
 Board of Riley County 

Commissioners 
Regular Meeting 

Agenda 

December 15, 2022 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Chair District 3 – Kathryn Focke, Vice Chair  District 1 – John Ford, Member  
 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 1. Public Comments 

 Commission Comments 

 2. Commission Comments 

 Business Meeting 

 3. Notice to Township Board - Cereal Malt Beverage License for Britt's 

Farm 

 4. 2022 CIP Authorization 

 5. Sign Riley County Personnel Action Form(s) 

 6. Approve payroll/accounts payables (when completed) 

 Review Minutes 

 7. Board of Riley County Commissioners - Regular Meeting - Dec 12, 

2022 8:30 AM 

 Review Tentative Agenda 

 8. Tentative Agenda 

 Press Conference Topics 

 9. Discuss Press Conference 

9:00 AM Shilo Heger, Treasurer 

 10. November 2022 Revenue Reporting - Riley County Treasurer 

9:15 AM Board of County Commissioners 

 11. Law Board Member interview with Rhonda Zellweger 

9:30 AM Clancy Holeman, Counselor/Director of Administrative Services 

 12. Administrative Work Session 

http://www.rileycountyks.gov/
http://www.rileycountyks.gov/67/Meet-the-Commissioners
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_1
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_2
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9:50 AM Darell Edie, Budget and Finance Officer 

 13. 2022 Budget Amendment Public Hearing 

10:00 AM Gary Fike, County Extension Director 

 14. Medicare Enrollment 

10:15 AM Kurt Moldrup, Interim RCPD Director 

 15. RCPD update 

10:30 AM Board of County Commissioners 

 16. Law Board Appointments 

10:45 AM Elizabeth Ward, Human Resource Manager 

 17. 2022 Yearend Letter to Employees 

11:00 AM John Ellermann, Public Works Director/County Engineer 

 18. Old Shop Site Remediation 

11:10 AM Evan McMillan, Assistant County Engineer 

 19. Change Order #3 for the W. 32nd Avenue Bridge Replacement Project 

1:30 PM John Ellermann, Public Works Director/County Engineer 

 20. Executive Session for Phase III interviews of firms proposing to 

provide pre-construction services and construction of a new Public 

Safety Headquarters, pursuant to “Construction Management at Risk” 

statutes. 

2:30 PM John Ellermann, Public Works Director/County Engineer 

 21. Executive Session for Phase III interviews of firms proposing to 

provide pre-construction services and construction of a new Public 

Safety Headquarters, pursuant to “Construction Management at Risk” 

statutes. 

3:30 PM John Ellermann, Public Works Director/County Engineer 

 22. Executive Session for Phase III interviews of firms proposing to 

provide pre-construction services and construction of a new Public 

Safety Headquarters, pursuant to “Construction Management at Risk” 

statutes. 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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COUNTY CLERK & ELECTIONS 
License 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Annaliese Trout, Account Clerk/License 

 

MEETING:   December 15, 2022 

  

SUBJECT:   Notice to Township Board - Cereal Malt Beverage License for Britt's 

Farm 

 

PRESENTER: Rich Vargo, County Clerk 

 

 
 

POSSIBLE MOTION(S) 

 

Move to sign the Notice to Township Board - Cereal Malt Beverage License for Britt's Farm 

(1000 S. Scenic Drive). 

 

Move to deny 

 

 

Enclosures: 
• Notice to Township Board Britts Farm (PDF) 
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COUNTY CLERK & ELECTIONS 
Budget 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Darell Edie, Budget & Finance Officer 

 

MEETING:   December 15, 2022 

  

SUBJECT:   2022 CIP Authorization 

 

PRESENTER: Darell Edie, Budget & Finance Officer 

 

 
 

Move to approve and sign the CIP Authorization Forms and Purchase Authorization approved on 

December 5, 2022. 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• CIP PROJECT FUNDING FORMS APPROVE 12052022 (PDF) 
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COUNTY CLERK & ELECTIONS 
Personnel 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Elizabeth Ward, Human Resource Manager 

 

MEETING:   December 15, 2022 

  

SUBJECT:   Sign Riley County Personnel Action Form(s) 

 

PRESENTER: Elizabeth Ward, Human Resource Manager 

 

 
 

 

 

Enclosures: 
• 2022-12 Fire M Arnold (green) (PDF) 

• 2022-12 Fire C Lauw (green) (PDF) 

• 2022-12 Fire S Linenberger (green) (PDF) 

• 2022-12 HD A Sampson (PDF) 
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RILEY COUNTY EMPLOYEE ACTION FORM Company Code: 166734 

Full Legal Name: Max Arnold 

Status Change: New Hire 

Seniority: 0 Month(s} 

Position: Volunteer Fire Stipend Paid 

Pay Grade: 166734 

Base Rate: $0 

Status Change Date: 12/5/2022 

Date of Hire: 12/5/2022 

Position Type: As Needed 

Pay Type: Hourly 

Annualized Pay: $0 

Funds Codes: 183-Riley Co Fire Dist #1, 183-Fire District #1, 0-None 

Supervisor: John Martens 

BoCC Chairman 

BoCC Member 

BoCC Member 

Original document stored in Human Resources 

Department Head: Russel Stukey 

Date: 

Date: 

Date: 

Revised 2022-11 
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RILEY COUNTY EMPLOYEE ACTION FORM Company Code: 166734 

Full Legal Name: Connor Lauw 

Status Change: New Hire 

Seniority: 0 Month(s) 

Position: Volunteer Fire Stipend Paid 

Pay Grade: 166734 

Base Rate: $0 

Status Change Date: 12/5/2022 

Date of Hire: 12/5/2022 

Position Type: As Needed 

Pay Type: Hourly 

Annualized Pay: $0 

Funds Codes: 183-Riley Co Fire Dist #1, 183-Fire District #1, 0-None 

Supervisor: John Martens 

BoCC Chairman 

BoCC Member 

BoCC Member 

Original document stored in Human Resources 

Department Head: Russel Stukey 

Date: 

Date: 

Date: 

Revised 2022-11 
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RILEY COUNTY EMPLOYEE ACTION FORM Company Code: 166733 

Full Legal Name: Shaun Linenberger 

Status Change: Reactivate 

Seniority: O Month(s) 

Position: Volunteer Fire Stipend Paid 

Pay Grade: 166733 

Base Rate: $15.96 

Status Change Date: 12/9/2022 

Date of Hire: 3/11/2019 

Position Type: As Needed 

Pay Type: Hourly 

Annualized Pay: $33196.8 

Funds Codes: 183-Riley Co Fire Dist #1, 183-Fire District #1, 0-None 

Supervisor: David Adams Department Head: Elizabeth Ward 

BoCC Chairman 

BoCC Member 

BoCC Member 

Original document stored in Human Resources 

Date: 

Date: 

Date: 

Revised 2022-11 
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RILEY COUNTY EMPLOYEE ACTION FORM Company Code: 166733 

Full Legal Name: Asia Sampson 

Status Change: New Hire 

Seniority: 

