
 Board of Riley County 

Commissioners 
Regular Meeting 

Agenda 

December 21, 2023 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 9:00 AM 

 
District 2 – Greg McKinley, Member District 3 – Kathryn Focke, Chair  District 1 – John Ford, Vice Chair  

 

Board of Riley County Commissioners  Page 1   

 

9:00 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 1. Public Comments 

 Commission Comments 

 2. Commission Comments 

 Business Meeting 

 3. Corrected Aggieville Substation Agreement 

 4. Advisory Board appointment letters and Resolution 

 5. 2024 Amended Non-Exempt Pay Scale Rate Chart 

 6. Sign Riley County Employee Action Form(s) 

 7. Sign Riley County Position Action Form(s) 

 Review Minutes 

 8. Board of Riley County Commissioners - Regular Meeting - Dec 18, 

2023 8:30 AM 

 Review Tentative Agenda 

 9. Tentative Agenda 

 Press Conference Topics 

 10. Discuss Press Conference 

9:30 AM Clancy Holeman, Counselor/Director of Administrative Services 

 11. Administrative Work Session 

 12. Executive session to discuss confidential legal advice regarding 

potential litigation issues 

9:50 AM Julie Gibbs, Health Department Director 

 13. RCHD Contracts for 2024 

10:00 AM Gary Fike, County Extension Director 

 14. Pottorf Hall Update and Issues 

http://www.rileycountyks.gov/
http://www.rileycountyks.gov/67/Meet-the-Commissioners
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_1
http://www.rileycountyks.gov/67/Meet-the-Commissioners#tab756647ba-1e29-4701-8259-5a16c3188e6c_2


Agenda Board of Riley County Commissioners December 21, 2023 
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10:15 AM Amanda Webb, Planning/Special Projects Director 

 15. Keats lagoon Environmental Assessment -  Request for Proposals for 

professional services 

10:30 AM Clancy Holeman, Counselor/Director of Administrative Services 

 16. Executive session to discuss a performance matter involving non-

elected personnel 

12:00 PM Clancy Holeman, Counselor/Director of Administrative Services 

 17. Review and Possibly Approve EagleView Contract  and Attached 

Contractual Provisions Attachment 

 Adjournment 

 Announcements 

  Good Morning Manhattan will be held today 7:15 a.m. - 8:30 a.m. at 

the Four Points by Sheraton, 530 Richards Drive. 

   

  Riley County Offices will be closed on Monday, December 25th and 

Tuesday, December 26th in observance of the Christmas Day holiday. 

   

  The Board of County Commissioners will not be in session on 

Monday, December 25th. 
 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 



  

Updated: 12/20/2023 9:13 AM by Cindy Kabriel  Page 1 

 

 

COUNTY 

COUNSELOR/ADMINISTRATIVE 

SERVICES 
Agreement 

 
 

 

Clancy Holeman 

Counselor/Director of 

Administrative Services 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-565-6844 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Jana Chingway, Office Manager 

 

MEETING:   December 21, 2023 

  

SUBJECT:   Corrected Aggieville Substation Agreement 

 

PRESENTER: Clancy Holeman, County Counselor 

 

 
 

A minor typographical error was found on the agreement signed by the Chairwoman on 

December 18, 2023.  The corrected copy is attached for signature. 

 

 

MOTION(S) 

Move to approve the corrected Lease Renewal Agreement with GJL Real Estate Limited 

Partnership for the Aggieville Substation. 

 

 

Enclosures: 
• Aggieville Substation Lease 2024 (corrected) (PDF) 
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Updated: 12/19/2023 1:46 PM by Cindy Kabriel  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Boards 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Cindy Kabriel, Senior Administrative Assistant 

 

MEETING:   December 21, 2023 

  

SUBJECT:   Advisory Board appointment letters and Resolution 

 

PRESENTER: Cindy Kabriel, Senior Administrative Assistant 

 

 
 

RECOMMENDATIONS 

 

1. The Mayor of Ogden recommends replacing Ken Carroll with Ed Burch on 

the Parks Board. 

2. Amanda Webb recommends appointing Kelly Briggs to the Solid Waste 

Management Committee. 

3. Amanda Webb recommends replacing Nathan Larson with Jack Platt on the 

Riley County Planning Board\Board of Zoning Appeals. 

4. Amanda Webb recommends reappointing John Wienck to the Riley County 

Planning Board\Board of Zoning Appeals. 

 

 

POSSIBLE MOTION(S) 
 

Move to approve the following appointments and “Resolution No. 122123-  , A Resolution 

appointing Riley County representatives to Council/Advisory Boards.” 

