2, 2024 

  

SUBJECT:   Pending County Projects County Counselor 

 

PRESENTER: Clancy Holeman, Riley County Counselor 

 

 
 

 

Enclosures: 
• FINAL_Commission List 12.02.2024 (DOCX) 
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PENDING COUNTY PROJECTS ▪ June 2024 through November 25, 2024, Submitted by Clancy 

Holeman, Riley County Counselor 

 

NOTE: The below lists are not intended to be a comprehensive list of all “pending” Commission or 

other County Department/Division projects underway. Instead, the below lists represent an ongoing 

“snapshot” of the current status of selected pending projects which have either consumed significant 

staff time or involve county issues of widespread significance. Additional entries show selected project 

work for individual county departments. The sequence of entries below is not intended to reflect the 

priority assigned to any work described. All entries more than 6 months old have been removed (with 

the exception of some entries when historical information may be useful).  Bold type entries are the most 

recent.   

 

COMMISSION LIST 

 

I. Projects By Category:   

American Rescue Plan: Discussion with staff about possibly engaging consultant to assist County with   

federal/state requirements in future use of County’s $14M allocation of ARPA funds. Similar concept to staff’s 

use of consultant with prior CARES funding. Unlike CARES funding, a primary focus of ARPA funding is 

infrastructure. (8-31-21)  

 

Board of Riley County Commissioners: Prepare letter of support for City of Ogden grant application. (9-13-

23) Attend and participate in BOCC meetings. (9-7-23; 9-11-23) Assist in finalization of annual County 

financial audit. (9-14-23) Attend and participate in BOCC meeting. (10-12-23.) Work on pending litigation 

“I”. (10-13-23) Attend and participate in BOCC meeting (10-16-23.)  Attend and participate in BOCC 

meetings.  (10-19-23;10-23-23) Work on communication project. (10-24-23; 10-25-23.)  Review contractual 

provisions for subsequent use. (10-25-23.)  Attend and participate in BOCC meeting.  (10-26-23.) Attend and 

participate in County/City/USD 383 meeting.  (10-26-23.)  Attend and participate in BOCC public meeting in 

City of Ogden. (10-30-23.) Attend and participate in BOCC meeting.  (11-2-23.)   Prepare for late arrival to 

BOCC meeting on November 6, 2023. (11-5-23.)  Work on Fire District project. (11-7-23) Attend and 

participate in BOCC meetings. (11-9-23; 11-13-23)   Attend and participate in BOCC meeting. (12-28-23) 

(Work on fence view issue.  (1-2-24) Review agenda and prepare for 1-4-24 BOCC meeting. (1-3-24) Attend 

and participate in BOCC meeting. (1-4-24) Prepare for 1-8-24 BOCC meeting. (1-5-24) Work on fence view 

issue. (1-5-24) Attend and participate in BOCC public meetings. (1-8-24; 1-11-24) Review project contract. 

(1-11-24) Work on fence view. (1-14-24; 1-15-24; 1-16-24; 1-17-24) Work on Fence view. (1-18-24; 1-19-

24; 1-20-24;1-21-24;1-22-24) Work on letter of support for WTC. (1-19-24; 1-20-24) Attend and participate 

in BOCC meeting. (1-18-24; 1-22-24) Obtain BOCC approval of letter of support for WTC. Attend and 

participate in BOCC meetings. (1-25-24; 1-29-24) Draft and place on BOCC agenda support letter for City of 

Ogden’s grant application. (1-25-24) Work on fence view. (1-25-24; 1-26-24;1-28-24; 1-29-24; 1-30-24; 1-

31-24) Attend and participate in BOCC meetings. (2-1-24;2-5-24) Obtain BOCC signature on fence view 

order; file with ROD; email copies of signed order to both parties (or their counsel). (2-1-24) Regular mail 

and email to both parties of file-stamped originals of fence view order. (2-2-24) Attend and participate in 

BOCC meetings. (2-12-24; 2-15-24;2-19-24) Meet with counsel for party in pending matter. (2-16-24) Attend 

and participate in public BOCC meetings. (2-22-24; 2-26-24) Attend and participate in BOCC meeting. (2-

29-24) Attend and participate in BOCC meeting (3-7-24) Attend and participate in BOCC meetings. (3-11-

24;3-14-24; 3-18-24) Attend and participate in BOCC public meetings.  (3-21-24;3-25-24) Work to schedule 

executive session. (3-21-24) Attend and participate in BOCC Meetings. (4-4-24; 4-8-24) Attend and 

participate in BOCC meetings. (4-11-24; 4-15-24) Enter appearance as counsel of record in multiple pending 

mortgage foreclosure and probate cases to process claims for unpaid real and/or personal property taxes. (4-

9-24; 4-10-24; 4-11-24; 4-12-24) Review mtg. foreclosure file and answer filed. 4-16-24) Attend and 

participate in BOCC public meetings. (4-22-24; 4-25-24,4-29-24) Attend and participate in BOCC public 

meetings. (5-2-24; 5-6-24) Attend budget presentations to BOCC of various outside agencies. (5-6-24) Work 
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on file documentation presented today by Jason Hilgers of City’s draft plan on City’s proposed CICO Park 

Improvements. (5-2-24) Review information for BOCC agenda item scheduled for 5-6-24.  (5-3-24) Work on 

appropriation request analysis. (5-3-24) Attend and participate in BOCC public meetings. (5-9-24; 5-13-24. 

Work on analysis of appropriation issues. (5-9-24;5-12-24) Work on appropriation issue question. (5-14-24) 

Attend and participate in BOCC public meetings: (5-30-24; 6-3-24) Attend and participate in BOCC public 

meetings. (6-6-24; 6-10-24) Watch BOCC public meeting online during remote work. (6-13-24) Attend and 

participate in BOCC public meeting. (6-17-24) Attend and participate in BOCC public meetings. (6-20-24;6-

24-24) Attend City/County/County meeting. (6-20-24) Communication on pending contractual issue. (6-21-

24) Schedule executive session for Monday, July 1, 2024.  (6-26-24) Attend and participate in BOCC meetings 

(6-27-24; 7-1-24) Attend and participate in BOCC meetings. (July 8, 2024; July 11, 2024) Attend and 

participate in staff working group on planned retreat. (7-9-24) Prepare for upcoming executive session. (7-8-

24;7-9-24;7-10-24) Work on potential authorization for beer sales at Kaw Valley Rodeo during Riley County 

Fair.  (7-8-24) Attend and participate in BOCC public meetings.  (7-15-24;7-18-24) Confirm vendor has 

complied with terms of beer sales at Kaw valley Rodeo. during Riley County Fair. (7-12-24) Place 

indemnification agreement on BOCC agenda for review and approval by BOCC at 7-18-24 public meeting. 

(7-16-24) Attend and participate in BOCC public meetings. (7-22-24; 7-25-24) Discuss new potential fence 

view with citizen. (7-24-24) Attend and participate in BOCC public meetings. (8-1-24; 8-5-24) Attend and 

participate in BOCC public meetings.  (8-8-24;8-12-24; 8-15-24; 8-19-24; 8-26-24;8-29-24;) Register for 

ARPA webinar on preparation for 12-31-24 deadlines. (8-13-24) Work on citizen application to BOCC. (8-

26-24) Attend and participate in BOCC public meetings.  (9-5-24; 9-9-24) Attend and participate in BOCC 

public meetings. (9-12-24; 9-16-24) Review probate case matter. Communicate with staff.  (9-17-24) Attend 

and participate in BOCC meetings. (9-19-24; 9-23-24) Work on fence view. (9-23-24; 9-24-24; 9-25-24) 

Consult with Deputy County Counselor on draft. (9-24-24) Attend and participate in County retreat. 9-25-24) 

Work on fence view.  Discuss with Deputy Counselor.  (9-27-24) Review legal issue. (9-29-24) Work on fence 

view.  (9-30-24;10-1-24; 10-2-24) Attend and participate in tour. (9-30-24) Attend and participate in BOCC 

public meetings.  (9-26-24; 9-30-24) Attend and participate in BOCC public meetings. (10-3-24; 10-7-24; 10-

10-24; 10-17-24) Attend and participate in fence view. (10-4-24) Work on fence view. (10-7-24; 10-8-24; 10-

9-24) Attend and participate in BOCC public meeting. (10-21-24) Advise on issue. (10-21-24) Prepare for 

BOCC 10-28-24 public meeting. (10-25-24) Attend and participate in BOCC 10-28-24 public meeting.  Work 

on project with Deputy County Counselors. (11-5-24) Work on immediately previous project. (11-7-24) 

 

“Constitutional Protection of County Home Rule”:  

 

County Jail Inmate Medical Care: Schedule staff discussion of contract development. (5-21-23) Meeting 

with Mark French on contract. Communication with staff working group to schedule teams meeting May 7, 

2024. (5-1-24) Review material in preparation for Teams meeting.  Participate in Teams meeting. Carry out 

assigned task.  (5-7-24) Communication from team members regarding assigned task. (5-8-24)   Communicate 

with working group and vendor. Possible resolution by Thursday, September 5th, (9-2-24; 9-3-24) Finalize 

contract documents working with vendor and working group. Provide final contract documents to Clerk’s 

office for 9-5-24 BOCC public agenda. (9-3-24)   

 

Countywide Emergency Radio Communications System Upgrade: The upgrade is complete. But now the 

“program” phase has been completed, additional work from this department will be provided, as necessary, 

during the “maintenance” and “warranty” periods now underway. Discussion with contract administrator for 

vendor (L3Harris) scheduled for August 27, 2021. Discussion held with vendor contract administrator. 

Discussion with EM Director (8-30-21). Working toward final documents of “program” phase. Conversation 

with EM Director. (9-24-21) Conversation with L3Harris contract administrator, moving this matter toward 

likely resolution by the BOCC on 9-30-21. (9-24-21) Review appropriately continues among EM, KSU and 

Emergency Dispatch personnel regarding close out of this phase of the project. (9-24-21) Draw Commission 

Agenda Report and place on 9-30-21 agenda for BOCC review and approval of contract documents. (9-28-

21) Discuss final contract documents for agenda separately with EM Director and L3Harris Contract 
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Administrator. (9-29-21) Obtain BOCC approval of Amendment 1 to Master Service Agreement. (9-30-21)  

 

Delinquent Real Property Tax Sale: Legal research.  Prepare documents for the next stage in the process. 

(4-12-24) Work to review final contract signed. (May 1, 2024) Contact IT with information on underlying 

purchase. (5-3-24) Attend and assist in Delinquent Real Property Tax Sale. (6-28-24) Attend and participate 

in BOCC meetings. (11-14-24; 11-18-24)   

 

 “Dark Store”:  

 

District Court:   

 

Federal Rules on Vaccination Mandate: 

 

First Christian Church: Now this property is “listed” as a “historic site,” there are state law restrictions 

applicable whenever a “project” is undertaken involving potential repair, damage or destruction of the site or 

its structure (9-11-23;9-12-23;9-13-23) Work on Appeal. (9-14-23;9-15-23;9-16-23;9-17-23;9-18-23;9-19-

23; 9-20-23; 10-4-23;10-5-23-10-6-23;10-7-23;10-8-23;10-10-23; 10-11-23.) Work on appeal. (10-12-23; 10-

17-23; 10-18-23.)  Conversation with opposing counsel and agree to extend her time to file brief. (11-3-23) 

Receive emailed brief from opposing counsel on appeal; following two extensions of time which opposing 

counsel had requested—which extensions were granted by the Court of Appeals. (1-19-24) Timely filed our 

brief in February 2024.  Checked with Clerk of Court of Appeals—There have been no orders from Court of 

Appeals since, setting or denying both sides’ request for oral argument, etc. (5-2-24)   

 

Indigent Legal Services: Attorney contracts for 2022 were created and emailed to current attorneys under 

contract. (11-3-21) Notice to Riley County Bar Association of at least one attorney vacancy effective January 

1, 2022. (11-4-21) Proposed 2022 contracts have been provided to all current lawyers under contracts. None 

returned as of 11-23-21. No indigent legal service contracts are in place for the calendar year 2022. Work on 

various issues related to this service. (2-10-23; 2-13-23; 2-14-23; 2-15-23; 2-16-23; 2-19-23; 2-20-23; 2-21-

23; 2-22-23; 2-24-23; 2-26-23; 2-27-23; 2-28-23; 3-1-23; 3-2-23; 3-3-23; 3-4-23; 3-7-23; 3-8-23) Work on 

various issues related to this service. Work at staff level on compensation for this service. (3-28-23) schedule 

next staff level discussion of compensation for this service. Discuss with Deputy Counselor compensation for 

this service. (3-29-23) Work on project. (6-1-23) Work on project. (6-8-23) Draw up final version of CAR; 