Position: Community Health Educator 

Pay Grade: 166733 

Base Rate: $17.86 

Status Change Date: 12/19/2022 

Date of Hire: 12/19/2022 

Position Type: Temporary 

Pay Type: Hourly 

Annualized Pay: $18574.4 

Funds Codes: 30-Health Department, 400-HD-General, 0-None 

Supervisor: Julie Gibbs 

BoCC Chairman 

BoCC Member 

BoCC Member 

Original document stored in Human Resources 

Department Head: Julie Gibbs 

Date: 

Date: 

Date: 

Revised 2022-11 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

December 19, 2022 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Chair District 3 – Kathryn Focke, Vice Chair  District 1 – John Ford, Member  
 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Amy Manges, Register of Deeds 

 1. 2022 Accomplishments and 2023 Goals 

9:15 AM David Adams, EMS/Ambulance Director 

 2. Staff update 

9:30 AM Press Conference 

9:55 AM Robbin Cole, Pawnee Mental Health Services Director 

10:10 AM Clancy Holeman, Counselor/Director of Administrative Services 

 3. Administrative Work Session 

12:00 PM Law Enforcement Agency Meeting 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

December 22, 2022 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Chair District 3 – Kathryn Focke, Vice Chair  District 1 – John Ford, Member  
 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Barry Wilkerson, County Attorney 

 1. Staff update 

9:15 AM Clancy Holeman, Counselor/Director of Administrative Services 

 2. Administrative Work Session 

9:50 AM Shelly Williams, Community Corrections Director 

 3. Staff update 

 Adjournment 

 Announcements 

  County Offices will be closed Friday, December 23rd and Monday, 

December 26th in observance of Christmas Day holiday. 

   

  The Board of County Commissioners will not be in session on 

Monday, December 26th. 
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TENTATIVE Agenda Board of Riley County Commissioners December 22, 2022 

Board of Riley County Commissioners  Page 2   

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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Updated: 12/2/2022 7:50 AM by Shilo Heger  Page 1 

 

 

COUNTY TREASURER'S OFFICE 
Staff Update 

 
 

 

Shilo Heger 

Treasurer 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6320 

 

 

STAFF REPORT 

  

  

FROM:   Shilo Heger 

 

MEETING:   December 15, 2022 

  

SUBJECT:   November 2022 Revenue Reporting - Riley County Treasurer 

 

PRESENTER: Shilo Heger 

 

 
 

 

Enclosures: 
• November 2022 Financials (PDF) 
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Riley County Balance Sheet

November 30, 2022

Assets Liabilities/Fund Balances

KS State Bank-Checking 52,541,336.01 County General 22,175,872.84

KS State Bank-ARP 14,237,978.02 Disaster Fund (ARPA Funds) 14,237,978.02

Riley State Bank 135,460.64 Health Department 1,368,348.72

Leonardville State Bank 5,000.00 Capital Improvements Fund 9,038,618.96

Sunflower Bank 0.00 Economic Development 181,640.41

Cash on Hand 45,566.19 RCPD Levy/Inmate Medical 1,432,312.22

CD/CDARS 6,453,904.51 Bond & Interest 211,314.95

Road & Bridge Capital Projects 6,544,559.18

Landfill Closure 35,402.12

County Building 245,697.97

County Auction 252,779.03

Solid Waste 689,054.95

Emergency Management 728,883.72

Fire District #1 609,760.49

Register of Deeds Tech Fund 177,154.89

Clerk Tech Fund 146,006.02

Treasurer Tech Fund 93,293.12

Motor Vehicle Operations 61,601.28

RCPD Ops/IT Reserve/Seizure 2,607,935.25

District Court-Technology 174,130.94

Court Services 4,092.95

EMS Grants 5,443.54

Museum Bequest 6,582.25

War Memorial Fund 10,670.07

Miscellaneous 96,053.25

Community Corrections 179,692.37

  JJA Prevention   Teen Court   Adult Services

  Juvenile Intake Case Manager   Juvenile Service   Special Alcohol

County Attorney 4,920.42

  Special Prosecutor Trust   PATF

Benefit Districts 971,227.33                

  University Park   Moehlman Bottoms   Deep Creek

  Carson Sewer   Valleywood   Lakeside Heights

  Hunters Island   Terra Heights   Konza

  Mertz/McGehee Drainage

Funds to be Distributed 565,189.36

  City Funds Wildlife & Parks School Funds

  Township Funds Special Assessments State Funds

  Cemetery Funds

Tax Holding Funds 10,563,028.75

  Commercial Vehicle Fees   16/20M Truck Taxes   Advance Tax

  Recreational Vehicle Tax   Current Ad Valorem Tax   Sales Tax Coll

  Motor Vehicle Tax   Delinquent PP Tax   Driver's License

  Motor Vehicle Registrations   Delinquent RL Tax   Veh Rental Excise

TOTAL ASSETS 73,419,245.37$     TOTAL LIABILITIES & FUND BAL 73,419,245.37

10.a
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Investments and Interest

November 30, 2022

Investments & Year to Date Interest

Checking Year to Date 2021

Bank CDs Savings Interest Interest

KS State Bank $0.00 $66,779,314.03 $698,429.99

Riley State Bank $0.00 $135,460.64 $696.17

Peoples State Bank $0.00 $5,000.00 $5.49

Sunflower $0.00 $0.00 $0.00

UMB $1,700,000.00 $0.00 $1,775.61

Landmark National Bank $0.00 $0.00 $0.00

Intrust $0.00 $0.00 $600.17

Capitol Federal $0.00 $0.00 $0.00

Community 1st National Bank $0.00 $0.00 $0.00

United Bank $0.00 $0.00 $0.00

Municipal Investment Pool $1,100,000.00 $0.00 $0.00

Commerce Bank $3,653,904.51 $0.00 $7,734.50

Central National Bank $0.00 $0.00 $0.00

Total $6,453,904.51 $66,919,774.67 $709,241.93 $107,389.02

Cash & Transfer items $45,566.19

Total on Deposit $73,419,245.37

2022 2021

Interest Transfers

     Capital Improvements #145  $97,892.50 $4,539.98

     Emergency 911 #148 $8,038.12 $433.22

     Reg of Deeds Technology #106  $1,853.76 $91.16

     Clerk Technology #107 $1,420.31 $58.95

     Treasurer Technology #108 $885.32 $30.58

     RCPD Seizure Funds $2,912.10 $156.09

           Total Transfers $113,002.11 $5,309.98

Net Interest to County General $596,239.82 $99,574.73

   Less Interest Paid for Treasury Bond -$2,633.40

Net Interest Earned $593,606.42

Budget 25,000.00$    $200,000.00

% Collected 2384.96% 49.79%

% Over(Under Budget) 2293.29%

 Interest to CIP - Radio Project $0.00 $2,504.31

Interest - ARPA Fund $167,678.73 $888.53

Interest rate on active checking account 4.23%  

Interest rate on one year investments 0.000%   
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General Fund Revenue Detail