 

Ed Burch 

Comm Dist 1 

No expiration Parks Board 

Kelly Briggs 

Comm Dist 1 

No expiration Solid Waste Management Committee 

 

4
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Action Item (ID # 14370)  Meeting of December 21, 2023 

 

Updated: 12/19/2023 1:46 PM by Cindy Kabriel  Page 2 

Jack Platt 

Comm Dist 2 

January 1, 2024 -

December 31, 2026 

Riley County Planning Board\Board 

of Zoning Appeals 

John Wienck 

Comm Dist 2 

January 1, 2024 

December 31, 2026 

Riley County Planning Board\Board 

of Zoning Appeals 

 

 

Enclosures: 
• 12-21-23 appointment letters (PDF) 
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Updated: 12/19/2023 10:18 AM by Elizabeth Ward  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Personnel 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Elizabeth Ward, Director of Human Resources 

 

MEETING:   December 21, 2023 

  

SUBJECT:   2024 Amended Non-Exempt Pay Scale Rate Chart 

 

PRESENTER: Elizabeth Ward 

 

 
 

BACKGROUND 

 

On November 2, 2023 the Board approved the 2024 pay scale, pay scale rates and pay processes 

for 2024.   

 

It has been discovered that one line on the non-exempt pay scale rate chart had an incorrect 

calculation and therefore the pay scale rates chart was incorrect for range 18. 

 

DISCUSSION 
 

Instead of increasing 5% from 2023, Range 18 had a calculation that increased it 10%.  Each of 

the other Ranges was correct.  The error was caught prior to notification of 2024 pay rates in the 

year-end letter.  Correct rates were sent to employees. 

 

In order to have the correct pay scale published, Human Resources is presenting the corrected 

pay scale. 

 

FISCAL IMPACT 

 

5
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Action Item (ID # 14369)  Meeting of December 21, 2023 

 

Updated: 12/19/2023 10:18 AM by Elizabeth Ward  Page 2 

There is no fiscal impact from the approved 2024 budget, as the correct rates were used for 

budget calculations and employee individual pay rates. 

 

RECOMMENDATION(S) 
 

Recommendation is to approve the corrected 2024 pay scales effective December 23, 2023. 
 

POSSIBLE MOTION(S) 
I move the Board approve the approve the corrected 2024 pay scales effective December 23, 

2023. 
 

ALTERNATIVES 

 

Move to deny 

 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 

5
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Updated: 12/15/2023 8:18 AM by Michele Reid  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Personnel 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Elizabeth Ward, Human Resources Director 

 

MEETING:   December 21, 2023 

  

SUBJECT:   Sign Riley County Employee Action Form(s) 

 

PRESENTER: Elizabeth Ward, Human Resources Director 

 

 
 

 

 

Enclosures: 
• 2023-12 Museum DDoty EAF (DOCX) 

• 2023-12 Fire THartman EAF (DOCX) 

• 2023-12 Fire JAiton EAF (DOCX) 

• 2023-11 Treasure LKing EAF (DOCX) 

• 2023-12 Fire DHock EAF (DOCX) 

• 2023-12 CC NJohnson EAF (DOCX) 

• 2023-12 CC JSteele-Gray EAF (DOCX) 

• 2023-11 Treasure SMorrand EAF (DOCX) 

6
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Derrick Doty Status Change Date: 12/20/2023 

Status Change: Separation Date of Hire: 8/18/2022 

Seniority: 1 Year(s), 3 Month(s) 

 

Position: As Needed Museum Asst Position Type: As-Needed 

Pay Range: TASND  Pay Type: Hourly 

Base Rate: $15.00 Annualized Pay: $15,000.00 

Funds Codes: 1-County General, 17-Museum 

Supervisor: Katharine Hensler Department Head: Katharine Hensler  

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Tessa Hartman Status Change Date:  12/22/2023 

Status Change: New Hire Date of Hire: 12/22/2023 

Seniority: 0 Year(s), 0 Month(s) 

 

Position: Volunteer Firefighter Stipend Position Type: As-Needed 

Pay Range: TASND Pay Type: Hourly 

Base Rate: $0.00 Annualized Pay: $0.00 

Funds Codes: 183-Riley Co Fire District #1, 183-Fire District #1 

Supervisor: John Martens Department Head: Russel Stukey 

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Jack Aiton Status Change Date:  01/03/2024 

Status Change: New Hire Date of Hire: 01/03/2024 

Seniority: 0 Year(s), 0 Month(s) 

 

Position: Volunteer Firefighter Stipend Position Type: As-Needed 

Pay Range: TASND Pay Type: Hourly 

Base Rate: $0.00 Annualized Pay: $0.00 

Funds Codes: 183-Riley Co Fire District #1, 183-Fire District #1 

Supervisor: John Martens Department Head: Russel Stukey 

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Linda King Status Change Date: 12/29/2023 (corrected) 