RFP; and Contract.  (6-19-23; 6-20-23) Obtain BOCC approval of form RFP and Contract. (6-22-23) Finalize 

RFP and contract and distribute to local Bar Association membership with encouragement to apply well before 

August 4, 2023, deadline for proposals because they will be considered as they are submitted. (6-29-23; 6-30-

23) Create documents for publication in newspaper and placement on county website for this service. (7-7-23; 

7-10-23; 7-11-23; 7-12-23) Deadline for proposals to arrive in Clerk’s office 5 p.m. August 4.  Work on issues 

related to service. (10-25-23.)  Work on scheduling discussion. (6-5-24) Work on issues. (7-29-24; 8-8-24; 8-

9-24;8-12-24)   Continue working on project. (9-18-24).  Work on same project. (9-23-24;9-24-24; 9-25-26) 

Work on. (9-30-24; 10-1-24; 10-2-24) Work on project. (10-10-24; 10-11-24; 10-15-24) Work on project. (10-

16-24; 10-23-24) Work on project. (10-24-24;10-25-24; 10-29-24; 10-30-24) Work on project. (10-31-24; 11-

6-24; 11-7-24)   

 

Legislation: Discuss with BOCC potential annual legislative conference dates in December 2023. (10-16-23) 

Notify delegation members conference scheduled on the following date which worked for a majority of 

responding legislators: December 14, 2023, noon to 2 pm.  (10-26-23) Work on agenda for legislative 

conference (10-27-23; 10-30-23) Work on agenda for legislative conference. (11-13-23;11-14-23;11-15-23) 

Work on letter of BOCC support for SB 196. Obtain BOCC signatures and email to Senate Assessment and 

Taxation Committee.  (1-4-24;1-5-24;1-7-24;1-8-24) Prepare and submit timely lobbyist compensation report 

for 2023 legislative session.  (1-10-24) Prepare BOCC opposition letter for HB 2036. (1-10-24) Present draft 

of HB 2036 opposition testimony.  Re-draft to insert BOCC changes.  Obtain BOCC final approval of letter. 
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4  

Timely submit to senate committee secretary final version of HB 2036 BOCC opposition testimony. (1-11-

24) Communicate with House delegation on BOCC testimony submitted previously to Senate Tax on SB 196 

and HB 2036.  (1-15-24) Communicate with contract lobbyist on HB 2468 (a bill of concern to Emergency 

management) (1-16-24) Communicate with member of state delegation on SB 196; HB 2036.  Work on HB 

2026 opposition testimony. (1-16-24) Work on HB 2036. (1-17-24) Work on SB 162. Communicate with 

lobbyist.  (1-18-24) Work on SB 162 (1-19-24)   Appear before Senate Committee on Local Government on 

SB 162. (1-22-24) Review SB346(upzoning/downzoning—removal of county authority). (1-25-24) Work on 

SB 162. (1-25-24; 1-31-24) Discuss various bills with lobbyist. (2-2-24) Discussion with another county 

counselor on a bill Riley County is interested in. (2-2-24) Work on SB 162.  (2-2-24) Discuss SB 162 with 

lobbyist.  (2-21-24) Communicate with contract lobbyist on HB 2599 (KORA request fees) (2-27-24) Review 

legislative issues remaining in session of interest to Riley County. (2-28-24) Work on SB 162 set for hearing 

in House Local Government committee on Monday, March 11, 2024.  (3-5-24;3-6-24) Work with Deputy 

Counselor on contract issue. (3-6-24) Work on SB 162 hearing scheduled for March 11, 2024. (3-7-24;3-8-

24) Attend and participate with Commissioner McKinley in hearing before the House Committee on Local 

Government in support of SB 162. (3-11-24) Communicate with contract lobbyist on SB 162.  (3-12-24) 

Communicate with delegation member on SB 311; Discuss with County Appraiser.  (3-12-24) Review House 

calendar status of SB 162.  It is on General Orders. (3-20-24) Communication from contract lobbyist.  

Communicate with BOCC members regarding immediately foregoing. Attend and participate in KAC 

legislative policy committee zoom meeting.  Present Riley County legislative requests. (8-28-24)   Review 

HB 2754—school inspections by local health officer (11-8-24)   Review HB 2754 on school inspections by 

local health officer. Discuss with Jay Hall, Deputy Executive Director of KAC. (11-12-24)   

 

Leonardville North County EMS Station: Follow up call to City of Leonardville attorney. (4-11-23) Set up 

phone appointment with City of Leonardville Attorney—to discuss having city begin process of opening the 

easement as an alley for access to the site. (5-3-23) Phone discussion with City of Leonardville attorney and 

arrange for teams meeting next Tuesday (5-9-23) with him, Craig and me to discuss details of City legally 

“opening” alley to site of ambulance and performing tree trimming along that alley. (5-3-23)   

 

National Opioid Litigation Settlement: Notice of Deadline to “opt in” to latest round of national opioid class 

action litigation settlements is April 18, 2023. (3-27-23) Prepare and submit CAR for BOCC 4-10-23 public 

meeting; with my recommendation to BOCC regarding “opt in” to latest round of national opioid class action 

litigation settlements—5 new defendants settling. Discuss with Assistant Attorney General managing this 

matter state-wide. (4-6-23) Submit electronically our “opt in” to latest round of national opioid class action 

settlements, as previously authorized by BOCC. Confirmation from settlement administrator that “opt in” 

accomplished. (4-14-23) 

 

NG-911 Committee (Road naming): Attend and participate in committee meeting. (2-14-23) 

 

Pawnee Mental Health: Work on project of existing de minimus lease of county owned building to agency. 

(10-25-24) 

 

Proposed Construction of EMS/EM/RCFD Emergency Services Headquarters: Schedule work session 

for discussion of design issue related to facility. (1-27-23) 

 

Riley County Annual Legislative Conference:   Discussion with County Register of Deeds to schedule 

meeting week of December 5th to review documentation of long-term revenue loss to Riley County caused by 

legislature’s past elimination of the mortgage registration fee.  (12-1-22) Work preparing for 12-12-22 

legislative conference. (12-8-22; 12-11-22) Discuss legislative conference information with County Appraiser. 

(12-8-22) Discuss legislative conference information in meeting with County Register of Deeds. (12-9-22) 

Work with members of delegation; 2023 Annual Legislative Conference scheduled for Thursday, December 

14th, from noon to 2 p.m., BOCC chambers. (10-23-23) Conversation with member of delegation—confirming 
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5  

member will attend. (10-24-23.)  Discuss options with BOCC regarding potential 2024 annual legislative 

conference. (7-22-24)   

 

Riley County District Court:  Discussion regarding BOCC consideration of funding potential “resolution 

docket” to assist with case backlog. (4-27-23) Work on project. (5-2-24)   

 

Rural Economic Development Advisory Board: 

 

Staff Budget and Planning Committee: Attend and participate in discussion. (11-12-24)  

 

White Canyon Benefit District: White Canyon benefit district’s residents’ request, made during this date’s 

public commission meeting, asking whether Riley County willing to supplement the cost of the benefit 

district’s proposed private road improvement project. No dollar figure provided by benefit district residents. 

County staff instructed to provide BOCC at upcoming meeting most recent Riley County Public Works’ 

“estimate” of “northern route” as an option to current benefit district project proposed. (8-30-21) 

 

II. Projects by Department or Division: 

 

Administrative Services/County Counselor: Work on matters related to departmental transition. (1-25-

2023; 1-26-2023; 1-27-2023) Interviews of applicants for Deputy County Counselor position in transition 

scheduled to take place 9-29-23.-23. (3-2-23; 3-3-23) Work on Departmental transition matters. (4-28-24) 

Work on Departmental transition matters. (5-2-24; 5-3-24)  

 

Riley County Appraiser’s Office: Communicate with department Head on costs associated with BOTA 

appeal. (12-29-23) Communicate with staff on immediately preceding issue. (1-1-24) Communicate with 

Appraiser on exemption application. (1-11-24) Advise Department Head on legal issues. (1-24-24) Advise 

Department Head on process issue. (2-29-24;3-1-24) Communicate with department head. And Deputy  

Counselor. (3-4-24; 3-8-24) Advise Appraiser on KORA request. (5-1-24) Communication on legal matters. 

(5-1-24) Communication on different legal matters.  (5-1-24; 5-2-24) Assist Department Head on pending 

matter. (5-6-24)   Communicate on legal matter. (5-14-24) Meet with and advise Department Head on BOTA 

decision and separate appraisal matter. (5-29-24) Communicate with staff on upcoming meeting dates for 

discussion. (7-5-24) Communicate with Department Head about recent appellate case victory for PVD 

involving 8 other counties. (9-3-24) Assist and advise Department Head with question. (9-18-24)   

 

Riley County Attorney: Discuss legal issue. (2-1-24)  

 

Riley County Clerk: Advise and assist on open record act issue. (9-12-23;9-13-23) Schedule meeting with 

staff of two departments to plan means of addressing particular type of KORA request in most fair and efficient 

manner to reduce, potentially, two departmental workloads. (9-13-23;9-14-23) Reschedule forgoing meeting 

to 10-27-23. (10-19-23) Work on contract law issue. (10-24-23) Assist with legal issue. (11-3-23;11-5-23; 11-

6-23.)  Approve on minute track as to form revised parking lot resolution developed by Deputy Counselor. (1-

2-24) Work on autopsy record storage issue. (2-2-24) Prepare resolution regarding Plaza reservations; present 

to BOCC and obtain approval. (2-27-24; 2-28-24;2-29-24) Communicate with staff on a request for a mailing 

address change. Communicate with counsel on client name change. Communicate with staff on records name 

change issue. (3-4-24;3-5-24) Work on notice of upcoming special meeting of BOCC. (3-12-24) Work with 

Clerk staff member on preparing for RNR compliance during 2025 budget. (3-20-24) Work with Department 

Head and his staff on election procedural matters raised by vacancy in a City of Manhattan elected office. (5-

10-24) Work on contract issue for department. (6-14-24) Attend and participate in staff working group 

regarding ongoing project. Communicate with contractor afterward. (6-17-24) Review return of contract 

accepting our contractual attachment. Communicate with Department staff on next steps for BOCC approval. 

(6-21-24) Prepare Commission Agenda report on foregoing project. Staff uploads for Thursday, June 27th 
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BOCC public meeting. (6-24-24) Work on Finance Officer question on behalf of BOCC. (6-25-24) Legal 

analysis of RNR statute. (6-27-24; 6-28-24;7-2-24;7-3-24) Assist with staff questions regarding legal 

interpretation. (7-5-24) Assist with project. (8-16-24) Assist with RNR resolution. (8-19-24;8-20-24) Assist 

with project.  (8-21-24; 8-22-24;8-23-24; 8-27-24;8-28-24;8-29-24;8-30-24; 9-2-24;9-3-24) Assist with same 

project. (9-6-24) Assist with same project. (9-9-24; 9-13-24;9-15-24;9-16-24; 9-17-24) Discuss with Dept. 

Head news item about election offices in 6 states. (9-17-24) Assist on issue. Communicate with citizen and 

member of local outside agency.  (10-22-24) Communication from Clerk’s office. (10-22-24)   

 

Riley County Community Corrections: Discuss with PIO and department Head proposed correction of 

recently published newspaper article on grant award to Department. (1-2-24) Further conversation with 

Department Head and PIO about immediately preceding newspaper article. (1-2-24) Communicate with 

Director on potential policy. (2-27-24) Contact Department at request. (5-14-24) Work with Department on 

project involving funding. (5-15-24)   

 

Riley County Emergency Management: Work on project issue. (11-7-23; 11-8-23) Conversation with 

stakeholders on a radio tower lease amendment. (1-2-24) Communicate with Director on state winter weather 

disaster declaration just released. (1-24-24) Assist with written response to vendor. (4-22-24) Advise on 

KORA request. (5-2-24) Advise other staff on same KORA request. (5-2-24) Contact County PIO about 

foregoing, relevant to any photos or video.  (5-2-24; 5-3-24) Check in with Helpdesk.  (5-7-24) Work with 

State project manager regarding scheduling matter on roundabout project at k-13/US24, easement purchase 

from county of County ROW at Fire Station. Work with Cindy K.  on agenda time. (5-7-24) Work with 

department on personnel law matter. (5-14-24; 5-15-24) Assist with project legal issue. (8-8-24) Assist with 

project legal issue. (8-12-24; 8-13-24; 8-14-24;8-15-16;8-16-24)   

 

Riley County Emergency Medical Services: Prepare for staff discussion of proposed ride along program and 

its necessary requirements.  Participate in staff discussion.  (5-7-24) 

 

Riley County Extension: Work on legal question raised by Director. (5-29-24) Communicate with 

Department Head.  Work on project for upcoming use of Fairground Arena for KSU rodeo club event at county 

fairground arena. (8-20-24; 8-23-24; 8-25-24;9-2-24) 

 

Riley County Fire District No. 1: Work on contract law issue.  (11-7-23; 11-8-23.)  Work on separate contract 

law issue. (11-7-23) Prepare for January 9, 2024, training presentation to District leadership. (12-27-23; 12-

28-23; 12-29-23; 12-30-23; 12-31-23; 1-1-24) Conversation with HR Director regarding upcoming training to 

District leadership. (1-2-24) Conversation with Department Head on pending litigation. (1-2-24) Additional 

conversation with HR Director regarding upcoming training in District leadership.  (1-2-24) Preparation for 

January 9, 2024, training presentation to District Leadership. (1-3-24) Check out technology at Public Works 

for tonight’s training presentation to District Leadership. (1-16-24) Present training, along with HR Director, 

to District Leadership. (1-16-24) Work on Fire District/University Park fire station project. (2-23-24) 

Communicate with lobbyist on HB of concern to department. (2-28-24) Communicate with department on 

KORA issue. Communicate with outside counsel. And Deputy County Counselor. (3-4-24) Communicate with 

Fire Chief. (3-21-24) Work on contract issue.  (3-26-24) Prepare and obtain Chairman’s signature on Local 

Disaster Emergency Declaration regarding cybersecurity incident. Attend and participate in special BOCC 

public meeting. (4-1-24) Draft extension of Local Disaster Emergency Declaration on cybersecurity incident. 