Through November 30, 2022

November Year To Date

Actual Budget Actual Budget Variance

Motor Vehicle

Motor Vehicle 0.00 0.00 2,049,516.88 2,025,421.00 24,095.88

Vehicle Rental Excise 0.00 0.00 37,492.28 23,275.00 14,217.28

Recreational Vehicle 0.00 0.00 19,394.64 18,876.00 518.64

Commercial Vehicles 0.00 0.00 84,288.60 80,995.00 3,293.60

Ad Valorem

RL/Oil/PP 0.00 0.00 23,552,142.80 23,798,682.00 -246,539.20

Intangible 0.00 0.00 261,266.29 243,862.00 17,404.29

16/20 M Trucks 0.00 0.00 17,340.10 18,250.00 -909.90

Watercraft 0.00 0.00 10,611.26 12,028.00 -1,416.74

Delinquent Tax 0.00 0.00 474,753.80 0.00 474,753.80

Sales Tax 215,216.37 141,666.67 2,029,020.23 1,558,333.33 470,686.90

Payment In Lieu of Tax 0.00 0.00 40,087.00 18,500.00 21,587.00

City/County Highway 0.00 0.00 1,055,648.78 947,152.00 108,496.78

Interest/Penalties 13,982.20 20,833.33 430,750.54 229,166.67 201,583.87

Investment Interest 137,928.74 2,083.33 596,239.82 22,916.67 573,323.15

Recording Fees 28,624.00 22,916.67 437,114.00 252,083.33 185,030.67

Hertiage Trust Fund 2,113.00 2,083.33 32,146.00 22,916.67 9,229.33

Juvenile Supervision Fees 51.07 25.00 455.41 275.00 180.41

Diversion Fees 4,936.43 4,583.33 45,177.02 50,416.67 -5,239.65

Franchise Fees 0.00 0.00 28,707.93 38,000.00 -9,292.07

Miscellaneous 1,112.49 0.00 2,955.11 0.00 2,955.11

Departments

Clerk 400.00 250.00 4,989.46 2,750.00 2,239.46

Register of Deeds 1,458.10 1,666.67 36,915.99 18,333.33 18,582.66

Treasurer 1,437.06 625.00 5,155.44 6,875.00 -1,719.56

Clerk of the District Court 4,529.95 3,750.00 34,204.10 41,250.00 -7,045.90

Emergency Management 0.00 0.00 33,490.00 0.00 33,490.00

Coroner 0.00 0.00 9,692.13 0.00 9,692.13

Fair 1,816.00 1,666.67 25,128.00 18,333.33 6,794.67

Museum 0.00 0.00 20,658.74 0.00 20,658.74

Election 40.75 416.67 1,231.61 4,583.33 -3,351.72

Ambulance/EMS 182,777.90 100,307.33 1,437,246.67 1,103,380.67 333,866.00

Appraiser 75.00 1,300.00 6,579.78 14,300.00 -7,720.22

Planning & Development 5,375.07 2,916.67 41,385.07 32,083.33 9,301.74

Information Systems 12.00 0.00 15,187.00 0.00 15,187.00

General-General 2,442.39 0.00 387,228.27 0.00 387,228.27

Public Works 82,942.80 40,000.00 476,338.41 440,000.00 36,338.41

Noxious Weed 9,330.63 8,333.33 116,411.59 91,666.67 24,744.92

Total Before Transfers 696,601.95 355,424.00 33,856,950.75 31,134,705.00 2,722,245.75

  Transfers In 0.00 59,130.95 0.00 0.00

Total After Transfers 696,601.95 355,424.00 33,916,081.70 31,134,705.00 2,781,376.70

Over/Under Budget Before Transfers 95.99% 8.74%

Over/Under Budget After Transfers 95.99% 8.93%

Prepared by Shilo Heger

12/02/2022
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    2022 General Fund Revenue

Year To Date

November Year To Date

Actual Budget Actual Budget

% of Budget 

Collected

Motor Vehicle

Motor Vehicle 0.00 0.00 2,049,516.88 2,025,421.00 101.19%

Vehicle Rental Excise 0.00 0.00 37,492.28 23,275.00 161.08%

Recreational Vehicle 0.00 0.00 19,394.64 18,876.00 102.75%

Commercial Vehicles 0.00 0.00 84,288.60 80,995.00 104.07%

Ad Valorem

RL/Oil/PP 0.00 0.00 23,552,142.80 23,798,682.00 98.96%

Intangible 0.00 0.00 261,266.29 243,862.00 107.14%

16/20 M Trucks 0.00 0.00 17,340.10 18,250.00 95.01%

Watercraft 0.00 0.00 10,611.26 12,028.00 88.22%

Delinquent Tax 0.00 0.00 474,753.80 0.00 0.00%

Sales Tax 215,216.37 141,666.67 2,029,020.23 1,700,000.00 119.35%

Payment In Lieu of Tax 0.00 0.00 40,087.00 37,000.00 108.34%

City/County Highway 0.00 0.00 1,055,648.78 947,152.00 111.46%

Interest/Penalties 13,982.20 20,833.33 430,750.54 250,000.00 172.30%

Investment Interest 137,928.74 2,083.33 596,239.82 25,000.00 2384.96%

Recording Fees 28,624.00 22,916.67 437,114.00 275,000.00 158.95%

Hertiage Trust Fund 2,113.00 2,083.33 32,146.00 25,000.00 0.00%

Juvenile Supervision Fees 51.07 25.00 455.41 300.00 151.80%

Diversion Fees 4,936.43 4,583.33 45,177.02 55,000.00 82.14%

Franchise Fees 0.00 0.00 28,707.93 38,000.00 75.55%

Miscellaneous 1,112.49 0.00 2,955.11 0.00 0.00%

Departments

Clerk 400.00 250.00 4,989.46 3,000.00 166.32%

Register of Deeds 1,458.10 1,666.67 36,915.99 20,000.00 184.58%

Treasurer 1,437.06 625.00 5,155.44 7,500.00 68.74%

Clerk of the District Court 4,529.95 3,750.00 34,204.10 45,000.00 76.01%

Emergency Management 0.00 0.00 33,490.00 0.00 0.00%

Coroner 0.00 0.00 9,692.13 0.00 0.00%

Fair 1,816.00 1,666.67 25,128.00 20,000.00 125.64%

Museum 0.00 0.00 20,658.74 0.00 0.00%

Election 40.75 416.67 1,231.61 5,000.00 24.63%

Ambulance/EMS 182,777.90 100,307.33 1,437,246.67 1,203,688.00 119.40%

Appraiser 75.00 1,300.00 6,579.78 15,600.00 42.18%

Planning & Development 5,375.07 2,916.67 41,385.07 35,000.00 118.24%

Information Systems 12.00 0.00 15,187.00 0.00 0.00%

General-General 2,442.39 0.00 387,228.27 0.00 0.00%

Public Works 82,942.80 40,000.00 476,338.41 480,000.00 99.24%

Noxious Weed 9,330.63 8,333.33 116,411.59 100,000.00 116.41%

Total Before Transfers 696,601.95 355,424.00 33,856,950.75 31,508,629.00 107.45%

  Transfers In 0.00 59,130.95 0.00 0.00%

Total After Transfers 696,601.95 355,424.00 33,916,081.70 31,508,629.00 107.64%

Over/Under Budget Before Transfers 95.99%

Over/Under Budget After Transfers 95.99%

November = 91.67% of the Budget

Prepared by Shilo Heger  12/02/2022
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Sales Tax Received 