Status Change: Separation  Date of Hire: 03/13/1995 

Seniority: 28 Year(s), 8 Month(s) 

 

Position: Tax Supervisor  Position Type: Full-Time 

Pay Range: 17 Pay Type: Salary 

Base Rate: $38.43 Annualized Pay: $79,929.46 

Funds Codes: 1-County General, 7-Treasurer 

Supervisor: Shilo Heger Department Head: Shilo Heger 

 

 

 

 

 

 

 

 

BoCC Chair   ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Dale Hock Status Change Date:  12/22/2023 

Status Change: New Hire Date of Hire: 12/22/2023 

Seniority: 0 Year(s), 0 Month(s) 

 

Position: Volunteer Firefighter Stipend Position Type: As-Needed 

Pay Range: TASND Pay Type: Hourly 

Base Rate: $0.00 Annualized Pay: $0.00 

Funds Codes: 183-Riley Co Fire District #1, 183-Fire District #1 

Supervisor: John Martens Department Head: Russel Stukey 

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Natascha Johnson Status Change Date: 12/19/2023 

Status Change: Separation Date of Hire: 10/30/2023 

Seniority: 0 Year(s), 1 Month(s) 

 

Position: Juvenile Intake & Assessment On-Call Officer Position Type: Full-Time 

Pay Range: 1 Pay Type: Hourly 

Base Rate: $17.52 Annualized Pay: $36,441.60 

Funds Codes: 144-Community Corrections, 501-CommCorr-Juvenile Services 

Supervisor: Sandi Wikoff-Harper Department Head: Shelly Williams  

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Jennifer Steele-Gray Status Change Date: 12/31/2023 

Status Change: Separation Date of Hire: 05/18/2021 

Seniority: 2 Year(s), 7 Month(s) 

 

Position: On Call Juvenile Intake Officer Position Type: Full-Time 

Pay Range: 1 Pay Type: Hourly 

Base Rate: $17.64 Annualized Pay: $36,691.20 

Funds Codes: 144-Community Corrections, 501-CommCorr-Juvenile Services 

Supervisor: Sandi Wikoff-Harper Department Head: Shelly Williams  

 

 

 

 

 

 

 

 

BoCC Chair        ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Original document stored in Human Resources  Revised 2022-11 

Company Code: 166733 RILEY COUNTY EMPLOYEE ACTION FORM  

 

Full Legal Name: Shari Morrand Status Change Date: 12/23/2023 

Status Change: Promotion Date of Hire: 4/4/2005 

Seniority: 18 Year(s), 8 Month(s) 

 

Position: Tax Supervisor  Position Type: Full-Time 

Pay Range: 15 Pay Type: Salary 

Base Rate: $2,876.80 Annualized Pay: $74,796.80 

Funds Codes: 1-County General, 7-Treasurer 

Supervisor: Shilo Heger Department Head: Shilo Heger 

 

 

 

 

 

 

 

 

BoCC Chair   ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 

BoCC Member  ___________________________________  Date:  ____________________ 
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Updated: 12/19/2023 3:06 PM by Elizabeth Ward  Page 1 

 

 

COUNTY CLERK & ELECTIONS 
Personnel 

 
 

 

Rich Vargo 

County Clerk 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-565-6200 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Elizabeth Ward, Human Resources Director 

 

MEETING:   December 21, 2023 

  

SUBJECT:   Sign Riley County Position Action Form(s) 

 

PRESENTER: Elizabeth Ward, Human Resources Director 

 

 
 

 

 

Enclosures: 
• Comm Health Ed PAF (DOCX) 
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 RILEY COUNTY POSITION ACTION FORM  

 

 

Supervisor: Julie Gibbs        Department Head: Julie Gibbs 

☒No changes to Position or Budget   ☒Position Description attached  Total annual hours: 1,040 

☐Budgeted      ☐New or updated position description   

☒New request for budget (details attached)          

Salary:  $19,594.00   Budget for Benefits: $7,739  Total proposed annual budget: $27,333.00 

Additional Position Comments: _____Filled by incumbant_____________________________________________________________ 

BoCC Chairwoman  ______________________________________  Date:  ____________________ 

BoCC Member  ______________________________________  Date:  ____________________ 

BoCC Member  ______________________________________  Date:  __________________ 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

December 28, 2023 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Member District 3 – Kathryn Focke, Chair  District 1 – John Ford, Vice Chair  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 1. Approve payroll/accounts payables (when completed) 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Barry Wilkerson, County Attorney 