Then obtain BOCC approval of extension of local disaster emergency declaration. (4-2-24; 4-3-24; 4-4-24) 

Draft local emergency declaration on Axelton Hill Road wildfire and obtain BOCC chairman signature. (4-6-

24) Prepare extensions of both local disaster emergency declarations. (4-10-24) Present and obtain BOCC 

approval of both immediately preceding local disaster emergency declarations. (4-11-24) Review and 

approves as to form FRA matter.  (7-24-24) Communicate with department staff on pending matter and advise. 

(9-3-24) Work on contract project. (10-16-24;10-17-24;10-18-24; 10-21-24; 10-23-24;10-24-24;10-25-24) 

 

11.a

Packet Pg. 55

A
tt

ac
h

m
en

t:
 F

IN
A

L
_C

o
m

m
is

si
o

n
 L

is
t 

12
.0

2.
20

24
  (

15
20

5 
: 

C
la

n
cy

's
 C

o
m

m
is

si
o

n
 L

is
t)



7  

Riley County GIS: Assist with provision of “shapefile” requested by company. Communicate with company 

representatives and GIS staff. (6-5-23; 6-6-23) 

 

Riley County Health Department: Work on contract law issue. (10-12-23;10-13-23.) Work on contract law 

issue. (10-19-23;10-23-23; 10-24-23.) Advise Department on personnel policy manual upcoming revision. 

Communicate with county staff on parking issue. (3-26-24) Schedule staff discussion with this Department 

and another on legislative issue. (6-26-24) (Advise Department Head on legislative matter. (7-3-24) Advise 

Department Head on state funding matter.  (7-3-24) Work on project. (9-11-24) Work on electronic medical 

record matter. (9-24-24; 9-25-24) Work with Deputy County Counselor on project to assist Department. (9-

27-24) Work on separate project to assist Department. (9-29-24) Work on project to assist department. (10-7-

24; 10-8-24) Work on project to assist Department. (10-21-24)  Assist with project.(11-19-24)   

 

Riley County Historical Museum:  

 

Riley County Human Resources. Finalize Green Dot Contract.  (9-12-23) Conversation with HR. (10-12-

23.)  Review example of proposed Performance Review new form to be completed by 10-16-23. (10-12-23) 

Work with a department on HR issue “IV.” (10-13-23.)  Work with Department on unrelated HR issue(“V”). 

(10-16-23.)  Work with Department on unrelated HR issue “VI”. (10-16-23.) Work with department on 

Personnel issue I. (10-19-23;10-23-23; 10-25-23.)  Work with division on personnel law issue II. (10-24-23.)  

Work with Division and Department Head on personnel law issue II. (10-25-23;10-26-23;10-27-23;10-28-23-

10-29-23;10-30-23) Work with Division and Department Head on personnel law issue. (11-1-23.) Work with 

Division and Department on personnel law issues.  (11-2-23;11-3-23; 11-5-23;11-6-23.) Work on personnel 

law issue for Division and Department. (11-10-23). Work with Division and Department on personnel law 

issues. (11-9-23;11-13-23; 11-14-23). Prepare for disciplinary action appeal scheduled for January 4, 2024. 

(12-289-23) Communicate with team members on working group considering revision of personnel manual. 

Working group to reconvene 1-9-24.  (1-2-24) Work on personnel issues. (1-4-24; 1-5-24) Communicate with 

Department head and Division head on upcoming potential meeting regarding process. (1-12-24) 

Communication from Division head on upcoming work group work for discussions on personnel policies. (1-

12-24) Working group discussion of personnel policy issues. (1-12-23) Working group discussion of personnel 

policy manual. (1-18-24) Working group discussion of personnel policy practice. (1-22-24) Analyze and 

comment upon potential policy. (1-24-24) Analyze potential changes to personnel policy. (1-29-24; 1-30-24; 

1-31-24) Advise on legal issue. (2-1-24) Work on personnel policy manual issues. (2-22-23;2-23-24) 

Communicate with Division director given federal law changes in identified policies. (2-27-24) Review 

material provided. (2-27-24) Work with Division Director on scheduling upcoming presentations to BOCC in 

public meetings. (3-12-24) Work on Personnel Policy issue. (3-13-24) Work on upcoming executive session.  

(3-12-24;3-13-24) Work on personnel policy issue. (3-14-24;3-15-24;3-17-24;3-18-24) Work on different 

personnel policy issues than immediately preceding entry. (3-18-24) Work on both of the immediately 

preceding entry matters.  (3-19-24) Work on dress code issues. (4-9-24) Review KORA request. (4-9-24) 

Discuss personnel law issue. (5-8-24) Work with Division and Department Head on two distinct personnel 

law issues. (5-10-12) Work with Division and Department Head on distinct personnel law issue. (5-14-24) 

Review and continue working on proposed policy. (5-28-24; 5-29-24) Work with HR, and a Dept. Head on 

personnel law issue. (5-31-24; 6-3-24) Work with staff group on proposed policy. (6-3-24) Work with HR and 

Department Head on personnel issue. (6-3-24) Work with HR. on personnel issue. (6-4-24; 6-5-24)) Work 

with HR on personnel matter. (6-7-24) Work with HR on personnel policy approval. (6-7-24)   Work with HR 

on 2 distinct and unrelated personnel law issues. (6-17-24) Work with HR on personnel law issues. (6-18-24) 

Work with Division head on personnel legal issue. (7-2-24) Assist with upcoming personnel issue. (7-5-24) 

Assist Division and BOCC with personnel law issue. (7-25-24) Assist with project on open position. (9-15-

24) Assist with unrelated issue. (9-17-24) Assist with statutory provisions—provide and communicate. (9-23-

24) Assist with project. (10-15-24) Assist with project. (10-18-24) Assist with different aspect of project. (10-

18-24) Assist with project involving RCHD. (10-21-24) Work with staff on project. (10-22-24) Assist in 

preparing for pending matter. (10-25-24) Work with Director and staff, along with Deputy County Counselor,  
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8  

on a department’s personnel matter. (11-5-24) Work with Director and Deputy County Counselor’s on 

personnel policy matter.  (11-12-24) Assist with project. (11-20-24)   

 

Riley County Information Technology/GIS Work with department on contract law issue. (10-24-23.) 

Conversation with GIS staff member regarding City GIS “layer” issue. (1-2-24) Discuss legal issues involving 

federal act(s) and communication technology. (2-1-24) Communication from IT about on-going efforts to 

protect network.  (5-7-24) 

 

Riley County Museum:  Advise Director on question raised on behalf of Historical Society. (5-3-23)   

 

Riley County Noxious Weeds/Hazardous Household Waste: Discuss with department head upcoming 

potential property leases of county ground. (5-3-23) Request Department Head provide copy of deed on one 

of leased properties—to review restrictions on all the leased properties. (5-4-23) Schedule discussion with 

Department Head on real property issue. (5-22-23) Review and approve as to form weed control contract 

proposed by KDOT. Inform Department head I’ve done so. (1-2-24) Conversation with Department Head on 

immediately preceding contract. (1-2-24)  

 

RILEY COUNTY PLANNING AND DEVELOPMENT.  Work on Comprehensive Plan update matter. (7-

17-24) Work on County Retreat matter.  (7-17-24)  

 

RILEY COUNTY POLICE DEPARTMENT—Administered by Law Enforcement Agency (“Law 

Board”):   Communication from City Manager, County Clerk and County Attorney regarding RCPD question 

about potential ordinance or resolution. I contact Barry Wilkerson for discussion. (1-12-24) Work on project. 

(4-15-24; 4-16-24;4-17-24) Communication from third party on budget matter. (5-2-24) Work on inmate 

medical project. (5-29-24) Participate in staff working group on inmate medical project. (5-31-24) 

Communicate with vendor of inmate medical services. (5-31-24) Work on inmate medical project. (8-14-24; 

8-15-24; 8-16-24) 

 

Riley County Planning & Development: Represent County in District Court hearing on Prairiewood appeal. 

(8-29-23) Conversation with landowner. (10-12-23.)  Review and approve Comprehensive Plan resolution “as 

to form” for 10-16-23 BOCC meeting.10-12-13.)  Work on pending litigation. (10-13-23) Work on pending 

litigation “III”.  (10-13-23.)   Work on pending project “I”. (10-13-23.)  Conversation with opposing counsel 

in pending appeal “II.”   (10-13-23) Work on benefit district project.  (11-6-23; 11-7-23.) Work to schedule 

meetings with business and staff on different pending legal issues.  (11-7-23; 11-8-23) Work on benefit district 

contract for environmental assessment. (1-26-24; 1-31-24) Complete work on benefit district contract for 

environmental assessment; route vendor—approved contract to this department’s Office Manager for 

placement on next Monday’s business meeting agenda, following conversation with Department Head. (2-1-

24) Work with Department Head on contractual issue. (2-14-24) Work with Department Planner and Deputy 

on upcoming agenda item. (3-19-24) Work on immediately preceding entry again. (3-20-24) Work on benefit 

district issue.  Discuss with Deputy County Counselor. (3-20-24) Review and approve as to form plat.  (3-21-

24) Discuss upcoming public hearing with staff member. (3-21-24) Work on upcoming land use issue. (3-26-

24) Discuss with staff special use hearing before Planning Board evening of 4-8-24. (4-9-24) Conversation 

with opposing counsel in pending appeal. Draft motion to extend time to file our brief.  I will file such agreed 

motion this week. Motion filed. (4-15-24) Review sanitary code issue. (4-18-24) Schedule meeting with 

department staff member on separate code violation enforcement matter. (4-18-24) Review correspondence 

on separate possible code violation matter. (4-18-24) Status report back on separate code enforcement matter. 

(4-18-24) Status report back on separate code enforcement matter. (4-18-24) Work on SB 384. (SB 162) as 

signed by Governo as part of SB 384.  Meeting with staff of Planning and Development and RCHD. (4-26-

24).  Work solo on immediately preceding project list entry. (4-28-24)   Review and approve as to form contract 

for project. Discuss with Department Head. (5-2-24) Communication with Department Staff on pending code 

enforcement matter. (5-2-24) Communicate with Department head on immediately preceding code 
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9  

enforcement matter. (5-3-24) Correspondence with outside professional based on citizen question regarding 

pending project. (5-3-24) Assist staff of this department on pending matter. (5-6-24) Communication from 

Department staff on different matter for calendaring. Respond.   (5-6-24.  Contact representative of citizen in 

pending matter.  Relay information to staff member working on the matter.  Relay information to another 

Department Head assisting in matter. (5-6-24) Respond to communication from Department Head on ongoing 

project of her department.   Respond to communication from Department Head on different project of her 

department.  (5-7-24) Communication from staff of Department on different project of her department.  (5-7-

24) Discuss with Department Head different project of her department; in response to communication from 

her of procedural question. (5-7-24) Answer question from Department Head on procedural question.  

Communicate with Department Head and Cindy K.   (5-7-24) Review litigation material served on a co-

defendant in pending code enforcement case. (5-7-24) Discuss pending enforcement matter with Code 

Enforcement officer. (5-7-28; 5-8-24) Work on pending Court of Appeals matter. (5-15-24) Work on comp 

plan consultant project. (5-29-24) Calendar Evergy application regarding Ashland Bottoms special use 

application. (5-29-24) Review and sign plat presented by Department staff. (5-29-24) Prepare for executive 

sessions.  (6-5-24) Advise Department Head on project legal issue. (6-12-24) Work on pending appeal matter. 