November 30, 2022

County General        Road & Bridge Cap Fund

2021 2022 2021 2022

Prior Year 

Variance Total Collected 2022 Budget

% Over 

Budget

January (Nov Sales) 158,605.23 176,613.72 158,605.22 176,613.72 11.35% 353,227.44 283,333.33 24.67%

February (Dec sales) 166,103.83 203,380.11 166,103.82 203,380.11 22.44% 406,760.22 283,333.33 43.56%

March (Jan sales) 166,534.18 164,982.21 166,534.17 164,982.20 -0.93% 329,964.41 283,333.33 16.46%

April (Feb sales) 152,296.10 153,999.52 152,296.09 153,999.52 1.12% 307,999.04 283,333.33 8.71%

May (Mar sales) 176,602.73 191,055.04 176,602.72 191,055.03 8.18% 382,110.07 283,333.33 34.86%

June (Apr sales) 176,260.61 194,557.33 176,260.61 194,557.33 10.38% 389,114.66 283,333.33 37.33%

July (May sales) 176,957.79 166,841.98 176,957.78 166,841.98 -5.72% 333,683.96 283,333.33 17.77%

August (June sales) 166,514.97 188,561.83 166,514.96 188,561.83 13.24% 377,123.66 283,333.33 33.10%

September  (July sales) 172,562.19 227,154.27 172,562.18 227,154.26 31.64% 454,308.53 283,333.33 60.34%

October  (Aug sales) 184,747.23 146,657.85 184,747.23 146,657.84 -20.62% 293,315.69 283,333.33 3.52%

November  (Sept sales) 152,750.23 215,216.37 152,750.23 215,216.36 40.89% 430,432.73 283,333.33 51.92%

December (Oct sales) 213,312.75 213,312.74 -100.00% 0.00 283,333.33 -100.00%

Year to Date $2,063,247.82 $2,029,020.23 $2,063,247.75 $2,029,020.18 -1.66% $4,058,040.41 $3,400,000.00 19.35%

  

2021 2022

Sales Tax Collected $4,126,495.57 $4,058,040.41

Budget $3,000,000.00 $3,400,000.00

% of Budget Collected 137.55% 119.35%

% Over Budget 37.55% 27.69%

Prepared by Shilo Heger 12/02/2022
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      Year to Date Sales Tax is up 13.19% compared to November 2021             November 2022 Sales Tax is up 46.75% compared to October 2022

Auto/RV/MC Dealers 14.78%

Department Stores/Specialty Stores 53.50%

Electronic/Appliance 7.23%

Home Improve/Furniture 40.41%

Supermarkets 20.07%

Convenience Stores/Gas Stations 126.41%

Clothing Stores 47.41%

Other Retail 5.18%

Utilities 241.61%

Arts/Entertainment/ Recreation -22.35%

Accomodation/Food Services 51.94%

                       November 2022 Sales Tax is up 44.26% compared to November 2021

Prepared by Shilo Heger 12/02/2022
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Sales Tax/Use Tax Comparison

2021/2022

2021 2022 2021 2022 2021 2022

Use Tax % Change Sales Tax % Change Total % Change

Janaury (Nov Sales) 140,065.96 190,402.94 35.94% 731,676.02 807,598.12 10.38% 871,741.98 998,001.06 14.48%

February (Dec Sales) 140,908.95 227,253.05 61.28% 777,357.41 939,684.71 20.88% 918,266.36 1,166,937.76 27.08%

March (Jan Sales) 161,815.02 191,402.32 18.28% 758,830.43 755,219.05 -0.48% 920,645.45 946,621.37 2.82%

April (Feb Sales) 174,167.99 173,047.61 -0.64% 667,765.52 710,558.25 6.41% 841,933.51 883,605.86 4.95%

May (Mar Sales) 112,712.06 205,562.49 82.38% 863,595.03 890,657.42 3.13% 976,307.09 1,096,219.91 12.28%

June (Apr Sales) 148,631.96 198,980.22 33.87% 825,783.79 917,334.83 11.09% 974,415.75 1,116,315.05 14.56%

July (May Sales) 152,751.87 175,955.41 15.19% 825,518.10 781,336.83 -5.35% 978,269.97 957,292.24 -2.14%

August (Jun Sales) 171,338.18 189,906.14 10.84% 769,597.25 901,057.12 17.08% 940,935.43 1,090,963.26 15.94%

September (Jul Sales) 159,656.02 294,419.13 84.41% 815,450.80 1,019,828.55 25.06% 975,106.82 1,314,247.68 34.78%

October (Aug Sales) 192,104.36 94,837.19 -50.63% 851,857.11 753,681.88 -11.52% 1,043,961.47 848,519.07 -18.72%

November (Sep Sales) 149,523.03 201,542.57 34.79% 713,631.18 1,043,720.16 46.25% 863,154.21 1,245,262.73 44.27%

December (Oct Sales) 212,705.58 0.00 -100.00% 992,672.62 0.00 -100.00% 1,205,378.20 0.00 -100.00%
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COUNTY CLERK & ELECTIONS 
Boards 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

MEMORANDUM 

  

  

FROM:   Board of County Commissioners 

 

MEETING:   December 15, 2022 

  

SUBJECT:   Law Board Member interview with Rhonda Zellweger 

 

PRESENTER: Board of County Commissioners 

 

 
 

 

 

Enclosures: 
• Law Board application Rhonda Zellweger (PDF) 
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COUNTY CLERK & ELECTIONS 
Budget 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Darell Edie, Budget and Finance Officer 

 

MEETING:   December 15, 2022 

  

SUBJECT:   2022 Budget Amendment Public Hearing 

 

PRESENTER: Darell Edie, Budget and Finance Officer 

 

 
 

BACKGROUND 
Authority for amending a budget fund or funds is found in K.S.A. 79-2929a(a).  It provides for 

the governing body of any taxing subdivision or municipality which is subject to the budget law 

provisions of K.S.A. 79-2925 through 79-2936 and amendments thereto, which proposes to 

amend its adopted current budget during the year in which such budget is in effect, shall be 

subject to the same publication, notice and public hearing requirements as required by K.S.A. 79-

2929, and amendments thereto, for the adoption of the original budget. In addition, such 

published budget shall show any proposed changes in the amount of expenditures, by fund. Any 

proposed increase in expenditures shall be balanced by previously unbudgeted increases in 

revenue other than ad valorem property taxes. 

 

The Notice of Hearing on the amendment was published in the Manhattan Mercury on December 

3, 2022 which is at least ten days prior to today's hearing. 