 2. Staff update 

9:15 AM Clancy Holeman, Counselor/Director of Administrative Services 

 3. Administrative Work Session 

9:35 AM Cory Meyer, IT/GIS Director 

 4. Staff update 

9:50 AM Shelly Williams, Community Corrections Director 

 5. Staff update 

10:05 AM Vivienne Leyva, PIO  

 6. PIO update 

 Adjournment 
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TENTATIVE Agenda Board of Riley County Commissioners December 28, 2023 

Board of Riley County Commissioners  Page 2   

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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 Board of Riley County 

Commissioners 
Regular Meeting 

TENTATIVE Agenda 

January 04, 2024 
 

115 North 4th Street 
Manhattan, KS 66502 

www.rileycountyks.gov 
 

Cindy Kabriel 
785-565-6200 

 

Commission Chambers 8:30 AM 

 
District 2 – Greg McKinley, Member District 3 – Kathryn Focke, Chair  District 1 – John Ford, Vice Chair  

 

Board of Riley County Commissioners  Page 1   

 

8:30 AM Call to Order 

 Pledge of Allegiance 

 Public Comment 

 Commission Comments 

 Business Meeting 

 Review Minutes 

 Review Tentative Agenda 

 Press Conference Topics 

9:00 AM Elizabeth Ward, Human Resources Director 

 1. Human Resources update 

9:15 AM Michael Boller, Noxious Weed Director 

 2. Staff update 

9:30 AM Anna Burson, Appraiser 

 3. Staff update 

9:45 AM Russel Stukey, Emergency Management Director 

 4. Staff update 

10:00 AM Amanda Webb, Planning/Special Projects Director 

 5. Staff update 

10:15 AM Clancy Holeman, Counselor/Director of Administrative Services 

 6. Administrative Work Session 

10:30 AM Ron Fehr, Manhattan City Manager 

 7. General update City of Manhattan 
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TENTATIVE Agenda Board of Riley County Commissioners January 4, 2024 

Board of Riley County Commissioners  Page 2   

11:00 AM Clancy Holeman, Counselor/Director of Administrative Services 

 8. Executive session to discuss a performance matter involving non-

elected personnel 

 Adjournment 

 

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make  

reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human  

Resources at (785) 537-6303 (voice and TTY) for assistance. 
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Updated: 12/18/2023 11:53 AM by Julie Gibbs  Page 1 

 

 

HEALTH DEPARTMENT 
Contract 

 
 

 

Julie Gibbs 

Health Department 

Director 

2030 Tecumseh Rd 

Manhattan, KS 66502 

Phone: 785-776-4779 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Julie Gibbs 

 

MEETING:   December 21, 2023 

  

SUBJECT:   RCHD Contracts for 2024 

 

PRESENTER: Julie Gibbs 

 

 
 

BACKGROUND 
All four of these contracts are updated and signed yearly.  The Riley County Health Department 

must operate with a Medical Director and a Medical Consultant, for multiple reasons outlined in 

the agreements. RCHD rents clinic space to Konza Prairie Community Health Center, and allows 

Positive Connections a sapce within that clinic to operate on behalf of our area clients.   
 

DISCUSSION 
These contracts have been updated and signed by the other parties.   

 

FISCAL IMPACT 
There is a small fiscal impact on the county for the medical director and medical consultant.  No 

fiscal impact, other than space, for the Positive Connections contract, and the county receives 

rent from Konza. 

 

RECOMMENDATION(S) 

I recommend the BOH sign the 4 contracts. 
 

POSSIBLE MOTION(S) 
Move to approve 

 

Move to deny 
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Action Item (ID # 14366)  Meeting of December 21, 2023 

 

Updated: 12/18/2023 11:53 AM by Julie Gibbs  Page 2 

Move to modify 

 

Move to table 

 

No action required. 

 

The Board agreed by consensus to  

 

 

Enclosures: 
• Konza24 (PDF) 

• PosCon24 (PDF) 

• MedDir24 (PDF) 

• medconsultant24 (PDF) 
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EXTENSION 
Staff Update 

 
 

 

Gary Fike 

County Extension 

Director 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6350 

 

 

STAFF REPORT 

  

  

FROM:   Gary Fike 

 

MEETING:   December 21, 2023 

  

SUBJECT:   Pottorf Hall Update and Issues 

 

PRESENTER: Gary Fike 

 

 
 

County Extension Director Gary Fike will give a presentation on issues with Pottorf Hall 

 

Enclosures: 
• December 21 2023 report (PPTX) 
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Extension Staff Report
GARY D. FIKE

COUNTY EXTENSION DIRECTOR

DECEMBER 21, 2023

14.a

Packet Pg. 40

A
tt

ac
h

m
en

t:
 D

ec
em

b
er

 2
1 

20
23

 r
ep

o
rt

  (
14

36
5 

: 
P

o
tt

o
rf

 H
al

l S
ta

tu
s 

an
d

 Is
su

es
 -

 S
ta

ff
 r

ep
o

rt
)