(6-25-24) Work on pending sewer project. (7-3-24) (Advise Department Head on legislative matter. (7-3-24) 

Complete Agreement for Retreat Consultant.  (7-18-24) Work on Comprehensive Plan Update matter. (7-18-

24; 7-19-24) Work on court of appeals brief (8-1-24; 8-2-24; 8-3-24; 8-4-24; 8-5-24) Evaluate project grant 

possibility legal issue. (8-6-24) Work on different pending Court of Appeals brief augmentation in pending 

matter. (8-5-24; 8-6-24) Communicate with Deputy Counselor on update regarding project. (8-9-24) Review 

and approve “as to form” contract for surplus personal property auction. (8-30-24) Work on KDOT roundabout 

project involving K-13.  (9-2-24) Finalize contract documents for KDOT roundabout projects at two locations 

and provide documents to County Clerk for BOCC agenda for 9-5-24 (9-3-24) Attend and participate in tour 

of Riley County-owned buildings in preparation for upcoming retreat.  (9-20-24) Meet with Department Head 

on pending projects. (9-24-24) Attend and participate in Keats town hall public meeting on that sewer district’s 

pending project. (11-13-24) 

 

Riley County Public Information Officer: (5-8-23) Further communication with PIO and working group 

about same informational program. (5-8-23) Communication from PIO requesting legal advice. (7-24-23)  

Conversation on lawful options for final version of BOCC minutes. (10-24-23.)  Schedule upcoming meeting 

on possible documentary. (3-12-24) Communicate with regarding Facebook change of services offered. (3-

12-24) Discussion with PIO regarding request for release of information. (5-31-24)   

 

Riley County Public Works:  Discuss land use issue with Department Head. (10-12-23.) Communicate with 

potential vendor on project. (10-13-23.)  Communicate with county insurer on project. (10-13-23.) Contract 

law issue. (11-6-23.)  Work on bid packet issue.  (1-2-24) Contacted by KDHE requesting permission for 

project. Relay request to Public Works Director and invite conversation. (1-3-24) Discuss with Director 

Township Officers’ March 6, 2024, meeting agenda.  Contact outside party as possible participant to assist 

with program. (2-2-24)  Attend and participate in Township Officials annual meeting. (3-6-24) Review and 

approve contract “as to form.” (3-8-24) Review contract proposed. (3-11-24) Discuss staff contract proposed. 

(3-12-24) Work with Assistant County Engineer on assembly of contract for agenda. (3-19-24) Review and 

approve as to form immediately preceding contract. Conversation with Cindy K on delivery of contract to 

County Clerk’s office for this Thursday’s agenda.  Place contract in delivery bin from Public Works to County 

Clerk’s office. (3-20-24) Work on elevator contracts and discuss with Department Head.  (4-5-24; 4-6-24;4-8-

24) Conversation with Dept. Head regarding KDHE request to do well test on county site. (4-15-24) 

Conversation with Dept. Head regarding drainage easement. (4-16-24) Review update on pending resolution. 

(4-18-24).  Review and approve as to form covenant and easement documents for EMS HQ project. (4-23-24) 

Respond to email from KDHE on agency’s planned sampling in Fairmont Park, after discussion with 

Department Head. (4-23-24) Conversation with Assistant County Engineer. Approve as to form transfer 

station truck scale Contract. (4-23-24) Work on KDOT roundabout project as it affects Riley County. (4-26-

24; 4-28-24;4-29-24; 4-30-24) Work on preceding KDOT project as it affects Riley County. 5-8-24.  Work on 
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policy issue involving CDL training. (5-30-24; 5-31-24) Review and approve as to form project document. (5-

31-24) Review and approve as to form unrelated project document. (5-31-24) Approve as to form contract for 

project. (6-3-24) Work on project documents.  (6-4-24) Conversation with consulting engineer on state 

highway project. (6-14-24) Communication from KDOT counsel on state “roundabout” project at US 24 and 

K-13.  Contact Public Works Directo. Contact KTOT counsel. (6-26-24) Communicate with Department Head 

on immediately preceding project. (7-2-24) Advise Department Head on separate and distinct legal matter.  

(7-3-24) Assist Department and BOCC with ongoing project issue. (7-25-24) Discuss with Department Head 

facilities matter. (8-15-24) Discuss with Department Head ongoing KDOT project. (8-15-24;8-16-24) 

Communicate in response to KDOT attorney on KDOT project. (8-16-24) Attend and participate in 

departmental staff meeting. (8-30-24)    Finalize contract documents on the two KDOT roundabout projects, 

working with Department Head. and provide documents to Clerk’s office for 9-5-24 agenda.  (9-3-24) Work 

with Department Head finalizing contract documents for design of window replacement project in CPE.  

Provide to Clerks office for 9-5-24 agenda (9-3-24). Work with counsel for KDOT on finalizing execution of 

contract documents on two roundabout projects. (9-12-24) Work on pending construction project. Participate 

in staff discussion by Zoom. (11-7-24) 

 

Riley County Register of Deeds: Communicate with three offices, their staff and department heads on 

common legal issues. (11-7-23) Communicate with department head on same issue. (11-8-23) Work on legal 

issue regarding filing. (2-29-24; 3-1-24;3-4-24) Work with department head and staff of County Clerk and 

County Appraiser to resolve filing issue. (3-4-24)   Assist with legal issue involving KORA (9-18-24; 9-19-

24; 9-23-24) Advise on legal issue. (9-25-24) 

  

Riley County Treasurer: Discuss with Department Head process for Opioid Settlement Fund payments 

routed from Attorney General’s Office. Discuss with Assistant Attorney General supervising such 

distributions. (12-21-22) Work on Delinquent Real Property Tax Foreclosure case for 2024. (4-12-24) Review 

claim for delinquent real property taxes in mtg foreclosure case. (4-16-24) Review claim for delinquent real 

property taxes in mtg foreclosure case. (4-16-24) Review probate case order directing payment of real property 

tax. (4-16-24) Review mtg foreclosure case and demand for payment of real property tax. (4-16-24) Review 

of probate case and real property tax. (4-16-24) Review delinquent real property tax efilings. (4-19-24) Work 

with legal staff on upcoming delinquent real property tax sale. (4-23-24) Process with staff response to citizen 

inquiry to county website about tax sale properties. (4-29-24) Process with staff response to another citizen 

inquiry to county website about tax sale. (4-29-24) Discuss tax sale property issue involving request from 

executor of titled owner.  Call the executor and leave voicemail.  Resolve with executor.  (5-7-24) Sign order 

dismissing individual parcel from tax sale. (5-8-24) Work with department staff on preparation of Motion for 

Default Judgement in 2024 delinquent real property tax sale.  (5-10-24) Obtain judgment in favor of Riley 

County on motion for default judgment in Riley County District Court for upcoming delinquent real property 

tax sale. (5-28-24) Delinquent property tax sale meeting with office staff. (5-29-24) Approve withdrawal 

pleadings from pending probate cases wherein our filed claims for property taxes resulted in payment. (6-14-

24) Assist Department Head with citizen communication. (6-17-24;6-18-24) Work on property tax foreclosure 

case. (6-26-24) Review personal property tax communication. (10-25-24) Consult with Deputy Counselor on 

bankruptcy law issue. (10-30-24)   

 

III. Projects by Professional Association, Internal and External Committees/working groups, CLE, 

& Other Administrative Matters: 

 

Ad Hoc Staff Committees/Work Groups on Multiple Subjects:  Staff committee discussion of issue in 

recent tax sale. Clerk and staff, Treasurer, Appraiser and staff.  (3-6-23) 

 

Administrative Matters:  Discuss with HR CAR I’ll prepare for transition of Counselor position based upon 

my scheduled 2025 retirement. (5-19-23) Work on transition of Deputy position given incumbent’s scheduled 

retirement. (5-22-23;5-23-23) Discuss and decide with staff on renewal of “Hawver” subscription.  (5-30-23) 
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Register for June 20 webinar on Title VI requirements under ARPA; to be conducted by Officer of Recovery. 

(6-5-23) Information to Office Manager on invoice for Westlaw. (7-5-23) Partners’ Meeting. (7-21-23) 

Review and approve proposed CAR drafted by H.R. for upcoming position vacancy due to retirement. (7-27-

23) Work with HR and staff working group preparing for candidate interviews for 2 positions. (7-27-23;7-28-

23) Staff meeting to discuss departmental input, as requested by PIO, on survey regarding retention and 

recruitment and retention.  Provide info to PIO. (8-2-23) Review, approve Department timecards. (8-6-23) 

Work on transition of department for upcoming vacancy in Office Manager position.  Review all internal 

applications.  Communicate with both Riley County Deputy County Counselors and H.R. Director. (8-6-23) 

Work on transition of department to fill vacancy in Legal Assistant position. (8-10-23;8-11-23; 8-13-23) 

Review City/County/County agenda for 8-17-23 meeting. (8-13-23)   Work on upcoming retirement receptions 

for department. (8-11-23; 8-14-23; 8-15-23;8-16-23;8-17-23) Continued work on transition of department to 

fill vacancy in Legal Assistant position. (8-15-23) Participate in panel interview of candidate for Legal 

Assistant I position.9 (8-18-23) Attend retirement reception in BOCC chambers for Jill Seaton. (8-31-23) 

Relay eflex latest to staff—No access to court of appeals or supreme court yet as of noon today. (1-26-24) 

Participate as donor in County/Red Cross blood donation drive. (2-14-24)   Work on closing issue involving 

sale of a portion of a larger parcel—the sale of which does not involve a pending code enforcement proceeding. 

(2-15-24) Work at PW successfully confirming, with IT assistance, our desktops there appropriately “sync” 

with our desktops in our CPE office. (2-26-24) Work with Public Works on key card/key fob access to that 

portion of Public Works building where our office will temporarily relocate. (2-27-24) Work on temporary 

relocation of office during 4th floor renovation project. (2-28-24) Work with I.T. to synchronize desktops at 

departmental CPE office and temporary space at Public Works. (3-1-24) Catch up on emails. Respond when 

appropriate. (4-9-24) Work on transition of Deputy County Counselor caseload to County Counselor. (4-10-

24; 4-11-24; 4-12-24) Work on applicant interview scheduling for Deputy County Counselor position. (4-15-

24) Work with our Office Manager on 2025 departmental budget request. (4-16-24) Work on departmental 

transition matters. (5-2-24; 5-2-24; 5-3-24) Brief staff meeting—my meetings schedule today. (5-7-24) 

Review and delete emails. (5-7-24) Work on transition: Introduce Deputy County Counselor to BOCC 

members; and 3 department heads (5-13-24) Introduce Deputy County Counselor to 3 more department heads. 

(5-14-24) Review and approve as to form payroll and accounts payable. (5-28-24) Work on transition matters 

in office. (5-30-24; 5-31-24) Contact IT about recent communications to organization about a system update. 

(6-3-24) Brief Bryant on relevant discussions during today’s public BOCC meeting. (6-3-24) Weekly office 

staff meeting. (6-14-24) Work with staff working group on scheduled shut off of electricity to CPE. (6-17-24; 

6-18-24) Work on organization of office filing. (7-5-24) Participate in CAR promoting Deputy County 

Counselor to County Counselor, effective January 1, 2024. (7-18-24) Consult with Deputy County Counselor 

on various pending projects. (7-24-24) Discuss potential internal publication of notice of Deputy Counselor’s 

recent promotion by BOCC, effective January 1, 2025. (7-24-24) Prepare for interviews of candidates for 

Deputy County Counselor position, now that current Deputy has been promoted to County  

Counselor effective January 1, 2025. (8-7-24’ 8-8-24; 8-13-24) Weekly staff meeting. (8-9-24) Organization 

and filing in preparation for transition. (8-9-24; 8-10-24;8-11-24) Weekly staff meeting. (9-13-24) Discussion 

regarding transition matters with Deputy County Counselor. (9-18-24) Weekly staff meeting. More transition 

planning for on-boarding of Jacob Hanson, for training as Deputy County by both me and Deputy County 

Counselor/County Counselor effective December 21, 2024, Bryant Parker.  (9-27-24) Work with Bryant and 

Jacob.  (9-30-24; 10-1-24; 10-2-24) Departmental staff meeting/Partners’ Meeting to continue fostering 

transition with input from all department staff.  (10-2-24) Work on transition for department. (10-3-24; 10-4-

24; 10-7-24; 10-8-24) Departmental staff meeting/Partners’ Meeting. (10-9-24) Departmental staff meeting.  