 

DISCUSSION 
The proposed 2022 Budget Amendment was attached and presented to the Commission on 

Monday, December 1, 2022.  The following funds have been included for amendment: 

 

 RCPD Fund - 172 

 Solid Waste - 150 

 CO Building Fund - 152 

 Bond & Interest Fund - 181 

 Riley County Fire #1 - 183 
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Action Item (ID # 13053)  Meeting of December 15, 2022 

 

Updated: 12/13/2022 4:20 PM by Darell Edie  Page 2 

 Riley CO Fire Cap Outlay - 184 

 Health Department Fund - 30 

 Hunters Island 

 Deep Creek - 242 

 Disaster Fund - 3 

  

  

FISCAL IMPACT 
The Riley County Mill Levy (ad valorem) tax is not affected by this amendment.   

 

RECOMMENDATION(S) 
Staff recommends approval of the 2022 budget amendment. 
 

POSSIBLE MOTION(S) 
Move to approve the 2022 Budget Amendment for the RCPD, Solid Waste, CO Building Fund, 

Bond and Interest Fund, Riley County Fire #1, Riley CO Fire Capital Outlay, Health Dept, 

Hunters Island, Deep Creek, and Disaster Fund. 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• 2022 Riley County Amended Budget (PDF) 
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State of Kansas
Amendment

2022

Amount of Adopted Proposed Amended
Page 2021 2022 2022

Table of Contents: No. Tax that was Levied Expenditures Expenditures
Fund K.S.A.

RCPD Fund - 172 19-4485 1 4,492,682 4,907,175 4,935,211
Solid Waste -150 3 2,735,000 2,900,519

CO Building Fund - 152 19-15,116 4 356,151 393,000 395,894
Bond & Interest - 181 10-113 5 615,303 635,085

Riley County Fire #1 -183 19-3610 6 1,230,506 1,225,506
Riley CO Fire Cap Outlay -184 7 478,366 468,776

Health Dept - 30 8 4,610,403 5,038,551
Hunters Island 9 37,166 43,038

Deep Creek - 242 10 10,713 10,713
Disaster Fund - 3 11 7,209,348 7,384,348

Totals xxxxxxxxx 4,848,833 22,226,980 23,037,641
Summary of Amendments 12

Attested date:_____________

County Clerk     

Assisted by: 

Address:

Email:

CPA Summary 

Page No. 1

Governing Body

Amended
Certificate

For Calendar Year 2022

To the Clerk of  Riley County, State of Kansas
We, the undersigned, duly elected, qualified, and acting officers of

Riley County
certify that:  (1) the hearing mentioned in the attached publication was
held;(2) after the Budget Hearing this Budget was duly approved and

adopted as the maximum expenditure for the various funds for the year.

2022
Amended Budget

13.a

Packet Pg. 36

A
tt

ac
h

m
en

t:
 2

02
2 

R
ile

y 
C

o
u

n
ty

 A
m

en
d

ed
 B

u
d

g
et

  (
13

05
3 

: 
P

u
b

lic
 H

ea
ri

n
g

 f
o

r 
th

e 
20

22
 B

u
d

g
et

 A
m

en
d

m
en

t)



State of Kansas
Am endm ent

Riley County 2022

 Adopted Budget
2022 2022

RCPD Fund - 172 Adopted Proposed 
Budget Budget

83,304 111,340

Ad Valorem Tax 4,430,871 4,430,871
Delinquent Tax 0 0
Motor Vehicle Tax 365,326 365,326
Recreational Vehicle Tax 3,405 3,405
16/20M Vehicle Tax 3,292 3,292
Commercial Veicle Tax 14,608 14,608
Vehicle Rental Excise Tax 4,200 4,200
Watercraft Tax 2,169 2,169
Non-collection 0 0
Miscellaneous reimbursements
PY canceled encumbrance

Interest on Idle Funds
Total Receipts 4,823,871 4,823,871
Resources Available: 4,907,175 4,935,211
Expenditures:
Contractual 4,905,675 4,933,711
Commodities 1,500 1,500
Capital Outlay 0 0

Total Expenditures 4,907,175 4,935,211
Unencumbered Cash Balance December 31 0 0

CPA Summary 

Page No. 1

Unencumbered Cash Balance January 1
Receipts:
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State of Kansas
Am ended

Riley County 2022

 Adopted Budget
2022 2022

Solid Waste -150 Adopted Proposed 
Budget Budget

Unencumbered Cash Balance January 1 420,000 336,519
Receipts:
Ad Valorem Tax
Delinquent Tax
Motor Vehicle Tax
Recreational Vehicle Tax
16/20M Vehicle Tax
Charges for Services 2,310,000 2,550,000
Miscellanieous Collections 5,000 14,000

Interest on Idle Funds
Total Receipts 2,315,000 2,564,000
Resources Available: 2,735,000 2,900,519
Expenditures:
Salaries 187,423 187,423
Employee Benefits 88,620 88,620
Contractual 2,276,596 2,442,115
Commodities 46,400 46,400
Capital Outlay 135,961 135,961

Total Expenditures 2,735,000 2,900,519
Unencumbered Cash Balance December 31 0 0

CPA Summary 

Page No. 3

13.a

Packet Pg. 38

A
tt

ac
h

m
en

t:
 2

02
2 

R
ile

y 
C

o
u

n
ty

 A
m

en
d

ed
 B

u
d

g
et

  (
13

05
3 

: 
P

u
b

lic
 H

ea
ri

n
g

 f
o

r 
th

e 
20

22
 B

u
d

g
et

 A
m

en
d

m
en

t)



State of Kansas
Am endm ent

Riley County 2022

 Adopted Budget
2022 2022

CO Building Fund - 152 Adopted Proposed 
Budget Budget

Unencumbered Cash Balance January 1 5,251 8,145
Receipts:
Ad Valorem Tax 356,151 356,151
Delinquent Tax
Motor Vehicle Tax 29,370 29,370
Recreational Vehicle Tax 274 274
16/20M Vehicle Tax 265 265
Commercial Vehicle Tax 1,175 1,175
Vehicle Rental Excise Tax 340 340
Watercraft Tax 174 174

Interest on Idle Funds
Total Receipts 387,749 387,749
Resources Available: 393,000 395,894
Expenditures:
  Contractual 377,000 379,894
  Commodities 16,000 16,000
  Capital Outlay

Total Expenditures 393,000 395,894
Unencumbered Cash Balance December 31 0 0

CPA Summary 

Page No. 4
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State of Kansas
Am endm ent

Riley County 2022

 Adopted Budget
2022 2022

Bond & Interest - 181 Adopted Proposed 
Budget Budget

Unencumbered Cash Balance January 1 196,559 216,341
Receipts:
Ad Valorem Tax
Delinquent Tax
Motor Vehicle Tax 1,430 1,430
Recreational Vehicle Tax 13 13
16/20M Vehicle Tax 13 13
Commercial Vehicle Tax 57 57
Vehicle Rental Excise Tax 16 16
Watercraft Tax 8 8
Special Assessments 183,112 183,112
Transfer from Economic Development 43,925 43,925
Transfer from CIP 190,170 190,170

G.O. Bond 0
Interest on Idle Funds
Total Receipts 418,744 418,744
Resources Available: 615,303 635,085
Expenditures:
Principal 360,574 370,362
Interest 92,183 81,020
Contractual Services 0
Cash Basis Requirement 162,546 183,703