Pottorf Hall – Background

u 1960 – Voters approved a levy for a new Riley County Fairgrounds

u 1961 – County, City and USD 383 agreed to purchase land jining each unit for 
developing a county fairgrounds, baseball diamonds and football stadium

u 1962 - County = 57.3 acres, City = 20 acres; USD 383 = 20 acres; all at $ 600/A

u 1964 – Pottorf Hall and Caement Hall lwere built; first fair was held there that 
year.

u 1965 – baseball diamonds

u 1966 – Bishop Stadium was constructed

u 1967 – Wreath Hall was constructed

14.a

Packet Pg. 41

A
tt

ac
h

m
en

t:
 D

ec
em

b
er

 2
1 

20
23

 r
ep

o
rt

  (
14

36
5 

: 
P

o
tt

o
rf

 H
al

l S
ta

tu
s 

an
d

 Is
su

es
 -

 S
ta

ff
 r

ep
o

rt
)



Pottorf Hall Concerns

u In 2024, Pottorf Hall will be 60 years old

u There are structural concerns; some which were addressed several years ago 
with a sinking floor in the large meeting room.

u Today: 

u North wall – moisture issues

u This issue has been raised before with no action on getting to the root cause

u Cracks in tile in the floor; floor was dug out several years ago; still issues

u Clover room – floor is sinking; doors jammed, south cinder block wall is cracking

u Restrooms are poorly ventilated and not air-conditioned

u From a handicapped accessible standpoint, there’s no automatic door opening for 
east or west entrances
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uNorth inside wall at the base 
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North inside wall; paint bubbling; repainted almost annually
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uMore north inside wall 
photos…..
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uCracks in cinder block 
wall; north inside
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uCracks in tile floor
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uEast wall in Clover room; 
floor sinking

14.a

Packet Pg. 50

A
tt

ac
h

m
en

t:
 D

ec
em

b
er

 2
1 

20
23

 r
ep

o
rt

  (
14

36
5 

: 
P

o
tt

o
rf

 H
al

l S
ta

tu
s 

an
d

 Is
su

es
 -

 S
ta

ff
 r

ep
o

rt
)



uClose up view of east wall in Clover 
Room
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uEast door on south wall 
in the Clover Room.  The 
door is jammed shut.  I 
couldn’t open it without a 
hammer.
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uOutside north wall.  
Mold, cracking and 
peeling
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uCloser view of north 
outside wall
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uMore north outside wall
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uWest side pillar, north 
end, large, drive in 
entrance.  Stone 
separation
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Request

u Would like for the county to hire an engineering firm to evaluate Pottorf
Hall for structural issues.  What needs to be fixed/replaced/remodeled?

u Sinking floor – will mudjacking work?

u North wall – where is moisture entering?  Probably roof, but we don’t know 
exactly where, how, or if roof needs work.

u Floor cracking; instability in the concrete?

u Doors jamming

u Address the AC/ventilation in the bathrooms

u Automatic door openers for the NE and SW entrances

u Or: replacement of the entire building?
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Think of this as a county-wide, city-
wide, civic group wide, etc. multi-use 
building

u Hundreds of uses:

u Blood mobile

u Vaccine administration during pandemic

u Emergency shelter

u Pancake feeds

u Annual meetings

u Wedding receptions/family reunions/gatherings

u Complete list has been provided before
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Updated: 12/19/2023 10:29 AM by Amanda Webb  Page 1 

 

 

PLANNING & DEVELOPMENT 
Project 

 
 

 

Amanda Webb 

Planning/Special Projects 

Director 

110 Courthouse Plaza 

Manhattan, KS 66502 

Phone: 785-537-6332 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Amanda Webb, Planning Director 

 

MEETING:   December 21, 2023 

  

SUBJECT:   Keats lagoon Environmental Assessment -  Request for Proposals for 

professional services 

 

PRESENTER: Amanda Webb, Planning Director 

 

 
 

DISCUSSION: 

USDA-Rural Development requires an Environmental Assessment be performed for the 

proposed Keats non-discharging lagoon. We will also apply for KDHE's State Revolving Loan 

Fund program, and the assessment must incorporate those requirements as well.  

 

We received a proposal from the consultant who performed the assessment for the City of 

Manhattan connection in 2021 and as it was over $20,000, we must follow the Request for 

Proposals process.  

 

Attached is a draft RFP. If the BOCC is amenable, I will send this to various firms who provide 

this service.  

 

FISCAL IMPACT: 

The cost for this service will likely be between $25,000 and $30,000 but a final number is 

unknown until the consultant is under contract. This does not include the costs of any required 

cultural resource study that may be required to complete the environmental assessment process. 