(10-21-24) Departmental staff meeting/Partners’ Meeting. (10-23-24) Attend ARPA webinar. (10-23-24) 

Partners’ discussion on transition and organizational culture matters. (10-25-24) Departmental staff meeting. 

(10-25-24) Work on departmental transition. (11-14-24;11-15-24;11-19-24) 

 

Continuing Legal Education: Attend online CLE program. (6-11-23) Attend CCAK CLE program. (6-16-

23) Discuss department budget preparation for 2025. (4-18-24) Attend an open.gov zoom on “roll out” of 

budget creation. (4-18-24) Work on department budget request. (4-22-24; 4-23-24; 4-24-24; 4-25-24) Confirm 
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electronically with CLE commission whether compliant for 2023 through June 30, 2024, for CLE 

requirements. Register for the remaining one-hour CLE to be presented online. (5-2-24; 5-3-24) Discuss with 

partners KORA matter. (11-13-14) 

 

County Counselor Association of Kansas: Attend and participate virtually in Board of Governors meeting 

of CCAK. Summer CLE planning. (2-21-24) Contact KAC about presenter’s assigned time during June 21, 

2024, CCAK CLE program. Relay to presenter. Recontact KAC.  Recontact presenter. (5-2-24) Contact from 

presenter. Relay information to Jay Hall.  Confirm to presenter all in place for CLE. (5-6-24) Communicate 

with Deputy Director and Presenter scheduled for CCAK CLE to take place 6-21-24. (6-18-24) Attend online 

program of association for required CLE. (6-21-24) Review opioid funds distribution charts from KAC. (8-9-

24)  

 

Department Head Committee: Attend and participate in committee meeting. (7-5-23) Attend and participate 

in meeting. (7-19-23) Attend and participate in committee meeting. (8-2-23) Attend and participate in 

Committee Meeting. (10-18-23) Attend and participate in committee meeting. (11-1-23.) Prepare for meeting 

scheduled for 1-3-24 (1-2-24) Attend and participate in Committee meeting. (1-3-24) Prepare for, attend and 

participate in committee meeting. (3-20-24) Prepare for 4-17-24 committee meeting. (4-16-24) Attend and 

participate in committee meeting. (5-1-24) Attend and participate in committee meeting. (6-5-24) Attend and 

participate in meeting. (7-3-24) Attend and participate in meeting. (9-18-24) Attend and participate in 

committee meeting.  (10-2-24) Attend and participate in committee meeting. (10-16-24) Attend and participate 

in meeting. (11-6-24)   

 

Intergovernmental Luncheon:  Attend and participate in 2 pm. meeting of committee. (3-11-24) 

 

Joint Task Force on Possible Fair and Rodeo Relocation: Attend 2nd meeting of group at Chamber offices.  

(7-14-23) Attend first ½ hour of task force meeting at KSU foundation. (8-16-23)  

 

Kansas Association of Counties: Review communication on Kansas Supreme Court case considering self-

insured entities. (3-8-24) 

 

Staff Budget and Planning Committee:   Work with B & P on development of contracts for transfers to 

small cities for loss of funds as countywide ½ cent sales tax sunsets 12/31/22.  (11-15-22) Review material 

for BOCC presentation to be made by Budget and Planning during the next BOCC public meeting.  (11-28-

22) Attend and participate in Committee meeting.  (11-29-22) Ask Shilo for her opinion on draft of agreement.  

(2-7-23) Prepare for scheduled 1-3-24 committee meeting. (1-2-24) Attend and participate in Committee 

meeting. (1-3-24)    Review upcoming agenda for scheduled 1-30-24 committee meeting. Communicate with 

committee. (1-26-24) Attend and participate in committee meeting. (2-20-24) Work with IT/GIS staff on 

temporary move of department to Public Works during 4th floor CPE construction project. (2-21-24) Attend 

and participate in meeting of committee.  (3-11-24; 3-12-24;3-13-24) Conversation with Budget and Finance 

Officer.  Available date of return from vacation.  Accept B & P Meeting scheduled for 3 pm May 28 , 2024.  

(5-7-24) Attend and participate in committee meeting. (5-28-24) Work on potential remote work policy. (5-

28-24; 5-29-24) Attend and participate in committee meeting. (6-4-24) Attend and participate in meeting. (10-

15-24)   

 

Staff Riley County Employee Recognition Day Planning Committee: Attend and participate in committee 

work planning Employee Recognition Day. (6-20-23) Analyze proposed venue contract. Conversation with 

County’s insurer. Voicemail left with PIO. (7-5-23) Attend and participate in Committee meeting (7-18-23) 

Communicate with sales representative for AMC Theatre.  (8-2-23; 8-3-23) Communicate with AMC 

representative and our insurer regarding event.  (8-13-23) Attend and participate in committee meeting.  (8-

15-23) Communicate with our insurer and attorney for venue regarding Recognition Day. (8-15-

23ommunicate with attorney for venue regarding Recognition Day. (8-16-23; 8-17-23) Attend and participate 
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in Employee Day. (10-9-23.)  Work on future Employee Recognition Day issue. (10-18-23) Contact insurer 

to evaluate coverage for potential site for 2024 Employee Recognition Day. (1-2-24) Attend and participate 

in committee meeting. (2-20-24) Communicate in response to questions about recognition for years of service 

by employees in attendance.  (3-15-24) Attend and participate in committee meeting. (3-19-24) Check on 

potential keynote or breakout session speaker. Contact agent for venue to confirm paperwork necessary to 

finally reserve venue, obtain copy of complete contract required and obtain liability insurance coverage 

requirements.   Contact county’s insurer to confirm the required liability coverage will be in place for county 

on October 14th.  Attend and participate in committee meeting. (4-16-24) Work on venue documentation. (4-

30-24; 5-1-24) Check with C & W on status of certificate of insurance. (5-3-24; 5-7-24) Work on venue 

reservation and insurance coverage required. (5-28-24; 5-29-24) Work on venue reservation. (6-7-24) Attend 

and participate in committee meeting. (6-18-24) Work with group on input for CAR to describe event for 

BOCC. (6-24-24) Attend and participate in committee meeting. (7-16-24) Attend (slightly late) and participate 

in Committee meeting. (8-20-24) Sign up to volunteer to assist with event at Employee Recognition Day.  (9-

17-24) Order pastry for event as assigned by committee. (9-18-24) Staff meeting—work on transition planning 

for next week. (9-27-24) Work on event. (10-2-24) Attend and participate in Employee Recognition Day. (10-

14-24)   

 

Staff Road Renaming Committee: 
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Updated: 11/21/2024 1:55 PM by Breva Spencer  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Grant 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Breva Spencer, Maternal and Child Health Supervisor/RCHD 

 

MEETING:   December 2, 2024 

  

SUBJECT:   Request to Apply: Supporting Primary Prevention and a Shared Risk 

and Protective Factor Approach for Injury and Violence Prevention 

through Safe Sleep Community Baby Showers Grant 

 

PRESENTER: Elizabeth Ward, Human Resources Director 

 

 
 

BACKGROUND 
The grant provides an opportunity for our community to address critical health issues through 

primary prevention strategies, with a specific focus on safe sleep practices for infants. The event 

aligns with our goal to reduce injury and violence while promoting the health and safety of 

infants and families in our community. In 2022, there were 53 non-natural infant deaths in 

Kansas, with the leading causes being undetermined sudden unexpected infant deaths (SUID) 

and unintentional injury from suffocation due to unsafe sleep environments. The majority of 

these cases involved co-sleeping in an adult bed. Research indicates that families with limited 

resources often have less awareness of safe sleep guidelines, lack access to necessary safety 

items, and face barriers to adequate healthcare, all of which contribute to unsafe sleep practices. 

 

DISCUSSION 

This year, the MCH program will focus on supporting families facing one or more social 

determinants of health (SDOH), recognizing their increased risk for unsafe sleep practices and 

associated negative outcomes. Additionally, the event will focus on and promote positive 

protective factors, such as access to essential baby items, education on important 

parent/caregiver practices such as safe sleep, building social support networks, promoting 

community connection, raising awareness on the importance of prenatal, postpartum and well 
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Action Item (ID # 15182)  Meeting of December 2, 2024 

 

Updated: 11/21/2024 1:55 PM by Breva Spencer  Page 2 

child care, and empowering expectant or new parents with knowledge and resources to navigate 

pregnancy and early parenthood. 

 

The Community Baby Shower will offer the following benefits: 

• Educational Resources: The event will feature education and resources on topics such as 

prenatal, postpartum and infant care, breastfeeding, injury prevention, safe sleep, and 

perinatal mental health and support. Additionally, certified Safe Sleep Instructors (SSI) 

will provide a safe sleep demo to all attendees who receive a pack n play. 

• Community Connections: Families will have the opportunity to network with local 

resources, health services, and organizations focused on the prenatal and postpartum 

period, child birth, mental health, family planning, pediatric health and overall well-

being. 

• Essential Supplies: Attendees will receive a pack n play (as available) and educational 

materials to include safe sleep, injury prevention, home safety, etc., which will be 

particularly helpful for families in need. 

• Collaborative Effort: The event is supported by partnerships with the local hospital, The 

Women's Health Group, nonprofit organizations, and community leaders, enhancing the 

reach and impact of the initiative. 

 

If approved and awarded, this will be the 4th Annual Community Baby Shower hosted by the 

Riley County Health Department/Maternal and Child Health program.  

 

FISCAL IMPACT 
No fiscal impact. The grant funds, if awarded, will cover 100% of the cost and provide critical 

funding for the purchase of pack n plays and educational materials.  

 

RECOMMENDATION(S) 
Move to approve the application for Supporting Primary Prevention and Shared Risk and 

Protective Factor Approach for Injury and Violence Prevention through Safe Sleep Community 

Baby Showers (Core/SIPP) grant. 

 

POSSIBLE MOTION(S) 

Move to approve 

 

Move to deny 

 

Move to modify 

 

Move to table 
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Updated: 11/21/2024 1:55 PM by Breva Spencer  Page 3 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• KDHE Core SIPP Mini-grant FY25 Application.doc (1) (PDF) 
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Kansas Department of Health and Environment (KDHE) 

Fiscal Year 2025 Mini-Grant Application – Due Date December 6, 2024, by 12:00 pm 

Supporting Primary Prevention and Shared Risk and Protective Factors Approach 

in Injury and Violence Prevention Through Safe Sleep Safe Sleep Community Baby Showers  
Organization Name: Riley County Health Department  

Project/Program Coordinator: Breva Spencer, Maternal and Child Health Supervisor 

Mailing Address: 2101 Claflin Rd 

City: Manhattan Zip:66502 

Telephone:785-776-4779 ext. 7601 Fax: 785-587-2879 

E-mail: shaybarker@rileycountyks.gov 

Organization’s Authorizing Official for Signature, if different than above: 

(Please print Name and Title) John Ford, Riley County Commission Chair 

 

Fiscal Agency: Riley County FEIN#: 48-6023850 

Fiscal Officer/Grants Manager: Brittany Phillips, Riley County Budget and Finance Officer 

Telephone:785-537-6359 

E-mail: bphillips@rileycountyks.gov 

W-9 Attached? Yes / No 

 

Grant Amount Requested (Not to exceed $4,999): $4,998.00 

 

Will provide education on the following Injury/Violence Prevention (IVP) Areas (check all that apply) 

during the Safe Sleep Community Baby Shower: 

 

    □Motor Vehicle Crash/Child Passenger Safety*           □Home Safety 

    □Traumatic Brain Injury Prevention*                               □Falls Prevention 

    □Adverse Childhood Experiences*                               □Fire/Burns Prevention 

    □Maternal Mental Health/Suicide Prevention*             □Drowning Prevention  
    □Safe Sleep/Suffocation                                                □Other_________________________ 

    □Poison Prevention                                                                  __________________________ 

                                                               

*Denotes priority injury risk areas for Core State Injury Prevention Program. At least one of these must be 

selected. 