Total Expenditures 615,303 635,085
Unencumbered Cash Balance December 31 0 0

CPA Summary 

Page No. 5
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State of Kansas
Am endm ent

Riley County 2022

 Adopted Budget
2022 2022

Riley County Fire #1 -183 Adopted Proposed 
Budget Budget

Unencumbered Cash Balance January 1 10,000 5,000
Receipts:
Ad Valorem Tax 1,086,505 1,086,505
Delinquent Tax 0 0
Motor Vehicle Tax 114,022 114,022
Recreational Vehicle Tax 1,970 1,970
16/20M Vehicle Tax 2,933 2,933
Commercial Vehicle Tax 8,213 8,213
Watercraft Tax 1,366 1,366
State Grant 0 0
Vehicle Rental Excise Tax 497 497
Transfer from Fire Station Projects 0 0
Misc Reimbursement 0 0
Investment Interest 0 0
Other Collections 5,000 5,000

Interest on Idle Funds
Total Receipts 1,220,506 1,220,506
Resources Available: 1,230,506 1,225,506
Expenditures:
Salaries 300,470 267,387
Employee Benefits 129,114 100,143
Contractual 224,750 216,659
Commodities 204,900 207,804
Capital Outlay 160,500 152,322
Transfer to Rural Fire Capital Outlay 30,000 100,416
Loan Principal 128,077 128,077
Loan Interest 52,695 52,698

Total Expenditures 1,230,506 1,225,506
Unencumbered Cash Balance December 31 0 0

CPA Summary 
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State of Kansas
Am endm ent

Riley County 2022

 Adopted Budget
2022 2022

Riley CO Fire Cap Outlay -184 Adopted Proposed 
Budget Budget

Unencumbered Cash Balance January 1 448,366 368,360
Receipts:
Ad Valorem Tax
Delinquent Tax
Motor Vehicle Tax
Recreational Vehicle Tax
16/20M Vehicle Tax
Transfer from Fire District 30,000 100,416

Interest on Idle Funds
Total Receipts 30,000 100,416
Resources Available: 478,366 468,776
Expenditures:
Capital Outlay 478,366 468,776

Total Expenditures 478,366 468,776
Unencumbered Cash Balance December 31 0 0

CPA Summary 

Page No. 7
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State of Kansas
Am endm ent

Riley County 2022

 Adopted Budget
2022 2022

Health Dept - 30 Adopted Proposed 
Budget Budget

Unencumbered Cash Balance January 1 387,476 692,774
Receipts:
Ad Valorem Tax
Delinquent Tax
Motor Vehicle Tax
Recreational Vehicle Tax
16/20M Vehicle Tax
State Grant 975,205 853,666
Federal Grant 1,634,950 1,744,827
Other Grants 13,800 123,737
Fees - Self Pay 95,150 51,133
Fees - Medicaid 46,500 54,883
Fees - Other Insurance 277,500 271,134
Outside Collections 25,296 75,031
Expense Reimbursements 0 16,840
Transfer in -- General Fund 1,154,526 1,154,526
Interest on Idle Funds 0
Total Receipts 4,222,927 4,345,777
Resources Available: 4,610,403 5,038,551
Expenditures:
  Salaries 2,534,553 2,773,537
  Employee Benefits 988,474 984,087
  Contractual 755,603 854,203
  Commodities 331,773 381,097
  Capital Outlay 0 45,627

Total Expenditures 4,610,403 5,038,551
Unencumbered Cash Balance December 31 0 0

CPA Summary 
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State of Kansas
Am endm ent

Riley County 2022

 Adopted Budget
2022 2022

Hunters Island Adopted Proposed 
Budget Budget

Unencumbered Cash Balance January 1 6,823 6,823
Receipts:
Ad Valorem Tax
Delinquent Tax
Motor Vehicle Tax
Recreational Vehicle Tax
16/20M Vehicle Tax
Outside Collections 30,193 29,065
Water/Sewer Deposits 150 150
Transfer from Hunter's Island Reserve 0 7,000

Interest on Idle Funds
Total Receipts 30,343 36,215
Resources Available: 37,166 43,038
Expenditures:
Contractual 14,230 8,950
Commodities 18,050 17,050
Capital Outlay 0
Transfer to Hunter's Island Reserve 4,886 17,038

Total Expenditures 37,166 43,038
Unencumbered Cash Balance December 31 0 0

CPA Summary 
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Riley County 2022

 Adopted Budget
2022 2022

Hunters Island - 238 Adopted Proposed 
Budget Budget

Unencumbered Cash Balance January 1 65 65
Receipts:
Ad Valorem Tax
Delinquent Tax
Motor Vehicle Tax
Recreational Vehicle Tax
16/20M Vehicle Tax
Outside Collections 29,065 29,065
Water/Sewer Deposits 150 150
Transfer from Hunter's Island Reserve 0 7,000

Interest on Idle Funds
Total Receipts 29,215 36,215
Resources Available: 29,280 36,280
Expenditures:
Contractual 12,230 8,950
Commodities 17,050 17,050
Capital Outlay 0
Transfer to Hunter's Island Reserve 0 10,280

Total Expenditures 29,280 36,280
Unencumbered Cash Balance December 31 0 0

CPA Summary 

Page No. 9

13.a

Packet Pg. 45

A
tt

ac
h

m
en

t:
 2

02
2 

R
ile

y 
C

o
u

n
ty

 A
m

en
d

ed
 B

u
d

g
et

  (
13

05
3 

: 
P

u
b

lic
 H

ea
ri

n
g

 f
o

r 
th

e 
20

22
 B

u
d

g
et

 A
m

en
d

m
en

t)



0 0

 Adopted Budget
0 0

Hunters Island Capital - 242 Adopted Proposed 
Budget Budget

Unencumbered Cash Balance January 1 6,758 6,758
Receipts:
Ad Valorem Tax
Delinquent Tax
Motor Vehicle Tax
Recreational Vehicle Tax
16/20M Vehicle Tax
Outside Collections 1,128

Interest on Idle Funds
Total Receipts 1,128 0
Resources Available: 7,886 6,758
Expenditures:
Contractual 2,000
Commodities 1,000
Capital Outlay 4,886 6,758
Transfer to Hunter's Island Operating 0

Total Expenditures 7,886 6,758
Unencumbered Cash Balance December 31 0 0

CPA Summary 
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State of Kansas
Am endm ent

Riley County 2022

 Adopted Budget
2022 2022

Deep Creek - 242 Adopted Proposed 
Budget Budget

Unencumbered Cash Balance January 1 4,463 4,463
Receipts:
Ad Valorem Tax
Delinquent Tax
Motor Vehicle Tax
Recreational Vehicle Tax
16/20M Vehicle Tax
Outside Collections 6,100 6,100
Water/Sewer Deposits 150 150

Interest on Idle Funds
Total Receipts 6,250 6,250
Resources Available: 10,713 10,713
Expenditures:
Contractual 5,300 7,050
Commodities 480 100
Capital Outlay 0 0
Transfer to Hunter's Island Operating 4,933 3,563