We are seeking a Technical Assistance Grant from the Kansas Water Office to assist with this 

cost. Otherwise, it should come out of ARPA funds.  

 

STAFF RECOMMENDATION: 

Recommendation is for the BOCC to direct staff to issue the RFP. 

 

POSSIBLE MOTIONS: 
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Action Item (ID # 14367)  Meeting of December 21, 2023 

 

Updated: 12/19/2023 10:29 AM by Amanda Webb  Page 2 

Motion to direct staff to issue the RFP for consultant services to perform the Keats non-

discharging lagoon environmental assessment.  

 

 

Enclosures: 
• Keats EA RFQ (PDF) 
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Page 1 
Riley County Environmental Assessment Consultant RFP 

 

RILEY COUNTY 
REQUEST FOR CONSULTANT PROPOSALS 

 

Environmental Assessment for a community lagoon/public sanitary  
sewer system for the unincorporated community of Keats. 

 
Riley County, Kansas, is requesting qualification statements from professional consultants to 
complete an Environmental Assessment for a community lagoon/public sanitary sewer system 
for the Keats Sewer Benefit District.  
 
Background: 
The rural residential community of Keats, located approximately four miles west of the City of 
Manhattan, has never had a centralized sewer system. The small residential lots are served by 
individual on-site wastewater systems, most of which do not conform to today’s Sanitary Code. 
Residents have been dealing with failing septic systems for the past several years. Most homes 
within the district are on undersized lots that could not support a conforming system should 
their current system fail. The Keats Sewer Benefit District has 67 connections and an estimated 
population of 168 (based on the average persons per household).  
 
After evaluating a variety of options over the years, including connection to the City of 
Manhattan, Riley County is proposing to construct a new, non-discharging lagoon to meet the 
needs of the Keats residents and remedy the issue. The county is in the process of acquiring 
the land where the lagoon is proposed. The location of the lagoon on this selected property is 
within the 100-year floodplain.  
 
A Preliminary Engineering Report, prepared by BG Consultants, exists for the project and the 
county has made application to the USDA Rural Development program for grant/loan 
assistance. USDA-RD requires an environmental assessment be completed for funding. The 
county will also apply for Kansas Department of Health and Environment’s State Revolving Loan 
Fund program.  
 
Scope of Services: 
The consultant is expected to coordinate with the Project Engineer as well as the County on all 
required tasks.  
 
Tasks the consultant must address- 
 
• Create a comprehensive project description that includes the need for the project, scope of 

proposed improvements, location of improvements, and how the need will be met by this 
project. Include an aerial view/map that shows the location of all planned improvements 
and system facilities, including any alternate sites.  

• Send scoping letters, to include project description, to federal, state, and local agencies 
which USDA Rural Development requires be notified to solicit agency review of the proposed 
project, and to request NEPA comments.  
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Page 2 
Riley County Environmental Assessment Consultant RFP 

• Complete research and discovery to determine how the proposed project may impact 
environmental resources of concern to USDA-RD, KDHE-SRF, and other public funding 
agencies.  

• Provide a completed environmental assessment to meet USDA-RD, and KDHE-SRF, 
requirements in accordance with NEPA standards. The assessment shall include the 
following, at minimum: 

o The purpose and need for the proposed action; 
o The affected environment, including baseline conditions that may be impacted by 

the proposed action and alternatives; 
o The environmental impacts of the proposed action including the No Action 

alternative, and, if a specific project element is likely to adversely affect a resource, 
at least one alternative to that project element;  

o Any applicable environmental laws and Executive Orders; 
o Any required coordination undertaken with any Federal, state, or local agencies or 

Indian tribes regarding compliance with applicable laws and Executive Orders; 
o Mitigation measures considered, including those measures that must be adopted to 

ensure the action will not have significant impacts; 
o Any documents incorporated by reference, if appropriate, including information 

provided by the applicant for the proposed action; and 
o A listing of persons and agencies consulted.  

• Any required cultural study would be contracted separately by the County, but the 
consultant shall assist the County in procuring these services.  

 
The county will provide- 

• Preliminary Engineering Report 
• Maps/aerial views 
• All agency required studies to be incorporated into the environmental assessment.  
• Any other information, documents, or engineering that may be necessary to complete 

the assessment.  
 
Contractual Provisions: 
In addition to the Scope of Services, the consultant contract shall include the Contractual 
Provisions Attachment included with this Request for Proposals. 
 
Budget: 
The consultant’s proposal should include a detailed cost analysis which defines the proposed 
cost for performing the required assessment, including any elements that are fixed or variable.  
 