 

 

Identify which Shared Risk and Protective Factors Approaches that will be incorporated into the Safe Sleep 

Community Baby Shower: 

 

     □Physical and Mental Health                                         □Gainful Employment & Livable Wages 

     □Access to High Quality Goods and Services               □Educational Achievement 

     □Safe and Stable Homes and Neighborhoods                □Other_________________________ 

     □Community Connectedness                                                     _________________________                                     

 

 

Who are the Safe Sleep Instructors in your community or region with whom you will collaborate to hold a 

Safe Sleep Community Baby Shower? Please list all community partners who will collaborate on this 

project: 

 

Maternal and Child Health (SSI), WIC, Raising Riley, Childcare Licensing, RCHD Clinic, Safe Kids Riley 

County, Little Apple Doulas, Mathis Pelvic Rehabilitation, Child Care Aware, Pawnee Mental Health, 

Parents as Teachers, Infant Toddler Services, Life Choice Ministry, The Women’s Health Group, Perinatal 
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Kansas Department of Health and Environment (KDHE) 

Fiscal Year 2025 Mini-Grant Application – Due Date December 6, 2024, by 12:00 pm 

Supporting Primary Prevention and Shared Risk and Protective Factors Approach 

in Injury and Violence Prevention Through Safe Sleep Safe Sleep Community Baby Showers  

Mental Health Provider, Manhattan Public Library, Black Paradise Doulas, Medicaid Providers, Stormont 

Vail, Via Christi, DCF( SSI), K-State (SSI), Manhattan Moms KS, Embrace Grace, World Friendship/Global 

Women’s Community, The Crisis Center, TFI Family Services, HyVee, Community Volunteers.  

 

 

Describe the priority population for the Safe Sleep Safe Sleep Community Baby Shower: 

This year, the MCH program will focus on supporting families facing one or more social determinants of 

health (SDOH), recognizing their increased risk for unsafe sleep practices and associated negative outcomes. 

Additionally, the event will focus on and promote positive protective factors, such as access to essential baby 

items, education on important parent/caregiver practices such as safe sleep, building social support networks, 

promoting community connection, raising awareness on the importance of prenatal, postpartum and well 

child care, and empowering expectant or new parents with knowledge and resources to navigate pregnancy 

and early parenthood.  

In 2022, there were 53 non-natural infant deaths in Kansas, with the leading causes being undetermined 

sudden unexpected infant deaths (SUID) and unintentional injury from suffocation due to unsafe sleep 

environments. The majority of these cases involved co-sleeping in an adult bed.  

Our efforts will focus on increasing awareness of safe sleep practices, providing essential safe sleep items, 

and connecting families to community resources that strengthen protective factors. Research indicates that 

families with limited resources often have less awareness of safe sleep guidelines, lack access to necessary 

safety items, and face barriers to adequate healthcare, all of which contribute to unsafe sleep practices. We 

aim to reduce preventable sleep-related infant deaths and improve health equity in our community. 

 

Describe the Safe Sleep Community Baby Shower and how you will provide education on injury and 

violence risk areas and incorporate a shared risk and protective factors approach (who, when, what, where, 

and how): 

 

The Safe Sleep Community Baby Shower is scheduled for May 31st or June 7th, 2025. The location is yet to 

be finalized as we seek an accessible venue with adequate space to accommodate community partners and 

our target population. This year’s event is still in the planning stages; however, every effort will be made to 

target families with identified social determinants of health (SDOH) to ensure we reach those most in need. 

The planning committee, which includes MCH staff, the RCHD Health Educator, and the WIC Supervisor, is 

still determining the best way to host the 2025 event, with plans dependent on the grant amount awarded. 

 

Safe Kids Riley County members will cover various safety topics, including home safety, poison prevention, 

and motor vehicle safety, along with car seat demonstrations. Community partners will participate by 

educating families about their services and collecting participant contact information for follow-up if 

families express interest.  

 

Safe Sleep education will be provided by trained Safe Sleep Instructors (SSI), who will conduct crib 

demonstrations in both English and Spanish at multiple intervals throughout the event, allowing participants 

to ask questions and engage fully with the material. 

 

A pre-test on safe sleep knowledge will be administered to participants upon arrival. Following the crib 

demonstration and education covering topics such as tobacco cessation, breastfeeding, perinatal mental 

health, and substance use disorders, participants will complete a post-test to assess knowledge gained. 
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Kansas Department of Health and Environment (KDHE) 

Fiscal Year 2025 Mini-Grant Application – Due Date December 6, 2024, by 12:00 pm 

Supporting Primary Prevention and Shared Risk and Protective Factors Approach 

in Injury and Violence Prevention Through Safe Sleep Safe Sleep Community Baby Showers  

 

Project Materials 
*If necessary, add 

additional pages 

Item Type 
*Please be as specific as 

possible 

Item Quantity Unit Cost of 

Item 

Total Cost of 

Item(s) 

Portable Cribs Graco 66 $75.00 $4,950.00 

This event is a key initiative to promote safe sleep practices, reduce risks associated with unsafe sleep 

environments, and connect families with essential resources to address related health disparities. 

 

 

Describe how the Safe Sleep Community Baby Shower will be evaluated (i.e. number of participants 

impacted by project, amount of educational information provided, number of individuals trained, increase in 

knowledge and use of resources/devices, referrals made to other programs…): 

*Note: Evaluation requirements for funded organizations include: (1) implementing pre- and post-surveys among 

community baby shower participants, (2) completing an evaluation survey following the event to assess 

effectiveness of the Shared Risk and Protective Factors, and (3) tracking vendor contact information for a post-

event survey with KDHE evaluator. 

 Information collected from surveys and interviews will be used to evaluate components of the Shared Risk and 
Protective Factor Approach described in this RFP. 
 

 
. The following information will be tracked and used to evaluate our Safe Sleep Community Baby Shower 

• Number of participants 

• Number of participants from priority population 

• Number of community partners 

• Number of safe sleep bundles 

• Pre/post test data 

• Community Partner survey’s 

 

 

Identify desired outcomes for the Safe Sleep Community Baby Shower (i.e. % increase in knowledge of 

injury and violence prevention, % increase in use of devices that will prevent injury such as portable cribs 

that increase opportunity for safe sleep and decrease potential of falls and TBI, % increase in knowledge of 

and access to available mental health services and community resources, % increase of participants feeling 

connected to their community, % increase of participants that intend to regularly read to their child): 

 

85% of participants increase breastfeeding intent to longer than 6 months.  

100% of participants are within our target population.  

50% of participants share their contact information to community partners for follow up.  

 

Budget justification. Please provide expense details and how each contributes to desired outcomes: 
(Please see the RFP for a list of unallowable expenses.) 
 

-Graco Pack n Play from gracobaby.com, $75 x 66 (shipping not included)- allows families to have a safe 

sleep environment.  

 

-The Crying Card, $.20 x 240- provides information on what to do when an infant is crying to prevent TBI’s 

from shaken baby syndrome. 
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Kansas Department of Health and Environment (KDHE) 

Fiscal Year 2025 Mini-Grant Application – Due Date December 6, 2024, by 12:00 pm 

Supporting Primary Prevention and Shared Risk and Protective Factors Approach 

in Injury and Violence Prevention Through Safe Sleep Safe Sleep Community Baby Showers  

 

Educational Materials 

for selected IVP topics 
*Provide detailed list 

Crying Card 240 $.20 $48.00 

Other expenses- 

Shipping and handling  

    

 

Total Grant Request:_____$4998.00___________ 

 

*Please attach timeline for proposed project. Note: Project period is through July 31, 2025. 

 

Example of Timeline Setup: 

Date Task Assigned 

Person 

Details/Comments 

12/6/2024 Submit grant Sarah H/Breva Complete grant application, obtain 

Commissioners approval and submit by 

deadline 

Upon 

approval 

Organize details of the 

event  

Sarah H., Sara 

D., Breva, 

Kaylyn 

CBS Leads will assign staff to logistics, 

budgeting/purchasing, community outreach, 

and marketing committees. Begin organizing 

details and assigning staff duties. Send save 

the date to community partners. 

3/15/2025 Secure location and 

purchase safe sleep bundles 

Sara D and 

Breva 

Contact potential locations to host baby 

shower and secure location to hold event. 

Begin purchasing safe sleep bundles. 

3/18/2025 Begin reaching out to 

community partners 

Sarah H  Reach out to community partners and establish 

partners committed to participating in the baby 

shower. Deadline for partners to sign up 

5/1/2025. 

4/22/2025 Begin advertising for event Kaylyn Hang up banners, place yard signs, share flyers 

with community partners, and share on social 

media.  

5/1/2025 Finalize details  MCH staff Have list of agencies participating, bundles 

created, layout of event created, handouts 

printed, and staff duties assigned.  

Day of 

Event 

Assigned tasks RCHD staff Each staff does assigned tasks, community 

partners set up and engage with participants, 

SSI’s provide crib demos, and participants 

complete safe sleep pre and posttest. 

June-July Input data 

Analyze data 

Send community partners 

survey 

Sarah H. Maria 

B, KIDS 

Network  

Input data from pre and posttest, send to KIDS 

network for analysis, send survey to 

community partners.  

July Review data, feedback, and 

complete SWAT analysis 

MCH staff Review data from pre and posttest, feedback 

from participant and community partners 

survey. Do a SWAT analysis as a team to 

determine how to make the next community 

baby shower better.  
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Kansas Department of Health and Environment (KDHE) 

Fiscal Year 2025 Mini-Grant Application – Due Date December 6, 2024, by 12:00 pm 

Supporting Primary Prevention and Shared Risk and Protective Factors Approach 

in Injury and Violence Prevention Through Safe Sleep Safe Sleep Community Baby Showers  

8/31/2025 Submit grant report Sarah, Breva Complete grant report and submit it by the 

deadline.  
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Updated: 11/26/2024 9:31 AM by Cory Meyer  Page 1 

 

 

IT/GIS 
Purchase > $10K 

 
 

 

Cory Meyer 

IT/GIS Director 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6305 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Cory Meyer 

 

MEETING:   December 2, 2024 

  

SUBJECT:   CivicClerk Purchase to replace MinuteTraq 

 

PRESENTER: Cory Meyer 

 

 
 

BACKGROUND 

 
Riley County currently uses a product called MinuteTraq from IQM2/Granicus.  The company 

has decided to sunset the product as of September 2025 due to a buyout allowing a 6 month 

grace period past the September date if you stay with one of their products.  The company is 

encouraging customers to switch to 1 of 2 other products they are offering in its place.  Cindy 

Kabriel and I saw a demonstration of both of them and quickly determined that neither product 

would come close to what we have now.  In addition, they did not offer any existing customer 

incentives on pricing and were reluctant to convert any existing data for the past 5 years.  The 

pricing for their replacement products is more than we will be recommending we go with today 

and has far less functionality.  We also have a date of March 1, 2025 for renewal agreement 

which we pay $12,000 per year.  If we renew then we can use the product until September, but 

we cannot use it past September unless we agree to one of their products. 

 

After unraveling what Granicus was doing and seeing that their products would clearly not work 

for our needs.  Cindy and I started looking at other options and what other counties were using.  

The products used were a little far and wide, but CivicsPlus has a product called CivicClerk so I 

scheduled a demo and Cindy K, Michelle A, Vivienne, and I saw the demo.  The CivicClerk 

product made sense, understandable how to use it, and has a growing market in the area of 

County Commission Minutes.  We determined it as a suitable replacement and then brought 

them in for a 2nd demo so Rich could see parts of the product.  We had some follow-up questions 

which were answered and after our internal group met again we decided this was our product to 

recommend as the replacement for MinuteTraq. 
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Action Item (ID # 15202)  Meeting of December 2, 2024 

 

Updated: 11/26/2024 9:31 AM by Cory Meyer  Page 2 

  

DISCUSSION 
 

The IT/GIS department would like to move forward with the purchase of CivicClerk with Live 

Stream.  The meeting minutes and video will be hosted on our Riley County website.  This will 

also allow for public searches against our Commission Meetings, Website Content, and Social 

Media backups all in one single search. 

 

We would like to move forward quickly so that we can complete the installation, training, and 

Go Live by March 1, 2025 so that we do not have to renew with Granicus.   

 

FISCAL IMPACT 
 

The IT/GIS budget currently pays the cost of MinuteTraq and will continue to pay for 

CivicClerk.  The purchase price for CivicClerk is $20,375.00 for the 1st year.  The on-going 

years are lower and can be seen in the attached agreement.  The IT/GIS budget will use the 

$12,000 that was budgeted to pay Granicus plus money budgeted for this possible replacement. 

 

RECOMMENDATION(S)  

 

The IT/GIS Director, Cindy K, Michelle A, Vivienne, and Rich recommend that the BOCC 

approve the purchase of CivicClerk to replace MinuteTraq. 

 

 

POSSIBLE MOTION(S) 
 

1. Allow IT/GIS to proceed with the purchase of CivicClerk from CivicPlus to replace 

MinuteTraq. 

2. Disallow IT/GIS to proceed with the purchase of CivicClerk from CivicPlus to replace 

MinuteTraq. 