Total Expenditures 10,713 10,713
Unencumbered Cash Balance December 31 0 0

CPA Summary 
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State of Kansas
Am endm ent

Riley County 2022

 Adopted Budget
2022 2022

Disaster Fund - 3 Adopted Proposed 
Budget Budget

Unencumbered Cash Balance January 1
Receipts:
Ad Valorem Tax
Delinquent Tax
Motor Vehicle Tax
Recreational Vehicle Tax
16/20M Vehicle Tax
Federal Grant 7,209,348 7,209,348
Investment Interest 0 175,000

Interest on Idle Funds
Total Receipts 7,209,348 7,384,348
Resources Available: 7,209,348 7,384,348
Expenditures:
Contractual 107,375
Commodities 5,600
Capital Outlay 7,209,348 7,271,373

Total Expenditures 7,209,348 7,384,348
Unencumbered Cash Balance December 31 0 0

Page No. 11
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State of Kansas
Amendment

2022

2022
Actual Amount of Tax Proposed Amended

Fund Tax Rate  that was Levied Expenditures Expenditures
RCPD Fund - 172 6.631 4,492,682 4,907,175 4,935,211
Solid Waste -150 2,735,000 2,900,519

CO Building Fund - 152 0.526 356,151 393,000 395,894
Bond & Interest - 181 615,303 635,085

Riley County Fire #1 -183 1,230,506 1,225,506
Riley CO Fire Cap Outlay -184 478,366 468,776

Health Dept - 30 4,610,403 5,038,551
Hunters Island 37,166 43,038

Deep Creek - 242 10,713 10,713
Disaster Fund - 3 7,209,348 7,384,348

Page No. 12

Official Title: County Clerk

Notice of Budget Hearing for Amending the
2022 Budget

The governing body of 
Riley County

will meet on the day of December 15, 2022 at 9.50 A.M. at The Riley County Commission Chambers for the
purpose of hearing and answering objections of taxpayers relating to the proposed amended use of funds.

Detailed budget information is available at The County Clerks Office
and will be available at this hearing.

Summary of Amendments
2022

  Adopted Budget
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Updated: 12/13/2022 9:38 AM by Gary Fike  Page 1 

 

 

EXTENSION 
Staff Update 

 
 

 

Gary Fike 

County Extension 

Director 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6350 

 

 

STAFF REPORT 

  

  

FROM:   Gary Fike 

 

MEETING:   December 15, 2022 

  

SUBJECT:   Medicare Enrollment 

 

PRESENTER: Megan Dougherty 

 

 
 

Megan Dougherty, Family and Consumer Sciences agent, will present a summary of her 

Medicare enrollment savings for clients, number of clients served, etc. 

 

Enclosures: 
• Results of Open enrollment 2022 (PNG) 
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Updated: 12/13/2022 1:15 PM by Cindy Kabriel  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Boards 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Cindy Kabriel, Administrative Assistant II 

 

MEETING:   December 15, 2022 

  

SUBJECT:   Law Board Appointments 

 

PRESENTER: Board of County Commissioners 

 

 
 

DISCUSSION 
The Board of Riley County Commissioners have three positions that have terms expire 

December 31, 2022. 

 

Kathryn Focke 

John Ford 

Robert Ward, Jr. 

 

Kathryn Focke's position is a City-County Alternate position and will be appointed by the City of 

Manhattan for the next two year term. 

 

John Ford's position is a County Commission position and he is interested in being reappointed.   

 

Robert Ward's position is a County Resident and he is not interested in being reappointed. There 

are two applicants Patricia Hudgins and Rhonda Zellweger for consideration for appointment. 

 
 

POSSIBLE MOTION(S) 
Move to approve ______________ fill the County Commission position and ________________ 

fill the County Resident position on the Law Board as Riley County representatives. 

 

Move to deny 
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Action Item (ID # 13047)  Meeting of December 15, 2022 

 

Updated: 12/13/2022 1:15 PM by Cindy Kabriel  Page 2 

Move to modify 

 

Move to table 

 

 

Enclosures: 
• 2022 Law Board information (PDF) 
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Updated: 12/13/2022 2:12 PM by Elizabeth Ward  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Personnel 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Elizabeth Ward, Human Resources Manager 

 

MEETING:   December 15, 2022 

  

SUBJECT:   2022 Yearend Letter to Employees 

 

PRESENTER: Elizabeth Ward 

 

 
 

BACKGROUND 
In previous years, Riley County Human Resources provided employees with a total 

compensation letter which outlined their total benefits and the contributions of the County to the 

compensation and benefits package.  Once ADP was implemented, the hard copy of this letter 

was abandoned, and employees were encouraged to look online for this information. 

 

In early 2022, the County Clerk and Human Resources discussed the value of a letter giving 

employees information on their total compensation and benefits package.  As many of us are 

unaware of our total benefits package, and the dollar value associated with it, we may be 

unaware of the value of our positions with Riley County. 

 

In many organizations this yearend letter is an opportunity to express to each person the 

accomplishments of the year and an opportunity to look to the next year. 
 

DISCUSSION 
As we have discussed, the employee engagement survey showed our employees are interested in 

the total value of their positions.  Through the year, Human Resources has encouraged 

employees and Department Heads to truly analyze the value of our positions and opportunities at 

Riley County.  Internally, we know we have a competitive salary, comprehensive benefits, and 

an impressive cost-share for the medical and voluntary benefits we offer. 

 

17

Packet Pg. 66



Action Item (ID # 13049)  Meeting of December 15, 2022 

 

Updated: 12/13/2022 2:12 PM by Elizabeth Ward  Page 2 

The intention of this letter is to express this value to our employees, celebrate the 

accomplishments of 2022 and collectively look forward to the opportunities to provide continued 

best in class service to our customers in 2023. 

 

If the Commissioners choose to distribute the letter to employees, Human Resources is prepared 

to create and print individualized letters for each employee.  The attached is an example of what 

the median wage earner at Riley County would see in their letter. 

 

We would welcome any changes or direction the Board has to improve the effectiveness of the 

letter.  We would also like the Board to determine whether the letter should come from Human 

Resources, or if the letter should be signed by the commissioners or another party. 

 

FISCAL IMPACT 
There is no direct fiscal impact to the County for creating this letter as it will be printed 

internally. 

 

RECOMMENDATION(S) 
Recommendation is to distribute the attached letter to each regular employee of Riley County. 

 

POSSIBLE MOTION(S) 

 

Move to approve 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• 2022 Yearend EE Letter-median comp for BoCC (PDF) 
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Yearend review and total rewards summary 
 

 
 
 
 
 

Dear {Employee Name}: 

At Riley County, we have the privilege each day to support a community of more than 72,000 residents and 
taxpayers in a county spanning 622 sq miles. Together, we provide quality services that preserve the past, 
protect the present, and enhance the health, safety, and general well-being of the people in Riley County. 

We recognize our purpose begins with each citizen of Riley County. 