Anticipated timeline (subject to change as necessary): 
 

Event Date 

Release RFP December 27, 2023 

RFPs due 5:00 pm, January 10, 2024 

Committee review January 11-12, 2024 

Interview firms/recommendation January 16-19, 2024 

BOCC makes final decision and authorizes staff to negotiate a 
contract 

January 22, 2024 

Notification of selected consultant January 23, 2024 

Contract settled and consultant begins January 26, 2024 

Final EA shall be submitted to USDA-RD NO LATER THAN May 1, 2024 
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Page 3 
Riley County Environmental Assessment Consultant RFP 

 
Submission Requirements: 
• Cover page: 

o Title of project 
o Date of submittal 
o Firm name/address/phone 
o Primary contact/email address/phone 

• Qualifications: 
o Summarize experience/qualifications for each person assigned to the project. Please 

do not include full resumes.  
o Outline experience with environmental assessments, particularly those required by 

USDA and pertaining to public sanitary sewer projects.  
o Provide your understanding of the project and the tasks the consultant is responsible 

for.  
o Indicate that there will be enough staff assigned to the project as necessary to meet 

the timeline. 
• Budget/Scope of Work 

o Include response to requirements listed in the Scope of Services, including a 
description of the expected process to be undertaken for environmental review. 

o Include your scope of work/deliverables and the associated cost to each.  
• References 

o Provide three (3) references of past clients for whom similar work has been 
performed and involved at least one of the primary team members listed in the 
proposal. 

o Include the contact person’s name, title, firm, address, telephone number, which 
consultants were involved in the project, and the year the project was completed.   

 
Directions for Submission: Provide ten (10) copies of the submittal by 5:00 pm on January 
10, 2024. Mail copies to the following address:  
 

Amanda Webb 
Planning Director 

110 Courthouse Plaza 
Manhattan, KS 66502 

 
Submissions may be submitted electronically to: awebb@rileycountyks.gov. All questions should 
be directed to Amanda Webb at awebb@rileycountyks.gov or (785) 537-6332. 
 
Evaluation criteria:  
• All items provided as per submission requirements. 
• Demonstrated understanding of the project and tasks consultant is responsible for. 
• Experience with environmental assessments, specifically those required by USDA and 

pertaining to public sanitary sewer projects.   
• Timeline. 
• Availability and experience of professional staff assigned to the project. 
• Basic knowledge of Riley County.  
 
Screening process: 
A Selection Committee comprised of the Board of County Commissioners, Planning & 
Development Department staff, and staff from other county departments will begin the initial 
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Page 4 
Riley County Environmental Assessment Consultant RFP 

screening process. Selected firms will then be interviewed by the Selection Committee. The 
committee’s recommendation for selection of the consultant will be reviewed by the Board of 
County Commissioners, which will make the final decision, prior to development of a Scope of 
Services and contract. 
 
Disclaimers:  
Riley County reserves the right to reject any and all proposals. All costs including travel and 
expenses incurred in the preparation of this proposal shall be borne by the proposing firm. All 
work product, whether hard copy or electronic, shall remain the property of the county and 
shall be provided to the county upon completion of the contract or upon request.  
 
All persons awarded and/or entering into contracts with Riley County shall be subject to and 
required to comply with all applicable City, State, and Federal provisions pertaining to non-
discrimination, Equal Employment Opportunity, and Affirmative Action.  
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Updated: 12/19/2023 3:54 PM by Cindy Kabriel  Page 1 

 

 

COUNTY 

COUNSELOR/ADMINISTRATIVE 

SERVICES 
Contract 

 
 

 

Clancy Holeman 

Counselor/Director of 

Administrative Services 

115 North 4th Street 

Manhattan, KS 66502 

Phone: 785-565-6844 

 

 

COMMISSION AGENDA REPORT 

  

  

FROM:   Clancy Holeman, Riley County Counselor 

 

MEETING:   December 21, 2023 

  

SUBJECT:   Review and Possibly Approve EagleView Contract  and Attached 

Contractual Provisions Attachment 

 

PRESENTER: Cory Meyer, IT/GIS Director 

 

 
 

BACKGROUND 
Attached before the Board today is a proposed contract from Pictometry International Corp. d/b/a 

EagleView. 

 

DISCUSSION 
The proposed contract provides for the regular “flyover” of Riley County which generates aerial 

photography of real estate parcels which are critical to several Riley County departments, 

including the Appraiser’s Office and the Riley County Attorney’s Office. 

 

Unlike past contracts for this service, this proposed contract is solely between Riley County and 

the provider, EagleView. 

 

The City of Manhattan was included as a fellow contracting party in past agreements.  But Cory 

Meyer will explain the advantages of the current form of the agreement. 

 

FISCAL IMPACT 
IT/GIS Director Cory Meyer will provide the updated cost figure. 