3. Table the decision for more discussion at a later time. 

 

 

Enclosures: 
• CivicClerk Quote - LIVESTREAMING INCLUDED (PDF) 

14

Packet Pg. 72



CivicPlus
302 South 4th St. Suite 500
Manhattan, KS 66502
US

 
 

 
Statement of Work

Quote #: Q-81597-1
Date: 8/19/2024 1:39 PM
Expires On: 1/31/2025
 

Client:
Riley County, KS

Bill To:
RILEY COUNTY, KANSAS

 
SALESPERSON Phone EMAIL DELIVERY METHOD PAYMENT METHOD

Jacen Clapp 785-222-4874 jacen.clapp@civicplus.com Net 30

 

Discount(s)

QTY PRODUCT NAME DESCRIPTION

1.00 AMM: Year 1 Annual Fee
Discount

Year 1 Annual Fee Discount

1.00 AMM: Year 1 Annual Fee
Discount

Year 1 Annual Fee Discount

1.00 AMM: Year 1 Annual Fee
Discount

Year 1 Annual Fee Discount

One-time(s)

QTY PRODUCT NAME DESCRIPTION

1.00 AMM Select: Pro Premium
Implementation

Pro Premium Implementation; Includes config. of up to 10 meeting types, up
to 10 boards, 1 approval workflow per meeting type, 4 hrs of training, and
2 hrs of consulting; Includes 1 original agenda, 1 original minutes, and 1
original staff report design

1.00 CivicPlus Media: Implementation
Fee

CivicPlus Media: Implementation Fee

1.00 AMM Select: Live Meeting
Manager Implementation Fee

Live Meeting Manager Implementation

1.00 AMM Select: Historical Import
Fee without Videos (750+)

Historical import of more than 750 meetings; Volume is calculated based on
number of meetings being imported; Import does not include any video files

V. PD 06.01.2015-0048
Page 1 of 3
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Recurring Service(s)

QTY PRODUCT NAME DESCRIPTION

1.00 AMM Select: Pro Annual Fee AMM Select: Pro Annual Fee

1.00 CivicPlus Media: Annual Fee CivicPlus Media Annual Fee: Unlimited storage, unlimited users, up to 3
concurrent streams

1.00 AMM Select: Live Meeting
Manager Annual Fee

AMM Select: Live Meeting Manager Annual Fee

List Price - Initial Term Total USD 24,850.00
Total Investment - Initial Term USD 20,375.00

Annual Recurring Services (Subject to Uplift) USD 17,900.00
 

Initial Term 12 Months
Initial Term Invoice Schedule 100% Invoiced upon Signature Date

Renewal Procedure Automatic 1 year renewal term, unless 60
days notice provided prior to renewal date

Annual Uplift 5% to be applied in year 2

This Statement of Work ("SOW") shall be subject to the terms and conditions of the CivicPlus Master Services Agreement
and the applicable Solution and Services terms and conditions located at https://www.civicplus.help/hc/en-us/p/legal-
stuff (collectively, the "Binding Terms"), By signing this SOW, Client expressly agrees to the terms and conditions of the
Binding Terms throughout the term of this SOW.

V. PD 06.01.2015-0048
Page 2 of 3
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https://www.civicplus.help/hc/en-us/p/legal-stuff


Acceptance
 
The undersigned has read and agrees to the following Binding Terms, which are incorporated into this SOW, and have
caused this SOW to be executed as of the date signed by the Customer which will be the Effective Date:
 
For CivicPlus Billing Information, please visit https://www.civicplus.com/verify/
 
 
Authorized Client Signature
 

CivicPlus
 

By (please sign):
 
___________________________________

By (please sign):
 
___________________________________

Printed Name:
 
___________________________________

Printed Name:
 
___________________________________

Title:
 
___________________________________

Title:
 
___________________________________

Date:
 
___________________________________

Date:
 
___________________________________

  
 
Organization Legal Name:
 
___________________________________
Billing Contact:
 
___________________________________
Title:
 
___________________________________
Billing Phone Number:
 
___________________________________
Billing Email:
 
___________________________________
Billing Address:
 
___________________________________
 
___________________________________
Mailing Address: (If different from above)
 
___________________________________
 
___________________________________
PO Number: (Info needed on Invoice (PO or Job#) if required)
 
___________________________________

V. PD 06.01.2015-0048
Page 3 of 3
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Updated: 11/26/2024 2:34 PM by Cindy Kabriel A Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Personnel 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Elizabeth Ward, Human Resources Director 

 

MEETING:   December 2, 2024 

  

SUBJECT:   Pay scale and Salary Resolutions 

 

PRESENTER: Elizabeth Ward 

 

 
 

BACKGROUND 

 

Recently Riley County has made a strong commitment to total compensation for employees and 

remain competitive in the labor market by adopting a multi-phase salary study, committing to 

COLA and merit increases and re-evaluating employee benefits such as leave and health 

insurance coverage. 

 

For the 2025 budget year, the Commissioners approved a merit and COLA increase to be 

effective for the start of the 2025 payroll year. 

 

Starting in 2023, the Riley County approved pay process outlined weighted merit increases for 

each year of experience directly related to the position duties.  Again in 2025 the years of 

experience have been placed in a consistent chart outlining the exact rate of pay for each position 

Range and applicable years of experience.  

 

DISCUSSION 

 

After placing every employee into the correct Range and years of experience based on their 

original hire data in 2023 and adjusting the rates to the correct pay scale rates in 2024, Riley 

County will use the attached Pay Scale Rates chart to determine every employee’s pay rate for 

2025 based on performance evaluations meeting the expectations. 
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Action Item (ID # 15203)  Meeting of December 2, 2024 

 

Updated: 11/26/2024 2:34 PM by Cindy Kabriel A Page 2 

 

Increases for 2025 will range from 3.8% for those only receiving COLA to 8.3% for those in the 

first year of employment receiving both COLA and Merit Employees with 6+ years of 

experience at Riley County, who meet performance expectations will receive 6.8% increase in 

2025 for both COLA and merit. 

 

FISCAL IMPACT 

 

There is no additional fiscal impact from the approved 2025 budget. 

 

RECOMMENDATION(S) 
 

Recommendation is to approve the proposed 2025 pay scales, pay scale rates for the 2025 payroll 

year, and the Elected and Professional Pay resolution for 2025, effective December 21, 2024. 
 

POSSIBLE MOTION(S) 
I move the Board approve the proposed 2025 pay scales and pay scale rates for the 2025 payroll 

year, effective December 21, 2024. 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• ##2025 Payscale(XLSX) 

• 2025  Elected and Appointed Proffessional Positions Salary Resolution (DOCX) 

• 2025 Pay Scale resolution (DOCX) 

• 2025 Payscale Rates_non-exempt (PDF) 

• 2025 EMS Payscale rates (PDF) 

• 2025 Professional payscale (PDF) 
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$15.00

$19.20

As-Needed Museum

As-Needed Clerical

As-Needed Adult

Interns

$34.75

Records Assistant I

$16.90

$18.90

Museum Assistant

RANGE 4

RANGE 5

Facility Technician

As-Needed Legal Clerk

$29.21

As-Needed Security

2
0

2
5

 P
ay R

an
ges

$36.08

Administrative Assisant II

Sales Verification& QC

Mechanic Technician II

$22.35

$37.45

Operator II

Records Assistant II

Appraiser II-Residential

Breastfeeding Peer Counselor/Coordinator

2
0

2
5

 P
ay R

an
ges

$31.68

$18.53 Emergency Management Planner

Administrative Analyst

Commercial Pesticide Applicator

Community Health Educator

Legal Receptionist

2
0

2
5

 P
ay R

an
ges

$28.30

$23.05

$43.73

$24.12

2
0

2
5

 P
ay R

an
ges

TASND

SEASONAL

2
0

2
5

 P
ay R

an
ges

2
0

2
5

 P
ay R

an
ges

2
0

2
5

 P
ay R

an
ges

Title

$21.53

Title

Mechanic Technician I

2
0

2
5

 P
ay R

an
ges

Payroll Clerk

Medical Reserve Unit Leader

Administrative Clerk II

RANGE 7

Intensive Supervision Officer/Case Mgr I

Administrative Trial Assistant

$45.50

update 2022-11
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MN MN

MX MX

MN

MX

MN

MX

MN

MX

MN MN

MX MX

MN

MX

MN

MX

MN MN

MX MX

MN

MX

Appraisal Analyst

Senior Administrative Assistant

Parks Manager

Tax Supervisor

Bilingual Navigator

Hazardous Waste Program Coordinator

Health Educator

$33.26

$55.75

Real Estate Specialist

GIS Analyst

Engineering Technician

RANGE 14

$30.63

$51.34

Asphalt Supervisor

Network Systems Administrator

Elections Manager

$63.21

P&D Planner

System Analyst

$41.06

$68.82

Traffic Control Supervisor

RANGE 19

$37.71

GIS Manager

Health Equity Nurse

RANGE 20Dietitian

Facility Supervisor

Gravel Road Supervisor

2
0

2
5

 P
ay R

an
ges

2
0

2
5

 P
ay R

an
ges

$31.91

$53.48

RANGE 15

$71.80

Assist Director of Emergency Management

Deputy Fire Chief

Ops/Fleet Manager

RANGE 23

$44.74

$39.33

$65.93

RANGE 21

Clinic Supervisor

Bridge Supervisor

$74.96

Appraiser III-Residential

Assistant County Appraiser

Maternal Child Health Supervisor

Public Health Nurse (MCH & Clinic)

Emergency Response Coordinator

Intensive Supervision Manager

GIS Specialist

Information Technology Specialist

Shop Supervisor

Senior Analyst

Vehicle Supervisor

2
0

2
5

 P
ay R

an
ges

Payroll, Benefist/Employee Relations  Mgr

Raising Riley Supervisor

Title

2
0

2
5

 P
ay R

an
ges

Appraiser III -Commercial

Assistant Vehicle Supervisor

Child Care Surveyor

Curator

2
0

2
5

 P
ay R

an
ges

RANGE 12

$28.25

$47.37

$60.56

Purchasing Agent

P&D Compliance Specialist

RANGE 22

2
0

2
5

 P
ay R

an
ges

Parks Supervisor

Child Care Licensing Supervisor

Adminstrative Services Manager

RANGE 13

Appraiser III -Land/Residential

$29.41

WIC Supervisor

RANGE 18

$49.28

2
0

2
5

 P
ay R

an
ges

2
0

2
5

 P
ay R

an
ges

2
0

2
5

 P
ay R

an
ges

Title

RANGE 16

$34.66

Deeds Supervisor

Environmental Health Specialist

Social Worker

Office Manager

Senior GIS Analyst

As-Needed Commerical Real Estate Analyst

Commercial Real Estate Analyst

Community Outreach Coordinator

2
0

2
5

 P
ay R

an
ges

2
0

2
5

 P
ay R

an
ges

2
0

2
5

 P
ay R

an
ges

Legal Assistant

Interpreter

Custodial Manager

Appraiser IV-Commercial

RANGE 17

$58.11

Senior Legal Assistant

$36.15

$42.85

update 2022-11
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RESOLUTION NO.  

 

A RESOLUTION ESTABLISHING THE SALARIES FOR CERTAIN ELECTED AND 

APPOINTED OFFICIALS AND OTHER PROFESSIONAL POSITIONS OF RILEY 

COUNTY, KANSAS 
 

 WHEREAS, in 1975 Riley County passed Charter Resolution No.1, which provided authority 

for the Riley County Commissioners, by ordinary resolution, to establish the salaries of the Riley 

County Attorney, County Clerk, County Treasurer, Register of Deeds, County Counselor and 

County Commissioners; and 

  WHEREAS, Charter Resolution No. 1 authorized the Riley County Board of County 

Commissioners, by ordinary resolution, to modify those officials’ salaries at any time; and 

  WHEREAS, K.S.A. 19-l0la, as amended, provides that all counties are empowered to  

transact all county business and perform such powers of local legislation and administration as 

they deem appropriate when the Legislature of the State of Kansas has not enacted 

legislation which applies uniformly to all counties; and 

 

           NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 

COMMISSIONERS OF RILEY COUNTY, KANSAS: 

Effective December 21, 2024, the salaries of the following elected and appointed 

County officials and other professional positions of Riley County, Kansas, shall be 

established as shown in the below chart.   

 

All salaries of appointed County officials and other professional positions are 

conditional upon a satisfactory or above performance evaluation. 