In 2022 that purpose was achieved through an amazing number of accomplishments! We are proud to 
celebrate your combined achievements this year.  Some of those include: 

• Public Works replaced Wildcat Creek Park bridge and made improvements to Keats and Fairmont parks. 
• EMS, EM, and Public Works made significant progress towards a Public Safety building and EMS station. 
• RCFD#1 volunteer firefighters battled wildfires and responded to 259 fire/352 rescue medical calls. 2 

volunteers were recognized on national television, Live with Kelly and Ryan, for their outstanding service. 
• Treasurer’s office implemented an online appointment system and achieved a 5-star rating on Google! 
• All departments collaborated in updating the Riley County website for modernization and navigability. 
• Appraiser's Office utilized new technology and laser measuring tools to maximize efficiency. They also 

assisted in the community storm damage assessment following June’s severe weather.  
• The Health Department ramped up several programs and events that had been affected by COVID-19. 

They also joined the Suicide Prevention Task Force. 
• Noxious Weed pivoted after significant storm damage to continue services, including processing more 

household hazardous waste than ever before – 626, 900 pounds! 
• Register of Deeds implemented Property Fraud Alert, to protect the community from mortgage and 

property fraud.  415 people signed up in just the first year! 
• Community Corrections implemented Drug Court to rehabilitate offenders struggling with substance 

abuse. The 21st Judicial District Drug Court has had 15 participants in 2022.  

• The Counselor’s Office represented Riley County at state legislature regarding dark store, home rule, 
nuisance abatement, and new legislation. Both a tax sale and an expungement clinic we completed. 

• Planning & Development implemented Land Development Regulations and Short-Term Rental 
regulations for unincorporated areas. They also launched GovBuilt, an online permit system.  

• The County Clerk’s office implemented Paylocity HR Information System, navigated Revenue Neutral 
Rate notifications and held a successful midterm election. 

• The County Attorney’s office 
• IT/GIS reduced the budget, replaced/upgraded core systems, and established replacement rotations 

across the county, while managing significant staffing shortages.  
• County Attorney successfully tried the case backlog from the 2-year hold due to COVID. 
• Riley County invested in leadership training, employee wellness, and workforce strengths. 

As the year comes to a close, we reflect on the privilege of working with each one of you. Your choice to serve 
through your career, and your passion to do work that is challenging and meaningful, are what makes this 
organization so successful.   

Our thanks to you – each one of you – for serving each and every day. 

With gratitude, 

{Signature} 
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Yearend review and total rewards summary 
 

 

 

On the following page, we are pleased to provide you with a personalized statement of your earnings and 
benefits for 2022.  Riley County leadership strives to offer each employee compensation and benefits that 
provide you and your families with a secure future. 

You may also to view your benefits online in Paylocity as well. If you have questions, please contact the 
Human Resources Division. 
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Yearend review and total rewards summary 
 

 Your Total Compensation Dollar Value for 2023 

 $95,341.41 

 

 

 

 

 

 

Direct Compensation  

 Your 

Estimated 

Contribution 

Riley County 

Estimated 

Contribution 

Your Base Pay  $65,869.44 

Unemployment, 

Medicare, Social 

Security 

 
$5104.8816 

Voluntary Benefits  

 Your Estimated 

Contribution 

Riley County 

Estimated 

Contribution 

AFLAC Vol 

Insurance 
$  

Nationwide 457 
$  

Cell Phone Stipend 
 $480.00 

Riley County Benefits  

 Your Estimated 

Contribution 

Riley County 

Estimated 

Contribution 

Medical 
$1,160.16 $14,606.64 

Dental 
$192.00 $1,068.96 

Vision 
$104.16  

KPERS 

Pension 
$3,952.17 $5,552.79 

Group Term 

Life 
 $658.69 

HSA 
$5,250.00 $2,000.00 

FSA 
$3,000.00  
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PUBLIC WORKS 
Contract 

 
 

 

John Ellermann 

Public Works 

Director/County Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   John Ellermann, PE, Public Works Director 

 

MEETING:   December 15, 2022 

  

SUBJECT:   Old Shop Site Remediation 

 

PRESENTER: John Ellermannn 

 

 
 

BACKGROUND 
In 1994 Public Works entered into a consent agreement with KDHE over an leak discovered in 

an underground storage tank at the old shop site.  With the consent agreement the county set out 

to identify the extent of the contamination from the leak, identify any fines and to develop a 

remediation plan.  The County qualified for the Underground Fund.  The Underground Fund 

allows the County to be reimbursed for corrective costs and corrective action activity.  Over the 

years annual sampling has been conducted.  This year was the year to reevaluate the work done 

and rebid the sampling activities.   

 

In October the KDHE developed a plan for the site, advertised and took bids to carry out the 

plan.  The scope of work includes installing 4 more monitoring wells, 10 soil borings and 

sampling of soil and ground water.  KDHE has reviewed all bids and approved costs associated 

with the bids received.  Associated Environmental was the approved bidder.   

 

DISCUSSION 
The lowest approvable amount for the scope of work outlined in the Limited Kansas Risk-Based 

Corrective Action bid is $30,701.50.  KDHE’s has reserved this amount for us to be reimbursed.  

Attached is the Scope and associated low bid.  Also attached is the contract and limited power of 

attorney with Associated Environmental, Inc. to perform the work. 

 

FISCAL IMPACT 
Basically none.  Expenses should be directly reimbursed to the contract with the approved 

paperwork 

18
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Action Item (ID # 13045)  Meeting of December 15, 2022 

 

Updated: 12/13/2022 1:03 PM by John Ellermann  Page 2 

 

RECOMMENDATION(S) 
Staff recommends the Board give the Public Works Director the authority to sign the contract 

and power of attorney with Associated Environmental. 

 

POSSIBLE MOTION(S) 
Move to approve the Public Works Director to sign the contract and power of attorney with 

Associated Environmental, Inc. to perform the work outlined in the Limited Kansas Risk-Based 

Corrective Action. 

 

Move to deny the Public Works Director to sign the contract and power of attorney with 

Associated Environmental, Inc. to perform the work outlined in the Limited Kansas Risk-Based 

Corrective Action. 

 

Move to modify 

 

Move to table 

 

 

Enclosures: 
• KDHE LKRBCA Bid (PDF) 
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PUBLIC WORKS 
Change Order 

 
 

 

John Ellermann 

Public Works 

Director/County Engineer 

6215 Tuttle Creek Blvd 

Manhattan, KS 66503 

Phone: 785-537-6330 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Shannon Sterling, Administrative Assistant II 

 

MEETING:   December 15, 2022 

  

SUBJECT:   Change Order #3 for the W. 32nd Avenue Bridge Replacement Project 

 

PRESENTER: Evan McMillan, Assistant County Engineer 

 

 
 

A change order is required for the W. 32nd Ave. Bridge Replacement project. This change order 

includes reducing 4 bid items that were not utilized during construction. These items were 

included in the construction bid as supplemental items to help with ease of construction, namely 

to control erosion. 

 

The Change Order and reduced total project cost for this work is provided with this document.  

 

POSSIBLE MOTION(S) 

 

Move to approve the Change Order in the amount of $3,989.00 

 

Move to decline the Change Order in the amount of $3,989.00 

 

Move to table for further discussion. 

 

 

Enclosures: 
• Change Order #3 (PDF) 
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