 

RECOMMENDATION(S) 
I recommend the Board approve the contract as presented.  
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Action Item (ID # 14373)  Meeting of December 21, 2023 

 

Updated: 12/19/2023 3:54 PM by Cindy Kabriel  Page 2 

POSSIBLE MOTION(S) 
A. “I move the Board authorize the Chairman to sign the contract and attached “Contractual 

Provisions Attachment” as presented.” 

 

B. “I move the Board authorize the Chairman to sign the contract and attached contractual 

provisions attachment, with the following changes… .” 

 

C. “I move the Board not authorize the Chairman to sign the contract and attached contractual 

provisions attachment.   

 

 

Enclosures: 
• EagleView Contract - 2024 (PDF) 

• Eaglview Standard Contractual Provisions (PDF) 
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Attachment to “Master Services Agreement” (a/k/a "Contract") Between Riley County (hereinafter 
the "County"), and Pictometry International Corp. d/b/a EagleView (hereinafter "Contractor"). 

 
CONTRACTUAL PROVISIONS ATTACHMENT 

 
The undersigned parties agree that the following provisions are hereby incorporated contract to which 
it is attached and made a part thereof, said contract being dated and approved/effective December 21, 
2023. 
 
1. TERMS HEREIN CONTROLLING PROVISIONS. It is expressly agreed that the terms of 

each and every provision in this attachment shall prevail and control over the terms of any other 
conflicting provision in the contract and any other documents relating to and a part of the contract 
in which this attachment is incorporated. All terms hereof survive termination of the contract.  
 

2. AGREEMENT WITH KANSAS LAW. It is agreed by and between the undersigned that all 
disputes and matters whatsoever arising under, in connection with or incident to the contract shall 
be litigated, if at all, in and before a state Court located in the State of Kansas, County of Riley, or 
any other states or country. All contractual promises shall be subject to, governed by, and construed 
according to the laws of the State of Kansas, without reference to its conflict of laws  principles. 
Both parties submit to venue and jurisdiction in these courts. In the event an action or Contractor 
agrees to initiate, consent to and/or cooperate with any and all efforts to remove the matter to the 
exclusive jurisdiction named herein and otherwise to take any and all reasonable actions to achieve 
Owner’s objectives of this provision.  
 

3. CASH BASIS AND BUDGET LAWS. Any contract for a term of one year shall be interpreted by 
the parties to provide Owner the sole option to renew that Contract before the end of each one-year 
term.  
 

4. LIMITATION OF LIABILITY.   It is agreed that notwithstanding any language in the 
Contract to the contrary, County and Riley County waive no defense, immunity or limitation 
of liability otherwise available to County and Riley County under the terms of the Kansas Tort 
Claims Act or other applicable law. 
 

5. ACCEPTANCE OF CONTRACT. The contract shall not be considered accepted, approved 
or otherwise effective until the required approvals and certifications have been given and this 
Contractual Provisions Attachment is signed by the Board of County Commissioners of Riley 
County, Kansas. 

 
6. ASSIGNMENT.  Neither the Contract nor any rights or obligations hereunder shall be 

assigned or otherwise transferred by either party without the prior written consent of the other.  
 

7. PUBLIC DOCUMENTS.  It is agreed that the Contract, and all subsequent agreed 
amendments or addenda thereto are public documents which will be filed with the Riley 
County Clerk and will be open to public inspection.  

 
 
8. MERGER/SALE/TRANSFER OF OPERATOR ASSETS.  Contractor will notify County 

in writing at least thirty (30) calendar days in advance of Contractor's merger with any other 
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business entity, or of any sale or other transfer of Contractor's assets to any other business 
entity.  In the event of any such merger, sale or other transfer of Contractor assets, Contractor 
will reasonably cooperate with County in assuring that provision of all products and services 
under this Contract are not disrupted before, during and after such merger, sale or other transfer 
of Contractor assets.  After such merger, sale or other transfer of Contractor assets, Contractor 
will reasonably cooperate with County in providing any documents or information necessary 
to establish any prior payments made by County to Contractor under this Contract.    

 
 
Contractor      County 
 
       BOARD OF COUNTY COMMISSIONERS 
       OF RILEY COUNTY, KANSAS 
 
 
 
By:___________________________   By:________________________________ 
      Pictometry International Corp.                                Kathryn Focke, Chairwoman                  

d/b/a EagleView 
 
______________________________  ___________________________________ 
Date       Date 
 
 
 
       ATTEST:    (seal) 
 
       
 
       ___________________________________ 

Rich Vargo, County Clerk 
Approved as to Form 
  
 
By: __________________________               
      Clancy Holeman     
      Riley County Counselor 
 
 
Date: _________________________       
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