Elected/Appointed/Other Professional 

Position 

 2025 Annualized 

Salary  

Commissioner  $                       60,528.24  
Commissioner  $                       60,528.24  
Commissioner  $                       60,528.24  
County Attorney  $                     210,816.82  
County Clerk  $                     204,099.19  
County Treasurer  $                     171,345.91  
Register of Deeds  $                     161,601.10  
Advanced Practice Register Nurse (APRN)   $                     119,089.95  
Deputy County Attorney  $                     181,632.07  
Assistant County Attorney  $                     177,000.00  
Assistant County Attorney  $                     157,000.00  
Assistant County Attorney  $                     131,214.87  
Assistant County Attorney  $                     131,214.87  
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Assistant County Attorney  $                     127,000.00 
Assistant County Attorney   $                     156,000.00  
Asst. Public Works Director/ Asst. County Engineer  $                     126,777.64  
Budget & Finance Manager  $                     102,281.07  
Community Corrections Director  $                     116,744.08  
County Appraiser  $                     147,683.49  
County Counselor  $                     179,870.04  
Deputy Riley County Counselor  $                     126,777.64 
Emergency Management Director  $                     143,382.03  
EMS Assistant Director  $                     123,853.79  
EMS Director  $                     165,760.76  
Historical Museum Director  $                     117,090.34  
Human Resources Director  $                     116,744.08 
IT/GIS Director  $                     143,382.03  
Noxious Weed Director  $                     120,304.15  
Planning & Development Director  $                     147,683.49 
Public Information Officer  $                       98,163.91  
Public Works Director/Engineer  $                     175,718.87  
Staff Development Specialist  $                     110,368.87  

 
 *Deputy positions indicated with * also receive a deputy stipend of $3,000 annually.  

 

ADOPTED this 2nd day of December 2024. 

       

       BOARD OF COMMISSIONERS 

       OF RILEY COUNTY, KANSAS 

 

 

       _____________________________ 

       John Ford, Chair 

 

 

       _____________________________ 

       Greg McKinley, Vice Chair 

 

 

       ______________________________ 

       Kathryn Focke, Member 

ATTEST: 

 

       (Seal) 

____________________________ 

Rich Vargo, Riley County Clerk 
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 1 

RESOLUTION NO. 120224- 

 

A RESOLUTION ESTABLISHING THE PAY SCALE FOR CLASSIFIED, 

PROFESSIONAL AND EMS EMPLOYEES OF RILEY COUNTY, KANSAS 

 

WHEREAS K.S.A. 19-101a, as amended, provides that all counties are empowered to 

transact all county business and perform such powers of local legislation and administration as 

they deem appropriate when the Legislature of the State of Kansas has not enacted legislation 

which applies uniformly to all counties. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 

COMMISSIONERS OF RILEY COUNTY, KANSAS:   

 Section 1.  Effective December 21, 2024, the pay scales for the classified, professional and 

EMS employees of Riley County, Kansas, shall be modified and established as shown on Exhibit 

A, attached. 

 ADOPTED AND APPROVED this 2nd day of December 2024.  

 

BOARD OF COUNTY COMMISSIONERS 

OF RILEY COUNTY, KANSAS 

 

        

     
             

       ____________________________________ 

      John Ford, Chair 
 

               

             

       ___________________________________________ 

      Greg McKinley, Vice Chair 
 

 

 

       ___________________________________________ 

       Kathryn Focke, Member 

ATTEST: 

 

______________________________ 

Rich Vargo, Riley County Clerk 
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2025 INTERNAL Nonexempt pay rates - 3.8% proposed COLA

Range 0 years 1 year 2 years 3 years 4 years 5 years 6 years 7 years Mid 9 years
10 

years
11 

years
12 

years
13 

years
14 

years
15 

years Max Range

 Election $11.00 $11.55 $12.01 $12.37 $12.74 $13.12 $13.51 $13.92 $14.08  Election
Seasonal $14.00 $14.42 $15.07 $15.52 $15.99 $16.47 $16.96 $17.47 $17.72 Seasonal
TASND $15.00 $15.68 $16.39 $16.96 $17.47 $17.99 $18.53 $19.09 $19.20 TASND

1 $16.90 $17.66 $18.37 $19.10 $19.77 $20.46 $21.07 $21.70 $22.35 $23.02 $23.71 $24.42 $25.15 $25.90 $26.68 $27.48 $28.30 1
2 $17.44 $18.22 $18.95 $19.71 $20.40 $21.11 $21.74 $22.39 $23.06 $23.75 $24.46 $25.19 $25.95 $26.73 $27.53 $28.36 $29.21 2
3 $18.53 $19.36 $20.13 $20.94 $21.67 $22.43 $23.10 $23.79 $24.50 $25.24 $26.00 $26.78 $27.58 $28.41 $29.26 $30.14 $31.04 3
4 $18.90 $19.75 $20.54 $21.36 $22.11 $22.88 $23.57 $24.28 $25.01 $25.76 $26.53 $27.33 $28.15 $28.99 $29.86 $30.76 $31.68 4
5 $20.74 $21.67 $22.54 $23.44 $24.26 $25.11 $25.86 $26.64 $27.44 $28.26 $29.11 $29.98 $30.88 $31.81 $32.76 $33.74 $34.75 5
6 $21.53 $22.50 $23.40 $24.34 $25.19 $26.07 $26.85 $27.66 $28.49 $29.34 $30.22 $31.13 $32.06 $33.02 $34.01 $35.03 $36.08 6
7 $22.35 $23.36 $24.29 $25.26 $26.14 $27.05 $27.86 $28.70 $29.56 $30.45 $31.36 $32.30 $33.27 $34.27 $35.30 $36.36 $37.45 7
8 $23.05 $24.09 $25.05 $26.05 $26.96 $27.90 $28.74 $29.60 $30.49 $31.40 $32.34 $33.31 $34.31 $35.34 $36.40 $37.49 $38.61 8
9 $24.12 $25.21 $26.22 $27.27 $28.22 $29.21 $30.09 $30.99 $31.92 $32.88 $33.87 $34.89 $35.94 $37.02 $38.13 $39.27 $40.45 9

10 $26.08 $27.25 $28.34 $29.47 $30.50 $31.57 $32.52 $33.50 $34.51 $35.55 $36.62 $37.72 $38.85 $40.02 $41.22 $42.46 $43.73 10
11 $27.14 $28.36 $29.49 $30.67 $31.74 $32.85 $33.84 $34.86 $35.91 $36.99 $38.10 $39.24 $40.42 $41.63 $42.88 $44.17 $45.50 11
12 $28.25 $29.52 $30.70 $31.93 $33.05 $34.21 $35.24 $36.30 $37.39 $38.51 $39.67 $40.86 $42.09 $43.35 $44.65 $45.99 $47.37 12
13 $29.41 $30.73 $31.96 $33.24 $34.40 $35.60 $36.67 $37.77 $38.90 $40.07 $41.27 $42.51 $43.79 $45.10 $46.45 $47.84 $49.28 13
14 $30.63 $32.01 $33.29 $34.62 $35.83 $37.08 $38.19 $39.34 $40.52 $41.74 $42.99 $44.28 $45.61 $46.98 $48.39 $49.84 $51.34 14
15 $31.91 $33.35 $34.68 $36.07 $37.33 $38.64 $39.80 $40.99 $42.22 $43.49 $44.79 $46.13 $47.51 $48.94 $50.41 $51.92 $53.48 15
16 $33.26 $34.76 $36.15 $37.60 $38.92 $40.28 $41.49 $42.73 $44.01 $45.33 $46.69 $48.09 $49.53 $51.02 $52.55 $54.13 $55.75 16
17 $34.66 $36.22 $37.67 $39.18 $40.55 $41.97 $43.23 $44.53 $45.87 $47.25 $48.67 $50.13 $51.63 $53.18 $54.78 $56.42 $58.11 17
18 $36.15 $37.78 $39.29 $40.86 $42.29 $43.77 $45.08 $46.43 $47.82 $49.25 $50.73 $52.25 $53.82 $55.43 $57.09 $58.80 $60.56 18
19 $37.71 $39.41 $40.99 $42.63 $44.12 $45.66 $47.03 $48.44 $49.89 $51.39 $52.93 $54.52 $56.16 $57.84 $59.58 $61.37 $63.21 19
20 $39.33 $41.10 $42.74 $44.45 $46.01 $47.62 $49.05 $50.52 $52.04 $53.60 $55.21 $56.87 $58.58 $60.34 $62.15 $64.01 $65.93 20
21 $41.06 $42.91 $44.63 $46.42 $48.04 $49.72 $51.21 $52.75 $54.33 $55.96 $57.64 $59.37 $61.15 $62.98 $64.87 $66.82 $68.82 21
22 $42.85 $44.78 $46.57 $48.43 $50.13 $51.88 $53.44 $55.04 $56.69 $58.39 $60.14 $61.94 $63.80 $65.71 $67.68 $69.71 $71.80 22
23 $44.74 $46.75 $48.62 $50.56 $52.33 $54.16 $55.78 $57.45 $59.17 $60.95 $62.78 $64.66 $66.60 $68.60 $70.66 $72.78 $74.96 23

4.5% 4.0% 4.0% 3.5% 3.5% 3.0% 3.0% 3.0% 3.0% 3.0% 3.0% 3.0% 3.0% 3.0% 3.0% 3.0%
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2025 INTERNAL EMS Pay rates
Range 0 years 1 year 2 years 3 years 4 years 5 years 6 years 7 years Mid 9 years 10 years 11 years 12 years 13 years 14 years 15 years Max Range

EMT $17.85 $18.65 $19.40 $19.98 $20.58 $21.20 $21.84 $22.50 $23.18 23.88$     $24.60 $25.34 $26.10 $26.88 $27.69 $28.52 $29.38 EMT
AEMT $19.25 $20.12 $20.92 $21.55 $22.20 $22.87 $23.56 $24.27 $25.00 25.75$     $26.52 $27.32 $28.14 $28.98 $29.85 $30.75 $31.67 AEMT
PARAM $21.78 $22.76 $23.67 $24.38 $25.11 $25.86 $26.64 $27.44 $28.26 29.11$     $29.98 $30.88 $31.81 $32.76 $33.74 $34.75 $35.79 PARAM
LIEUT $24.60 $25.71 $26.74 $27.54 $28.37 $29.22 $30.10 $31.00 $31.93 32.89$     $33.88 $34.90 $35.95 $37.03 $38.14 $39.28 $40.46 LIEUT
CAPT $28.34 $29.62 $30.80 $31.72 $32.67 $33.65 $34.66 $35.70 $36.77 37.87$     $39.01 $40.18 $41.39 $42.63 $43.91 $45.23 $46.59 CAPT

15.e

Packet Pg. 84

A
tt

ac
h

m
en

t:
 2

02
5 

E
M

S
 P

ay
sc

al
e 

ra
te

s 
 (

15
20

3 
: 

20
25

 P
ay

 S
ca

le
 R

es
o

lu
ti

o
n

)



2025 Riley County Professional Pay Scale 

Position
 Pay 

Grade Minimum Mid-range Maximum

Commissione COMM $46,417.51 $60,528.24 74,442.10$      
Public Information Officer AA $87,269.38 $113,798.87 139,958.26$    
Staff Development Specialist - BC Training BB $92,487.31 $120,603.05 148,326.53$    
Museum Director BB $92,487.31 $120,603.05 148,326.53$    
Budget & Finance Officer CC $97,876.62 $127,630.67 156,969.62$    
Noxious Weed Director CC $97,876.62 $127,630.67 156,969.62$    
Human Resources Director DD $103,787.45 $135,338.37 166,449.13$    
Assistant EMS/Ambulance Dir-Dep Chie DD $103,787.45 $135,338.37 166,449.13$    
Community Corrections Directo DD $103,787.45 $135,338.37 166,449.13$    
Register of Deeds DD $103,787.45 $135,338.37 166,449.13$    
County Treasurer EE $110,046.01 $143,499.50 176,486.29$    
Advanced Practice Register Nurse (APRN FF $116,652.23 $152,113.99 187,081.01$    
Emergency Management Director-Fire Chie FF $116,652.23 $152,113.99 187,081.01$    
County Appraiser FF $116,652.23 $152,113.99 187,081.01$    
Planning and Development Directo FF $116,652.23 $152,113.99 187,081.01$    
Information Technology Directo FF $116,652.23 $152,113.99 187,081.01$    
Assistant County Attorney FF $116,652.23 $152,113.99 187,081.01$    
Assistant County Engineer FF $116,652.23 $152,113.99 187,081.01$    
Assistant County Counselor FF $116,652.23 $152,113.99 187,081.01$    
No Position GG $123,606.16 $161,181.89 198,233.40$    
County Clerk HH $131,081.65 $170,929.86 210,222.17$    
EMS/Ambulance Directo II $138,904.82 $181,131.26 222,768.60$    
Health Dept Administrato II $138,904.82 $181,131.26 222,768.60$    
Public Works Director/Enginee JJ $147,249.54 $192,012.75 236,151.46$    
No Position KK $155,594.26 $202,894.22 249,534.30$    
County Attorney LL $165,504.27 $215,816.82 265,427.47$    
County Counselor LL $165,504.27 $215,816.82 265,427.47$    
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	Announcements
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